
  

City of Brookings 

MEETING AGENDA 
 

CITY COUNCIL/URBAN RENEWAL AGENCY 
Monday, February 24, 2020, 7:00pm 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 
 

 
CITY COUNCIL 
A. Call to Order 
B. Pledge of Allegiance 
C. Roll Call 
D. Ceremonies/Appointments/Announcements 

1. Monarch Butterfly Proclamation [Pg. 3] 
2. Leo Rainwater Introduction  

E. Scheduled Public Appearances 
(Informational presentations to Council on non-agenda items – 10 minute limit per person.)  

1. Bruce Ellis – Bruce’s Bodacious Bazaar [Pg. 4] 
 

F. Oral Requests and Communications from the audience 
(*Public Comments on non-agenda items – five (5) minute limit per person, please submit Public Comment Form in advance)   
 

G. Consent Calendar 
1. Approve Council minutes for February 10, 2020 [Pg. 5] 
2. Accept TPAC minutes for December 12, 2019 [Pg. 7] 
3. Receive monthly financial report for January 2020 [Pg. 8] 
4. Accept Planning Commission 2019 Annual Report [Pg. 14] 
5. Approve Tropicalia Brazilian Cuisine Liquor License Application [Pg. 15] 
 

H. Staff Reports/Public Hearings/Ordinances/Resolutions/Final Orders  
1.  Legislative public hearing, Ordinance 20-O-785, amending a subsection of Brookings 

Municipal Code, Chapter 17, Section 17.52.020 – Permitted Uses [PWDS, Pg. 17] 
a. Draft Ordinance 20-O-785 [Pg. 18] 
b. Draft Edits to BMC Chapter 17, Section 17.52.020  - Exhibit A [Pg. 19] 

 
2. Legislative public hearing, Ordinance 20-O-786, amending a subsection of Brookings 

Municipal Code, Chapter 17, Section 17.180 – Workforce Housing [PWDS, Pg. 20] 
a. Draft Ordinance 20-O-786 [Pg. 21] 
b. Draft Edits to BMC Chapter 17, Section 17.180  - Exhibit A [Pg. 22] 
c. HB 2001 Section by Section Summary [Pg. 23] 

 
3. Legislative public hearing, Ordinance 20-O-788, amending a subsection of Brookings 

Municipal Code, Chapter 15, Section 15.05.010 – Adoption of Codes [PWDS, Pg. 27] 
a. Draft Ordinance 20-O-788 [Pg. 28] 
b. Draft Edits to BMC chapter 15, Section 15.05.010  - Exhibit A [Pg. 29] 

 
4. Transient Occupancy Tax (TOT) Fund Allocation for Earth Day 2020 event [Pg. 31] 

a. Earth Day 2020 Event Proposal [Pg. 32] 



  

 
5.  Capella Parking Lot Paving [Pg. 35] 

a. Capella Parking Lot Plan [Pg. 36] 
  

I. Informational Non-Action Items  
J. Remarks from Mayor and Councilors 
K. Adjournment 

 
URBAN RENEWAL AGENCY  
 

A. Call to Order 
B. Roll Call 
C. Consent Calendar 

1. Approve URA minutes for January 27, 2020 [Pg. 37] 
D. Public Comments 
E. Staff Reports 

1. Capella Parking Lot Paving [Pg. 38] 
a. Capella Parking Lot Plan [Pg. 39] 

F. Agency Remarks 
G. Adjournment  

 
 

*Public Comment forms and the agenda packet are available on-line at www.brookings.or.us, at 
Brookings City Hall, and Chetco Community Public Library.  Return completed Public Comment forms 
to the City Recorder before the start of the meeting or during regular business hours. 
 
All public meetings are held in accessible locations.  Auxiliary aids will be provided upon request with 
at least 72 hours advance notification.  Please contact 469-1102 if you have any questions regarding 
this notice. 

http://www.brookings.or.us/
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BRUCE'S BODACIOUS BAZAAR 

At Azalea Park 

I would like to propose utilizing Azalea Park for a Farmer's Market event the 1st. & 3rd Saturday of 

each month (on available weekends) beginning May 30, 2020 and running through Oct.10,2020. 

I will be using the Bandshell for an Open Mic and other musical guests, there will be Merchants, Food 

Vendors, Produce, Beer Garden and a variety of Kids Activities. I would like to see if I could get the 

City Council to be a part of event by suggesting that on all promos it would read "The Insider of S. 

Oregon & the City of Brookings present" and hopefully bring the fee for the Park down a bit. I am 

really looking forward to bringing another great event to the area and to Brookings in particular. I have 

always wanted to do something outside of the Port that would benefit the community and I am looking 

forward to addressing the council on bringing "Bruce's Bodacious Bazaar" to the town.  

Thank you, Bruce Ellis 
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City of Brookings 
CITY COUNCIL MEETING MINUTES 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

Monday, February 10, 2020 

Call to Order 
Mayor Pieper called the meeting to order at 7:00 PM 

Roll Call 
Council Present: Mayor Jake Pieper, Councilors Bill Hamilton, Brent Hodges, John McKinney, and 
Ron Hedenskog; a quorum present 
Staff present: City Manager Janell Howard, Public Works and Development Services Director 
Anthony Baron, Planning Tech Lauri Ziemer and Deputy Recorder Amber Nalls 

Media Present: None 
Others Present:  Approximately 9 audience members 

Ceremonies 

1. Patricia Brown recognition
a. Mayor Pieper and Tony Baron recognized Patt Brown for her years of service on the Parks
and Recreation Commission and community service

2. National School Counseling Week Proclamation
b. Mayor Pieper presented the Proclamation to DeAnne Varitek and Kristi Folton.

3. Reappointment of Linda Matlock to Budget Committee

Councilor Hedenskog moved, Councilor Hamilton seconded, and Council voted
unanimously to reappoint Linda Matlock to the Budget Committee in position #4 to
expire February 1, 2023.

4. Reappointment of Sally Laasch to Budget Committee

Councilor Hedenskog moved, Councilor Hodges seconded, and Council voted
unanimously to reappoint Sally Laasch to the Budget Committee in position #5 to
expire February 1, 2023.

Oral Requests and Communications from the Audience 
– Don Bemis, P. O. Box 608 Brookings, OR addressed Council regarding Wreaths across America.
– Marion Roberts, 700 Old County Rd #4 Brookings, OR addressed Council regarding 2020

Census

Consent Calendar 

1. Approve Council minutes for January 27, 2020
2. Accept Parks and Recreation minutes for November 21, 2020
3. Accept Planning Commission minutes for November 5, 2019
4. Accept Planning Commission minutes for December 3, 2019

Councilor Hodges moved, Councilor Hedenskog seconded, and Council voted 
unanimously to approve the Consent Calendar. 
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Remarks from Mayor and Councilors 
None 

Adjournment 
Councilor Hedenskog moved, Councilor hodges seconded and Council voted unanimously to 
adjourn the meeting at 7:22 PM. 

Respectfully submitted: 
ATTESTED: 
this 24th day of February, 2020: 

Jake Pieper, Mayor Janell K. Howard, City Recorder 
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 7 MONTHS ENDING JANUARY 31, 2020

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 59 % OF THE FISCAL YEAR HAS ELAPSED  02/19/2020     09:42AM       PAGE: 1

REVENUE

TAXES 3,236,390.00 91,561.18 2,858,886.57 377,503.43 88.3

LICENSES AND PERMITS 128,000.00 6,518.94 92,987.85 35,012.15 72.7

INTERGOVERNMENTAL 286,800.00 12,492.09 78,433.31 208,366.69 27.4

CHARGES FOR SERVICES 246,000.00 9,752.78 195,968.97 50,031.03 79.7

OTHER REVENUE 197,383.00 9,358.61 124,392.05 72,990.95 63.0

TRANSFERS IN 517,067.00 .00 .00 517,067.00 .0

4,611,640.00 129,683.60 3,350,668.75 1,260,971.25 72.7

EXPENDITURES

JUDICIAL:

PERSONAL SERVICES 31,872.00 1,134.67 13,336.83 18,535.17 41.8

MATERIAL AND  SERVICES 12,850.00 400.00 3,553.27 9,296.73 27.7

CAPITAL OUTLAY .00 .00 .00 .00 .0

44,722.00 1,534.67 16,890.10 27,831.90 37.8

FINANCE AND ADMINISTRATION:

PERSONAL SERVICES 349,616.00 28,170.99 198,100.54 151,515.46 56.7

MATERIAL AND  SERVICES 175,200.00 2,157.51 68,964.43 106,235.57 39.4

CAPITAL OUTLAY .00 .00 .00 .00 .0

524,816.00 30,328.50 267,064.97 257,751.03 50.9

POLICE:

PERSONAL SERVICES 2,240,968.00 200,320.79 1,296,552.04 944,415.96 57.9

MATERIAL AND  SERVICES 183,300.00 8,100.23 90,772.85 92,527.15 49.5

CAPITAL OUTLAY .00 .00 13,000.00 ( 13,000.00) .0

DEBT SERVICE 67,867.00 4,452.31 45,473.10 22,393.90 67.0

TRANSFERS OUT .00 .00 .00 .00 .0

2,492,135.00 212,873.33 1,445,797.99 1,046,337.01 58.0

FIRE:

PERSONAL SERVICES 207,351.00 18,537.34 120,590.46 86,760.54 58.2

MATERIAL AND  SERVICES 100,000.00 10,246.04 59,209.33 40,790.67 59.2

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 30,579.00 .00 30,579.01 ( .01) 100.0

TRANSFERS OUT .00 .00 .00 .00 .0

337,930.00 28,783.38 210,378.80 127,551.20 62.3
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 7 MONTHS ENDING JANUARY 31, 2020

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 59 % OF THE FISCAL YEAR HAS ELAPSED  02/19/2020     09:42AM       PAGE: 2

PLANNING AND BUILDING:

PERSONAL SERVICES 228,662.00 17,792.47 120,617.33 108,044.67 52.8

MATERIAL AND  SERVICES 90,800.00 2,805.35 14,607.37 76,192.63 16.1

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT .00 .00 .00 .00 .0

319,462.00 20,597.82 135,224.70 184,237.30 42.3

PARKS & RECREATION:

PERSONAL SERVICES 270,876.00 19,083.02 142,210.68 128,665.32 52.5

MATERIAL AND  SERVICES 105,500.00 7,809.33 65,392.75 40,107.25 62.0

CAPITAL OUTLAY 35,000.00 .00 24,068.82 10,931.18 68.8

DEBT SERVICE 74,384.00 4,031.88 28,223.16 46,160.84 37.9

TRANSFERS OUT .00 .00 .00 .00 .0

485,760.00 30,924.23 259,895.41 225,864.59 53.5

FINANCE AND HUMAN RESOURCES:

PERSONAL SERVICES .00 .00 .00 .00 .0

MATERIAL AND  SERVICES .00 ( 162.27) ( 19.61) 19.61 .0

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 ( 162.27) ( 19.61) 19.61 .0

SWIMMING POOL:

PERSONAL SERVICES 71,087.00 .00 67,385.97 3,701.03 94.8

MATERIAL AND  SERVICES 39,000.00 1,976.38 23,162.80 15,837.20 59.4

CAPITAL OUTLAY .00 .00 919.97 ( 919.97) .0

110,087.00 1,976.38 91,468.74 18,618.26 83.1

NON-DEPARTMENTAL:

MATERIAL AND  SERVICES 161,600.00 7,693.48 52,636.48 108,963.52 32.6

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT 622,239.00 .00 .00 622,239.00 .0

CONTINGENCIES AND RESERVES 632,889.00 .00 .00 632,889.00 .0

1,416,728.00 7,693.48 52,636.48 1,364,091.52 3.7

5,731,640.00 334,549.52 2,479,337.58 3,252,302.42 43.3

(         1,120,000.00) (            204,865.92) 871,331.17 (         1,991,331.17) 77.8
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 7 MONTHS ENDING JANUARY 31, 2020

STREET FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 59 % OF THE FISCAL YEAR HAS ELAPSED  02/19/2020     09:43AM       PAGE: 3

REVENUE

INTERGOVERNMENTAL 795,000.00 41,487.72 244,238.81 550,761.19 30.7

OTHER REVENUE 14,650.00 86.00 9,121.24 5,528.76 62.3

TRANSFER IN .00 .00 .00 .00 .0

809,650.00 41,573.72 253,360.05 556,289.95 31.3

EXPENDITURES

EXPENDITURES:

PERSONAL SERVICES 208,899.00 17,503.12 115,487.60 93,411.40 55.3

MATERIAL AND  SERVICES 208,000.00 10,085.99 56,518.82 151,481.18 27.2

CAPITAL OUTLAY 329,450.00 .00 1,586.00 327,864.00 .5

DEBT SERVICE 22,149.00 1,506.76 10,547.28 11,601.72 47.6

TRANSFERS OUT 156,747.00 .00 .00 156,747.00 .0

CONTINGENCIES AND RESERVES 119,405.00 .00 .00 119,405.00 .0

1,044,650.00 29,095.87 184,139.70 860,510.30 17.6

1,044,650.00 29,095.87 184,139.70 860,510.30 17.6

(            235,000.00) 12,477.85 69,220.35 (            304,220.35) 29.5
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 7 MONTHS ENDING JANUARY 31, 2020

WATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 59 % OF THE FISCAL YEAR HAS ELAPSED  02/19/2020     09:43AM       PAGE: 4

REVENUE

SOURCE 03 .00 .00 .00 .00 .0

CHARGES FOR SERVICES 1,725,000.00 122,490.25 1,066,282.90 658,717.10 61.8

OTHER INCOME 53,000.00 2,355.00 38,101.34 14,898.66 71.9

TRANSFERS IN .00 .00 .00 .00 .0

1,778,000.00 124,845.25 1,104,384.24 673,615.76 62.1

EXPENDITURES

WATER DISTRIBUTION:

PERSONAL SERVICES 372,792.00 32,787.54 208,786.54 164,005.46 56.0

MATERIAL AND  SERVICES 173,900.00 7,217.16 88,520.38 85,379.62 50.9

CAPITAL OUTLAY 50,000.00 2,765.34 31,492.91 18,507.09 63.0

DEBT SERVICE 8,378.00 165.78 3,544.96 4,833.04 42.3

TRANSFERS OUT 24,000.00 .00 .00 24,000.00 .0

629,070.00 42,935.82 332,344.79 296,725.21 52.8

WATER TREATMENT:

PERSONAL SERVICES 25,442.00 2,142.80 14,389.70 11,052.30 56.6

MATERIAL AND  SERVICES 470,608.00 38,004.99 245,335.89 225,272.11 52.1

CAPITAL OUTLAY 10,000.00 .00 .00 10,000.00 .0

DEBT SERVICE 3,712.00 165.78 3,544.96 167.04 95.5

TRANSFERS OUT 939,649.00 .00 .00 939,649.00 .0

CONTINGENCIES AND RESERVES 179,519.00 .00 .00 179,519.00 .0

1,628,930.00 40,313.57 263,270.55 1,365,659.45 16.2

DEPARTMENT 24:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

2,258,000.00 83,249.39 595,615.34 1,662,384.66 26.4

(            480,000.00) 41,595.86 508,768.90 (            988,768.90) 106.0
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 7 MONTHS ENDING JANUARY 31, 2020

WASTEWATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 59 % OF THE FISCAL YEAR HAS ELAPSED  02/19/2020     09:43AM       PAGE: 5

REVENUE

SOURCE 03 ( 4,500.00) .00 .00 ( 4,500.00) .0

CHARGES FOR SERVICES 3,220,300.00 271,255.61 1,856,301.64 1,363,998.36 57.6

OTHER REVENUE 20,000.00 ( 725.00) 12,340.85 7,659.15 61.7

TRANSFER IN .00 .00 .00 .00 .0

3,235,800.00 270,530.61 1,868,642.49 1,367,157.51 57.8

EXPENDITURES

WASTEWATER COLLECTION:

PERSONAL SERVICES 572,588.00 48,034.30 314,530.99 258,057.01 54.9

MATERIAL AND  SERVICES 218,900.00 4,150.78 62,636.91 156,263.09 28.6

CAPITAL OUTLAY 15,000.00 .00 .00 15,000.00 .0

DEBT SERVICE 8,378.00 165.78 3,544.96 4,833.04 42.3

TRANSFERS OUT 189,319.00 .00 .00 189,319.00 .0

1,004,185.00 52,350.86 380,712.86 623,472.14 37.9

WASTEWATER TREATMENT:

PERSONAL SERVICES 38,478.00 3,214.30 21,586.76 16,891.24 56.1

MATERIAL AND  SERVICES 929,139.00 82,999.76 487,755.99 441,383.01 52.5

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 3,712.00 165.78 3,544.96 167.04 95.5

TRANSFERS OUT 1,446,118.00 .00 .00 1,446,118.00 .0

CONTINGENCIES AND RESERVES 318,668.00 .00 .00 318,668.00 .0

2,736,115.00 86,379.84 512,887.71 2,223,227.29 18.8

3,740,300.00 138,730.70 893,600.57 2,846,699.43 23.9

(            504,500.00) 131,799.91 975,041.92 (         1,479,541.92) 193.3
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 7 MONTHS ENDING JANUARY 31, 2020

URBAN RENEWAL AGENCY FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 59 % OF THE FISCAL YEAR HAS ELAPSED  02/19/2020     09:43AM       PAGE: 6

REVENUE

TAXES 608,795.00 10,319.98 520,032.64 88,762.36 85.4

INTERGOVERNMENTAL .00 .00 .00 .00 .0

OTHER REVENUE 2,000.00 .60 2,650.96 ( 650.96) 132.6

TRANSFERS IN .00 .00 .00 .00 .0

610,795.00 10,320.58 522,683.60 88,111.40 85.6

EXPENDITURES

GENERAL:

PERSONAL SERVICES .00 .00 .00 .00 .0

MATERIAL AND  SERVICES 35,000.00 .00 3,009.32 31,990.68 8.6

CAPITAL OUTLAY 310,056.00 .00 .00 310,056.00 .0

DEBT SERVICE .00 .00 .00 .00 .0

TRANSFERS OUT 450,739.00 .00 .00 450,739.00 .0

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

795,795.00 .00 3,009.32 792,785.68 .4

DEPARTMENT 20:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 22:

MATERIAL AND  SERVICES .00 .00 .00 .00 .0

DEBT SERVICE .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 24:

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

795,795.00 .00 3,009.32 792,785.68 .4

(            185,000.00) 10,320.58 519,674.28 (            704,674.28) 280.9
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City of Brookings  

Urban Renewal Agency Meeting MINUTES 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

Monday, January 27, 2020 
 

A. Call to Order 
Chair Pieper called the meeting to order at 8:01 PM, immediately following the City Council 
meeting. 

B. Roll Call 
Agency present:  Chair Jake Pieper, Directors Bill Hamilton, Brent Hodges, Ron Hedenskog 
and John McKinney; a quorum present.  

Staff present:  City Manager Janell Howard, Public Works and Development Services Director 
Tony Baron Public Works and Development Services Deputy Director Jay Trost, Deputy 
Recorder Amber Nalls and Planning Tech. Lauri Ziemer 

C. Consent Calendar  
Urban Renewal Agency Minutes for December 9, 2019 
 
Director Hedenskog moved, Director Hodges seconded and Council voted 
unanimously to approve the December 9, 2019 Agency minutes as written. 

D. Public Comments - None 

E. Staff Reports 
Capella Parking Lot Paving Project 
 
Public Works and Development Services Deputy Director Jay Trost Provide staff report. 
Council discussed timeline and use of URA funding for the project.  
 
Director McKinney moved, Director Hedenskog seconded and the Agency voted 
unanimously to authorize the City Manager to proceed with the Capella parking lot 
project and solicit bids.  
 
F. Agency Remarks 
No agency comments. 
 
Adjourn 
Director Hedenskog moved, Director Hodges seconded and Council voted unanimously by 
voice to adjourn at 8:08 PM. 

 

 
Respectfully submitted: 

 ATTESTED: 
this  ____ day of ____________ 2020: 

 

  
 

Jake Pieper, Chair  Janell K Howard, City Recorder 
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CITY OF BROOKINGS 

UURRBBAANN  RREENNEEWWAALL  AAGGEENNCCYY 

AAGGEENNDDAA  RREEPPOORRTT  

Meeting Date:  February 24, 2020 

 ________________________________  
Signature (submitted by)

Originating Dept:  PWDS ____________________________________________ 

Executive Director Approval 

Subject:  Capella Parking Lot Paving 

Recommended Motion: Motion to authorize City Manager to enter into an agreement with Tidewater 

Contracting in the amount of $237,415 to complete upgrades to the Capella parking lot in Azalea Park 

Financial Impact: The Capella parking lot project will be funded from Urban Renewal Funds, Capital 

Reserve Funds and Natures Coastal Holiday fundraising proceeds. Tidewater Contracting Inc. was the 

low bidder. 

Bidders Bid 

Paradise Contracting $294,341 

Tidewater Contracting Inc. $237,415 

Council authorized City Manager in August of 2019 to enter into an agreement with the Dyer Partnership 

in the amount of $54,502 to complete the design of the parking lot. The design was funded from the 

Capital Reserve Fund. 

Background/Discussion: City Staff applied for a local government grant in 2019 offered by Oregon Parks 

and Recreation Department (OPRD) for the Azalea Park Ball Field Reconfiguration-Phase 4 project 

which included an upgrade of the Capella parking lot and the development of a picnic shelter near Kid 

Town. The grant application was denied. Phase 1, 2 and 3 of the Azalea Park Ball Field Reconfiguration 

project have been completed over the past five years funded by grants totaling $870,323 and City required 

matching funds. 

NCH initiated the process with a request to partner with the City to complete the Capella parking lot 

project. Available safe parking is difficult during the holiday event. It had been staff and NCH goal to 

have the parking lot constructed by the opening of the holiday event in 2019 but the unsuccessful attempt 

at the OPRD local government grant delayed the schedule. Natures Coastal Holiday in the past has also 

funded the installation of 8 light poles at a cost of approximately $13,060.  NCH has raised approximately 

$50,000 to date for upgrades to the Capella parking lot. 

On January 23
rd

 the Parks and Recreation Commission voted to recommend Urban Renewal Agency 

approve the use of urban renewal funds for the development of the Capella parking lot at Azalea Park. 

Urban Renewal Agency approved the use of the funds for the project at its January 27, 2020 meeting.   

Attachment(s): 

a. Capella Parking Lot Plan
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