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NEWBERG HISTORIC PRESERVATION COMMISSION 

MEETING AGENDA 

Tuesday, January 24, 2017  

7:00 PM 
NEWBERG CITY HALL 

414 E. FIRST STREET 

 
 

I. CALL MEETING TO ORDER 
 

II. ROLL CALL 

 

III.  ELECTION OF CHAIR AND VICE-CHAIR 

 

IV. PUBLIC COMMENT (for items not on the agenda) 

 

V.  APPROVAL OF NOVEMBER 15, 2016 MEETING MINUTES 
 

VI. UPDATE ON CLG GRANT – CAMEO THEATER 

 

VII. TRAINING: REVIEW OF QUASI-JUDICIAL HEARING PROCESS 

 

VIII. NEXT MEETING: TBD  
 

IX. ADJOURNMENT 
 

FOR QUESTIONS, PLEASE STOP BY, OR CALL 503-537-1240, COMMUNITY DEVELOPMENT DEPT. – P.O. BOX 970 – 414 E. FIRST ST. 
 

ACCOMMODATION OF PHYSICAL IMPAIRMENTS: In order to accommodate persons with physical impairments, please notify the Community 

Development Department of any special physical or language accommodations you may need as far in advance of the meeting as possible as and no 

later than 48 business hours prior to the meeting.  To request these arrangements, please contact the Office Assistant II at (503) 537-1240. For TTY 

services please dial 711. 
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I. Open Meeting – 7:00 p.m. 
 

II. Roll Call - Commissioner attendees included Chair Rick Fieldhouse, Vice-Chair Chuck Zickefoose, 

Barbara Doyle, Geary Linhart, and Ryan Howard.  Absent: Student Commissioner Zoe Jenkins.  
 

 Staff present: Senior Planner Steve Olson  

                                            

III. Public Comment – No public comments were made. 

 

IV. Approval of October 18, 2016 meeting minutes – Commissioner Doyle moved to approve the 

minutes, and Commissioner Linhart seconded the motion. The commissioners approved the motion 

unanimously. 

 

V. Discussion – Next Steps for the Historic Preservation Commission (HPC) – Staff updated the 

Commissioners on several issues:   

 

1. Based on the recommendation by the Historic Preservation Commission, the City Council 

directed city staff to create a program to preserve sidewalk stamps and other historic markers 

in the public right-of-way. Staff from the Community Development Department, Public 

Works-Maintenance Department and Engineering Services Department will coordinate on this 

effort. 

 

2. Maureen Rogers at Chapters Books is potentially interested in exploring grant opportunities 

for restoration work on the building, including Diamonds in the Rough, but has many 

questions about the programs that would have to be worked through before proceeding with 

grant applications.  

 

3. Brian Francis at the Cameo Theater is potentially interested in the CLG grant for a Cameo 

National Register nomination, but has to evaluate the cost of the match and the value of 

getting on the Register. He will advise staff within 30 days if he wants to pursue this option. 

 

 The Commissioners had a general discussion about the CLG grant, and that if the Cameo nomination 

was not the CLG project for this round then the Commission would need to develop a back-up plan 

for the grant application. 
 

  VI.  Other business - none 

 

VII. Next meeting: The meeting date was not set at that time.   

 

 

 

 

NEWBERG HISTORIC 

PRESERVATION COMMISSION 

MEETING MINUTES 

Tuesday, November 15, 2016 

7:00 p.m., Newberg City Hall 

Permit Center Conference Room 

414 E. First Street, Newberg, OR 
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VIII. Adjourn – 7:59 p.m. 

 

Approved by the Newberg Historic Preservation Commission this 24th day of January, 2017.  
 

AYES: NO: ABSENT: ABSTAIN: 

 

____________________________ ______________________________ 

Steve Olson Rick Fieldhouse,  

Minutes Recorder Historic Preservation Commission Chair 
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MEMORANDUM 
 
 

TO:  Newberg Historic Preservation Commission (HPC) 

FROM: Steve Olson, Senior Planner 

SUBJECT: CLG grant & Training  

DATE:  January 18, 2017 

 
 

1. CLG grant update 
 

 Brian Francis, owner of the Cameo Theater, decided that he was interested in pursuing the CLG 

grant for a National Register nomination, and was willing to provide most of the required 

matching funds. Staff advised the City Council, and on January 17, 2017 the City Council 

approved Resolution 2017-3355, which supported the submission of a 2017 CLG grant application 

to the State Historic Preservation Office for funds to complete a nomination for the Cameo 

Theater to be listed in the National Register of Historic Places. 

 

 The CLG grant application is due February 24, 2017, so staff will be writing up the grant 

application over the next couple of weeks. 

 

2. Training: How to hold a quasi-judicial hearing and make a decision on an 

application to modify a historic landmark  
 

The HPC has had some training in the past on the quasi-judicial process, and held two quasi-

judicial hearings. The quasi-judicial process governs how the Commission holds public hearings 

and makes decisions on applications to modify historic landmark buildings and sites. The term 

“quasi-judicial” means that the Commission acts as the judge and jury in the process, provides a 

fair and open hearing (aka “due process”), and makes a decision based on criteria in the Newberg 

Development Code.  

 

The Commission will probably be holding several quasi-judicial hearings this year on applications 

to modify historic buildings, so staff thought some training would be useful and timely. 

 

Attachment A is a chapter out of an “Introductory Guide to Land Use Planning for Small Cities 

and Counties in Oregon.” It explains what the quasi-judicial process is, and some of the key 

concepts: 

 It applies to land use decisions for individual sites 

 The Commission will hold a public hearing, listen to testimony, determine what the 

relevant facts are, and make findings on whether the application meets the relevant criteria.  
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"Working Together For A Better Community-Serious About Service" 
 

 The Commission can approve the application as proposed, approve the application with 

conditions (if conditions are necessary to make the application meet the criteria), or deny 

the application if it does not meet the criteria. 

 The Commissioners should avoid ex-parte contact about the issues in a quasi-judicial 

hearing. This means the Commissioners should not discuss the applications among 

themselves prior to the hearing, and should also not talk to members of the community 

about the hearing items. If a Commissioner is familiar with the site of an application then 

they should state that at the beginning of the hearing, and note any observations they have 

made about the site. The key point is that a quasi-judicial decision must be based on 

information in the application or stated at the hearing so that all parties have the 

opportunity to hear all of the evidence and have an opportunity to comment or rebut the 

information. 

 It is also important for the Commissioners to state at the beginning of the hearing if they 

have a bias or conflict of interest regarding the application under consideration at the 

hearing.  

 

Attachment B is a short outline of the hearing process that you will use at the meeting, and 

includes a statement that State law requires to be read out loud at the start of every quasi-judicial 

hearing. 

 

Attachment C is the Planning Commission Rules and Guidelines. The HPC can use these same 

rules to conduct public hearings.   
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Exhibit “2” 
To Planning Commission Rules 

 

 

City of Newberg: Planning Commission Rules & Guidelines                                   Page 18 

OUTLINE FOR QUASI-JUDICIAL PUBLIC HEARING 
Newberg Planning Commission 

 
1. CALL TO ORDER 

OPEN THE PUBLIC HEARING, ANNOUNCE THE PURPOSE, DISCUSS TESTIMONY 
PROCEDURE, AND TIME ALLOTMENTS 

 
2.    CALL FOR ABSTENTIONS, BIAS, EX PARTE CONTACT, AND OBJECTIONS TO 

JURISDICTION  
 
3. LEGAL ANNOUNCEMENT 
 READ “QUASI-JUDICIAL ANNOUNCEMENTS” SHEET 
 
4. STAFF REPORT 
 COMMISSION MAY ASK BRIEF QUESTIONS FOR CLARIFICATION 

   
5. PUBLIC TESTIMONY 
 5 MINUTE TIME LIMIT PER SPEAKER (15 MINUTE LIMIT FOR APPLICANT AND 
PRINCIPAL OPPONENT).  SPEAKER GOES TO WITNESS TABLE, STATES NAME & 
PRESENTS TESTIMONY.  COMMISSION MAY ASK QUESTIONS OF SPEAKERS. 
 A. APPLICANT(S) 
 B. OTHER PROPONENTS                 
 C. OPPONENTS AND UNDECIDED 
 D. STAFF READS WRITTEN CORRESPONDENCE (TIME LIMIT APPLIES)  
 E. APPLICANT REBUTTAL 
 
6 CLOSE OF PUBLIC TESTIMONY PORTION OF HEARING 
 
7.  FINAL COMMENTS FROM STAFF AND RECOMMENDATION  
 
8. PLANNING COMMISSION DELIBERATION INCLUDING DISCUSSION OF CRITERIA 

WITH FINDINGS OF FACT 
 
9. ACTION BY THE PLANNING COMMMISSION 
 A. ORDER OR RESOLUTION – Usually requires passage of order if the 

commission is the final decision maker, or a resolution if the commission is only 
advisory to the council. 

 B. VOTE – Vote is done by roll call. 
C. COMBINATION – Can be combined with other commission action; separate vote 

on each action is required. 

Attachment B
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QUASI-JUDICIAL 

 PUBLIC HEARING PROCESS 

 TESTIMONY AND EVIDENCE REQUIREMENTS 

  
 

ORS 197.763 requires certain statements to be made at the commencement of a public hearing. 

 

• The applicable City and State zoning criteria must be listed.  This means that we must advise you of 

the standards that must be satisfied by the applicant prior to our approval of an application.  The 

Planning Staff will list the applicable criteria during his or her presentation of the staff report. 

 

• Persons wishing to participate in this hearing must direct their testimony or the evidence toward the 

criteria stated by the Planner or other specific City or State criteria which you believe apply.  You 

must tell us why the testimony or evidence relates to the criteria. 

 

• Any issue which might be raised in an appeal of this case to the Land Use Board of Appeals 

(LUBA) must be raised in person or by letter at the local level prior to the City approving or 

denying the application.  The law states that the issue must be raised in enough detail to afford the 

decision-maker and the parties an opportunity to respond.  This part of the law is also known as the 

"raise it or waive it" requirement.  If you do not bring it up now, you can't bring it up at LUBA. 

 

• Failure of the applicant to raise constitutional or other issues relating to proposed conditions of 

approval in enough detail to allow the local government or its designee to respond to the issue 

precludes an action for damages in Circuit Court. 

 

•  Prior to the conclusion of the initial evidentiary hearing on an application, any participant may 

request an opportunity to present additional evidence or testimony regarding the application.  The 

Planning Commission will grant such a request through a continuance or extension of the record. 
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