
City of Brookings 

MEETING AGENDA 

CITY COUNCIL 
Monday, October 28, 2019, 7:00pm 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

CITY COUNCIL 
A. Call to Order

B. Pledge of Allegiance

C. Roll Call

D. Scheduled Public Appearances
(Informational presentations to Council on non-agenda items – 10 minute limit per person.) 

1. Dani Padilla, Park Manager – Loeb State Park

E. Oral Requests and Communications from the audience
(Public Comments on non-agenda items – 5 minute limit per person.*) 

F. Consent Calendar
1. Approve Council minutes for October 14, 2019 [Pg. 2]
2. Accept TPAC Committee minutes for September 12, 2019 [Pg. 4]
3. Receive monthly financial report for September 2019 [Pg. 4]
4. Festival of Art in Stout Park Evaluation [Pg. 11]

G. Staff Reports Public Hearings/Ordinances/Resolutions/Final Orders
1. Fee Waiver Request from Curry County [City Manager, Pg. 15]

a. Request Letter October 15, 2019 [Pg. 16]
b. Updated Request letter dated October 22, 2019 [Pg. 18]
c. City Utility Service Request Form and SDC calculation [Pg. 19]
d. Pictures of the Head Start Building from 2014, prior to recent improvement [Pg. 21]

2. RFP SDC Study [City Manager, Pg. 23]
a. Draft Request for Proposal [Pg. 24]

H. Remarks from Mayor and Councilors

I. Adjournment

*Obtain Public Comment Forms and view the agenda and packet information on-line at
www.brookings.or.us, at City Hall and at the local library.  Return completed Public Comment
Forms to the City Recorder before the start of meeting or during regular business hours.

All public meetings are held in accessible locations.  Auxiliary aids will be provided upon request 
with at least 72 hours advance notification.  Please contact 469-1102 if you have any questions 
regarding this notice. 
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City of Brookings  
CITY COUNCIL MEETING MINUTES 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

Monday, October 14, 2019 
 

Call to Order 
Mayor Pieper called the meeting to order at 7:00 PM 
 

Roll Call 
Council Present: Mayor Jake Pieper, Councilors Bill Hamilton, Brent Hodges and John 
McKinney and Ron Hedenskog; a quorum present  
Staff present: City Manager Janell Howard and Deputy Recorder Rita Ritz. 
 

Media Present: None present 
 
Others Present:  Approximately 15 audience members 
 
Ceremonies/Appointments/Announcements 
Red Ribbon Week Proclamation 
 

-Mayor Pieper read the proclamation and presented it to Jo Atherton. 
-Ms. Atherton addressed Council thanking them for their support. 

 
Appointment Julie Retherford to Budget Committee 
 
Councilor Hedenskog moved, Councilor Hamilton seconded and Council voted 
unanimously to appoint Julie Retherford to Budget Committee. 
 
Appointment of William Dundom to Planning Commission 
 
Councilor Hedenskog moved, Councilor Hodges seconded and Council voted 
unanimously to appoint William Dundom to Planning Commission. 
 
Yard of the Month 
 
Mayor Pieper announced the Yard of the Month award recipient for Best Residential – Les 
Barrigar at 96465 Ridgeway Street and Best Commercial – Semi Aquatic Gallery at 654 
Chetco Avenue.  
 
Scheduled Public Appearances 
Virginia (Ginny) Williams, Chief Executive Officer of Curry Health Network  

 

 
Virginia (Ginny) Williams, Chief Executive Officer of Curry Health Network presented a 
slideshow and provided an update regarding the conversion of Curry Medical Center to 
Emergency Care facility. 
 
Oral Requests and Communications from the audience 
No one requested to address Council regarding non-agenda items. 
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Consent Calendar 
1. Approve Council minutes for September 23, 2019 
2. Accept Parks and Recreation Committee minutes for July 25, 2019 
3. Accept Planning Commission minutes for September 3, 2019 
4. Reschedule November 11th Meeting for November 12, 2019 
5. Cancel November 25, 2019 Regular Council Meeting 
6. Cancel December 23, 2019 Regular Council Meeting 

 

Councilor Hedenskog moved, Councilor Hodges seconded, and Council voted 
unanimously to approve the Consent Calendar. 
 
Staff Reports  
Adoption of 2019-21 Strategic Plan 
 
City Manager Howard presented the staff report.  

Councilor Hedenskog moved, Councilor Hodges seconded and Council voted 
unanimously to adopt the 2019-2021 Strategic Plan. 
 
Appointing City Representative to the Border Coast Regional Airport Authority 
 
City Manager Howard presented the staff report.  

Councilor Hedenskog moved, Councilor Hodges seconded and Council voted 
unanimously to authorize to adopt Resolution 19-R-1168. 

Remarks from Mayor and Councilors 
No Remarks from Councilors 
 
Adjournment 
Councilor Hedenskog moved, Councilor McKinney seconded and with all Councilors in favor 
Mayor Pieper adjourned the meeting at 7:37 p.m. 
 

 

 
Respectfully submitted: 

 ATTESTED: 
this 28th day of October 2019: 

 

  
 

Jake Pieper, Mayor   Janell K. Howard, City Recorder 
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 3 MONTHS ENDING SEPTEMBER 30, 2019

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 25 % OF THE FISCAL YEAR HAS ELAPSED  10/22/2019     04:39PM       PAGE: 1

REVENUE

TAXES 3,236,390.00 70,973.02 241,266.89 2,995,123.11 7.5

LICENSES AND PERMITS 128,000.00 14,103.68 62,638.64 65,361.36 48.9

INTERGOVERNMENTAL 286,800.00 11,166.96 47,850.50 238,949.50 16.7

CHARGES FOR SERVICES 246,000.00 8,005.50 136,960.90 109,039.10 55.7

OTHER REVENUE 197,383.00 23,554.80 60,311.19 137,071.81 30.6

TRANSFERS IN 517,067.00 .00 .00 517,067.00 .0

4,611,640.00 127,803.96 549,028.12 4,062,611.88 11.9

EXPENDITURES

JUDICIAL:

PERSONAL SERVICES 31,872.00 1,622.19 5,752.20 26,119.80 18.1

MATERIAL AND  SERVICES 12,850.00 443.42 1,375.23 11,474.77 10.7

CAPITAL OUTLAY .00 .00 .00 .00 .0

44,722.00 2,065.61 7,127.43 37,594.57 15.9

FINANCE AND ADMINISTRATION:

PERSONAL SERVICES 349,616.00 27,210.69 83,598.62 266,017.38 23.9

MATERIAL AND  SERVICES 175,200.00 4,415.27 38,590.47 136,609.53 22.0

CAPITAL OUTLAY .00 .00 .00 .00 .0

524,816.00 31,625.96 122,189.09 402,626.91 23.3

POLICE:

PERSONAL SERVICES 2,240,968.00 175,487.74 540,077.71 1,700,890.29 24.1

MATERIAL AND  SERVICES 183,300.00 20,621.30 55,828.58 127,471.42 30.5

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 67,867.00 18,759.24 27,663.86 40,203.14 40.8

TRANSFERS OUT .00 .00 .00 .00 .0

2,492,135.00 214,868.28 623,570.15 1,868,564.85 25.0

FIRE:

PERSONAL SERVICES 207,351.00 16,342.60 50,809.54 156,541.46 24.5

MATERIAL AND  SERVICES 100,000.00 3,585.56 24,462.01 75,537.99 24.5

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 30,579.00 .00 .00 30,579.00 .0

TRANSFERS OUT .00 .00 .00 .00 .0

337,930.00 19,928.16 75,271.55 262,658.45 22.3
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 3 MONTHS ENDING SEPTEMBER 30, 2019

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 25 % OF THE FISCAL YEAR HAS ELAPSED  10/22/2019     04:39PM       PAGE: 2

PLANNING AND BUILDING:

PERSONAL SERVICES 228,662.00 15,806.19 53,007.15 175,654.85 23.2

MATERIAL AND  SERVICES 90,800.00 2,147.88 7,579.32 83,220.68 8.4

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT .00 .00 .00 .00 .0

319,462.00 17,954.07 60,586.47 258,875.53 19.0

PARKS & RECREATION:

PERSONAL SERVICES 270,876.00 20,133.96 64,485.56 206,390.44 23.8

MATERIAL AND  SERVICES 105,500.00 7,635.66 23,060.44 82,439.56 21.9

CAPITAL OUTLAY 35,000.00 .00 7,996.00 27,004.00 22.9

DEBT SERVICE 74,384.00 4,031.88 12,095.64 62,288.36 16.3

TRANSFERS OUT .00 .00 .00 .00 .0

485,760.00 31,801.50 107,637.64 378,122.36 22.2

FINANCE AND HUMAN RESOURCES:

PERSONAL SERVICES .00 .00 .00 .00 .0

MATERIAL AND  SERVICES .00 19.61 83.83 (                     83.83) .0

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 19.61 83.83 (                     83.83) .0

SWIMMING POOL:

PERSONAL SERVICES 71,087.00 5,542.81 68,904.67 2,182.33 96.9

MATERIAL AND  SERVICES 39,000.00 6,083.83 16,915.85 22,084.15 43.4

CAPITAL OUTLAY .00 .00 919.97 (                   919.97) .0

110,087.00 11,626.64 86,740.49 23,346.51 78.8

NON-DEPARTMENTAL:

MATERIAL AND  SERVICES 161,600.00 4,236.60 17,014.42 144,585.58 10.5

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT 622,239.00 .00 .00 622,239.00 .0

CONTINGENCIES AND RESERVES 632,889.00 .00 .00 632,889.00 .0

1,416,728.00 4,236.60 17,014.42 1,399,713.58 1.2

5,731,640.00 334,126.43 1,100,221.07 4,631,418.93 19.2

(         1,120,000.00) (            206,322.47) (            551,192.95) (            568,807.05) (  49.2)
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 3 MONTHS ENDING SEPTEMBER 30, 2019

STREET FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 25 % OF THE FISCAL YEAR HAS ELAPSED  10/22/2019     04:39PM       PAGE: 3

REVENUE

INTERGOVERNMENTAL 795,000.00 45,796.11 120,676.82 674,323.18 15.2

OTHER REVENUE 14,650.00 1,232.00 8,266.33 6,383.67 56.4

TRANSFER IN .00 .00 .00 .00 .0

809,650.00 47,028.11 128,943.15 680,706.85 15.9

EXPENDITURES

EXPENDITURES:

PERSONAL SERVICES 208,899.00 15,591.07 48,525.33 160,373.67 23.2

MATERIAL AND  SERVICES 208,000.00 3,312.24 27,651.95 180,348.05 13.3

CAPITAL OUTLAY 329,450.00 1,586.00 1,586.00 327,864.00 .5

DEBT SERVICE 22,149.00 1,506.76 4,520.28 17,628.72 20.4

TRANSFERS OUT 156,747.00 .00 .00 156,747.00 .0

CONTINGENCIES AND RESERVES 119,405.00 .00 .00 119,405.00 .0

1,044,650.00 21,996.07 82,283.56 962,366.44 7.9

1,044,650.00 21,996.07 82,283.56 962,366.44 7.9

(            235,000.00) 25,032.04 46,659.59 (            281,659.59) 19.9
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 3 MONTHS ENDING SEPTEMBER 30, 2019

WATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 25 % OF THE FISCAL YEAR HAS ELAPSED  10/22/2019     04:39PM       PAGE: 4

REVENUE

SOURCE 03 .00 .00 .00 .00 .0

CHARGES FOR SERVICES 1,725,000.00 152,289.64 540,115.65 1,184,884.35 31.3

OTHER INCOME 53,000.00 8,704.50 17,029.82 35,970.18 32.1

TRANSFERS IN .00 .00 .00 .00 .0

1,778,000.00 160,994.14 557,145.47 1,220,854.53 31.3

EXPENDITURES

WATER DISTRIBUTION:

PERSONAL SERVICES 372,792.00 28,503.55 88,042.95 284,749.05 23.6

MATERIAL AND  SERVICES 173,900.00 13,541.58 52,017.39 121,882.61 29.9

CAPITAL OUTLAY 50,000.00 1,313.81 26,779.01 23,220.99 53.6

DEBT SERVICE 8,378.00 2,550.27 2,881.83 5,496.17 34.4

TRANSFERS OUT 24,000.00 .00 .00 24,000.00 .0

629,070.00 45,909.21 169,721.18 459,348.82 27.0

WATER TREATMENT:

PERSONAL SERVICES 25,442.00 1,974.64 6,043.05 19,398.95 23.8

MATERIAL AND  SERVICES 470,608.00 74,547.54 95,365.17 375,242.83 20.3

CAPITAL OUTLAY 10,000.00 .00 .00 10,000.00 .0

DEBT SERVICE 3,712.00 2,550.27 2,881.83 830.17 77.6

TRANSFERS OUT 939,649.00 .00 .00 939,649.00 .0

CONTINGENCIES AND RESERVES 179,519.00 .00 .00 179,519.00 .0

1,628,930.00 79,072.45 104,290.05 1,524,639.95 6.4

DEPARTMENT 24:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

2,258,000.00 124,981.66 274,011.23 1,983,988.77 12.1

(            480,000.00) 36,012.48 283,134.24 (            763,134.24) 59.0
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 3 MONTHS ENDING SEPTEMBER 30, 2019

WASTEWATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 25 % OF THE FISCAL YEAR HAS ELAPSED  10/22/2019     04:39PM       PAGE: 5

REVENUE

SOURCE 03 (                4,500.00) .00 .00 (                4,500.00) .0

CHARGES FOR SERVICES 3,220,300.00 263,071.93 802,822.97 2,417,477.03 24.9

OTHER REVENUE 20,000.00 .00 2,685.35 17,314.65 13.4

TRANSFER IN .00 .00 .00 .00 .0

3,235,800.00 263,071.93 805,508.32 2,430,291.68 24.9

EXPENDITURES

WASTEWATER COLLECTION:

PERSONAL SERVICES 572,588.00 42,850.62 132,328.43 440,259.57 23.1

MATERIAL AND  SERVICES 218,900.00 5,746.68 39,484.16 179,415.84 18.0

CAPITAL OUTLAY 15,000.00 .00 .00 15,000.00 .0

DEBT SERVICE 8,378.00 2,550.27 2,881.83 5,496.17 34.4

TRANSFERS OUT 189,319.00 .00 .00 189,319.00 .0

1,004,185.00 51,147.57 174,694.42 829,490.58 17.4

WASTEWATER TREATMENT:

PERSONAL SERVICES 38,478.00 2,962.64 9,065.18 29,412.82 23.6

MATERIAL AND  SERVICES 929,139.00 144,658.20 173,749.59 755,389.41 18.7

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 3,712.00 2,550.27 2,881.83 830.17 77.6

TRANSFERS OUT 1,446,118.00 .00 .00 1,446,118.00 .0

CONTINGENCIES AND RESERVES 318,668.00 .00 .00 318,668.00 .0

2,736,115.00 150,171.11 185,696.60 2,550,418.40 6.8

3,740,300.00 201,318.68 360,391.02 3,379,908.98 9.6

(            504,500.00) 61,753.25 445,117.30 (            949,617.30) 88.2
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 3 MONTHS ENDING SEPTEMBER 30, 2019

URBAN RENEWAL AGENCY FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 25 % OF THE FISCAL YEAR HAS ELAPSED  10/22/2019     04:39PM       PAGE: 6

REVENUE

TAXES 608,795.00 2,515.06 10,813.51 597,981.49 1.8

INTERGOVERNMENTAL .00 .00 .00 .00 .0

OTHER REVENUE 2,000.00 .34 689.42 1,310.58 34.5

TRANSFERS IN .00 .00 .00 .00 .0

610,795.00 2,515.40 11,502.93 599,292.07 1.9

EXPENDITURES

GENERAL:

PERSONAL SERVICES .00 .00 .00 .00 .0

MATERIAL AND  SERVICES 35,000.00 .00 .00 35,000.00 .0

CAPITAL OUTLAY 310,056.00 .00 .00 310,056.00 .0

DEBT SERVICE .00 .00 .00 .00 .0

TRANSFERS OUT 450,739.00 .00 .00 450,739.00 .0

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

795,795.00 .00 .00 795,795.00 .0

DEPARTMENT 20:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 22:

MATERIAL AND  SERVICES .00 .00 .00 .00 .0

DEBT SERVICE .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 24:

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

795,795.00 .00 .00 795,795.00 .0

(            185,000.00) 2,515.40 11,502.93 (            196,502.93) 6.2
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City of Brookings 
898 Elk Dr. 

Brookings, OR 97415 

 

 

 

REQUEST FOR PROPOSAL 

SYSTEM DEVELOPMENT CHARGES 

 

 

 

 

 
 

 

WATER, WASTEWATER, STORM DRAIN, TRANSPORTATION, 

AND PARKS SYSTEM DEVELOPMENT CHARGE 

METHODOLOGY REVIEW 

 
 

 
 

 

Proposals Due: December 4, 2019 by 4:30 PM 

 

 

Invitation for Proposals 
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NOTICE IS HEREBY GIVEN that REQUESTS FOR PROPOSAL (RFP) will be accepted at 
the City of Brookings, Finance and Administration Department, 898 Elk Dr., Brookings, 
Oregon 97415, until 4:30 PM, December 4, 2019. 
 
The City of Brookings (City) is seeking proposals for: 
 
WATER, WASTEWATER, STORM DRAIN, TRANSPORTATION, AND PARKS SYSTEM 
DEVELOPMENT CHARGE METHODOLOGY REVIEW 
  
Proposals should be marked:   
 
RFP - SYSTEM DEVELOPMENT CHARGES 
 

Selection Criteria 

The City reserves the right to accept or reject any or all proposals, or to postpone the 
consultant selection process for no more than 60 calendar days. City may further reject any 
proposal not in compliance with all prescribed public proposal procedures and 
requirements. Also, may reject, for good cause, any or all proposals upon a finding of the 
City that it is within the public interest.  
 
The proposal will be evaluated based on Technical Approach, Proposed Methodologies and 
Costs. On the basis of Technical Approach as to accomplishing the objectives set forth in 
the Scope of Work. The proposal shall focus on the methodologies planned to accomplish 
the stated objectives with descriptions of types of data, data sources, data gathering and 
processing procedures to be used in the project. The proposal shall also provide a definitive 
schedule outlining the specific time for each objective to be completed. Recent experience 
in special areas associated with the project and specifically in projects comparable to the 
proposed project will be reviewed by the selection team. Also, a review of the consultant(s) 
will be conducted on the quality of projects accomplished and reputation for personal and 
professional integrity and competence.   
 

Scope of Work 
 Set “Goals and Objectives” for project.      

 Contact project partners. 

 Initial meeting with staff and partners. 

 City will confer with DLCD staff regarding final scope of work and selection of 
consultant. 

 
Products: Goals and objectives, introduction of participants, timeline, and hiring of 

consultant. 

 Gather and review existing documents and available economic data. 

 Confer with partners about economic trends and outlook.  
 

Products:  Overview of economic trends/forecast.   

 Inventory of existing available Industrial/ commercial sites 

 Determination of future needs for Industrial/ commercial sites 

 Identify likely sites for employment land. 

 Meeting with partners to review materials. 
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Products:  Assessment of existing and needed sites. 

 Finalize draft document 

 Submit Comprehensive Plan Amendment to DLCD 

 Create staff report for presentation to Planning Commission. 

 Hold public hearing and forward recommendations to City Council. 

 Hold City Council hearings and adopt EOA as a refinement plan to 
Comprehensive Plan 

 Curry County will hold hearings and co-adopt the EOA. 
 

Product: Ordinance adopting EOA refining the Comprehensive Plan.  
 

Applicable Information/ Requirements 
 
■ Issuing Office City of Brookings, Finance and Administration Dept. 898 Elk Drive, 
Brookings, OR 97415 
 
■ Type of Contract  
Fixed Price: If a contract is entered into as a result of this RFP, it will be a FIXED PRICE, 
PERSONAL SERVICES CONTRACT. Negotiations may be undertaken with those 
contractors whose proposals as to price and other factors show them to be qualified, 
responsible and capable of performing the work. The contract that may be entered into will 
be the one most advantageous to the City, along with price and other factors may be 
considered. The City reserves the right to consider proposals or modifications thereof 
received at any time before award is made, if such action were in the interest of the City. 
 
■ Rejection of Proposals 
The City reserves the right to reject any and all proposals received as a result of this RFP, 
or to negotiate separately with any source whatsoever in any manner necessary to serve 
the best interests of the City. This RFP is made for information or planning purposes only. 
The City does not intend to award a contract solely on the basis of any response made to 
this request or otherwise pay for the information solicited or obtained.  
 
■ Inquires  
Questions that arise subsequent to the proposal submittal date must be directed as follows:  
 
Technical Questions:   Tony Baron, PWDS Director (541) 469-1159   
email: abaron@brookings.or.us  
 
Contract Questions:  Janell Howard, City Manager (541) 469-1123      
email: jhoward@brookings.or.us  
 
■ Addenda to the RFP  
In the event it becomes necessary to revise any part of this RFP, an addenda will be 
provided to all consultants who received the basic RFP or gave City their intention. 
 
■ Response & Due Dates 
To be considered, consultants must submit a complete response to this RFP, using the 
Scope/Format in this RFP, and the response must arrive at the Issuing Office on or before 
the due date, December 4, 2019, 4:30 PM. Completion date of the project will be 60 
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days from date of award. 
 
■ Modification/Withdrawal   
Unless otherwise specified, modification of the Proposal will not be permitted. However, a 
Proposal may be withdrawn at any time prior to the scheduled closing time by personal 
appearance or by written request to the Issuing Office. Withdrawal of the Proposal shall not 
disqualify the contractor from submitting another Proposal provided the time for receipt of 
Proposals has not expired. 
 
■ Fees Payment Schedule  
Proposal shall state whether fees are paid at conclusion of the services or on a schedule of 
partial payments. 
 
■ Prime Contractor Responsibilities  
The selected consultant will be required to assume responsibility for all services offered in 
the Proposal whether or not they produce them. Further, the City will consider the selected 
consultant to be the sole point of contact with regard to contractual matters, including 
payment of any and all charges resulting from the contract. The proposal shall include a 
project approach, including an estimate of the amount of time that it will need to complete 
each major task and a preliminary schedule for performing major elements. The Proposal is 
to describe if and how any subcontractors will be used; including any special resources and 
equipment needed to fulfill the contract.  
 
■ Number and Expiration Date of Proposals  
Each Proposal must be submitted in five copies with the cover form (filled out) to the 
Issuing Office. An official authorized to bind the contractor to its provisions must sign the 
Proposals. Unless otherwise specified the Proposal must remain valid for 60 days. 
 
■ Ownership  
The City shall own all data and documents generated resulting from the consultant’s 
proposal, project and any activity. 
 
■ Standard Contract Terms and Conditions 
The consultant selected will sign a Personal Services Contract. A version is attached to this 
RFP. The consultant shall defend, save and hold harmless the City, their employees, from 
all claims, suits, or actions arising out of negligent activities by the Consultant involving this 
RFP and contract. Either party may terminate this contract by mutual consent or by 30 days 
written notice.   
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