
WORK SESSION 

AGENDA 
City Commission of the City of Warrenton 

Tuesday, February 11, 2020 - 5:30 P.M. 
Warrenton City Commission Chambers 

225 South Main Avenue 
Warrenton, OR 97146 

1. Call to Order 

2. Roll Call 

3. / Review of the City of Warrenton Business License 
/ Ordinance and Dissolution of the Warrenton Business 

I Association 
\_ 

4. Adjourn 

Warrenton City Hall is accessible to the disabled. An interpreter for the hearing impaired may be requested 
under the terms of ORS 192.630 by contacting Dawne Shaw, City Recorder, at 503-861-0823 at least 48 hours 
in advance of the meeting so appropriate assistance can be provided. 



Finance Department Changes 

Changes made by the Finance Department are in Blue. 

Most of the suggestions by staff are made to clarify or cleanup the existing ordinance. 

The biggest changes are listed below: 

• 5.04.020 Exclusions 
o Simplified subsection C. and no longer require non-profits operating as a 501(c)(3) to 

turn in a license application. 
o Added Subsection D., giving vendors an exemption from paying the application fee for 

attending a City Sponsored event. 

• 5.04.060 Payment Required 
o We would like to clarify the addition to subsection E. 

• 5.04.090 Duties 
o In order to maintain historical records and ease in the license renewal process, staff 

suggests that when a business sells, the new owner must always submit a new 
application for business along with the application fee. 

• 5.04.1010 Procedures for application 
o Simplified section 

• Removed section on Application Form and License Form 



Chapter 2.28 of the Warrenton Municipal Code is hereby repealed. 

Chapter 5.04 of the Warrenton Municipal Code "BUSI NESS LICENSE FEE" is hereby amended 
to say: 

5.04.010 Definitions. 

A. : ~B~~i~e_sf' _n~e~~s 3111 ~e_rvj ~e~, _rn_a~uf<!_ctu_reI·s, pr9~e~sor_s,_ ti:_ages ,_ r~~il an9 ~!1Ql~s~l!! __ _ 
shops and any and all occupations carried on in the City of Warrenton for the purpose of profit or not for 
profit. 

B. : '_P~r_s o__!1~' ~TI!!<!_!1_5 ~IL c!_o!n~s_ti~ ~~d_f<? r~i_g~ ~Oil~_o_raJi91~s,. a_ss_o~i~tio.!1~ _sx_n_gi~<!_t~s,. 
partnerships of any kind, joint ventures, societies and individuals transacting and carrying on business in 
the City of Warrenton. (Ord . 857-A § I , 1989) 

5.04.020 Exclusions. 

A. No person whose income is based solely on an hourly, daily, weekly, monthly or annual 
wages or salary shall , for the purpose of this chapter, be deemed a person transacting or carrying on any 
business in said City. It is the intention that all license fees herein shall be borne by the employer of the 
person for the privilege of doing business in the City of Warrenton . 

B. Nothing in this chapter shall be construed to apply to any person transacting and carrying 
on any business within the City which is exempt from such license fee or regulation of the City by virtue 
of either the Constitution or laws of either the United States of America or State of Oregon. 

C. AnJ' Feli0 io1:1s, fraternal , or ei:iaFitable orgaAization may Feeeive a Feft:rnd of the lieense fee 
1:1ndeF this el=tUJ3teF fellowiAg tl:ie filiAg ofaA e,remptioA ·shiel~ n11:1st be apprnved by tl,e City CommissioA. 
S1:1eh organizatioAs wl:iiel:i 1:iave oAee been granted an e,cemption are not Feq1:1irnd to pa:, tl,e license fee in 
s1:1bseql:lent years, ifa eertifieatien !,as been filed that the eharaeter or nat1:1re of the aeti ,ity has r10t 
el,anged. (Ord. 857 A § 2, 1989) A non-profit operating with a 50 l(c)(3) shall not be required to submit 
a license application or fee . 

D. Vendors attending a Citv Sponsored event are not required to applv for a business license, if 
that is the only time thev are conducting business within the Citv. 

5.04.030 Purpose. 

It is necessary to levy license fees through this chapter in order to provide revenue for the primary 
purpose of enhancing the b1:1siAess eommLcmit:, economy and I ivability, including the following : 
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B. Provide grants to the local Main Street Program or equivalent organization and grants to 
nonprofits whose efforts improve the economic value or viabilitv of businesses or business districts as 
deemed appropriate by the Citv Commission. 

_C. De. el019rnent ef Fundim! for projects. or events.the-that will enhance the livability or 
economic vitality of the City 

1. Examples include events that celebrate national state or local ho lidavs : festivals · 
public movies or games: and other events and activities that promote livabilitv and/or 
economic activitv. 

a. All events receiving Citv funds must be open to the public., ___ _ 

_D. Beautification of the City. 

_E. Assist with the funding ofpublic safetv programs or the purchase of public safety 
equipment. Ot!:ier tasks, 13rejects, er RJ:Rctiens recem1'HenEieEi ey t!:ie l,1,'a.i renten 'B1:1siness Asseciatien, as 
set e1:1t in C!:ia13ter 2.28 anEi a1913re c'ee B) t!:ie Cit)· Cernrnissien. 

F. Other tasks, projects, or functions recommended and approved by the City Commission~ 
that are in line with WMC 5.04 .0400 (Ord. 857-A § 3, 1989) 

5.04.040 Policy. 

It is the policv of the City of Warrenton to prioritize funding for projects that wi ll have the 
greatest impact to residents and businesses within the Citv. Business license funds should not be used to 
contribute to nonprofits or agencies dedicated to goals other than business promotion or adopted goals of 
the Citv. It is also the policv of the Citv Commission to dedicate a portion of license revenues every year 
for the continuation of the annual 411

' of July Parade. at least one festival event and winter holiday 
decorations. 

5.04.050 Prohibitions. 

Business license funds shall not be used to : 

A. D.,uQlicate the work of entitie~ which[eceive Citv transient lodging tax funds for the primary 
purposes of tourism promotio!\; _ _ ___ _ 

B. Perpetually fund events. festivals services or programs that are not primarily controlled by 
the City or its designee. 

a. E.g. The city may designate a nonprofit or contractor to organize an event like the 4~h ~ 
of Julv Parade. this mav be perpetual Iv funded for as long as that nonprofit or 
contractor is designated by the City to control that event. 

C. Funq governmental entities other than ~he City unless it is to cover a fee or other cost 
associated with a Citv led or fundeg.project program_ or event _ _ _ _ _ _ _ _ _ _ _ _ 

A-:--,Be used as a grant program to fund charitable organizations that support another _ 
governmental agency's major function . 

D. Provide block grants to nonprofits or social service agencies not directlv relating to business 
development City supported or sponsored events. 

E. Fund programs or events based and/or held outside of the city limits. 

5.04.0640 Payment required. 
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A. No person may engage in, prosecute or carry on any business without first completing a 

business license application and paying the required license fee . 

B . The agent or agents of a nonresident proprietor engaged in any business for which a license 

is required by this chapter shall be liable for the payment of the fee thereon, as herein provided, and for 

the penalties for failure to pay the same, or to comply with the provisions of this chapter to the extent and 

with like effect as if such agent or agents were themselves the proprietor thereof, resident or nonresident 

C. A person representing or exhibiting a sign or advertisement that such person or business is 

engaged in any operation for which payment is required by this chapter is deemed to be engaged in such 

business and shall pay such license fee as required by this chapter. 

D. Any person engaged in operating or carrying on more than one business in the City of 

Warrenton shall pay the license fee prescribed for each business location operated by such person~~ 
one license is required for vending machine tvpe businesses. 

E. Those persons whose physical plants or fac ilities are located outside of the City, but whose 
business requires use of the City ' s streets of services, and whose services or materials are rendered or 

delivered within the City, or are advertised within sight ofa roadwav are required to file an application 

and pay the appropriate license fee . (Ord . 857-A § 5, 1989) 

5.04.0750 City disclaimer. 

A. The levy or collection of a license fee upon any business shall not be construed to be a 

license or permit of the City of Warrenton to the person engaged therein to so engage in the event such 
business shall be unlawful , illegal or prohibited by the laws of the State of Oregon or the United States, or 

by the ordinances of the City of Warrenton. 

B. Nothing in this chapter shall be constructed as vesting any right in a person engaged in any 

business required to have a license under this chapter, either by granting the license or under a contract 

obligation on the part of the City for the amount or character of the license fee . Such a fee may be 

increased or decreased at any time . (Ord. 857-A § 6, 1989) 

5.04.0860 Tax year and payment due. 

A. The tax year for which the li cense fees shall be charged hereunder shall commence with 

the I st day of July each year and terminate with the close of the business day on the 30th of June of each 
year. If the applicant applies for a new business license after the I st of January, the fee shal I be 50% of 

the annual rate . 

B. Persens applyin0 for a lieeHse ..rhe ha,ie net engaged in er eperated the 01:1siness applying 

in either tl,e e1:1rre1,t er 13revie1:1s tax year, shall pay the reEJ1:1ired fee en er sefore the first Eiay susiness is 

traHsaeteEi with et1stemers er 13reet1ets, er 13reeess is initiated in mam1faetming. 

IiG. All license fees and accompanving application or renewal form shall be due and payable 

on the 1st day of July each year; saiEi payment te ee iH aEi .'a:Aee for the e1,sui1,0 3 ear. Tfa persen is 

elassifieEi 1:1neer st10seetien B ef this seetien, the fee shall ee fer the remaineer ef that tax year.~ 

_GD If the license fee is not paid prior to the 31st~ of July or the nearest working day 

thereto in the respective year, the license fee will be delinquent and the penalties and rights given by the 
City of Warrenton under this chapter may be imposed as hereinafter set forth . (Ord. 857-A § 7, 1989) 
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5.04.09~ Duties. 

A. It is unlawful for any person to operate or transact any business as specified by this chapter 
without first paying the City of Warrenton in advance such license fee as is imposed by this chapter. 

B. No transfer or assignment of any license issued under this chapter is valid. 

C. Whenever a person sells or transfers a business in whole, the new owner must submit a 
new application and pay the applicable fee a busiHess fer .. 'hiel, sueh lieeHse fee 19as beefl 13aiEI, Heill9er tl,e 
<'eHdee ner ·ender is reEJuireEI te 13ay an additier,al lieer,se fee for tl'le balar,ee eHl,e ta-Jc) ear. 

D. If a question ari ses between the app licant for a license and the City auditor, or designate, as 
to classification, fee or other, the same may be referred to the City Comm ission for its determination . 

E. It is unlawful for any person to willfully make any false or misleading statement to the 
auditor or his or her designate, in the application for the purpose of determining the amount of license fee 
herein provided to be paid by any such person, or to fail or refuse to comply with those provisions of this 
chapter required to be so complied with or observed, or to fail or refuse to pay, before the same shall be 
delinquent, any license fee or penalty hereby required to be paid by such person. (Ord . 857-A § 8, 1989~ 

F. A license issued under this chapter shall be available at all times for inspection at the 
location of said business. The police chief and officers are directed to examine all places of business 
subject to this chapter at any reasonable time for the purpose of determining whether or not such business 
is complying with this chapter. (Ord 857-A § 12 1989) 

5.04.10980 Classifications and fees. 

All fees and classifications will be designated by resolution and approved by the Warrenton City 
Commission. (Ord . 857-A § 9, 1989) 

5.04.10100 Procedures for application. 

L---=-=---=-:rr:_iq_r Jo_ tb~ c!ate _d_!J~ ~ pe_r~0!1 !r~n_s~c!ing_ o_T ~f!g~ge9 _in_ a_ b_u~i~e_ss_ s_h~II <!PPIY _for~ 
license and a EleterA'liAatier, effee Elue .on a form provided by the Citv. __ _ 

B. The application fee is non-refundable. ______________ _ 

Tl'le a1313 I ieatier, shall ee en an a13pre13riak fern'l pre ,ideEI by the City . 

B. /> t the tin'le offiliHg tJ:ie a1313lieatien, tire UJ313lieant shall make 13ayrnef!t of the recjuired 
I ieer,se fee . 

C. SaiEI ap13lieatiofl sl'lall be fileEI 1,vith the auditor or desigHale for use oftl'le City CornrnissioA 
ar,EI City offieials. 

D. Tl'le auditor or Elesigr,ate sl'lall fornisl'l a reeei13l for monies reeeiveEI for tl'le lieer,se. (OrEI . 
857 A§ IQ, 1989) 

5.94.1299 Aeelieatiot1 foicm. 
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A. Tl:ie a13pl ieations sl:iall be in book form anEI n1,ul'lbereEI eonseeutively, beginfling \ , itl:i 
nurneer I. Tl:ie form shall have the yeai for .ohiel1 applieation is 1HaEle, 13rinteEI or stan113eEI immeEliately 
fol lo .. ing tl:ie aforeme11tioneEI number. 

B. 

I. 

The a1313lieation sl1all eontain tl:ie folio .. in0 i1tfermation: 

A Eleseription of the susiness, ete. to 13e 013erateEI. 

Tl:ie nail'le a11EI aEIElress of tlu~ appl iea11t. For other forn1s of busi11ess, t!,e full01..ving 
information is requireEI: 

a. Part11ersl:ii13. Names miEI aEIElresses of all 13artflers; 

b. Coq3oration . J!ilames of tl1e presiElent anEI seeretary a11EI aEldress of the home office; 

e. foreign Corporatio11. J!ilame anEI aEIElress of the ElesigriateEI Oregon agent anEI name a11EI 
aEIElress of the loeal a,,,ent or re13resentative wl:io will be in eharge of the l),'ammton busi11ess. 

4. 

5. 

6. 

AdElress oft:he business loeation or its Warrenton offiee . 

Average 11uA1ber of em13lo) ees for year minus one . 

The arnou11t of the lieense fee tenElereEI ,,itl'l. the a13plieation . 

Date of ap13l ieation. 

7. Any other i1,formation the auElitor or City Con1R1ission Eleems saiEI applieatimi shoulEI 
eo11tain. (OrEI . 857 6 § 11 , 1989) 

5.04 .1310 lieeAse f.erm. 

A. The lieeRses isst:1eEI dmiR:::, a license) ear shall be nt:1mbereEI eonseeuti , el) be:::,iAAin:::, ,, itl. 
1,umber J anEI folio .. ed immeEliately by the year tl,e liceflse is to co, er. This 1mmber sl'l.01:1IEI correspoAEI 
.. ith tl,e licensee 's a1313lication Aurnber. Jn aEIElitio11 to tl'l.e 11un1ber, tl1e license sl:iall e0Atai1t: 

1. 

2. 

3. 

5. 

6. 

7. 

8. 

B. 

The name of the business to .. 'flieh isst:1eEI . 

The name of the business owner. 

DeseriptioH of tl:ie business as sho ,m b)· the a13pl ieation. 

The loeatioA and mailing adElress of the business. 

Tl'l.e si::,natl:lfe of the auElitor. 

The seal ohhe City ofWarrenlon. 

Date issueEI . 

AA'.,' other inforniation EleemeEI Elesirable by tl,e auclitor or City CoffimissioA 

Tl'l.e licerise shall be padEleEI i11 Eluplieate with. a detaehable origiAal to be :::,i ,·e11 to the 
I ieeAsee aflEI tl1e eopy remaining of reeorEI witl1 the auElitor. 

C. A heeAse issues 1:mcler this c!,a13ter shall be available at all times fer iAs13ection at tl'l.e 
location of saiEI busi 11ess. Tl,e poliee el,ief anEI officers ai e direeteEI to eMaR1 iAe all 13laees of 01:1s iness 
s1:11ajeet to th.is el,apter at ,my reasonable time fer the p1:1r13ose efEletermiAiAg wl'lether er flOt s1:1eh business 
is e;omplying with U:is eha13ter. (OFd. 857 A § 12, J 989)! 

S.04.1GO Penalty clause. 
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Any person violating any of the provisions of this chapter shall , upon conviction thereof, in the 
municipal court of the City of Warrenton, be punished by a fine not to exceed $ t 00Q.00. (Ord. 857-A § 
13, 1989) 

5.04.1530 Additional remedies. 

A. In addition to the penalties provided herein and as separate and district remedies, the City 
may, in any court of competent jurisdiction, sue to obtain a judgment and enforce collection thereof by 

execution for any fee due under this chapter. 

B The City may seek an injunction prohibiting a person from engaging in any business. 

C. In any action or suit authorized by this section the City, if it prevails, shall recover 
reasonable attorneys ' fees , in addition to the City ' s costs and disbursements . (Ord. 857-A § 14, 1989) 
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