
CITY OF SHERWOOD, OREGON 

RESOLUTION 

NO. ~33 

WHEREAS, the City Council is authorized and directed under the 
provisions of Ordinance No. 686, adopted October 19, 1977, to 
make and amend personnel rules and policies by resolution: and 

WHEREAS, the Council by resolution No. 169 enacted November 9, 
1977, adopted personnel policies, procedures and rules: and 

WHEREAS, the Council finds that the following changes and 
amendments to those procedures are necessary and appropriate: 

IT IS HEREBY RESOLVED: 

That the Personnel Rules, Policies and Procedures of the City 
of Sherwood be and are hereby amended as follows: 

1. Article 2 Sec. 2.2.3 is amended to read as follows: 

During the probationary period, the employee shall not 
be eligible for Vacation benefits, but he shall earn 
vacation credit to be taken at a later date after six months 
of continuous service. 

2. Article 4 Pursuant to Section 4.2.3 the Classification 
Plan is amended to add the position description of Public 
Works Director, said description being attached hereto as 
Exhibit A. 

3. Article 5 Pursuant to Section 5.1, the pay plan is 
revised by adoption of the Revised Table I, Salary Range 
by Classification: 11 Revised Table II, "Salary Schedule" 
attached hereto as Exhibits Band C respectively. 

4. Article 5 Sec. 5.2.1 is amended to add the following; 

••• The City Administrator will recommend to the Council 
that increases in the employees wages will be representa­
tive of changes in the most recent Consumer Price Index 
(CPI) • 



5. Article 5 is amended to add a new Section to read: 

Section 5.5.4 Public Works Department employees shall 
accrue 2 hours of compensatory time for each 24 hour stand-by 
shift they are asked by the Director to be on call beyond 
the employee's regular working hours. 

6. Article 6 Sec. 6.3.1 is amended to read: 

"Sick leave shall accrue from the date of employment, 
but shall not be taken until the completion of the pro­
bationary period. 

7. Article 6 Section 6.3.2(c) is deleted. 

8. Article 6 Section 6.3.7 is amended to add the following: 

••• However, accrued sick leave will be reported to the 
Public Employees Retirement System for the purpose of 
calculating retirement benefits. 

9. Article 6 is amended to add the following subsection. 

Section 6.7.3 Accrued sick leave will be reported to the 
Public Employees Retirement System for the purpose of 
calculating retirement benefits. 

Introduced and Adopted this 
day of rlL· 

SHERWOOD, 00N 
, 1982 

CITY OF 

Attest: 



EXHIBIT "A II 

GENERAL :STATl~\·J.;-.;T UF' DPTl'':-:i: SPrVPs n~ )0pnrtmE'nt ll0rd of the Public 
Works Derrnrti!;ent. '[his po,:i.Lion is re~:,,1nsi.l'lP- for acb.inistration of all 
activities of tl:P <lcpn.rt?:ie11l; wl1icb i.nclu<les responsil ility for 
streets, trnffic control, s11nitnry sewers, storm ~rninRge facilities, 
privately contructe<l pul lie imµrovP.1:1ents, put-lie equipment, park 
facilities, pul•lic Luil<lin· s, pul·lic cnse::ents nnd wnys, and building 
departr:1P.nt. Incuml1ent is n 1]1.inistrntiv0ly responsible for public works 
personnel ad:iinistr; tion, t.Le engineering and r..nintenonce rlivision 
work progrn:nrning, r0cords, contract nd::ini!'d.rrtion, purchasing, · 
inter-dcp:1rtaentol coorcHnntion and coopP.rntion, coordinntion of 
intergovernmcnirl r0lntions 1•nd the provision of profession~! level 
advise nn<l recommendntions to lhe City Ad~1inistrntor and City Council 
regarding public works proj0cts and activities. 

,. 
SUPER.VISION l/F:CEIV!m: \\'orks under the <lire ct ion of the City Administrat 

SUP2HVISIUN EXEFCIS!m: · Ex0rcises dirrct or <lelegnt0<l supervision over 
all e·:1ployes of the Public W'orks Depart :ent. 1Hrectly supervises 
Public Works Pore!,:nn 1111cl Puilcling Officinl. 

TY1'ICAL r~XA1·n,ES UP W'01lK: \n e,iploy~ in thi!'l clnssification may 
be called upon to do any 01· tho following r>nd these exa11ples do not 
inc 1 ude n 11 the tn 8 ks which the e·;! pl oye may he ex pee ted to perform. 

1. Performs nd·~inistrntive nctivitif's ns directed ty the City 
.\dc··inisl rntor. 

2 •. t;repnres l,udpit proposnl for sulmission to City Ad,:inistrator and 
progrnms ap,irove<l e~!H'n<lit.ures in Accordnnce with City goals and 
olject.ives. 

3. :~st.al1lisbes ol j('ctivPs i·a<l work scl.Pr1ulf!S in nccorci 1d th budgeted 
progrrus an<i nci!ninistrotive <lirective for maintenA.nce .und engineei:­
ing divisions nnd 1'onitors uctiviti0s to assure that objectives are 
I1! (' t. 

4.· Recruits, lrnin~, evnlt1nLes nn1l <li~ciplines sul~ordinate employees 
in a non<liscri1:1i.nntory p;anner. 

5. Establishes un,l '.:·n into ins n clo~w working relationship with other 
City depnrt:.:ents nnd other r:overnr;ientnl agencies. 

6. FormulA.tes solutions lo .rrol:lems end <lirect!'i implementation. 

7. Assures that odequn te records of pul lie improve,.,ents n.nd projects 
are maintained. 

.;.~ " ' ; 

a. Generally knowl<•d, PnblP (1bout the conciition of the City• S physical' 
facilities 11n<'l initintes corrective actions to upgrade deficiencies . 

. ~-~~; :' .. ·~: ' 

9. Establishes 1,1inL1al construction ~tnndards for oll public works:.; .. 
facilities. l)enls wi.it· t.he public r0gA..r<ling complaints, reqU:ests· 
for services nan inf'o1,.•ation. .. ,/'.: ... ·. 

"' .. : 
. . ~ ... ~ -

- ... ~ .'~ : . 



10. l/esponsibln f'or pl('pnr:ilion or ,ilnn~~ 11•1d spocifications for all 
public improve ·cnts. 

11. Reviews devE>lopn1ent proposnls for cngi:1eering 1:1dequacy. 

12. l'rovides enr,ineering 1,nd cnnstruction inforr.rntion to the public 
11 n d o th e r d e p n r t ,n .. n t c, • 

13. 1ssures that n high l0vel or public E-ervice is provided to the 
pur.lic ly sul orninute e 'ployees. 

DESIIU.P.LE QUALIF IC.\T I O\JS Fu!? ~~.· 'lJU)nf'.~N'T 
KNOWLEDGE, S~ILL .A\J'D AtILi:TY: De::!onstraterf know·led~;e nnd familiarity 
with all facets of pullic w1irks facilities, construction, maintenAnce 
and repair techniques. Provon ndninistrntivP expet·ience rnd sldlU.in 
interpersonal relations an~ communication technioues. Working know­
ledge of supervisory nnd trPining techniques. Successful previous 
experience in serving tliP. pul·lic anda val id Oregon Driver's license 
or ability to obtain onn witl1in 30 days of n2pointment. 

EXPERIENCE A~D TfL\INI\!G: Tliree yenrs of responsible .Public ·.forks 
Super-vision experience in t.11£1 ·r:aintenP.nce, plnnning i->nd administration 
of public facilities. Grnrluntion rrom n Senior High School, supple­
mented liy additional trainin~'. in civil P.nr,incerinr R.nd public works 
techniques ond principles. .\ny sPtisfactory equivalent combir1Rtion of 
experience nn1I trnining wl,icll insurcH tl10 n~•ility to pcrfor:n the work 
:i:ay substitute for the above. 

. ....... "., ... 



Effect. 7/1/82 
TABLE I 

SALARY RANGE BY ClASSIFICATION 

CLASSIFICATION RANGE Stee 1 Stee 2 Stee 3 Stee 4 Stee 5 Stee 6 Stee 7 Stee 8 Stee 9 St!:..E. 10 

Office Aid 18 $ 598 $ 628 $ 659 $ 692 $ 727 $ 763 $ 801 $ 841 $ 883 $ 927 

Library Aid 21 644 676 710 745 782 821 862 905 950 997 

Aid/Clerk 25 711 746 784 823 864 907 5952 1:1000 1,050 1,103 

Public Property 
Ma int. Wnrker 32 845 888 932 978 1,027 1,078 1,132 1»189 1,248 1,310 

Customer Services/ 
Police Serv. Clerk 33 866 910 955 1,003 1,053 1,106 1,161 1,219 1,280 1,344 

Utility W(')rker 39 1,oos 1,055 1,108 1,163 1,221 1,282 1,236 1,413 1,484 1,558 

Sr. Utility Worker 41 1,056 1,109 1,165 1,223 1,284 1,348 1,415 1,486 1,560 1,638 

Police Officer 42 1,083 1,137 1,194 1,253 1,316 1,382 l:1451 1,524 1,600 1,680 

Police Corporal 44 1,137 1,194 1,254 1,316 1,382 1,451 1,524 1,600 1,680 1,764 

Planning Asst. 45 1,166 1,224 1,285 1,349 1,417 1»488 1,562 1,640 1,722 1,808 

Pol ice Sergeant 47 1,224 1,286 1,350 1,417 1,488 1,562 1,640 1,722 1,808 1,898 

Librarian 48 1,255 1,317 1,383 1,453 l:1525 1,601 1,681 1,765 1,853 1,946 

Recorder /Treasurer 48 1,255 1,317 1,383 1,453 1,525 1,601 1,681 1,765 1,853 l:1946 

Public Works Foreman 48 1,255 1,317 1,383 1,453 1,525 1,601 1,681 1,765 1,853 1,946 

Building Official so 1,319 1,385 1,454 1,527 1,603 1,683 1»767 1,855 1,948 2,045 

Planning Director 52 1,385 1,454 1,527 1,603 1,683 1,767 1,855 1,948 2,045 2,147 

Police Chief 57 1,568 1,646 1,728 1,815 1,905 2,000 2,100 2,205 2,315 2»431 

Dir. nf Public Works 57 1,568 1,646 1,728 1,815 1,905 2,000 2,100 2,205 2,315 2,431 

City Administrat(')r 60 1,687 1,772 1,860 1,953 2,051 2,154 2,262 2,375 2,494 2,619 



(, (-j 0 
~ 

TABLE II 
SALARY ~.DUU 

c. 1, C J l ~' G' '-!_}-..Q)\ 1- 1-'i? I Monthly Rate of Fay for 40-Hour Week 7- /-<;;'.1_ 

'-' () "', - '-' , 

Range Step 1 Step 2 Step 3 Step 4 Step 5 SteE 6 Step 7 Step 8 Ste,E 9 Step 10 

18 $ 598 $ 62§ $, 659 $ 692 $ 727 $ 763 $. ao1 $ 841 $ 883 $ 927 

19 613 644 676 710 745 782 821 862 905 950 

20 628 659 692 727 763 801 841 883 927 973 

21 644 676 710 145 782 821 862 905 950 997 

22 659 692 727 763 802 842 884 928 974 1,022 

23 676 710 746 783 822 863 906 951 999 1,049 

24 693 728 764 802 842 884 928 974 1,023 1,074 

25 711 746 784 823 864 907 952 1,000 1,050 1,103 

26 729 765 803 844 886 930 977 1,026 1,077 1,131 

27 747 784 823 864 907 952 1,000 1,050 1,103 1,158 

28 765 804 844 886 930 977 1,026 1,077 1,131 1,188 

29 784 824 865 908 953 1$001 1,051 1,104 1,159 1,217 

30 804 845 887 931 978 1,027 1,078 1,132 1,189 1,248 

31 824 865 909 954 1,002 1,052 1,105 1,160 1,218 1,279 

32 845 888 932 978 1j027 1,078 1,132 1,189 1,248 1,310 

33 866 910 955 1,003 1,053 1,106 1,161 1,219 1,280 1,344 

34 888 933 979 1,028 1,080 1,134 1,191 1,251 1,314 1,380 

35 910 956 1,004 1,054 1,107 1,162 1,220 1,281 1,345 1,412 

36 933 980 1,029 1,081 1,135 1,192 1,252 1,315 1,381 1,450 

37 957 1,004 1,055 1,107 1,163 1,221 1,282 1,346 1,413 1,484 

38 981 1,030 1,081 1,135 1,192 1,252 1,315 1,381 1,450 1,523 

39 1,005 1,055 1,108 1,163 1,221 1,282 1,236 1,413 1,484 1,558 

40 1,030 1,082 1,136 1,192 1,252 1,315 1,381 1,450 1,523 1,599 

41 1,056 1,109 1,165 1,223 1,284 1,348 1,415 1,486 1,560 1,638 

42 1,083 1,137 1,194 1,253 1,316 · 1,382 · 1,451 1,524 1,600 1,680 

43 1,110 1,165 1,224 1,285 1,349 1,416 1,487 1,561 1,639 1,721 

44 1,137 1,194 1,254 1,316 1,382 1,451 1,524 1,600 1,680 1,764 

45 1,166 1,224 1,285 1,349 1,417 1,488 1,562 1,640 1,722 1,808 

46 1,195 1,255 1,317 1,383 1,452 1,525 1,601 1,681 1,765 1,853 

47 1,224 1,286 1,350 1,417 1,488 1,562 1,640 1,722 1,808 1,898 

48 1,255 1,317 1,383 1,453 1,525 1,601 1,681 1,765 1,853 1,946 

49 1,286 1,351 1,418 1,489 1,563 1,641 1,723 1,809 1,899 1,994 

50 1,319 1,385 1,454 1,527 1,603 1,683 1,767 1,855 1,948 2,045 

51 1,351 1,419 1,490 1,564 1,643 1,725 1,811 1,902 1,997 2,097 

52 1,385 1,454 1,527 1,603 1,683 1,767 1,855 1,948 2,045 2,147 

53 1,420 1,491 1,565 1,643 1,726 1,812 1,903 1,998 2,098 2,203 

54 1,455 1,528 1,604 1,685 1,769 1,857 1,950 2,048 2,150 2,258 

55 1,492 1,567 1,645 1,727 1,814 1,905 2,000 2,100 2,205 2,315 

56 1,530 1,606 1,687 1,771 1,860 1,953 2,051 2,154 2,262 2,375 



/ r) ® ! 

Ran~ Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 

57 1,568 1,646 1,728 1,815 1,905 2,000 2,100 2,205 2,315 2,431 
58 1,607 1,687 1,771 1,860 1,953 2,051 2,154 2,262 2,375 2,494 
59 1,646 1,729 1,815 1,906 2,001 2,101 2,206 2,316 2,432 2,554 
60 1,687 1,772 1,860 1,953 2,051 2,154 2,262 2,375 2,494 2,619 
61 1,729 1,816 1,907 2,002 2,102 2,207 2,317 2,433 2,555 2,683 
62 1,772 1,861 1,954 2,052 2,154 2,262 2,375 2,494 2,619 2,750 
63 1,817 1,907 2,003 2,103 2,208 2,318 2,434 2,556 2,684 2,818 
64 1,862 1,955 2,052 2,155 2,263 2,376 2,495 2,620 2,751 2,889 
65 1,908 2,003 2,103 2,209 2,319 2,435 2,557 2,685 2,819 2,960 
66 1,955 2,053 2,156 2,263 2,376 2,495 2,6io 2,751 2,889 3,033 
67 2,004 2,105 2,210 2,320 2,436 2,558 2,686 2,820 2,961 3,109 
68 2,055 2,158 2,265 2,379 2,498 2,623 2,754 2,892 3,037 3,189 
6f, 2,106 2,212 2,322 2,438 2,560 2,688 2,822 2,963 3,111 3,267 
70 2,159 2,267 2,380 2,499 2,624 2,755 2,893 3,038 3,190 3,350 
71 2,213 2,324 2,440 2,562 2,690 2,825 2,966 3,114 3,270 3,434 
72 2,269 2,383 2,502 2,627 2,758 2,896 3,041 3,193 3,353 3,521 
73 2,326 2,442 2,564 2,692 2,827 2,968 3,116 3,272 3,436 3,608 
74 2,384 2,503 2,628 2,759 2,897 3,042 3,194 3,354 3,522 3,698 
75 2,443 2,566 2,694 2,828 2,970 3,119 3,275 3,439 3,611 3,792 


