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ACCOMMODATION OF PHYSICAL IMPAIRMENTS: In order to accommodate persons with physical impairments, please notify the Community Development  
Department Office Assistant II of any special physical or language accommodations you may need as far in advance of the meeting as possible as and no later than 48 business 

hours prior to the meeting.  To request these arrangements, please contact the Office Assistant II at  (503) 537-1240. For TTY services please dial 711.  

 

NEWBERG AFFORDABLE HOUSING COMMISSION AGENDA 
Tuesday, July 23, 2024, 4:00 PM 

Teleconference meeting 

 

https://us06web.zoom.us/j/89536547180 

Or One tap mobile : 

    +12532050468,,84934324074# US 

    +12532158782,,84934324074# US (Tacoma) 

Or Telephone: 

    +1 360 209 5623 US 

Webinar ID: 895 3654 7180 

 
 

 

I. CALL MEETING TO ORDER 

 
II. ROLL CALL 

 

III.   

 
  

 

  

  

 

   

 

   

 

   

      

 

   

 

  

 

APPROVAL OF MINUTES – January 30, 2024 and April 23, 2024

IV. PUBLIC COMMENTS

V. MISCELANEOUS ITEMS CONTINUED

A.  Discussion Regarding Future Eligibility Criteria

VI. STATUS OF FY 2023-2024 AFFORDABLE HOUSING TRUST FUND AWARD ALLOCATION

VII. STATUS OF FY 2023-2024 CONSTRUCTION EXCISE TAX FUND AWARD ALLOCATION

VIII. STAFF UPDATES

A. HB 4006 Rent Burdened Households - Fall Community Workshop

IX. NEXT MEETING – OCTOBER 22, 2024

X. ADJOURNMENT

https://us06web.zoom.us/j/89536547180
batesf
Highlight
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AFFORDABLE HOUSING MEETING 

AFFORDABLE HOUSING COMMISSION MINUTES 
January 30, 2024 4:00pm 

Newberg Teleconference Meeting 

(This is for historical purposes as meetings are permanent retention documents and this will mark this period in our 

collective history)  

 

I. CALL MEETING TO ORDER 

 

Vice Chair Casey Banks called the meeting to order at 4:00 p.m. 

 

II. ROLL CALL 

 

Commissioners Present: Casey Banks (Chair) 

Judy Brown (Vice Chair)  

 Megan Markel 

Randy Rickert 

Larry Hampton 

 

Commissioners Absent:  STUDENT: VACANT 

  

 

Staff Present:  Clay Downing; Planning Manager 

            Leanne Wagener; Assistant Planner 

            Fé Bates, Administrative Assistant 

                                       

 

III.  APPROVAL OF MINUTES – October 24, 2023 

 

MOTION:  Commissioner Banks Motioned to approve the minutes for October 24, 2023, as written / Commissioner Rickert 

seconded to approve the meeting minutes for the meeting of October 24, 2023.  

Motion carried:   3 Yes      No       Absent    2 Abstain (due to not being Commissioners at the time of the meeting) 

 

 

IV.  ELECTION OF CHAIR AND VICE CHAIR FOR 2024 

 

Commissioner Brown volunteered to be chair; Chair Hampton suggested that a commission member that has been on the 

committee for at least a year would be a better fit.  Commissioner Banks volunteered to be chair, with the statement that 

they would most likely not be able to attend the April meeting. 

 

MOTION:  Commissioner Brown Motioned to nominate Casey Banks for 2024 Committee Chair;  Commissioner Markel 

Seconded.  

Motion carried:  5 Yes      No        Absent      Abstain  

 

MOTION: Commissioner Hampton Motioned to nominate Judy Brown for 2024 Committee Vice Chair; Commissioner 

Rickert Seconded.  

Motion carried:  5 Yes      No        Absent      Abstain  
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AFFORDABLE HOUSING MEETING 

V.  PUBLIC COMMENTS: None 

  

Planning Manager (PM) Downing informed Commissioners of the new Community Development 

Director that is starting at the beginning of February.  He introduced Assistant Planner Leanne Wagener, 

as the lead staff member for the Affordable Housing Funding    
 

 

VI.  UPDATE FOR THE FY2023-24 NOTICE OF FUNDING AVAILABILITY FOR THE 

       CONSTRUCTION EXCISE TAX FUND 

 
Planning Manager Downing updated the Commissioners that On January 2, 2024, the Newberg City Council 

authorized staff to proceed with the NOFA for the CET Fund. Up to $397,050 will be available from the City’s 

CET Fund which will award funding to projects that provide developer incentives or affordable housing programs. 

For CET Fund applications, applications will be due to the city by April 4, 2024, and only one funding window will 

be offered at this time. The remainder of CET Fund monies will be awarded later that is yet to be determined by the 

Newberg City Council. Notice of applications for available funds was published in the Graphic on January 18, 2024 

and on our website. 

 

Chair Banks asked PM Downing If staff will be reviewing the applications that come in to make sure they meet the 

minimum criteria before they come to the Committee for review?  PM Downing replied that staff will not exclude 

any of the applications from the Commissions review, but would have the applications reviewed by staff and 

designated as meeting the criteria or not.  

  

 Commissioner Hampton asked for confirmation on if the Commission will be reviewing the applications at the next 

meeting.  PM Downing confirmed that was the plan. Commissioner Rickert asked if the expectation is for the 

commissioners to have the scoring done before the meeting or if there would be discussion and group scoring in the 

meeting.  PM Downing suggested that for transparency it may be best to have commission members review the 

information and have an idea but to be ready to discuss the scoring as a group at the next meeting.  Chair Banks 

informed the group that in the past the Commissioners would receive the applications to review and score 

individually then at the meeting they would discuss each application one at a time and as a group come up with the 

final score. 

 

 Commissioner Markel asked for clarification on if this is for grants, loans, or both.  PM Downing explained that 

this is fund can be disbursed as a form as a loan or grant, the guidelines are not specific.  Assistant Planner Wagener 

contributed that her understanding is that it is geared more for lump sum distributions but could be both.  

Commissioner Hampton added that in the past years they rarely received applications for loans, it was mainly for 

lump sum funds. 

 

  

VII. UPDATE FOR THE FY2023-24 NOTICE OF FUNDING AVAILABILITY FOR THE 

        NEWBERG AFFORDABLE HOUSING TRUST FUND 

PM Downing updated the Commission that On December 16, 2023, the Newberg City Council authorized 

staff to proceed with the NOFA for the NAHTF. Up to $64,057 in loans and grants will be available from 

the NAHTF which is intended to assist with the creation and/or acquisition of new affordable housing or 

the maintenance of the existing affordable housing inventory. For NAHTF applications, the first round of 

applications will be due on March 13, 2024, for the portion of funding that is time sensitive. However, 

other portions of the Newberg Affordable Housing Trust Fund monies will remain available for 

consideration while funds remain. Notice of applications for available funds was published in the Oregonian 

January 18, 2024 and on our website. 
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AFFORDABLE HOUSING MEETING 

 

Commissioner Markel asked staff if they anticipated receiving a lot of applications.  PM Downing 

replied that he anticipated at least two because he had spoken to two different groups about applying, but 

thinks there could easily be more due to the different types of funding available. 

 

Commissioner Rickert asked about revisiting an item that was discussed in the October 24, 2024, 

meeting in regards to the eligibility of private entities. PM Downing informed the Commission that staff 

did not have the bandwidth to delve into that from the last meeting due to the retirement of the 

Community Development Director, newer staff and with preparing the NOFA.  Staff is prepared to look 

further into this for the next meeting.  Chair Banks added that the question came up as to how do they 

insure that a private for profit landlord tenants is meeting the 80% income requirement without asking 

for private information as proof.   

 

PM Downing asked if there were any other entities that they would like to have added to the discussion 

next meeting.  Chair Banks commented that the way the form set up it feels that it is geared for a non-

profit application.  Commissioner Hampton commented that another item that came up was that after a 

way to insure the requirements were being met it would put a lot of burden on City Staff to manage if 

the private entities were still in compliance years down the road.  PM Downing suggested that staff 

could look at best practices for monitoring private entities.   

 

Chair Banks suggested that maybe they have private entities eligible for a limited term loan instead of a 

grant, something where there is only a few years to track.   

 

Commissioner Hampton pointed out that the CET tax funds are aimed towards for-profit entities as an 

incentive to build affordable housing to help them make the housing affordable. 

 

Commissioner Brown asked what the intention was for the funds.  Commissioner Hampton replied that 

the purpose of the funds is to incentivize the building of affordable housing.  PM Downing pointed out 

that the staff and Commission are getting the definition from Title 3 of the City’s Municipal Code, in 

which the language is ambiguous as to the details. Suggested staff to come back to the commission with 

better definitions, and practices that have been used by others.   

 

PM Downing asked commissioners to make sure to take notes on the applications so a concise and clear 

conversation can take place when voting on the applications. 

 

Commissioner Markel asked if the existing commissioners have run into a situation where fund money 

has been left due to private entities not getting awarded funds.  Commissioner Hampton replied that 

there have been incidents where loan money was unclaimed, mainly because there have not been a lot of 

applications for loans.  Regarding the CET, in the past there were not a lot of funds available for a large 

project to truly the funds utilize, hopefully that will be different this year.  Chair Banks also commented 

that last year they had two applications but did not have funds to cover the full amount of what was 

being asked for both applications. It was verified that the funds are rolled over if not used. 
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AFFORDABLE HOUSING MEETING 

 

VIII. MISCELANEOUS ITEMS 

PM Downing brought up an item that came up during the Affordable Housing Commission’s October 

2023 meeting, where public comment and discussion happened relating to the use of funds towards 

manufactured homes. After that meeting staff researched the issue further. Assistant Planner Wagener 

shared with the Commission the information from the Oregon Housing and Community Services 

(OHCS) Manufactured Housing Replacement Program. 

 

PM Downing pointed out that the approved minutes from the joint session was attached for their review. 

 

PM Downing reminded that the Planning Department is open to the public to come in with questions at 

the Wastewater Treatment Plant. 

 

PM Downing informed the commission that a proposed Planning Division 2024 Work Plan was 

presented to the City Council and that there were some projects may be of interest to the Commission 

with a link provided for the commission to review. 

 

PM Downing explained the purpose of the CET Fund calculation memorandum that was attached to the 

packet.  Chair Banks asked for clarification of when the refund period was over.  PM Downing 

answered that the refund eligibility is for CET fees that had been assessed and paid between April 1st, 

2023 & July 1st, 2023, but an applicant has a year from the payment date of the CET fees within the 

three-month timeline. Chair Banks asked if the refunds could affect the amount of money available for 

refund.  PM Downing confirmed that it could affect it and suggested that the Commission refrain from 

finalizing the awards until after July.   

 

Chair Banks informed the Commission that she will try to be at the next meeting if there is wifi where 

she is at. 

 
 

IX. NEXT MEETING – APRIL 23, 2024 

 

X. ADJOURNMENT - 5:06pm 

 
 

Approved by the Newberg Affordable Housing Commission this 23th day of April 2024. 

 

 

  

_________________________________                                             ________________________________ 

Affordable Housing Commission Chair                                      Fé Bates, Recording Secretary 
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AFFORDABLE HOUSING MEETING 

AFFORDABLE HOUSING COMMISSION MINUTES 
April 23, 2024 4:00pm 

Newberg Teleconference Meeting 

(This is for historical purposes as meetings are permanent retention documents and this will mark this period in our 

collective history)  

 

I. CALL MEETING TO ORDER 

 

Chair Casey Banks called the meeting to order at 4:00 p.m  

 

II. ROLL CALL 

 

Commissioners Present: Casey Banks (Chair) 

Judy Brown (Vice Chair)  

 Megan Markel 

Randy Rickert- Left early due to conflict 

Larry Hampton 

 

Commissioners Absent:  STUDENT: VACANT 

  

 

Staff Present:  Clay Downing; Planning Manager 

            Leanne Wagener; Assistant Planner 

            Fé Bates, Administrative Assistant 

                                       

Planning Manager (PM) Downing informed Commissioners that Assistant Planner Leanne Wagener, 

will be leading the meetings going forward, but will be he will be available to help address any 

questions.  
 

III. PUBLIC COMMENTS: None 

 

 

IV. 2023-2024 NOTICE OF FUNDING AVAILABILITY SUBMITTED APPLICATION STATUS – 

CONSTRUCTION EXCISE TAX FUND  

(6) applications for CET funds. After working with applicants with their submittals, five (5) applications 

were deemed complete, and the remaining incomplete application was duplicated by another party. 

Assistant Planner Wagener explained that the two Avamere of the applications did not meet the selection 

criteria per the CET Competitive selection criteria form and explained why.   

 

After discussion the Commissioners recognized the there is a need for the services that the Avamere 

CET applications are proposing in Newberg but that they do not meet the CET requirements.  

 

 

 

MOTION:  Commissioner Hampton motioned to not consider the applications from Avamere for awarding of funds due 

to not meeting the CET Competitive Selection Criteria. Commissioner Brown seconded.  

Motion carried:  5 Yes       No        Absent      Abstain  
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AFFORDABLE HOUSING MEETING 

 

Assistant Planner Wagener presented the other two applications to the Commissioners for consideration 

of funds. 

 

1. Housing Authority of Yamhill County submitted a complete application requesting $262,500 of 

the CET funds with the present disbursal. Their request falls under the category of an Affordable 

Housing Program, and their application describes a robust program aimed at facilitating home 

repairs for low, very low, and extremely low-income homeowners (approximately eighteen 

households) within Newberg.  

 

 

2. Catholic Charities of Oregon, Edlen & Company and Community Wellness Collective in 

partnership with Providence submitted a complete joint application requesting the full disbursal 

amount with consideration for the Legacy disbursal to be made available at a later date. Their 

request falls under the Developer Incentives category, and their application describes a 

comprehensive housing project intended to alleviate housing insecurity for at-risk, very low to 

extremely low income residents of Newberg. The project proposes a variety of housing types 

including recuperative, permanent supportive, and workforce housing. 

 

The Commissioners had a discussion of the two applications. Chair Banks proposed that the Housing 

Authority of Yamhill receive the full amount asked and the remaining amount to go to Catholic 

charities.  Commissioner Rickert agreed with Chair Banks. 

 

Commissioner Markel felt that the funds should be split equally between the two applicants. 

 

Commissioner Brown felt that it would be more beneficial to award the full amount to Housing 

Authority so people in need can get assistance now, then have the remaining amount be awarded to 

Catholic Charities.  Commissioner Hampton voiced his support for Commissioner Browns suggestion 

and then left the meeting early. 

 

MOTION:  Commissioner Brown motioned to award Yamhill County Housing Authority the full amount and Catholic 

Charities the remaining amount.  Commissioner Banks seconded.  

Motion carried:  3 Yes    1  No        Absent      Abstain  

 
  

V. FY 2023-2024 NOFA FOR THE NEWBERG AFFORDABLE HOUSING TRUST FUND 

(NAHTF) 

 Staff received a total of one (1) application for the NAHTF funds. Assistant Planner Wagener reviewed the 

applications with the commissioners. 

  

1. Newberg Area Habitat for Humanity has submitted a complete application requesting $28,580 for 

a Time-sensitive Grant. The money requested will be put towards building three new single-family 

homes to be sold at affordable prices to first-time homebuyers who earn between 25 and 60% 

average median income.  
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AFFORDABLE HOUSING MEETING 

MOTION:  Commissioner Markel motioned to award all requested funding to Habitat for Humanity. Commissioner 

Brown Seconded.  

Motion carried:  4  Yes       No        Absent      Abstain  

 

VI. MISCELANEOUS ITEMS:  FUTURE ELIGIBILITY CRITERIA AND STAFF RESEARCH 

During the January 30, 2024, meeting of the AHC, the committee reiterated a request for further 

discussion about the eligibility of 501c3, private (for-profit) landlord, quasi-governmental entities. 

Based on this request, staff researched the existing regulations and internal references to the individuals 

and/or organizations eligible for funding.  Planning Manager Downing presented the information 

gathered from the research to the commissioner and asked them if the provided information cleared up 

the commission’s questions. 

 

Chair Banks shared that she would be interest in modifying the (1) allowable participants and/or (2) 

adjust scoring criteria based on if a clear and easy way to track the applicants claims could be found. 

 

Commissioner Markle noted that typically most agencies give to nonprofits because of the certainty they 

present that the funds will be used as intended. The program is unique, and she is interested in finding a 

verification process that would assure private entities would use the funds as they are intended to be 

used so they are more comfortable to award funds to them in the future. 

 

Commissioner Brown pointed out that not all nonprofits give back to the people and noted that private 

entities should not be the only ones to be concerned about. 

 

Staff agreed to send information from NMC 15.242 to AHC.  Commissioner Rickert will assist staff in 

initial research related to monitoring mechanisms. 

 
 

VII. NEXT MEETING – JULY 23, 2024 

 

VIII. ADJOURNMENT – 5:08 

 
 

Approved by the Newberg Affordable Housing Commission this 23rd day of July 2024. 

 

 

  

_________________________________                                             ________________________________ 

Affordable Housing Commission Chair                                      Fé Bates, Recording Secretary 
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Attachment 1

Resolution No. 2021-3730 A Resolution Amending Policies and Procedures for 

Administration of the City of Newberg’s Affordable Housing Trust Fund (Membership)

and Repealing Resolution No. 2018-3457































 

Community Development  

MEMORANDUM 
 

 
TO:  Newberg Affordable Housing Commission 

 
FROM: Leanne Wagener, Assistant Planner 
   
SUBJECT: NAHTF and CET Award Allocation Statuses for Affordable Housing 

Commission Meeting 
 
DATE:  July 15, 2024 
 

STATUS OF FY 2023-2024 AFFORDABLE HOUSING TRUST FUND AWARD 

ALLOCATION 

 

On July 3rd, 2024, Newberg City Council held a public meeting during which Leanne Wagener, 
Assistant Planner, presented the Affordable Housing Commission’s recommendation for the 
Affordable Housing Trust Fund award allocation for the 2023-2024 fiscal year. The presentation 
was listed on the agenda as “Review and Authorization of Funding to the 2023-2024 Notice of 

Funding Availability for the Newberg Affordable Housing Trust Fund Grant to Newberg Area 
Habitat for Humanity in the amount of $28,580”. Meeting details can be found here: 
https://www.newbergoregon.gov/citycouncil/page/city-council-7 
 

During the meeting, City Council voted unanimously to approve the award allocation of $28,580 
to the Newberg Area Habitat for Humanity from the Newberg Affordable Housing Trust Fund 
Time Sensitive Grant Program. 
 

 
STATUS OF FY 2023-2024 CONSTRUCTION EXCISE TAX FUND AWARD 

ALLOCATION 

 

The City Council agenda for July 15th, 2024, included the Affordable Housing Commission’s 
recommendation for the Construction Excise Tax Fund award allocations for the 2023 -2024 
fiscal year. The item was listed on the agenda as “Review and Authorization of Funding for 
Applications to the 2023-2024 Notice of Funding Availability for the Newberg Construction 

Excise Tax Fund”. This same presentation will now be made on August 19 th, 2024, by Leanne 
Wagener, Assistant Planner, due to calculation errors being caught prior to the original meeting.  
 

Ms. Wagener will present the recommended award allocation of $262,500 to the Yamhill County 

Housing Corporation, and the remaining CET fund monies available in the first disbursal round 
to Catholic Charities of Oregon, Edlen & Company and Community Wellness Collective in 
partnership with Providence, in the amount of $48,191.97. 

https://www.newbergoregon.gov/citycouncil/page/city-council-7


 

 
Newberg City Hall • 414 E First Street, Newberg, OR 97132 • 503-538-9421 • www.newbergoregon.gov 

Community Development 

MEMORANDUM 
 
 

TO:  Newberg Affordable Housing Commission 

FROM: Leanne Wagener, Assistant Planner 

SUBJECT: Staff Updates for Affordable Housing Commission  

DATE:  July 16, 2024  

 

 
The following updates are provided to keep the Affordable Housing Commission aware of 

ongoing activities within the Community Development Department and other departments that 
have occurred since the Commission’s most recent meeting. 

HB 2006 Workshop Tentatively Scheduled for Fall 2024 

The Community Development Department has tentatively scheduled a community workshop for 

Fall 2024 to fulfill obligations associated with HB 2006 compliance relating to rent burdened 
households. The date of this workshop has not yet been announced but Affordable Housing 
Commissioners will be encouraged to both attend and help the City ensure that interested 
stakeholders know about the meeting once it is scheduled.  

 
Cities with populations over 10,000 where greater than 25% of rented households pay more than 
50% of monthly income on rent must hold at least one public meeting to discuss rent burden 
causes and potential solutions. The intent HB 2006 is to increase local awareness of rent burden 

causes and potential solutions that can be taken at the local level, collect housing related 
information, and assist cities in housing planning efforts. Details related to the legislation and 
past activities in Newberg are available online at newbergoregon.gov/planning/page/hb-4006-
rent-burdened-households.  

Community Development Block Grants in Yamhill County 

Yamhill County continues to be active in administering and obtaining community development 
block grants. On June 17, 2024, Newberg City Council adopted a resolution closing the 2021 
Newberg Rehabilitation Project which was responsible a $500,000 community development 

block grant that completed immediate health and safety repairs for 30 manufactured homes in 
Yamhill County and was administered by the Yamhill County Affordable Housing Corporation  
and Housing Authority of Yamhill County.  
 

On July 8, 2024, Business Oregon announced a new round of community development block 
grant awards. The release listed the City of McMinnville as a recipient and stated: 
 

The City of McMinnville’s Housing Rehabilitation Program will use this funding to 

provide grant funds to approximately 30+ low- to moderate-income owner-occupied 
homeowners within the McMinnville, Dayton, and Newberg area who are unable to 
qualify for financing and have no other access to home improvement resources. The City 
will partner with Yamhill County Affordable Housing Corporation and the Housing 

https://www.newbergoregon.gov/planning/page/hb-4006-rent-burdened-households
https://www.newbergoregon.gov/planning/page/hb-4006-rent-burdened-households
https://www.oregon.gov/biz/Publications/releases/Business%20Oregon%20Awards%20Community%20Development%20Block%20Grants%20to%20Fund%208%20Projects%20in%20Rural%20Oregon.pdf
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Authority of Yamhill County, who will provide CDBG housing rehabilitation grants up to 
$15,000 each. The funding will be used for home repairs essential to preserving the 
structural and service integrity of stick-built and mobile homes to support household 
health and safety.   

 
The City of Newberg is an active member of the Yamhill County Affordable Housing 
Corporation, and details related to this nonprofit organization are available online at 
hayc.org/non-profit-info. Additional details related to Business Oregon’s Business Development 

Block Grant Program is available at oregon.gov/biz/programs/cdbg/pages/default.aspx.  

https://www.hayc.org/non-profit-info
https://www.oregon.gov/biz/programs/cdbg/pages/default.aspx
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