
���������	
��
������
���
���
���������
�
����
������
�
 
�!"�#�� �
!$%�&
%'()'��
*
+,-
.%'()'��/$%�&0)12/�314�(/4�56����7�(
89:9;<;;
88=8>
?7�
 @,AA,B,$$@
A11�'
*
+,-
.A11�'/@,AA,B,$$@0)12/�314�(/4�56C� 7,%D,%
E3FG�1(
*
+,-
.E3FG�1(/7,%D,%0)12/�314�(/4�56H
7?IA?J+,%
+1K
*
+,-.+1K/7?IA?J+,%0)12/�314�(/4�568
'��'LMN1(�
O8PQ
ERS$3�TU;<;8
%1L�3)G
+1G�3�L�F�(
?��M�3FV'�F�(
W�3N/T�GTHXYZ[\
]̂_Z̀ab
_ccd
e_Zfg
]hYijZakl[
mhYnh_o
pYYhfkZ_lYhjh[nYZ
X[q_hlo[Zl
Yr
sZtkhYZo[Zl_c
uv_cklgwxy
s_al
zl̂
{t[Zv[b
|vkl[
w}}svn[Z[b
je
~z�}wy�w�x�z�z������������������������������������������������


�� ¡¢
£¤¥¥¤¦¤§§£
¥̈ ©̈ª
«
¬¤­
®¥̈ ©̈ª̄£¤¥¥¤¦¤§§£°±̈²̄³́ µ̈³¶̄µ³·̧¹º»¼¢
½ ±̈¶̈¾±ª¿À
¬̈Á̈ÂÃ̈ 
́ÄÅÀ
ÄÆÄÇ
ÇÈÉÇ
ÊËÌ ¢
ËÍÎ¥ÍÏ¬¤Ð
¬̈Ã
«
¬¤­
®¬̈Ã̄ËÍÎ¥ÍÏ¬¤Ð°±̈²̄³́ µ̈³¶̄µ³·̧Ñ
§ÐÒÓ
Ðª¶±ª©©
«
¬¤­®Ðª¶±ª©©̄§ÐÒÓ°±̈²̄³́ µ̈³¶̄µ³·̧ÔÕ¢
Ë¤ÐÖ¤Ð
×́Ø¾Ù̈¶
«
¬¤­
®×́Ø¾Ù̈¶̄Ë¤ÐÖ¤Ð°±̈²̄³́ µ̈³¶̄µ³·̧¹ÚÛÜºÕ¼¢
Ð¤È
§́³ÝÞÄÆÄÇ
Ð̈Á³́±¾
¬̈¾Ù́ßÁà³¶
ÍßÙá³́Øâªà³¶
ã³́Â̄Ý©¾Ý
Íää́³·̈±À
Ùáª¶å¾æ
�� ¡¢
ËÍÎ¥ÍÏ¬¤Ð
¬̈Ã
«
¬¤­
®ç�è�éêëìêíçîïð��������������̧¹º»¼¢
½ ±̈¶̈¾±ª¿À
¬̈Á̈ÂÃ̈ 
́ÄÅÀ
ÄÆÄÇ
ÇÄÈñÄ
ÊËÌ ¢
§ÐÒÓ
Ðª¶±ª©©
«
¬¤­
®ïò��òóó�ôï�õð��������������̧ÔÕ¢
£¤¥¥¤¦¤§§£
¥̈ ©̈ª
«
¬¤­
®ì��óò�öîììî÷îôôöð��������������̧¹ÚÛÜºÕ¼¢
Ð¤È
§́³ÝÞÄÆÄÇ
Ð̈Á³́±¾
¬̈¾Ù́ßÁà³¶
ÍßÙá³́Øâªà³¶
ã³́Â̄Ý©¾Ý
£̈¾
Î
áª·̈
́̈·Ø̈ø̈±
ª¶±
ªää́³·̈
ÙáØ¾
́̈²ß̈¾Ù̄
ùúû
�������ú���	�
ú��
�
�������	
�����ú���º� »��º���¼¡º»¼� ���»��� »¡º»¼����Ú���¼� º!¼º�»�"º�� »�#��Ú�º»º



���������	�
���
�����������������	����������������������������	�� ��� ���������!"#$%�&��'��(�)(**�+�,�-�./01203345/67829:4;<9=;14=;>?@ABC%�D�)���)(E
�,�F�GH���I�
�I�I���I�I���JK#%�J
LM
N,���,�H�+�,�-�.O9P4QRSTRUOV/829:4;<9=;14=;>?WX%�Y�MM���&&Y�M��*(�+�,�-�.T99304ZVTTV[V55Z829:4;<9=;14=;>?@\]̂AXC%�&��_̀I�I����F��)��,�����Fa���
��	��bc(a���d��G�_*�_�ef�ghij�klmnop�qrst�uflh�fv�nwfxm�yfnw�z{p|�ol}�g~�v�{p}�nwh�o�f�fp{l��h�zfn��rh���hxo�}v��hnhpnfop�vxwh}�lhuo��q���h�zfnvj�����llh}�o�n��hxo�}v�hlf�filh�uo��}hvn��xnfop�{p}�vhhm�|o���{���o�{l�no�}hvn�o|�nwovh�hxo�}v���



Records destruction procedure State General Retention Schedule

Program/section name: Date approved by records officer:

Program staff requesting destruction: Date destroyed:
Approving Manager:

Schedule Name/ # (select from 
dropdown in space below) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule)

Contents (any additional description 
or attach detailed list) Date(s)

DEQ: 2008-0009 332

Waste and Wastewater 
Discharge/Disposal Permit 
Records 15 years

WPCF file # 26935, DMRs, inspection 
notes, correspondence, memos Before 2006

DEQ: 2008-0009 327 Source Permits
retain current and 
previous version

WPCF file # 26935 older permits than 
previous

pre-2001 
permits

DEQ Records Destruction Authorization Form

WQ/Onsite

Randy Trox
Deb Mailander

 Before  destroying records, email this form to your manager & RecordsRequest@deq.state.or.us to obtain authorization. 

DEQ Retention Schedule

Authorization is by email only, no signatures required.

https://ormswd2.synergydcs.com/HPRMWebDrawer/Record/5792800/File/document
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=591
http://sos.oregon.gov/archives/Documents/recordsmgmt/sched/schedule-deq.pdf
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