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Records destruction procedure State General Retention Schedule

Program/section name: Date approved by records officer:

Program staff requesting destruction: Date destroyed:
Approving Manager:

Schedule Name/ # (select from 
dropdown in space below) 

Series # (from 
schedule) Series Name (from schedule)

Retention period 
(from schedule)

Contents (any additional description 
or attach detailed list) Date(s)

DEQ: 2008-0009 2008-2009-332c

Waste and Wastewater 
Discharge/Disposal Permit 
Records

Retain all other 
records until 
superseded or 
obsolete, destroy See attached list

See attached 
list

DEQ: 2008-0009 2008-2009-332b

Waste and Wastewater 
Discharge/Disposal Permit 
Records

Retain Discharge 
Monitoring 
Reports, 
Inspection Files, 
and Enforcement 
Files 15 years, 
destory See attached list

See attached 
list

DEQ Records Destruction Authorization Form

Water Quality

Barbara Craig
Ranei Nomura

 Before  destroying records, email this form to your manager & agency records officer (Leela Yellesetty) to obtain authorization. 

DEQ Retention Schedule

Authorization is by email only, no signatures required.
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