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Amended 9/14/2020 
AGENDA 

CANBY CITY COUNCIL 
Virtual Meeting/ Council Chambers 

Joint Work Session with Planning Commission 6:00 PM  
Regular Meeting 7:00 PM  
Executive Session 7:30 PM  

Meetings can be viewed on CTV Channel 5 or YouTube 
September 16, 2020      

222 NE 2nd Avenue, 1st Floor 
a 

     Mayor Brian Hodson      Councilor Greg Parker 
  Council President Tim Dale   Councilor Sarah Spoon 

     Councilor Traci Hensley  Councilor Shawn Varwig 

Work Session – 6:00 PM 
1. CALL TO ORDER

2. DISCUSSION REGARDING SMALL CELL TECHNOLOGY/ 5 G DRAFT
ORDINANCE

3.  ADJOURN

Regular Meeting – 7:00 PM 
1. CALL TO ORDER

2. COMMUNICATION

3. PROCLAMATIONS
a. POW/ MIA Recognition Day
b. Canby Public Library Day

4. CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS:  This is an opportunity for
audience members to address the City Council on items not on the agenda.  Each person will be given 3
minutes to speak. Staff and the City Council will make every effort to respond to questions raised during
citizens input before the meeting ends or as quickly as possible thereafter.   ***If you would like to
speak virtually or in person, please email or call the City Recorder by 5:00 pm on
September 16, 2020 with your name, the topic you’d like to speak on and contact
information:  bissetm@canbyoregon.gov or call 503-266-0733. Once your
information is received, you will be sent instructions to speak.  Please note that
Council will be attending this meeting virtually.

5. MAYOR’S BUSINESS

6. COUNCILOR COMMENTS & LIAISON REPORTS
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7. ORDINANCE
a. Ordinance No. 1538:  An Ordinance authorizing the Interim City Administrator

to enter into an Employment Contract between the City of Canby and Bret J.
Smith; and declaring an emergency. (Second Reading)

8. NEW BUSINESS
a. Approval and Discussion regarding Declaration of Emergency.  (Added

9/14/2020)

9. CITY ADMINISTRATOR’S BUSINESS & STAFF REPORTS
a. Bi-Monthly Reports in Packet

10. CITIZEN INPUT

11. ACTION REVIEW

12. ADJOURN

Executive Session – 7:30 PM 
(Will begin after the City Council Meeting ends but not before 7:30 PM) 

EXECUTIVE SESSIONS ARE CLOSED TO THE PUBLIC.  Representatives of the news 
media and designated staff may attend Executive Sessions. Representatives of the news 
media are specifically directed not to report on any of the deliberations during the 
Executive Session, except to state the general subject of the session as previously 
announced. No Executive Session may be held for the purpose of taking final action or 
making any final decision. 

1. CALL TO ORDER

2. EXECUTIVE SESSION:  ORS 192.660(2) (a) To consider the employment of a Public
Officer.

3. ADJOURN

*The meeting location is accessible to persons with disabilities.  A request for an interpreter for the hearing
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the
meeting to Melissa Bisset at 503.266.0733.  A copy of this Agenda can be found on the City’s web page at
www.canbyoregon.gov.   City Council and Planning Commission Meetings are broadcast live and can be
viewed on CTV Channel 5.  For a schedule of the playback times, please call 503.263.6287.
**We are requesting that rather than attending in person you view the meeting on CTV Channel 5 or on
YouTube:  https://www.youtube.com/channel/UCn8dRr3QzZYXoPUEF4OTP-A
If you do not have access virtually, there are a small number of chairs provided inside to allow for distancing.
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Memorandum: Micro-Cell Telecommunications – Joint City Council & Planning Commission Work Session 
September 16, 2020 

MEMORANDUM 

DATE: September 8, 2020 for September 16, 2020 Joint City Council and 
Planning Commission Work Session 

TO: Mayor, City Council and Planning Commission 

` FROM:  Erik Forsell, Associate Planner 

RE: Adoption of Code Language and Text Amendments for 
Telecommunications Facilities 

Small Cell Telecommunications 

Wireless data usage and prevalence are increasingly common and continue to advance and 
accelerate in complexity. As part of the increased use and demand, the next generation of 
wireless technology known as microcells will be deployed throughout cities across Oregon and 
the United States. According to the Pew Research Center, 96 percent of Americans have a cell 
phone and 81 percent of those Americans were using a smartphone in 2019.1 The percentage of 
Americans using a smartphone has grown by 27 percentage points from 55 percent to 82 
percent from 2012 to 2019—this illustrates the explosive growth in the industry and why new 
telecommunications equipment is rapidly expanding.  

Figure 1 – Macro and Micro Cell Telecommunications Facilities 

2

1 Per Research Center. Internet & Technology. https://www.pewresearch.org/internet/fact-sheet/mobile/. 2019 
2 National League of Cities. Municipal Action Guide - Small Cell Wireless Technology in Cities. 2018 

Phone: 503.266.4021 

Fax: 503.266.7961 

www.canbyoregon.gov 

PO Box 930 

222 NE 2nd Ave 

Canby, OR  97013 City of Canby 
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One of the methods telecommunications providers are using to accommodate the increasing demand 
for cell phone and smart phone usage is the deployment of additional large macro telecommunications 
towers that many people associate with cell phone usage. A newer method to accommodate this 
increase in demand is the deployment of smaller and more numerous microcell telecommunications 
facilities.  The small cell deployment is the focus of this memorandum, work session and the proposed 
text amendments to the City of Canby’s development code. 

Federal Rules and Regulations on Telecommunications 

The deployment of wireless telecommunications infrastructure and facilities are governed by federal, 
state and local laws. Federal regulations have traditionally provided significant deference to the local 
jurisdiction over telecommunications regulations. However, over time, the ability for a jurisdiction like 
the City of Canby to create and enforce time, place and manner standards for the deployment and siting 
of telecommunications equipment has been reduced. 

The shift in Federal preemption over local jurisdictions has been primarily guided by three federal laws 
and a Federal Communications Commission (FCC) Order:  

 Communications Act of 1934;

 Telecommunications Act of 1996;

 A provisions of the Middle-Class Tax Relief and Job Creation Act of 2012 (Commonly Referred to
as the Spectrum Act) and;

 FCC 18-133 (Small Cell Order)

The above bills and order have slowly reduced the ability of the local jurisdiction to deny, delay, reduce, 
limit, restrict, prohibit, condition or otherwise disallow the deployment of telecommunications facilities 
within a local jurisdiction. The reality is that barring significant high level court decisions reversing the 
aforementioned laws and regulations, the City of Canby is faced with a situation in which there is limited 
opportunity to regulate the development of new telecommunications facilities, including microcell or 
fifth generation cell technology. 

The City of Canby is essentially barred from denying or requiring such conditions that would effectively 
prohibit telecommunications facilities applications. However, staff believes it still important to set forth 
a reasonable process and set of standards for new telecommunications facilities that meets the intent of 
the federal regulations but also provides the City with an ability to manage the development of 
telecommunication infrastructure. Additionally, the process should be manageable for City staff to 
navigate and review especially given the time constraints and other requirements of the federal 
regulations. 

Background on Telecommunications Act of 1934 

This act applies to the rulemaking activities specific to small cell facilities. Section 253 of the 1934 Act 
requires that local governments receive ‘fair and reasonable compensation from telecommunications 
providers, on a competitively neutral and nondiscriminatory basis’. This relates to the collection of 
franchise fees, or other fees implemented and collected by the City of Canby for utilizing City Right-of-
Way or other space for deployment of small cell wireless facilities. 

Background on Telecommunications Act of 1996 

This act makes it unlawful for a local government to prohibit or have the effect of prohibiting the 
‘provision of personal wireless service’. It also prevents a local jurisdiction from ‘unreasonably 
discriminating among providers of functionally equivalent services. One of the most important aspects 
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of this act is that it requires local governments ‘act on any authorization to place, construct, or modify 
personal wireless service facilities within a reasonable amount of time’. 

The FCC determined a reasonable amount of time to grant or deny siting requests as 150 days for new 
facilities and 90 days for collocations (note that these standards applied to traditional cell towers and 
ancillary equipment). This time limitation is commonly referred to as the ‘shot clock’. Fortuitously, in 
Oregon land use planning we have state laws and rules that have similar standards. Timeline 
requirements for land use actions are something the planning department at the City of Canby is 
familiar with and operates under for most development review land use proposals. 

Background on Section 6409(a) – Spectrum Act 

On February 22, 2012, the Middle Class Tax Relief and Job Creation Act of 2012 became law. Although 
this legislation was primarily implemented to extend payroll tax exemptions, the omnibus act contained 
many other unrelated provisions. Section 6409(a) of the act, also known as the Spectrum Act, was 
intended to advance wireless broadband service for public safety and commercial purposes and to 
provide for the creation of a broadband communications network for first responders. Since 2012, the 
Spectrum Act has arguably applied to all State and local governments. However, until recently, there 
was little precedent interpreting the act and the ambiguity of the statute’s language resulted in differing 
interpretations by industry and local governments. On October 21, 2014, the Federal Communications 
Commission (FCC) unanimously approved rules (FC14-153) interpreting Section 6409(a). Pertinent 
elements of FCC order came into effect on April 8, 2015. Along with Section 704 of the 
Telecommunications Act of 1996 (Public Law 104–104), The Spectrum Act can be viewed as part of the 
ongoing effort by the wireless industry to achieve federal preemption over local telecommunications 
zoning regulations.  

The Spectrum Act also contains provisions that limit local control over collocated wireless facilities to 
ensure the swift deployment of wireless technologies. Section 6409(a) of the Act provided that ‘a State 
or local government may not deny, and shall approve, any eligible facilities request for a modification of 
an existing wireless tower or base station that does not substantially change the physical dimensions of 
such tower or base station.’ The FCC created regulations in support of this law, specifying that these 
collocation requests must be approved within 60 days of application, and that this definition includes 
distributed antenna system (DAS) and small cell facilities. If a city finds that it received an incomplete 
application, it has a limited period of time in which to pause, or “toll,” the shot clock by notifying 
applicants in writing of the missing information and relevant local requirements. 

The effect of the Spectrum Act is that it reduces timelines even further for collocations to 60 days and 
that in effect, a local government must approve and cannot deny eligible facilities requesting 
modifications or collocations to existing base stations. 

Background on FCC Telecommunications Small Cell Order 

On January 31, 2017, Federal Communications Commission (“FCC”) Chairman Ajit Pai established a 
Broadband Deployment Advisory Committee (“BDAC”), which he tasked with making recommendations 
to the FCC on ways to accelerate the deployment of broadband by reducing or removing regulatory 
barriers to infrastructure investment. On September 27, 2018, the FCC released a Declaratory Ruling and 
Third Report and Order (FCC 18-133, referred throughout the document as “Small Cell Order” or “FCC 
Order”) that significantly limits local authority over small wireless infrastructure deployment and fees 
for use of the rights-of-way (ROW). The FCC Order took effect January 14, 2019.  
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Requirements related to land use and zoning ordinances such as time, place, and manner were further 
limited to local jurisdictions by this order. Rules regarding aesthetics came into effect on April 15, 2019. 
Under the FCC Order aesthetic or design standards must be: 

 Reasonable;  

 No more burdensome than those applied to other types of infrastructure deployments;  

 Objective; and 

 Published in advance.  

The FCC Order also defines the size limitations for small wireless facilities (allowing antennas of up to 3 
cubic feet each, with additional equipment not to exceed 28 cubic feet), and specifies that such facilities 
may not result in human exposure to radiofrequency radiation in excess of applicable standards in the 
FCC’s rules (federal law preempts local regulation of RF emissions). Small wireless facilities are 
sometimes referred to as small cells or micro cells. 

The key takeaway from this order is that local jurisdictions are not lawfully allowed to prevent small cell 
installation within their boundaries and cannot regulate the deployment of the equipment in a manner 
that effectively prohibits their placement. It is important that the City of Canby create guidelines that 
are objective, reasonable and in place before micro cell providers request to install their equipment 
within the jurisdictional bounds of the City.  

47 C.F.R.  – Section 1.6003 Reasonable Periods of Time to Act on Siting Applications ‘Shot-
Clock’ 

The shot clock is the colloquial term for amount of time in which the City of Canby has to make a 
decision regarding an application to install telecommunications facilities. Federal regulations have 
required that the review for telecommunications applications preempts state and local regulations such 
as ORS 227.178. This places extra burden on City staff to ensure that the application is reviewed, 
deemed complete and approved according to guidelines and design standards that are proposed as part 
of the text amendments discussed in this work session. As such, the Code of Federal Regulations (CFR) 
generally require that: 

 Review of an application to collocate a small wireless facility using an existing structure be 

processed in 60 days. 

 

 Review of an application to collocate wireless equipment other than a small wireless facility 

using an existing structure be processed in 90 days. 

 

 Review of an application to deploy a small wireless facility using a new structure be processed in 

90 days. 

 

 Review of an application to deploy wireless infrastructure other than a small wireless facility be 

processed in 150 days. 

Policy Implications for City of Canby 

There are a number of policy implications that federal rules along with the increased demand for 
telecommunications capabilities and coverage present for the city. To summarize, the following list 
described the impacts on Canby’s ability to regulate the implementation and deployment of small cell 
wireless facilities within the City’s rights-of-way as well as within private property located within City 
jurisdiction. 
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 Constrained shot clocks for taking action on an application.

 Environmental and health effects cannot be reviewed beyond requesting an Oregon licensed
and registered professional engineer providing stamped documents stating that the Non-
Ionizing Electromagnetic Radiation (NIER) radiation produced by the deployment of facilities and
their collocations is within acceptable FCC limits.

 Franchise fees and other fee limitations.

 Coordination requirements between planning, public works, city engineer and other rights-of-
way franchisees and users.

 Conflicts between rights-of-way users.

 Denying applications based on aesthetics or other reasons not permissible by the FCC is not an
option.

Proposed Telecommunications Policy and Regulation Changes for City of Canby 

The purpose of the proposed changes is to provide general parameters and design guidelines for 
telecommunication facility placement within City of Canby Right-of-Way (ROW) and private property. 
The primary objective of these guidelines is to provide the telecommunication providers and their 
ancillaries with a better sense of what the City and other ROW facility users will accept as reasonable 
development in the Right-of-Way. Ultimately, planning staff intends to establish standards that are 
reasonable and objective but also ensure that the City has an opportunity to evaluate new facility 
deployment to ensure it meets reasonable time, place and manner standards. 

Right-of-Way is not zoned. It does not fall under the zoning ordinance development code that would be 
applicable for private property outside of the ROW. It is prudent for the City to place reasonable time, 
place and manner restrictions on the deployment of microcell telecommunications equipment within 
City owned facilities but also on private property. 

A summary of the proposed changes is described in the bulleted list below: 

 Remove and edit telecommunications code language from Chapter 16.08 General Provisions.

 Create a new code section Chapter 16.55 Telecommunications and incorporate new and existing
language.

 Remove and edit definitions related to telecommunications in Chapter 16.04 Definitions and
place in newly created Chapter 16.55 Telecommunications.

 Create guidelines and standards for reviewing telecommunications facilities in the public-rights-
of-way so that they are consistent with federal regulations but allow Canby to evaluate small
cell deployment against the standards as crafted.

Attachments: 

1. Proposed draft language for Chapter 16.55 Telecommunications Facilities
2. Oregon City public works design guidelines language for microcell deployment in Right-of-Way.
3. League of Oregon Cities microcell model code.
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Chapter 16.55 – Telecommunications Facilities Draft 
September 16, 2020 

Chapter 16.55  

Telecommunications Facilities 

Sections: 

16.55.010 Purpose. 

16.55.015 Definitions  

16.55.020 Applicability 

16.55.025 Administration  

16.55.030 Permit Requirements 

16.55.035 Micro Telecommunications Facility Design Standards 

16.55.040 Macro Telecommunications Facility Design Standards 

16.55.045 Exemptions 

16.55.100 Severability 

16.55.010 Purpose. 

A. The purpose this chapter is to: 

1. Manage the deployment of wireless telecommunications facilities and ancillary 
equipment consistent with Federal law and regulations. 

 
2. Place reasonable and appropriate time, place and manner restrictions on 

telecommunications deployment consistent with federal law and regulations. 
 
3. Encourage the placement of telecommunications facilities in appropriate locations for 

both the provider and the City. 
 
4. Provide City of Canby residents and businesses with a wide range of 

telecommunications and wireless options. 
 
5. Provide for the safe construction, location, erection and maintenance of 

telecommunications equipment. 
 
6. Encourage collocation of telecommunications equipment wherever possible. 
 
7. Contribute to a simple and efficient regulatory process.  
 
8. Develop a consistent and well understood application process for 

telecommunications providers and for city staff. 
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16.55.015 Definitions. 

A. Abandoned Telecommunications Equipment. Defined as a facility and / or equipment 
that has been in disuse continuously for 365 days and no longer has a known owner 
or FCC licensee. 
 

B. Antenna. Defined in 47 C.F.R. § 1.6002(b). The term includes an apparatus designed 
for the purpose of emitting radio frequencies (RF) to be operated or operating from a 
fixed location pursuant to Federal Communications Commission authorization, for 
the provision of personal wireless service and any commingled information services. 
For purposes of this definition, the term antenna does not include an unintentional 
radiator, mobile station, or device authorized under 47 C.F.R. Part 15 

 
C. Antenna (Ancillary) Equipment. Defined in 47 C.F.R. § 1.6002(c). The term includes 

equipment, switches, wiring, cabling, power sources, shelters or cabinets associated 
with an antenna, located at the same fixed location as the antenna, and, when 
collocated on a structure, is mounted or installed at the same time as such antenna. 

 
D. Applicant. Defined as any person who represents and submits an application on 

behalf of a wireless provider. 
 
E. Application – Telecommunications. A written request submitted by an applicant (1) 

for permission to collocate wireless facilities; or (2) to approve the installation, 
modification or replacement of a structure on which to collocate a small wireless 
facility in the rights-of-way or on private property where required. The application 
consists of a form provided by the City with accompanying materials provided by the 
applicant. 

 
F. City. Defined as the City of Canby, Oregon. (Ord. 740 section 10.1.20(B)[part], 1984) 
 
G. City Engineer. The Oregon registered Professional Engineer designated to review 

development within the city.  
 
H. City-Owned Infrastructure. Means infrastructure within the city limits and urban 

growth boundary, public rights-of-way or public easements, including but not limited 
to street lights, traffic devices and signals, towers, structures, buildings, and utilities 
that are owned, operated and/or maintained by the City. 

 
I. Collocation. Defined in 47 C.F.R. § 1.6002(g). Term describes: (1) mounting or 

installing an antenna facility on a preexisting structure, and/or (2) modifying a 
structure for the purpose of mounting or installing an antenna facility on that 
structure. “Collocate” has a corresponding meaning. 

 
J. Day. A calendar day. For purposes of land use application timelines determined by 

ORS 227.178(1) and FCC “shot clock” regulations for decisions related to 
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telecommunications, a terminal day that falls on a holiday or weekend shall be 
deemed to be the next immediate business day.  

 
K. Licensee. A telecommunication utility registered with the City and the 

Telecommunications Section of the Development Code 16.55. 
 
L. Macro Cell Wireless Facility. A telecommunications facility that meets each of the 

following conditions:  
 

1. Facilities mounted on structures greater than 50 feet including the antennas.  
 

2. Facilities mounted on structures that are more than 10 percent taller than 
any other adjacent structures.  

 
3. Facilities that extend in height existing structure(s) on which the antennas 

are located by more than 50 feet or more than 10 percent whichever is 
greater. 

 
4. The facilities do not result in human exposure to radio frequency in excess of 

the applicable safety standards specified in 47 C.F.R. § 1.1307(b). 
 
M. Micro Cell Wireless Facility. A facility that meets each of the following conditions per 

47 C.F.R § 1.6002(l), as may be amended or superseded:  
 

1. Facilities mounted on structures 50 feet or less in height including the 
antennas.  
 

2. Facilities mounted on structures no more than 10 percent taller than other 
adjacent structures.  

 
3. Each antenna associated with the deployment, excluding associated antenna 

equipment, is no more than three cubic feet in volume;  
 

4. All other wireless equipment associated with the structure, including wireless 
equipment associated with the antenna and any pre-existing associated 
equipment on the structure, is no more than 28 cubic feet in volume;  
 

5. The facilities do not result in human exposure to radio frequency in excess of 
the applicable safety standards specified in 47 C.F.R. § 1.1307(b). 

 
N. Public Rights-of-Way. Defined as the space in, upon, above, along, across, over or 

under the public streets, roads, highways, lanes, courts, ways, alleys, boulevards, 
bridges, trails, paths, sidewalks, bicycle lanes, public utility easements, and all other 
public ways or areas, including the subsurface under and air space over these areas, 
excluding parks, parklands and other City property that is not generally open to the 
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public for the purposes of travel. The definition only applies to the extent of the 
City’s right, title and interest to grant a license to occupy and use such areas for 
utility facilities. 

16.55.020 Applicability 

A. The Telecommunications Chapter applies to the following: 
 

1. Proposed new telecommunications facilities, collocations, antennas, equipment, 
poles, towers, and ancillary facilities typically associated with telecommunications 
equipment.  

 
2. Replacement poles, towers, collocations and antennas and equipment. 

 
3. Modifications to existing or proposed telecommunications facilities, collocations, 

antennas, equipment, poles and ancillary facilities typically associated with 
telecommunications equipment. 

16.55.025 Administration. 

A. Permit Required. All telecommunications equipment deployed, collocated, placed, 
replaced, installed and erected after the effective date of this chapter, other than 
telecommunications equipment that is exempt from permit requirements per 16.55.50 
shall require a permit. Applications shall be made on forms provided by the Planning 
Director with attached required information stated in the application form.  
 

B. Fee. A fee as established by resolution of the City Council shall be paid to the City of Canby 
upon the filing of an application. Such fees shall not be refundable. 
 

C. Construction and Maintenance. All telecommunications equipment and ancillaries, 
including: poles, cabinets, power supplies whether above or underground shall meet all 
applicable requirements of building, structural, mechanical and electrical codes. 
 
1. All telecommunications equipment shall be kept in good repair and maintained in a 

safe, neat, clean condition. Telecommunications equipment shall be designed and 
deployed to reduce the impact of visual appearance. 
 

2. No telecommunications equipment shall be erected or maintained in such a manner 
that any portion of its surface will interfere with the free use of, or any access to any 
fire escape, exit or standpipe. 

 
3. No telecommunications equipment shall be deployed in a location that creates an 

immediate danger to the safety and welfare of the public by blocking vision for either 
pedestrians or motorists, at public and/or private roadways, intersections, driveways, 
paths, sidewalks or railroad crossings. 
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D. Appeal. Appeals are limited to procedures set forth in Chapter 16.89 for land use decisions 
pursuant to requirements in Chapter 16.89. Appeals of building permit decisions are 
decided by the Clackamas County Building Official. 
 

E. Permit Expiration. Every permit issued by the Clackamas County Building Official under 
the provisions of this chapter shall expire by limitation and become null and void if the 
building or work authorized by such permit is not commenced within 180 days from the 
date of such permit, or if the building or work authorized by such permit is suspended or 
abandoned at any time after the work is commenced for a period of 180 days. Before such 
work can be recommenced, a new permit shall be first obtained to do so, and the fee 
therefore shall be one-half of the amount required for a new permit for such work, 
provided no changes have been made or will be made in the original plans and 
specifications for such work; and provided further, that such suspension or abandonment 
has not exceeded one year. 
 

F. Permit Suspension or Revocation. The Planning Director and City Engineer or duly 
authorized representative may, in writing, suspend or revoke a permit issued under 
provisions of this chapter whenever the permit is issued on the basis of incorrect 
information supplied, or in violation of applicable ordinance or regulation or any of the 
provisions of this chapter. 
 

G. Variance / Deviation from Standards. The procedures which allow variations from the 
strict application of the regulations of this Title, by reason of exceptional circumstances 
and other specified conditions, are set forth in 16.55(H) and when applicable Chapter 
16.53. 
 

H. Conditional Use Telecommunications Equipment and Design Review. 
Telecommunications equipment that is proposed and does not meet the Type I Review 
Process shall be processed under a Design Review Type II or III process at the discretion 
of the City Engineer or Planning Director. A Conditional Use Permit for certain major 
installations of macro telecommunications equipment shall be required. 
 

I. Timelines ‘Shot Clock’ for Processing Telecommunications Equipment. Pursuant to the 
Telecommunications Act of 1996, provisions of the Middle-Class Tax Relief and Job 
Creation Act of 2012 (Commonly Referred to as the Spectrum Act) and; FCC 18-133 (Small 
Cell Order), applications to permit telecommunications shall be consistent with 47 CFR 
Section 1.6003 – Reasonable Periods of Time to Act of Siting Applications.  
 

A. Review Periods for Individual Applications 

 

1. Micro Telecommunications Facility Minor Installation Permit – Collocations 

on existing infrastructure. Applications shall comply with regulation and 

documentations/permissions as set forth by federal, state, and city 

standards. The review period for applications will be 60 days following 
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reception of a materially complete application. These applications will be 

reviewed through a Type I Site / Design Review process. 

 
2. Micro Telecommunications Facility Major Installation Permit – Deployment 

and construction of proposed new infrastructure. Applications for compliant 

sizes, locations, and aesthetics with necessary supportive documentation 

permissions as set forth by Federal, State, and City standards. The review 

period for these applications will be 90 days following reception of a 

materially complete application. These applications will be reviewed through 

a Type I Site / Design Review process. 

 
3. Macro Telecommunications Minor Installation Permit – Collocations on 

existing infrastructure. Applications shall comply with regulation and 

documentations/permissions as set forth by federal, state, and city 

standards. The review period for applications will be 90 days following 

reception of a materially complete application. These applications will be 

reviewed through a Type I Site / Design Review process. 

 
4. Macro Telecommunications Tower / Structure Major Installation Permit – 

Deployment and construction of a macro telecommunications tower and 

associated equipment. Applications shall comply with regulation and 

documentation/permissions as set forth by federal, state and city standards. 

The review period for applications shall be 150 days following reception of a 

materially complete application. These applications will be reviewed through 

a Type II or III Site / Design Review and under certain proposals with a 

Conditional Use Permit process. 

 
B. Incomplete Applications.  

 

1. For an initial application to deploy Small Wireless Facilities, if the 

Planning Director / City Engineer or designee notifies the applicant on or 

before the 10th day after submission that the application is materially 

incomplete, and clearly and specifically identifies the missing documents 

or information and the specific rule or regulation creating the obligation 

to submit such documents or information, the shot clock date calculation 

shall restart at zero on the date on which the applicant submits all the 

documents and information identified by the siting authority to render 

the application complete. 

 

2. For an initial application to Deploy a Macro Telecommunications Tower / 

Structure incomplete applications shall treated the same as described in 

ORS 227.178. 
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C. Complete Applications 

 

1. Applications shall be deemed complete when the Planning Director 

and/or City Engineer or designee(s) have determined that the applicant 

has supplied sufficient information as required by Section 16.55.30 and 

that the application materials are accurate, true and addresses the 

criteria of this division and all other applicable sections of Canby 

Municipal Code. 

16.55.30 Telecommunications Equipment Permit Applications 

A. Telecommunications facilities within the Public rights-of-way are reviewed by the City 
Engineer and/or Planning Director, or authorized designee(s), in accordance with the 
process described below: 
 

1. Micro Telecommunications Facility Minor Installation Permit – installations on 

existing third-party infrastructure. Applications shall comply with regulation and 

documentations/permissions as set forth by federal, state, and city standards. 

Applications shall clearly denote the below outlined requirements.  

 
2. Micro Telecommunications Facility Major Installation Permit – installations on 

existing City-owned infrastructure or proposed new infrastructure. Applications 

for compliant sizes, locations, and aesthetics with necessary supportive 

documentation permissions as set forth by Federal, State, and City standards.  

 
B. Telecommunications facilities within private and public property that are outside the 

public rights-of-way are reviewed by the Planning Director, or authorized designee(s), in 
accordance with the process described below: 
 

1. Macro Telecommunications Minor Installation Permit – installations on existing 

third-party infrastructure and certain new deployments. Applications shall 

comply with regulation and documentations/permissions as set forth by federal, 

state, and city standards. Applications shall clearly denote the below outlined 

requirements.  

 

2. Macro Telecommunications Major Installation Permit – installations on existing 

third party infrastructure or proposed new infrastructure. Applications for 

compliant sizes, locations, and aesthetics with necessary supportive 

documentation permissions as set forth by Federal, State, and City standards.  

 
C. Application Requirements 
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1. Aerial vicinity map indicating the location of the existing and/or proposed 

wireless support tower/structure to which the telecommunications facility will 

be attached. The vicinity map shall also indicate all known telecommunications 

facilities within a 1000 foot radius centered on the proposed deployment area. 

 

2. Street view images, rendering or photographs showing the existing and 

proposed conditions of the project site. 

 
3. A scaled site plan, prepared by a professional engineer or surveyor licensed in 

the State of Oregon indicating at a minimum: 

 
a. Proposed tower, pole or structure to which the small cell equipment will 

be attached; including: lease area (if applicable). 

 

b. Location of supporting ancillary equipment, including: power supply, 

cooling equipment, cable, etc. 

 

c. Street names and addresses. 

 
d. Right-of-way lines, property lines, proposed utilities (above and below 

grade), curb, sidewalks, driveways, streets, paths, structures, street 

lights, traffic signals. All conflicts with existing structure shall be indicated 

on the plan with a description on how the anticipated conflict will be 

remediated; 

 
e. If equipment is placed below grade, the nearest location to access the 

equipment placed below grade.  

 
4. Structural analysis, prepared and stamped by a professional engineer licensed in 

the State of Oregon, shall include evaluation of the existing and/or proposed 

wireless support structure and foundation structurally adequate to safely 

support the proposed telecommunications facilities and comply with NESC for 

structural stability to determine whether the structure can carry the proposed 

telecommunications facility and comply with applicable NESC and structural 

safety code. 

 
5. Engineered details of proposed telecommunications facilities, including 

elevations/profiles, plans and sections, clearly indicating the following:   

 
a. Height, width, depth, and volume (in cubic feet) of all proposed antenna 

and exposed elements and/or proposed antenna enclosures.  

 

City Council Packet - Page 13 of 158



 

Chapter 16.55 – Telecommunications Facilities (Draft) 
September 16, 2020  PAGE 9 of 23 

b. Height, width, depth, and volume (in cubic feet) of proposed wireless 

equipment associated with the facility Including electric meters, 

concealment elements, telecommunications demarcation boxes, 

grounding equipment, power transfer switches, cut-off switches, and 

vertical cable runs for the connection of power and other services as 

applicable.  

 
c. Method of installation/connection.  

 
d. Color specifications for proposed wireless support structures and 

associated exposed equipment, cabinets, and concealment elements.  

 
e. Electrical plans and wiring diagrams.  

 
f. Footing and foundation drawings and structural analysis, sealed and 

signed by a professional engineer licensed in the State of Oregon. 

 
6. Permission to use utility pole or alternative antenna structure:  The operator of a 

wireless telecommunication facility shall submit to the City a copy of the written 

approval from the owner of an existing utility pole, monopole, or an alternative 

antenna structure, to mount the wireless telecommunication facility on that 

specific pole, tower, or structure, prior to issuance of the City permit. This 

permission can be provide in a form that clearly indicates authorized permission, 

such as a: 

 

a. Lease or franchise agreement, memorandum of understanding, signed 

authorization form or other format deemed acceptable to the City 

Engineer / Planning Director or designee. 

 
7. Manufacturer’s specification sheets for proposed telecommunications facility 

equipment, including wireless support structures, equipment cabinets, shrouds 

or concealment devices, antennas, meters, radios, switches, telecommunications 

demarcation boxes, and grounding equipment. 

 
8. Certification by an Oregon-registered professional engineer that the 

telecommunication facility, as amended by the proposed collocation, complies 

with the non-ionizing electromagnetic radiation (NIER) emission standards as set 

forth by the Federal Communications Commission (FCC). 

 
9. A signed statement of the equipment and owner’s removal responsibilities 

should the equipment no longer be used or operated. The statement shall 

indicate that after 365 days of continuous non-use that the equipment is subject 

to removal by the City of Canby or utility provider. 
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10. Documentation showing that the applicant has an FCC license for the geographic 

region and for the service proposed by the collocation. 

 
11. A secured bond providing for the required tower or pole removal cost and 

replacement and repair of lease or deployment area to pre-deployment 

condition.  

 
12. A statement with accompanying diagrams and plans that describes visual 

shrouding design techniques for antennas and ancillary equipment. 

 
13. Other information requested in the application form provided by the City 

Engineer / Planning Director and their designee(s), such as but not limited to, 

peer review by an independent engineering firm of the proposed 

telecommunications facility system design. During the review and approval 

process, the Director may request additional information including but not 

limited to, balloon tests, photo simulations, and other measures of visual impact. 

 

14. For micro telecommunications facilities, provide a detailed narrative describing 

how the proposed collocation meets the definition of Small Wireless Facilities 

established with FCC 18-133, listed below. 

 
a. The facilities:  

 

i. Are mounted on structures 50 feet or less in height including their 

antennas as defined in § 1.1320(d)ii; or 

 

ii. Are mounted on structures no more than 10 percent taller than 

other adjacent structures; or  

 
iii.  Do not extend existing structures on which they are located to a 

height of more than 50 feet or by more than 10 percent, 

whichever is greater.  

 
b. Each antenna associated with the deployment, excluding associated 

antenna equipment (as defined in the definition of ‘‘antenna’’ in § 

1.1320(d)), is no more than three (3) cubic feet in volume. 

 
c. All other wireless equipment associated with the structure, including the 

wireless equipment associated with the antenna and any pre-existing 

associated equipment on the structure, is no more than 28 cubic feet in 

volume.  
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d. The facilities do not require antenna structure registration.  

 
e.  The facilities do not result in human exposure to radiofrequency 

radiation in excess of the applicable safety standards specified in § 

1.1307(b).  

 

 

16.55.035 Micro Telecommunications Facility Design Standards 

A. The purpose of this section is provide review procedures and acceptable time, place, 

and manner constraints on the installation, placement and deployment of micro cell 

wireless telecommunications facilities within the public-rights-of-way in the City of 

Canby. 

 

B. General Requirements.  

 
1. Ground-mounted equipment in the right-of-way is discouraged, unless the 

applicant can demonstrate that pole-mounted equipment is not technically 

feasible, or the electric utility requires placement of equipment on the ground 

(such as an electric meter). If ground mounted equipment is necessary, then the 

applicant shall conceal the equipment from the public in a cabinet, in street 

furniture or with landscaping. 

 
2. Replacement poles, new poles and all antenna equipment shall comply with the 

Americans with Disabilities Act (“ADA”), city construction and sidewalk clearance 

standards and city, state and federal laws and regulations in order to provide a 

clear and safe passage within, through and across the right-of-way. Further, the 

location of any replacement pole, new pole, and/or antenna equipment must 

comply with applicable traffic requirements, not interfere with utility or safety 

fixtures (e.g., fire hydrants, traffic control devices), and not adversely affect 

public health, safety or welfare. 

 
3. Replacement poles shall be located as near as feasible to the existing pole. The 

abandoned pole must be removed within 90 days. 

 
4. Any replacement pole shall substantially conform to the material and design of 

the existing pole or adjacent poles located within the contiguous right-of-way 

unless a different design is requested and approved pursuant to Section H. 

 
5. No advertising, branding or other signage is allowed unless approved by the City 

Engineer or the City Engineer’s designee(s) as a concealment technique or as 

follows:  
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a. Safety signage as required by applicable laws, regulations, and standards.  

 

b. Identifying information and 24-hour emergency telephone number (such 

as the telephone number for the operator’s network operations center) 

on wireless equipment in an area that is visible. 

 
6. The total volume of multiple antennas on one structure shall not exceed fifteen 

(15) cubic feet, unless additional antenna volume is requested and approved 

pursuant to Section H. 

 
7. Antennas and antenna equipment shall not be illuminated, except as required by 

municipal, federal or state authority, provided this shall not preclude 

deployment on a new or replacement street light. 

 
8. Small wireless facilities may not displace any existing street tree or landscape 

features unless: 

 
a. Such displaced street tree or landscaping is replaced with native and/or 

drought-resistant trees, plants or other landscape features approved by 

the City.  

 

i. The replaced trees shall be maintained for a minimum of 2 years 

from initial planting.  Any trees that do not survive shall be 

replanted subject to the same 2 year survivor standards. 

 

b. The applicant submits and adheres to a landscape maintenance plan or 

agrees to pay an appropriate in-lieu fee for the maintenance costs. 

 

C. Microcell Facilities Attached to Wooden Poles, Non-Wooden Poles and Structures with 

Overhead Lines. Small wireless facilities located on wooden utility poles, non-wooden 

utility poles and structures with overhead lines shall conform to the following design 

criteria unless a deviation is requested and approved pursuant to Section H: 

 

1. Proposed antenna and related equipment shall meet:  

 

a. The City’s design standards for small wireless facilities. 

 

b. The pole owner requirements. 

 
c. National Electric Safety Code (NESC) and National Electric Code (NEC) 

standards.  
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2. The pole at the proposed location may be replaced with a taller pole or extended 

for the purpose of accommodating a small wireless facility; provided that the 

replacement or extended pole, together with any small wireless facility, does not 

exceed 50 feet in height or 10 percent taller than adjacent poles, whichever is 

greater. The replacement or extended pole height may be increased if required 

by the pole owner, and such height increase is the minimum necessary to 

provide sufficient separation and/or clearance from electrical and wireline 

facilities. Such replacement poles may either match the approximate color and 

materials of the replaced pole or shall be the standard new pole used by the pole 

owner in the city.  

 
3. To the extent technically feasible, antennas, equipment enclosures, and all 

ancillary equipment, boxes, and conduit shall match the approximate material 

and design of the surface of the pole or existing equipment on which they are 

attached, or adjacent poles located within the contiguous right-of-way. Near 

matches may be permitted by the City when options are limited by technical 

feasibility considerations, such as when high-frequency antennas cannot be 

placed within an opaque shroud but could be wrapped with a tinted film.  

 
4. Antennas which are mounted on poles shall be mounted as close to the pole as 

technically feasible and allowed by the pole owner.  

 
5. No antenna shall extend horizontally more than 20 inches past the outermost 

mounting point (where the mounting hardware connects to the antenna), unless 

additional antenna space is requested and approved pursuant to Section H. 

 
6. Antenna equipment, including but not limited to radios, cables, associated 

shrouding, disconnect boxes, meters, microwaves and conduit, which is 

mounted on poles shall be mounted as close to the pole as technically feasible 

and allowed by the pole owner.  

 
7. Antenna equipment for small wireless facilities must be attached to the pole, 

unless otherwise required by the pole owner or permitted to be ground-

mounted pursuant to subsection (C)(1) above. The equipment must be placed in 

an enclosure reasonably related in size to the intended purpose of the facility.  

 
8. All cables and wiring shall be covered by conduits and cabinets to the extent that 

it is technically feasible, if allowed by pole owner. The number of conduits shall 

be minimized to the extent technically feasible. 

 
D. Small Wireless Facilities Attached to Non-Wooden Light Poles, Non-Wooden Utility Poles 

and Structures without Overhead Utility Lines. Small wireless facilities attached to 
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existing or replacement non-wooden light poles, non-wooden utility poles and 

structures without overhead lines shall conform to the following design criteria unless a 

deviation is requested and approved pursuant to Section H. 

 

1. External Equipment. The antennas and associated equipment enclosures must 

be camouflaged to appear as an integral part of the pole or be mounted as close 

to the pole as feasible and must be reasonably related in size to the intended 

purpose of the facility and reasonable expansion for future frequencies and/or 

technologies, not to exceed the volumetric requirements described in Section A. 

If the equipment enclosure(s) is mounted on the exterior of the pole, the 

applicant is encouraged to place the equipment enclosure(s) behind any 

decorations, banners or signs that may be on the pole. Conduit and fiber must be 

fully concealed within the pole. 

 

2. Concealed Equipment. All equipment (excluding disconnect switches), conduit 

and fiber must be fully concealed within the pole. The antennas must be 

camouflaged to appear as an integral part of the pole or be mounted as close to 

the pole as feasible. 

 
3. Any replacement pole shall substantially conform to the material and design of 

the existing pole or adjacent poles located within the contiguous right-of-way 

unless a different design is requested and approved pursuant to Section H.  

 
4. The height of any replacement pole may not extend more than 10 feet above the 

height of the existing pole, unless such further height increase is required in 

writing by the pole owner. 

 
E. New Poles. Small wireless facilities may be attached to new poles that are not 

replacement poles under sections C or D, installed by the wireless provider, subject to 

the following criteria: 

 

1. Antennas, antenna equipment and associated equipment enclosures (excluding 

disconnect switches), conduit and fiber shall be fully concealed within the 

structure. If such concealment is not technically feasible, or is incompatible with 

the pole design, then the antennas and associated equipment enclosures must 

be camouflaged to appear as an integral part of the structure or mounted as 

close to the pole as feasible, and must be reasonably related in size to the 

intended purpose of the facility, not to exceed the volumetric requirements in 

Section (B)(6) above. 

 

2. To the extent technically feasible, all new poles and pole-mounted antennas and 

equipment shall substantially conform to the material and design of adjacent 
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poles located within the contiguous right-of-way unless a different design is 

requested and approved pursuant to Section H. 

 
3. New poles shall be no more than forty (40) feet in height unless additional height 

is requested and approved pursuant to Section H. 

 
4. The city requires whenever feasible that wireless providers install small wireless 

facilities on existing or replacement poles instead of installing new poles, unless 

the wireless provider can document that installation on an existing or 

replacement pole is not technically feasible or otherwise not possible (due to a 

lack of owner authorization, safety considerations, or other reasons acceptable 

to the City Engineer or Planning Director or the designee). 

 
F. Undergrounding Requirements. [ACCORDING TO THE FCC ORDER, UNDERGROUNDING 

REQUIREMENTS ARE SUBJECT TO THE SAME CRITERIA AS OTHER AESTHETIC 
STANDARDS.  
 
SOME COMPONENTS OF SMALL WIRELESS FACILITTIES WILL OFTEN NOT WORK 
UNDERGROUND. THEREFORE, CITIES UNDERGROUNDING REQUIREMENTS OR 
UNDERGROUND DISTRICTS MAY CREATE AN EFFECTIVE PROHIBITION. CITIES ARE 
ENCOURAGED TO REVIEW CURRENT UNDERGROUNDING REQUIREMENTS AND WORK 
WITH THEIR ATTORNEYS/ROW SPECIALISTS TO MAKE SURE THOSE REQUIREMENTS ARE 
NOT IN CONFLICT WITH THE FCC ORDER.]  
 

G. Strand Mounted Equipment. Strand mounted small wireless facilities are permitted, 

subject to the following criteria:  

 

1. Each strand mounted antenna shall not exceed 3 cubic feet in volume, unless a 

deviation is requested and approved pursuant to Section H. 

 

2.  Only 2 strand mounted antennas are permitted between any two existing poles.  

 
3. Strand mounted devices shall be placed as close as possible to the nearest pole 

and in no event more than five feet from the pole unless a greater distance is 

required by the pole owner.  

 
4. No strand mounted device will be located in or above the portion of the roadway 

open to vehicular traffic.  

 
5. Strand mounted devices must be installed with the minimum excess exterior 

cabling or wires (other than original strand) to meet the technological needs of 

the facility.  
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H. Deviation from Design Standards.  

 

1. An applicant may obtain a deviation from these design standards if compliance 

with the standard:  

 

a. Is not technically feasible. 

 

b. Impedes the effective operation of the small wireless facility. 

 
c. Significantly impairs a desired network performance objective. 

 
d. Conflicts with pole owner requirements. 

 

e.  Materially inhibits or limits the provision of wireless service.  

 
[NOTE: SINCE DEVIATIONS FROM THE DESIGN STANDARDS MAY LEAD TO 

QUESTIONS FOR WHY ONE PROVIDER WAS ALLOWED AN EXCEPTION 

AND ANOTHER WAS NOT, IT IS ADVISED THAT CANBY DOCUMENT 

REASONS FOR DEVIATIONS.]  

 

2. When requests for deviation are sought under subsections (H)(1)(a)-(e), the 

request must be narrowly tailored to minimize deviation from the requirements 

of these design standards, and the City Engineer / Planning Director or designee 

must find the applicant’s proposed design provides similar aesthetic value when 

compared to strict compliance with these standards.  

 
3. The City Engineer / Planning Director or designee may also allow for a deviation 

from these standards when it finds the applicant’s proposed design provides 

equivalent or superior aesthetic value when compared to strict compliance with 

these standards.  

 
4. The small wireless facility design approved under this Section H must meet the 

conditions of 47 C.F.R. Sec. 1.6002(l).  

 
5. The City Engineer / Planning Director or designee will review and may approve a 

request for deviation to the minimum extent required to address the applicant’s 

needs or facilitate a superior design.  

 
[NOTE: THE CITY OF CANBY MAY RECOMMEND A PRE-MEETING WITH 

PROVIDERS IF A DEVIATION FROM STANDARDS IS BEING CONSIDERED. 

HOWEVER, PRE- MEETINGS MUST BE OPTIONAL. MANDATORY PRE-MEETINGS, 
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WHETHER WITH STAFF, MEMBERS OF THE COMMUNITY OR NEIGHBORHOOD 

ASSOCIATIONS, WILL TRIGGER THE SHOT CLOCK TO START.]  

16.55.40 Macro Telecommunications Facilities Design Standards 

A. The purpose of this section is provide review procedures and acceptable time, place, 

and manner constraints on the installation, placement and deployment of macro 

wireless telecommunications facilities within public and private property in the City of 

Canby. The section is intended to: 

1. Regulate the placement, appearance and number of macro wireless 
telecommunications systems facilities. 

 
2. Ensure that the citizens of Canbypublic will have access to a variety of wireless 

telecommunications systems and providers. 
 

3. Reduce the visual impact of certain wireless telecommunications systems facilities 
by encouraging collocation; 

 

4. Establish a graduated system of review that will expedite facilities placement in 
preferred locations; 

 

5. Implement the applicable provision of the Federal Telecommunications Act of 
1996; 

 

6. Implement Section 6409 of the Middle Class Tax Relief and Job Creation Act of 
2012, 47 U.S.C. § 1455(a), commonly referred to as the Spectrum Act and; 

 

7. Implement FCC Order 18-133, effective August 15, 2019. 
 

B. The siting and review process for Macro telecommunications facilities is based on the 
type of facility (lattice, monopole, attached, stealth design or collocation) and its 
proposed location in a Preferred Site (M-1 or M-2 zoning districts), Acceptable Site (C-2 
or C-M zoning districts), or Conditionally Suitable Site (C-R, C-C or C-1 zoning districts). 

 
C. Macro Telecommunications Permit Applications. 

 

1. Minor Permit (Type I – Site Plan Review): 
 

a. An attached macro telecommunications facility (existing structure, including 
collocation on cell tower), including equipment shelters, buildings and 
cabinets housing land line switching/connection equipment, on a Preferred 
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Site or Acceptable Site, where the height of the attached facility is no more 
than 10 feet higher than the existing structure. 
 

b. A detached macro telecommunications facility (monopole), including 
equipment shelters, buildings and cabinets housing telecommunications land 
line switching/connection equipment, on a Preferred Site, set back at least 660 
feet from Highway 99E or land either planned or zoned for residential use, and 
less than 150 feet in height, including antennas. 
 

c. A detached, stealth design macro telecommunications facility (monopole), 
including equipment shelters, buildings and cabinets housing land line 
switching/connection equipment, on an Acceptable Site, set back from all 
property lines a distance equal to or greater than the height of the tower, and 
less than 60 feet high. 

 

d. An attached telecommunications facility (existing structure, including 
collocation on cell tower), including equipment shelters, buildings and 
cabinets housing land line switching/connection equipment, on a Preferred 
Site or Acceptable Site, where the height of the attached telecommunications 
facility is more than 10 feet higher than the existing structure. 

 
2. Major Permit (Type II/III – Site and Design Review): 

 
a. A detached telecommunications facility (monopole), including equipment 

shelters, buildings and cabinets housing land line switching/connection 
equipment, on a Preferred Site, set back at least 660 feet from Highway 99E 
or land either planned or zoned for residential use, and equal to or over 150 
feet in height, including antennas. 

 

b. A detached telecommunications facility (monopole), including equipment 
shelters, buildings and cabinets housing land line switching/connection 
equipment, on a Preferred Site, within 660 feet from Highway 99E or land 
either planned or zoned for residential use, and under 100 feet in height, 
including antennas. 

 

c. A detached telecommunications facility (lattice tower), including equipment 
shelters, buildings and cabinets housing telecommunications land line 
switching/connection equipment, on a Preferred Site, set back at least 660 
feet from Highway 99E or land either planned or zoned for residential use, and 
under 150 feet in height, including antennas. 

 

d. A detached, stealth design telecommunications facility (monopole), including 
equipment shelters, buildings and cabinets housing land line 
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switching/connection equipment, on an Acceptable Site, set back from all 
property lines a distance equal to or greater than the height of the tower, and 
less than 100 feet high, including antennas. 

 
e. An attached telecommunications facility (existing structure, including 

collocation on cell tower), including equipment shelters, buildings and 
cabinets housing telecommunications land line switching/connection 
equipment, on a Preferred Site or Acceptable Site, where the height of the 
attached telecommunications facility is more than 10 feet higher than the 
existing structure. 
 

f.     A detached telecommunications facility (monopole), including equipment 
shelters, buildings and cabinets housing telecommunications land line 
switching/connection equipment, on a Preferred Site, set back at least 660 
feet from Highway 99E or land either planned or zoned for residential use, and 
equal to or over 150 feet in height, including antennas. 

 

g.  A detached telecommunications facility (monopole), including equipment 
shelters, buildings and cabinets housing telecommunications land line 
switching/connection equipment, on a Preferred Site, within 660 feet from 
Highway 99E or land either planned or zoned for residential use, and under 
100 feet in height, including antennas. 

 

h. A detached telecommunications facility (lattice tower), including equipment 
shelters, buildings and cabinets housing telecommunications land line 
switching/connection equipment, on a Preferred Site, set back at least 660 
feet from Highway 99E or land either planned or zoned for residential use, and 
under 150 feet in height, including antennas. 
 

i. A detached, stealth design telecommunications facility (monopole), including 
equipment shelters, buildings and cabinets housing telecommunications land 
line switching/connection equipment, on an Acceptable Site, set back from all 
property lines a distance equal to or greater than the height of the tower, and 
less than 100 feet high, including antennas. 

 
1. Major Permit (Type II/III – Site and Design Review and Conditional Use Permit) 

a. A detached telecommunications facility (monopole), including equipment 
shelters, buildings and cabinets housing telecommunications land line 
switching/connection equipment, on a Preferred Site, within 660 feet from 
Highway 99E or land either planned or zoned for residential use, and equal 
to or over 100 feet in height, including antennas. 
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b. A detached telecommunications facility (lattice tower), including equipment 
shelters, buildings and cabinets housing telecommunications land line 
switching/connection equipment, on a Preferred Site, set back at least 660 
feet from Highway 99E or land either planned or zoned for residential use, 
and equal to or over 150 feet in height, including antennas. 

 

c. A detached, stealth design telecommunications facility (monopole), 
including equipment shelters, buildings and cabinets housing 
telecommunications land line switching/connection equipment, on an 
Acceptable Site, set back from all property lines a distance equal to or greater 
than the height of the tower, including, unless it is demonstrated that 
locating the proposed facility within the required setback area will take 
advantage of an existing natural or artificial feature to conceal the facility or 
minimize its visual impacts, and equal to or over 100 feet high, with a 
maximum height of 130 feet. 

 
d. An attached telecommunications facility (existing structure, including 

collocation on cell tower) on a Conditionally Suitable Site, including 
equipment shelters, buildings and cabinets housing telecommunications 
land line switching/connection equipment, where the height of the attached 
telecommunications facility is no more than 10 feet higher than the existing 
structure. 

 
 D.  Standards for siting telecommunications facilities shall be as follows: 

1. Site and Design Review standards and criteria (section 16.49.040) shall apply to all 
telecommunications facilities requiring Site and Design approval. 

 

2. Conditional Use Permit standards and criteria (section 16.50.010) shall apply to all 
telecommunications facilities requiring Conditional Use Permit approval. 

 

3. All telecommunications facilities shall observe minimum lot size, lot coverage, 
building height and building setback requirements of the underlying zoning district 
unless specifically exempted or otherwise regulated by this section.  Underground 
facilities may encroach upon required yards or may be placed in appropriate 
easements. 

 

4. All detached telecommunications facilities shall be landscaped at the base of the 
towers/poles, and completely around the equipment shelters.  The landscaping 
shall conform to the ODOT standards for plant size and spacing. 

 

City Council Packet - Page 25 of 158



 

Chapter 16.55 – Telecommunications Facilities (Draft) 
September 16, 2020  PAGE 21 of 23 

5. Lighting for all telecommunications facilities shall be as required by the FAA or 
recommended by ODOT Aeronautics Division.  All other lighting must be deflected 
away from adjoining property. 

 

6. All detached telecommunications facilities shall be screened from the public right-
of-way and abutting property by a security fence or wall at least 6 feet in height 
consisting of chain link fencing with vinyl slats, solid wood fencing, concrete 
masonry unit block, or brick. 

 

7. Attached telecommunications facilities shall be painted to match the color of the 
mechanical screen wall or building to which it is attached. 

 
8. Equipment shelters, buildings and cabinets housing telecommunications ancillary 

equipment shall be concealed, camouflaged or placed underground. 
 

9. Any telecommunications facility sited on or designed with any of the following 
attributes shall first receive FCC approval, as specified in FCC Rules 1.1301 - 
1.1319, as a condition of city approval prior to construction; Wilderness Area; 
Wildlife Preserve; Endangered Species; Historical Site; Indian Religious Site; Flood 
Plain; Wetlands; High Intensity White lights in residential neighborhoods; 
Excessive radio frequency radiation exposure. 

 

E. Macro Telecommunications Application Requirements. 
 

1. Minor Permit Applications shall be completed on a form provided by the Planning 
Director and with the following information: 

 

a. A copy of that portion of the lease agreement (or lease memo) with the 
property owner, facility removal within 90 days of the abandonment and a 
bond to guarantee removal shall be submitted for review prior to 
development permit approval. 

 

b. A map of the city showing the approximate geographic limits of the cell to be 
created by the facility.  This map shall include the same information for all 
other facilities owned or operated by the applicant within the city, or 
extending within the city from a distant location, and any existing detached 
WTS facilities of another provider within 1,000 feet of the proposed site. 

 

c. An engineer scaled site plan showing: 
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i. The lease area; 
 

ii. Antenna structure; 
 

iii. Height above grade and setback from property lines; 
 

iv. Equipment shelters and setback from property lines; 
 

v. Access; 
 

vi. Connection point with land line system; and 
 

vii. All landscape areas associated with the telecommunications facility. 
 

d. Anticipated capacity of the telecommunications facility (including number 
and types of antennas which can be accommodated). 

 

e. The method(s) of stealth design (where applicable). 
 

f. An engineer’s statement that the radio frequency emissions at grade, or at 
the nearest habitable space when attached to an existing structure comply 
with FCC rules for such emissions; the cumulative radio frequency emissions 
if collocated. 

 

g. The radio frequency range in megahertz and the wattage output of the 
equipment. 

 

h. A description of the type of service offered (voice, data, video, etc.) and the 
consumer receiving equipment. 

 

i. Identification of the provider and backhaul provider, if different. 
 

j. A facilities maintenance regimen. 
 

k. The zoning and comprehensive plan designation of the proposed site. 
 

l. The FAA determination. 
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m. The distance from the nearest telecommunications facility. 
 

2. Major Permit Applications Additional Requirements: 
 

a. Items in section (E) above. 
 

b. Alternatives for locating/relocating support structures within 250 feet of the 
proposed site. 

 

c. Photo simulations of the proposed telecommunications facility from the four 
cardinal compass points and/or abutting right-of-way, whichever provides 
the most accurate representation of the proposed facility from a variety of 
vantage points. 

 
d. An engineer’s statement demonstrating the reasons why the 

telecommunications facility must be located at the proposed site (service 
demands, topography, dropped coverage, etc.). 

 

e. An engineer’s statement demonstrating the reasons why the 
telecommunications facility must be constructed at the proposed height. 

 

f. Verification of good faith efforts made to locate or design the proposed 
telecommunications facility to qualify for a less rigorous approval process 
(building permit and/or building permit and site and design review approval). 

 

16.55.045 Exemptions 

A. Private amateur radio (HAM) antennas, their support structures, and direct to home 
satellite receiving antennas are exempt from this section (16.08.120), but shall 
otherwise comply with the applicable provisions of the underlying zoning district in 
which they are located to the extent that such provisions comply with Federal 
Communications Commission policy.  (Ord. 981 section 19, 1997) 

 

16.55.100 Severability 

A. Invalidity of a section of this ordinance shall not affect the validity and application of 
the remaining sections or parts of sections of this ordinance or prohibit the regulation 
of telecommunications facilities within rights-of-way, public and private real property. 
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City of Oregon City Public Notice 

Proposed Resolution Adoption 

Table of Contents 

Resolution 19-03 

Staff Report:  Resolution 19-03 – Establish Management and Deployment Standards 
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Resolution 19-03 Appendix A – Small Cell Design and Construction Standard Guidelines 

for Public Rights-of-Way 
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Staff Report:  Resolution 19-02 – Amending the Rights-of-Way Fee Schedule to Include 

Fee Provisions for Small Cell Facilities Installed in the Public Rights-of-Way and 

Within the City of Oregon City

Resolution 19-02 

Resolution 19-02 Appendix A – Rights of Way Usage Fee Schedule 
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Public Works 

PROPOSED: Adopt New Resolutions, Amend Rights-of-Way Usage Fees, and Adopt Design 

and Construction Standards Specific to Small Cell in the Rights-of-Way 

This is to notify you that the City of Oregon City will be discussing proposals for the 

adoption of Resolutions to amend current Rights-of-Way Usage Fees and adoption of new 

design and construction standard guidelines for Small Cell in the rights-of-way. City 

Commission adoption of Resolutions19-02, 19-03, and 19-05 will establish fees and 

standards regarding Small Cell deployment and management. 

Public Works Department will present Resolutions 19-02, 19-03, and 19-05 to City Commission 

for consideration the adoption at their meeting on February 20, 2019, at City Hall, 625 Center 

Street, Oregon City, at 7 pm unless otherwise noticed. Any interested party may testify at the 

meeting or submit written comments at or prior to the meeting while the record is open. All 

meeting materials are available at www.orcity.org seven days prior to the public meeting. These 

documents may be revised during the review process until final adoption by the City Commission. 

For additional information, call the Oregon City Public Works Right-of-Way and Construction 

Manager, Dante Posadas, at 503.974.5521. 

Clarification for licensing and term definitions should be directed to Oregon City Municipal 

Code (OCMC) Chapters 13.24 and 13.34 found here: https://www.orcity.org/RightOfWay and/or 

https://library.municode.com/or/oregon_city/codes/code_of_ordinances. 

For your information, “Small Cell Facility” is equipment used to enhance cellular data capacity 

within the public ROW; comprised of an antenna no larger than 3 cubic feet and equipment no 

larger than 28 cubic feet; attached to infrastructure within the public ROW.  
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Resolution 19-03 to Establish Management and Deployment Standards for Small Cell within the 
City of Oregon City Rights-of-Way 

RECOMMENDED ACTION (Motion): 
Adopt Resolution 19-03 Small Cell Design and Construction Standards Guidelines for 
the Public Rights-of-Way. 

Background 
The topic of Small Cell management and deployment within Oregon City Rights-of-Way 
(ROW) was introduced during the September 19, 2018, City Commission meeting. At 
that time, staff was given the direction to pursue standards and fees for reasonable 
management of Small Cell facilities within City ROW. 

Under the direction of the City Commission, City staff invested time into understanding 
industry needs, federal regulations, and Oregon City historical data compiled regarding 
utility use of City rights-of-way. City staff found the following information. 

Industry projects a 50% increase in deployment of Small Cell facilities between 2018-
2020. An estimation of 40% of telecommunication providers will have 100-350 Small 
Cells per square mile by 2020. The use of data processing and wireless communication 
devices has skyrocketed. Industry projects a $275 billion investment in the deployment 
of 5G network capabilities. 

The telecommunication industry is a changing/advancing utility and has become a vital 
part of building prosperous communities. The demand for data processing capacity has 
led industry to seek solutions in Small Cell deployments along Oregon City’s ROW. 
Pursuant to the changing demands of the telecommunication industry, the Federal 
Communication Commission published new rulings on January 14, 2019, regarding the 
management and deployment of Small Cell Facilities within City ROW. FCC regulations 
limit the City’s local authority and require fees that allow for reasonable reimbursement 
but not over assessment of fees. 

In consideration, City staff has reviewed the five years of history the City has with 
franchisees, licensees, and users of the Public Rights-of-Way. Staff reviewed 
compliance with established City Code, and State and Federal regulations. Staff have 
also been working with other Oregon Agencies including Oregon Association of 
Telecommunication Officers and Advisors, local agencies and other industry experts to 
develop standards that reflect Oregon City’s local needs while respecting the direction 
of other adopted national, state, and local regulation.   

The purpose of these recommended standards is to ensure that Small Cell wireless 
communication facilities within the public rights-of-way are designed and constructed 
in a manner that protects and preserves the physical capacity and aesthetic value of 
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Public Works 

the public rights-of-way. These guidelines shall provide requirements and permitting 
processes that allow for reasonable access to the public rights-of-way for Small Cell w 
facilities consistent with applicable federal, state, and applicable City ordinances. 
Finally, the standards guidelines seek to facilitate and streamline the rollout of Small 
Cell infrastructure while at the same time safeguard the public rights-of-way and 
prevent undue hazards to property, the environment, public health, welfare, and 
safety. 

The attached Small Cell Design and Construction Standard Guidelines for Public 
Rights-of-Way (Exhibit A) outlines Oregon City’s standards for this quickly developing 
industry.  

Staff recommend the adoption of these standards in compliance with both State and 
Federal regulations and for a reasonable management and deployment of Small Cells 
in Oregon City Public Rights-of-Way. 

BUDGET IMPACT: 
Amount: N/A 
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Resolution No. 19-03 
Effective Date: February 20, 2019 
Page 1 of 1 

RESOLUTION NO. 19-03 

A RESOLUTION TO ESTABLISH SMALL CELL MANAGEMENT AND DEPLOYMENT 

STANDARDS FOR ATTACHMENTS WITHIN THE CITY OF OREGON CITY  

RIGHTS-OF-WAY 

WHEREAS, the City of Oregon City has statutory and constitutional authority to manage 
its Rights-of-Way (“ROW”) in accordance with Oregon Revised Statutes 221.510 Municipal 
Regulation of Telecommunication Carriers, and 

WHEREAS, on November 6, 2013, the City enacted Ordinance No. 13-1014 which 
established Chapter 13.34 of the Oregon City Municipal Code, Utility Facilities in Public Rights-
of-Way, and exercised the City’s authority to manage and to secure compensation to the City and 
its residents for utility use of the ROW (“Ordinance”), and 

WHEREAS, on January 14, 2019, the regulatory rulings of the Federal Communication 
Commission became effective regarding the City’s authority to regulate Small Cell facilities in the 
ROW; providing guidance on certain state and local non-fee requirements including aesthetic and 
underground requirements. FCC concludes aesthetics are not pre-emptive if (1) reasonable, (2) 
no more burdensome than those applied to other types of infrastructure deployments, and (3) 
published in advance. 

NOW, THEREFORE, OREGON CITY RESOLVES AS FOLLOWS: 

Section 1:  Pursuant to ORS 221.510 and the Federal Communication Commission regulatory 
rulings, the City of Oregon City adopts Small Cell Design and Construction Standard Guidelines 
for the Public Rights-of-Way. These standards establish reasonable, nonburdensome, and 
published standards for the deployment and management of Small Cells within the Public Rights-
of-Way. 

Section 2:  The resolution shall be in effect upon adoption by City Commission. 

Approved and adopted at a regular meeting of the City Commission held on the 20th day of 
February 2019. 

Dan Holiday, Mayor 

Attested to this 20th day of February 2019: 

Kattie Riggs, City Recorder 

Approved as to legal sufficiency: 

__________________________________ 
City Attorney  
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Public Works Department 

 

City of Oregon City 

Small Cell Design and Construction Standard Guidelines for Public Rights-of-Way 

Intent and Purpose 
The purpose of these standards is to ensure that Small Cell wireless communication facilities within the 
public rights-of-way are designed and constructed in a manner that protects and preserves the physical 
capacity and aesthetic value of the public rights-of-way intended use. These guidelines shall provide 
requirements and permitting processes that allow for reasonable access to the public rights-of-way for 
Small Cell wireless communications facilities consistent with applicable federal, state, and applicable 
City ordinances.  Oregon City seeks to facilitate and streamline the rollout of Small Cell infrastructure 
while at the same time safeguard the public rights-of-way and prevent undue hazards to property, the 
environment, public health, welfare, and safety. 
 
These Standards and Guidelines are for Small Cell deployment in City Rights-of-Way. Oregon City 
Municipal Code 17.80 – Communication Facilities – outlines the deployment and land use considerations 
required for communication facilities other than Small Cells within Oregon City ROW. In the future, City 
staff will initiate amendments to OCMC 17.80.030 to exclude Small Cell Facilities meeting the Design 
standards established in the Small Cell Design and Construction Standard Guidelines for Public Rights-of-
Way.  OCMC 17.80.030 shall regulate Small Cell facilities deployed within private property. 

Definitions 
For purposes of these standards, the following definitions shall control: 
 
“Alternative antenna structure” (monopole) means an existing pole or new proposed structure within 
the public rights-of-way that can be used to support an antenna and is not a City facility or third-party 
wood utility pole. 
“Antenna” means communications equipment that transmits or receives electromagnetic radio 
signals used in the provision of any type of wireless communications services. 
“Applicant” means any person or entity submitting an application to install Small Cell wireless 
telecommunication facilities or structures to support the facilities within a public rights-of-way. 
“City” means the City of Oregon City, an Oregon municipal corporation, or individuals authorized and 
designated to act on behalf of the City. 
“City Commission” means the elected governing body of the City of Oregon City, Oregon. 
“City-owned infrastructure” means infrastructure in the public rights-of-way within the boundaries of 
the City public rights-of-way and/or public easement, including but not limited to street lights, traffic 
signals, towers, structures, buildings, and utilities that are owned, operated, and/or maintained by the 
City. 
“Federal Communications Commission (FCC)” means the federal administrative agency, or its lawful 
successor, authorized to regulate and oversee telecommunication carriers, services, and providers on 
a national level. 
“Landscape screening” means plantings, shrubbery, bushes or other foliage intended to screen the 
base of a wireless telecommunication facility from public view. 
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“Licensee” means a telecommunication utility registered with the City pursuant to Oregon City 
Municipal Code Chapter 13.24 Telecommunication Facilities and Chapter 13.34 Utility Facilities in 
Public Rights-of-Way. 
“Macro-Site telecommunication” means a telecommunication facility designed to support multiple 
cell sites. Macro-Sites include an array of antennas, transmission equipment, and multiple coax and 
hybrid cable connections. Oregon City Municipal Code 17.80 Communication Facilities governs the 
deployment of Macro-Sites. 
“Public Rights-of-Way” means and includes the space in, upon, above, along, across, over or under the 
public streets, roads, highways, lanes, courts, ways, alleys, boulevards, bridges, trails, paths, sidewalks, 
bicycle lanes, public utility easements, and all other public ways or areas, including the subsurface under 
and air space over these areas, excluding parks, parkland, municipal elevator or other City property that 
is not generally open to the public for travel. This definition applies only to the extent of the City’s right, 
title, interest and authority to grant a license to occupy and use such areas for utility facilities. 
“Small Cell wireless telecommunication antenna” means an antenna that is part of a private wireless 
telecommunications facility. 
“Small Cell wireless telecommunication equipment” means equipment, exclusive of an antenna, that 
is part of a private wireless telecommunications facility. 
“Small Cell wireless telecommunication facility” means a Small Cell wireless telecommunications 
facility consisting of an antenna and related equipment, either installed individually or as part of a 
network, to provide coverage or enhance capacity in a limited defined area. Generally, it is a single-
service provider installation. 
“Third party utility pole” means an upright pole designed and used to support electric cables, 
telephone cables, telecommunication cables, cable service cables, and other utility facilities and/or 
which is used to provide lighting, traffic control, signage, or a similar function. Third party utility poles 
specifically constitute Non-City owned infrastructure within the Public Rights-of-Way. 
“Usable Space” means all the space on a pole except the portion below ground level, the twenty feet 
of safety clearance space above ground level, and the safety clearance space between 
communications and power circuits; there is a rebuttable presumption that six feet of a pole is buried 
below ground level. 

General 
Oregon Revised Statutes 221.510 (Municipal Regulation of Telecommunication Carriers) authorizes 
municipalities to: 

(a) Determine by contract, or prescribe by ordinance or otherwise, the terms and conditions, 
including payment of privilege tax to the extent authorized by ORS 221.515 and other charges and 
fees, upon which any telecommunications carrier may be permitted to occupy the streets, 
highways, or other public property within such municipality and exclude or eject any 
telecommunications carrier therefrom. 
(b) Require any telecommunications carrier, by ordinance or otherwise, to make such 
modifications, additions, and extensions to its physical equipment, facilities or plant, or service 
within such municipality as shall be reasonable or necessary in the interest of the public, and 
designate the location and nature of all additions and extensions, the time within which they must 
be completed, and all conditions under which they must be constructed. 
(c) Provide for a penalty for noncompliance with the provisions of any charter provision, 
ordinance, or resolution adopted by the municipality in furtherance of the powers specified in this 
subsection. 
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The City established a Rights-of-way Ordinance 13-1014 in 2013 establishing registration, permitting, 
usage fees, and general management of the Public Rights-of-Way. Pertinent to the ordinance, Oregon 
City Municipal Code Chapter 13.24 Telecommunication Facilities and 13.34 Utility Facilities in the 
Public Rights-of-Way govern all telecommunication provider access to public rights-of-way, and 
Oregon City Municipal Code 17.80 Communication Facilities governs the deployment of 
Communication Facilities outside the City rights-of-way. The Small Cell Design and Construction 
Standard Guidelines are supplemental standards and processes regarding the installation of Small Cell 
wireless telecommunication equipment within the public rights-of-way. Provisions pertaining to Small 
Cell installations, in City rights-of-way not expressly stated within these standards, will default to 
Oregon City Municipal Code 13.24 and 13.34. 

Permit Process 
Small Cell facilities within the Public Rights-of-Way are reviewed by the City Engineer, or authorized 
designee, in accordance with the process below: 
 

 Small Cell Facility Minor Installation Permit – installations on existing third-party infrastructure-
applications shall comply with regulation and documentations/permissions as set forth by 
federal, state, and City standards. Applications shall clearly denote the below outlined 
requirements. The review period for applications will be 60 days following reception of 
completed application. 
 

 Small Cell Facility Major Installation Permit – installations on existing City-owned infrastructure 
or proposed new infrastructure – applications for compliant sizes, locations, and aesthetics with 
necessary supportive documentation permissions as set forth by Federal, State, and City 
standards. The review period for applications will be 90 days following reception of completed 
application. 

Application Requirements 
Complete Licensee applications for both Small Cell Facility Minor and Small Cell Facility Major 
Installations shall include the following materials:  
 

1. Aerial vicinity map showing the location of the existing and/or proposed wireless support 
structure to which the Small Cell facility will be attached. 

 
2. Street view image or photographs showing existing and proposed site conditions including all 

proposed Small Cell facility infrastructure. 
 

3. Scaled engineered plans or drawings, prepared by a professional engineer licensed in the State 
of Oregon, showing at a minimum: 
a. The height of a wireless support:  Small Cell Facilities height as defined by the FCC 

i. The overall height of the wireless support structure and Small Cell facility, including 
shrouding and concealment. 

ii. Existing wireless support structure:  the increase in height due to the collocated 
antenna, including shrouding and concealment, height at which all Small Cell wireless 
telecommunication facility equipment is placed, clearance requirements to other 
attached utilities denoting each clearance regulated by OJUA and NESC. 

b. The height from the base of the wireless support structure to the lowest point proposed 
Small Cell facility equipment to be installed on the structure. 

City Council Packet - Page 36 of 158



Small Cell Design and Construction Standard Guidelines Page 4 

c. The distance from the outer edge of the wireless support structure parallel to the outer 
edge of all equipment associated with the Small Cell facility to be installed on the structure. 

 
4. Structural analysis, prepared and stamped by a professional engineer licensed in the State of 

Oregon, shall include evaluation of the existing and/or proposed wireless support structure and 
foundation structurally adequate to safely support the proposed Small Cell wireless facilities and 
comply with NESC for structural stability to determine whether the structure can carry the 
proposed Small Cell wireless facility and comply with applicable NESC and structural safety code. 

 
5. Engineered plans shall show the right-of-way lines, property lines, proposed utilities (above and 

below grade), and existing curbs, driveways, sidewalks, streets, paths, buildings, and structures. 
Any conflicts with existing infrastructure shall be noted, along with a description of how the 
conflicts will be resolved. 

 
6. Engineered details of proposed Small Cell facilities, including elevations/profiles, plans and 

sections, clearly indicating the following:  
a. Height, width, depth, and volume (in cubic feet) of all proposed antenna and exposed 

elements and/or proposed antenna enclosures. 
b. Height, width, depth, and volume (in cubic feet) of proposed wireless equipment associated 

with the facility Including electric meters, concealment elements, telecommunications 
demarcation boxes, grounding equipment, power transfer switches, cut-off switches, and 
vertical cable runs for the connection of power and other services as applicable. 

c.  Method of installation/connection. 
d. Color specifications for proposed wireless support structures and associated exposed 

equipment, cabinets, and concealment elements. 
e. Electrical plans and wiring diagrams. 
f. Footing and foundation drawings and structural analysis, sealed and signed by a professional 

engineer licensed in the State of Oregon. 
 

7. Permission to use utility pole or alternative antenna structure:  The operator of a Small Cell 
wireless telecommunication facility shall submit to the City a copy of the written approval 
from the owner of an existing utility pole, monopole, or an alternative antenna structure, to 
mount the Small Cell wireless telecommunication facility on that specific pole, tower, or 
structure, prior to issuance of the City permit. 

 
8. Manufacturer’s specification sheets for proposed Small Cell facility equipment, including 

wireless support structures, equipment cabinets, shrouds or concealment devices, antennas, 
meters, radios, switches, telecommunications demarcation boxes, and grounding equipment. 

 
9. For removal of wireless support structures or ground-mounted equipment, an engineered 

drawing that shows the item(s) being removed and the details of restoration to be completed. 
Restoration shall be completed in accordance with the applicable City of Oregon City Municipal 
Code and shall restore the site to pre-construction conditions. 

 
10. Letter stating the Applicant has performed an analysis to verify that the Small Cell facility will 

not cause any interference with City public safety radios, traffic signal light system, or other 
communications equipment. It shall be the responsibility of the Operator to evaluate the 
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compatibility between the existing City infrastructure and the Operator’s proposed 
infrastructure. 

 
11. A traffic control plan, in accordance with the requirements of the Manual of Uniform Traffic 

Control Devices. 
 

Applications shall include all materials as listed. Additionally, the City may require significant analysis of 
the impacts and/or replacement of Small Cell Major installations. The City reserves the right to deny, 
when in the public’s best interest, the installation of Small Cell facilities attached to City infrastructure. 
Macro-Sites are not allowed within the City Public Rights-of-Way. The review period for Small Cell 
Facility Major installation applications will be 90 days following reception of completed application. 

Standards 
Licensees or other such entities shall obtain applicable City permit(s) and comply with applicable 
Oregon City Municipal Code. 

 
1. Number limitation: 

a. maximum of one Small Cell wireless facility shall be attached to an alternative antenna 
structure. 

b. maximum of one Small Cell wireless antenna shall be installed as part of one Small Cell 
wireless facility. 

 
2. Separation and clearance requirements. A Small Cell wireless telecommunications antenna 

shall be separated from: 
a. An existing residential structure by a minimum horizontal distance of the total above-

ground height of the pole or structure that the antenna is attached to, and  
b. Small Cell wireless telecommunication antenna installed and maintained by the same 

licensee shall be a minimum of 300 horizontal feet apart. 
 
3. Locations: The City reserves the right to deny, when in the public’s best interest, the 

deployment of Small Cell wireless telecommunication facilities within the public rights-of-way. 
Providers shall provide engineered coverage maps showing coverage laps in areas where 
location priorities, set below, are bypassed. Small Cell installations triggering the bypass of the 
below priorities will be considered Small Cell Major Installations, and Licensees will be 
required to provide additional information justifying the need of facilities at proposed 
locations.  

 
Licensees shall install facilities according to priority sets below: 

a. Street Classification 
1. Expressway 
2. Major Arterial 
3. Minor Arterial 
4. Collector 
5. Local 

 
b. Support Structure 

1. Third Party Utility Pole 
2. Third Party Street Light 
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3. City-Owned Infrastructure 
 

c. Prohibited locations 
1. Municipal Elevator 
2. City owned decorative street lighting 
3. City Scenic Views 
4. Street Frontage along Historical Points 
5. Signage support structures 

 
If licensee requests to bypass Street Classification or Support Structure priorities, the City will take 
consideration of existing infrastructure and locations and will review requests and applications in 
compliance with Standards and FCC regulations. Small Cell Facility Major Installation review 
criteria shall apply. 
 
4. Attachment limitations: 

a. Small Cell wireless telecommunication antenna – attached to a support structure within 
the public rights-of-way shall have a maximum surface area of 3 cubic feet. 

 
b. Small Cell wireless telecommunication facilities – total combined volume of all above-

ground equipment comprising a Small Cell wireless telecommunication facility, exclusive 
of the antenna, shall be a maximum of 28 cubic feet. 

 
c. Small Cell Wireless telecommunication equipment – shall locate the base of the facilities 

at a height in compliance with National Electric Safety Code, Americans with Disabilities 
Act, and Oregon City Municipal Code. Equipment shall be placed in the usable space and 
shall not inhibit the use of the Right-of-Way by City residents in any way. 

 
d. Height – The highest point of the antenna shall extend no more than seven feet above the 

highest point of the utility pole, alternative antenna support structure, tower or City-
owned infrastructure. A replacement or new utility pole, alternative support structure, 
third party utility pole, or City-owned infrastructure shall be no more than ten percent 
higher than an existing adjacent pole or a maximum of the zoning designated height 
allowance, in height above the ground surface, whichever height is the lesser of the two. 

 
e. Color – A Small Cell wireless telecommunication facility, including all related equipment 

and appurtenances, shall be a color that matches the pole, blends with the surroundings 
of the pole, structure tower, or infrastructure on which it is mounted, and uses non-
reflective materials. 

 

f. Wiring – All connections and wiring shall be shrouded. 
 
g. Providers shall not attach or mount any Small Cell Wireless telecommunication 

equipment onto aerial cable spans. 
 
h. All Small Cell wireless telecommunication equipment shall be located to avoid any physical 

or visual obstruction to pedestrian or vehicle traffic, or in any manner create safety 
hazards to pedestrians, bicyclist, or motorists. 

 

City Council Packet - Page 39 of 158



Small Cell Design and Construction Standard Guidelines Page 7 

5. Electrical Service:  Service providers shall be responsible for electrical service coordination to 
wireless facility. Providers shall not receive power via metered service used to supply power 
to any street light or other City-owned infrastructure. All electrical service equipment shall 
match the attaching structure. Electric meters and disconnects shall be located per NESC and 
NEC code. Providers shall not install generators in the public rights-of-way. All 
Communication Facilities installed on private property will require review per Oregon City 
Municipal Standards 17.80 Communication Facilities. 

 
6. Signage: Small Cell wireless telecommunication equipment shall not have any signage other 

than required federal law identification markings. 
 

7. Noise Reduction: Noise-generating equipment shall be baffled to reduce sound level 
measured at the property line to the following levels, except during short durations for 
testing and operations of generators in emergency situations: 
a. For any property where no adjacent parcel is zoned residential, the sound level at the 

property line shall not be greater than fifty dB;  
b. For all other cases, the sound level shall not be greater than forty dB when measured at 

the nearest residential parcel’s property line. 
 
8. Lighting: All lights shall be shrouded. 

 
9. Screening: Shall be natural landscaping material subject to the approval of the City and shall 

comply with all codes, standards and regulations of the City. Provider shall shroud all wiring, 
connections, and Small Cell wireless telecommunication equipment. 

 
10. Abandonment and removal: A Small Cell wireless telecommunication facility located within 

the corporate limits of the City that is not operated for a continuous period of 12 months, 
shall be considered abandoned and the owner of the facility, at the owner’s sole expense, 
shall be responsible for the removal of the facility, including its antenna and equipment, 
within 30 days of receipt of written notice from the City notifying the owner of such facility 
abandonment. Such notice shall be sent by certified or registered mail, return-receipt-
requested, by the City to such owner at the last known address of such owner. 

 
11. Placement: No facilities shall be located on sidewalk, bike lane, or street pavement. Facilities 

shall not inhibit the transportation or access of Oregon City residents to any City-owned 
Rights-of -Way. Facilities shall be mounted to support structures. 

 
12. Small Cell wireless telecommunication equipment and facilities shall comply with National 

Electric Safety Code, Americans with Disability Act, Oregon City Small Cell Design and 
Construction Guidelines for Public Rights-of-Way.  
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Major Points

Telecommunication 
Industry Changes 

(5G)

Wireless Networks –
Small Cell and 

Macro Sites

Governing Bodies 
and Legislation

Impacts on 
Oregon City 

Planned Action

1

2
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5G Capabilities and Needs

Macro Cells vs. Small Cell 

3

4
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Wireless Network Growth

Wireless Networks in Oregon City

Current ROW users

• AT&T

• Verizon
• Comcast
• CenturyLink

Current Private Property Macro site users

• AT&T

• Verizon
• Sprint
• T-Mobile
• Cricket Wireless

5

6
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Small Cell Legislation

United States Congress

• June 28, 2018--S.3157-Streamline Small Cell Deployment Act

Federal Communications Commission

• January 31, 2017- Broadband Deployment Advisory 
Committee

• September 5, 2018- Accelerating Wireless Broadband 
deployment 

National Conference of State Legislatures

• 20 States have enacted legislation 

National Governors Association

• July 27, 2018--https://www.nga.org/letters-nga/streamline-
small-cell-deployment/

National League of Cities

• Model code August 2018

National Association of Telecommunication Officers and Advisors

Oregon City Code

Oregon City Municipal Code 13.24 - Telecommunication Facilities 
• Permit and manage access to City’s ROW
• Fair and reasonable compensation 
• Public safety, health and welfare
• Encourage competitive and advancing utility services
• Comply with Oregon City Code, State, and Federal Law

Oregon City Municipal Code 17.80 - Communication Facilities
• Promote maximum utilization and colocation
• Minimal impacts on community, views, and historical areas
• Existing infrastructure use
• Encourage location in non-residential areas

7
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Small Cell Installations

Standards

• Location

• Zoning

• Street classifications

• Infrastructure

• Permissions

• Permits

• Removal

9

10
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Typical Installations

Antenna Canister Monopole
Shrouded

Portland, Oregon

Usage Fees

Oregon City Current
Communications 
5% gross revenue

Attachment Fee $5,000

Oregon City Considerations 
for Future Fees

Communications 5% Gross Revenue

Attachment Fee
• Municipality Comparison 
• Antenna & Ground Equipment Size
• Capacity Output
• Radio Frequency Propagation Maps
• Residential Zone Classification
• Review & Processing Permit Fee

Other Agency Fees

San Jose, California
$2,600 - $17,750 annual; 3% annual escalation 

Eugene, Oregon
$600 quarterly; 5 yr. term; 3% annual escalation

Portland General Electric – Attachment Fee

11

12
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Oregon City – Next Steps 6-12 months 

Implement Reasonable, Fair Management of the 
ROW

Establish Small Cell Code 

Establish Small Cell Standards within ROW

Establish Usage Fee Resolution Consistent with 
Neighboring Oregon Municipalities

Questions?

13

14
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References
• Slide 1: graphic credit http://siouxfalls.business/data-service-slow-big-crowds-sdn-fixing/
• Slide 2: graphic credit: https://www.quora.com/Where-I-can-start-to-learn-about-2G-3G-4G-and-5G
• Slide 2: graphic credit: https://www.rcrwireless.com/20171212/network-infrastructure/report-finds-major-increase-in-

small-cell-deployments-tag17
• Slide 2: graphic credit: 2016 AT&T Intellectual Property. All rights reserved. AT&T, Globe logo, Mobilizing Your World and 

DIRECTV are registered trademarks and service marks of AT&T Intellectual Property and / or AT&T affiliated companies. 
All other marks are the property of their respective owners. 

• Slide 3: graphic credit: All graphics are intellectual property of corresponding trademarked telecommunication 
provider and their subsidary

• Slide 4: Graphic Credit: https://medium.com/@omarmasry/part-2-example-photos-of-the-good-the-bad-and-the-
downright-ugly-ea483f83fe7

• Slide 4: Verizon wireless standards: are the intellectual property of Verizon Wireless and are used here in an 
informational use.

• Slide 5:Verizon wireless standards: are the intellectual property of Verizon Wireless and are used here in an 
informational use.

• Slide 5: graphic credit: https://medium.com/@omarmasry/part-2-example-photos-of-the-good-the-bad-and-the-
downright-ugly-ea483f83fe7

• Slide 6: graphics credits: https://medium.com/@omarmasry/part-2-example-photos-of-the-good-the-bad-and-the-
downright-ugly-ea483f83fe7
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625 Center Street   | Oregon City OR 97045 
Ph (503) 657-0891 | Fax (503) 657-7892 

Public Works 

Resolution 19-02 Amending the Rights-of-Way Fee Schedule to include fee provisions 
for Small Cell Facilities installed in the Public Rights of Way and within the City of 
Oregon City 
 
RECOMMENDED ACTION (Motion): 
Amend Resolution 13-26 and Resolution 14-10 governing Rights-of-Way (ROW) usage 
fees and establish Resolution 19-02 ROW Usage Fees Schedule including fees for 
Small Cell facility Rights of Way usage. 
 
Background 
Small Cell management and deployment within Oregon City Public Rights-of-Way 
(ROW) was introduced during the September 19, 2018, City Commission meeting. At 
that time, staff provided an update to the establishment of standards and fees for 
reasonable management of Small Cell facilities within Oregon City ROW. 
 
Under the direction of the City Commission, City staff invested time into understanding 
industry needs, federal regulations, and Oregon City historical data compiled regarding 
utility use of City rights-of-way. City staff found the following information. 
 
Industry projects a 50% increase in deployment of Small Cell facilities between 2018-
2020. An estimation of 40% of telecommunication providers will have 100-350 small 
cells per square mile by 2020. The use of data processing and wireless communication 
devices has skyrocketed. Industry projects a $275 billion investment in the nation’s 5G 
network capabilities. 
 
The telecommunication industry, a changing/advancing utility, has become a vital part of 
building prosperous communities. The demand for data processing capacity has led 
industry to seek solutions in Small Cell deployments along Oregon City’s ROW. 
Pursuant to the changing demands of the telecommunication industry, the Federal 
Communication Commission published new rulings on January 14, 2019, setting 
guidelines for municipality public rights-of-way usage fees. 
 
Oregon City staff has reviewed the industry needs and the federal regulations in a 
reasonable look at the impact of the utility industries within Oregon City ROW. Staff has 
reviewed the revenue, permitting, expenses, and resources allocated to the rights-of-
way management and facility deployment over a five-year period. 
 
Resolution 19-02 includes a new Usage Fee Schedule that retains the various utility 
service usage fees as previously established and establishes the Small Cell Facility 
usage fees as proposed in this recommended action.  The Small Cell usage fee is 
$1,850 per year per attachment. Staff evaluated and determined the usage fee to be a 
reasonable approximation of impacts on City resources and the needs of the growing, 
changing industries within Oregon City Public Rights-of-Way. 
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625 Center Street   | Oregon City OR 97045 
Ph (503) 657-0891 | Fax (503) 657-7892 

Public Works 

 
The attached Rights-of-Way Usage Fee Schedule (Exhibit A) outlines the changes in 
the usage fees for Small Cell deployments in City Public Rights-of-Way. In addition to 
the annual Small Cell ROW attachment fee, Resolution 19-05, also being presented for 
consideration by the City Commission, includes one-time construction permit fees to 
cover the cost of deployment of Small Cell installations. Oregon City staff recommends 
the adoption of Resolution 19-02 in compliance with both State and Federal regulations 
for Small Cell uses within the public rights of way. 
 
BUDGET IMPACT: 
Amount: Varies annually depending on industry deployment of Small Cell in Oregon 

City; General Fund and Engineering Fund. 
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Resolution No. 19-02 
Effective Date: February 20, 2019 
Page 1 of 2 

RESOLUTION NO. 19-02 

 

AMEND THE RIGHTS-OF-WAY USAGE FEE RATES WITHIN THE CITY OF OREGON CITY 

WHEREAS, the City of Oregon City has statutory and constitutional authority to manage 
its Rights-of-Way (“ROW”) in accordance with Oregon Revised Statutes 221.510 Municipal 
Regulation of Telecommunication Carriers, and 
 

WHEREAS, on November 6, 2013, the City enacted Ordinance No. 13-1014 which 
established Chapter 13.34 of the Oregon City Municipal Code, Utility Facilities in Public Rights-
of-Way, and exercised the City’s authority to secure compensation to the City and its residents 
for utility use of the ROW (“Ordinance”), and 
 

WHEREAS, on November 20, 2013, the City adopted Resolution No. 13-26, which set 
ROW registration, licensing, and usage fees for various utility use of the City’s ROW including 
usage rates for electric utilities, natural gas utilities, communication utilities, cable utilities, water 
utilities, sanitary utilities, storm utilities and attachments; and 
 

WHEREAS, on November 19, 2014, the City adopted Resolution No. 14-30, amending 
Resolution 13-26 Rights of Way usage rates for electric and natural gas utilities; and 

 
WHEREAS, on January 14, 2019, the regulatory rulings of the Federal Communication 

Commission became effective regarding the City’s authority to regulate Small Cell facilities in the 
ROW. These rulings established state and local government authority to adopt usage fees and 
aesthetic requirements for Small Cell deployment and management as a reasonable 
approximation of the cost for processing applications and managing deployments in the right-of-
way; and 

 
WHEREAS, City staff seeks to clarify the ROW Usage Fee by consolidating Resolution 

No.13-26 and Resolution No. 14-30; affirming established ROW usage fee rates per utility service 
sector; and reducing attachment fees reflecting Federal Communication Commission ruling of 
reasonable approximation of deployment and management of Small Cell attachments. 
 

NOW, THEREFORE, OREGON CITY RESOLVES AS FOLLOWS: 
Replace usage fee rates identified in Resolution No. 13-26 and Resolution No. 14-30 as 

follows: 

Section 1. The City Commission of Oregon City authorizes the Rights of Way Usage Fee 

Schedule as attached pursuant to OCMC 13.34 and OCMC 13.24; 

Section 2.  Rights of Way usage minimum fees shall increase annually at 3% from minimum fees 

established and increased since January 1, 2015. Rights of Way annual attachment fees 

proposed in Resolution 19-02 shall increase 3% annually on January 1, 2020. 

Section 3. This Resolution shall be in full force and effect upon its adoption by the Commission. 
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Resolution No. 19-02 
Effective Date: February 20, 2019 
Page 2 of 2 

Approved and adopted at a regular meeting of the City Commission held on the 20th day of 
February 2019. 
 

       
Dan Holiday, Mayor 

 
Attested to this 20th day of February 2019: 
 
      
Kattie Riggs, City Recorder 
 

Approved as to legal sufficiency: 
 
__________________________________ 
City Attorney  
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City of Oregon City

Public Works
Rights of Way 

Usage Fee 
Schedule

February 20, 2019

Utility Service Rate Fee Description

License 5 year Term $50 

Registration Annual $50 

Utility Service Rate Fee Description

Electric Annual 5% of Gross Revenue

Natural Gas Annual 5% of Gross Revenue

Communications Annual 5% of Gross Revenue

Cable Annual 5% of Gross Revenue

Water Annual 6% of Gross Revenue

Sanitary Sewer Annual 6% of Gross Revenue

Storm Sewer Annual 6% of Gross Revenue

Utility Service Rate Fee Description

Small Cell Facility Minor                                               

Small Cell Facility Major  (installations) Annual/Per facility $1,850 

Attachment (non-small cell 

attachments)
Annual/Per facility $5,000 

Linear Feet of Utility Facilities in Public Minimum Annual Fee

Up to 5,000 $5,796.37

5,001 to 10,000 $8,694.56

10,001 to 20,000 $11,592.74

More than 20,000 $17,389.11

Registration

Annual Usage Fee

Attachment Fee

Minimum Annual Licensee Fees

*For any Utility Operator that does not earn gross revenue within the City: $2.75 per foot of Utility Facilities in the Right of 
Way (as these terms are defined in OCMC Chapter 13.34.050).

“Gross revenue” means any and all revenue, of any kind, nature or form, without deduction for expense, less net 
uncollectible, derived from the operation of utility facilities in the City, subject to all applicable limitations in federal or state

law.

Utility Providers shall comply with OCMC Chapter 13.34 Utility Facilities Within Public Rights of Way and Chapter 13.24

Telecommunication Facilities.
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RESOLUTION NO. 13-26 

A RESOLUTION TO ESTABLISH THE RIGHT OF WAY USAGE FEE RATES 
AND APPLICATION FEES FOR PUBLIC UTILITIES OPERATING WITHIN 

THE CITY OF OREGON CITY RIGHTS OF WAY 

OREGON CITY MAKES THE FOLLOWING FINDINGS: 

WHEREAS, the City of Oregon City has statutory and Constitutional authority to manage 
its Right of Way ("ROW"), and 

WHEREAS, on November 6, 2013, the City enacted Ordinance No. 13-1014 which 
establishes Chapter 13.34 of the Oregon City Municipal Code, Utility Facilities in Public Rights 
Of Way, and exercises the City's authority to secure compensation to the City and its residents 
for utility use of the ROW ("Ordinance"), and 

WHEREAS, the Ordinance establishes certain application fees to cover the City's costs 
related to such applications; and 

WHEREAS, the City finds that it is in the public interest to establish the rates and fees 
set forth below. 

NOW, THEREFORE, OREGON CITY RESOLVES AS FOLLOWS: 

Section 1. The Registration Fee established in OCMC 13.34.060.D shall be $50.00: 

Section 2. The License Application Fee established in OCMC 13.34.070.C shall be $50.00. 

Section 3. The rates of the Right of Way Usage Fee established in OCMC 13.34.130.A shall 
be as follows, to the extent permitted under applicable law: 

Annual Fee Rate: 

1 UTILITY SERVICE 

Electric 
Natural Gas 
Communications 

I 

Cable 
Water 
Sanitary Sewer 
Storm Sewer 

Resolution No. 13-26 
Effective: November 20, 2013 

ROW USAGE FEE RATE 

3.5% of qross revenue 
3.0% of qross revenue 
5% of gross revenue; 
For any Utility Operator that does not earn gross 
revenue within the City: $2.75 per foot of Utility 
Facilities in the Right of Way (as these terms are 
defined OCMC 13.34.050) 
5% of qross revenue 
6% of qross revenue 
6% of gross revenue 
6% of gross revenue 

I 
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"Gross revenue" means any and all revenue, of any kind, nature or form, without deduction for 
expense, less net uncollectibles, derived from the operation of utility facilities in the City, subject 
to all applicable limitations in federal or state law. 

Minimum Annual Fee: 

A utility operator shall pay the Minimum Annual Fee set forth below, based on the total linear 
feet of Utility Facilities in the Right of Way (as these terms are defined OCMC 13.34.050), 
instead of the Annual Fee Rate set forth above if the Minimum Annual Fee is greater than the 
fee calculated using the Annual Fee Rate. 

I TOTAL LINEAR FEET OF UTILITY 
FACILITIES IN RIGHT OF WAY 
Up to 5,000 
5,001 to 10,000 
10,001 to 20,000 

[More than 20,000 

MINIMUM ANNUAL FEE 

$5,000.00 
-------~----

$7,500.00 
$10,000.00 

1 $15,000.00 

The Minimum Annual Fee set forth above shall increase 3% annually on January 1st of each 
year beginning January 1, 2015. 

Section 4. The rate of the Attachment Fee established in OCMC 13.34.130. B shall be 
$5,000 per attachment. The attachment fee shall increase 3% annually on January 1st of each 
year beginning January 1, 2015. 

Section 5. 
Commission. 

This Resolution shall be in full force and effect upon its adoption by the 

Approved and adopted at a regular meeting of the City Commission held on the 20th day 
of November 2013. 

Attested to this 20th day of November 2013. 

Nancy Ide, City Recorder 

Resolution No. 13-26 
Effective: November 20, 2013 
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RESOLUTION NO. 14-30 

A RESOLUTION TO AMEND THE RIGHT OF WAY USAGE FEE RATES 
FOR CERTAIN PUBLIC UTILITIES OPERATING WITHIN 

THE CITY OF OREGON CITY RIGHTS OF WAY 

OREGON CITY MAKES THE FOLLOWING FINDINGS: 

WHEREAS, the City of Oregon City has statutory and constitutional authority to manage 
its Right of Way ("ROW"), and 

WHEREAS, on November 6, 2013, the City enacted Ordinance No. 13-1014 which 
establishes Chapter 13.34 of the Oregon City Municipal Code, Utility Facilities in Public Rights Of 
Way, and exercises the City's authority to secure compensation to the City and its residents for 
utility use of the ROW ("Ordinance"), and 

WHEREAS, on November 20, 2013, the City adopted Resolution No. 13-26, which set 
ROW usage fees for various utilities use of the City's ROW, including rates for electric utilities and 
natural gas utilities; and 

WHEREAS, the City wishes to change the ROW of usage fees for certain utilities, in 
particular, electric utilities and natural gas utilities. 

NOW, THEREFORE, OREGON CITY RESOLVES AS FOLLOWS: 

Section 1. The ROW usage fee rate for electric utilities shall rise from 3.5% of gross revenue 
to 5.0 percent of gross revenue. 
Section 2. The ROW usage fee rate for natural gas utilities shall rise from 3.0% of gross 
revenue to 5.0 percent of gross revenue. 
Section 3. The ROW usage fee rates for all utilities other than the utilities identified in Sections 
1 and 2 of this resolution shall remain the same as previously established in Oregon City 
Resolution No. 13-26. This resolution makes no other changes to any other portion of Resolution 
No. 13-26. 
Section 4. 
as follows: 

The rates of the Right of Way Usage Fee, as amended by this resolution shall be 

Annual Fee Rate: 
UTILITY SERVICE 

Electric 
Natural Gas 
Communications 

Cable 
Water 
Sanitary Sewer 
Storm Sewer 

Resolution No. 14-30 
Effective Date: November 19, 2014 
Page 1 of 2 

ROW USAGE FEE RATE 

5% of gross revenue 
5% of gross revenue 
5% of gross revenue; 
For any Utility Operator that does not earn gross 
revenue within the City: $2.75 per foot of Utility 
Facilities in the Right of Way (as these terms are 
defined OCMC 13.34.050) 
5% of gross revenue 
6% of gross revenue 
6% of qross revenue 
6% of gross revenue 
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"Gross revenue" means any and all revenue, of any kind, nature or form, without deduction for 
expense, less net uncollectibles, derived from the operation of utility facilities in the City, subject 
to all applicable limitations in federal or state law. 

Section 5. The revised ROW usage fee rate for electric utilities and natural gas utilities shall 
take effect 90 days from the adoption of this resolution. 

Approved and adopted at a regular meeting of the 
of November 2014. 

At~ested to this 19th da~ o~ .. ovember 2014: 

' / ,~~ 
Nancy 9de,CiRecorder City Att . 

\ 

Resolution No. 14-30 
Effective Date: November 19, 2014 
Page 2 of 2 



 
 

625 Center Street   | Oregon City OR 97045 

Ph (503) 657-0891 | Fax (503) 657-7892 

Public Works 

Resolution No. 19-05 Modifying Public Works Engineering Fees Schedule and Amending 
Resolution No. 18-16 
 
RECOMMENDED ACTION (Motion): 
Adopt Public Works Engineering Fees Schedule with additional new fees and amending 
Resolution No. 18-16 
 
BACKGROUND: 
The City adopted Resolution No. 18-16 establishing a schedule of permit fees for Public Works 

Engineering which included all engineering fees previously adopted by resolutions, and 

established a consistent method to adjust these fees on an annual basis to account for inflation. 

The previously adopted Resolution No. 18-16 and other resolutions established fees that are 

necessary to defray the Public Works Engineering Division’s actual operational costs. 

Staff recommends to modify the Public Works Engineering Fees schedule, Exhibit A, which 

includes all engineering fees previously adopted by resolutions; proposes additional fees as 

described in Exhibit B; and continues to include an adjustment provision to adjust these fees on 

an annual basis to account for inflation. 

Staff recommends adopting this resolution to recover, to the extent practicable, the actual cost 

of providing Public Works Engineering Services to facilitate the issuing of permits for 

construction of various public and private infrastructure, including the private Small Cell Facility 

infrastructure, per the City of Oregon City standards. 

With adoption of Exhibit A, the Public Works Engineering Fees schedule shall become effective 

February 20, 2019. 

 
BUDGET IMPACT: 
Amount: N/A 
FY(s): N/A 
Funding Source:  N/A 
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Resolution No. 19-05 
Effective Date: February 20, 2019 
Page 1 of 1 

 

RESOLUTION NO. 19-05 
 

A RESOLUTION MODIFYING THE PUBLIC WORKS ENGINEERING FEES SCHEDULE AND 

AMENDING RESOLUTION NO. 18-16 

WHEREAS, the City of Oregon City adopted Resolution No. 18-16 establishing a schedule of 

permit fees for Public Works Engineering which included all engineering fees previously adopted by 

resolutions, and established a consistent method to adjust these fees on an annual basis to account for 

inflation; and 

WHEREAS, the City of Oregon City has adopted Resolution No. 18-16 and other resolutions 

establishing fees that are necessary to defray the Public Works Engineering Division’s actual operational 

costs; and 

WHEREAS, the City of Oregon City desires to modify the Public Works Engineering Fees 

schedule, Exhibit A, which includes all engineering fees previously adopted by resolutions; proposes 

additional fees as described in Exhibit B, Fee Explanation; and continues to include an annual 

adjustment to adjust these fees to account for inflation; and 

WHEREAS, the City of Oregon City, City Commission resolves that the City should recover to 

the extent practicable, the actual cost of providing Public Works Engineering Services to facilitate the 

issuing of permits for construction of various public and private infrastructure per the City of Oregon City 

standards. 

NOW, THEREFORE, THE CITY OF OREGON CITY RESOLVES AS FOLLOWS:  

Section 1.  The City hereby adopts Exhibit A, Public Works Engineering Fees schedule, to become 

effective February 20, 2019, with the additional new fees as described in Exhibit B, Fee Explanation. 

Section 2. The Public Works Engineering Fees Schedule, Exhibit A, shall continue to be adjusted 

annually to account for inflation on January 1st.  The adjustment to account for inflation shall be based 

on changes in the CPI-W for the Pacific Division of the West Region. 

 
Approved and adopted at a regular meeting of the City Commission held on the 20th day of 

February 2019. 
 

  ______________________________________  
 DAN HOLLADAY, Mayor 
 
Attested to this 20th day of February, 2019: 
 
 
      
Kattie Riggs, City Recorder 
 

Approved as to legal sufficiency: 
 
 
__________________________________ 
City Attorney  
 

Attachments:  Exhibit A - Public Works Engineering Fees Schedule; Exhibit B - Description of Additional Fees 
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City of Oregon City

Public Works

Engineering Fee Schedule

Proposed                                                                                

Effective
January 1, 2019 February 20, 2019

Fee/Engineering Service/Permit 

Type
Fee Description Rate Fee

Regular Flat $262 

Reduced w/ Certification Flat $201 

Regular (1 acre or less) Flat $695 

Reduced w/ Certification (1 acre or less) Flat $385 

PLUS, each additional acre or fraction therof Per Unit $123 

Engineering Site Plan Review for Building Permit Flat $82

Inspection for Public Sidewalk and Driveway Approach 

for single family subdivision lot Building Permit  
Flat $162

Application for Public Water Service Line, Sanitary 

Sewer or Stormwater Service Laterals
Flat $52

Plan Review Flat $111

Utility Inspection Flat $162

Pavement Cut & Restoration Inspection Flat $27

Utility Permit Sidewalk Repair Inspection Flat $27

Utility Permit Driveway Approach Repair Inspection Flat $27

Utility Re-Inspection Flat $82

Sanitary Sewer Service Lateral Launch Video Inspection 

by City per Customer request
Flat $228

Sanitary Sewer Service Tap Video Inspection at Public 

Main Line Connection
Flat $228

Application Flat $52

Plan Review Flat $111

Inspection Flat $162

Re-Inspection Flat $82

Application and Plan Review Flat $52

Inspection Flat $111

Re-Inspection Flat $82

Application (one contractor for multiple sidewalk panel 

replacements along one block of street frontage, block 

length shall be a maximum length of 500 feet)

Flat $52

Plan Review Flat $111

Inspection Flat $162

Re-Inspection Flat $82

Engineering Services for Building 

Permits

Public Street Sidewalk Permit

Erosion & Sediment Control SFR 

Permit (Application, Plan Review, 

Inspection)

Erosion & Sediment Control Non- 

SFR Permit (Application, Plan 

Review, Inspection)

Public Utility Service Permit 

Public Street Driveway Approach 

Permit

Public Street Sidewalk Group 

Permit 
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Fee/Engineering Service/Permit 

Type
Fee Description Rate Fee

Grading Permit (Filling, Grading, 

Excavating, including temporary 

material stockpile)

Application, Plan Review and Site Monitoring 
(*Engineer's Final Cost Estimate when applicable)

Flat Fee Plus 

Percentage

$284 plus 2.5% 

of cost 

estimate*

5% of Engineer's Final Cost Estimate (2.5% Technical 

Plan Review Fee for First through Third Technical Plan 

Reviews plus 2.5% Inspection Fee)

Percentage
5%  of cost 

estimate

Additional Technical Plan Review Fee for every plan 

review beyond the third Technical Plan Review.  0.5% 

added to 2.5% Technical Plan Review Fee for each 

additional Plan Review after the Third  Plan Review

Percentage
0.5% of cost 

estimate

For Waiver Review Process Flat $642

City Peer Review of Geotechnical Documents (Reports, 

Plans, Other)
Actual Cost

Actual Peer 

Review cost

Stormwater Management Peer 

Review City Peer Review of Engineered Method to Calculate 

Size of Stormwater Management Facilities
Actual Cost

Actual Peer 

Review cost

Application and Plan Review Flat $27

Inspection Flat $27

Application Flat $52

Plan Review Flat $111

City Resolution and Document Process Flat $217

Revocable ROW Permit Flat $162

City Resolution and Document 

Processing

City Resolution and Document Processing
Flat $217

Record one document at one time Flat $296

record each additional document at same time with first 

document
Flat $168

Partition Flat $560

Subdivision Flat $784

Planned Development Flat $2,034

Public Right-of-Way Flat $1,081

Public Easement Flat $638

Application and Review Flat $162

ROW Inspection for use of ROW during Special Event Flat $162

Renewable ROW Permit (outdoor 

seating, monitoring wells, other) Application, Review and Inspection Flat $162

ROW Permit General - Minor  -            

work outside of travel ways and no 

vehicular traffic control
Application, Review and Inspection Flat $162

Application and Plan Review Flat $162

Inspection Flat $162

Special Event ROW Permit

ROW Permit General - Moderate               

work within travel ways and not 

requiring Technical Plan Review

Vacation of Public Rights-of-Way or 

Public Easements

Plat Review

Public Improvements Development 

Engineering Services (Street, Water, 

Sanitary Sewer, Stormwater)                       

Geotechnical Review

Temporary Obstruction in ROW 

Permit

Long Term Obstruction in ROW 

with Revocable ROW Permit

Document Processing and Recording 

Fee 
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Fee/Engineering Service/Permit 

Type
Fee Description Rate Fee

ROW Permit General - Major  -             

work in ROW requiring Technical 

Plan Review

Application, Technical Plan Review and ROW Inspection 

is Flat Fee plus 2.5% of Engineer's Final Cost Estimate 

Flat Fee Plus 

Percentage

$284 plus 2.5% 

of cost estimate

Small Cell Facility - Minor 

Installation (on Existing Third Party 

Utility Structure)

Application, Review and Inspection Flat $750

Small Cell Facility - Major 

Installation (on City Utility Structure 

or Proposed New Structure) 

(requires Technical Plan Review)

Application, Technical Plan Review and Inspection -     

Flat Fee plus actual cost over Flat Fee plus 15% 

Administrative Fee 

Flat Fee Plus 

Actual Cost over 

Flat Fee Plus 

Administrative 

Cost Percentage

$750 plus actual 

cost over Flat Fee 

Plus 

Administrative 

Fee

5% of Engineer's Final Cost Estimate (2.5% Technical 

Plan Review Fee for First through Third Technical Plan 

Reviews plus 2.5% Inspection Fee)

Percentage
5%  of cost 

estimate

Additional Technical Plan Review Fee for every plan 

review beyond the third Technical Plan Review.  0.5% 

added to 2.5% Technical Plan Review Fee for each 

additional Plan Review after the Third  Plan Review

Percentage
0.5% of cost 

estimate

ROW Inspection for use of ROW during filming Flat $162

Usage fee for using City facilities' sanitary sewer during 

filming
Flat $35

Usage fee for using City facilities' water during filming Flat $35

 ROW Licensee Major Installation - 

Fiber, Cable, Natural Gas, Electric, 

Telecommunications (does not 

include Small Cell Facility) requires 

Technical Plan Review 

Film Permit
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Proposed Resolution 19-05  1 
 

 

 

Exhibit B:  
Fee Explanation for Public Works Engineering 

Fees, Resolution 19-05 
 
The following provides brief explanation of proposed changes to the Public Works Engineering Fees.  
 
Currently, the Public Works Engineering Development Services Group provides plan review services 
for Building Permits and Engineering Construction Services Group provides inspection services for 
public sidewalk and driveway approach for single family subdivision Building Permits. 

• For Building Permits requiring the following Engineering plan review and/or inspection, then 
these fees apply: 

➢ $82 for Engineering Site Plan Review Fee for Building Permit  
➢ $162 for Inspection Fee for Public Sidewalk and Driveway Approach for single family 

subdivision lot Building Permit 
 
Currently, the Public Works Operations Sanitary Sewer Group provides a sanitary sewer service lateral 
launch video inspection service to a customer requesting this service to be provided for their sanitary 
sewer service lateral.  

• For Public Utility Service Permits that a customer requests the services from the City for a 
lateral launch video inspection, then this fee would apply: 

➢ $228 video inspection fee for Sanitary Sewer Service Lateral Launch Video Inspection 
by City per Customer request 

 
Clarifications were made for the Public Improvements Development Engineering Services with adding 
some clarification language to the existing fee description (shown on Exhibit A in red text). 
 
Currently there are Special Event Permits issued for events that require Public Works Engineering 
Construction Services to make Right-of-Way (ROW) inspections because the special event is using the 
ROW. 

• For Special Event Permits that include use of the ROW that requires a ROW inspection, then 
this fee would apply: 

➢ $162 for ROW Inspection for use of ROW during Special Event 
 

Currently, the Public Works Engineering Development Services and Construction Services Groups 
provide plan review and inspection services for ROW encroachments and/or work in the ROW that is 
not for construction of public infrastructure or permitted private infrastructure, and therefore is 
permitted as “General ROW” work that is identified as minor, moderate, or major depending on the 
proposed work in the ROW, the level of impact to the ROW, and the level of plan review and 
inspection services needed for the “General ROW” permit. 

• For proposed projects in the ROW that are categorized as “General,” then a determination is 
made for whether the permit is minor, moderate, or major as follows and will have the 
following fees applied as follows: 

625 Center Street   | Oregon City OR 97045  

 

Public Works Engineering Division 
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Proposed Resolution 19-05  2 
 

➢ ROW Permit General – Minor:  work outside of travel ways and no vehicular traffic 
control; Flat Fee of $162 for Application, Review, and Inspection 

➢ ROW Permit General – Moderate:  work within travel ways and not requiring 
Technical Plan Review; Flat Fee of $162 for Application and Plan Review and Flat Fee 
of $162 for Inspection 

➢ ROW Permit General – Major:  work in ROW requiring Technical Plan Review; 
Application, Technical Plan Review and ROW Inspection is Flat Fee of $284 plus 2.5% 
of Engineer's Final Cost Estimate for work in ROW 
 

Currently, the Public Works Engineering Development Services and Construction Services Groups 
propose to provide plan review and inspection services for construction of private Small Cell Facilities 
in the ROW. “Small Cell Facility” work is identified as minor or major depending on the proposed 
“Small Cell Facility” work in the ROW, and the level of plan review and inspection services needed for 
the “Small Cell Facility” permit. 

• For proposed “Small Cell Facility” projects in the ROW, the following determines whether the 
permit is minor or major and the applicable fees applied: 

➢ For Small Cell Facility - Minor Installation (on Existing Third Party Utility Structure):  
Flat Fee of $750 applies for Application, Plan Review and Inspection 

➢ For Small Cell Facility - Major Installation (on City Utility Structure or Proposed New 
Structure) (requires Technical Plan Review):  Fee for Application, Technical Plan 
Review and Inspection includes the Flat Fee of $750 plus actual cost over Flat Fee of 
$750 plus 15% Administrative Fee 

 
Currently, the Public Works Engineering Development Services and Construction Services Groups 
provide plan review and inspection services for construction of private ROW Licensee infrastructure in 
the ROW. “Private ROW Licensee infrastructure” work is identified as minor with currently no fee for a 
“minor” permit, or as major work in the ROW which requires a higher level of Technical Plan Review 
and inspection services for construction of the “Private ROW Licensee infrastructure.” 

• For major “Private ROW Licensee infrastructure” projects for Fiber, Cable, Natural Gas, 
Electric, Telecommunications (does not include Small Cell Facility) that are in the ROW and 
require a high level of technical plan review and inspection services the following fees apply: 

➢ 5% of Engineer's Final Cost Estimate (2.5% Technical Plan Review Fee for First through 
Third Technical Plan Reviews plus 2.5% Inspection Fee) 

➢ Additional Technical Plan Review Fee for every plan review beyond the third Technical 
Plan Review. 0.5% added to 2.5% Technical Plan Review Fee for each additional Plan 
Review after the Third Plan Review 
 

Currently, the Public Works Engineering Development Services and Construction Services Groups 
provide plan review and inspection services for Film Permits when the ROW and/or City facilities’ 
sanitary sewer and/or water are used during filming. 

• For Film Permits when there is usage of the ROW, City facilities’ sanitary sewer and/or water, 
then the following fees shall apply: 

➢ Flat fee of $162 for ROW Inspection for use of ROW during filming 
➢ Flat fee of $35 for Usage fee for using City facilities' sanitary sewer during filming 
➢ Flat fee of $35 for Usage fee for using City facilities' water during filming 

 
These fees shall be adjusted annually for inflation on January 1 as stated in the resolution and 
rounded to the nearest dollar. 
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Small Wireless 

Facilities  

Model Design 

Guidelines 

JUNE 2020 

This model was produced in coordination with: 

City Council Packet - Page 65 of 158

··~··Mobile· verizon✓ 



 

 

 

 

 

 

 

 

 

 

 

 

DISCLAIMER 

Any model document provided by the League of Oregon Cities (LOC) is intended to be used as 

a starting point in an individual city’s development of its own documents. Each city is unique, 

and any adopted document or policy should be individually tailored to meet a city’s unique 

needs. Furthermore, this model is not intended to be a substitute for legal advice. Cities should 

consult with their city attorney before adopting any small wireless facility policies to ensure that 

they comply with all aspects of federal, state, and local law. 
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Foreword 

Background 

On January 31, 2017, Federal Communications Commission (“FCC”) Chairman Ajit Pai 

established a Broadband Deployment Advisory Committee (“BDAC”), which he tasked with 

making recommendations to the FCC on ways to accelerate the deployment of broadband by 

reducing or removing regulatory barriers to infrastructure investment. On September 27, 2018, 

the FCC released a Declaratory Ruling and Third Report and Order (FCC 18-133, referred 

throughout the document as “Small Cell Order” or “FCC Order”) that significantly limits local 

authority over small wireless infrastructure deployment and fees for use of the rights-of-way 

(ROW). The FCC Order took effect January 14, 2019. However, the requirements regarding 

aesthetics did not take effect until April 15, 2019. Under the FCC Order aesthetic or design 

standards must be: (1) reasonable; (2) no more burdensome than those applied to other types of 

infrastructure deployments; (3) objective; and (4) published in advance. The FCC Order also 

defines the size limitations for small wireless facilities (allowing antennas of up to 3 cubic feet 

each, with additional equipment not to exceed 28 cubic feet), and specifies that such facilities 

may not result in human exposure to radiofrequency radiation in excess of applicable standards 

in the FCC’s rules (federal law preempts local regulation of RF emissions). “Small wireless 

facilities” are sometimes also called “small cells.” 

 

LOC Model Small Wireless Facilities Design Standard 

In coordination with many cities,1 representatives from Verizon, AT&T, T-Mobile, and the 

LOC met from January 2019 to May 2020 to discuss and craft a model code and model 

design standards relating to small wireless facilities while there is pending litigation2 on the 
FCC Order. The model code and model design standards are intended to be paired together. 

 

There is no single design standard that will work for every jurisdiction. As such, the LOC’s 

model design standard is intended as a roadmap to assist local governments in adopting their 

own design standard. While example language is included in some sections, the LOC does not 

intend to suggest these examples could work for every jurisdiction. In some instances, the local 

government may need to issue a deviation to the design standards when it would be technically 

infeasible for the applicant to comply. The deviation process is provided in Section I of these 

model standards and is intended to occur within the “shot clock”3 – the time frame in which the 

state or local government should act on a request for authorization to place, construct, or modify 

personal wireless service facilities, as defined by the FCC. However, to the extent that the local 

government cannot reasonably act on the application within the shot clock, the parties are 

encouraged to seek a tolling agreement to allow the applicant to vet reasonable design 

alternatives and the local government to complete its review. Local governments cannot require a 

tolling agreement as a condition of a deviation. 
 

 
1 See “Acknowledgments” section for full list of participants. 
2 In October 2018, the LOC in coordination with other municipalities and municipal leagues filed suit against the 

FCC in the United States Court of Appeals for the Ninth Circuit. 
3 See Appendix A 
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The LOC also recognizes there are many ways to structure a design standard. The appropriate 

structure will vary by jurisdiction. For purposes of this model, the LOC opted to approach 

designs by type of pole and deployment. The model is intended to provide a general framework 

and thus is drafted as an outline of provisions jurisdictions may want to include in their final 

design standard. In many cases example language is provided to help illustrate the issues to be 

addressed. However, the intent is to allow each jurisdiction to draft the substantive provisions 

that best reflect local needs and interests. The LOC recommends that jurisdictions that own poles 

or other structures in the rights-of-way establish a clear design standard. The circumstances of 

each municipality may, and likely will, require modifications to the framework and/or example 

language of this model design standard. 

 

Additional Considerations 

The LOC model design standards only applies to small wireless facilities. Municipalities should 

review their existing ordinances, standards and policies to determine if this framework is 

appropriate. Municipalities may want to consider whether it would be preferable to adopt a 

utility-neutral standard covering all utilities and communications providers, which would provide 

one set of “rules” for the design of the public rights-of-way. Differences in policy choices and 

existing standards, among other things, may impact the decision in how to proceed. It is 

recommended that cities consult their attorney, ROW specialists, engineers, master plans, 

comprehensive plans, goals and/or wireless providers before final adoption of standards. Cities 

may choose to adopt design standards administratively or in code. 

 

Understanding the Organization of the Model Design Standards 

As stated above, the model is best described as an outline or roadmap to assist municipalities in 

drafting the appropriate standards for their community. The model includes example language to 

illustrate the intent of the section. The example language, or a variation thereof, may be 

appropriate for final adoption in some jurisdictions. 

 

Finally, there may be additional notes or issues for consideration within the subsections of the 

model, which are [bracketed] and in ALL CAPS. Again, these notes are is intended as 

guidance for municipal drafters, not for adoption in a final ordinance. 
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Small Wireless Facility Design Standards 

[GIVEN THAT THE TECHNICAL NEEDS FOR EACH OPERATOR MAY VARY, 

JURISDICTIONS ARE ENCOURAGED TO ADOPT DESIGN STANDARDS BY CITY 

COUNCIL RESOLUTION AND/OR ADMINISTRATIVELY BY THE CITY MANAGER OR 

OTHER OFFICIAL. THIS WAY, CITIES WOULD BE ABLE TO REACT QUICKLY AND 

AMEND THE STANDARDS IN RESPONSE TO CHANGES IN LAW AND TECHNOLOGY. 

CITIES SHOULD NOTE THAT THIS NIMBLER APPROACH IS POSSIBLE ONLY IF THE 

REGULATIONS FOR SMALL WIRELESS FACILITIES IN THE PUBLIC RIGHTS-OF- 

WAY ARE LOCATED OUTSIDE OF THE LAND DEVELOPMENT CODE.] 

A. Definitions 

“Antenna” means the same as defined in 47 C.F.R. § 1.6002(b), as may be amended or 

superseded. The term includes an apparatus designed for the purpose of emitting radio 

frequencies (RF) to be operated or operating from a fixed location pursuant to Federal 

Communications Commission authorization, for the provision of personal wireless service and 

any commingled information services. For purposes of this definition, the term antenna does not 

include an unintentional radiator, mobile station, or device authorized under 47 C.F.R. Part 15. 
 

“Antenna Equipment” means the same as defined 47 C.F.R. § 1.6002(c), as may be amended or 

superseded, which defines the term to mean equipment, switches, wiring, cabling, power sources, 

shelters or cabinets associated with an antenna, located at the same fixed location as the antenna, 

and, when collocated on a structure, is mounted or installed at the same time as such antenna. 

 
“Antenna Facility” means the same as defined in 47 C.F.R. § 1.6002(d), as may be amended or 

superseded, which defines the term to mean an antenna and associated antenna equipment. 

 
“Applicable codes” means uniform building, fire, safety, electrical, plumbing, or mechanical 

codes adopted by a recognized national code organization or state or local amendments to those 

codes that are of general application and consistent with state and federal law. 

 
“Applicant” means any person who submits an application as or on behalf of a wireless 

provider. 

 
“Application” means requests submitted by an applicant (i) for permission to collocate small 

wireless facilities; or (ii) to approve the installation, modification or replacement of a structure 

on which to collocate a small wireless facility in the rights-of-way, where required. 

 
“Collocate” means the same as defined in 47 C.F.R. § 1.6002(g), as may be amended or 

superseded, which defines that term to mean (1) mounting or installing an antenna facility on a 

preexisting structure, and/or (2) modifying a structure for the purpose of mounting or installing 

an antenna facility on that structure. “Collocation” has a corresponding meaning. 
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“Day” means calendar day. For purposes of the FCC shot clock, a terminal day that falls on a 

holiday or weekend shall be deemed to be the next immediate business day. 

 
“Historic District” means a group of buildings, properties, or sites that are either: (1) listed in 

the National Register of Historic Places or formally determined eligible for listing by the Keeper 

of the National Register in accordance with Section VI.D.1a.i-v of the Nationwide Programmatic 

Agreement codified at 47 C.F.R. Part 1, Appendix C; or, (2) a locally designated historic district 

as of the effective date of this [Chapter/Section] or in a locally designated historic district 

existing when an application is submitted. [NOTE: THIS IS NOT MEANT TO 

RETROACTIVELY AFFECT SWFs ALREADY IN PLACE WHEN A NEW DISTRICT IS 

CREATED]. 

 
“Person” means an individual, corporation, limited liability company, partnership, association, 

trust, or other entity or organization, including the City. 

 
“Pole” means a type of structure in the rights-of-way that is or may be used in whole or in part 

by or for wireline communications, electric distribution, lighting, traffic control, signage, or 

similar function, or for collocation of small wireless facilities; provided, such term does not 

include a tower, building or electric transmission structures. 

 
“Rights-of-Way” or “ROW” means [INSERT A CONSISTENT DEFINITION ACROSS 

OTHER CODES. Example: “Right-of-way,” “rights-of-way,” “public right-of-way,” or “ROW” 

means and includes, but is not limited to, the space in, upon, above, along, across, over or under 

the public streets, roads, highways, lanes, courts, ways, alleys, boulevards, bridges, trails, paths, 

sidewalks, bicycle lanes, public utility easements and all other public ways or areas, including 

the subsurface under and air space over these areas, but does not include parks, parkland, or 

other City property not generally open to the public for travel.] 

“Small wireless facility” means a facility that meets each of the following conditions per 47 

C.F.R § 1.6002(l), as may be amended or superseded: 

1. The proposed facilities meet one of the following height parameters: 

a. are mounted on structures 50 feet or less in height including their antennas as 

defined in 47 C.F.R. Section 1.1320(d), or 

b. are mounted on structures no more than 10 percent taller than other adjacent 

structures, or 

c. do not extend existing structures on which they are located to a height of more 

than 50 feet or by more than 10 percent, whichever is greater. 

 

2. Each antenna or antenna enclosure shall not exceed three cubic feet in volume. 

 
3. The total volume of installed equipment external to the pole (including, but not 

limited to cabinets, vaults, boxes) shall not exceed twenty-eight (28) cubic feet. This 

maximum applies to all equipment installed at the time of original application and 

includes any equipment to be installed at a future date. Antennas and antenna 
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enclosures are excluded. If equipment exceeds this maximum, the installation will be 

redefined as a Macro site installation and all the associated standards and rates for 

Macro installations will be applied. 

4. The facilities do not result in human exposure to radio frequency radiation in excess of 

the applicable safety standards specified in the FCC’s Rules and Regulations [47 C.F.R. 

section 1.1307(b)]. 

 

“Structure” means the same as provided in 47 C.F.R. § 1.6002(m), as may be superseded or 

amended, which defines the term as a pole, tower, base station, or structure, whether or not it has 

an existing antenna facility, that is used or to be used for the provision of personal wireless 

service (whether on its own or comingled with other types of service). 

[IF THE CITY HAS SPECIFIC CODES OR ORDINANCES WITH DEFINITIONS 

RELATING TO SWF, CONSIDER INCLUDING DEFINITIONS OR A CROSS REFERENCE 

HERE.] 

B. General Requirements. 

1. [NOTE: SECTION (B)(1) IS OPTIONAL. CITIES SHOULD CONSIDER A 

PREFERENCE THAT IS IN LINE WITH GOALS AND CURRENT STANDARDS ON 

WHETHER THE CITY PREFERS GROUND-MOUNTED EQUIPMENT OR NOT.] 

Ground-mounted equipment in the right-of-way is discouraged, unless the applicant can 

demonstrate that pole-mounted equipment is not technically feasible, or the electric utility 

requires placement of equipment on the ground (such as an electric meter). If ground- 

mounted equipment is necessary, then the applicant shall conceal the equipment in a 

cabinet, in street furniture or with landscaping. [THE TERM “TECHNICALLY 

FEASIBLE” IS USED BY THE FCC TO DESCRIBE WHEN AESTHETIC 

STANDARDS MAY BE FOUND TO BE REASONABLE AND DO NOT 

MATERIALLY INHIBIT THE WIRELESS SERVICE PROVIDER’S ABILITY TO 

PROVIDE SERVICE.] 

2. Replacement poles, new poles and all antenna equipment shall comply with the 

Americans with Disabilities Act (“ADA”), city construction and sidewalk clearance 

standards and city, state and federal laws and regulations in order to provide a clear and 

safe passage within, through and across the right-of-way. Further, the location of any 

replacement pole, new pole, and/or antenna equipment must comply with applicable 

traffic requirements, not interfere with utility or safety fixtures (e.g., fire hydrants, traffic 

control devices), and not adversely affect public health, safety or welfare. [NOTE: ADA 

REQUIREMENTS, WALKING SPACE, BOLT PATTERNS AND OTHER 

GENERALLY APPLICABLE CONSTRUCTION STANDARDS ALL NEED TO BE 

CONSIDERED. THESE CAN BE LIMITING DESIGN FACTORS.] 

3. Replacement poles shall be located as near as feasible to the existing pole. The 

abandoned pole must be removed within  days. [NOTE: KEEP CONSISTENT 
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WITH OTHER CODES OR REQUIREMENTS ABOUT TIMEFRAMES TO REMOVE 

EQUIPMENT.] 

4.  Any replacement pole shall substantially conform to the material and design of the 

existing pole or adjacent poles located within the contiguous right-of-way unless a 

different design is requested and approved pursuant to Section I. 

5. No advertising, branding or other signage is allowed unless approved by the [City 

designee] as a concealment technique or as follows: 

a. Safety signage as required by applicable laws, regulations, and standards; and, 

b. Identifying information and 24-hour emergency telephone number (such as the 

telephone number for the operator’s network operations center) on wireless 

equipment in an area that is visible. 

[NOTE: IDENTIFYING SIGNAGE IS USUALLY REQUIRED TO BE PLACED ON 

THE POLE AND READABLE FROM THE GROUND AS A MINIMUM. A CITY 

MAY ADD ADDITIONAL REQUIREMENTS FOR PLACEMENT. STANDARDS 

FOR SIGNAGE ARE ADVISORY AND MAY BE SUBJECT TO OVERSIGHT BY 

MULTIPLE FEDERAL AGENCIES. ALTHOUGH THE FCC’S REGULATIONS 

ULTIMATELY CONTROL, THE FCC’S REGULATIONS ARE GENERAL AND 

CAN BE UNCLEAR. AS A BEST PRACTICE, CITIES MAY WISH TO CONSULT 

THE MORE DETAILED RECOMMENDATIONS BY THE OCCUPATIONAL 

SAFETY AND HEALTH ADMINISTRATION.] 

6. The total volume of multiple antennas on one structure shall not exceed fifteen (15) cubic 

feet, unless additional antenna volume is requested and approved pursuant to Section I. 

7. Antennas and antenna equipment shall not be illuminated except as required by 

municipal, federal or state authority, provided this shall not preclude deployment on a 

new or replacement street light. 

8. Small wireless facilities may not displace any existing street tree or landscape features 

unless: (a) such displaced street tree or landscaping is replaced with native and/or 

drought-resistant trees, plants or other landscape features approved by the City, and 

(b) the applicant submits and adheres to a landscape maintenance plan or agrees to 

pay an appropriate in-lieu fee for the maintenance costs. 

C. Small Wireless Facilities Attached to Wooden Poles and Non-Wooden Poles with 

Overhead Lines. Small wireless facilities located on wooden utility poles and non-wooden 

utility poles with overhead lines shall conform to the following design criteria unless a 

deviation is requested and approved pursuant to Section I: 

 
[IN OREGON, PGE AND PACIFIC CORP ARE THE MOST COMMON UTILITY POLE 

OWNERS. BOTH HAVE THEIR OWN DESIGN STANDARDS. CITIES SHOULD 
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WORK WITH POLE OWNERS TO FIND WHAT WORKS BEST FOR THEIR 

COMMUNITIES AND COMPARE DESIGN STANDARDS.] 

1. Proposed antenna and related equipment shall meet: 

a. The City’s design standards for small wireless facilities; 

b. The pole owner requirements; and 

c. National Electric Safety Code (“NESC”) and National Electric Code (“NEC”) 

standards. 

2. The pole at the proposed location may be replaced with a taller pole or extended for 

the purpose of accommodating a small wireless facility; provided that the 

replacement or extended pole, together with any small wireless facility, does not 

exceed 50 feet in height or 10 percent taller than adjacent poles, whichever is greater. 

The replacement or extended pole height may be increased if required by the pole 

owner, and such height increase is the minimum necessary to provide sufficient 

separation and/or clearance from electrical and wireline facilities. Such replacement 

poles may either match the approximate color and materials of the replaced pole or 

shall be the standard new pole used by the pole owner in the city. 

3. To the extent technically feasible, antennas, equipment enclosures, and all ancillary 

equipment, boxes, and conduit shall match the approximate material and design of the 

surface of the pole or existing equipment on which they are attached, or adjacent 

poles located within the contiguous right-of-way. Near matches may be permitted by 

the City when options are limited by technical feasibility considerations, such as 

when high-frequency antennas cannot be placed within an opaque shroud but could 

be wrapped with a tinted film. 

4. Antennas which are mounted on poles shall be mounted as close to the pole as 

technically feasible and allowed by the pole owner. 

5. No antenna shall extend horizontally more than 20 inches past the outermost 

mounting point (where the mounting hardware connects to the antenna), unless 

additional antenna space is requested and approved pursuant to Section I. [NOTE: 

THE 20 INCH STANDARD HERE IS NOT INTENDED TO DICTATE THE SIZE 

OF THE ANTENNA. RATHER, TO DICTATE THE DISTANCE BETWEEN THE 

ANTENNA/ANTENNA EQUIPMENT AND THE POLE ITSELF.] 

6. Antenna equipment, including but not limited to radios, cables, associated shrouding, 

disconnect boxes, meters, microwaves and conduit, which is mounted on poles shall 

be mounted as close to the pole as technically feasible and allowed by the pole owner. 

7. Antenna equipment for small wireless facilities must be attached to the pole, unless 

otherwise required by the pole owner or permitted to be ground-mounted [pursuant to 

subsection (B)(1) above]. The equipment must be placed in an enclosure reasonably 

related in size to the intended purpose of the facility. [IF APPLICABLE, THE 

APPLICANT IS ENCOURAGED TO PLACE THE EQUIPMENT ENCLOSURE(S) 
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BEHIND ANY DECORATIONS, BANNERS OR SIGNS THAT MAY BE ON THE 

POLE. IN APPROPRIATE CIRCUMSTANCES, CITIES MAY ALSO WISH TO 

CONSIDER ALLOWING ENCLOSURES THAT INCLUDE REASONABLE 

SPACE FOR FUTURE ADDITIONAL EQUIPMENT.] 

8. All cables and wiring shall be covered by conduits and cabinets to the extent that it is 

technically feasible, if allowed by pole owner. The number of conduits shall be 

minimized to the extent technically feasible. 

D. Small Wireless Facilities Attached to Non-Wooden Light Poles and Non-Wooden Utility 

Poles without Overhead Utility Lines. Small wireless facilities attached to existing or 

replacement non-wooden light poles and non-wooden utility poles without overhead lines 

shall conform to the following design criteria unless a deviation is requested and approved 

pursuant to Section I: 

[NOTE: JURISDICTION MAY PREFER A OR B OR BOTH. ALSO, NOTE THAT THE 

MOST COMMON TYPES OF THESE POLES ARE DUAL USE POLES. DUAL USE 

POLES USUALLY REQUIRE SEPARATION INSIDE THE POLE TO KEEP THE 

UTILITY EQUIPMENT SEPARATE FROM NEW OR ADDED EQUIPMENT FROM 

SMALL WIRELESS FACILITIES. HOWEVER, THERE MAY BE STANDALONE 

SMALL WIRELESS FACILITIES POLES THAT MAY USE OPTION A OR B OR 

BOTH.] 

a. External Equipment. The antennas and associated equipment enclosures must be 

camouflaged to appear as an integral part of the pole or be mounted as close to the 

pole as feasible and must be reasonably related in size to the intended purpose of 

the facility and reasonable expansion for future frequencies and/or technologies, 

not to exceed the volumetric requirements described in Section A. If the 

equipment enclosure(s) is mounted on the exterior of the pole, the applicant is 

encouraged to place the equipment enclosure(s) behind any decorations, banners 

or signs that may be on the pole. Conduit and fiber must be fully concealed within 

the pole. 

b. Concealed Equipment. All equipment (excluding disconnect switches), conduit 

and fiber must be fully concealed within the pole. The antennas must be 

camouflaged to appear as an integral part of the pole or be mounted as close to the 

pole as feasible. [NOTE: AT THIS TIME, MILLIMETER WAVE ANTENNAS 

CANNOT BE COVERED OR SHROUDED, THEREFORE THEY MUST BE 

MOUNTED TO THE OUTSIDE OF THE POLE. POLES MAY HAVE TO BE 

SIGNIFICANTLY BIGGER IN DIAMETER IF EQUIPMENT IS CONCEALED 

IN OPTION B (ACCORDING TO POLE MANUFACTURES APPROX. 16-20 

INCHES). OPTION A MAY REQUIRE A REPLACEMENT POLE. THE 

DIAMETER OF THE POLE SHOULD BE SIMILAR TO THE ORIGINAL.] 
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2. Any replacement pole shall substantially conform to the material and design of the 

existing pole or adjacent poles located within the contiguous right-of-way unless a 

different design is requested and approved pursuant to Section I. 

3. The height of any replacement pole may not extend more than 10 feet above the height of 

the existing pole, unless such further height increase is required in writing by the pole 

owner. 

E. New Poles. Small wireless facilities may be attached to new poles that are not replacement 

poles under sections C or D, installed by the wireless provider, subject to the following 

criteria: 

 
[NOTE: CITIES SHOULD CHECK WITH OTHER CODES TO MAKE SURE THIS 

SECTION DOES NOT CONFLICT WITH PRACTICES OF NO NEW POLES OR POLE 

NEUTRAL PRACTICES, AND REVISE SUCH CODES AS APPROPRIATE.] 

1. Antennas, antenna equipment and associated equipment enclosures (excluding disconnect 

switches), conduit and fiber shall be fully concealed within the structure. If such 

concealment is not technically feasible, or is incompatible with the pole design, then the 

antennas and associated equipment enclosures must be camouflaged to appear as an 

integral part of the structure or mounted as close to the pole as feasible, and must be 

reasonably related in size to the intended purpose of the facility, not to exceed the 

volumetric requirements in Section (A)(3). [IN APPROPRIATE CIRCUMSTANCES, 

CITIES MAY ALSO WISH TO CONSIDER ALLOWING ENCLOSURES THAT 

INCLUDE REASONABLE SPACE FOR FUTURE ADDITIONAL EQUIPMENT.] 

2. To the extent technically feasible, all new poles and pole-mounted antennas and 

equipment shall substantially conform to the material and design of adjacent poles 

located within the contiguous right-of-way unless a different design is requested and 

approved pursuant to Section I. 

3. New poles shall be no more than forty (40) feet in height unless additional height is 

requested and approved pursuant to Section I. [NOTE: THE FCC DEFINITION 

CONSIDERS A FACILITY A SMALL WIRELESS FACILITY IF IT IS 50 FT. OR 

UNDER. SMALL CELL TECHNOLOGY WORKS BEST WHEN DEPLOYED 

BETWEEN 35-45 FT. AND OTHER THAN DEPLOYMENTS ON UTILITY POLES, 

MOST WIRELESS PROVIDERS DO NOT NEED 50 FT TO DEPLOY. THEREFORE, 

IT MAY BE POSSIBLE TO HAVE NEW POLES THAT ARE NOT 50 FT.] 

4. The city prefers that wireless providers install small wireless facilities on existing or 

replacement poles instead of installing new poles, unless the wireless provider can 

document that installation on an existing or replacement pole is not technically feasible or 

otherwise not possible (due to a lack of owner authorization, safety considerations, or 

other reasons acceptable to the [City designee]). 
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[NOTE: CITIES MAY CONSIDER THE SPACING BETWEEN POLES/DEPLOYMENTS. 

IT IS RECOMMENDED THAT CITIES CONSIDER DISTANCES BETWEEN NEW 

POLES BY AN INDIVIDUAL PROVIDER RATHER THAN ALL SWF 

DEPOLOYMENTS. SPACING MAY VARY BECAUSE OF BUILDINGS, 

TOPOGRAPHY, SIZE OF INSTALLATION, ETC. THEREFORE, IT IS 

RECOMMENDED THAT CITIES WORK WITH PROVIDERS TO SEE WHAT IS 

FEASIBLE.THE FCC PROVIDES THAT MINIMUM SPACING REQUIREMENTS 

CANNOT PREVENT A PROVIDER FROM REPLACING ITS PREEXISTING 

FACILITIES OR COLLOCATING NEW EQUIPMENT ON A STRUCTURE ALREADY 

IN USE. ULTIMATELY, MINIMUM SPACING REQUIREMENTS WILL BE 

EVALUATED UNDER THE FCC’S TEST FOR AESTHETIC REGULATIONS – THAT 

THE REQUIREMENTS MUST BE (1) REASONABLE; (2) NO MORE BURDENSOME 

THAN THOSE APPLIED TO OTHER INFRASTRUCTURE DEPLOYMENTS; (3) 

OBJECTIVE, AND (4) PUBLISHED IN ADVANCE.] 

F. Undergrounding Requirements. [ACCORDING TO THE FCC ORDER, 

UNDERGROUNDING REQUIREMENTS ARE SUBJECT TO THE SAME CRITERIA AS 

OTHER AESTHETIC STANDARDS. 

 
SOME COMPONENTS OF SMALL WIRELESS FACILITTIES WILL OFTEN NOT 

WORK UNDERGROUND. THEREFORE, CITIES UNDERGROUNDING 

REQUIREMENTS OR UNDERGROUND DISTRICTS MAY CREATE AN EFFECTIVE 

PROHIBITION. CITIES ARE ENCOURAGED TO REVIEW CURRENT 

UNDERGROUNDING REQUIREMENTS AND WORK WITH THEIR 

ATTORNEYS/ROW SPECIALISTS TO MAKE SURE THOSE REQUIREMENTS ARE 

NOT IN CONFLICT WITH THE FCC ORDER.] 

 
G. Historic District Requirements. 

Small wireless facilities or poles to support collocation of small wireless facilities located in 

Historic Districts shall be designed to have a similar appearance, including material and 

design elements, if technically feasible, of other poles in the rights-of-way within 500 feet of 

the proposed installation. Any such design or concealment measures may not be considered 

part of the small wireless facility for purpose of the size restrictions in the definition of small 

wireless facility. 

 
H. Strand Mounted Equipment. Strand mounted small wireless facilities arepermitted, 

subject to the following criteria: 

1. Each strand mounted antenna shall not exceed 3 cubic feet in volume, unless a deviation 

is requested and approved pursuant to Section I. 

2. Only 2 strand mounted antennas are permitted between any two existing poles. 
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3. Strand mounted devices shall be placed as close as possible to the nearest pole and in no 

event more than five feet from the pole unless a greater distance is required by the pole 

owner. 

4. No strand mounted device will be located in or above the portion of the roadway open to 

vehicular traffic. 

5. Strand mounted devices must be installed with the minimum excess exterior cabling or 

wires (other than original strand) to meet the technological needs of the facility. 

I. Deviation from Design Standards. 

 
1. An applicant may obtain a deviation from these design standards if compliance with the 

standard: (a) is not technically feasible; (b) impedes the effective operation of the small 

wireless facility; (c) impairs a desired network performance objective; (d) conflicts with 

pole owner requirements; or (e) otherwise materially inhibits or limits the provision of 

wireless service. [NOTE: SINCE DEVIATIONS FROM THE DESIGN STANDARDS 

MAY LEAD TO QUESTIONS FOR WHY ONE PROVIDER WAS ALLOWED AN 

EXCEPTION AND ANOTHER WAS NOT, IT IS ADVISED THAT CITIES 

DOCUMENT REASONS FOR DEVIATIONS.] 

 
2. When requests for deviation are sought under subsections (I)(1)(a)-(e), the request must 

be narrowly tailored to minimize deviation from the requirements of these design 

standards, and the [City designee] must find the applicant’s proposed design provides 

similar aesthetic value when compared to strict compliance with these standards. 

 
3. [City designee] may also allow for a deviation from these standards when it finds the 

applicant’s proposed design provides equivalent or superior aesthetic value when 

compared to strict compliance with these standards. 

 
4. The small wireless facility design approved under this Section I must meet the conditions 

of 47 C.F.R. Sec. 1.6002(l). 

 
5. [City designee] will review and may approve a request for deviation to the minimum 

extent required to address the applicant’s needs or facilitate a superior design. [NOTE: 

CITIES MAY RECOMMEND A PRE-MEETING WITH PROVIDERS IF A 

DEVIATION FROM STANDARDS IS BEING CONSIDERED. HOWEVER, PRE- 

MEETINGS MUST BE OPTIONAL. MANDATORY PRE-MEETINGS, WHETHER 

WITH STAFF, MEMBERS OF THE COMMUNITY OR NEIGHBORHOOD 

ASSOCIATIONS, WILL TRIGGER THE SHOT CLOCK TO START.] 
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Appendix A – Shot Clock Information 

Shot clock provisions that apply to small wireless facilities are codified in 47 C.F.R. Section 

1.6003, which is provided below. 

§1.6003 Reasonable periods of time to act on siting applications. 

 
(a) Timely action required. A siting authority that fails to act on a siting application on or before the shot 

clock date for the application, as defined in paragraph (e) of this section, is presumed not to have acted within 

a reasonable period of time. 

 
(b) Shot clock period. The shot clock period for a siting application is the sum of— 

 
(1) The number of days of the presumptively reasonable period of time for the pertinent type of 

application, pursuant to paragraph (c) of this section; plus 

 
(2) The number of days of the tolling period, if any, pursuant to paragraph (d) of this section. 

 
(c) Presumptively reasonable periods of time—(1) Review periods for individual applications. The 

following are the presumptively reasonable periods of time for action on applications seeking authorization for 

deployments in the categories set forth in paragraphs (c)(1)(i) through (iv) of this section: 

 
(i) Review of an application to collocate a Small Wireless Facility using an existing structure: 60 days. 

 
(ii) Review of an application to collocate a facility other than a Small Wireless Facility using an existing 

structure: 90 days. 

 
(iii) Review of an application to deploy a Small Wireless Facility using a new structure: 90 days. 

 
(iv) Review of an application to deploy a facility other than a Small Wireless Facility using a new 

structure: 150 days. 

 
(2) Batching. (i) If a single application seeks authorization for multiple deployments, all of which fall 

within a category set forth in either paragraph (c)(1)(i) or (iii) of this section, then the presumptively 

reasonable period of time for the application as a whole is equal to that for a single deployment within that 

category. 

 
(ii) If a single application seeks authorization for multiple deployments, the components of which are a 

mix of deployments that fall within paragraph (c)(1)(i) of this section and deployments that fall within 

paragraph (c)(1)(iii) of this section, then the presumptively reasonable period of time for the application as a 

whole is 90 days. 

 
(iii) Siting authorities may not refuse to accept applications under paragraphs (c)(2)(i) and (ii) of this 

section. 

 
(d) Tolling period. Unless a written agreement between the applicant and the siting authority provides 

otherwise, the tolling period for an application (if any) is as set forth in paragraphs (d)(1) through (3) of this 

section. 

 
(1) For an initial application to deploy Small Wireless Facilities, if the siting authority notifies the 

applicant on or before the 10th day after submission that the application is materially incomplete, and clearly 

and specifically identifies the missing documents or information and the specific rule or regulation creatingthe 
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obligation to submit such documents or information, the shot clock date calculation shall restart at zero on the 

date on which the applicant submits all the documents and information identified by the siting authority to 

render the application complete. 

 
(2) For all other initial applications, the tolling period shall be the number of days from— 

 
(i) The day after the date when the siting authority notifies the applicant in writing that the application is 

materially incomplete and clearly and specifically identifies the missing documents or information that the 

applicant must submit to render the application complete and the specific rule or regulation creating this 

obligation; until 

 
(ii) The date when the applicant submits all the documents and information identified by the siting 

authority to render the application complete; 

 
(iii) But only if the notice pursuant to paragraph (d)(2)(i) of this section is effectuated on or before the 

30th day after the date when the application was submitted; or 

 
(3) For resubmitted applications following a notice of deficiency, the tolling period shall be the number 

of days from— 

 
(i) The day after the date when the siting authority notifies the applicant in writing that the applicant's 

supplemental submission was not sufficient to render the application complete and clearly and specifically 

identifies the missing documents or information that need to be submitted based on the siting authority's 

original request under paragraph (d)(1) or (2) of this section; until 

 
(ii) The date when the applicant submits all the documents and information identified by the siting 

authority to render the application complete; 

 
(iii) But only if the notice pursuant to paragraph (d)(3)(i) of this section is effectuated on or before the 

10th day after the date when the applicant makes a supplemental submission in response to the siting 

authority's request under paragraph (d)(1) or (2) of this section. 

 
(e) Shot clock date. The shot clock date for a siting application is determined by counting forward, 

beginning on the day after the date when the application was submitted, by the number of calendar days of the 

shot clock period identified pursuant to paragraph (b) of this section and including any pre-application period 

asserted by the siting authority; provided, that if the date calculated in this manner is a “holiday” as defined in 

§1.4(e)(1) or a legal holiday within the relevant State or local jurisdiction, the shot clock date is the next 

business day after such date. The term “business day” means any day as defined in §1.4(e)(2) and any day that 

is not a legal holiday as defined by the State or local jurisdiction 
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Appendix B – Code of Federal Regulations (C.F.R.) Cited Throughout Document 

47 C.F.R. Section 1.1307  
 

§1.1307 Actions that may have a significant environmental effect, for which Environmental 

Assessments (EAs) must be prepared. 

 
Link to an amendment published at 85 FR 18142, Apr. 1, 2020. 

 

Link to a correction of the above amendment published at 85 FR 33578, June 2, 2020. 
 

(a) Commission actions with respect to the following types of facilities may significantly affect the 

environment and thus require the preparation of EAs by the applicant (see §§1.1308 and 1.1311) and may 

require further Commission environmental processing (see §§1.1314, 1.1315 and 1.1317): 

 
(1) Facilities that are to be located in an officially designated wilderness area. 

 
(2) Facilities that are to be located in an officially designated wildlife preserve. 

 
(3) Facilities that: (i) May affect listed threatened or endangered species or designated critical habitats; or 

(ii) are likely to jeopardize the continued existence of any proposed endangered or threatened species or likely 

to result in the destruction or adverse modification of proposed critical habitats, as determined by the Secretary 

of the Interior pursuant to the Endangered Species Act of 1973. 

 
NOTE: The list of endangered and threatened species is contained in 50 CFR 17.11, 17.22, 222.23(a) and 227.4. The list of 

designated critical habitats is contained in 50 CFR 17.95, 17.96 and part 226. To ascertain the status of proposed species and 

habitats, inquiries may be directed to the Regional Director of the Fish and Wildlife Service, Department of the Interior. 

 
(4) Facilities that may affect districts, sites, buildings, structures or objects, significant in American 

history, architecture, archeology, engineering or culture, that are listed, or are eligible for listing, in the 

National Register of Historic Places (see 54 U.S.C. 300308; 36 CFR parts 60 and 800), and that are subject to 

review pursuant to section 1.1320 and have been determined through that review process to have adverse 

effects on identified historic properties. 

 
(5) Facilities that may affect Indian religious sites. 

 
(6) Facilities to be located in floodplains, if the facilities will not be placed at least one foot above the 

base flood elevation of the floodplain. 

 
(7) Facilities whose construction will involve significant change in surface features (e.g., wetland fill, 

deforestation or water diversion). (In the case of wetlands on Federal property, see Executive Order11990.) 

 
(8) Antenna towers and/or supporting structures that are to be equipped with high intensity white lights 

which are to be located in residential neighborhoods, as defined by the applicable zoning law. 

 
(b) In addition to the actions listed in paragraph (a) of this section, Commission actions granting 

construction permits, licenses to transmit or renewals thereof, equipment authorizations or modifications in 

existing facilities, require the preparation of an Environmental Assessment (EA) if the particular facility, 

operation or transmitter would cause human exposure to levels of radiofrequency radiation in excess of the 

limits in §§1.1310 and 2.1093 of this chapter. Applications to the Commission for construction permits, 

licenses to transmit or renewals thereof, equipment authorizations or modifications in existing facilitiesmust 
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contain a statement confirming compliance with the limits unless the facility, operation, or transmitter is 

categorically excluded, as discussed below. Technical information showing the basis for this statement must be 

submitted to the Commission upon request. Such compliance statements may be omitted from license 

applications for transceivers subject to the certification requirement in §25.129 of this chapter. 

 
(1) The appropriate exposure limits in §§1.1310 and 2.1093 of this chapter are generally applicable to all 

facilities, operations and transmitters regulated by the Commission. However, a determination of compliance 

with the exposure limits in §1.1310 or §2.1093 of this chapter (routine environmental evaluation), and 

preparation of an EA if the limits are exceeded, is necessary only for facilities, operations and transmitters that 

fall into the categories listed in table 1, or those specified in paragraph (b)(2) of this section. All other 

facilities, operations and transmitters are categorically excluded from making such studies or preparing an EA, 

except as indicated in paragraphs (c) and (d) of this section. For purposes of table 1, building-mounted 

antennas means antennas mounted in or on a building structure that is occupied as a workplace or residence. 

The term power in column 2 of table 1 refers to total operating power of the transmitting operation in question 

in terms of effective radiated power (ERP), equivalent isotropically radiated power (EIRP), or peak envelope 

power (PEP), as defined in §2.1 of this chapter. For the case of the Cellular Radiotelephone Service, subpart H 

of part 22 of this chapter; the Personal Communications Service, part 24 of this chapter and the Specialized 

Mobile Radio Service, part 90 of this chapter, the phrase total power of all channels in column 2 of table 1 

means the sum of the ERP or EIRP of all co-located simultaneously operating transmitters owned and operated 

by a single licensee. When applying the criteria of table 1, radiation in all directions should be considered. For 

the case of transmitting facilities using sectorized transmitting antennas, applicants and licensees should apply 

the criteria to all transmitting channels in a given sector, noting that for a highly directional antenna there is 

relatively little contribution to ERP or EIRP summation for other directions. 

 
TABLE 1—TRANSMITTERS, FACILITIES AND OPERATIONS SUBJECT TO ROUTINE ENVIRONMENTAL 

EVALUATION 

 

Service (title 47 CFR rule part) Evaluation required if: 

Experimental Radio Services (part 5) Power >100 W ERP (164 W EIRP). 

Commercial Mobile Radio Services 

(part 20) 

Non-building-mounted antennas: height above ground level to lowest 

point of antenna <10 m and power >1000 W ERP (1640 W EIRP). 
Building-mounted antennas: power >1000 W ERP (1640 W EIRP). 

 
Consumer Signal Booster equipment grantees under the Commercial 

Mobile Radio Services provisions in part 20 are required to attach a 
label to Fixed Consumer Booster antennas that: 

 
(1) Provides adequate notice regarding potential radiofrequency 
safety hazards, e.g., information regarding the safe minimum 
separation distance required between users and transmitting antennas; 
and 

 
(2) references the applicable FCC-adopted limits for radiofrequency 

exposure specified in §1.1310. 

Paging and Radiotelephone Service 

(subpart E of part 22) 

Non-building-mounted antennas: height above ground level to lowest 

point of antenna <10 m and power >1000 W ERP (1640 W EIRP). 

 
Building-mounted antennas: power >1000 W ERP (1640 W EIRP). 

Cellular Radiotelephone Service 
(subpart H of part 22) 

Non-building-mounted antennas: height above ground level to lowest 

point of antenna <10 m and total power of all channels >1000 W ERP 

(1640 W EIRP). 
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Building-mounted antennas: total power of all channels >1000 W 

ERP (1640 W EIRP). 

Personal Communications Services 

(part 24) 

(1) Narrowband PCS (subpart D): 

 
Non-building-mounted antennas: height above ground level to 

lowest point of antenna <10 m and total power of all channels >1000 
W ERP (1640 W EIRP). 

 
Building-mounted antennas: total power of all channels >1000 W 

ERP (1640 W EIRP). 

 
(2) Broadband PCS (subpart E): 

 
Non-building-mounted antennas: height above ground level to 

lowest point of antenna <10 m and total power of all channels >2000 

W ERP (3280 W EIRP). 

 
Building-mounted antennas: total power of all channels >2000 W 

ERP (3280 W EIRP). 

Satellite Communications Services (part 

25) 

All included. 

 
In addition, for NGSO subscriber equipment, licensees are required to 

attach a label to subscriber transceiver antennas that: 

 
(1) provides adequate notice regarding potential radiofrequency 

safety hazards, e.g., information regarding the safe minimum 
separation distance required between users and transceiver antennas; 
and 

 
(2) references the applicable FCC-adopted limits for radiofrequency 

exposure specified in §1.1310 of this chapter. 

Miscellaneous Wireless 

Communications Services (part 27 
except subpart M) 

(1) For the 1390-1392 MHz, 1392-1395 MHz, 1432-1435 MHz, 

1670-1675 MHz, and 2385-2390 MHz bands: 

 
Non-building-mounted antennas: height above ground level to 

lowest point of antenna <10 m and total power of all channels >2000 

W ERP (3280 W EIRP). 

 
Building-mounted antennas: total power of all channels >2000 W 

ERP (3280 W EIRP). 

 
(2) For the 698-746 MHz, 746-764 MHz, 776-794 MHz, 2305-2320 
MHz, and 2345-2360 MHz bands: 

 
Total power of all channels >1000 W ERP (1640 W EIRP). 

Broadband Radio Service and 

Educational Broadband Service (subpart 

M of part 27) 

Non-building-mounted antennas: height above ground level to lowest 

point of antenna <10 m and power >1640 W EIRP. 

 
Building-mounted antennas: power >1640 W EIRP. 

 
BRS and EBS licensees are required to attach a label to subscriber 

transceiver or transverter antennas that: 
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(1) provides adequate notice regarding potential radiofrequency 
safety hazards, e.g., information regarding the safe minimum 
separation distance required between users and transceiver antennas; 
and 

 
(2) references the applicable FCC-adopted limits for radiofrequency 

exposure specified in §1.1310. 

Upper Microwave Flexible Use Service 

(part 30) 

Non-building-mounted antennas: Height above ground level to lowest 

point of antenna <10 m and power >1640 W EIRP. 

 
Antennas are mounted on buildings. 

Radio Broadcast Services (part 73) All included. 

Auxiliary and Special Broadcast and 

Other Program Distributional Services 

(part 74) 

Subparts G and L: Power >100 W ERP. 

Stations in the Maritime Services (part 

80) 

Ship earth stations only. 

Private Land Mobile Radio Services 

Paging Operations (subpart P of part 

90) 

Non-building-mounted antennas: height above ground level to lowest 

point of antenna <10 m and power >1000 W ERP (1640 W EIRP). 

 
Building-mounted antennas: power >1000 W ERP (1640 W EIRP). 

Private Land Mobile Radio Services 
Specialized Mobile Radio (subpart S of 
part 90) 

Non-building-mounted antennas: height above ground level to lowest 
point of antenna <10 m and total power of all channels >1000 W ERP 
(1640 W EIRP). 

 
Building-mounted antennas: Total power of all channels >1000 W 

ERP (1640 W EIRP). 

76-81 GHz Radar Service (part 95) All included. 

Amateur Radio Service (part 97) Transmitter output power >levels specified in §97.13(c)(1) of this 

chapter. 

Local Multipoint Distribution Service 
(subpart L of part 101) and 24 GHz 
(subpart G of part 101) 

Non-building-mounted antennas: height above ground level to lowest 

point of antenna <10 m and power >1640 W EIRP. 

 
Building-mounted antennas: power >1640 W EIRP. 

 
LMDS and 24 GHz Service licensees are required to attach a label to 

subscriber transceiver antennas that: 

 
(1) provides adequate notice regarding potential radiofrequency 

safety hazards, e.g., information regarding the safe minimum 

separation distance required between users and transceiver antennas; 
and 

 
(2) references the applicable FCC-adopted limits for radiofrequency 

exposure specified in §1.1310. 

70/80/90 GHz Bands (subpart Q of part 
101) 

Non-building-mounted antennas: height above ground level to lowest 
point of antenna <10 m and power >1640 W EIRP. 
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Building-mounted antennas: power >1640 W EIRP. 

 
Licensees are required to attach a label to transceiver antennas that: 

 
(1) provides adequate notice regarding potential radiofrequency 

safety hazards, e.g., information regarding the safe minimum 
separation distance required between users and transceiver antennas; 
and 

 
(2) references the applicable FCC-adopted limits for radiofrequency 

exposure specified in §1.1310. 
 

(2)(i) Mobile and portable transmitting devices that operate in the Commercial Mobile Radio Services 

pursuant to part 20 of this chapter; the Cellular Radiotelephone Service pursuant to part 22 of this chapter; the 

Personal Communications Services (PCS) pursuant to part 24 of this chapter; the Satellite Communications 

Services pursuant to part 25 of this chapter; the Miscellaneous Wireless Communications Services pursuant to 

part 27 of this chapter; the Upper Microwave Flexible User Service pursuant to part 30 of this chapter; the 

Maritime Services (ship earth stations only) pursuant to part 80 of this chapter; the Specialized Mobile Radio 

Service, the 4.9 GHz Band Service, and the 3650 MHz Wireless Broadband Service pursuant to part 90 of this 

chapter; the Wireless Medical Telemetry Service (WMTS), the Medical Device Radiocommunication Service 

(MedRadio), and the 76-81 GHz Band Radar Service pursuant to part 95 of this chapter; and the Citizens 

Broadband Radio Service pursuant to part 96 of this chapter are subject to routine environmental evaluation for 

RF exposure prior to equipment authorization or use, as specified in §§2.1091 and 2.1093 of this chapter. 

 
(ii) Unlicensed PCS, unlicensed NII, and millimeter-wave devices are also subject to routine 

environmental evaluation for RF exposure prior to equipment authorization or use, as specified in §§15.255(g), 

15.257(g), 15.319(i), and 15.407(f) of this chapter. 

 
(iii) Portable transmitting equipment for use in the Wireless Medical Telemetry Service (WMTS) is 

subject to routine environmental evaluation as specified in §§2.1093 and 95.2385 of this chapter. 

 
(iv) Equipment authorized for use in the Medical Device Radiocommunication Service (MedRadio) as a 

medical implant device or body-worn transmitter (as defined in subpart I of part 95 of this chapter) is subject to 

routine environmental evaluation for RF exposure prior to equipment authorization, as specified in §§2.1093 

and 95.2585 of this chapter by finite difference time domain (FDTD) computational modeling or laboratory 

measurement techniques. Where a showing is based on computational modeling, the Commission retains the 

discretion to request that supporting documentation and/or specific absorption rate (SAR) measurement data be 

submitted. 

 
(v) All other mobile, portable, and unlicensed transmitting devices are categorically excluded from 

routine environmental evaluation for RF exposure under §§2.1091, 2.1093 of this chapter except as specified 

in paragraphs (c) and (d) of this section. 

 
(3) In general, when the guidelines specified in §1.1310 are exceeded in an accessible area due to the 

emissions from multiple fixed transmitters, actions necessary to bring the area into compliance are the shared 

responsibility of all licensees whose transmitters produce, at the area in question, power density levels that 

exceed 5% of the power density exposure limit applicable to their particular transmitter or field strength levels 

that, when squared, exceed 5% of the square of the electric or magnetic field strength limit applicable to their 

particular transmitter. Owners of transmitter sites are expected to allow applicants and licensees to take 

reasonable steps to comply with the requirements contained in §1.1307(b) and, where feasible, should 

encourage co-location of transmitters and common solutions for controlling access to areas where the RF 

exposure limits contained in §1.1310 might be exceeded. 
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(i) Applicants for proposed (not otherwise excluded) transmitters, facilities or modifications that would 

cause non-compliance with the limits specified in §1.1310 at an accessible area previously in compliance must 

submit an EA if emissions from the applicant's transmitter or facility would result, at the area in question, in a 

power density that exceeds 5% of the power density exposure limit applicable to that transmitter or facility or 

in a field strength that, when squared, exceeds 5% of the square of the electric or magnetic field strength limit 

applicable to that transmitter or facility. 

 
(ii) Renewal applicants whose (not otherwise excluded) transmitters or facilities contribute to the field 

strength or power density at an accessible area not in compliance with the limits specified in §1.1310 must 

submit an EA if emissions from the applicant's transmitter or facility results, at the area in question, in a power 

density that exceeds 5% of the power density exposure limit applicable to that transmitter or facility or in a 

field strength that, when squared, exceeds 5% of the square of the electric or magnetic field strength limit 

applicable to that transmitter of facility. 

 
(c) If an interested person alleges that a particular action, otherwise categorically excluded, will have a 

significant environmental effect, the person shall submit to the Bureau responsible for processing that action a 

written petition setting forth in detail the reasons justifying or circumstances necessitating environmental 

consideration in the decision-making process. (See §1.1313). The Bureau shall review the petition and consider 

the environmental concerns that have been raised. If the Bureau determines that the action may have a 

significant environmental impact, the Bureau will require the applicant to prepare an EA (see §§1.1308 and 

1.1311), which will serve as the basis for the determination to proceed with or terminate environmental 

processing. 

 
(d) If the Bureau responsible for processing a particular action, otherwise categorically excluded, 

determines that the proposal may have a significant environmental impact, the Bureau, on its own motion, 

shall require the applicant to submit an EA. The Bureau will review and consider the EA as in paragraph (c) of 

this section. 

 
NOTE TO PARAGRAPH (d): Pending a final determination as to what, if any, permanent measures should be adopted 

specifically for the protection of migratory birds, the Bureau shall require an Environmental Assessment for an otherwise 

categorically excluded action involving a new or existing antenna structure, for which an antenna structure registration 

application (FCC Form 854) is required under part 17 of this chapter, if the proposed antenna structure will be over 450 feet in 

height above ground level (AGL) and involves either: 

 
1. Construction of a new antenna structure; 

 
2. Modification or replacement of an existing antenna structure involving a substantial increase in size as defined in 

paragraph I(C)(1)(3) of Appendix B to part 1 of this chapter; or 

 
3. Addition of lighting or adoption of a less preferred lighting style as defined in §17.4(c)(1)(iii) of this chapter. The 

Bureau shall consider whether to require an EA for other antenna structures subject to §17.4(c) of this chapter in accordance with 

§17.4(c)(8) of this chapter. An Environmental Assessment required pursuant to this note will be subject to the same procedures 

that apply to any Environmental Assessment required for a proposed tower or modification of an existing tower for which an 

antenna structure registration application (FCC Form 854) is required, as set forth in §17.4(c) of this chapter. 

 
(e) No State or local government or instrumentality thereof may regulate the placement, construction, and 

modification of personal wireless service facilities on the basis of the environmental effects of radio frequency 

emissions to the extent that such facilities comply with the regulations contained in this chapter concerning the 

environmental effects of such emissions. For purposes of this paragraph: 

 
(1) The term personal wireless service means commercial mobile services, unlicensed wireless services, 

and common carrier wireless exchange access services; 
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(2) The term personal wireless service facilities means facilities for the provision of personal wireless 

services; 

 
(3) The term unlicensed wireless services means the offering of telecommunications services using duly 

authorized devices which do not require individual licenses, but does not mean the provision of direct-to-home 

satellite services; and 

 
(4) The term direct-to-home satellite services means the distribution or broadcasting of programming or 

services by satellite directly to the subscriber's premises without the use of ground receiving or distribution 

equipment, except at the subscriber's premises or in the uplink process to the satellite. 

 
[51 FR 15000, Apr. 22, 1986] 

 
EDITORIAL NOTE: For FEDERAL REGISTER citations affecting §1.1307, see the List of CFR Sections Affected, which 

appears in the Finding Aids section of the printed volume and at www.govinfo.gov. 

 
EFFECTIVE DATE NOTE: At 85 FR 18142, Apr. 1, 2020, §1.1307 was amended by revising paragraph (b). At 85 FR 33578, 

June 2, 2020, this revision was delayed indefinitely. 

 

47 C.F.R. Section 1.1320 
 

§1.1320 Review of Commission undertakings that may affect historic properties. 

 
(a) Review of Commission undertakings. Any Commission undertaking that has the potential to cause 

effects on historic properties, unless excluded from review pursuant to paragraph (b) of this section, shall be 

subject to review under section 106 of the National Historic Preservation Act, as amended, 54 U.S.C. 306108, 

by applying— 

 
(1) The procedures set forth in regulations of the Advisory Council on Historic Preservation, 36 

CFR800.3-800.13, or 

 
(2) If applicable, a program alternative established pursuant to 36 CFR 800.14, including but not limited 

to the following: 

 
(i) The Nationwide Programmatic Agreement for the Collocation of Wireless Antennas, as amended, 

Appendix B of this part. 

 
(ii) The Nationwide Programmatic Agreement for Review of Effects on Historic Properties for Certain 

Undertakings, Appendix C of this part. 

 
(iii) The Program Comment to Tailor the Federal Communications Commission's Section 106 Review 

for Undertakings Involving the Construction of Positive Train Control Wayside Poles and Infrastructure, 79 

FR 30861 (May 29, 2014). 

 
(b) Exclusions. The following categories of undertakings are excluded from review under this section: 

 
(1) Projects reviewed by other agencies. Undertakings for which an agency other than the Commission is 

the lead Federal agency pursuant to 36 CFR 800.2(a)(2). 

 
(2) Projects subject to program alternatives. Undertakings excluded from review under a program 

alternative established pursuant to 36 CFR 800.14, including those listed in paragraph (a)(2) of this section. 
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(3) Replacement utility poles. Construction of a replacement for an existing structure where all the 

following criteria are satisfied: 

 
(i) The original structure— 

 
(A) Is a pole that can hold utility, communications, or related transmission lines; 

 
(B) Was not originally erected for the sole or primary purpose of supporting antennas that operate 

pursuant to the Commission's spectrum license or authorization; and 

 
(C) Is not itself a historic property. 

 
(ii) The replacement pole— 

 
(A) Is located no more than 10 feet away from the original pole, based on the distance between the 

centerpoint of the replacement pole and the centerpoint of the original pole; provided that construction of the 

replacement pole in place of the original pole entails no new ground disturbance (either laterally or in depth) 

outside previously disturbed areas, including disturbance associated with temporary support of utility, 

communications, or related transmission lines. For purposes of this paragraph, “ground disturbance” means 

any activity that moves, compacts, alters, displaces, or penetrates the ground surface of previously undisturbed 

soils; 

 
(B) Has a height that does not exceed the height of the original pole by more than 5 feet or 10 percent of 

the height of the original pole, whichever is greater; and 

 
(C) Has an appearance consistent with the quality and appearance of the original pole. 

 
(4) Collocations on buildings and other non-tower structures. The mounting of antennas (including 

associated equipment such as wiring, cabling, cabinets, or backup power) on buildings or other non-tower 

structures where the deployment meets the following conditions: 

 
(i) There is an existing antenna on the building or structure; 

 
(ii) One of the following criteria is met: 

 
(A) Non-Visible Antennas. The new antenna is not visible from any adjacent streets or surrounding public 

spaces and is added in the same vicinity as a pre-existing antenna; 

 
(B) Visible Replacement Antennas. The new antenna is visible from adjacent streets or surrounding 

public spaces, provided that 

 
(1) It is a replacement for a pre-existing antenna, 

 
(2) The new antenna will be located in the same vicinity as the pre-existing antenna, 

 
(3) The new antenna will be visible only from adjacent streets and surrounding public spaces that also 

afford views of the pre-existing antenna, 

 
(4) The new antenna is not more than 3 feet larger in height or width (including all protuberances) than 

the pre-existing antenna, and 
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(5) No new equipment cabinets are visible from the adjacent streets or surrounding public spaces; or 

 
(C) Other Visible Antennas. The new antenna is visible from adjacent streets or surrounding public 

spaces, provided that 

 
(1) It is located in the same vicinity as a pre-existing antenna, 

 
(2) The new antenna will be visible only from adjacent streets and surrounding public spaces that also 

afford views of the pre-existing antenna, 

 
(3) The pre-existing antenna was not deployed pursuant to the exclusion in this paragraph, 

 
(4) The new antenna is not more than three feet larger in height or width (including all protuberances) 

than the pre-existing antenna, and 

 
(5) No new equipment cabinets are visible from the adjacent streets or surrounding public spaces; 

 
(iii) The new antenna complies with all zoning conditions and historic preservation conditions applicable 

to existing antennas in the same vicinity that directly mitigate or prevent effects, such as camouflage or 

concealment requirements; 

 
(iv) The deployment of the new antenna involves no new ground disturbance; and 

 
(v) The deployment would otherwise require the preparation of an Environmental Assessment under 

1.1304(a)(4) solely because of the age of the structure. 

 
NOTE 1 TO PARAGRAPH (b)(4): A non-visible new antenna is in the “same vicinity” as a pre-existing antenna if it will be 

collocated on the same rooftop, façade or other surface. A visible new antenna is in the “same vicinity” as a pre-existing antenna 

if it is on the same rooftop, façade, or other surface and the centerpoint of the new antenna is within ten feet of the centerpoint of 

the pre-existing antenna. A deployment causes no new ground disturbance when the depth and width of previous disturbance 

exceeds the proposed construction depth and width by at least two feet. 

 
(c) Responsibilities of applicants. Applicants seeking Commission authorization for construction or 

modification of towers, collocation of antennas, or other undertakings shall take the steps mandated by, and 

comply with the requirements set forth in, Appendix C of this part, sections III-X, or any other applicable 

program alternative. 

 
(d) Definitions. For purposes of this section, the following definitions apply: 

 
Antenna means an apparatus designed for the purpose of emitting radiofrequency (RF) radiation, to be 

operated or operating from a fixed location pursuant to Commission authorization, for the transmission of 

writing, signs, signals, data, images, pictures, and sounds of all kinds, including the transmitting device and 

any on-site equipment, switches, wiring, cabling, power sources, shelters or cabinets associated with that 

antenna and added to a tower, structure, or building as part of the original installation of the antenna. For most 

services, an antenna will be mounted on or in, and is distinct from, a supporting structure such as a tower, 

structure or building. However, in the case of AM broadcast stations, the entire tower or group of towers 

constitutes the antenna for that station. For purposes of this section, the term antenna does not include 

unintentional radiators, mobile stations, or devices authorized under part 15 of this title. 

 
Applicant means a Commission licensee, permittee, or registration holder, or an applicant or prospective 

applicant for a wireless or broadcast license, authorization or antenna structure registration, and the duly 

authorized agents, employees, and contractors of any such person or entity. 
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Collocation means the mounting or installation of an antenna on an existing tower, building or structure 

for the purpose of transmitting and/or receiving radio frequency signals for communications purposes, whether 

or not there is an existing antenna on the structure. 

 
Tower means any structure built for the sole or primary purpose of supporting Commission-licensed or 

authorized antennas, including the on-site fencing, equipment, switches, wiring, cabling, power sources, 

shelters, or cabinets associated with that tower but not installed as part of an antenna as defined herein. 

 
Undertaking means a project, activity, or program funded in whole or in part under the direct or indirect 

jurisdiction of the Commission, including those requiring a Commission permit, license or approval. 

Maintenance and servicing of towers, antennas, and associated equipment are not deemed to be undertakings 

subject to review under this section. 

 
[82 FR 58758, Dec. 14, 2017] 

 
47 C.F.R. Section 1.6002 

 

§1.6002 Definitions. 

 
Terms not specifically defined in this section or elsewhere in this subpart have the meanings defined in 

this part and the Communications Act of 1934, 47 U.S.C. 151 et seq. Terms used in this subpart have the 

following meanings: 

 
(a) Action or to act on a siting application means a siting authority's grant of a siting application or 

issuance of a written decision denying a siting application. 

 
(b) Antenna, consistent with §1.1320(d), means an apparatus designed for the purpose of emitting 

radiofrequency (RF) radiation, to be operated or operating from a fixed location pursuant to Commission 

authorization, for the provision of personal wireless service and any commingled information services. For 

purposes of this definition, the term antenna does not include an unintentional radiator, mobile station, or 

device authorized under part 15 of this chapter. 

 
(c) Antenna equipment, consistent with §1.1320(d), means equipment, switches, wiring, cabling, power 

sources, shelters or cabinets associated with an antenna, located at the same fixed location as the antenna, and, 

when collocated on a structure, is mounted or installed at the same time as such antenna. 

 
(d) Antenna facility means an antenna and associated antenna equipment. 

 
(e) Applicant means a person or entity that submits a siting application and the agents, employees, and 

contractors of such person or entity. 

 
(f) Authorization means any approval that a siting authority must issue under applicable law prior to the 

deployment of personal wireless service facilities, including, but not limited to, zoning approval and building 

permit. 

 
(g) Collocation, consistent with §1.1320(d) and the Nationwide Programmatic Agreement (NPA) for the 

Collocation of Wireless Antennas, appendix B of this part, section I.B, means— 

 
(1) Mounting or installing an antenna facility on a pre-existing structure; and/or 

 
(2) Modifying a structure for the purpose of mounting or installing an antenna facility on thatstructure. 
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(3) The definition of “collocation” in §1.6100(b)(2) applies to the term as used in that section. 

 
(h) Deployment means placement, construction, or modification of a personal wireless service facility. 

 
(i) Facility or personal wireless service facility means an antenna facility or a structure that is used for 

the provision of personal wireless service, whether such service is provided on a stand-alone basis or 

commingled with other wireless communications services. 

 
(j) Siting application or application means a written submission to a siting authority requesting 

authorization for the deployment of a personal wireless service facility at a specified location. 

 
(k) Siting authority means a State government, local government, or instrumentality of a State 

government or local government, including any official or organizational unit thereof, whose authorization is 

necessary prior to the deployment of personal wireless service facilities. 

 
(l) Small wireless facilities are facilities that meet each of the following conditions: 

 
(1) The facilities— 

 

(i) Are mounted on structures 50 feet or less in height including their antennas as defined in §1.1320(d); 

or 
 

(ii) Are mounted on structures no more than 10 percent taller than other adjacent structures; or 

 
(iii) Do not extend existing structures on which they are located to a height of more than 50 feet or by 

more than 10 percent, whichever is greater; 

 
(2) Each antenna associated with the deployment, excluding associated antenna equipment (as defined in 

the definition of antenna in §1.1320(d)), is no more than three cubic feet in volume; 

 
(3) All other wireless equipment associated with the structure, including the wireless equipment 

associated with the antenna and any pre-existing associated equipment on the structure, is no more than 28 

cubic feet in volume; 

 
(4) The facilities do not require antenna structure registration under part 17 of this chapter; 

 
(5) The facilities are not located on Tribal lands, as defined under 36 CFR 800.16(x); and 

 
(6) The facilities do not result in human exposure to radiofrequency radiation in excess of the applicable 

safety standards specified in §1.1307(b). 

 
(m) Structure means a pole, tower, base station, or other building, whether or not it has an existing 

antenna facility, that is used or to be used for the provision of personal wireless service (whether on its own or 

comingled with other types of services). 

 
[83 FR 51884, Oct. 15, 2018, as amended at 84 FR 59567, Nov. 5, 2019] 
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POW/ MIA RECOGNITION DAY 

WHEREAS, The United States of America has participated in many wars, calling 
upon its sons and daughters to fight for their country; and 

WHEREAS, American men and women have been held captive by hostile powers 
during their military service; and 

WHEREAS, Many American prisoners of war were subjected to harsh and 
inhumane treatment by their captors which often resulted in death; and 

WHEREAS, Americans are still listed as missing and unaccounted for, and the 
families and friends of these missing Americans, as well as their fellow veterans, still 
endure uncertainty concerning their fate; and 

WHEREAS, The sacrifices of Americans still missing are deserving of national 
recognition and support for continuing priority efforts to determine their fate; and 

WHEREAS, the City of Canby is proud to join with other cities in the State of 
Oregon and nation in honoring those still missing. 

NOW, THEREFORE, I, Brian Hodson, by virtue of the authority vested in me 
as Mayor of the City of Canby, hereby proclaim September 18, 2020 as: 

POW/MIA Recognition Day in Canby 

and encourage all citizens to join in this observance. 

Given unto my hand this 16th day of September 2020.  

Brian Hodson 
Mayor  
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WHEREAS, the origins of our library reach back to 1937, when three members of the Canby 
Women’s Civic Club went door to door gathering donations and books to start a community 
library; and 

WHEREAS, thanks to their diligent efforts, the Canby Public Library was established in Canby’s 
newly built City Hall on September 16, 1937; and 

WHEREAS, since 1937 the library has improved the quality of life in Canby by serving as a 
center of community life and discourse, offering opportunities for people to enrich their lives 
through educational, cultural, and artistic experiences; and 

WHEREAS, libraries create better citizens and safeguard the future of our community, by 
enabling individuals to make informed decisions about their self-governance; by promoting 
unrestricted access to information; by supporting print and technological literacy, lifelong 
learning, and the free expression of ideas; and 

WHEREAS, Over the course of many years, Canby has been well-served by its public library, 
which continues to make Canby a great place to live and work. 

NOW, THEREFORE, I, Mayor Hodson, by virtue of the authority vested in me as Mayor of the 
City of Canby, do hereby proclaim September 16, 2020 as 

Canby Public Library Day 

and encourage all residents to take advantage of the many resources the library offers, and to 
take part in the many activities being held to commemorate Canby Public Library Day.   

Given unto my hand this 16th day of September 2020. 

Brian Hodson 
Mayor 
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City Council Staff Report  
 

DATE:  September 16, 2020 
TO:   Honorable Mayor Hodson and City Council 
FROM:  Joseph Lindsay, Interim City Administrator    
Ordinance No. 1538: An Ordinance authorizing the Interim City Administrator to enter into an 
Employment Contract between the City of Canby and Bret J. Smith; and declaring an emergency. 

         
 

 
Summary 
Should the City contract with its Chief of Police for the first six months following his official 
retirement with PERS? 
 
Background and Discussion 
Our current Chief of Police, Bret J. Smith, has worked for Canby in his position since January 18, 
2010.  He is in good standing and wishes to retire on September 30, 2020.  He has offered to 
continue working for Canby as Chief for six months due to some staffing shortages in his 
department.  He would like to take advantage of recent changes in PERS that will allow him to 
retire, yet work back in his position until April 1, 2021, without affecting his retirement. 
 
He is therefore offering to officially retire under PERS, but he wants to keep his sick and vacation 
times as they are currently allotted and accrued until the end of the six month work back.  During 
this time, the City won’t have to pay the employee portion of the PERS IAP (currently set at 6%), so 
the suggestion is to pay this same amount into a deferred comp account for the Chief.  This won’t 
cost the City any more money than if the Chief were to continue employment as a regular, PERS 
employee until his final separation date of April 1, 2021.  It will allow him to be able to help us 
while getting through the waiting period with PERS—sometimes it can take up to a few months to 
get paid your first retirement installment.  It also gives the City a timeline to better effectuate 
succession planning. 
 
The emergency clause is sought based on the fact that this helps the police staffing levels during 
trying times.  It will allow this agreement to become law before the Chief officially retires with 
PERS. 
 

 
Attachments    
Exhibit A—The amendment to the employment conditions for position of Chief of Police. 

Phone: 503.266.4021 
Fax: 503.266.7961 

www.canbyoregon.gov 

PO Box 930 
222 NE 2nd Ave 

Canby, OR  97013 
  
  

City of Canby 
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Fiscal Impact  
No impact as compared to the continued employment for the same amount of time 
 
Options 

Authorize the contract 
Reject the contract 
 

Recommendation 
Staff recommends the Council authorize the contract by passing the ordinance. 

 
Proposed Motion 
 

“I move to adopt ordinance 1538, An Ordinance authorizing the Interim City Administrator to 
enter into an Employment Contract between the City of Canby and Bret J. Smith; and declaring 
an emergency.” 
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ORDINANCE NO. 1538 

AN ORDINANCE AUTHORIZING THE INTERIM CITY ADMINISTRATOR TO 
ENTER INTO AN EMPLOYMENT CONTRACT BETWEEN THE CITY OF CANBY 
AND BRET J. SMITH; AND DECLARING AN EMERGENCY. 

WHEREAS, the City of Canby has employed Bret J. Smith as Chief of Police since 
January 18, 2010; and 

WHEREAS, Bret J. Smith has been and continues to be in good standing with the City 

of Canby; and 

WHEREAS, Bret J. Smith wants to officially retire in the Oregon PERS system as of 
September 30, 2020; and 

WHEREAS, the City of Canby would like Bret J. Smith to work back as Chief of Police 
until April 1, 2021; 

NOW, THEREFORE, THE CITY OF CANBY, OREGON, ORDAINS AS 
FOLLOWS: 

Section 1. The Interim City Administrator is hereby authorized on behalf of the City to 

enter into an Agreement with Bret J. Smith to continue a Chief of Police for the City. A copy of 
the Employment Agreement is attached hereto as Exhibit "A." 

Section 2. The effective date of this Ordinance shall be September 16, 2020. 

Section 3. In so much as it is in the best interest of the citizens of the City of Canby, 
Oregon to provide continued staffing levels of police services without further delay, and to better 
serve the citizens of Canby, an emergency is hereby declared to exist and this ordinance shall 
therefore take effect immediately upon its enactment after final reading. 

SUBMITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, September 2, 2020 ordered posted as required by the Canby City 
Charter; and scheduled for second reading on Wednesday, September 16, 2020, commencing at 
the hour of 7:00 PM in the Council Chambers located at 222 NE 2nd Avenue, 1st Floor Canby, 
Oregon. 

Ordinance 1538 

Melissa Bisset 
City Recorder 
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PASSED on second and final reading by the Canby City Council at a regular meeting 
thereof on the 16th day of September 2020, by the following vote: 

YEAS 

ATTEST: 

Melissa Bisset, CMC 
City Recorder 

Ordinance 1538 

------- NAYS 

Brian Hodson 
Mayor 
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-------
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AFFIDAVIT OF POSTING 

STATE OF OREGON ) 
) 

County of Clackamas ) ss: 
) 

CITY OF CANBY ) 

I, Melissa Bisset, being first duly sworn, depose and say that I am the City Recorder for 
the City of Canby, Clackamas County, Oregon, a City duly incorporated under and by virtue of 
the laws of the State of Oregon. 

That on the 2nd day of September, 2020 the Council for said City of Canby held a Regular 
City Council Meeting, at which meeting Ordinance No. 1538 was read for the first time and 
passed by the vote of said Council and was then and there ordered posted in at least three (3) 
public and conspicuous places in said City for a period of five (5) days prior to the second 
reading and final vote on said Ordinance, as provided in Section 2 of Chapter 8 of the Charter of 
the City of Canby, and 

Thereafter, on the 2nd day of September, 2020, I personally posted said Ordinance in the 
following three (3) conspicuous places, all within the said City of Canby, to wit: 

1. Canby Civic Building - Front Doors 
2. Canby Post Office 
3. City of Canby Web Page 

That since said posting on the date aforesaid, the said Ordinance will remain posted in the 
said three (3) public and conspicuous places continuously for the period of five (5) days and until 
the very 16th day of September, 2020. 

Melissa Bisset, City Recorder 

Subscribed and sworn to before me this 8 

OFFICIAL STAMP 
ERIN ELIZABETH BURCKHARD 

NOTARY PUBLIC- OREGON 
COMMISSION NO. 9782-42 

MY COMMISSION EXPIRES SEPTEMBER 04. 2022 

' 

otary Public for Oregon 
My Commission Expires: September 4, 2022 
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Contract / Agreement for Employment for the position of Chief of Police 
Between Bret J. Smith and the City of Canby  

Amendment to the Employment Conditions for Position of Chief of Police 
Contract / Agreement for Employment between the City of Canby and Bret J. Smith 

This Agreement for employment is entered into between the City of Canby, Oregon, an Oregon 
municipal corporation (City), and Bret J. Smith. 

RECITALS 

A. Bret J. Smith is presently employed with the City as a regular, full-time Chief of Police.

B. Bret J. Smith has indicated his intent to retire from employment with the City effective
September 30, 2020.

C. Bret J. Smith desires to return to employment with the City after retirement as a
contract employee, and the City is willing to allow Bret J. Smith to return to employment
as provided in this agreement.

AGREEMENT 

Now, therefore, in consideration of the foregoing and the mutual covenants and obligations set 
forth in this Agreement, it is hereby agreed to as follows: 

1. Upon his retirement from employment with the City effective September 30, 2020, the
City agrees to employ Bret J. Smith and Bret J. Smith agrees to work for the City in the
same position, retaining his appointment as Chief of Police, with the same duties as that
position in which he was employed at the time of his retirement, and shall perform such
other duties as may, from time to time, be assigned.  Bret J. Smith will retain his current
level of seniority and the same date of appointment (January 18, 2010).  No probationary
period will apply.

2. The term of this Agreement shall be for six (6) months, beginning October 1, 2020 and
ending April 1, 2021; or, unless and until prohibited by Oregon law.  During the term of
his employment, Bret J. Smith will serve “at will” and either party may terminate this
agreement at any time.  If Bret J. Smith resigns or the City elects to terminate this
agreement, at least thirty (30) days’ notice will be given to the other party.

3. In the event employment is terminated during such time that Bret J. Smith is willing and
able to perform the duties under this Agreement, the City shall pay Bret J. Smith a lump
sum cash payment (severance pay) equal to the remaining months (ending April 1, 2021)
and the aggregate base salary, including health insurance and any other benefits he
normally would have received if he continued working.  In the event Bret J. Smith’s
employment is terminated for just cause, because of an indictment for an illegal act, or
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Contract / Agreement for Employment for the position of Chief of Police 
Between Bret J. Smith and the City of Canby  

convicted of a crime involving moral turpitude, the City shall have the right to terminate 
Bret J. Smith’s employment and this Agreement without the obligation to pay any 
severance pay as designated in this paragraph.  Provided, that after Indictment for an 
illegal act, Bret J. Smith is not convicted or enters into a plea agreement within six (6) 
months of the Indictment, the City shall pay the severance amount to Bret J. Smith.  
Severance amounts shall be paid within thirty (30) days of the date of termination, unless 
otherwise provided.     
 

4. At the commencement of his employment under this agreement, Bret J. Smith will receive 
a bi-weekly gross salary equal to his salary at the time of his retirement (and will be 
subject to regular withholding and payroll taxes).  In addition, Bret J. Smith will receive 
the same merit increases and annual cost of living adjustments as all City of Canby, non-
represented employees.  Bret J. Smith may work a Monday through Friday schedule, a 
5/8 or 4/10 forty (40) hours work week, subject to approval by the City Administrator. 
 

5. Bret J. Smith will also be entitled to the following benefits: 
 

a. Bret J. Smith will carry-over and maintain any/all current accrued Administrative 
(fifty-five (55) hours) and Personal Leave (eight (8) hours) and will be entitled to 
be paid/credited for any unused Administrative and Personal Leave upon 
termination of his employment, as allowed by the City’s Policy.  Bret J. Smith will 
retain his current rate of accrual for any/all Administrative and Personal Leave as 
allowed by City Policy.   
 

b. Bret J. Smith will carry-over and maintain any/all current accrued Vacation Leave 
and will be entitled to be paid/credited for any unused Vacation Leave upon 
termination of his employment as allowed by the City’s Policy.  Bret J. Smith will 
retain his current rate of accrual for any/all Vacation Leave. 

 
c. Bret J. Smith will carry-over and maintain any/all accrued Sick Leave and will be 

entitled to be paid/credited for any unused Sick Leave upon termination of his 
employment as allowed by the City’s Policy.  Bret J. Smith will retain his current 
rate of accrual for any/all Sick Leave. 
 

d. The City and Bret J. Smith originally entered into an Employment Agreement on 
January 18, 2010; and on October 1, 2020, Bret J. Smith will start withdrawing 
retirement benefits from Oregon Public Employees Retirement System (PERS) and 
PERS rules disallows the City to continue making payments for the employee 
portion into the program.  Therefore, the City agrees to compensate Bret J. Smith 
during the service period of this Agreement (October 1, 2020 to April 1, 2021); the 
City shall pay the “employer” portion for the employee retirement program (if 
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Contract / Agreement for Employment for the position of Chief of Police 
Between Bret J. Smith and the City of Canby  

applicable) under the Oregon Public Employees Retirement System.  In addition 
to Bret J. Smith’s salary and benefits, the City shall start contributing the 
“employee” portion payment into Bret J. Smith’s Deferred Compensation 
Program, an amount equal to 6% of the employee’s salary, effective October 1, 
2020.   

The following sections of the City of Canby policies and procedures are superseded by this 
Contract Agreement and will not apply to: 

a. Time Off and Leaves of Absence: 
• Vacation 
• Administrative and Personal Leave 
• Sick Leave 

b. Employment Status: 
• Probation 

c. Employee Benefits: 
• PERS (Public Employees’ Retirement System) Benefits 

 
6. The City agrees to provide Bret J. Smith the same coverage and pay the same premium 

rate/schedule portion for the City’s health, dental and vision insurance, life insurance and 
long term disability plan as provided for regular, full-time, non-representative, police/law 
enforcement employees (as that in which he was employed at the time of his retirement).   

 
7. The City and Bret J. Smith acknowledge that Bret J. Smith will be a retired public employee 

receiving benefits under the Oregon Public Employee Retirement System (PERS), and is 
subject to the laws, rules and regulations governing employment of PERS police officer 
retirees.   
 

8. Bret J. Smith will, at all times during his employment under this agreement, meet and 
maintain compliance with all fitness standards required by the City for the position in 
which he is employed. 
 

9. This is a Contract Agreement for employment under and subject to the City’s Policy and 
Procedures, other than those exceptions noted in this Agreement, and Bret J. Smith is 
subject to those policies and procedure and to the Canby Police Department’s Policies 
and Procedures; to include any amendments that may occur from time to time.   
 

10. Integration:  This Agreement supersedes and incorporates all prior agreements between 
the parties and constitutes the entire agreement between the parties.  No other 
agreement, promise or understanding between the parties that is not set forth herein 
shall be binding or enforceable. 
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Contract / Agreement for Employment for the position of Chief of Police 
Between Bret J. Smith and the City of Canby  

This Contract / Agreement is effective October 1, 2020. 

As representative witnesses with the City of Canby, Oregon, the following individuals have 
executed this Agreement: 

 

 

By: __________________________________ ____________________________________ 

Interim City Administrator   Chief of Police 
       Bret J. Smith 
 

 

Date: __________________________________ Date: _______________________________ 
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City  of  Canby
PO Box 930 Phone: 503.266.4021

222 NE  2rid Ave Fax: 503.266.1574
Canby, OR 97013 www.canbyoregon.gov

DECLARATION  OF STATE OF EMERGENCY

FROM:

Tom  Heider,  Public  and Government  Affairs

Clackamas  County  Office  of  Emergency  Management

Mayor  Brian  Hodson,  City  of  Canby  OR

IPM (time)on  q/El/'O (date),

Multiple  wildfires  are burning  and uncontained  within  the  State  of  Oregon,  Clackamas  County.

Clackamas  County  has already  declared  a local  State  of  Emergency  on September  8, 2020.  The

State  of  Oregon  has as well.

Therefore,  pursuant  to  Canby  Municipal  Code  (CMC)  2.52.050,  as Mayor  of  the  City  of  Canby,  I

hereby  declare  a State  of Emergency  in the  City  of  Canby,  Clackamas,  Oregon  as of  the  date  and

time  above:

Taking  this  action  triggers  the  regulation  and  control  powers  vested  in the  Canby  City  Council

under  CMC  2.52.070.  It allows  the  Mayor  and City  staff  greater  flexibility  to  quickly  address

hazards  posed  by the  wildfires  by facilitating  more  expedient  coordination  with  public  agencies

and quicker  deployment  of  resources  and  staffing  to  safeguard  the  community.  It also  provides  for

the  ability  to modify  work  schedules  of  emergency  responders  to  meet  reduced  staffing  or

increased  emergency  responses  due  to  the  wildfires.  The  state  of  emergency  declaration  provides

the  City  with  the  latitude  to  coordinate  an effective  response  by redirecting  funding  for

emergency  use as needed  and  suspending  standard  procurement  procedures.  Additionally,  the

designation  aides  the  City's  efforts  when  requesting  assistance  and/or  reimbursement  for

expenditures  related  to  wildfire  response.

This  declaration  will  need  to  be approved  as soon  as possible  by the  Canby  City  Council.

The  geographic  boundaries  of  the  emergency  are:  The  City  Limits  of  Canby  OR 97013

WE DO HEREBY DECLARE THAT  A ST ATE OF EMERGENCY  NOW  EXISTS IN THE CITY OF CANBY  AND

THAT  THE CITY HAS EXPENDED  OR WILL  SHORTLY  EXPEND  ITS NECESSARY  AND  AVAilABLE

RESOURCES.  WE RESPECTFULLY  REQUEST  THAT  THE COUNTY  WILL  PROVIDE  ASSISTANCE,

CONSIDER  THE CITY AN "EMERGENCY  AREA"  PROVIDED  FOR IN ORS 401,  AND.  AS

APPROPRIATE,  RE PPORT 5 0M  ATE AGENCIES  AND/OR  THE FEDERAL  GOVERNMENT.



City of Canby Bi-Monthly Report 
Department:  Administration 
For Months of:  July & August 2020 

To:  The Honorable Mayor Hodson & City Council 
From: Melissa Bisset, City Recorder 
Prepared by:    Same as above. 
Through: Joseph Lindsay, Interim City Administrator 
Date:     September 16, 2020 

Board and Commissions 

Board/ Commission/ Committee Vacancy 
Applications 

Received Status 
Heritage and Landmark Commission 1 0 Vacant, accepting applications. 
Library Board 1 2 Appointed Jessica Hines on 7/15/20 

Transit Advisory Commission 4 7 

Accepting applications.  Appointed 
Warren Holzen, Alex Vice and Paul 
Waterman on 7/15/20. 

Business Licenses 

Issued Inactivated 
Renewals 

Mailed Total Licenses 

July & August 
2020 45 36 236 

686 have Canby addresses 
 1538 Total 

July & August 
2019    40 49  229 

 have Canby addresses 
Total 

Cemetery 
Property purchases recorded Internments recorded 

July  2020 5 7 
August 2020 7 5 

Elections 
The Mayor and four Council positions will be on the November 3, 2020 General Election ballot.  The 
certified list of candidates has been submitted to the Clackamas County Elections Office. There are four 
City Council seats open for the election. Three are four year terms and one is a two year term due to a 
resignation. The three candidates receiving the highest number of votes will have four year terms. The 
candidate who receives the fourth highest number of votes will serve a two year term. There are six 
candidates for Canby City Council: Christopher Bangs, Traci Hensley, James Hieb, Jason Padden, Sarah 
Spoon, and Jordan Tibbals. The Mayor’s seat is a 2 year term. There is one candidate for the Mayor: 
Brian D. Hodson. 

Liquor Licenses  
No liquor license applications were processed. 

Noise Variance Application 
  No noise variance applications were processed.  
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Public Records Requests   
Seven public records request were processed. 
 
Sidewalk/Park Vending Permit 
No Sidewalk/Park Vending Permits were issued. 
 
Special Animal Permits   
No special animal permit were issued. 
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City of Canby Bi-Monthly Report 
Department:  Economic Development 
For Months of:  July & August 2020 

To:  The Honorable Mayor Hodson & City Council 
From: Jamie Stickel, Economic Development Director 
Prepared by:    Same as above 
Through: Joseph Lindsey, Interim City Administrator 
Date:     9/4/2020 

Economic Development Director Updates 

Strategic Investment Zone: The City of Canby received a Strategic Investment Zone application from Columbia 
Distributing. As background, the Strategic Investment Zone is program within Clackamas County which serves as an 
incentive for large developments. The zone was created to streamline the approval process through Business 
Oregon, the state’s Economic Development Department. Canby falls within the Rural Strategic Investment Zone 
which provides a tax abatement for 15 years to businesses of $25,000,000 or greater. Businesses pay full property 
taxes on the first $25,000,000 and after that, the taxes are abated. Additionally, the business pay a Community 
Service Fee to assist with mitigating the impact of the development within the community.  

The Oregon Business Development Commission approved the Columbia Distributing Strategic Investment Zone 
application at their May 22nd meeting. The meeting begins the 90 day time period for the special taxing districts to 
determine the distribution of the community service fee. The City of Canby, Clackamas County, and Canby Fire 
District met to further negotiate the community service fee. It was determined at the August 19th City Council 
meeting the fee would be split between the City of Canby (38.43%), Clackamas County (23.13%), and Canby Fire 
(38.44%). All parties signed the intergovernmental agreement to meet the Oregon Business Development 
Commission’s August 22nd deadline for decision on distribution schedule.  

IEDC Business Retention and Expansion Course: The Economic Development Director enrolled in the International 
Economic Development Council’s Business Retention and Expansion Course (BRE). The course was held over several 
days in July. The instructors are longtime economic development practitioners – Laith Wardi and Eric Collins – who 
provided attendees with an overview of BRE activities, including best practices and open conversations to connect 
economic development professionals throughout the US and Canada. Business Retention and Expansion practices 
include keeping businesses within a community and also providing ongoing assistance for businesses to expand. BRE 
programs include ongoing outreach and partnerships with stakeholders. Additionally, BRE can assist with business 
recruitment since the community builds a stronger platform for existing businesses. In the fall, the Economic 
Development Department will be moving forward with the creation of a BRE program utilizing these fundamentals 
and the assistance of a consultant.  

Manufacturing Day: Planning kicked off in late August for the 2020 Manufacturing Day event. The city’s Economic 
Development Director, Chamber of Commerce Executive Director, Canby High School, and Clackamas Workforce 
Partnership met via Zoom to begin planning this yearly event. Manufacturing Day is held on the first Friday in 
October and connects students at Canby High School with area businesses and Clackamas Community College. 
2020’s Manufacturing Day will look different due to the COVID-19 pandemic and considering the schools will be in 
class via online platforms. The planning committee is looking to combine pre-recorded business videos with live 
tours via Zoom. In an effort to accommodate the manufacturing class at the high school and manufacturing 
businesses, the event will be spread throughout October.  

City Website: As the City of Canby moves forward with a new City website, the Economic Development Director has 
been working with the website committee. The committee is using the “Canby, the garden spot” branding as seen in City Council Packet - Page 106 of 158



the Welcome to Canby monument signs and wayfinding signage throughout Canby. Departments will be color coded 
and have their own unique logo. A color palette was developed by Canby Signs & Graphics and has been used to 
expand the branding beyond the Welcome to Canby signs.  
 

       
 
Outdoor Seating: In an effort to accommodate small businesses looking to expand their footprint, the city of Canby 
has expanded its Sidewalk Café permit. Economic Development staff will work with small businesses to increase 
awareness of the program and the parameters with which they need to abide by as far as ADA accessibility is 
concerned. The Sidewalk Café permit fee was waived through December 31st, 2020 by the City Administrator. In 
addition to allowing for more space due to social distancing, Economic Development best practices call for outdoor 
seating to inspire energy and excitement for small businesses.  
 
Canby Farmers’ Market: The Canby Farmers’ Market has been working with the Economic Development Director 
over the course of the summer. The Market manager decided to expand their footprint to take up two blocks of N. 
Holly Street to comply with social distancing guidelines. The Farmers’ Market has seen an influx of vendors and 
attendees so the space was welcomed by all. In late August, the Canby Farmers’ Market decided to extend the 
market season, finishing on Saturday, October 10th and has hopes to find an indoor location for a winter market. 

                                  
COVID-19 Webinars, Outreach, and Zoom Meetings 
Due to Covid-19, meetings with local, county, state, and regional partners have become more important. Below is a 
brief summary of the efforts attended by the Economic Development Director  

• Canby Business Outreach: Outreach continues to the local Canby community through brainstorming efforts, 
business outreach, and Zoom calls. Businesses in Canby have really taken the time to think outside of the 
box, partner together, and utilize social media to showcase how they are open for business.  

• Canby Area Chamber of Commerce: Ongoing work to support the Canby business community. The Chamber 
Director, Economic Development and Tourism Coordinator, and Economic Development Director already 
meet regularly to discuss business in Canby. Through the Stay at Home orders, the efforts are ongoing and 
coordination continues to be of the upmost importance.  

• Governor’s Regional Solutions Team Meetings: The Governor’s Regional Solutions Team features weekly 
updates regarding the Governor’s Stay at Home order from an Oregon Congressman or Senator, updates 
from the Governor’s Regional Solutions Coordinator, Oregon Employment Department, Business Oregon, 
BOLI, as well as rotating involvement from other sectors such as the Small Business Advocate or Travel Or.  

• Metro Economic Development Practitioners COVID-19 Forum: Greater Portland Inc holds a weekly call with 
updates from Practitioners in the region, GPI staff, and staff from the state.  

• Clackamas County Practitioners Meetings: Clackamas County Business and Community Services has been 
holding bi-monthly meetings to convene practitioners from throughout the county to provide updates and a 
sounding board. At the April 23rd meeting, the county rolled out their “Who’s Open” website for businesses 
to highlight location, hours of operation, and other contact details. This is an effort to help customers find 
their local businesses and highlight the offerings.  

• Greater Portland Inc Webinar Series: Greater Portland Inc has developed an ongoing Webinar series to 
assist Economic Development Professionals focus on the “Road To Recovery”. The webinar series features 
consultants and local businesses to highlight best practices, planning efforts, and additional resources that 
may be helpful as Oregon cities begin to open.  

• Main Street Webinars: Main Street Now, the national Main Street organization, features webinars on their 
website highlighting various topics pertinent to downtown revitalization. One of the ideas highlighted on a 
webinar has been reproduced for Canby with the #LoveLocalCanby campaign. This effort highlights ways 
consumers can support local businesses during the Stay at Home order. Those ideas include ordering 
takeout, leaving reviews, sharing business posts, and ordering online.  
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Economic Development and Tourism Coordinator Updates 

Promotion 

� Social Media – In the absence of summer events and normal promotional activities, The Economic Development 
and Tourism Coordinator (ED&TC) has increased the use of Canby Business social media channels. Instagram 
stories have proven to be a useful tool for amplifying and promoting businesses in Canby. 
 

� Canby First Thursdays – In May and June, the First Thursday program was depressed due to business closures 
and health guidelines around gathering. The Canby Business Downtown Association agree to move forward with 
a “Takeout Thursday” messaging for future promotions. The ED&TC is working with the Clackamas County 
Cultural Coalition to reallocate grant funds that had been 
awarded for a summer concert series on First 
Thursdays, now cancelled due to COVID-19. 
 

Organization 

� Bicycle and Pedestrian Advisory Committee – The City of 
Canby’s Bicycle and Pedestrian Advisory Committee met on 
July 28 and August 25, as well as several times as a Molalla 
Forest Road subcommittee. The Committee voted to 
recommend one of the four proposals received from 
qualified contractors, after carefully reviewing and interviewing proposals. The ED&TC is working with staff to 
finalize a scope of work and embark on a development plan for the trail project. More info: 
https://www.canbyoregon.gov/CityGovernment/committees/MolallaForestRoad-LoggingRoadPath.htm 

� Heritage and Landmark Commission (HLC) 

o Zion Memorial Cemetery Grant: The HLC’s annual Zion Memorial Cemetery marker cleaning project has 
been scheduled for Saturday, September 26, 2020. This project (and the contractor-provided marker 
repairs) are funded in part by a grant from OPRD’s Historic Cemeteries fund. 

o Comprehensive Historic Preservation Plan & Grant: Canby’s Historic Preservation Plan is complete and 
in early July the ED&TC successfully submitted final grant reports and reimbursement requests for a 
grant through Oregon Parks and Recreation Department that helped fund the plan. The plan will be 
adopted by City Council on September 2. 

� Oregon Tourism Leadership Academy – The ED&TC attended a training from July 22-24 in Sunriver, OR. The 
training focused on fallout from COVID-19 and the path to recovery, and provided networking opportunities 
with Tourism staff from Oregon City, Clackamas County, Travel Oregon, Oregon Restaurant & Lodging 
Association, and an array of hospitality and destination management professionals from around the state. 

Economic Vitality 
 
� Canby Business Downtown Association– The ED&TC hosted virtual meetings on July 16 and August 27, inviting 

downtown businesses and stakeholders to connect. These monthly meetings are held on the Third Thursday of 
each month at 9am, all are welcome to attend. 
 

� Downtown Parking – In response to parking issues on NW 2nd Ave, the ED&TC organized a meeting on August 
10 with business owners and Canby Police to discuss how to efficiently enforce parking laws in downtown. 

 

� Community Partners Roundtable – The ED&TC has been meeting biweekly with economic development staff 
from other Clackamas County communities to stay informed, understand emergency response actions and learn 
best practices from colleagues. City Council Packet - Page 108 of 158
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Design 
 
� Facade Improvement Program – The ED&TC is working with several new applicants to administer this grant 

program, funded at $75,000 for 2020-21. The 3 projects currently under consideration are in the downtown 
commercial core. 
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City of Canby Bi-Monthly Report 
Department:  Finance Department 
For Months of:  May and June 2020 

To:  The Honorable Mayor Hodson & City Council 
From: Julie Blums, Finance Director 
Prepared by:    Suzan Duffy, Financial Analyst 
Through: Joseph Lindsay, Interim City Administrator 
Date:     9/4/2020 

In addition to providing services and responding to inquiries from both internal and external 
customers, and performing the tasks listed statistically on the last page, the Finance Department 
reports the following items of interest this period.   

• The adopted budget document for 2020-2021 was produced and property taxes as well as
delinquent utility fees were certified to the County Tax Assessor.  Only those severe delinquencies
that had accumulated prior to the pandemic were certified.

• Year-end accrual and adjustment entries were made in preparation of closing the books for 2019-
2020.  Capital asset records were updated.  The final audit has been rescheduled for October.

• Commercial sewer rates were adjusted based on water usage, but no other fee changes were
made.  The annual fee schedule update has been deferred to January 1 in light of the pandemic.

• Salary schedules were updated to reflect contract changes.

• Blanket purchase orders were created and files transitioned for the new fiscal year.

• Retainage accounts for projects over $500,000 were funded with US Bank in compliance with
HB2415.

• Finance staff participated in the following meetings, trainings and events this period:

o Website design meeting
o Caselle User Group meeting
o Parks Board meeting
o Transit Fleet Service Tech interviews
o City Administrator interviews
o Retirement celebrations for Irene Green and Nancy Muller
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Statistics for FY 2020-2021: 

 July-
Aug 

Sept - 
Oct 

Nov - 
Dec 

Jan - 
Feb 

Mar - 
Apr 

May - 
June 

Accounts Payable        
Invoices: 414      
Invoice entries: 967      
Encumbrances: 59      
Manual checks: 7      
Total checks: 259      
Payroll       
Timesheets processed: 530      
Total checks and vouchers: 594      
New hires/separations: 0/8      
Transit Tax Collection        
Forms sent: 20      
Penalty & Int. notices sent: 1      
Pre-collection notices sent: 0      
Accounts sent to collections: 0      
Accounts opened/closed: 44/37      
Returns posted: 952      
Utility Billing        
Bills sent: 10114      
Counter payments: 0      
Accounts opened and closed: 170      
Lien payoffs: 0      
Lien payoff inquiries: 42      
Collection notices sent: 0      
Accounts sent to collections: 0      
New homes occupied: 18      
General Ledger        
Total Journal entries: 614      
Cash Receipts Processed       
Finance: 1146      
Utility: 95      
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Fleet Service BI-Monthly Report
By Robert Stricker, Lead Mechanic

Department Work Orders Labor Cost Material Cost Fuel Cost Total Cost
Administration 1 $27.51 $0.00 $0.00 $27.51
Adult Center 0 $0.00 $0.00 $45.79 $45.79
Facilities 0 $0.00 $0.00 $106.50 $106.50
Wastewater Collections 2 $233.79 $102.26 $169.21 $505.26
Wastewater Treatment 1 $165.04 $527.28 $43.00 $735.32
Parks 9 $3,198.20 $2,409.16 $862.73 $6,470.09
Police 14 $1,757.46 $1,463.55 $3,693.94 $6,914.95
Streets 4 $292.28 $7.90 $1,219.81 $1,519.99
Fleet Services 1 $2,339.35 $0.00 $74.51 $2,413.86
Canby Area Transit (CAT) 30 $5,764.63 $3,063.46 $5,254.42 $14,082.51
CUB

Total 62 Total $32,821.78

Department Work Orders Labor Cost Material Cost Fuel Cost Total Cost
Administration 0 $734.84 $74.16 $0.00 $809.00
Adult Center 0 $0.00 $0.00 $14.27 $14.27
Facilities 1 $462.75 $0.00 $130.03 $592.78
Wastewater Collections 5 $3,443.15 $2,127.06 $300.58 $5,870.79
Wastewater Treatment 5 $110.01 $26.32 $0.00 $136.33
Parks 2 $218.37 $27.04 $797.05 $1,042.46
Police 13 $1,826.80 $1,245.41 $3,909.52 $6,981.73
Streets 9 $477.71 $589.58 $1,084.60 $2,151.89
Fleet Services 0 $0.00 $0.00 $0.00 $0.00
Canby Area Transit (CAT) 18 $4,216.26 $1,449.00 $5,428.34 $11,093.60
CUB

Total 53 Total $28,692.85

Jul-20

Aug-20

0

Fleet Service Highlights
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City of Canby Bi-Monthly Report 
Department: Library  
For Months of: July – August 2020  

To: The Honorable Mayor Hodson & City Council 
From: Irene Green, Library Director 
Prepared by:  Irene Green & Lizzie Figueroa (Library Supervisor) 
Through: 
Date: 

Joseph Lindsay, Interim City Administrator 
8/31/2020 

LIBRARY OPERATIONS AND SERVICES: 

General Stats Jul-20 
Aug-20 

(1-30, omitting 8/31) 
Number of new borrowers/patrons added 14 26 
Number of registered borrowers 10,972 10,992 
Total items owned 59,590 60,004 
Total items added 779 506 
Holds Placed 5,029 5545 
Holds Filled 4,352 4703 
Library2Go & Cloud Library Circulation 
Combined 3,214 

2993 

Total circulation for the month 9,022 9270 
Check-ins via crates and book drop 12,032 12,895 
Reference Desk Questions via phone 48 343 

Library Services during COVID-19: 
The library remains in Phase II of its reopening plan with the following staffing and services in place: 

• Drop-in curbside hours were recently expanded to Fridays and a second evening: M/W/F 11-3, Tu/Th 3-6.
This includes holds pickup, craft kit and print job pickup, and window shopping.

• Reference services are available by phone from M-F, 10-4, and by email.
• Drive-thru book drops are open 24/7.
• Patrons can apply for an eCard online and get instant access to eBooks and databases.
• Mobile printing is now available with curbside pickup.
• Online programming on the library’s website and social media
• Story Walks and other displays in the front window
• Book bundles and new books on display for window shopping
• Canby Reads and Canby Teen Read (community book groups with giveaway copies)
• Craft kits for adults
• Summer Reading packets for children and teens (starter kits and weekly activities) were distributed in the

plaza every Friday, from June through early August.
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General Operations: 
• Due dates kicked in again starting 7/31 (previously, all checkouts going back to mid-February were 

automatically extended). Overdue fines are not accruing during the pandemic. This temporary measure was 
recently extended to 12/31. There are currently 22,861 items overdue LINCC-wide, including 1151 CPL 
items.  Approximately 5000 items are checked in per day (LINCC-wide), and the number of overdue items is 
gradually decreasing.  

 
• All LINCC libraries are now quarantining returns for 4-6 days, based on the latest recommendations from 

the Institute of Museum and Library Services. Because of the quarantine period, it may take a full week for 
items to be cleared from accounts. Information on how long the virus can survive on library materials can 
be found at https://www.webjunction.org/news/webjunction/test3-results.html 

 

 
 

• Irene has retired; her last day was August 14th. The incoming library director accepted the job offer and is 
currently undergoing the background check.  

 
• It was brought to the attention of library directors that there could be issues with eCards & COPPA. After 

consulting with County counsel, directors concluded that libraries do not have the same requirements as 
private businesses with regard to COPPA. Therefore, we do not have to revoke privileges for the 97 
accounts created (LINCC-wide) for children ages 5-12 during the past few months. The minimum age to 
apply for an eCard will remain at 13 from now on, and the County will work on a data privacy policy in the 
future. 

 
• Online credit card payments are still being pursued by LINCC, but we do not anticipate that this will be 

available soon. The library will be working with Canby’s finance department on online payments through 
the city.  
 

• Oregon Representative Karin Power (41st District, including Milwaukie & Oak Grove) recently sent an email 
newsletter to constituents about Multnomah County Library (MCL) removing fines, expressing the hope 
that LINCC would follow suit. Washington County Cooperative Library Service (WCCLS) is also working 
towards the goal of going fine-free, asking their city managers to take this recommendation to elected 
officials. (It should be noted that MCL is a single library entity, not a consortium of independently-run 
libraries. WCCLS is a consortium like LINCC.) Many LINCC library directors would like to go fine-free, but the 
decision must be unanimous. Smaller libraries in LINCC have concerns about the detrimental impact to their 
budgets if lost fine revenue is not replaced with another source of funding. Multnomah and Washington 
County libraries operate on a significantly higher tax rate than Clackamas County. Overdue fines have not 
been assessed at LINCC locations since March, so the current situation is serving as a de facto trial of fine-
free operations. 
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Facilities: 
• Furniture has been moved to the Teen Room or pushed out to the edges of the main library. We have four 

public computers spaced six feet apart in preparation for when we reopen. Toys and interactive features 
have all been made unavailable. We have a stock of “social distancing” floor decals to affix in the stacks and 
around the service desks. 

 
New Online Services 

• Bookflix will be added soon as a LINCC-wide subscription. Bookflix is an online eBook service supporting 
early literacy. It highlights words so kids can read along with a video, and includes Spanish-language titles. 
Bookflix supplements but doesn’t duplicate what school districts are already offering. 
 

• LINCC libraries are currently investigating options for online magazines, and are considering a shared 
subscription to the New York Times (digital edition).  

 
New LINCC Equity Committee 
Marisa has been representing Canby on the LINCC Equity Committee.  They are compiling data on how libraries are 
eliminating racial and social equity barriers in their programs, services, policies, and practices. The committee has a 
mandate to assist LINCC libraries in maintaining an environment of diversity, inclusion, and respect.  
 
LDAC: 
LDAC meetings and the Library District Task Force meetings have been cancelled until further notice.  
 
Cultural Passes: 
The Oregon Garden, Evergreen Aviation Museum, Oregon Historical Society Museum, Portland Japanese Garden, 
and Pittock Mansion are now open and reservations have resumed through Cultural Pass Express. Visitors are 
encouraged to refer to the venues directly for COVID-19 instructions. 
 
PROGRAMMING: 
Library staff continue to meet regularly to develop creative ways to offer programs and services to our patrons. 
Virtual programming runs Monday – Saturday and changes monthly. Adults can pick up craft kits and community 
read books (free copies to keep) during curbside hours. Social media (Facebook, Instagram, and Twitter) continues 
to be a reliable means of communication with patrons right now, besides the library website, LINCC.org, and our 
email newsletter. Staff are making the most of our extensive storefront windows with window shopping displays 
(new books and picture book bundles). Peggy Wickwire has also been posting weekly Story Walks and special 
displays, to engage pedestrians. 
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Children and Teen Programs 
Summer Reading Program (SRP) packets for children and teens were distributed in the plaza on Fridays, at the 
Canby Center, and at the Canby School District Summer Food Program. The packets included: a book to keep (teens 
received several books), the summer reading challenge, and a craft activity. Teens were asked to complete 16 
challenges. The starter packets included a pre-addressed, stamped postcard for finishers to mail back to the library.  
 
455 SRP starter packets were distributed in the following categories:   

• 35 board books 
• 100 picture books 
• 100 easy readers 
• 150 juvenile fiction & nonfiction 
• Spanish-language 

o 10 board books 
o 25 picture books 
o 25 easy readers 
o 10 juvenile fiction & nonfiction 

 
496 “Take and Make” craft kits were distributed during Summer Reading. 39 finisher postcards were received for 
the kids’ program. 
 
84 teen SRP packets were given out, with 3 finishers. All finishers (kids and teens) received gift certificates. 
 
Story Walks:   

• Wangari’s Trees of Peace by Jeanette Winter 
• The Surprise Garden by Zoe Hall 
• Triangle by Mac Barnett and Jon Klassen 
• Llama Llama and the Bully Goat by Anna Dewdney 
• Froggy Goes to Camp by Jonathan London 
• The Gruffalo by Julia Donaldson 
• Up, Down, and Around by Katherine Ayres 
• How Do Dinosaurs Get Well Soon? by Jane Yolen 

 
Community Read Programs 
The Friends of the Library are sponsoring Community Read programs for both teens and adults in August-
September. The goal is to get people reading the same content and talking about how the themes relate to our 
town and lives. Rather than in-person events, these programs will involve Zoom gatherings and comments 
submitted by email. Selected responses will be posted in the library’s windows and on the website, to create a 
visual conversation. Both the Friends and the library partnered with the Book Nook to purchase giveaway copies of 
the books. The selected titles are: 

• Long Way Down by Jason Reynolds for teens (a novel in verse) 
• This House of Sky: Landscapes of a Western Mind by Ivan Doig for adults (memoir) 

 
Adult Programs 
The craft kits and challenges have been particularly popular. This is not surprising, as our in-person craft classes 
always filled up quickly. 

• 80 do-at-home craft kits have been distributed, with no leftovers: 
o Paper cactus 
o Gift tags 
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o Butterfly clothesline 
o Dried flower canvas 

• Online tutorials (text & photo) for additional crafts included: 
o Paper dahlias 
o Fuzzy coasters 
o Painted rocks 
o Dried flower découpage 
o Wine cork board 

 
 
VIRTUAL PROGRAM ATTENDANCE: 
 
July 2020 
 

Themed Post/Prompt Date Reach  
Monday Staff Reviews 7/6 250 Virtual programming took a break in August, to 

give staff the time to wrap up Summer Reading 
and prepare for the two Canby Reads programs. 
Instead of planned prompts and programs, social 
media posts in August mainly consisted of library 
news, tips, and fun photos of staff and their pets. 
August posts reached an average audience of 250-
350 users. 
 

7/13 183 
7/20 210 
7/27 218 

Trivia Tuesday 7/7 157 
7/14 192 
7/21 223 
7/28 186 

Wednesday Summer 
Reading Craft Demo 

7/1 171 
7/8 144 
7/15 183 
7/22 170 
7/29 187 

Thursday Craft Challenge 7/2 217 
7/9 164 
7/16 283 
7/23 182 
7/30 277 

Friday Early Literacy 
Challenge 

7/3 171 
7/10 188 
7/17 212 
7/24 176 
7/31 185 

Saturday Canby Grown 
(gardening topics) 

7/4 212 
7/11 217 
7/18 218 
7/25 300 
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City of Canby Bi-Monthly Report 

Department: Court  

July and August 2020 

To: The Honorable Mayor Hodson and City Council 

Prepared By:  Jessica Roberts, Municipal Court Supervisor 

Through: Joseph Lindsay, Interim City Administrator

Date:  September 1, 2020 

Canby Municipal Court has jurisdiction over all city and state law offenses committed within city 

limits other than felonies. These include: violations, traffic crimes, misdemeanors and City code  

violations. Note:  Statistic category terms outlined on page 2 

Monthly Statistics July August 

Misdemeanors 

        Offenses Filed 29 30 
        Cases Filed 18 28 

 Warrants Issued 18 10 
Misdemeanor Case Detail 

 Diversion/Deferred Sentence 9 6 
 Offenses Dismissed 15 18 
 Offenses Sentenced 4 7 
 Offenses not filed by City Prosecutor 3 3 

 Traffic & Other Violations 

 Offenses Filed 
\Tra

145 173 

       Cases/Citations Filed 89 172 

  Parking Citations Filed 3 40 

Traffic & Other Violations Case Detail    

 Diversion  (Good Driver Class) 8 16 

 Dismissal (Fix It Tickets) 2 1 

       Dismissed by City Prosecutor or Judge 16 24 

 Sentenced by Judge 28 13 

       Handled by Violations Bureau 61 83 

       Guilty by Default 42 53 

Traffic and Criminal Trials 
       Court Trial (Misdemeanor) 0 0 
       Jury 0 0 
       Traffic Trial 13 5 

Defendant Accounts referred to Collections $42,150.76 $69,425.00 

Fines & Surcharges Collected $43,319.44 $45,519.33 
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                    Page 2 of 2 
 

 

 

Explanation of terms: 

1. Difference between Offenses Filed vs. Cases Filed   

 Multiple offenses (charges) can be filed on any one defendant from a single traffic 

stop or arrest.   

 Offenses filed reflects this number.  Cases filed (also called docket numbers) refers to 

a single defendant’s matter before the court. 

 

2. Offenses not filed by City Prosecutor. Crimes cited by the police department go to the 

city prosecutor for review. At times those charges are not filed on against the defendant at 

the determination of the City Prosecutor.  

 

3. Guilty by Default. When a defendant does not appear or contact the court on their 

scheduled court date a defaulted conviction is entered against them on the following 

Wednesday. A court clerk processes the default convictions.  

 

4. The Violations Bureau applies to traffic violations only. 

 

Under the Judge’s authority, court clerks can accept pleas, offer a deferred sentence 

program (if qualified) and set a payment plan.  Where a crime is charged, a court 

appearance before the judge is mandatory.   

 

If a defendant qualifies, the clerks can offer an option to participate in an informative 

driving education course for a fee to the court.  If there are no convictions during the 

following two months, the case will be dismissed.   

 

Current programs and to qualify:  

 Good Drivers Program (no prior traffic convictions in the last five years and no 

 further convictions for 60 days)  

 1st Offender – Traffic violation (if under the age of 18)  

 1st Offender - Minor in Possession of Alcohol/Marijuana citation      

 

5. Fix It Citations 

 

 The court offers a Fix It program, which allows the defendant to have a citation 

dismissed if an issue with their vehicle, registration or license is fixed. There is a $50 

dismissal fee owed for each fixed violation. This is reflected in the traffic violations 

dismissed statistic.  
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To: 

From: 

Prepared by: 

Through: 

Date: 

City Park Properties 

Arneson Gardens 

City of Canby Bi-Monthly Report 

Department: Parks 

For Months of: July & August2020 

The Honorable Mayor Hodson & City Council 

Jeff Snyder, Parks Maintenance Lead Worker 

Same as above 

Joseph Lindsay, City Administrator 

9/2/2020 

Two Month Deferred Maintenance Report 

July and August 

July August July August 

2019 2020 Deferred Maintenance Tasks 

Snapshot of Actual 

Hours 

82 41 Decrease in landscaping 

Baker Prairie Cemetery 20 4.5 Decrease in landscaping 

Community Park 265.5 289.5 Increase in cleaning 

Disc Golf 37 2 Decrease in trail maintenance, no volunteers 

Eco Park 103.5 19.5 Decrease in maintenance 

Faist 5 - Undeveloped 4.5 3 Decrease mowing, weed spraying 

Legacy Park 211.5 108 Decrease in maintenance 

S. Locust Park 168 69.5 Decrease in landscaping 

Forest Road Path 274 36 Increase in trail maintenance 

Fish Eddy 35 38.5 Decrease in maintenance 

Maple Park 229 463.5 Increased landscaping-splash pad management 

19th Loop 7 4 Increased mowing 

Northwood Park 74.5 43 Increase in landscaping 

Simnitt - Undeveloped 0 0 Service as needed 

Skate Park 34 23 Increase in cleaning 

Territorial CLC 2.5 4.5 Maintained by volunteers, irrigation startup 

Timber Park 274 42.5 Decreased in landscaping 

Triangle Park 18 15.5 Reduced landscaping 

Wait Park 285.5 107 Reduced landscaping/increased cleaning 

Within the body of the July/ August snapshot, the difference between the 2019 and 2020 cycles, there has 

been a decrease of 811 hours dedicated towards all park maintenance. 

Our priority for the next reporting cycle will be to start deferred maintenance tasks in the following order: 

(1) Continue turf restoration (2) Adjust, repair water systems {3} Clean park assets to keep sites open
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Parks Maintenance 

July - August 2020 

Park Renovations 
Park staff graded the area around the splash pad, installed irrigation and laid sod around the boarder of 

the spray park. Substantial completion of the project and a punch list was generated on 8-26-2020. 
2KG contactors has generously offered to purchase the city a picnic table for the gazebo. 2KG Contractors 
Inc. has also proposed an end of contract change order to the project. The proposed change would give 
the city an $8,500.00 dollars credit due to the positive working relationship throughout the project. 
Fire lane signage and painting was performed at Community Park to address safety concerns and 

overcrowding at Community Park during the hot weather. 
Staff reports and ordinances were written to request the implementation of the playground replacement 

project at S. Locust St. Park. Three playground designs were given to the Park and Recreation Board for 
their consideration. A phase 2 conceptual multiuse sports court design was also submitted to Park and 
Recreation Board for their concideration. 
Wi-Fi in the Parks projects are almost compleeted at Legacy and S. Locust St. Parks 

Park Maintenance 
Parks staff has been busy with daily cleaning of the restroom facilities to keep them open during the 

COVID-19 pandemic. Playground closed signage has been maintained at all the cities playgrounds. 
Normal routine summer landscaping tasks have been keeping staff busy. Mowing, edging, weed spraying, 
Shrub/ tree trimming and bark dusting have been accomplished. All the irrigation systems have been 
adjusted to the warmer weather. Shrubs were trimmed on 1st. and 2nd

. Ave. to address vision clearance 
issues. Hazard tree/ limb removal and storm debris cleanup has also been perform over the last two 
months. Trail/right-of-way maintenance and rough area mowing is still in progress at this point. 
Canby Municipal Courts community service referrals were not utilized in the parks due to COVID-19. 
The Parks Department spent 19 hrs. addressing graffiti and vandalism over the last two months. 
Regular maintenance was not performed at the 34 areas the Parks Department is responsible for, the 
Adult Center, Arneson Gardens Horticultural Park, Baker Prairie Cemetery, Beck Pond, Community Park 
(River), CPIP sign, Disc Golf Park, Eco Park natural area, Faist V property, Holly & Territorial welcome sign 
property, Hulbert's welcome sign property, Klohe Fountain, Knights Bridge right of way, Legacy Park, 
South Locust Street Park, Logging Road Trail and Fish Eddy/Log Boom property, Maple Street Park, 
Nineteenth Loop Natural area, Northwood Estates Park, NW 1st Ave., NW 2nd Ave., Police Department 
landscaping, Simnitt Property, Skate Park, Shop Ground, Swim Center, Timber Park, Territorial Estates 
Future CLC Park, Transit Bus Stop, Triangle Park, Wait Park, Willow Creek Wetlands (19th Loop), WWTP 
property and Zion Cemetery. 

Meetings attended 
I met with Jon Champlin (Landscape Architect), Anderson Poolworks and 2KG contractor to discuss the 

Maple St. Park splash pad substantial completion punch list. 
Julie Slums and I developed a list of projects for the Park and Recreation Board to prioritize. 
I attended a Park and Recreation zoom board meeting. 

Zion Cemetery 
At the cemetery storm debris removal, mowing, floral decoration cleanup, weed spraying, building 
maintenance issues and sexton duties were performed.Canby Municipal Courts community service 
referrals were not utilized at the cemetery. For July and August we received O hours of labor at the 
cemetery from the court referrals. Due to the new social distancing practices, we were not able to 
utilize this labor force. 
For your Information 
Pleases see attached park maintenance actual hours for the months of March and April 2020. Hours are 

based on number of employee's (each day) x 7.5hrs. 
Staff purchase a new 72 inch rear discharge Hustler zero turn mower. 
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Parks Department July 2020 Actual Ho_urs_ Total 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 

Adult Center 1.0 2.5 0.5 0.5 4.5 

Arneson Gardens 0.5 1.0 0.5 1.0 1.0 1.0 0.5 1.0 1.5 1.0 0.5 2.0 1.0 1.0 0.5 6.0 2.0 22.0 

Baker Prairie Cem. 2.0 1.5 3.5 

Beck Pond 1.0 0.5 1.5 

Community Park 1.5 1.0 6.0 3.5 8.0 4.5 1.5 5.0 14.0 2.5 4.5 3.5 10.5 3.5 6.0 13.0 3.5 12.0 6.0 2.0 20.5 132.5 

CPIP Sign Property 0.0 

Disc Golf Course 2.0 2.0 

Eco Park 0.5 2.0 0.5 0.5 0.5 1.0 7.5 0.5 0.5 0.5 14.0 

Faist V (5) 1.5 0.5 2.0 

Holly-Territorial Sign 6.5 6.5 

Hulberts-sign property 1.5 1.5 

Klohe Fountain 0.5 0.5 

Knights Brdg. 0.5 0.5 

Legacy Park 2.0 4.5 2.5 7.0 1.5 1.5 3.0 4.5 4.5 4.5 1.0 3.0 1.5 0.5 3.0 1.0 7.5 2.5 2.0 1.0 2.0 60.5 

S. Locust Park 0.5 0.5 3.0 3.5 0.5 2.5 1.5 4.5 0.5 0.5 1.0 7.0 1.5 0.5 0.5 3.0 2.5 0.5 1.0 35.0 

Logging Rd. Path 1.0 1.0 5.5 5.5 1.0 1.0 1.0 1.0 1.5 0.5 2.0 1.5 2.0 24.5 

Fish Eddy-Log Boom 7.5 2.5 7.5 7.5 3.5 3.5 0.5 0.5 0.5 33.5 

Maple St. Park 6.0 0.5 2.0 3.0 2.5 5.5 5.5 6.0 3.0 4.0 6.5 13.0 2.0 2.5 4.0 8.5 4.0 17.0 26.5 27.5 32.0 12.0 193.5 

19th Loop 0.5 2.0 2.5 

Northwood Park 0.5 1.0 0.5 7.0 0.5 0.5 1.5 3.0 1.0 0.5 0.5 4.0 1.0 7.0 0.5 29.0 

Street Landscaping 14.0 2.5 2.0 5.5 1.0 1.0 3.0 2.0 0.5 2.5 1.5 1.0 3.5 0.5 2.0 42.5 

Storm/Collect mow 2.0 4.0 0.5 6.5 

Police Department 4.0 1.0 3.5 1.0 1.5 11.0 

Simnitt Property 0.0 

Skate Park 0.5 0.5 0.5 0.5 0.5 1.0 1.0 0.5 0.5 1.5 1.5 1.0 0.5 0.5 10.5 

Shops/tools-trucks 3.0 2.5 5.5 

Swim Center 2.0 1.5 1.0 4.5 

Territorial-CLC Prop. 3.5 0.5 4.0 

Timber Park 0.5 0.5 1.0 0.5 0.5 4.0 0.5 1.0 3.0 0.5 2.0 1.5 1.0 0.5 0.5 0.5 3.0 1.0 0.5 1.0 23.5 

Transit Bus stop 1.0 0.5 0.5 0.5 0.5 0.5 0.5 1.5 0.5 0.5 1.0 0.5 0.5 0.5 0.5 0.5 0.5 10.5 

Triangle Park 0.5 0.5 0.5 1.0 1.0 0.5 2.5 0.5 0.5 7.5 

Wait Park 1.5 6.0 3.5 5.5 4.0 1.5 0.5 6.5 2.0 2.5 1.0 1.5 1.5 15.0 1.0 2.5 1.5 1.0 2.0 1.0 1.0 1.0 63.5 

Veterans Memorial 0.0 

WWTP property 0.0 

Zion Cemetery 10.5 2.0 8.0 7.5 6.5 9.0 7.5 0.5 16.0 15.0 13.0 7.5 15.0 8.0 12.5 15.0 7.5 0.5 7.5 3.5 7.5 7.5 187.5 

Administration 7.5 5.0 0.5 2.0 2.0 0.5 2.0 0.5 1.0 1.0 2.5 1.5 2.5 7.5 2.0 1.5 39.5 

Monthly Total 986.0 
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Parks Department August 2020 Actual Hours Total 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 

Adult Center 0.5 0.5 0.5 0.5 2.0 

Arneson Gardens 1.0 0.5 0.5 4.5 1.0 0.5 1.0 2.0 1.5 1.0 0.5 1.5 0.5 3.0 19.0 

Baker Prairie Cem. 1.0 1.0 

Beck Pond 1.0 1.0 1.5 7.5 11.0 

Community Park 5.5 3.0 2.5 2.5 7.5 6.0 7.0 4.0 14.5 6.5 11.0 6.0 3.0 2.5 9.0 11.5 16.0 4.5 2.0 2.5 127.0 

CPIP Sign Property 0.0 

Disc Golf Course 0.0 

Eco Park 0.5 0.5 1.0 0.5 0.5 0.5 0.5 0.5 1.0 5.5 

Faist V (5) 1.0 1.0 

Holly-Territorial Sign 0.5 0.5 

Hulberts-sign property 1.0 1.0 

Klohe Fountain 0.5 0.5 

Knights Brdg. 0.0 

Legacy Park 1.0 0.5 2.5 0.5 0.5 7.5 0.5 3.0 1.0 6.5 3.5 2.5 1.5 0.5 1.5 3.0 4.0 0.5 2.0 2.5 2.5 47.5 

S. Locust Park 1.0 0.5 0.5 0.5 1.0 2.0 1.0 1.0 9.5 0.5 1.5 6.0 2.0 0.5 0.5 3.5 0.5 2.5 34.5 

Logging Rd. Path 1.0 1.0 1.0 1.0 0.5 1.0 1.0 1.5 1.5 2.0 11.5 

Fish Eddy-Log Boom 0.5 0.5 0.5 0.5 0.5 2.5 5.0 

Maple St. Park 23.0 24.0 23.0 15.5 19.0 2.0 1.0 3.0 6.0 1.5 11.0 29.0 38.0 18.5 2.5 4.5 3.0 11.5 19.0 5.0 10.0 270.0 

19th Loop 1.5 1.5 

Northwood Park 1.0 0.5 0.5 4.0 0.5 0.5 0.5 0.5 0.5 1.0 3.0 0.5 1.0 14.0 

Street Landscaping 6.0 7.0 1.5 1.0 0.5 4.5 15.0 0.5 36.0 

Storm/Collect mowing 3.5 0.5 4.0 

Police Department 7.5 7.0 2.5 0.5 1.5 6.0 1.0 1.5 27.5 

Simnitt Property 0.0 

Skate Park 1.0 0.5 0.5 3.0 0.5 0.5 0.5 1.0 1.0 0.5 2.0 0.5 0.5 0.5 12.5 

Shops/Tools-Trucks 1.0 1.0 0.5 2.0 2.0 6.5 

Swim Center 1.0 0.5 1.5 3.0 

Territorial-CLC Prop. 0.5 0.5 

Timber Park 1.5 1.5 0.5 0.5 0.5 1.0 0.5 0.5 1.0 0.5 0.5 1.5 2.0 4.0 1.0 0.5 1.5 19.0 

Transit Bus stop 1.0 0.5 0.5 0.5 1.0 0.5 1.0 0.5 1.0 0.5 0.5 0.5 1.5 0.5 0.5 0.5 0.5 0.5 1.0 13.0 

Triangle Park 0.5 0.5 1.5 1.0 0.5 2.5 0.5 1.0 8.0 

Wait Park 1.0 0.5 0.5 0.5 4.5 3.5 1.5 3.5 1.0 3.0 1.0 1.0 7.0 1.5 1.0 0.5 9.0 1.0 1.0 1.0 43.5 

Veterans Memorial 12.0 2.0 14.0 

WWTP property 0.0 

Zion Cemetery 7.5 7.5 7.5 7.5 8.0 7.5 9.0 7.5 8.5 15.0 8.0 7.5 7.5 8.5 5.0 9.5 131.5 

Administration 2.5 6.0 7.5 2.0 1.0 3.0 0.5 1.0 2.0 2.0 1.0 1.0 1.0 1.5 32.0 

Monthly Total 903.5 



City of Canby Bi-Monthly Report 
Department:  Development Services 
For Months of:  July & August 2020 

To:  The Honorable Mayor Hodson & City Council 
From: Ryan Potter, AICP, Senior Planner 
Prepared by:    Laney Fouse, Office Specialist II 
Through: Joe Lindsay, Interim City Administrator 
Date:     9/8/2020 

The following report provides a summary of the Planning and Development Services activities for the months of July and 
August, 2020. Please feel free to call departmental staff if you have questions or desire additional information about any 
of the listed projects or activities. This report includes planning activities, a listing of land use applications and 
development site plan review coordination projects for building permits. 

Development Services Activities: 

1. Code Updates to Address Wireless Telecommunications. In response to industry changes in technology and
deployment of wireless services and facilities, along with changes in federal rules and regulations, City Staff have
decided to better address this subject in the City code. Planning Staff have prepared draft code language that is
intended to place reasonable “time, place, and manner” requirements on new telecommunications deployment,
consistent with federal law and previous input from Planning Commission and City Council. A joint work session
between the two bodies is planned for September 16th. After the work session, Staff will continue to refine code
language in preparation for bringing it to decision makers for adoption later this fall.

2. Planning Director Vacancy. The Planning Director position remains vacant. The City’s recruitment for the position has
been extended through September 21st and has been expanded to advertise on additional job boards and websites.
Planning Staff have strengthened efforts to maintain the department’s level of service during this transition period.

3. Splash Pad. The splash pad at Maple Park is nearing completion and a ribbon-cutting ceremony will be held at a future
date to be determined. Due to the ongoing COVID-19 health crisis, there are no immediate plans to open the facility
for use.

4. Parks Master Plan. Planning and Finance Staff are currently laying groundwork for the preparation of a Citywide Parks
Master Plan later this fiscal year, including development of an RFP for soliciting consultant proposals. The plan will
establish a long-range vision for the City’s parks and recreational amenities and will identify priority projects and
methodologies for funding those projects.

5. DLCD Technical Assistance Grant Application. City Staff, along with the City’s representative at DLCD, have chosen to
delay work on the City’s Economic Opportunities Analysis (EOA) until 2021. This decision was due, in part, to state
budget cuts affecting the program, which reduced the City’s award by 24 percent. Although the City’s consultant had
begun work on preliminary tasks, the City will be reimbursed for this work by DLCD and the work completed will
remain relevant and usable when the project is resumed. The City will not need to reapply for the grant next year.

6. New State Housing Mandates. Planning Staff continue to monitor new state requirements and coordinate with DLCD
on housing mandates and other legislative directives. The next step in the City’s implementation of (and compliance
with) House Bills 2001 and 2003 is to pursue formal Council adoption of the previously prepared and reviewed Housing
Needs Analysis with the inclusion of necessary actionable items.
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7. I-205 Tolling. Planning Staff are monitoring ODOT’s plans for tolling on the I-205 freeway corridor in Clackamas County 
and are attending coordination meetings held by the County for affected local jurisdictions. This project has the 
potential to result in traffic diversion impacts on Highway 99E in Canby. Planning Staff, in coordination with Mayor 
Hodson, will be submitting a comment letter to ODOT as part of the public comment period currently underway. 

LAND USE APPLICATION ACTIVITY   

8. Pre-Application Conference(s) Submitted July 1 – August 31, 2020:  

• PRA 20-03 Western Storage – Enclosed RV storage (approximately 13 spaces each 14’ x 50’ with a 288 
square foot office and 2,112 square foot shop. Appears to be the 3rd or 4th phase of this RV storage 
facility. 

• PRA 20-04 Taco Bell – Future reconstruction and redevelopment of the Canby Taco Bell. 

9. Land Use Applications Submitted July 1 – August 31, 2020:  

• ANN/ZC/SUB 20-01 Redwood Landing Phase II 1260 N Redwood St – The annexation and zone change 
portions of the application consists of 10,878 square feet comprised of a 16.5-foot wide strip of land 
that provides access from N. Redwood Street, and includes the portion of the N. Redwood Street right-
of-way, from centerline to the easterly right-of-way line, fronting the subject property. Following the 
annexation and zone change there is a 29-lot subdivision planned as the second phase of Redwood 
Landing.  

• DR/CUP/PUD 20-01 Hope Village, So of 1535 S Ivy St – Plans to expand the SW Campus will include a 
mix of low rise units as duplexes and mid-rise buildings (3 stories) that have higher massing and larger 
numbers of units, making use of elevators to provide access to units on the upper floors.  This will be a 
new style of housing for Hope Village. 

• DR 20-02 – Baker Center, SE 1st Ave & S Walnut – This industrial site is for the proposed construction of 
three speculative buildings designed to accommodate a combination of warehouse and light 
manufacturing tenants. The development will include a partition that will create three separate 
parcels.  

10. Pre-Construction Conference(s), including separate Plan Review meetings Held July 1 – August 31, 2020: 

• July 15, 2020 – Postlewait Homestead 9-lot Subdivision 
• July 16, 2020 – 7 Acres 22-lot Subdivision 
• August 6, 2020 – Schneider Square – 4-lot Subdivision  

11. PC Agenda Items Reviewed July 1 – August 31, 2020: 

• To consider a request to annex a linear strip of land approximately 10,878 square feet in size into the 
City of Canby. As part of the annexation request, the applicant is also seeking an amendment to the 
zoning map which would change the annexed property from Clackamas County Rural Residential Farm 
Forest (RRFF-5) to City of Canby R-1.5) Medium Density Residential (Redwood Landing II, City File# 
ANN/ZC 20-01). 

• To consider a request to subdivide a ±5.09-acre parcel into 29 separate legal lots, this proposal will 
include the aforementioned linear strip of annexed land as part of the subdivision. The subdivision 
proposal is contingent upon the annexation and zone change application approval. (Redwood Landing 
II, City File SUB 20-02). 
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• To consider a proposed project consisting of 160 new residential units with all associated infrastructure 
necessary for the expansion of the South Campus of Hope Village (City File# DR /CUP/PUD 20-01 Hope 
Village South Campus Expansion). 

• To consider a partition of a 20.2-acre property into three parcels, and construct three speculative light 
industrial buildings ranging from 46,800 to 210,600 square feet (City File # DR 20-02 & PAR 20-02 Baker 
Center).   

12. Site Plans Submitted for Zoning Conformance and Authorization for Release of County Building Permits July 1 – 
August 31, 2020: 

 
CITY FILE # APPLICANT PROJECT LOCATION 

SP 20-122 Richmond American Homes SFR 
Redwood Landing, Lot 50 

SP 20-123 Richmond American Homes SFR Redwood Landing, Lot 38 

SP 20-124 Richmond American Homes SFR Redwood Landing, Lot 39 

SP 20-125 Richmond American Homes SFR Redwood Landing, Lot 62 

SP 20-126 Richmond American Homes SFR Redwood Landing, Lot 51 

SP 20-127 Richmond American Homes SFR Redwood Landing, Lot 55 

SP 20-128 Ed Netter Construction SFR Ivy Ridge, Lot 26 

SP 20-129 Ed Netter Construction SFR Ivy Ridge, Lot 30 

SP 20-130 Ed Netter Construction SFR Ivy Ridge, Lot 19 

SP 20-131 Saul Estrada Interior Remodel 694 NW 3rd Ave 

SP 20-132 Colin Clayton Interior Remodel 925 NW 34th PL 

SP 20-133 Tyson Silva Porch Addition 1118 NE 17th Ave 

SP 20-134 Joe Meyer Interior Remodel 294 NW 2nd Ave, Suite A 

SP 20-135 Edward Crabaugh Repair of Fire Damaged 
Roof Framing 1611 N. Maple Rd  

SP 20-136 Nick Netter SFR 2023 SE 11th Ave, Faist 8, Lot 57 

SP 20-137 Lennar Homes SFR Beck Pond Lot 36 
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CITY FILE # APPLICANT PROJECT LOCATION 

SP 20-138 Ed Netter Construction SFR Ivy Ridge Estates, Lot 21 

SP 20-139 Lennar Homes SFR Beck Pond, Lot 38 

SP 20-140 Lennar Homes SFR Beck Pond, Lot 2 

SP 20-141 Richmond American Homes SFR Redwood Landing, Lot 74 

SP 20-142 Richmond American Homes SFR Redwood Landing, Lot 37 

SP 20-143 Richmond American Homes SFR Redwood Landing, Lot 69 

SP 20-144 Richmond American Homes SFR Redwood Landing, Lot 54 

SP 20-145 Richmond American Homes SFR Redwood Landing, Lot 65 

SP 20-146 Icon Construction SFR Hamilton Acres, Lot 41 

SP 20-147 Icon Construction SFR Hamilton Acres, Lot 30 

SP 20-148 Icon Construction SFR Hamilton Acres, Lot 29 

SP 20-149 Icon Construction SFR Hamilton Acres, Lot 27 

SP 20-150 Icon Construction SFR Hamilton Acres, Lot 17 

SP 20-151 Icon Construction SFR Hamilton Acres, Lot 8 

SP 20-152 Icon Construction SFR Hamilton Acres, Lot 7 

SP 20-153 Stafford Development Demolition 1882 N Holly St, Demolition 

SP 20-154 Richmond American Homes SFR Redwood Landing, Lot 63 

SP 20-155 Richmond American Homes SFR Redwood Landing, Lot 76 

SP 20-156 Ed Netter Construction SFR Ivy Ridge, Lot 28 

SP 20-157 Don Estep Accessory Structure 2138 N Laurelwood St  

SP 20-158 Ed Netter Construction SFR Ivy Ridge, Lot 23 
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CITY FILE # APPLICANT PROJECT LOCATION 

SP 20-159 Lennar Homes SFR Beck Pond, Lot 40 

SP 20-160 Richmond American Homes SFR Redwood Landing, Lot 34 

SP 20-161 Richmond American Homes SFR Redwood Landing Lot 45 

SP 20-162 K & L Construction Roof Repair 1611 N. Maple 

SP 20-163 Ed Netter Construction SFR Ivy Ridge Estates, Lot 2 

SP 20-164 Ed Netter Construction SFR Ivy Ridge Estates, Lot 3 

SP 20-165 Richmond American Homes SFR Redwood Landing, Lot 75 

SP 20-166 Richmond American Homes SFR Redwood Landing, Lot 73 

SP 20-167 Nick Netter Construction New covered patio 1640 S. Redwood Street 

SP 20-168 RoofMasters Reroof 150 SE 2nd Ave. 

SP 20-169 Bonnie Swett Accessory Structure 280 NW 10th St 

SP 20-170 JAK Pizza, Inc Dominoes Building 
expansion 325 SE 1st St 

SP 20-171 Peter Hostetler DirectLink Interior 
Remodel 190 SE 2nd Ave 

SP 20-172 Richmond American Homes SFR Redwood Landing, Lot 33 

 

13. Signs Submitted for Plan Review July 1 – August 31, 2020: 

CITY FILE # APPLICANT PROJECT ADDRESS 

SN 20-07 Rite Aid (façade 
improvements) 

Multiple signs 891 SE 1st Ave 

SN 20-06 Rudnick Signs Wall Sign 149 N. Holly St 
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14. City of Canby Signoff for Active Permit Finals for Occupancy by Clackamas County, July 1 – August 31, 2020: 
 

DATE 
FINALLED 

APPLICANT PROJECT ADDRESS 

8/28/2020 RICHMOND AMERICAN 
HOMES 

SFR 1591 NE 17TH AVE  
REDWOOD LANDING - LOT 26 

8/24/2020 RICHMOND AMERICAN 
HOMES 

SFR 1575 NE 17TH AVE  
REDWOOD LANDING - LOT 25 

8/21/2020 HOLT HOMES SFR 2242 SE 12TH AVE  
TIMBER PARK LOT 10  

8/21/2020 HOLT HOMES SFR 2213 SE 11TH PL  
TIMBER PARK LOT 23 

8/21/2020 LENNAR NW SFR 1764 S EVERGREEN ST  
BECK POND LOT 64  

8/10/2020 LENNAR NW SFR 1761 S EVERGREEN ST  
BECK POND LOT 53 

8/7/2020 LENNAR NW SFR 1765 S EVERGREEN ST  
BECK POND LOT 52 

8/6/2020 LENNAR NW SFR 1563 N SYCAMORE ST  
BECK POND LOT 43 

8/6/2020 LENNAR NW SFR 1773 S EVERGREEN ST  
BECK POND LOT 51 

7/23/2020 LENNAR NORTHWEST INC SFR 1762 S FIG ST  
BECK POND LOT 49  

7/21/2020 LENNAR NW SFR 1772 S FIG ST  
BECK POND LOT 50  

7/16/2020 PETER HOSTETLER B’S BAKERY  113 NW 2ND AV 
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City of Canby Bi-Monthly Report Department: Police 
July / August 2020 

To: 
From: 

The Honorable Mayor Hodson and City Council 
Chief Bret Smith 

Through: 
Date: 

Joe Lindsay, Interim City Administrator 
September 4, 2020 

Calls for Service Dispatched 911 and non-emergency calls 

Property Crimes Reported 
Burglary 

Unauthorized Use of Motor Vehicle/ Unlawful entry of Motor Vehicle 

Fraud 

Robbery 

Theft I, II, & III 

Forgery 

Trespass 

Vandalism (Criminal Mischief) 

Person Crimes Reported 
Assault I, II, IV 

Carrying Concealed Weapons (knife, blade, etc.) 

Disorderly Conduct (includes resisting arrest) 

Endangering Welfare of a Minor/Recklessly endangering 

Felon in possession of firearm/restricted weapon 

Harassment, Intimidation or Threats 

Identity Theft 

Interfering with Peace Officer 

Menacing 

Sex Offenses 

Strangulation 

Arrests 

Warrant Arrests (and contempt of court, restraining order, parole violations) 

Adult and Juvenile Custodies (includes juvenile curfew) 

Drug Crimes 
Possession Controlled Substance (Cocaine, Heroin, Marijuana, Meth.) 

Delivery of a Controlled Substance (Cocaine, Heroin, Marijuana, Meth.) 

Manufacture Controlled Substance (Cocaine, Heroin, Marijuana, Meth.) 

Traffic Crimes, Accidents, Citations 
Attempt to Elude 

Driving Under the Influence of Intoxicants 

Other Traffic Crimes (hit & run, driving while suspended, etc.) 

Traffic Accidents 

Traffic Citations 

Crimes combine misdemeanor and felony offenses, 

July 
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reported to State of Oregon for inclusion in the annual national FBI crime report. 
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City of Canby Bi-Monthly Report 
Department:  Public Works 
For Months of:  July & August 2020 

To:  The Honorable Mayor Hodson & City Council 
From: Jerry Nelzen, Operations Supervisor 
Prepared by:    Same as above 
Through: 
Date:     

Joseph Lindsay, Interim City Administrator 
9/1/2020 

Facilities 

Facility Maintenance Department with season workers painting City Hall. 

Facilities 
Total 
Hours 

July 215 

August 149 
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Streets Department 

N Maple Street half street rebuild. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  July Streets Total 

Hours 
Street Sweeping 36 
Street Maintenance 345.5 
Sidewalks 10 
Driveway Approach & Sidewalk Inspections 10 
Street Sign Manufacturing 5 
Street Sign Maintenance 4 
Vactor Usage 10 
Mini Trackhoe 43 
Dump Truck 13 
Wait Park Bollard & Light Pole 125 
Street lights 22 

August Streets Total 
Hours 

Street Sweeping 55 
Street Maintenance 325 
Sidewalks 9 
Driveway Approaches 1 
Street Sign Manufacturing 2 
Street Sign Installation 2 
Dump Truck Usage 7 
Vactor Usage 6 
Mini Trackhoe Usage 24 
Striping Road 312.5 
Street Lights 11 
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Sewer Collections 
 
New sanitary sewer lateral at N Maple Street Park’s splash pad. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
  

August Sewer Total Hours 
Sewer TV 22 
Sewer Laterals/Maintenance 30 
Sewer Cleaning 11 
Lift Station Maintenance 86 
Locating Utilities 44 
Drying Beds 2 
Vactor Usage 2 

July Sewer Total Hours 
Sewer Cleaning 3 
Sewer TV’ing 6 
Sewer Maintenance/Repair 2 
Sewer Laterals 66 
Locating Utilities 40 
Sewer Inspections .5 
Lift Station Maintenance 113 
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Storm Water 
 
Broken stormwater pipe in the SW section, utilizing our camera van eqiupment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

July Stormwater Total Hours  August Stormwater Total Hours 
Catch Basins Maintenance/Repair 1  Catch Basins Maintenance/Repair 2 
Erosion Control 7  Drywell Maintenance 30 
Drywell Maintenance 1  Erosion Control 7 
   Storm line Inspections 1 
   Vactor Usage 24 
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SUBJECT:  Attendance Numbers for July 2020
DATE: September Report

CANBY SWIM CENTER ADMIT ADMIT PASS PASS TOTAL TOTAL YTD TOTAL YTD TOTAL
July 2019 2020 2019 2020 2019 2020 19-2O 2O-2I

MORNING LAP 66 0 345 0 411 0 411 0
ADULT RECREATION SWIM 36 0 503 0 539 0 539 0
MORNING WATER EXERCISE 71 0 498 0 569 0 569 0
PARENT/ CHILD 312 0 0 0 312 0 312 0
MORNING PUBLIC LESSONS 1574 0 0 0 1574 0 1574 0
SCHOOL LESSONS 0 0 0 0 0 0 0 0
NOON LAP 79 0 152 0 231 0 231 0
TRIATHLON CLASS 0 0 0 0 0 0 0 0
AFTERNOON PUBLIC 794 0 92 0 886 0 886 0
PENGUIN CLUB 0 0 788 0 788 0 788 0
CANBY H.S. SWIM TEAM 0 0 0 0 0 0 0 0
CANBY GATORS 0 0 531 0 531 0 531 0
MASTER SWIMMING 0 0 0 0 0 0 0 0
EVENING LESSONS 1535 0 0 0 1535 0 1535 0
EVENING LAP SWIM 64 0 65 0 129 0 129 0
EVENING PUBLIC SWIM 666 0 48 0 714 0 714 0
EVENING WATER EXERCISE 64 0 21 0 85 0 85 0
ADULT SWIMMING 0 0 0 0 0 0 0 0
GROUPS AND RENTALS 128 0 0 0 128 0 128 0
OUTREACH SWIMMING 477 0 0 0 477 0 477 0

TOTAL ATTENDANCE 5866 0 3043 0 8909 0 8909 0

SUBJECT:  Attendance Numbers for August 2020
DATE: September Report

CANBY SWIM CENTER ADMIT ADMIT PASS PASS TOTAL TOTAL YTD TOTAL YTD TOTAL
August 2019 2020 2019 2020 2019 2020 19-2O 2O-2I

MORNING LAP 73 0 329 0 402 0 813 0
ADULT RECREATION SWIM 63 0 480 0 543 0 1082 0
MORNING WATER EXERCISE 75 0 436 0 511 0 1080 0
PARENT/ CHILD 182 0 0 0 182 0 494 0
MORNING PUBLIC LESSONS 1149 0 0 0 1149 0 2723 0
SCHOOL LESSONS 0 0 0 0 0 0 0 0
NOON LAP 49 0 178 0 227 0 458 0
TRIATHLON CLASS 0 0 0 0 0 0 0 0
AFTERNOON PUBLIC 839 0 64 0 903 0 1789 0
PENGUIN CLUB 0 0 254 0 254 0 1042 0
CANBY H.S. SWIM TEAM 0 0 0 0 0 0 0 0
CANBY GATORS 0 0 115 0 115 0 646 0
MASTER SWIMMING 0 0 0 0 0 0 0 0
EVENING LESSONS 1482 0 0 0 1482 0 3017 0
EVENING LAP SWIM 67 0 73 0 140 0 269 0
EVENING PUBLIC SWIM 535 0 23 0 558 0 1272 0
EVENING WATER EXERCISE 67 0 29 0 96 0 181 0
ADULT SWIMMING 24 0 0 0 24 0 24 0
GROUPS AND RENTALS 304 0 0 0 304 0 432 0
OUTREACH SWIMMING 0 0 0 0 0 0 477 0

TOTAL ATTENDANCE 4909 0 1981 0 6890 0 15799 0
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City of Canby Bi-Monthly Report 
Department:  Canby Swim Center 
September -2020  

To:  The Honorable Mayor Hodson & City Council 
From: Eric Laitnen, Aquatic Program Manager 
Prepared by:    Same as above 
Through: Joseph Lindsay, Interim City Administrator 
Date:     9/8/2020 

Good news for the Canby Swim Center as of September 9th the Swim Center can open to the public.   

There are a lot of changes to work with and it will be very limited numbers but we can allow the public in 

to get some exercise one person per lane.  Customers will need to call in ahead of time and reserve a lane 

for 45 minutes of water time, this will give the staff 15 minutes for cleaning between swimmers and locker 

rooms will be closed.  We are starting slowly and will be open to the public 7:00am – 3:00pm Monday –

Friday.  We will add more times when we feel it is safe to do so and we have the staffing. 

The staff at the Canby swim center has kept busy until now with online training and keeping all 

certifications up to date.  Nathan has been looking into what kind of updates we could possibly do for our 

dressing rooms. We are trying to bring them at least into the current century as they are now over 50 

years old and the current configuration is very limiting.   Karri Ann work towards starting a new swimming 

lesson program when it is time to add that back to the Canby Swim Center hopefully next spring. Casey 

continues to do zoom training with lifeguards.    

I have been communicating with other facilities and Directors thru Oregon Recreation and Parks 

zoom meetings. Facilities in Oregon are in both phase 1 and phase 2. Everyone has been sharing ideas and 

helping each other with different problems that have come up.  Phase 2 swimming facilities really haven’t 

experienced any real issues with dealing with new Covid-19 protocols and customers have been very 

compliant and understanding of the changes necessary.  I have also been working to get our facility open 

for some activities for the community.  Now we will have the pool available.  Many different groups such 

as OSAA and Oregon Swimming have been working with the governor’s office to try to get swimming 

facility access.  

Reminder to all using the Canby Swim Center everyone must keep the 6 foot barrier between 

customers at all times and masks must be warn when not in the water. 
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City of Canby Bi-Monthly Report 
Department:  Tech Services 
For Months of:  July & August 2020 

To:  The Honorable Mayor Hodson & City Council 
From: Julie Blums, Finance Director 
Prepared by:    Valerie, Kraxberger, Office Specialist III 
Through: Julie Blums, Finance Director 
Date:     9/4/2020 

The City of Canby Tech Services Department issued: 

July 2020 -  
71 new work orders with 66 being completed 

August 2020- 
73 new work orders with 78 being completed 

Some of the projects we have been working on for July and August are: 

Additional onboarding and support for remote workers 

Continued firewall installations 

Troubleshooting CTV5 issues 

PD MDT issues/ReportBeam/NetMotion/WatchGuard/Connections 

Fleet Maintenance Pro issues 

Major update for WWTP software 

Caselle updates 

Security System  
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City of Canby Bi-Monthly Report 
Department:  Tech Services 
For Months of:  July & Aug 2020 

To:  
From: 

The Honorable Mayor Hodson & City Council 
Joseph Lindsay, Interim City Administrator 

Prepared by:    Bryce Frazell, WebsThatWork 
Through: 
Date:     

Joseph Lindsay, Interim City Administrator 
9/8/2020
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Website Docs//Google Analytics Reports 

 
 
 
 

KEY 
 
Sessions (total number of sessions to your site) 

 
Users (total number of unique users to your site – unduplicated visits) 

 
Pageviews (total number of pages viewed on your site – repeated views of a single page 

are counted) 

 
Pages per Session (average number of pages viewed per session - repeated views of a 

single page are counted) 
 
Average Session Duration (average session length of all users) 

 
Bounce Rate (percent of single-page sessions – visits in which a person left your site from 

the entrance page) 

 
New Sessions/Users (percent of total users who came your site for the first time) 
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Google Analytics Summary Report: July and August 2020
Open Business Days July August

The City is currently open for business, 
despite being closed to the public. Staff 
members can be reached by phone or 
email during the public closure.

The City is currently open for business, 
despite being closed to the public. Staff 
members can be reached by phone or 
email during the public closure.

Audience Overview July August
Page Views 15,878 16,888

Sessions (site visits) 7,348 7,756
Users 4,508 4,889

New Users 3,927 4,334
Pages per Session 2.16 2.18

Number of Sessions per User 1.63 1.59
Average Session Duration 1 min 42 sec 1 min 36 sec

Bounce Rate (% of single-page visits) 59.24% 58.88%

Increase in site visits for July and August as compared to May and June

New Vs. Returning Visitors July August
New 71.86% 73.16%

Returning 28.14% 26.84%

Browser & Operating System July - Top 5 Browsers August - Top 5 Browsers
Google Chrome Google Chrome
Safari Safari
Microsoft Edge Microsoft Edge
Mozilla Firefox Mozilla Firefox
Internet Explorer Internet Explorer

Top 5 browsers remain pretty consistent

Overview (Technology) July August
Desktop 54.96% 50.13%

Mobile 42.32% 46.92%
Tablet 2.73% 2.95%

Similar results as compared to May/June 2020 report

Mobile Devices (top 3) July August
Apple iPhone Apple iPhone
Apple iPad Apple iPad
Samsung Galaxy S9 Samsung Galaxy S9

July August
Home Page (Index) Home Page (Index)
Job Openings Job Openings
Transit Home Community (River) Park
Transit Routes Transit Home
Swim Center Home Swim Center Home 

Top 5 Landing Pages remain pretty consistent with the 

Landing Pages (top 5)

iPhone & iPad continue to dominate mobile devices

exception of the Community (River) Park page in August
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 Analytics
City of Canby

City of Canby Go to report 

Language Users % Users

1. en-us 3,216 71.34%

2. en 1,195 26.51%

3. es-419 21 0.47%

4. en-gb 17 0.38%

5. ko 8 0.18%

6. es-us 6 0.13%

7. zh-cn 6 0.13%

8. jp 5 0.11%

9. (not set) 4 0.09%

10. ru 3 0.07%

Audience Overview

Jul 1, 2020 - Jul 31, 2020

Overview

 Users

… Jul 3 Jul 5 Jul 7 Jul 9 Jul 11 Jul 13 Jul 15 Jul 17 Jul 19 Jul 21 Jul 23 Jul 25 Jul 27 Jul 29 Jul 31

100100100

200200200

300300300

Users

4,508
New Users

3,927
Sessions

7,348

Number of Sessions per User

1.63
Pageviews

15,878
Pages / Session

2.16

Avg. Session Duration

00:01:42
Bounce Rate

59.24%

New Visitor Returning Visitor

28.1%

71.9%

© 2020 Google

All Users
100.00% Users
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 Analytics
City of Canby

City of Canby Go to report 

Rows 1 - 2 of 2

New vs Returning

Jul 1, 2020 - Jul 31, 2020

Explorer

Summary

 4,508
% of Total: 100.00% (4,508)

4,508
% of Total: 100.00% (4,508)

1. New Visitor 3,927 71.86%

2. Returning Visitor 1,538 28.14%

 Users

… Jul 3 Jul 5 Jul 7 Jul 9 Jul 11 Jul 13 Jul 15 Jul 17 Jul 19 Jul 21 Jul 23 Jul 25 Jul 27 Jul 29 Jul 31

100100100

200200200

300300300

User Type Users Users Contribution to total: Users

28.1%

71.9%

© 2020 Google

All Users
100.00% Users
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 Analytics
City of Canby

City of Canby Go to report 

Rows 1 - 10 of 15

Browser & OS

Jul 1, 2020 - Jul 31, 2020

Explorer

Summary

 4,508
% of Total: 100.00% (4,508)

4,508
% of Total: 100.00% (4,508)

1. Chrome 2,300 51.02%

2. Safari 1,414 31.37%

3. Edge 207 4.59%

4. Firefox 186 4.13%

5. Internet Explorer 151 3.35%

6. 'Mozilla 112 2.48%

7. Samsung Internet 63 1.40%

8. Safari (in-app) 33 0.73%

9. Android Webview 16 0.35%

10. Amazon Silk 8 0.18%

 Users

… Jul 3 Jul 5 Jul 7 Jul 9 Jul 11 Jul 13 Jul 15 Jul 17 Jul 19 Jul 21 Jul 23 Jul 25 Jul 27 Jul 29 Jul 31

100100100

200200200

300300300

Browser Users Users Contribution to total: Users

31.4%

51%

© 2020 Google

All Users
100.00% Users
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 Analytics
City of Canby

City of Canby Go to report 

Rows 1 - 3 of 3

Overview

Jul 1, 2020 - Jul 31, 2020

Explorer

Summary

 4,508
% of Total: 100.00% (4,508)

4,508
% of Total: 100.00% (4,508)

1. desktop 2,478 54.96%

2. mobile 1,908 42.32%

3. tablet 123 2.73%

 Users

… Jul 3 Jul 5 Jul 7 Jul 9 Jul 11 Jul 13 Jul 15 Jul 17 Jul 19 Jul 21 Jul 23 Jul 25 Jul 27 Jul 29 Jul 31

100100100

200200200

300300300

Device Category Users Users Contribution to total: Users

42.3%

55%

© 2020 Google

All Users
100.00% Users
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City of Canby Go to report 

Rows 1 - 10 of 232

Devices

Jul 1, 2020 - Jul 31, 2020

Explorer

Summary

 2,031
% of Total: 45.05% (4,508)

2,031
% of Total: 45.05% (4,508)

1. Apple iPhone 1,193 58.68%

2. Apple iPad 55 2.71%

3. Samsung SM-G960U
Galaxy S9 30 1.48%

4. Samsung SM-G950U
Galaxy S8 29 1.43%

5. Microsoft Windows RT
Tablet 28 1.38%

6. Samsung SM-G975U
Galaxy S10+ 28 1.38%

7. (not set) 27 1.33%

8. Samsung SM-G973U
Galaxy S10 26 1.28%

9. Samsung SM-N960U
Galaxy Note9 26 1.28%

10. Samsung SM-G970U
Galaxy S10e 23 1.13%

 Users

… Jul 3 Jul 5 Jul 7 Jul 9 Jul 11 Jul 13 Jul 15 Jul 17 Jul 19 Jul 21 Jul 23 Jul 25 Jul 27 Jul 29 Jul 31

505050

100100100

150150150

Mobile Device Info Users Users Contribution to total: Users

27.9%

58.7%

© 2020 Google

All Users
45.05% Users
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City of Canby Go to report 

Rows 1 - 10 of 148

Landing Pages

Jul 1, 2020 - Jul 31, 2020

Explorer

Summary

 7,348
% of Total: 100.00% (7,348)

7,348
% of Total: 100.00% (7,348)

1. 1,750 23.82%

2. 800 10.89%

3. 536 7.29%

4. 335 4.56%

5. 327 4.45%

6. 294 4.00%

7. 196 2.67%

8. 173 2.35%

9. 172 2.34%

10. 163 2.22%

 Sessions

… Jul 3 Jul 5 Jul 7 Jul 9 Jul 11 Jul 13 Jul 15 Jul 17 Jul 19 Jul 21 Jul 23 Jul 25 Jul 27 Jul 29 Jul 31

200200200

400400400

Landing Page Sessions Sessions Contribution to total: Sessions

/index.html

23.8%

10.9%

7.3%

35.4%

/Jobs/jobopenings.htm

/transportation/CAThome
page.htm

/transportation/routes.htm

/Departments/swim/swim
center.htm

/Departments/pw_operati
ons/parks/comm_river_pa
rk.htm

/RFPs.htm

/transportation/transitta
x.htm

/Departments/pw_operati
ons/parks/parks.htm

/Departments/develop_se
rvices/development_ser
v.htm

© 2020 Google

All Users
100.00% Entrances
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City of Canby

City of Canby Go to report 

Language Users % Users

1. en-us 3,300 67.48%

2. en 1,464 29.94%

3. es-419 34 0.70%

4. en-gb 24 0.49%

5. zh-cn 11 0.22%

6. ko-kr 8 0.16%

7. es-us 7 0.14%

8. es-es 4 0.08%

9. ja 4 0.08%

10. jp 4 0.08%

Audience Overview

Aug 1, 2020 - Aug 31, 2020

Overview

 Users

Aug 2 Aug 4 Aug 6 Aug 8 Aug 10 Aug 12 Aug 14 Aug 16 Aug 18 Aug 20 Aug 22 Aug 24 Aug 26 Aug 28 Aug 30

100100100

200200200

300300300

Users

4,889
New Users

4,334
Sessions

7,756

Number of Sessions per User

1.59
Pageviews

16,888
Pages / Session

2.18

Avg. Session Duration

00:01:36
Bounce Rate

58.88%

New Visitor Returning Visitor

26.8%

73.2%

© 2020 Google

All Users
100.00% Users
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City of Canby

City of Canby Go to report 

Rows 1 - 2 of 2

New vs Returning

Aug 1, 2020 - Aug 31, 2020

Explorer

Summary

 4,889
% of Total: 100.00% (4,889)

4,889
% of Total: 100.00% (4,889)

1. New Visitor 4,334 73.16%

2. Returning Visitor 1,590 26.84%

 Users

Aug 2 Aug 4 Aug 6 Aug 8 Aug 10 Aug 12 Aug 14 Aug 16 Aug 18 Aug 20 Aug 22 Aug 24 Aug 26 Aug 28 Aug 30

100100100

200200200

300300300

User Type Users Users Contribution to total: Users

26.8%

73.2%

© 2020 Google

All Users
100.00% Users
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City of Canby Go to report 

Rows 1 - 10 of 18

Browser & OS

Aug 1, 2020 - Aug 31, 2020

Explorer

Summary

 4,889
% of Total: 100.00% (4,889)

4,889
% of Total: 100.00% (4,889)

1. Chrome 2,449 50.09%

2. Safari 1,701 34.79%

3. Edge 225 4.60%

4. Firefox 172 3.52%

5. Internet Explorer 147 3.01%

6. Samsung Internet 70 1.43%

7. Safari (in-app) 34 0.70%

8. 'Mozilla 28 0.57%

9. Android Webview 18 0.37%

10. Amazon Silk 14 0.29%

 Users

Aug 2 Aug 4 Aug 6 Aug 8 Aug 10 Aug 12 Aug 14 Aug 16 Aug 18 Aug 20 Aug 22 Aug 24 Aug 26 Aug 28 Aug 30

100100100

200200200

300300300

Browser Users Users Contribution to total: Users

34.8%

50.1%

© 2020 Google

All Users
100.00% Users

City Council Packet - Page 152 of 158City Council Packet - Page 150 of 158

.al 

0 
J 

• 

n 

■ 

■ 

■ 

■ 

■ 

■ 

■ 

■ 

■ 

■ 

https://analytics.google.com/analytics/web/?utm_source=pdfReportLink#/report/visitors-browser/a35072895w62801136p64401105/_u.date00=20200801&_u.date01=20200831&explorer-table-tableMode.selected=pie


 Analytics
City of Canby

City of Canby Go to report 

Rows 1 - 3 of 3

Overview

Aug 1, 2020 - Aug 31, 2020

Explorer

Summary

 4,889
% of Total: 100.00% (4,889)

4,889
% of Total: 100.00% (4,889)

1. desktop 2,451 50.13%

2. mobile 2,294 46.92%

3. tablet 144 2.95%

 Users

Aug 2 Aug 4 Aug 6 Aug 8 Aug 10 Aug 12 Aug 14 Aug 16 Aug 18 Aug 20 Aug 22 Aug 24 Aug 26 Aug 28 Aug 30

100100100

200200200

300300300

Device Category Users Users Contribution to total: Users

46.9% 50.1%

© 2020 Google

All Users
100.00% Users

City Council Packet - Page 153 of 158City Council Packet - Page 151 of 158

.al 

0 
J 

• 

n 

■ 

■ 

■ 

https://analytics.google.com/analytics/web/?utm_source=pdfReportLink#/report/visitors-mobile-overview/a35072895w62801136p64401105/_u.date00=20200801&_u.date01=20200831&explorer-table-tableMode.selected=pie


 Analytics
City of Canby

City of Canby Go to report 

Rows 1 - 10 of 266

Devices

Aug 1, 2020 - Aug 31, 2020

Explorer

Summary

 2,438
% of Total: 49.87% (4,889)

2,438
% of Total: 49.87% (4,889)

1. Apple iPhone 1,437 58.89%

2. Apple iPad 75 3.07%

3. Samsung SM-G960U
Galaxy S9 36 1.48%

4. (not set) 35 1.43%

5. Samsung SM-G975U
Galaxy S10+ 34 1.39%

6. Samsung SM-G973U
Galaxy S10 30 1.23%

7. Microsoft Windows RT
Tablet 29 1.19%

8. Samsung SM-G950U
Galaxy S8 29 1.19%

9. Samsung SM-G965U
Galaxy S9+ 28 1.15%

10. Samsung SM-G970U
Galaxy S10e 27 1.11%

 Users

Aug 2 Aug 4 Aug 6 Aug 8 Aug 10 Aug 12 Aug 14 Aug 16 Aug 18 Aug 20 Aug 22 Aug 24 Aug 26 Aug 28 Aug 30

505050

100100100

150150150

Mobile Device Info Users Users Contribution to total: Users

27.9%

58.9%

© 2020 Google

All Users
49.87% Users
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City of Canby

City of Canby Go to report 

Rows 1 - 10 of 139

Landing Pages

Aug 1, 2020 - Aug 31, 2020

Explorer

Summary

 7,756
% of Total: 100.00% (7,756)

7,756
% of Total: 100.00% (7,756)

1. 1,784 23.00%

2. 728 9.39%

3. 585 7.54%

4. 508 6.55%

5. 429 5.53%

6. 426 5.49%

7. 168 2.17%

8. 159 2.05%

9. 152 1.96%

10. 149 1.92%

 Sessions

Aug 2 Aug 4 Aug 6 Aug 8 Aug 10 Aug 12 Aug 14 Aug 16 Aug 18 Aug 20 Aug 22 Aug 24 Aug 26 Aug 28 Aug 30

200200200

400400400

Landing Page Sessions Sessions Contribution to total: Sessions

/index.html

23%

9.4%

7.5%

6.5%

34.4%

/Jobs/jobopenings.htm

/Departments/pw_operati
ons/parks/comm_river_pa
rk.htm

/transportation/CAThome
page.htm

/Departments/swim/swim
center.htm

/transportation/routes.htm

/Departments/pw_operati
ons/parks/park_facilities.h
tm

/cityservices/utilities.htm

/Departments/pw_operati
ons/parks/parks.htm

/Departments/develop_se
rvices/development_ser
v.htm

© 2020 Google

All Users
100.00% Entrances
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City of Canby Bi-Monthly Report 
Department:  Transit 
For Months of:  July & August 2020 

To:  The Honorable Mayor Hodson & City Council 
From: Todd M. Wood, Transit Director 
Prepared by:    Same as above 
Through: Joe Lindsey, Interim City Administrator 
Date:     9/4/2020 

1) Grant Funding and Contracts:

For FY 21 CAT has the following available grant amounts available for operation: 
5311 – $280,662 
5310 – $81,000 
CARES - $109,867 
STF - $120,000 
STIF - $121,955 (STIF is based on payroll tax and is distributed quarterly.  This amount reflects 
the current balance less bus purchases currently underway) 

The following grant activities have taken place: 

 Monthly Elderly and Disabled transportation reports were submitted to TriMet.
 The TriMet Quarterly STF Report was submitted.
 The TriMet Quarterly STIF Report was submitted.
 The ODOT Quarterly Report was submitted electronically in OPTIS.
 Reimbursement from the CARES 5311 fund was submitted.
 Fourth Quarter Grant Reimbursements have been submitted.

2) Ridership:

CAT has continued to operate as normal during the COVID pandemic providing critical trips 
for those who have no other transportation options.  Additionally, fixed route has continued to 
carry critical workers to places of employment including hospitals, nursing homes, grocery 
stores etc.  

Due to the fact that many businesses closed and most have been social distancing ridership has 
taken a steep decline.  Fixed route saw an initial drop of more than 40% while Dial-A-Ride 
services saw an initial drop of nearly 80%.  

Ridership is slowly returning and will continue to do so, however, the system will continue to 
see ridership well below normal for quite some time.  

July average daily fixed route ridership:  192 trips 
August average daily fixed route ridership 191 trips 
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July average daily Dial-A-Ride ridership: 26 Trips 
August average daily Dial-A-Rider ridership: 25 trips 
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3) COVID-19 responses:
Due to COVID-19 transit continues to operate with the following changes:

a) The rider of the month program is suspended.
b) All fares are suspended until further notice.  All rides are free.
c) All buses have been reduced in capacity to meet COVID social distancing guidelines.
d) All buses are being cleaned and disinfected on a daily basis by drivers.
e) Barriers have been installed to protect drivers.
f) All drivers have been provided with PPE use while operating their vehicle.
g) All passengers are required to wear masks.  Masks are being provided as needed.

4) Transit Advisory Committee:

The transit advisory committee met on August 20, 2020 at 6pm virtually.  In recent months the
transit advisory committee has seen a change in membership including the loss of three members.
Three new members applied and were added by council: Alex Vice, Paul Waterman, and Warren
Holzem.  One vacancy remains.

A new chair and vice chair were chosen during the meeting.  Carol Luce was elected chair and Alex
Vice was elected vice chair.

The transit advisory committee discussed how to use the next round of State Transportation
Improvement funds.  The current transit master plan includes three options, continued Saturday
service, the addition of a city circulator, and the addition of Sunday service.

The committee was unanimous in support of continued Saturday service as the priority.   The
second project that the committee requested was a city circulator.  It was discussed that the
circulator would be dependent on how the funding came in over the next year and it may be
pushed until FY 2023.  These project will be submitted to HB 2017 advisory committee in October
for consideration.

The next meeting will be November 19, 2020 at 6pm and will be virtual.

5) Staffing Changes:

Nancy Muller retired from the transit division on August 31, 2020.  Nancy has served the city for
over 14 years.  A recruitment was held in early August to find a replacement.  A number of
candidates were interviewed through a first round process and two were interviewed in a second
round process.  The successful Candidate has accepted the position and started on September 10,
2020.   The candidate, Heidi Muller, has been a dispatcher at CAT for nearly three years and has
been instrumental in keeping our system running smoothly.  We are excited to add Heidi to the
team and know that she will continue to be an asset to the community in her new role.

6) Other Updates:

a) Four new buses have been ordered through the state from Creative Bus Sales of Canby Oregon.
Expected delivery is early 2021.

b) One new bus has been ordered from Gillig LLC or California.  Expected delivery is June of
2021.
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City of Canby Bi-Monthly Report 
Department:  Wastewater Treatment Plant 

For Months of:       
July & August 2020 

To: 
From: 
Through: 
Date: 

The Honorable Mayor Hodson & City Council 
Dave Conner, Lead Operator  
Joseph Lindsay, Interim City Administrator  
September 1, 2020 

Facility Operations & Maintenance 

The water quality for the months of July and August remain good with no violations. Plant 
Operators continue daily process control and operations of the plant to maintain NPDES 
permit compliance. All reports and DMR’s were completed on time and without any 
issues. The primary clarifier capital project started late but it is up and moving forward 
very well. With some combined project planning and engineering for the site 
improvement project, we may be able to catch back up to our original time lines while 
saving some money along the way. 

The list below highlights a few of the maintenance tasks and WWTP program duties 
since the last bi-monthly report. 

• Installed new bearings, upper drive roller and belt on Biosolids conveyor #2.
• Installed orifice plate on south side of aeration basin recirculation line.
• Installed new valves on Aluminum chlorohydrate injection line.
• Replaced media on effluent filter #1.
• Installed new waste valve and actuator on effluent filter #2.
• Pump and cleaned out tanks 1,2 and 3.
• Repair irrigation system heads and valve in front office area.
• Replaced output card and fiber converter on PLC.
• Cleared inside and outside perimeter fence line for repairs.
• Set up emergency bypass pumping equipment for emergency operation during

construction. 
• Clean and repair polymer make down system.
• Routine daily maintenance and repairs of equipment, buildings and grounds.
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Biosolids Program: 

• July Production: Belt run time = 13 days. 6 loads to Heard farms 160 wet tons.
• August Production: Belt run time = 17 days. 6 loads to Heard Farms, 159 wet

tons.

Pretreatment Inspection/Reporting, FOG Program 

• July Pump Outs: 15
• Inspections: 0 fog, 3 pretreatment

• August Pump Outs:  11
• Inspections:  2 fog, 2 pretreatment

Completed compliance sampling from multiple industrial users and general inspections. 
Ongoing investigation sampling of high ammonia levels in multiple areas of collection 
system. 

Pretreatment activities also included monthly review of business license, reviewing 
environmental surveys, plan review, industrial inspection, industrial permit/compliance 
data review of reports and working with businesses on BMP agreements.  

Daily Lab Activity 

• Routine daily lab procedures, process control and permit testing.
• Completed annual DMR QA-40 testing.
• Ongoing industrial sample testing.
• Weekly BOD’s, E-coli, solids, NH3 and Alkalinity testing.
• Continued monitoring and calibrating of aeration basin D.O meters.

 Personnel Meetings/Training Attended 

• Work site safety and city safety meeting.
• Pre-construction meeting.
• ACWA water quality meeting.
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