
City of Brookings 

MEETING AGENDA 
 

CITY COUNCIL 
Monday, April 28, 2025, 7:00pm 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 
 
A. Call to Order 

B. Pledge of Allegiance 

C. Roll Call 

D. Communications from the audience 
(*Public Comments on non-agenda items – five (5) minute limit per person, please submit Public Comment Form in advance)   

E. Consent Calendar 
1. Approve Council minutes for April 14, 2025 [Pg. 1] 
2. Receive monthly financial report for March 2025 [Pg. 3] 

F. Staff Reports/Public Hearings/Ordinances/Resolutions/Final Orders  
1. Independent Audit Services Contract [Pg. 9] 

a. Proposal – KDP Certified Public Accountants, LLP [Pg. 11] 
b. Proposal – Moss Adams LLP [Pg. 23] 
c. Proposal – Sensiba [Pg. 40] 

2. Adoption of an updated Master Fee Schedule [Pg. 75] 
a. Resolution 25-R-1273 [Pg. 76] 
b. Master Fee Schedule with proposed 2025 revisions [Pg. 77] 

3. Annual Yard of the Month Program [Pg. 82] 

G. Remarks from Mayor, Councilors and City Manager 

H. Adjournment 

 

URBAN RENEWAL AGENCY 
A.  Call to Order 

B.  Roll Call 

C.  Consent Calendar 

 1.  Approve Urban Renewal meeting Minutes for December 9, 2024 [Pg. 83]  

D.  Staff Reports  
 1. Independent Audit Services Contract [Pg. 84] 

a. Proposal – KDP Certified Public Accountants, LLP [Pg. 11] 
b. Proposal – Moss Adams LLP [Pg. 23] 
c. Proposal – Sensiba [Pg. 40] 

E.  Agency Remarks 

F.  Adjournment 
 
*Public Comment forms and the agenda packet are available on-line at www.brookings.or.us, and at Brookings City Hall. Return 
completed Public Comment forms to the City Recorder before the start of the meeting or during regular business hours. All public 
meetings are held in accessible locations.  Auxiliary aids will be provided upon request with at least 72 hours advance notification.  Please 
contact 541-469-1102 if you have any questions regarding this notice. You can view City Council meetings LIVE on television on Charter 
PEG Channel 181, or stream/view on the City’s YouTube Channel:  https://www.youtube.com/@cityofbrookingsoregon8039 clicking on 
“Live” or search ‘City of Brookings Oregon YouTube’ in your browser. 

http://www.brookings.or.us/
https://www.youtube.com/@cityofbrookingsoregon8039


City of Brookings 
CITY COUNCIL MEETING MINUTES 

City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 
Monday, April 14, 2025 

Call to Order 
Mayor Isaac Hodges called the meeting to order at 7:05 PM 

Roll Call 
Council Present: Mayor Isaac Hodges, Councilors Andy Martin, Kristi Fulton, Clayton 
Malmberg and Phoebe Pereda; a quorum present 
Staff present: City Manager Tim Rundel, Public Works and Development Services 
Director Tony Baron and City Recorder Brooklyn Osterhage 
Media Present: None 
Others Present: approximately 10 audience members 

Oral Requests and Communications from the Audience 
1. Neal Rydall, 96440 Shorewood Terrace – addressed Council on the street conditions

of Shorewood Terrace and property owners’ property value.
2. Amanda Whittemore, 1033 Chetco Avenue – inquired about the requirements of a

City Business License and of her concern for nuisance wildlife in the County.
3. Victoria Victor, 96428 Shorewood Terrace – addressed Council on the street

conditions of Shorewood Terrace and property owners’ property value.
4. Don Bemis & Debra Salzman, 99396 Braynard Lane – invited the public to volunteer.

Presented Mayor Isaac Hodges with a Certification of Appreciation on behalf of
Wreaths Across America.

Consent Calendar 
1. Approve Council minutes for March 24, 2025
2. Accept Planning Commission minutes for March 4, 2025

Councilor Pereda moved and Councilor Malmberg seconded to approve the 
Consent Calendar as presented. Motion passed; Councilors Martin, Fulton, 
Malmberg, Pereda and Mayor Hodges voting “aye” [5:0]. 

Staff Reports and Public Hearings 
1. Vacant Building Registration Ordinance
Staff Report provided by Tony Baron

Councilor Pereda moved and Councilor Malmberg seconded to read 
Ordinance 25-O-817 the first time by title only. Motion passed; Councilors 
Martin, Fulton, Malmberg, Pereda and Mayor Hodges voting “aye” [5:0]. 

Councilor Pereda moved and Councilor Malmberg seconded to read 
Ordinance 25-O-817 the second time by title only. Motion passed; Councilors 
Martin, Fulton, Malmberg, Pereda and Mayor Hodges voting “aye” [5:0]. 

Councilor Pereda moved and Councilor Malmberg seconded to adopt 
Ordinance 25-O-817. Motion passed; Councilors Fulton, Malmberg, Pereda 
and Mayor Hodges voting “aye”, and Councilor Martin voting “nay” [4:1]. 
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2. Wastewater Treatment Plant Generator Replacement
Staff Report provided by Tony Baron

Councilor Martin moved and Mayor Hodges seconded to authorize City 
Manager to execute an agreement with Rehlko in the amount of $92,444 for 
the replacement of an emergency power generator at the City’s Wastewater 
Treatment Plant. Motion passed; Councilors Martin, Fulton, Malmberg, 
Pereda and Mayor Hodges voting “aye” [5:0]. 

Adjournment 
Mayor Isaac Hodges adjourned the meeting at 7:59 PM. 

Respectfully submitted: 

ATTESTED: 

this 28th day of April, 2025: 

Isaac Hodges, Mayor Brooklyn Osterhage, City Recorder 
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 9 MONTHS ENDING MARCH 31, 2025

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 75 % OF THE FISCAL YEAR HAS ELAPSED  04/24/2025     09:19AM       PAGE: 1

REVENUE

TAXES 4,410,740.00 227,684.35 4,079,817.74 330,922.26 92.5

LICENSES AND PERMITS 307,000.00 61,450.25 270,776.88 36,223.12 88.2

INTERGOVERNMENTAL 298,500.00 7,209.41 119,944.84 178,555.16 40.2

CHARGES FOR SERVICES 1,058,500.00 19,034.40 280,901.90 777,598.10 26.5

OTHER REVENUE 140,500.00 97,067.48 300,408.75 (            159,908.75) 213.8

TRANSFERS IN 732,236.00 .00 732,236.00 .00 100.0

6,947,476.00 412,445.89 5,784,086.11 1,163,389.89 83.3

EXPENDITURES

JUDICIAL:

PERSONAL SERVICES 38,866.00 3,982.56 34,311.95 4,554.05 88.3

MATERIAL AND  SERVICES 12,850.00 357.44 3,957.24 8,892.76 30.8

CAPITAL OUTLAY .00 .00 .00 .00 .0

51,716.00 4,340.00 38,269.19 13,446.81 74.0

FINANCE AND ADMINISTRATION:

PERSONAL SERVICES 453,018.00 35,591.30 305,381.23 147,636.77 67.4

MATERIAL AND  SERVICES 241,300.00 5,040.83 117,522.36 123,777.64 48.7

CAPITAL OUTLAY .00 .00 .00 .00 .0

694,318.00 40,632.13 422,903.59 271,414.41 60.9

POLICE:

PERSONAL SERVICES 3,642,146.00 299,226.39 2,700,364.00 941,782.00 74.1

MATERIAL AND  SERVICES 244,000.00 16,510.01 191,327.32 52,672.68 78.4

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 99,496.00 .00 .00 99,496.00 .0

TRANSFERS OUT .00 .00 .00 .00 .0

3,985,642.00 315,736.40 2,891,691.32 1,093,950.68 72.6

FIRE:

PERSONAL SERVICES 266,529.00 16,511.94 178,585.20 87,943.80 67.0

MATERIAL AND  SERVICES 109,500.00 4,720.79 98,085.87 11,414.13 89.6

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 29,990.00 .00 29,678.72 311.28 99.0

TRANSFERS OUT .00 .00 .00 .00 .0

406,019.00 21,232.73 306,349.79 99,669.21 75.5
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 9 MONTHS ENDING MARCH 31, 2025

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 75 % OF THE FISCAL YEAR HAS ELAPSED  04/24/2025     09:19AM       PAGE: 2

PLANNING AND BUILDING:

PERSONAL SERVICES 284,123.00 22,615.15 194,474.10 89,648.90 68.5

MATERIAL AND  SERVICES 94,600.00 1,113.13 16,566.82 78,033.18 17.5

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT .00 .00 .00 .00 .0

378,723.00 23,728.28 211,040.92 167,682.08 55.7

PARKS & RECREATION:

PERSONAL SERVICES 319,181.00 27,189.67 228,408.52 90,772.48 71.6

MATERIAL AND  SERVICES 143,500.00 15,771.11 89,151.98 54,348.02 62.1

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 9,981.00 .00 9,980.00 1.00 100.0

TRANSFERS OUT .00 .00 .00 .00 .0

472,662.00 42,960.78 327,540.50 145,121.50 69.3

GOLF COURSE:

PERSONAL SERVICES .00 .00 .00 .00 .0

MATERIAL AND  SERVICES 900,000.00 .00 .00 900,000.00 .0

CAPITAL OUTLAY .00 .00 .00 .00 .0

900,000.00 .00 .00 900,000.00 .0

SWIMMING POOL:

PERSONAL SERVICES .00 .00 .02 ( .02) .0

MATERIAL AND  SERVICES 90,500.00 113.52 41,744.68 48,755.32 46.1

CAPITAL OUTLAY .00 .00 .00 .00 .0

90,500.00 113.52 41,744.70 48,755.30 46.1

NON-DEPARTMENTAL:

MATERIAL AND  SERVICES 169,300.00 12,593.24 91,442.22 77,857.78 54.0

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT 624,000.00 .00 624,000.00 .00 100.0

CONTINGENCIES AND RESERVES 774,596.00 .00 .00 774,596.00 .0

1,567,896.00 12,593.24 715,442.22 852,453.78 45.6

8,547,476.00 461,337.08 4,954,982.23 3,592,493.77 58.0

(         1,600,000.00) ( 48,891.19) 829,103.88 (         2,429,103.88) 51.8
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 9 MONTHS ENDING MARCH 31, 2025

STREET FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 75 % OF THE FISCAL YEAR HAS ELAPSED  04/24/2025     09:19AM       PAGE: 3

REVENUE

INTERGOVERNMENTAL 525,000.00 47,278.37 383,806.72 141,193.28 73.1

OTHER REVENUE 22,000.00 100.00 14,043.14 7,956.86 63.8

TRANSFER IN 100,000.00 .00 100,000.00 .00 100.0

647,000.00 47,378.37 497,849.86 149,150.14 77.0

EXPENDITURES

EXPENDITURES:

PERSONAL SERVICES 261,092.00 21,078.41 184,722.43 76,369.57 70.8

MATERIAL AND  SERVICES 326,700.00 21,487.00 169,100.24 157,599.76 51.8

CAPITAL OUTLAY 15,000.00 .00 438.75 14,561.25 2.9

DEBT SERVICE 1,073.00 .00 1,068.02 4.98 99.5

TRANSFERS OUT 243,809.00 .00 243,809.00 .00 100.0

CONTINGENCIES AND RESERVES 144,326.00 .00 .00 144,326.00 .0

992,000.00 42,565.41 599,138.44 392,861.56 60.4

992,000.00 42,565.41 599,138.44 392,861.56 60.4

(            345,000.00) 4,812.96 (            101,288.58) (            243,711.42) (  29.4)
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 9 MONTHS ENDING MARCH 31, 2025

WATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 75 % OF THE FISCAL YEAR HAS ELAPSED  04/24/2025     09:19AM       PAGE: 4

REVENUE

SOURCE 03 .00 .00 .00 .00 .0

CHARGES FOR SERVICES 2,025,000.00 168,928.25 1,583,551.17 441,448.83 78.2

OTHER INCOME 60,000.00 12,171.95 74,639.71 ( 14,639.71) 124.4

TRANSFERS IN .00 .00 .00 .00 .0

2,085,000.00 181,100.20 1,658,190.88 426,809.12 79.5

EXPENDITURES

WATER DISTRIBUTION:

PERSONAL SERVICES 451,449.00 37,074.74 335,372.33 116,076.67 74.3

MATERIAL AND  SERVICES 183,600.00 15,430.48 155,730.29 27,869.71 84.8

CAPITAL OUTLAY 50,000.00 322.50 44,029.12 5,970.88 88.1

DEBT SERVICE 22,434.00 1,780.00 17,088.02 5,345.98 76.2

TRANSFERS OUT 35,000.00 .00 35,000.00 .00 100.0

742,483.00 54,607.72 587,219.76 155,263.24 79.1

WATER TREATMENT:

PERSONAL SERVICES 37,757.00 2,961.11 22,924.32 14,832.68 60.7

MATERIAL AND  SERVICES 613,523.00 47,058.17 416,229.99 197,293.01 67.8

CAPITAL OUTLAY 10,000.00 .00 .00 10,000.00 .0

DEBT SERVICE .00 .00 .00 .00 .0

TRANSFERS OUT 757,257.00 .00 757,257.00 .00 100.0

CONTINGENCIES AND RESERVES 173,980.00 .00 .00 173,980.00 .0

1,592,517.00 50,019.28 1,196,411.31 396,105.69 75.1

DEPARTMENT 24:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

2,335,000.00 104,627.00 1,783,631.07 551,368.93 76.4

(            250,000.00) 76,473.20 (            125,440.19) (            124,559.81) (  50.2)
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 9 MONTHS ENDING MARCH 31, 2025

WASTEWATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 75 % OF THE FISCAL YEAR HAS ELAPSED  04/24/2025     09:19AM       PAGE: 5

REVENUE

SOURCE 03 ( 4,500.00) .00 .00 ( 4,500.00) .0

CHARGES FOR SERVICES 3,650,300.00 279,694.29 2,700,020.56 950,279.44 74.0

OTHER REVENUE 25,000.00 .00 87,299.46 ( 62,299.46) 349.2

TRANSFER IN .00 .00 .00 .00 .0

3,670,800.00 279,694.29 2,787,320.02 883,479.98 75.9

EXPENDITURES

WASTEWATER COLLECTION:

PERSONAL SERVICES 682,000.00 55,122.82 492,487.37 189,512.63 72.2

MATERIAL AND  SERVICES 395,800.00 18,994.70 129,782.22 266,017.78 32.8

CAPITAL OUTLAY 15,000.00 .00 630.85 14,369.15 4.2

DEBT SERVICE 22,434.00 1,780.00 17,087.44 5,346.56 76.2

TRANSFERS OUT 264,204.00 .00 264,204.00 .00 100.0

1,379,438.00 75,897.52 904,191.88 475,246.12 65.6

WASTEWATER TREATMENT:

PERSONAL SERVICES 51,243.00 3,956.56 31,342.36 19,900.64 61.2

MATERIAL AND  SERVICES 1,294,047.00 92,882.38 821,700.15 472,346.85 63.5

CAPITAL OUTLAY 15,000.00 .00 7,531.77 7,468.23 50.2

DEBT SERVICE .00 .00 .00 .00 .0

TRANSFERS OUT 1,382,517.00 .00 1,382,517.00 .00 100.0

CONTINGENCIES AND RESERVES 393,055.00 .00 .00 393,055.00 .0

3,135,862.00 96,838.94 2,243,091.28 892,770.72 71.5

4,515,300.00 172,736.46 3,147,283.16 1,368,016.84 69.7

(            844,500.00) 106,957.83 (            359,963.14) (            484,536.86) (  42.6)
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 9 MONTHS ENDING MARCH 31, 2025

URBAN RENEWAL AGENCY FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 75 % OF THE FISCAL YEAR HAS ELAPSED  04/24/2025     09:19AM       PAGE: 6

REVENUE

TAXES 781,400.00 31,699.99 786,642.52 ( 5,242.52) 100.7

INTERGOVERNMENTAL .00 .00 .00 .00 .0

OTHER REVENUE 25,000.00 .00 53,136.12 ( 28,136.12) 212.5

TRANSFERS IN .00 .00 .00 .00 .0

806,400.00 31,699.99 839,778.64 ( 33,378.64) 104.1

EXPENDITURES

GENERAL:

PERSONAL SERVICES .00 .00 .00 .00 .0

MATERIAL AND  SERVICES 185,256.00 .00 12,046.16 173,209.84 6.5

CAPITAL OUTLAY 2,021,144.00 .00 54,821.93 1,966,322.07 2.7

DEBT SERVICE .00 .00 .00 .00 .0

TRANSFERS OUT .00 .00 .00 .00 .0

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

2,206,400.00 .00 66,868.09 2,139,531.91 3.0

DEPARTMENT 20:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 22:

MATERIAL AND  SERVICES .00 .00 .00 .00 .0

DEBT SERVICE .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 24:

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

2,206,400.00 .00 66,868.09 2,139,531.91 3.0

(         1,400,000.00) 31,699.99 772,910.55 (         2,172,910.55) 55.2
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Master Fee Schedule 2025Exhibit A 2.7%

2025 FEE

ADMINISTRATIVE - GENERAL

Building Code Violation Appeal Fee (16) 204.00

Business Licenses

Annual fee based on total number of employees reported on Form 132

0-10 84.00

11-25 139.00

26-50 206.00

51-75 411.00

76-100 816.00

101-200 1,358.00

>200 2,069.00

Annual fee for businesses located outside City limits 100.00

Late Fee 10.00

Temporary 90-Day $35.00 or 1/4 annual fee, 

whichever is greater

Public Safety Fee per connection/unit/month 3.49

Copying of City Records  < 200 pages (based on 8-1/2 x 11 side) (1) B&W $0.35 /Color $0.45

Copying City Records using off-site services (when necessary) Actual costs + staff time

Certified copies of City records (for notarized copies – see Notary fee)

First page + copy costs B&W $1.30/Color $1.40

Each additional page (per side) + copy costs B&W $0.70/Color $0.80

Duplication of City audio/video recordings to CD or DVD

Personal Copy 20.00

Certified Copy 25.00

Electronic document preparation (10) 

Electronic documents or files copied to CD or DVD 18.00

Electronic documents, <10MB and 10 files, sent electronically No additional cost

Electronic documents, ≥10MB and/or 10 files, sent electronically 16.00

Paper to electronic conversion (per side) to PDF format, ≤ 11” x 17” $0.20 per side

Fax  - per page (single sided – 8-1/2 x 14 max) $1.40

GIS

8-1/2 x 11 Curry County Print (per single sided page) B&W $0.35; Color $0.45

11 x 17 Curry County Print (per single sided page) B&W $3.30; Color $3.40

Large Format Print (> 11x17) BW $4/sq ft Color $12/sq ft

Per Sheet 25.00

Custom Map Per Hour 59.00

Legal review of public records for exempt determination (2) Actual legal costs

Lien Search 30.00

Liquor License Application – New/Annual Renewal 30.00

Liquor License Application – Temporary/Annual 30.00

Meeting Room Rental – Council Chambers Per Hour 25.00

Meeting Room Rental – Fire Hall Per Hour 15.00

Monitoring of public review of City files 46.00

Payment Agreement- Set-up 

Set-Up Fee 139.00

Large Format Scanning (> 11 x 17, per single 

side sheet )
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Master Fee Schedule 2025 2025 FEE

Late Fee 45.00

Loan Rate 9%

Records Search Per Hour 55.00

Returned (NSF) Check 48.00

Taxicab Driver’s Permit/ Bi-Annual 36.00

Taxicab License/ Per Vehicle/Annual 91.00

Taxicab Photo Update 14.00

Transportation Network Company 91.00

Transportation Network Company Driver's Permit/Bi-Annual 37.00

Vacation – General (12) 1,661.00

COURT

Community Service Sign Up Fee 65.00

Court Fee (Generally) 65.00

Driver’s License Sanctions 32.00

Failure to Appear 64.00

Collections Fee 32.00

Payment Plan Fee (balance less than $250) 32.00

Payment Plan Fee (balance greater than $250) 63.00

Appeal Filing Motion 78.00

FIRE

Burn Permits 15.00

Burn to Learn 2,014.00

Insurance Company Report 32.00

Copies of County Road Directory 20.00

Roadway Wash Down 139.00

PARK FACILITY / DAILY USE FEES  (3)(4)

Capella Use Fees

Basic Use Fee  Per hour w/2 hour minimum 150.00

Musical Event Fee ( minimum 3 event series)Per hour w/2 hour minimum 50.00

Security Deposit   Per Event 300.00

0-200 75.00

201-400 150.00

401-600 250.00

601-1000 400.00

> Each additional 100 75.00

City Resident 1-100 75.00

>Each additional 100 75.00

Non-City Resident 1-5 200.00

6-30 300.00

31-60 450.00

61-100 600.00

>Each additional 100 100.00

Park Use/Standard

Park Use/Commercial

City Residents; non-resident add 50%, non-profit subtract 50%
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Master Fee Schedule 2025 2025 FEE

Other Park Facilities: non-resident add 50%, non-profit subtract 50%

Bandshell/Stage Use 75.00

Concession Stand w/restrooms 150.00

Concession Restrooms Only 50.00

Folding Picnic Table / each, per event (8) 25.00

Tournaments per field per day 100.00

Soft Ball Field Lights per hour/per field 20.00

Recreational Sports (Soft Ball, Kick Ball, Soccer) per game/per team 30.00

Recreational Sports Courts/ Field Reservation per hour 30.00

Scoreboard Use/Remote Deposit 200.00

Tournament Cancellation fee                     45 days or more $25; 45 days or less 1/2 of deposit excluding light fees

Key replacement 32.00

645.00

50.00

Event Permit Request 

Event Permit (18) 50.00

Barricade and Cone Delivery (19) 111.00

Refundable Barricade/Cone Use 412.00

PLANNING

Annexation  (5) 6,852.00

Appeal to City Council (9) Equal to Application Fee 

Appeal to Planning Commission 206.00

Combined Preliminary/Final Plat Approval 1,101.00

Comprehensive Plan Amendment  (5) 4,949.00

Conditional Use Permit (Generally) 3,509.00

Detailed Development Plan (5) 9,825.00

Extension of Time SUB/CUP 69.00

Home Occupation 54.00

Home Occupation Permit for Non-profit No Fee

Lot Line Adjustment/Lot Line Vacation 194.00

LU Compatibility Statements 60.00

Master Plan Development (5) 11,581.00

Minor Change 1,352.00

Partition 2,701.00

Mural Application 104.00

Permit Clearance Review 229.00

Minor Additions & Repairs 76.00

Planned Unit Development (5) 6,037.00

Pre-Application Services  (6) 710.00

Re-Notification 185.00

Sign Approval 178.00

Street Naming 134.00

Subdivision (5) 2,794.00

Subdivision Final Approval 206.00

Subdivision Replat (5) 2,757.00

Variance 3,287.00

Capella/Park Use Cancellation Fee 

Expedited Plan Review for Special Events (20)

79



Master Fee Schedule 2025 2025 FEE

Vacation – Land Use (12) 3,323.00

Workforce Housing Accessory Dwelling Registration Fee 33.00

Zone Change (without Comp Plan Amendment) 3,708.00

POLICE

Fingerprinting – per card 15.00

Intoxilizer 5.00

Police Reports/per report 11.00

Incident Reports 5.00

Digital Media Redact Actual costs + staff time

Digital Media Duplication 37.00

Urinalysis 10.00

PUBLIC WORKS

Building Inspection Fees Pursuant to OR State Building 

Codes Div established fees

Vacant Property Registration Fees

1st year Registration Fee 25.00

Subsequent Years 25.00

Maximum Annual Registration Fee 25.00

1st year Registration Fee 250.00

Subsequent Years Increases 50.00

Maximum Annual Registration Fee 750.00

Public Works / Right-of-Way Plan Review (5) (13) Per plan sheet 100.00

Public Works / Right-of-Way Permit and Inspection (7)(17) $100.00 or 5% of project value, 

whichever is greater

Right to Use/Encroachment Permit (17) 60.00

Hydrology report review (5) 268.00

TV Inspection Fee 2 hour minimum 229.00

SEWER & WATER

Sewer

4” Sewer Tap-in (14)  Actual time & materials with 

minimum of $4,617

6” Sewer Tap-in (w/o existing lateral to property line) (14) Actual time & materials with 

minimum of $6,242

BOD/SS Compiler (15) 201.00

Flow Meter Data Logger (15) 201.00

Oil & Grease Trap Inspection - stand alone 63.00

Oil & Grease Trap Inspection w backflow inspection 32.00

Water

Annual Backflow Inspection 135.00

Meter Drop-in Connection Fee 

Compliant Commercial Property

Non-Compliant Commercial Property
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Master Fee Schedule 2025 2025 FEE

5/8 x 3/4” 527.00

3/4" 571.00

1” 736.00

1-1/2" 2,319.00

2" 2,721.00

4" (14) Actual time & materials with 

estimated deposit

Hydrant Meter Installation (includes uninstall) 134.00

Service Extension  inside City limits

1 inch single service 5,017.00

2 inch single service 6,803.00

2 inch dual service 7,956.00

4” Service and larger Contractor only

 Service Extension Outside City Limits Add 20% to inside City limit 

fees

4” Service and larger Contractor only

SWIMMING POOL USE 
(1)

(2)

(3) A refundable deposit will be charged equaling the total daily use fee, per application.

(4)

(5)

(6)

(7)

(8) Tables may be rented at a reduced 50% rate with a minimum of 5 tables when both pick-up and delivery are handled by the applicant.

(9) Appeal fee will be equal to the applicable application fee and adjusted, up or down, based on final cost recovery.

(10)

(11) Fee to be determined per event; based on staff requirements for pick-up, delivery and placement of barricades and cones.

(12)

(13)

(14)

(15)

(16)

(17) Fee will be doubled for failure to obtain permit in advance of performing work.

(18)

(19)

(20)

Determination of need for legal review must be made by the City Manager.

Barricade/cone fee for non-contiguous recurring events will be applied only once.

For event application forms submitted less than 14 days from date of event.

Fee is collected at time of permit issuance.

One-time fee.  Incomplete submittals will not be accepted.

Subject to availability.

If appellant prevails, appeal fee will be refunded.

Non-contiguous recurring events will be charged the base fee for the first event and $10 for each recurrence during a calendar year.

Fees noted are in addition to applicable records search fees.  Any request requiring more than 1 hour of staff time for conversion, copying to

disc, etc., will be charged the records search rate, in addition to standard fees, with prior notification to, and acknowledgement of the

requestor.  Sending and receiving of electronic files, and conversion of paper documents to PDF format, is limited to current available in-

house technology.

Base fee.  If the City cost for processing the application exceeds the base fee, the applicant will be liable for, and billed monthly, for staff

and/or consultant’s time and other associated costs incurred with processing the application (including but not limited to planning, public

works, engineering, City administration, legal and inspection services).

Vacations requiring an additional hearing before the Planning Commission will be charged at twice the standard fee. (Standard fee includes

a hearing before the City Council).

Deposit based on estimate to be applied to actual cost of time and materials.  Any deposit amount exceeding actual costs will be refunded

upon project completion.  Amounts in excess of the deposit will be billed at the earliest known stage in the project, or upon project

completion.

Established annually by City 
All copy charges are calculated based on a single-sided 8 ½ x 11 page.  An 8-1/2 x 14 page will be charged at one and one-half (1-1/2) the 

cost of singled sided page, and 11 x 17 pages will be charged as two (2) single sided pages. Large copying projects (>200 single sided pages 

or >100 double sided) will be charged actual copying and labor costs, with prior notification to, and acknowledgement of the requestor.

Park Use Fees will be waived for the Azalea Festival, American Music Festival, and Natures Coastal Holiday. The City Manager may waive

Parks Use Fees for non-profit events when the total is less than $100.

Pre-application meeting fee will be applied to the application fee if the application is submitted within one (1) year of the pre-application

meeting. Each pre-application meeting increases the application fee by the same amount.
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City of Brookings 

URBAN RENEWAL AGENCY MEETING MINUTES 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

Monday, December 9, 2024 
 

 

Call to Order 
Chair Hodges called the meeting to order at 7:18 PM 
 
Roll Call 
Agency Present: Chair Isaac Hodges, Directors Clayton Malmberg, Phoebe Pereda, Andy Martin, and 
Kristi Fulton; a quorum present 
Staff present: City Manager Tim Rundel, Public Works and Development Services Director Tony Baron, 
and Deputy City Recorder Brooklyn Osterhage 
Media Present: 0 
Others Present: 2 audience members  
 
Consent Calendar 
 1.  Approve Urban Renewal Meeting minutes for August 26, 2024  
 
Director Pereda moved, Director Martin seconded, and Agency voted unanimously to 
approve the Consent Calendar. 
 
Staff Reports 
1. Audit Report for the fiscal year ended June 30, 2024 
Staff Report provided by Lu Ehlers  
 
Director Pereda moved, Director Malmberg seconded, and Agency voted unanimously to 
accept the Brookings Urban Renewal Agency’s Audit for the fiscal year ended June 30, 
2024.  
 
Agency Remarks 
Director Martin would like to follow up on the Vacant Commercial Property Ordinance topic from the 
latest December 2nd Workshop. 
 
Adjournment 
Chair Hodges moved and Agency voted unanimously to adjourn the meeting at 7:22 PM. 
 

 
Respectfully submitted: 

 ATTESTED: 
this 28th day of April, 2025: 

 
  

 
Isaac Hodges, URA Chair  Brooklyn Osterhage, City Recorder 
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