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USDA Forest Service
ASC - Incident Finance
Payments-Cooperative Agreements

OMB 05964)217 
FS-I500-8A

USDA Forest Service
ASC - Incident Finance
Payments- Cooperative Agreements 
101B Sun AveNE
Albuquerque, NM 87109
SM.FS.asc_coop@usda.gov

__________Category_______  
Patrol Activities___________
Training__________________
Equipment/Supplies_________
Special Enforcement Situations
Total

Estimated Costs 
$49,372.65

N/A_______
$1,500.00

TBD_______
$49,372.65

Not to Exceed by %
N/A 
N/A 
N/A 
N/A
N/A

1. Incident Management personnel will gather all required billing documentation as 
stated in Provision VI-A and upon concurrence with the Cooperator, submit the 
packet to the Forest Incident Business Specialist at the address below.

B. Any remaining funding in this Operating Plan may be carried forward to the next CY 
year and will be available to spend through the term of the Cooperative Law Enforcement 
Agreement, or deobligated at the request of the U.S. Forest Service. See Cooperative 
Law Enforcement Agreement Provision IV-C.

A. The following is a breakdown of the total estimated costs associated with this Operating 
Plan.

2. The Cooperator will submit invoices for reimbursement for services provided under 
Provision IV.B.2 of this agreement no later than 30 days after the completion of this 
service or incident to the following address:

mailto:SM.FS.asc_coop@usda.gov


Addendum A

o

o
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Administrative support (e.g. posting incident time, delivering meals, bill preparation, etc.) will be 
reimbursed on an actual cost basis. The County will prepare and submit an itemized accounting of actual 
cost as part of the reimbursement request.

What is not eligible for reimbursement?
1. Law enforcement duties that are within the normal jurisdictional responsibilities such as enforcement, 
patrols, evacuation. 2. Automotive repairs, tires, and services are covered in the prevailing wage rate as ’ 
identified in the OP Provision I. B.

Billing Protocol;
Documentation required to be submitted by the County to the FS for payment processing:

• Resource Order. Resource order will state what kind of assistance is ordered, how many people 
requested, and the time period for the services as ordered by the IC or Agency Administrator.

• Copy of Cooperative Law Enforcement Agreement and Operating & Financial Plan.
• UEl number.
• Active status in System for Award Management (SAM).
• Tax ID number.
• Breakout of actual costs:

o Salary - Daily Crew Time Reports, Payroll summary by hours per day or timesheets of 
personnel.
Supplies - Copies of receipts with date and description of items purchased and FS 
authorization (S# or FS Signature) for purchase.
Mileage - Summary by day by vehicle and personnel using the vehicle.

U.S. Forest Service Fire Emergency Language & Billing Protocol 
Coop Law Enforcement Agreements / Operating & Financial Plan

Fire Emergencies:

During fire emergencies, the U.S. Forest Service will reimburse the County for actual costs incurred while 
the County is providing assistance requested by either the Agency Administrator or Incident Commander.

Reimbursement for personnel wages and services are based upon the information in the resource order 
and must identify the number of roadblocks, number of personnel required, hours and time frame required 
and must be ordered by the Incident Commander or Agency Administrator. A copy of the resource order 
generated for the request for assistance will be provided by the U.S. Forest Service dispatch to the 
County. It is critically important that the Incident Management Team, Agency Administrator, and the 
Sheriff/County Official agree to what emergency services are needed and listed in the Resource Order 
and Incident Action Plans for each day until this resource is no longer required.

Upon request of the Agency Administrator or Incident Commander, a County designated Liaison(s) to the 
fire incident(s) may be established. The liaison will be requested via an incident resource order. The 
liaison(s) primary duties, on behalf of the County Sheriff, will be to attend public meetings, planning and 
Incident Command meetings. Eligible costs for reimbursement will include personnel time.

If meals and lodging are required for county officials, authorization must be documented using the 
standard fire meals and lodging authorization forms provided by the host fire unit. Cooperator personnel 
directly assigned to the incident by a resource order will be entitled to meals that are provided on the 
incident.
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BILLINGS ARE NOT TO BE SUBMITTED TO THE SM.FS.ASC GA@USDA.GOV 
UNDER THE OBLIGTION ESTABLISHED THROUGH THE COOPERATIVE LAW 
ENFORCEMENT AGREEMENT.

Burden Statement

AcMiding to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information 
unless It displays a valid 0MB control number. The valid 0MB control number for this informafion collection is 0596-0217. The time required to complete thisxzsrasawissKssa?'
The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability and 
where applicable, sex. marital status, femilial status, parental status, religion, sexual orientation, genetic infoimation. polibcal beliefs, reprisal, or because all or part 
of an individual’s income is derived (ram any public assistance. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative 
means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at 202-720-2600 (voice and TDD).

«JI USDA. Director. Office of Civil Rights, 1400 Independence Avenue, SW, Washington. DC 20250-9410 or call toll free
?n oquai np 877-6339 (TOD) or (866) 377-8642 (relay voice). USDA is

Please coordinate remittance of billings to the Albuquerque Service Center, Incident 
Finance Branch through the local Fire Incident Business Specialist, ‘ENTER FIRE 
BUSINESS MANAGER: NAME/JOB TITLE/ADDRESS/EMAIL/PHONE’. 
Invoices must include the information identified above in the Billing Protocol section 
in order to be processed in a timely manner.

o Incident Action Plans - copies of plans that document assignment to that incident, 
o Map of roadblock locations.

mailto:SM.FS.ASC_GA@USDA.GOV

