
ORDINANCE NO. 45 

AN ORDINANCE PROVIDING RULES FOR MEETINGS OF THE 
LANE TRANSIT DISTRICT BOARD OF DIRECTORS, AND 
AMENDING AND RESTATING ORDINANCE N0.1. 

WHEREAS following a recent review of its ordinances, Lane Transit District determined 
that its ordinances should be better organized so as to make them more accessible to the 
public: 

BE IT ENACTED BY LANE TRANSIT DISTRICT: 

Lane Transit District Ordinance No. 1 is amended and restated in its entirety to read as 
follows: 

Section 1. Meetings to Be Public 

In accordance with Public Meetings Law, all meetings of the Board of Directors shall be 
open to the public and all persons shall be permitted to attend, except that the public may 
be excluded from executive sessions. 

Section 2. Regular Meetings 

a. Time 

The Board of Directors shall hold regular monthly meetings at the time and day to 

meeting, out mis requiremem sna11 nm 11m1t me aornty the Board of Directors 
consider additional subjects, provided, however, that if any ordinance is be 
considered or voted upon at the meeting, in such event, the notice shall comply 
with the provisions of Section 10. 

Meetings may be adjourned to a specific time and place before the day of the next regular 
meeting. A meeting may be adjourned by the vote of the majority of the members present, 
even in the absence of a quorum. 
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Meetings may be canceled. In the event a meeting is canceled, a notice of cancelation of 
meeting shall be posted on the Lane Transit District website as soon as is reasonably 
possible. 

Section 4. Special Meetings 

a. Cali 

The President of the Board or a majority of the directors may call special meetings. 

b. Notice 

At least 24 hours' notice of special meetings shall be given to the directors, the 
news media which have requested notice, and the general public. The notice shall 
state the time, place, and purpose of the meeting. 

Section 5. Emergency Meetings 

a. Call 

The President of the Board or a majority of the directors may call emergency 
meetings. 

b. Notice 

In case of an actual emergency, a meeting may be held upon such notice as is 
appropriate to the circumstances both to the directors and to the public, but the 

l'Y\CCTll'"ll"'i shall the Cl"nC.rf"IOnl"'\I 

meeting an ....,A,..,\Jl.4~1 

through the use of telephone or other electronic communication, provided it is conducted 
in accordance with all applicable statutes and with this ordinance. When telephone or 
other communication is is not in ..... A, ........ "'1t1 

a 
can listen to the communication at the time it occurs by means of speakers or other 
devices. The p!ace provided may be a place where no board member is present, but said 
place shall be located within the geographic boundaries of the district. 
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Section 8. Place of Meetings 

All meetings shall be held within the geographic boundaries of the district, and shall be in a 
place accessible to persons with disabilities. A meeting of the Board of Directors that is 
held through the use of telephone or other electronic communication shall be deemed held 
within the geographic boundaries of the district if the place provided for the public to listen 
to the communication is located within the geographic boundaries of the district. 

Section 9. Conduct of Meetings 

a. Presiding Officer 

The president, and in the president's absence, the vice president; and in the 
absence of both, a director selected by the directors present to act as chair pro 
tern, shall preside at meetings of the district directors. 

The presiding officer shall be entitled to vote on all matters and may make and 
second motions and participate in discussion and debate. 

Minutes 

The secretary, or a person designated by the Board of Directors as recording 
secretary, shall keep a record of the proceedings and prepare written minutes of 
the district board meetings. Neither a full transcript nor a recording of the meeting 
is required, except as otherwise provided by law, but the written minutes must gi:ve 
a true reflection of the matters discussed at the meeting and the views of the 
participants. All minutes shall be available to the public within a reasonable 

1. 

4. 

5. 

Minutes same as 

measures 

meetings, except that instead of written minutes, a record of.any executive session 
may be kept in the form of a sound tape recording which need not transcribed 
unless otherwise required by law. Material, the disclosure of which is inconsistent 
with is 

otherwise ordered by court in any legal action. 

The approved written minutes shall be considered the official record of the board 
meeting and shall be permanently retained by the clerk of the board. 
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c. Quorum 

A majority of the members of the directors constitutes a quorum. 

d. Rules 

Roberts' Rules of Order shall be the parliamentary procedure for meetings of the 
district board, except when a specific rule is provided by statute or this ordinance, 
or by a resolution of this board. 

e. Matters to be considered 

a. 

C. 

a. 

1. At regular meetings and adjourned sessions of regular meetings, the Board 
of Directors can consider any matters that they desire to consider1 whether 
in the published agenda or not, except that an ordinance can be considered 
only at a regular meeting or an adjourned session of a regular meeting if 
consideration of that ordinance appeared in the published agenda for the 
regular meeting. 

2. At special meetings, only those matters that were specified in the notice of 
the meeting shall be considered. 

3. only 

4. No final action may be taken in executive session; however, a consensus of 
the Board may be determined. 

news 

1. Except in an emergency, an adopting, or a 
regulation shall not be considered or voted upon by a district board unless 
the ordinance is included in the published agenda of the meeting. The 
agenda of a meeting shall state the time, date, and place of the meeting; 
give a brief description of the ordinance to be considered at the meeting; 
state that copies of the ordinance is available at the office of the district 
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board; and, in accordance with the Americans with Disabilities Act, state 
that persons needing an accommodation may contact the District office 48 
hours prior to the meeting to request the necessary accommodation. 

2. The presiding officer shall cause the agenda to be published not more than 
ten days nor fewer than four days before the meeting, in one or more 
newspapers of generai circulation within the district. 

b. Adoption 

Except as provided by subsection 3 of this section, before an ordinance is adopted, 
it shall be read during meetings of the district board on two different days at least 
six days apart. If the ordinance as initially read is substantially amended prior to 
adoption, it shall as amended during meetings district board on t\No 
different days at least six days apart, the first of which may be the meeting at which 
it is amended. 

1. The reading of an ordinance shall be full and distinct unless at the meeting: 

1.1. A copy of the ordinance is available for each person who desires a 
copy; and 

1.2. board directs that reading be by only. 

2. as provided by subsection 3 of this section, the affirmative vote of a 

4. 

1. 

majority of the members of the district board is required to adopt an 
ordinance. 

on 
unless otherwise disposed 

Within seven days after u~~~~ .. ~· 

shall be: 

1.1. Signed by the presiding officer; 
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a. 

1.2. Attested by the person who served as recording secretary of the 
district board at the session at which the board adopted the 
ordinance; and 

1.3. Filed in the records of the district. 

2. A certified copy of each ordinance shall be filed with the county clerk, 
available for public inspection. 

3. Within 15 days after adoption of an emergency ordinance, notice of the 
adoption of the ordinance shall be published in one or more newspapers of 
general circulation within the district. The notice shall: 

3.1. Briefly describe the ordinance; 

3.2. State the date when the ordinance was adopted and the effective 
date of the ordinance; and 

3.3. State that a copy is on file at the district office and at the office of the 
county clerk of the county, avaiiabie for pubiic inspection. 

Effective Date 

1. Except as provided by subsection 2 of this section, an ordinance shall take 
effect on the 30th day after it is adopted, unless a later date is prescribed by 
the ordinance. If an ordinance is referred to the voters of the district, it shall 

until approved by a majority of those voting on the 

2. 

A resolution may be adopted by the vote of the majority the present 
any meeting at which a is present. 

c. A motion approved the the majority 
meeting which a quorum is shall have the same and as a 
resolution and shall be characterized and recorded in the minutes as the passage 
of a resolution. 
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Section 13. Officers 

The board shall choose from among its members, by majority vote of the members, a 
president, vice president, treasurer, and secretary to serve for terms of two years. Terms 
of office shall begin on the first day of July and end on the last day of June in even­
numbered years. In case of a vacancy in any office other than by expiration of the officer's 
term, the vacancy shall be filled by election by the Board of Directors when the need 
arises and the newly-elected officer shall take office immediately upon the occurrence of 
such vacancy to fill the balance of the unexpired term. 

Section 14. Committees 

The president, on the president's own motion, or the directors by resolution, may appoint 
committees to make investigations, study problems, and to make recommendations to 
the Board of Directors. Advisory committees may include persons who are not directors. 
The appointment shall include a designation of a chairperson of the committee. All 
provisions of this ordinance shall apply to committees and their meetings to the extent 
relevant, substituting "committee" for "Board of Directors," "committee members" for 
"directors," and "committee chairperson" for "president." 

Two or more committees may meet jointly so long as a quorum of the Board of Directors is 
not present, unless the required notice for a Board meeting has been given. Although two 
or more committees may meet jointly, minutes and separate votes must be taken 
for each committee. 
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CERTIFICATION 

Lane Transit District 
P. 0. Box 7070 

Springfield, Oregon 97 475 
(541) 682-6100 

Fax: (541) 682-6111 

The undersigned duly qualified and acting Administrative Services Manager/Clerk of the Board of 
the Lane Transit District certifies that the foregoing is a true and correct copy of Ordinance No. 45, 
"an ordinance providing rules for meetings of the Lane Transit District Board of Directors, and 
amending and restating Ordinance No. 1," as adopted at a legally convened meeting of the Board 
of Directors held on March 20, 2013. 
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