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gcdefĥ_̀ ab̀ijklhmndnkhophqmrstuv]
wqkmjdxy
zk{nk|}kp
~�y
����
����
b��[]
�����z�ww�
�kk�d
g�kk�dh�����z�ww�ijklhmndnkhophqmrs���t�v]
���
̀k�
pkeopjm
jkmnpqe�o�
{poekjqpkm
�@
�CCUKR
�?KD
@A
D?C
JC�D
ADCL
@J
D?C
BCADEFGHIJ
KFD?IE@�KHIJ
LEIGCAA�
����
�� �� ¡�¢� 
£¤¥¦�§�¤¥
̈¥¥©¥ª� ª
�«¬
¡�¢� 
£¤¥¦�§�¤¥­®®
̄«
°�±ª ¦¢�²
³ª́
³�©ª¤
µ®®¶¦§ª±� ·̧
¹£
º­»¼»¶²¦ ¤½
¾¿®¼À»»ºÁµÂÂÃ

Ä�Å½
¾¿®¼À»»ºÁ¿­Æ­


YZ[\]
ÇÈÉ̀
zqmd�
gÊËÌÍÎÏÐÑÒÎÓÔÕÖÏÌ×Í×ÕÏÑÒÏËÌrstuv]
wqkmjdxy
zk{nk|}kp
~�y
����
���Ø
b��[]
̂_̀ ab̀
cdef
gÙÍÚÛÏÜÝÞßàÞÓÔÕÖÏÌ×Í×ÕÏÑÒÏËÌrs���t�v]
É��
̀k�
pkeopjm
jkmnpqe�o�
{poekjqpkm
S
KLLEIMC
D?C
BCADEFGHIJ
Iá
D?CAC
ECGIEBA
@J
KGGIEBKJGC
T@D?
ADKDC
ECDCJHIJ
UKTAN
âFC
ãIEJ�ä
åKJKPCE
YZ[\]
̂_̀ ab̀
cdef
gÙÍÚÛÏÜÝÞßàÞÓÔÕÖÏÌ×Í×ÕÏÑÒÏËÌrstuv]
wqkmjdxy
bqæqmn
��y
����
Ø���
ç��[]
ÇÈÉ̀
zqmd�
gÊËÌÍÎÏÐÑÒÎÓÔÕÖÏÌ×Í×ÕÏÑÒÏËÌrs���t�v]
���
̀k�
pkeopjm
jkmnpqe�o�
{poekjqpkm
�@
âFCR
SèV
PCéJP
GKFP?D
FL
IJ
BIGFVCJD
ECDCJHIJ
KJB
BCADEFGHIJN
êI
QIF
KLLEIMC
D?C
KëKG?CB
êIGFVCJDêCADEFGHIJ
ìFD?IE@�KHIJ
áIEVR
KJB
KëKG?CB
U@AD�




�����������	�
���

�
���������������������������� ��!�"#����$�%#&�%�'#��(��)��#"��*+�,��-�./.)$���0�12�/3..-4(556��7�80�12�/3..-42�9����:;<=>�?@AA@B@CC?�ADDEF�GHIJJIKILLHMJNNOPQRNSMTUPUNMVWMXTYZ[\]>�̂_̀aFbc�defegh�ijc�iklm�inop�qrs<>�tAdr�duub�GvOPwMxyyzQRNSMTUPUNMVWMXTY{�|dC@B�ADDd}}�G~xLIKMJNNx��QRNSMTUPUNMVWMXTY{��d�����DDG�P��RM�NNQRNSMTUPUNMVWMXTY{��AA@��@�̀Eb�G�OONWMIw�OzQRNSMTUPUNMVWMXTY{�AdB�@AA�qFeEFGJPT�NOOM�PXOPQRNSMTUPUNMVWMXTY{�AtCC�@AA�Be�b�GJX�WNOOMKX�zQRNSMTUPUNMVWMXTY{��t��d���F��G�v��x�M�P��QRNSMTUPUNMVWMXTY{���d�|��F_uF_F���G�WP��M�PWyPWPQRNSMTUPUNMVWMXTY��>�r@��@���_̀ghD}�G NW�NWM¡W�TUN�QRNSMTUPUNMVWMXTYZ¢£¤[�]>��D¥�_D�¦_ag�aDgh_e�§¦}�̈_¦�Dae_Dg�©DEE¦�FEEc��ª��_DF�«̀}f�¦eh�h¦�h«¦gD�¦¬�b¦e�¥«¦ª­D�geu�̀®Da�aDgh_e�§¦}�¬¦_�g�¦}�F�gD�̀�_DfeEF_�uFg̀g�̀}�h«D�̈Fgh�¥̀h«�F«DFag�ë�h«Fh�¥Dª­D��«F}fDa�¦e_�̈_¦�Dae_Dg�̄¬DDE�¬_DD�h¦�̈Fgg�FE¦}f�h¦�F}b¦}D�DEgD�b¦e�h«̀}��¥¦eEa�È�D�h¦�}¦¥°±�C«D�f¦¦a�}D¥g�̀g�¥D�}¦�E¦}fD_�«F­D�h¦�̈_̀}h�F}a�g̀f}�h«D�¬¦_�gc�¥¦¦h°�d²D_��«D��̀}f�¥̀h«�ghFhD�F_�«̀­Dg��ª­DaDhD_�̀}Da�h«Fh�D�F̀E�F̈ _̈¦­FEg�F_D�ge³�̀D}h́�C«D�}D¥�̈_¦�Dae_D�F}a�¬¦_��F_D�̈¦ghDa�̀}�h«D�gF�D�g̈¦h�¦}�h«Du¦®¦��_̀f«h��¦_}D_�¦¬�h«D�µN�VWRT�¶�NU�·P�Ń��h«D_�h«F}�}¦h�«F­̀}f�h¦�̈_̀}h�F}a�g̀f}c�h«D�̈_¦�Dgg�̀g�̈_D®b��e�«�h«D�gF�Dc�ueh�̈EDFgD�a¦}ªh�«Dg̀hFhD�h¦�_DF�«¦eh�̀¬�b¦e�«F­D�̧eDg§¦}g�¦_��¦}�D_}g°�C«F}�gcADDEF���¹ºº»¼�½º»»º¾º¿ÀÁÂºÃÂºÄ�ÅÄÆÇÆÈÇ¾ÉºÊÆÄË¾�Ì�ÍÇÎÆÄÏ¼ÐÆÇ�ÁºÊÈÄÑÒÀ�ÓÔÊºÄÓÄºÕÆÇ�ÖºÅ¼ÄÒÏºÇÒ�ÆÎ�×ÇØÑÄÆÇÏºÇÒ¼»�ÙÈ¼»ÑÒÀÚÛÛ�Ü×�ÝÈ»ÒÇÆÏ¼Â�ÁÒÄººÒÞ�ÁÈÑÒº�ßÛÛàÆÄÒ»¼ÇËÞ�ÓÉ�áÚâãâäÛãåââáåäääá½º»»º¾º¿Àå»ºº»¼æËºçå¾Ò¼ÒºåÆÄåÈ¾���



Records destruction procedure State General Retention Schedule

Program/section name: Date approved by records officer:

Program staff requesting destruction: Date destroyed:
Approving Manager:

Schedule Name/ # (select from 
dropdown in space below) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule)

Contents (any additional description 
or attach detailed list) Date(s)

Personnel Records: 166-300-0040 8

(8) Employee Medical Records 3 years after employee 
separation, destroy

Medical files for employees separated 
from DEQ >3 years ago.  (List 
attached)

Previous to  
12/31/2016.

Personnel Records: 166-300-0040 9b

(9) Employee Personnel 
Records 

3 years after effective 
date, destroy

Employee performance improvement 
records; disciplinary records. (older 
than 3 years)

older than 3 
years

DEQ Records Destruction Authorization Form

CSD/Human Resources

Jack Duncan
Sue Korn

 Before  destroying records, email this form to your manager & agency records officer (Leela Yellesetty) to obtain authorization. 

DEQ Retention Schedule

Authorization is by email only, no signatures required.

# Level 3 - Restricted

https://www.deq.state.or.us/SPSFS/Policy/RecordsDestructionProcedure.pdf
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=591
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf


# Level 3 - Restricted



# Level 3 - Restricted



Martha Tully
Brian White
Gene Wong
Pamela Wright
Carrie Everett
Luciano Garza
Derek Gill
Shanna Hamilton
Joni Hammond
Shana Harris
Phillip Hess
Dietra Jenkins
Robert Jones
Chelsea King
Avis Newell
Thomas Peterson
Richard Pedersen
Jacquelin Pliler
James Roys
Geri Sledd
Janice Stude
Dennis Ades
Aida Biberic
Sonja Biornhansen
Charles Calkins
Les Carlough
Kimberly Carlson
Susan Christensen
John Clark
Julia Crown
Marcia Daneb
Alen Daniels
Mindi English
David LeBrun
Scott Manzano
Bob McCoy
Martin Mills
Deborah Nesbit

# Level 3 - Restricted
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