
���������	
���


����������
��������
���
����
������
������

 !!"�
�#$%��&'())(*(++'
),,�-
.
/(0
1),,�-2'())(*(++'34,52�6,7�827�9:;���<,4
=>??>?@?=
=A??
BCD� EFG*�H
B-��-
.
/(0
1B-��-2EFG*�H34,52�6,7�827�9:�� C(GE(G
I6JK�,8
.
/(0
1I6JK�,82C(GE(G34,52�6,7�827�9:LMMNOPQRS
TUVWXYZ
[\]̂ _
̀Labcd
eVfgV
h
ijk
leVfgVm̀LabcdnRQomONQpOWmpOPqrstu_
vQRWQYRVwS
xVNyU
zzS
z{z|
|}~�
ex�]_
�j��jbj���
�QQgV
h
ijk
l�QQgVm�j��jbj���nRQomONQpOWmpOPqr���s�u_
�v}
WQQR
RQYTNfy�OW
VMMNOPVg
�ON
bvc̀
�gQYS
Q�M�NQR
z{{�S
c��
��
�QQgV��
Vyy�RQWTVggw
O���QR
wOf
OW
TUQ
ON�p�WVg
Q�V�g
YTN�Wpm

egQVYQ
NQP�Q�
VWR
VMMNOPQ
O�
RQYTNfy�OW
O�
cM̀QNT
�gQYS
TUVT
Q�M�NQR
z{{�S
c��m
iQYTNfy�OW
YMNQVRYUQQT
V�VyUQRmegQVYQ
yy
TO
Vgg
�W
wOfN
VMMNOPVg
Q�V�g
NQMgw
TO
�Qm
�UVWXYS

[\]̂ _
�j��cd��aLx
���VWw
h
ijk
l������� ¡¢�£¤¥¦§̈©ª«¬­�®̄¬°®��°®±qrstu_
�fQYRVwS
xVNyU
z~S
z{z|
�}�~
ex�]_
̀Labcd
eVfgV
h
ijk
l²�³́��µ̈§¶£¤ª«¬­�®̄¬°®��°®±q·�_
xjàja
̧N�YTQW
h
ijk
l¹̄�º»¬��©¡§µ¡§ª«¬­�®̄¬°®��°®±qr���s�u_
aj}
WQQR
RQYTNfy�OW
VMMNOPVg
�ON
bvc̀
�gQYS
Q�M�NQR
z{{�S
c��
�
VMMNOPQ
O�
TUQ
RQYTNfy�OW
O�
TUQYQ
NQyONRYm

�UVWXY
���VWw
�QgTOW
�NV�

¼eNOWOfWY
}
YUQ½UQN½UQNY¾vk
bOfNyQ
̀OWTNOg
xVWVpQNdONTU�QYT
aQp�OWVg
c¿yQcNQpOW
iQMVNT�QWT
O�
jWP�NOW�QWTVg
kfVg�TwÀ{{
dj
xfgTWO�VU
bTmS
bf�TQ
ÁÂ{{eONTgVWR
ca
ÃÀz|z
iQYX
Ä{|
zzÃ
Äz~ÃxOÅ�gQ
Ä{|
ÃÀÄ
{{�Â






��������	
���
����������������������� !"#$�%&#'%(�'%)*+,-.��/012�34�5�067�894�:;:<�=>8<�
5?���@�AB��CD	�5�B1E�F3��������GHI�(J�KLMG� NO��P!"#$�%&#'%(�'%)*Q�@�AB��CD	�5�B1E�F3�������GHI�(J�KLMG� NO��P!"#$�%&#'%(�'%)*RS��5�	��	�T01UVWF��������X&HYZ#(�PL��L�!"#$�%&#'%(�'%)*+[\],S.��/̂ >�FWW2�2WUV0�6_̀F��aa0̀b���c̀0�
̂ ���d�WU4�Wea10W2�:;;f4��Cg��
�W�UW�0Wb1Wh��F2��aa0̀bW�̀c�2WUV0�6_̀F�̀c��a�W0V�d�WU4�V7�V�Wea10W2�:;;f4��igj��WUV0�6_̀F�Ua0W�2U7WWV��k�67W2j
�W�UW�66�V̀�����1F�3̀�0��aa0̀b���Wl�1��0Wa�3�V̀�lWj�B7�FmU4�nopqo�rostuvwotxyzoxys�{|txy}~�ysoxus�rysx���ox�uv�nsu�so}~sy�uv�������w��y��uv��������pqxvu}o��{x���{p�xy�����nusxqov���~����������uvy��������������zus���yqq����������������������&Y%(!"#$�%&#'%(�'%)���� ¡¢¢£££¤¥¦§̈¥©¤̈¥ª¢«§¬¢£¬¢£¬�§¦­®̄ ¢°±̈§ ¢²± ̄§£±̄§¦³́�§¦±̄¥¦³µ§¦̄®¶·±̄®¥©¤± �̧����



Destruction Form WQ,SWOC,OperatorFiles,expired,2008,O-Z

Records destruction 
procedure State General Retention Schedule

Program/section 
name: Date approved by records officer:
Program staff 
requesting 
destruction: Date destroyed:
Approving Manager:

item 
#

Schedule Name/ # 
(select from 
dropdown) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule) Contents:  one file per person's name

Date file 
expired:

1 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred O'Connor, Ian F.

6/30/2008; 
inactive

2 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Ownby, Doug Lee

12/31/2008; 
inactive

3 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Preston, Jack F.

12/31/2008; 
inactive

4 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Pretti, Lonnie R.

12/31/2008; 
inactive

5 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Putman, Glenn C.

6/30/2008; 
inactive

6 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Ralls, Clarke A.

6/30/2008; 
inactive

DEQ Records Destruction Authorization Form

Wastewater Operator Certification Program/WQ Source Control

Paula Carson
Tiffany Yelton-Bram

 Before  destroying records, email this form to your manager & agency records officer (Leela Yellesetty) to obtain authorization. 

DEQ Retention Schedule

Authorization is by email only, no signatures required.

Page 1 of 4

http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=591
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf


Destruction Form WQ,SWOC,OperatorFiles,expired,2008,O-Z

item 
#

Schedule Name/ # 
(select from 
dropdown) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule) Contents:  one file per person's name

Date file 
expired:

7 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Rau, Daniel J.

6/30/2008; 
inactive

8 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Ravio, David C.

12/31/2008; 
inactive

9 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Riemer, Kurt E.

12/31/2008; 
inactive

10 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Ristow, Ken A.

12/31/2008; 
inactive

11 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Roden, James H.

12/31/2008; 
inactive

12 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Rogers, Toni L.

9/25/2008, 
failed exam

13 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Sage, Jeffrey Neal

12/31/2008; 
inactive

14 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Sattler, Tom V.

12/31/2008; 
inactive

15 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Schlegel, Dennis L.

6/30/2008; 
inactive

16 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Shafer, Isaac C.

3/28/2008, 
failed exam

17 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Shampine, Steven L.

6/30/2008; 
inactive

18 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Shierman, Randal C.

12/31/2008; 
inactive

19 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred

Soto, Reginald R. (other last name: de 
Soto in L2K, paper files mostly had 
Soto)

12/31/2008; 
inactive
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Destruction Form WQ,SWOC,OperatorFiles,expired,2008,O-Z

item 
#

Schedule Name/ # 
(select from 
dropdown) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule) Contents:  one file per person's name

Date file 
expired:

20 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Smith, John K.C.

12/31/2008; 
inactive

21 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Squires, Robert Kent

12/31/2008; 
inactive

22 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Stafford, Lee W.

12/31/2008; 
inactive

23 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Stayer, Mariea K.

6/30/2008; 
inactive

24 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Stewart, Edward J.

6/30/2008; 
inactive

25 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Stetz, Timothy M.

12/31/2008; 
inactive

26 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Szewc, Stephanie A.

3/28/2008, 
failed exam

27 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Theriot, Joseph W.

12/31/2008; 
inactive

28 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Titus, Robert H.

6/30/2008; 
inactive

29 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred True, Virgil D.

6/30/2008; 
inactive

30 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Underwood, Richard L. 

9/25/2008, 
failed exam

31 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Villarreal, Victor M.

12/31/2008; 
inactive

32 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Warde, Allan R.

12/31/2008; 
inactive

33 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Wheeler, John E.

12/31/2008; 
inactive
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Destruction Form WQ,SWOC,OperatorFiles,expired,2008,O-Z

item 
#

Schedule Name/ # 
(select from 
dropdown) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule) Contents:  one file per person's name

Date file 
expired:

34 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Wienk, Donald R.

12/31/2008; 
inactive

35 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Wilson, Mark D. (10548 & 10310)

12/31/2008; 
inactive

36 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Winlund, Gary J.

6/30/2008; 
inactive

37 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Wolford, Jeremy J.

scores expired, 
9/22/2008

38 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Wright, Helen L.

6/30/2008; 
inactive

39 DEQ: 2008-0009 325
Sewage Treatment / Collection Plant 
Operator Certifications

Retain 5 years, destroy & 
shred Yeoman, Philip G.

12/31/2008; 
inactive
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