Council Roundup for February 22, 2022
The Newberg City Council met on February 22, 2022 and took the following actions.
Appointed Robert Cross as the student representative to the City Budget Committee.

Approved Resolutions:

2022-3791, Body Worn Cameras grant.

2022-3792, Axon Body Worn cameras purchase.

2022-3794, Code amendment initiation for Middle Housing regulations
2022-3798, Code amendment initiation for portable and temporary signs
2022-3793, Rockwell programmable logic controller purchase
2022-3801, Adoption of revised City Manager position description
2022-3786, Adoption of Supplemental Budget for 2021-2022

In other business:
Heard report from the City Manager Pro Tem on December statistics narrative. Heard report from Taste
Newberg. Heard presentation from Chehalem Parks and Recreation District on their childcare program.

Refined City Manager recruitment materials.

The Council discussed a request from the Newberg Dundee School District to return permit fees related to
construction bond projects but did not approve it.
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City of
ewberg

City Council Work Session

February 22, 2022 - 6:00 PM

Hybrid meeting
newberg public safety building 401 e. third street
please click this url to join. https://us06web.zoom.us/j/89982457650
or join by phone:
12532158782 or 1346248 7799 or 1669 900 6833
webinar id: 899 8245 7650

CALL MEETING TO ORDER

Agenda en espafiol
Spanish Council Work Sxn Agenda 2022-0222.docx

ROLL CALL

REVIEW OF THE COUNCIL AGENDA AND MEETING
COUNCIL BUSINESS ITEMS

PRESENTATIONS

City Manager discussion on revised position description

WS CM Recruitment staff report.docx

WS CM Recruitment attachment 1 revised job description.docx

WS CM Recruitment attachment 2 Position Description 2022 Tracked Changes.docx
WS Attachment 3 City Manager brochure 2022.pdf

ALISON Feb.22.pptx

Chehalem Parks and Recreation District child care presentation
WS CPRD care_presentation_2022-0222.pdf

ADJOURNMENT

February 22, 2022
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1253281/Spanish_Council_Work_Sxn_Agenda_2022-0222.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1246529/WS_CM_Recruitment_staff_report.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1246530/WS_CM_Recruitment_attachment_1_revised_job_description.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1246531/WS_CM_Recruitment_attachment_3_Position_Description_2022_Tracked_Changes.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1248345/WS_Attachment_3_City_Manager_brochure_2022.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1252228/ALISON_Feb.22.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1248383/WS_CPRD_care_presentation_2022-0222.pdf

City of

ewberg

Sesion de Asuntos del Consejo Municipal
febrero 22 de 2022 - 6:00 PM
Sesion hibrida
Edificio de Seguridad Publica de Newberg 401 E Third Street

0 haga clic en el enlace para unirse: https://usO6web.zoom.us/|/89982457650

5.A

5.B

o0 por teléfono:
12532158782 01 346 248 7799 0 1 669 900 6833
webinar id: 899 8245 7650

LLAMAR AL ORDEN LA SESION

PASAR LISTA DE ASISTENCIA

REPASO DE LA AGENDA Y SESION DEL CONSEJO
ASUNTOS DEL CONSEJO

PRESENTACIONES

Discusion sobre la descripcion revisada del puesto del Administrador de la Ciudad
WS CM Recruitment staff report.docx

WS CM Recruitment attachment 1 revised job description.docx
WS CM Recruitment attachment 2 Position Description 2022 Tracked Changes.docx
WS Attachment 3 City Manager brochure 2022.pdf

Presentacion sobre cuidado infantil del Distrito de Parques y Recreacion de Chehalem
WS CPRD care_presentation_2022-0222.pdf

TERMINAR LA SESION

February 22, 2022

Page| 1



MEMORANDUM

TO: Mayor Rogers and Newberg City Council
FROM: Alison Seiler, Project Specialist, Human Resources
DATE: February 22, 2022

SUBJECT: DRAFT CITY MANAGER JOB DESCRIPTION AND POSTING BROCHURE

As requested by City Council in its January 18, 2022, recruitment plan for a new City Manager,
Step 1 is to submit a revised job description for Council review.

Attached to this memorandum are:
e Draft 2022 City Manager revised job description.
e 2015 City Manager job description, as adopted by Council, with redlined changes to show current
suggested revisions.
o Draft posting brochure — graphics and text consistency to be improved upon approval of
language.

The goal was to capture the tenor of work ethic, knowledge, skills, and abilities expressed by Council in
their December 6, 2021 work session. Since a job description defines and enumerates the scope and
responsibilities of a position, defining the ideal candidate must be contained in the more descriptive
posting brochure, where preferences can be better described. It is for this purpose that I attach it.

Steps taken to arrive at the attached drafts include the following:

Step 1

I reached out to Scott Dadson of the Willamette Valley Council of Governments. We talked for about 45
minutes during which time Scott gave me lots of good advice. After the conversation | sent Scott the
recruitment plan.

Step 2

I reviewed the City Charter, Chapter VIII Section 34. This made me realize that per section (c) the city
cannot require the manager to reside in the city or the state at the time of appointment, but | was able to
describe preferences for the ideal candidate in the posting brochure.

Step 3 — | reviewed job descriptions and postings from Oregon cities. Sue Ryan was particularly
instrumental in helping me gather these from cities of comparable sizes and I also found postings
online. | looked at Monmouth, Roseburg, Sherwood, Redmond, Dundee, Beaverton, The Dalles, Keizer
and Central Point.

Step 4 — | referred to recent salary comparisons for total compensation from cities of similar size, as well
as a salary survey conducted by Gresham in November and December last year, which was for larger
cities. It is my opinion that Newberg could justifiably stay in the $150,000 - $170,000 range, with some
additional allowances.

Step 6 — I read lots of articles on the year of the Great Resignation and its effects on the job market. One
important side-effect of this nationwide trend is the relaxation of educational requirements for some job
vacancies. It is also the reason | did not limit experience to city government but opened it up to
experience with equivalent complex corporate or non-profit entities.



Step 7 — | presented my initial drafts to Mayor Rogers, Council President Yarnell-Hollamon, City
Attorney James Walker and City Recorder Sue Ryan on February 4, 2022.

Step 8 — | added some language revisions suggested by Mayor Rogers.

Step 9 — Attorney Walker provided legal guidance on the ability to financially incentivize living and
working in Newberg, which is not recommended.

NEXT STEPS

» Council Discussion and suggestions for revised language for the job description.

» Finalized job description is adopted by Council Resolution. A Resolution has been added as a
placeholder on the February 22, 2022, Consent Calendar but can be removed and deferred to the
March 7, 2022, meeting.

» Posting brochure is refined and polished with any revised language.

» Move to Step 2 of the approved recruitment plan.



CITY OF NEWBERG
POSITION DESCRIPTION

Class Title: City Manager Salary Range: $150,000 — $170,000
Department: Administration FLSA Status: Exempt
Location: City Hall Date: February 2022

SUMMARY OF DUTIES & RESPONSIBILITES

The City Manager is appointed by, reports to, and serves at the pleasure of the City Council and provides administrative
direction and leadership to all City departments. It is the role of the City Manager to propose and administer the City
budget and ensure efficient and effective performance of City operations, in addition to assisting the City Council
translate its vision and goals for Newberg into action plans. The City Manager works to implement the Council’s
priorities and directives, attends all Council meetings, makes reports and recommendations to the Council, and keeps the
Council well-informed of matters affecting the City and its workforce. This is a high-level leadership position that
demands creating and maintaining the best possible employment atmosphere at the City of Newberg.

The City Manager is an appointive officer of the City as provided for in Chapter V111, Section 34 of the Charter. This excerpt
follows:

Section 34. City Manager.

(a) The office of City Manager is established as the administrative head of the City government. The City Manager is
responsible to the Mayor and Councilors for the proper administration of all City business. The City Manager will assist the
Mayor and Councilors in the development of City policies, and carry out policies established by ordinances, resolutions,
and orders.

(b) A majority of the Council must appoint and may remove the manager. The appointment must be made without regard
to political considerations and solely on the basis of education and experience in competencies and practices of local
government management.

(c) The manager need not reside in the City or the state at the time of appointment.

(d) The manager may be appointed for a definite or an indefinite term and may be removed at any time by a majority of the
Council. The Council must fill the office by appointment as soon as practicable after the vacancy occurs.

(e) The manager must:

(1) Attend all Council meetings unless excused by the Mayor or Council.

(2) Make reports and recommendations to the Council about the needs of the City.

(3) Administer and enforce all City ordinances, resolutions, orders, franchises, leases, contracts, permits, and other City
decisions.

(4) Appoint, supervise and remove City employees.

(5) Organize City departments and administrative structure.

(6) Prepare and administer the annual City budget.

(7) Administer City utilities and property.

(8) Encourage and support regional and intergovernmental cooperation.

(9) Promote cooperation among the Council, staff and citizens in developing City policies, and building a sense of
community.

(10) Perform other duties as directed by the Council.

(11) Delegate duties but remain responsible for acts of all subordinates.

(F) The manager has no authority over the Council, City Attorney, or the judicial functions of the Municipal Judge.

(9) The manager, the City Attorney, and other employees designated by the Council may sit at Council meetings but have
no vote. The manager may take part in all Council discussions.

(h) When the manager is temporarily disabled from acting as manager or when the office of manager becomes vacant, the
Council must appoint manager pro tem. The manager pro tem has the authority and duties of manager, except that a pro tem
manager may appoint or remove employees only with Council approval.

(i) No Council member may directly or indirectly attempt to coerce the manager or a candidate for the office of manager in
the appointment or removal of any City employee, or in administrative decisions regarding City property or contracts.



Violation of this prohibition is grounds for removal from office by a majority of the Council after a public hearing. In
Council meetings, Councilors may discuss or suggest anything with the manager relating to City business.

SUPERVISION RECEIVED

The City Manager works under the broad policy guidance of the City Council and is subject to its direction.

SUPERVISION EXERCISED

The City Manager shall exercise supervision over all municipal employees either directly or through department heads and
supervisors, exclusive of the City Attorney, and Municipal Judge. This position must employ the highest level of honesty,
integrity and ethics when supervising employees, while retaining continuing awareness that the position is in public service
to residents of Newberg. The City Manager should personify the city’s STRIVE principles outlined below.

TYPICAL EXAMPLES OF WORK

The City Manager may perform a combination of some or all the following duties that are a representative sample of the
level of work appropriate to this position.

1. Management:
a. Responsible for the management and supervision of all City departments, agencies, and offices to achieve
goals within available resources by appropriately delegating duties.
b. Oversees the administration of workloads and staff assignments by studying, standardizing, and

determining work roles, responsibilities, and procedures to improve efficiency and effectiveness of
operations; preparing work schedules to expedite workflow.

C. Appoints and removes all department heads and employees of the City.
2. Planning Goals:
a. Provides leadership and direction in the development of short and long-range plans with City staff and the
City Council.
b. Oversees the administration of plans, reviews progress, and directs changes as needed, based on new
developments in technology, legislation, practices, and regulations.
C. Investigates, integrates, and implements technology where administratively and fiscally feasible.
d. Gathers, interprets, and prepares data for studies, reports, and policy recommendations.
e. Coordinates department activities with other departments and agencies as needed.
3. Communications:
a. Provides written and oral professional advice to the City Council and department heads in a timely, clear,

thorough, and concise manner.

b. Communicates official plans, policies, and procedures to staff, the media, and to the general public.

C. Presents information to councils, boards, commissions, civic groups, and to the general public.

d. Issues clearly written and concise oral instructions to assign duties.

e. Provides guidance to staff on social media and community engagement.

f. Promotes harmony among City staff and works to resolve grievances, in a consistent manner, including
giving and accepting direction and instructions in a positive way.

4. Fiscal Agent/Budget Officer:

a. Assures that assigned areas of responsibility are performed within budget and demonstrates effective and
efficient use of budgeted funds, personnel, materials, facilities, and time in compliance with federal, state
and local laws.

b. As budget officer, performs cost control activities and monitors revenues and expenditures in all
departments, to assure sound fiscal control and to encourage innovative practices.

C. As budget officer, prepares annual budget requests and ensures that the budget addresses the City Council’s

goals and objectives.



5. Customer Service:

a. Advises and assists City staff in performing duties to adjust errors and address complaints.

b. Projects a positive public image and is courteous to the public at all times.

C. Maintains effective relations with media representatives.

d Promotes cooperation among the City Council, staff, and residents in developing policies and to build a
sense of community.

e. Promotes the city’s STRIVE values of Service, Teamwork, Responsibility, Integrity, Value and Equity.

6. Intergovernmental Relations:

a. Maintains effective communication with local, regional, state, and federal government agencies.

b. Actively pursues financial resources (grants) from other agencies.

C. Contributes to good government through participation in local, regional, and state committees and
organizations.

d. Effectively represents City programs and projects with legislators and state agencies in coordination with
the City Council and Mayor.

e. Keeps the City Council informed of current plans and activities of administration and new developments

in technology, legislation, governmental practices, and regulations.

The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission
of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment
to the position.

This position description does not constitute an employment agreement between the City Council and the employee and is
subject to change by the Council as the needs of the City and requirements of the job change.

QUALIFICATIONS - EDUCATION, EXPERIENCE, AND CERTIFICATION

A minimum of ten (10) years of experience in government or an organization of comparable complexity and five (5) years
of executive leadership experience are required. A proven track record of working effectively with an elected government
body is essential. A bachelor’s degree is required and master’s degree, highly desirable, but the City will consider any
combination of education and experience that allows for successful performance in this role. Must be bondable and possess
a valid state driver's license.

KNOWLEDGE

e Extensive knowledge of modern policies and practices of municipal administration, economic development functions
and services.
Knowledge of principles and practices of municipal government budget preparation and administration.

o Knowledge of principles of effective public relations and interrelationships with community groups and agencies,
private businesses and firms, and other levels of government.
Pertinent knowledge of federal, state laws and local legislative processes.

¢ In-depth knowledge of principles of personnel management, supervision, training, and performance evaluation.

SKILLS

Excellent technical skills and the ability to help the City advance technologically;

e  Skill in preparing and administering municipal budgets.

e Excellent oral and written communication skills.

o Sufficient understanding of social media, website, and communications platforms to give direction to City staff.

ABILITIES

e Ability to prepare and analyze comprehensive reports; ability to carry-out assigned projects to their completion; ability
to effectively communicate verbally and in writing; ability to establish and maintain effective working relationships
with employees, City officials, and the public.

e Ability to administer a municipal government efficiently and effectively.



e Ability to demonstrate effective personal traits such as initiative, creativity, judgment, fairness, and impartiality;
demonstrate respect for individuals and for City equipment and resources.

e Ability to foster a work environment that supports and encourages the investigation and implementation of innovative
applications.
Ability to deal with distraught or difficult individuals.

e Ability to attend meetings and activities outside of normal working hours.
Ability and willingness to travel as needed.

PHYSICAL DEMANDS

The City of Newberg is committed to complying fully with the Americans with Disabilities Act (ADA) and Oregon’s Disability
Accommodation and Discrimination laws. We are also committed to ensuring equal opportunity in employment for qualified
persons with disabilities. The City of Newberg will make reasonable efforts to accommodate a qualified applicant or employee
with a known disability, unless such accommodation creates an undue hardship on the City of Newberg’s operations, or a safety
risk to employee or coworkers, or removes an essential job function.

The duties of this job may require bending, hearing voice and telephone conversation, seeing, keyboarding, sitting, and
standing for extended periods of time. May be required to perform a full range of motion with lifting and/or carrying
supplies, materials, equipment and/or items weighing up to 35 pounds.

Requires the ability to use hearing and speech to make presentations to large audiences and have conversations over the
phone and in person. On occasion may have to work long hours in emergency situations.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing
the essential functions of this job. Most functions will be performed in an indoor office setting with infrequent exposure to
outside weather conditions.

TOOLS AND EQUIPMENT USED
Skilled in operating standard office equipment and a computer, database, and spreadsheet software, and the ability to operate
a motor vehicle.

The City of Newberg is an equal opportunity employer and does not discriminate based on age, sex, marital status, race,
color, creed, mental or physical disability, religion, national origin, familial status, sexual orientation, gender identity, or
source of income in the admission or access to, or employment in, its programs or activities. The City complies with Oregon
Veterans’ Preference Law.

SELECTION GUIDELINES

The selection process will be set forth as determined by the City Council.

Approval by Resolution No. - on.

By:

Mayor

Signature attests that a motion was duly passed accepting this position description.



CITY OF NEWBERG
POSITION DESCRIPTION

Class Title: City Manager Salary Range: $$150,000-$170,000
Department: Administration FLSA Status: Exempt
Location: City Hall Date: February 2022

SUMMARY OF DUTIES & RESPONSIBILITES

The City Manager is appointed by, reports to, and serves at the pleasure of the City Council and provides
administrative direction and leadership to all city departments. It is the role of the City Manager to propose and
administer the city budget and ensure efficient and effective performance of city operations, in addition to
assisting the City Council translate its vision and goals for Newberg into action plans. The City Manager works
to implement the Council’s priorities and directives, attends all Council meetings, makes reports and
recommendations to the Council, and keeps the Council well-informed of matters affecting the city and its
workforce. This is a high-level leadership position that demands creating and maintaining the best possible
employment atmosphere at the City of Newberg.

The City Manager is an appointive officer of the city as provided for in Chapter VIII, Section 34 of the Charter.
This excerpt follows:

Section 34. City Manager.

(a) The office of City Manager is established as the administrative head of the City government. The City
Manager is responsible to the Mayor and Councilors for the proper administration of all City business. The City
Manager will assist the Mayor and Councilors in the development of City policies, and carry out policies
established by ordinances, resolutions, and orders.

(b) A majority of the Council must appoint and may remove the manager. The appointment must be made without
regard to political considerations and solely on the basis of education and experience in competencies and
practices of local government management.

(c) The manager need not reside in the City or the state at the time of appointment.

(d) The manager may be appointed for a definite or an indefinite term, and may be removed at any time by a
majority of the Council. The Council must fill the office by appointment as soon as practicable after the vacancy
occurs.

(e) The manager must:

(1) Attend all Council meetings unless excused by the Mayor or Council;

(2) Make reports and recommendations to the Council about the needs of the City;

(3) Administer and enforce all City ordinances, resolutions, orders, franchises, leases, contracts, permits, and
other City decisions;

(4) Appoint, supervise and remove City employees;

(5) Organize City departments and administrative structure;

(6) Prepare and administer the annual City budget;

(7) Administer City utilities and property;

(8) Encourage and support regional and intergovernmental cooperation;

(9) Promote cooperation among the Council, staff and citizens in developing City policies, and building a sense
of community;

(10) Perform other duties as directed by the Council;

(11) Delegate duties, but remain responsible for acts of all subordinates.

() The manager has no authority over the Council, City Attorney, or the judicial functions of the Municipal Judge.
(g) The manager, the City Attorney, and other employees designated by the Council may sit at Council meetings
but have no vote. The manager may take part in all Council discussions.

(h) When the manager is temporarily disabled from acting as manager or when the office of manager becomes
vacant, the Council must appoint a manager pro tem. The manager pro tem has the authority and duties of
manager, except that a pro tem manager may appoint or remove employees only with Council approval.

(i) No Council member may directly or indirectly attempt to coerce the manager or a candidate for the office of
manager in the appointment or removal of any City employee, or in administrative decisions regarding City
property or contracts. Violation of this prohibition is grounds for removal from office by a majority of the Council



after a public hearing. In Council meetings, Councilors may discuss or suggest anything with the manager
relating to City business.
SUPERVISION RECEIVED

The City Manager works under the broad policy guidance of the City Council, and is subject to its direction.

SUPERVISION EXERCISED

The City Manager shall exercise supervision over all municipal employees either directly or through department
heads and supervisors, exclusive of the City Attorney, and Municipal Judge. This position must employ the
highest level of honesty, integrity and ethics when supervising employees, while retaining continuing awareness
that the position is in public service to residents of Newberg The City Manager should personify the city's
STRIVE principles outlined below.

TYPICAL EXAMPLES OF WORK
The City Manager may perform a combination of some or all of the following duties that are a representative
sample of the level of work appropriate to this position.

1. Management:
a. Responsible for the management and supervision of all City departments, agencies, and offices
to achieve goals within available resources by appropriately delegating duties.
b. Oversees the administration of workloads and staff assignments by studying, standardizing, and

determining work roles, responsibilities, and procedures to improve efficiency and effectiveness
of operations; preparing work schedules to expedite workflow.

C. Appoints and removes all department heads and employees of the City.
2. Planning Goals:
a. Provides leadership and direction in the development of short and long-range plans with the City
staff and the City Council.
b. Oversees the administration of plans, reviews progress, and directs changes as needed, based

on new developments in technology, legislation, practices, and regulations.

C. Investigates, integrates, and implements technology where administratively and fiscally feasible.

d. Gathers, interprets, and prepares data for studies, reports, and policy recommendations.

e. Coordinates department activities with other departments and agencies as needed.

3. Communications:

a. Provides written and oral professional advice to the City Council and department heads in a timely,
clear, thorough, and concise manner.

b. Communicates official plans, policies, and procedures to staff, the media, and to the general
public.

C. Presents information to councils, boards, commissions, civic groups, and to the general public.

d. Issues clearly written and concise oral instructions to assign duties

e. Provides guidance to staff on social media and community engagement.

f. Promotes harmony among City staff and works to resolve grievances, in a consistent manner,
including giving and accepting direction and instructions in a positive way.

4. Fiscal Agent/Budget Officer:

a. Assures that assigned areas of responsibility are performed within budget and demonstrates
effective and efficient use of budgeted funds, personnel, materials, facilities, and time in
compliance with federal, state and local laws.

b. As budget officer, performs cost control activities and monitors revenues and expenditures in all
departments, to assure sound fiscal control and to encourage innovative practices.

C. As budget officer, prepares annual budget requests and ensures that the budget addresses the
City Council's goals and objectives.

5. Customer Service:
a. Advises and assists city staff in performing duties to adjust errors and address complaints.
b. Projects a positive public image and is always courteous to the public..
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C. Maintains effective relations with media representatives.

d. Promotes cooperation among the City Council, staff, and residents in developing policies and to
build a sense of community.

e. Promotes the city’s STRIVE values of Service, Teamwork, Responsibility, Integrity, Value and Equity.

6. Intergovernmental Relations:

a. Maintains effective communication with local, regional, state, and federal government agencies.

b. Actively pursues financial resources (grants) from other agencies.

C. Contributes to good government through participation in local, regional, and state committees and
organizations.

d. Effectively represents city programs and projects with legislators and state agencies in
coordination with the City Council and Mayor.

e. Keeps the City Council informed of current plans and activities of administration and new

developments in technology, legislation, governmental practices, and regulations.

The duties listed above are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related, or a logical assignment to the position.

This position description does not constitute an employment agreement between the City Council and the
employee and is subject to change by the Council as the needs of the City and requirements of the job change.

QUALIFICATIONS - EDUCATION, EXPERIENCE, AND CERTIFICATION

A minimum of ten (10) years of experience in government or an organization of comparable complexity and five

(5) years of executive leadership experience are required. A proven track record of working effectively with an

elected government body is essential. A bachelor's degree is required and master’s degree, highly desirable,

but the city will consider any combination of education and experience that allows for successful performance in
this role. Must be bondable and possess a valid state driver's license.

KNOWLEDGE

¢ Extensive knowledge of modern policies and practices of municipal administration, economic development
functions and services;

e Knowledge of principles and practices of municipal government budget preparation and administration;
Knowledge of principles of effective public relations and interrelationships with community groups and
agencies, private businesses and firms, and other levels of government.

o Pertinent knowledge of federal, state laws and local legislative processes.;

e In-depth knowledge of principles of personnel management, supervision, training and performance
evaluation.

SKILLS

Excellent technical skills and the ability to help the city advance technologically;

e Skill in preparing and administering municipal budgets;

e Excellent oral and written communication skills;

o Sufficient understanding of social media, website and communications platforms to give direction to City staff.

ABILITIES

[ )

e Ability to prepare and analyze comprehensive reports; ability to carry-out assigned projects to their
completion; ability to effectively communicate verbally and in writing; ability to establish and maintain effective
working relationships with employees, city officials, and the public;

¢ Ability to administer a municipal government efficiently and effectively.

o Ability to demonstrate effective personal traits such as initiative, creativity, judgment, fairness, and
impartiality; demonstrate respect for individuals and for city equipment and resources.

e Ability to foster a work environment that supports and encourages the investigation and implementation of
innovative applications.

o Ability to deal with distraught or difficult individuals.

o Ability to attend meetings and activities outside of normal working hours.

11



¢ Ability and willingness to travel as needed.

PHYSICAL DEMANDS

The City of Newberg is committed to complying fully with the Americans with Disabilities Act (ADA) and Oregon’s
Disability Accommodation and Discrimination laws. We are also committed to ensuring equal opportunity in
employment for qualified persons with disabilities. The City of Newberg will make reasonable efforts to accommodate
a qualified applicant or employee with a known disability, unless such accommodation creates an undue hardship on
the City of Newberg'’s operations, or a safety risk to employee or coworkers, or removes an essential job function.

The duties of this job may require bending, hearing voice and telephone conversation, seeing, keyboarding,
sitting and standing for extended periods of time. May be required to perform a full range of motion with lifting
and/or carrying supplies, materials, equipment and/or items weighing up to 35 pounds.

Requires the ability to use hearing and speech to make presentations to large audiences and have conversations
over the phone and in person. On occasion may have to work long hours in emergency situations.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Most functions will be performed in an indoor office setting with
infrequent exposure to outside weather conditions.

TOOLS AND EQUIPMENT USED
Skilled in operating standard office equipment and a computer , database, and spreadsheet software, and the
ability to operate a motor vehicle.

The City of Newberg is an equal opportunity employer and does not discriminate based on age, sex, marital
status, race, color, creed, mental or physical disability, religion, national origin, familial status, sexual orientation,
gender identity, or source of income in the admission or access to, or employment in, its programs or activities.
The city complies with Oregon Veterans’ Preference Law.

SELECTION GUIDELINES
The selection process will be set forth as determined by the City Council.

Approval by Resolution No. - on.

By:

Mayor

Signature attests that a motion was duly passed accepting this position description.
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NEWBERG CITY MANAGER RECRUITMENT
$150,000—$170,000
RECRUITMENT THROUGH GOVERNMENTJOBS.COM
POSTING OPEN APRIL 1—APRIL 30, 2022
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Newberg is a steadily growing, caring and compassionate city with strong com-
munity engagement in local government. lIts friendly, diverse and dynamic resi-
dents care passionately about preserving the prosperous, healthy and safe
environment that makes the city so livable, where cultural assets can be pre-
served, while economic development thrives.

SERVICE
TEAMWORK
RESPONSIBILITY
INTEGRITY
VALUE

EQUITY

The City is now seeking a talented and collaborative City Manager who is a
servant leader with strong interpersonal skills, fiscal conservancy and a data
driven philosophy. They should be trustworthy, respectful, ethical, with a good
approachable character and utmost integrity. After many changes in city lead-
ership in past years, the city is finally well placed for a fresh start, with estab-
lished strong departmental directors and dedicated employees eager to move
the city forward.

Newberg is a stable organization
with a budget of $147,223,415
that operates under a Council-
Manager form of government.

and a six-member City Council

ed from the City at large. It em-

pal Judge.

The city is governed by the Mayor
nominated from districts and elect-
ploys three officers to carry out the

business of the city - the City Man-
ager, City Attorney and the Munici-

2
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2040 COMMUNITY VISION

1
é» Community
Engagement

Community
Leadership

Cultural
Assets

For an
update
on

Click
here

Economic

Development

Livability &
Development

PO
4

ANE
BERG

PROUD PAST, FLOURISHING FUTURE

IDEAL CANDIDATE

Ready to make a commitment to the prosperity of

Newberg residents and staff, by living and working
in the city. The ideal candidate will be on site , in-

person, at least 4 out of 5 days per week.

A genuine and accessible people person who can
listen to and navigate the varying viewpoints held
by Newberg residents, while interpreting and ad-

vancing Council goals and city values.

Newberg employees have been buffeted by the
global pandemic, short staffing and multiple man-
agement changes and deserve empowerment and
stability from a pro-active, honest, effective and
transparent communicator.

A forward-thinking manager who anticipates po-
tential issues.

The incoming City Manager will be expected to
possess strong financial acumen and balance fis-
cal stewardship with the needs of the community,
employing strategies that support the City’s ability
to continue delivery of high-quality municipal ser-
vices.

A leader who values business principles for man-
agement and operations ,while also understanding
how to successfully achieve in the public sector.
They should know how to optimize the use of pro-
cess improvements and technology to enable de-
partments to advance best practices for the bene-
fit of the organization and the residents of New-
berg.

The full job description for this position can be
viewed here.

To apply please click here

Minimum Qualifications: BA, Master’s preferred,
10 years experience in government or organiza-
tion of comparable complexity, and 5 years of ex-
ecutive leadership. Proven track record of working
effectively with an elected government body.

3 15


https://www.newbergoregon.gov/planning/page/one-year-update-anewberg-community-vision

The City of Newberg (population 25,138) is located in the beautiful Chehalem
Valley (Valley of the Flowers) on the Willamette River, about 25 miles south-
west of Portland. It is situated on US Highway 99W, which is the major route
between Portland and the Central Oregon Coast. Conveniently located near
the many assets of the Portland metropolitan area, the community also re-
tains a distinct physical separation from the metro region, buffered by a
greenbelt of rural forests, rolling hills and agricultural lands.

‘Newberq, a Great Place to Grow.” The City

enjoys a highly diverse economic base. Many of

=2 the City’s “home-grown” businesses have be-

come leaders within their respective industries,

| such as dental equipment, electronics and man-

ufacturing. George Fox University, offering

bachelor's degrees in more than 40 majors,

= adult degree programs, and 12 master’s and

~ doctoral degrees; a branch of Portland Commu-
nity College;

and Providence Newberg Medical Cen- | =N

ter are located in the City. Tt e

PUBLIC SAFETY i)y G
With farmers markets, first Friday art N
walks, and festivals, Newberg is a lively

community. Providing far more than just

gon.

4 16






_o City of
=Newberg

City Manager Recruitment Plan Step 1

oReview the revised job description, seek your feedback and
note requested changes;

oReview draft posting language and ideal candidate profile;

oReview next steps on the recruitment timeline adopted by
Council on January 18, 2022

18



%) City of
=Newberg

Essential Elements of the Description

* | seek your feedback on 4 areas of the job description:

Summary of Duties | Typical Examples of
and Responsibilities Work

Essential
Elements

Qualifications Knowledge, Skills
and Abilities

19



Draft Posting - \
Language

» Description of Newberg

= Inclusion of Strive Values and
2040 Community Vision

= |deal Candidate Profile

» Posted Salary Range

20



* February 2022 — Adopt Revised Job
Description.

 March 2022 - Each Councilor submits
two questions to Alison and James:

» Supplemental Question, which each
candidate will answer as part of the
application.

* Interview Question for the Council Interview
Panel in June.

 March 2022 — Council forms seven- ’
member business community Interview
panel to serve in early June.

> 4

C 5
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o City of
=Newberg

Salary Comparisons

|City Manager Cash Compensation Survey - Effective July 2021
Current Deferred Annual | Annual | Teotal Cash
City  |Annual Base|Compensatio Plpgkl..'lsp Car |Céll Phone |Compensatio| Comments
Salary n Allowance | Allowance n
Canby $188.200 ¥ $100s8 S SO $175.238
I Fomst Groe $155.08 $1590 $3.302 §3.188 $780 $170.28¢
| Lake Oswego $138848 $.532 $11.188 $8.00 500 R14.37
| Nawberg $124,000 s $3.840 $2,00 0 §173 54 City Cell phone
| Oregon Cty $198.88 $15858 $10.133 4.0 $0 1SS
[ S rerwood Dd Not Respond
l Tualatn $134,701 $38.453 S8 C82 $4.20 560 $184.052
l West Lim $145,000 §.280 $8.700 $8,000 $0 $188. 560 City Cefl phone
I Witson viie 1254 $12.518 $11583 34,80 $1.200 L2618
| Gladstone $1B4 814 $800 .87 34,500 0 $175. 41 City Cefl phone
l M dwagoes * $178.175 $8238 $10891 34,800 $78 800,882
Average $165,790 $9.356 $9.865 $4.313 $50 $189.900
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o City of
— INewDerg

Annual Base Salary Cash Add-Ons (Annual] Annual Vacation
Yearsin Total Comp Months of
Agency Population Title Job Min Max Actual  |PERS Pick-Up (6%)| DefComp | Allowances|  VEBA #Days| Cap |Severance
Smaller Agencies (<70,000 Population)

Albany 54,935 City Manager 45 N/A  181038[6  10882|S 633|S 4560|% 2000(% 204796| 105 | 1 10
Lake Oswego 38,705 City Manager 15 |5153530 | 5186645| 5  186645) % 11199 |§ 9332|5 6600(S GOD[S 214375] 15 b2 b
Milwaukie 21014 City Manager 50 | 132418 | 179074 |§ 173157 % 10389 |§ 43295 5580 § 193455| 22 | M 1
Oregon City 36,360 City Manager 50 N/A S 163EEB|S  10133|% 156%6|5 5100|5 1688)% 201465) 255 | 58 ;
Tigard 55,514 City Manager 07 N/A 5 199528 S 7981|% 643205 e00|S 214541 33 | 58 4
Average 33 N/A § 1818514 10646 | § 8727|§ 5654 (S8 122214 205727212 | 89 i

7
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When CPRD formed in 1966, its first activity program was

a preschool: Bonnie Benedict Preschool became the first
preschool in Newberg. Subsequently, we opened our childcare
program In the late 1980s as

Children's (before- and)

CARE  jlecchoel

Enrichment




We serve approximately 100 families at this time, and have
nearly double that number of registrants. This increases
during the summer months, when we provide full-time
childcare.




CARE serves two groups

Pre-K-ages 3tob
e Grade school - kindergarten through grade 5

Childcare worker-to-child ratio is 1— 15.




Childcare is offered on schooldays
Monday through Friday

e Before school - 6:30 a.m. until school begins

e After school - 2:30 p.m. until 6 p.m.

e All day - 6:30 a.m. to 6:00 p.m. on holidays, seasonal breaks,
and service days when “school is out.”




Responding to
the needs of the
comm unity




 CARE began as an afterschool childcare program and
expanded into before- due to need.

 CARE is the only morning childcare service in Newberg that
IS available to children in kindergarten through grade .

 CARE provides childcare inside all six elem<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>