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̂OvMLPŴOmtOWR
g
hai
j��°�������±������������������opqrs]
bStLWPTfQ
uTLvS
wxQ
yxyw
z{x²
eu}[]
�̂����d
bT�
g
hai
j³́µ�¶·̧¹¹̧º���������������o~
̂_̀ âbc_d
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Records destruction procedure State General Retention Schedule

Program/section name: Date approved by records officer:

Program staff requesting destruction: Date destroyed:
Approving Manager:

Schedule Name/ # (select from 
dropdown in space below) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule)

Contents (any additional description 
or attach detailed list) Date(s)

State General Schedule : 166-300 0040 (9)(b) Employee Personnel Records 3
140 Personnel Files (separated 2016-
2019) 2016-2019

State General Schedule : 166-300 0040 (19)(b)
Recruitment and Selection 
Records 2

60 Recruitment Files (graded 
applications, rejected applications, 
interview notes, and tests 2016-2020) 2016-2020

State General Schedule : 166-300 0040 (19)(d)
Recruitment and Selection 
Records 3

463 Recruitment Files (position filled 
or cancelled 2016-2019) 2016-2019

DEQ Records Destruction Authorization Form

Human Resources

Tai Griffin/Grecia Lora Motz
Penny Robertson

 Before  destroying records, email this form to your manager & RecordsRequest@deq.state.or.us to obtain authorization. 

DEQ Retention Schedule

Authorization is by email only, no signatures required.

https://ormswd2.synergydcs.com/HPRMWebDrawer/Record/5792800/File/document
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=591
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=_gAyke-S6g5eolaVUJQZ2zbjX79U9aIJU0O33wlhjMQ9vqyoqksM!739320507?ruleVrsnRsn=26318
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
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