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 SHERWOOD URBAN RENEWAL AGENCY BOARD OF DIRECTORS  

MEETING AGENDA 
 

Tuesday, November 18, 2014 
(Following the City Council Meeting) 

 
City of Sherwood City Hall 

22560 SW Pine Street 
Sherwood, Oregon 

 
 
URA BOARD REGULAR SESSION  
 
1. CALL TO ORDER 
 
2. ROLL CALL 
 
3. CONSENT 

 
A. Approval of October 21, 2014 URA Board Meeting Minutes 
 

4. NEW BUSINESS 
 
A. URA Resolution 2014-011 Approving a Façade Grant for Smockville Montessori 

22444 SW Oak Street (Tom Pessemier, Assistant City Manager) 
 

B. URA Resolution 2014-012 Authorizing the URA Manager to execute a contract with 
    to provide commercial real estate services to the 
Sherwood Urban Renewal Agency (Tom Pessemier, Assistant City Manager) 
 

 
5. STAFF REPORT 
 
6. ADJOURN 
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SHERWOOD URBAN RENEWAL AGENCY BOARD OF DIRECTORS 
MEETING MINUTES 

Tuesday, October 21, 2014 
22560 SW Pine Street, Sherwood, Oregon 97140 

 
 
URA BOARD REGULAR SESSION 

 
1. CALL TO ORDER: Chair Bill Middleton called the meeting to order at 6:45 pm. 

 
2. BOARD PRESENT: Chair Bill Middleton, Linda Henderson, Dave Grant, Matt Langer and Krisanna Clark. 

Bill Butterfield was absent. 
 

3. STAFF PRESENT: Assistant City Manager Tom Pessemier, Administrative Assistant Colleen Resch, and 
Agency Recorder Sylvia Murphy.  
 
Chair Middleton addressed the Consent Agenda and asked for a motion. 

4. CONSENT AGENDA: 
 
A. Approval of August 5, 2014 URA Board Meeting Minutes 
B. Approval of October 7, 2014 URA Board Meeting Minutes 
 
MOTION: FROM LINDA HENDERSON TO ADOPT THE CONSENT AGENDA, SECONDED BY DAVE 
GRANT, MOTION PASSED 5:0, ALL PRESENT MEMBERS VOTED IN FAVOR, (BILL BUTTERFIELD 
WAS ABSENT). 

Chair Middleton addressed the next agenda item. 

5. NEW BUSINESS 
 
A. URA Resolution 2014-009 Approving a Façade Grant Program and repealing existing façade 

grant legislation, URA Resolutions 2003-001 and 2004-005 
 

Assistant City Manager Tom Pessemier approached the Board and stated the resolution was clean-up in 
nature. He said there were two resolutions they have been relying on for the Façade Program since 2003 
and one of the provisions from the resolutions is that SURPAC will review the applications first and provide 
the URA Board with recommendations. He said since SURPAC is no longer in existence the language 
needs to be cleaned-up so there is a smooth process for the program. He said decisions will now be made 
directly by the URA Board. He said staff worked with SURPAC to draft this resolution and also inquired with 
other jurisdictions particularly in the area of design. He stated SURPAC decided to add design cost to the 
program. He noted they are allocating $100,000 to get to the end of the program. He said the Façade 
Grant Program has been the top priority for SURPAC and it has made a difference in Old Town and stated 
there is still interest in the program. 
 
With no questions from the Board the following motion was received.    
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MOTION: FROM DAVE GRANT TO ADOPT URA RESOLUTION 2014-009, SECONDED BY KRISANNA 
CLARK, MOTION PASSED 5:0, ALL PRESENT MEMBERS VOTED IN FAVOR, (BILL BUTTERFIELD 
WAS ABSENT). 

Chair Middleton addressed the next agenda item. 

6.  PUBLIC HEARING 

A.  URA Resolution 2014-010 Authorizing the URA Manager to sell property owned by the Sherwood 
Urban Renewal Agency 

Tom Pessemier stated the City is not required to have a public hearing on this issue but the State code for 
cities suggests having a public hearing. He said when the URA Plan was put together they made 
provisions in the plan for a public hearing for the disposition of assets. He stated we want to be transparent 
and allow public comments. He said SURPAC spent time reviewing all the properties owned by the URA 
and tried to figure out which ones should be divested of and they identified four properties. He said the 
properties include the two properties down the block that were purchased for the round-about that was 
constructed on First and Ash. He stated there is property off of Sherwood Boulevard that would be good for 
multifamily and is zoned high density residential and is adjacent to the Senior Center. He said the last is 
the property off Main Street that was purchased to build the water quality facility which will not be ready to 
sell right away. He stated these are the four properties SURPAC recommended selling and they are all 
residential in nature. He said residential properties are moving right now. He added if the Board does move 
forward with this resolution he reminded them that they previously passed a resolution to authorize the 
Urban Renewal Manager to enter into a contract with a real estate broker.  

Ms. Henderson asked if there are any recent appraisals on these properties.  

Tom said no and stated one of the reasons we are working with a realtor is to have a market analysis done 
before the properties are listed. He stated typically we do not do an appraisal before selling a piece of 
property.  

Chair Middleton opened the public hearing.  

With no one coming forward to provide testimony, Chair Middleton closed the public hearing. 

With no further questions the following motion was received. 

MOTION: FROM LINDA HENDERSON TO ADOPT URA RESOLUTION 2014-010, SECONDED BY 
MATT LANGER, MOTION PASSED 5:0, ALL PRESENT MEMBERS VOTED IN FAVOR, (BILL 
BUTTERFIELD WAS ABSENT). 

Chair Middleton addressed the next agenda item. 

7.  STAFF REPORT 
 
No staff report was provided. 
 
Chair Middleton addressed the next agenda item. 

8.  ADJOURN 
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Chair Middleton adjourned at 6:55 pm.  
 
 
 
 
 
 
Submitted by: 
 
 
              
Sylvia Murphy, MMC, Agency Recorder    Bill Middleton, Chair 
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URA Board Meeting Date: November 18, 2014 
 

 Agenda Item: New Business 
 

 
TO:  Sherwood Urban Renewal Agency Board 
 
FROM: Tom Pessemier, Assistant City Manager 
Through:  Joseph Gall, ICMA-CM, City Manager (URA Manager) 
 
 
SUBJECT:    URA Resolution 2014-011, approving a Façade Grant for Smockville 

Montessori located at 22444 SW Oak Street  
 
 
Issue 
Should the URA Board approve the recommendation of staff for a façade grant? 
 
Background 
In 2003 and 2004 the Sherwood URA approved a program for façade grants that have 
been approved over time. In 2014 the URA Board updated the façade grant program to 
eliminate SURPAC and make minor modifications to the program. 
 
This is the first application to be received under the new program. Previously SURPAC 
made recommendations. Since SURPAC is no longer an acting committee, URA staff is 
making a recommendation based on past practices utilized by SURPAC and the legislation 
approved by the URA Board. 
 
This building is on Oak Street at the intersection with 2nd Street in Old Town and the 
business is named Smockville Montessori. This building is located inside of the Old Town 
Area and the Urban Renewal Area. The owner of the building is Casa dei Bambini and 
Heather Orphanides (Board President) has represented that she has authority to make 
decisions for the owners. 
 
There are two primary items that staff reviewed for this application. The first is does 
Smockville Montessori meet the definition of Retail or Mixed Use as required by the façade 
grant program?  Staff discussed this issue with Ms. Orphanides to determine the nature of 
their operations to compare that to a retail establishment.  Ms. Orphanides represented 
that they run a non-profit preschool out on this property and charge tuition for services. 
They operate limited hours from 7:30 am to 5:30 pm. They have employees and nobody is 
living on the premises. They operate as a service business and have a City of Sherwood 
business license. They do fundraising from the property and sell things that are donated 
from the property. While it is difficult to say that they are your typical retail establishment in 
the sense that they sell a product directly to consumers it is clear to staff that this is not a 
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residential establishment and they operate a business from this location. Staff believes that 
they meet the definition and intent of the façade grant legislation. Ultimately the URA 
Board makes determinations of their code so it would be appropriate for the Board to make 
a different determination and give staff direction on how they would like to define Retail or 
Mixed Use in the future. 
 
The second item that staff reviewed was the application material to determine if it meets 
the façade grant criteria. The property owner has a difficult decision to make because 
keeping the same type of look for the siding, which is currently a shake style product, is 
significantly more expensive than standard lap siding. While either product would meet Old 
Town standards, changing the look would require the applicant to submit a Landmark 
Alteration application with the planning department. The applicant may wish to make that 
application and save monies on the siding project but in order to ensure that they have 
maximum flexibility, URA Staff recommended they submit for the shake siding look and 
then decide how they wanted to proceed. If they go with lap siding when the submit their 
request for payment they would show their actual costs and the façade grant monies paid 
out would be less than requested. Attached to the façade grant legislation is Exhibit A 
which shows the application and the back-up information to support the request. Staff 
believes that the siding on the North and West sides meet the criteria for the façade grant 
program. Staff also feels that the windows on the north and west sides meet the criteria for 
the façade grant program. The combination of all of those items totals equals $54,495.  
With a façade grant allocation of 50% that would be $27,147.50. This is the amount 
requested in the application. Staff believes that the applicant meets the façade grant 
criteria and believes that the request of $27,147.50 is justified. The façade grant program 
allows for both the north and west sides of the building to have equal grant applications 
with matching funds up to $15,000 per side. SURPAC commonly approved an amount up 
to the maximum for façade grants because actual costs may be higher than the 
construction estimate. Since this is so close to the maximum amount staff recommends an 
approval in the amount of $30,000.  As noted earlier the approval does not mean what will 
actually be paid from the program.  The applicant must submit actual costs at the end of 
the project and many times that has been less than the approval.   
 
Financial Impacts 
Façade grants are at the top of SURPAC’s list of priorities and at this time there are 
monies available in the URA Maximum Indebtedness for this project. The URA Board 
recently approved $100,000 to be spent on the façade grant program before it is 
terminated. Currently there are not enough monies allocated in the URA Budget but staff 
expects to bring forward a supplemental budget before the end of the year which if 
approved by the URA Board will allocate the funds to pay this project at its completion.   
 
Recommendation 
URA staff respectfully recommends approval of URA Resolution 2014-011 approving a 
Façade Grant for Smockville Montessori located at 22444 SW Oak Street. 
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URA RESOLUTION 2014.011

APPROVTNG A FAçADE GRANT FOR SMOCKVTLLE MONTESSORT
224ø,4 SW OAK STREET

WHEREAS, the Urban Renewal District created a Façade Grant Program by URA
Resolution 2014-009 in October 2014.

WHEREAS, Heather Orphanides, Board President has made an application for the
building owner Casa dei Bambini (DBA Smockville Montessori) as shown in Exhibit A.
attached to this document; and

WHEREAS, the Sherwood Urban Renewal staff has reviewed the application and has
recommended approval as noted in the staff report.

NOW, THEREFORE, THE URBAN RENEWAL AGENCY BOARD RESOLVES AS
FOLLOWS:

Section l. The Agency Administrator is authorized to grant up to 50% of the project
but no more than $30,000 in accordance to the terms and conditions to
the Façade Grant Program.

Section 2. This Resolution shall be in effect upon its approval and adoption

Duly passed by the City of Sherwood Urban Renewal Agency this 18th day of
November 2014.

Bill Middleton, Board Chair

Attest:

Sylvia Murphy, MMC, Agency Recorder

URA Resolution 2014-01 1

November 18,2014
Page 1 of 1, with Exhibit A (7 pages)
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URA Board of Directors Meeting Date: November 18, 2014 
 

Agenda Item: New Business 
 
 
TO:  Sherwood Urban Renewal Agency 
 
FROM:       Tom Pessemier, Assistant City Manager 
Through:   Joseph Gall, ICMA-CM, City Manager (URA Manager) 
 
SUBJECT:  URA Resolution 2014-012, authorizing the URA Manager to execute a contract with 

   to provide real estate services to the Sherwood Urban Renewal 
Agency. 

 
 
 
ISSUE:   
Should the Urban Renewal Agency enter into an agreement with                        to provide real estate 
services? 
 
BACKGROUND:   
The Sherwood Urban Renewal Agency (URA) has purchased property over the past 20 years and has 
ongoing need for commercial real estate services that necessitate a personal services contract according to 
City and State rules.  The URA has not retained a commercial realtor for a number of years due to a weak 
property market but the recovering market has made it apparent that it is time to proceed with a selection 
process for these services.  In addition to real estate services the URA also has an immediate need for 
Commercial Leasing services for the Community Center. 
 
The URA sent out a Request for Proposals (RFP) to firms that are actively providing commercial real estate 
and leasing services in Sherwood and advertised in the Daily Journal of Commerce (DJC).  The URA 
received  responses to the RFP. The URA formed a selection committee and the committee 
thoroughly reviewed each of the proposals. Based on the review of the proposals, the selection committee 
unanimously recommends      with     as the account manager. 
 
The RFP made it clear that the services could extend to the City of Sherwood as well based on need and 
experience with the realtor.  If the real estate services were to be extended to the City of Sherwood, that 
action would occur at a later time by separate resolution adopted by City Council.  
 
The URA Manager will execute a Contract for Personal Services that has been reviewed and approved by 
the City Attorney’s office. 
 
At this time the name of the commercial realtor is blank because a final selection has not been made.  
RFP’s were due on November 12th and will be reviewed prior to the November 18th meeting.  The name of 
the selected realtor will be named at the November 18th meeting or this resolution will be moved to a future 
date. 
 
FINANCIAL IMPACTS:  
Expenditures for these services will be tied to property transactions and the proposed rate is   %.  
Additional services for properties that are not planned to be purchased or sold will be negotiated. 
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RECOMMENDATION:  
Staff respectfully requests URA Board approval of URA Resolution 2014-012 authorizing the URA Manager 
to execute a contract with     to provide real estate services to the Sherwood Urban 
Renewal Agency. 
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URA RESOLUTION 2014-012 
 

AUTHORIZING THE URA MANAGER TO EXECUTE A CONTRACT WITH  
    TO PROVIDE COMMERCIAL REAL ESTATE SERVICES TO 

THE SHERWOOD URBAN RENEWAL AGENCY 
 
WHEREAS, commercial real estate services are necessary for the Urban Renewal Agency 
(URA) to purchase, sell or lease URA assets and to advise the URA how to best utilize of 
those assets; and  
 
WHEREAS, the URA does not currently have access to those services; and  
 
WHEREAS, URA staff utilized a selection process meeting state and local contracting rules 
for the procurement of personal services; and 
 
WHEREAS, a selection committee reviewed all of the proposals and determined that  
    was capable of providing the highest level of service for a reasonable 
price; and  
 
WHEREAS, the term of the contract is expected to be longer than three years and the URA 
may terminate the contract at any time with 30 days’ notice. 
 
 
NOW, THEREFORE, THE URA BOARD OF DIRECTORS RESOLVES AS FOLLOWS: 
 
Section 1.  The URA Manager is authorized to execute a contract with    to 

provide commercial real estate services to the Sherwood Urban Renewal 
Agency. 

 
Section 2.  This Resolution shall be effective upon its approval and adoption. 
 
Duly passed by the Urban Renewal Agency Board this 18th day of November 2014.  
 
 
              
         Bill Middleton, Chair 
 
 
Attest:         
 
         
Sylvia Murphy, MMC, Agency Recorder   
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URA RESOLUTION 2014.012

AUTHORIZING THE URA MANAGER TO EXECUTE A CONTRACT WITH
KIDDER MATHEWS TO PROVIDE COMMERCIAL REAL ESTATE SERVICES TO THE

SHERWOOD URBAN RENEWAL AGENCY

WHEREAS, commerc¡al real estate services are necessary for the Urban Renewal Agency
(URA) to purchase, sell or lease URA assets and to advise the URA how to best utilize of
those assets;'and

WHEREAS, the URA does not currently have access to those serv¡ces; and

WHEREAS, URA staff utilized a selection process meeting state and local contracting rules
for the procurement of personal services; and

WHEREAS, a selection committee reviewed all of the proposals and determined that
Kidder Mathews was capable of providing the highest level of service for a reasonable price;
and

WHEREAS, the term of the contract is expected to be longer than three years and the URA
may terminate the contract at any time with 30 days' notice.

NOW, THEREFORE, THE URA BOARD OF DIRECTORS RESOLVES AS FOLLOWS:

Section l. The URA Manager is authorized to execute a contract with Kidder Mathews to
provide commercial real estate services to the Shenruood Urban Renewal
Agency.

Section 2. This Resolution shall be effective upon its approval and adoption.

Duly passed by the Urban Renewal Agency Board this 18th day of Novembe¡ 2014.

Bill Middleton, Chair

Attest:

Nou r3 ¿ord Lrß-A ß oarøL ul D',t tohrs

Sylvia Murphy, MMC, Agency Recorder
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SHERWOOD URBAN RENEWAL AGENCY BOARD OF DIRECTORS
MEETING MINUTES

Tuesday, November 18, 2014
22560 SW Pine Street, Sherwood, Oregon 97140

URA BOARD REGULAR SESSION

1. CALL TO ORDER: Board member Linda Henderson called the meeting to order at 9:52 pm

2. BOARD PRESENT: Linda Henderson, Dave Grant, Matt Langer, Bill Butterfield, Krisanna Clark and
Dan King. Chair Bill Middleton was absent.

Nofe; Dan King was appointed by the City Council to a vacant Council position and sworn in at the
November 18, 2014 City Council meeting.

3. STAFF PRESENT: City Manager Joseph Gall, Assistant City Manager Tom Pessemier, Police Chief
Groth, Administrative Assistant Colleen Resch, and Agency Recorder Sylvia Murphy.

Ms. Henderson addressed the Consent Agenda and asked for a motion

4. CONSENT AGENDA:

A. Approval of Octobe¡ 21,2014 URA Board Meeting Minutes

MOTION: FROM DAVE GRANT TO ADOPT THE CONSENT AGENDA, SECONDED BY MATT
LANGER, MOTION PASSED 6:0, ALL PRESENT MEMBERS VOTED lN FAVOR, (CHAIR BILL
MTDDLETON WAS ABSENT).

Ms. Henderson addressed the next agenda item

5. NEW BUSINESS

A. URA Resolution 2014-O1l Approving a Façade Grant for Smockville Montessori 22444 SW
Oak Street

Assistant City Manager Tom Pessemier recapped the staff report. He informed the Board that
SURPAC previously made recommendations for approval of façade grants and as SURPAC had
been dissolved staff is making the recommendation based on past SURPAC and URA Board
practices. ïom explained the location of the business, Smockville Montessori, and recapped staff's
review and discussions with the applicant on the definition of Retail and Mixed use. Tom explained
staff's review of the application and the applicant meeting the façade grant criteria for approval, he
explained the financial impacts and a potential for a supplemental budget coming back to the Board
for approval.

With no other discussion, the following motion was received

URA Board of Directors
November '18,2014
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MOTION: FROM DAN KING TO ADOPT URA RESOLUTION 2014.011, SECONDED BY BILL
BUTTERFIELD, MOTION PASSED 6:0, ALL PRESENT MEMBERS VOTED lN FAVOR, (CHAIR
BILL MTDDLETON WAS ABSENT).

Ms. Henderson addressed the next agenda item.

B. URA Resolution 2014-012 Authorizing the URA Manager to execute a contract with _
to provide commercial real estate services to the Sherwood Urban Renewal

Agency

Mr. Pessemier provided the Board with a handout (see record, Exhibit A) of a revised resolution to
include the name of Kidder Mathews, the vendor selected to provide services. Tom explained the
background and need for services, the Request for Proposal process and advertising of the RFP.
Tom recapped the financial impacts and informed the Board that fees for services would be tied to
property transactions.

With no questions from the Board the following motion was received.

MOTION: FROM DAVE GRANT TO ADOPT URA RESOLUTION 2014-012, SECONDED BY DAN
KING, MOTION PASSED 6:0, ALL PRESENT MEMBERS VOTED lN FAVOR, (CHAIR BILL
MTDDLETON WAS ABSENT).

Ms. Henderson addressed the next agenda item.

7. STAFF REPORT

No staff report was provided

8. ADJOURN

Ms. Henderson asked for a motion to adjourn

MOTION: FROM LINDA HENDERSON TO ADJOURN THE MEETING, SECONDED BY MATT
LANGER, MOTION PASSED 6:0, ALL PRESENT MEMBERS VOTED lN FAVOR, (CHAIR BILL
MIDDLETON WAS ABSENT).

Meeting adjourned at 10:08 pm

Submitted by:
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