
���������	
���
���
���������
�
����
������
�
�
��
�������� !"�!��
�#$%%$&$''#
%((�)
*
+$,
-%((�).#$%%$&$''#/0(1.�2(3�4.3�56����728
9:;<:=<==
>?<@
ABC
 �%DEF$G
H)2I)2)
*
+$,
-H)2I)2).�%DEF$G/0(1.�2(3�4.3�56J
G(K�20LG(1�(L�
*
+$,-2(K�20L2(1�(L�/0(1.�2(3�4.3�56J
HG$M$G
')NNO
*
+$,
-')NNO.HG$M$G/0(1.�2(3�4.3�56P� $QR%SE+
+)T4
*
+$,
-+)T4.$QR%SE+/0(1.�2(3�4.3�56UVVWXYZ[\
]̂_̀abc
defgh
ijklmno
p_Wq_W_
r
snt
up_Wq_W_vijklmnow[ZxvXWZyX̀vyXYz{|}~h
�̂�Wb[_�\
�ZV]Z�qZW
��\
����
����
���fh
oZ�XW[boZx�Zb]
r
snt
uWZ�XW[bWZx�Zb]w[ZxvXWZyX̀vyXYz�
pon�no
�_���
r
sntu�_���vpon�now[ZxvXWZyX̀vyXYz��h
n��j�ls
s_�̀
r
snt
us_�̀vn��j�lsw[ZxvXWZyX̀vyXYz{���|�~h
on�
oZ�XW[b
sZb]W���X̀
U�]̂XW��_�X̀
�XW�
��������v��b�
�̂_̀a
�X�\
�XW
]̂Z
y��[_̀�Zv

UVVWZ��_]Z[v
defgh
oZ�XW[boZx�Zb]
r
snt
u ¡¢£ ¤¥ ¡¦§¡¥̈©¤¡¦ª£ ¡«£¬ª«£­z{|}~h
�̂�Wb[_�\
�ZV]Z�qZW
��\
����
����
���fh
ijklmno
p_Wq_W_
r
snt
u®̄ °̄ ̄ª±²³́µ¶·©¤¡¦ª£ ¡«£¬ª«£­z�
pon�no
�_���
r
sntu̧ ¹̄¹ºª®·¶»¶·©¤¡¦ª£ ¡«£¬ª«£­z��h
n��j�ls
s_�̀
r
snt
u¼̄½¬ª¶¾¿²À́ ¼©¤¡¦ª£ ¡«£¬ª«£­z{���|�~h
on�
oZ�XW[b
sZb]W���X̀
U�]̂XW��_�X̀
�XW�
��������v��b�
ÁZ��XcjZZ�_
����
WZY�Z�
_̀[
_VVWXYZ
XW
_ba
x�Zb�X̀b
_̀[
X̀�Z
b̂ZÂb
[X̀Z
]̂_]
�X�
����
qZ
_q�Z
]X
�XYZ
�XW�_W[
��]̂[Zb]WX��̀y
]̂Z
WZ�XW[bv

defgh
ijklmno
p_Wq_W_
r
snt
u®̄ °̄ ̄ª±²³́µ¶·©¤¡¦ª£ ¡«£¬ª«£­z{|}~h
�̂�Wb[_�\
�ZV]Z�qZW
��\
����
��ÃÄ
���fh
pon�no
�_���
r
snt
u̧ ¹̄¹ºª®·¶»¶·©¤¡¦ª£ ¡«£¬ª«£­z�
oZ�XW[boZx�Zb]
r
sntu ¡¢£ ¤¥ ¡¦§¡¥̈©¤¡¦ª£ ¡«£¬ª«£­z��h
n��j�ls
s_�̀
r
snt
u¼̄½¬ª¶¾¿²À́ ¼©¤¡¦ª£ ¡«£¬ª«£­z{���|�~h
on�
oZ�XW[b
sZb]W���X̀
U�]̂XW��_�X̀
�XW�
��������v��b�
k
����
yX
XYZW
̀X]Zb
_̀[
tlZ]
�̀�XW�_�X̀
_̀[
bZZ
�̂_]
]X
[X
̀Z�]v

�̂_̀a
�X��
defgh
pon�no
�_���
r
snt
u̧ ¹̄¹ºª®·¶»¶·©¤¡¦ª£ ¡«£¬ª«£­z{|}~h
�̂�Wb[_�\
�ZV]Z�qZW
��\
����
��ÃÃ
���fh
oZ�XW[boZx�Zb]
r
snt
u ¡¢£ ¤¥ ¡¦§¡¥̈©¤¡¦ª£ ¡«£¬ª«£­z�
ijklmno
p_Wq_W_
r
snt



�����������	
��
������������������������� !�!"#$�%�!�&��'�(���)*�+
'����������������,-./0�1��2�3�2456789�!49:7;5<6$�=;:>67?@"<6$�A67B�CDEDEFEEGHI9H�=JJ76K48L�:>"$M�N6;G�OPQQR�STUVUTW76$6;$93�9>4X>47Y;9?$499�ZJ47"<6$9�[;J47K?967Z74\6$�!�&�]4>?5I4�̂$9J45<6$�W76\7"B�I"5M"B"9��=[�_�̀45>$?5"I��4$:47Za543�bFcDdEcDFbcef6g?I43�bFcDEhFDbbhe�ijkl������� !�!"#$�%�!�&��'�(���)*�+
'����������������,0m1��n48$498"NL�[4J:4Bg47�EoL�EFEE�pF3Fp�=fqk��Y2�n�2�̀"BBN�%�!�&��r�sst��
�u�
����������������v�245678924w;49:�%�!�&���x���y���z�y{��������������������Z�̂ |�2�Y"7g"7"�%�!�&������������	
��
����������������,-./0�1��2456789�!49:7;5<6$�=;:>67?@"<6$�A67B�CDEDEFEEGHI9H�}4II6L�̂"B�94$8?$\�:>?9�~67�Y"7g"7"�ZI?$\47�"9�>47�56BJ;:47�?9�86#$�":�:>?9�<B4G�̀>"$M�N6;L!"#$��5MI;$8=8B?$?9:7"<K4�[J45?"I?9:�̂̂!�&X]4>?5I4�̂$9J45<6$�W76\7"BpEeF�[��pE:>�=K4$;4W67:I"$8L�Z2�CdEpeCdpDhdcDphce�Za54bFcDcpeDhcoh��4IIW76$6;$93�[>4L�}47L�}479��



Records destruction procedure State General Retention Schedule

Program/section name: Date approved by records officer:

Program staff requesting destruction: Date destroyed:
Approving Manager:

Schedule Name/ # (select from 
dropdown in space below) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule)

Contents (any additional 
description or attach detailed list) Date(s)

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Gresham Clean Air Station - 
emission certificate office copies

05/01/18 - 
06/30/19

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Clackamas Clean Air Station - 
emission certificate office copies

08/01/18 - 
12/31/18

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Sunset Clean Air Station - 
emission certificate office copies

11/16/16 - 
11/30/16

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Sunset Clean Air Station - 
emission certificate office copies

01/02/18 - 
12/31/18

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Sherwood Clean Air Station - 
emission certificate office copies

10/01/18 - 
06/29/19

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Dealership Mobile Van testing - 
emissions certificate office copies

05/01/18 - 
06/30/19

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Medford Clean Air Station - 
emission certificate office copies

01/02/18 - 
12/31/18

DEQ Special Schedule: 2008-0009 147
Vehicle Emissions Inspection 
Records 3 YRS.

VIP Clean Air Station - All locations - 
customer comment card replies

01/02/18 - 
12/31/18

DEQ Records Destruction Authorization Form

DEQ VEHICLE INSPECTION PROGRAM

BARBARA OLINGER
TAMMY BREWER

 Before  destroying records, email this form to your manager & RecordsRequest@deq.state.or.us to obtain authorization. 

DEQ Retention Schedule

Authorization is by email only, no signatures required.

https://ormswd2.synergydcs.com/HPRMWebDrawer/Record/5792800/File/document
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=591
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
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