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State of Oregon

Department of Environmental Quality Memorandum
To: Environmental Quality Commission Date:  December 11, 2002
From: Mikell O’Mealy

Subject: Summary of Director’s Transactions for Commission Review

Recall that in July 2001, the Department of Administrative Services (DAS) adopted a policy
requiring Commission review and approval of the Director’s transactions, including monthly
time reports, vacation pay, travel expenses, and state credit card use. In September 2001, the
Commission adopted a policy delegating review and approval of these transactions to the
Management Services Division Administrator, with annual Commission review of the
approved transactions. Commissioners decided to do this review during the Director’s
performance appraisal, which you intend to complete at this meeting,

Attached is a two-page summary of the Director’s transactions, which have been reviewed
and approved by Holly Schroeder, Acting Management Services Division Administrator.
Also attached are the DEQ and DAS policies directing this review. Copies of the Director’s
monthly time reports and travel expense claims for the past year will be available for your
review during the performance appraisal.

Please review these transactions during the performance appraisal process. This review will
be documented in the December 12-13 Commission meeting minutes as directed by these
policies.

Thank you.

{{‘;g



Summary of Director's Financial Transactions
as defined by OAM 10.90.00.PO
12/1/01 - 11/30/02
TRAVEL EXPENSE SUMMARY (continued)

Date Destination Reason for Travel Amount

9/18/02 Medford, OR Meet with Medford staff regarding $221.25

budget/legislative issues.
10/3 - 10/4/02 St. Helens, OR October EQC $66.35

10/9/02 Bend, OR Meet with Bend staff regarding $330.75
budget/legislative issues.

10/11/02 Seattle, WA Meet with Region 10 state directors, $59.50
BC environmental director and EPA
(Gang of Seven)

11/26/02 Medford, OR Meet with Southern Oregon legislators, 243.25

an industry stakeholder, and Medford staff
regarding 2003 budget/legislative issues.
TOTAL: $2,675.58

USE OF SMALL PURCHASE ORDER TRANSACTION SYSTEM (SPOTS) PURCHASING CARD: none



DEPARTMENT OF PoLiCY NUMBER:
ENVIRONMENTAL QUALITY L3000
SEPTEMBER 20, 2001
POLICIES AND PROCEDURES
PAGE1 OF 1
SUBJECT: APPROVAL OF DIRECTOR’S APPROVAL:
TRANSACTIONS B ;,
RPN ¢ 7

INTENT: to set accountability and control standards for the review and approval of the
director’s financial transactions. ‘

AUTHORITY: Oregon Accounting Manual (OAM) Policy No. 10.90.00.PO

POLICY: As delegated by the Environmental Quality Commission, the Management
Services Division administrator will review and approve the Director’s monthly time reports,
requests for vacation payoff, use of exceptional performance leaves, travel expense
reimbursement claims, and Small Purchase Order Transaction System (SPOTS) card
purchases. This review will be performed in accordance with OAM 10.90.00.PO.

Annually, at the time of the Director’s evaluation, the Commission will review the
transactions approved as delegated. These post transaction reviews and approvals will be
documented in the minutes of the Commission meeting.



10:90.00.PO - Approval of Agency Head Transactions

OREGON ACCOUNTING MANUAL Number
10.50.00.PO

Oregon Department of Policy Effective Date

Administrative Services.

State Controller's Division July 16, 2001

Chapter Internal Control

Part Approval of Agency Head Transactions

Section Approval:

(Signature on File at SCD)

Page 1 of 3

Accountability and Control Standards :

J01

This policy sets accountability and control standards for the determination and delegation
of review and approval authority for the agency head'’s monthly time report, requests for
vacation payoff, use of exceptional performance leave, travel expense reimbursement
claims, and Small Purchase Order Transaction System (SPOTS) card purchases. This
policy is intended to ensure that these transactions are reviewed for completeness and
accuracy and that they are in conformance with and measured against the
documentation and compliance standards provided herein. In the case of agency heads

that are elected, this policy may be applied at the opticn of that elected official.

Establishing Review and Approval Authority

.102

Agency heads appointed by the Governer shall delegate review and approval authority
for agency head financial transactions to the chief financial officer or to the person who
holds the position of second-in-command to the agency head. The delegation shall be in
writing.

Agency heads appointed by or reporting to a board or commission shall work with that
body to create a review and approval structure for financial transactions of the agency
head. The board or commission may delegate the review and approval authority, by
direct designation or motion, in writing, to the board or commission chair or ranking
officer. QOr, the board or commission may delegate to the agency second-in-command,

Boards and commissions choosing to take an active role in the review and approval
process must make the review and approvals of financial transactions a part of their
regular meetings and document them in the minutes.

Boards and commissions delegating the review and approval process must at least
annually review the financial transactions of the agency head approved as delegated.
These post transaction reviews and approvals must be documented in the minutes of the
board or commission annual meeting. ; '

chief financial officer, or may choose to retain an active role in the approval process.|.

Requirement for Internal Procedure and Review

1103 |[This palicy requires agencies to develop internal procedures for the review and approval

of the following agency head transactions:

a. Time reporting: Review and approve the agency head's manthly report of sick

http://scd.das.state.or.us/oam/scdpolicy/109000po.htm

9/17/2001



10.90.00.PO - Approval of Agency Head Transactions Page 2 of 3

leave, vacation, holiday or other [eave hours used. Review for completeness and
accuracy and to ensure that all time that has been taken has been reported.
Ensure that leave hours comply with HRSD 60.000.01 Sick Leave, 60.000.05
Vacation Leave, 60.010.01 Holidays, 60.000.15 Family Medical Leave, 60.005.01
Leave Without Pay and 60.000.10 Special Leaves with Pay. Time reporting (leave
usage) must be documented using either paper or electronic timekeeping
methods. The documentation must show that the time reports have been

and approved by the appropriate authority, which, in the case of a board or .
commission, may be the ranking officer of the board. Note: Heads of agencies are
classified as exempt from the Fair Labor Standards Act (FLSA) and as such
should not be required to report actual hours worked. The time reporting review is’
intended to focus only on hours related to the categories defined above. The
documentation must provide evidence for an audit trail and must be maintained by
the agency for the prescribed IRS retention schedule for time records of three
years and one quarter as well as the current record retention standards per
Secretary of State, Archives Division.

b. Travel expense reimbursements: Review and apprave all travel claims submitted
by the agency head, whether for in-state or out-of-state travel. Ensure compliance
with DAS Travel Rules OAM 40 10 00.PQ as well as OAM 10 40 00 PO,
Expenditures. The review and approval of travel transactions must be
documented to provide an audit trail and evidence that the review complies with
and was conducted in accordance with the prevailing state policies as listed.

c. Exceptional Performance Leave: This leave shall be granted to agency heads
using the criteria set forth in HRSD 60.000.10 "Special Leaves With Pay". For
agency heads appointed by the Gavernor, this leave shall only be granted by the
Governor or by the Director of the Department of Administrative Services on
behalf of the Governor. For agency heads reporting to a board or commission; this
leave shall be granted by that body or by the board or commission chair and
documented in the minutes of the board or commission. The review and approval
responsibility is to ensure that the Exceptional Performance leave was granted
based on appropriate criteria and authority and is in compliance with HRSD policy
60.000.10. The review and approval of these transactions must be documented to
provide an audit trail and evidence that the review complies with and was

S conducted in accordance with the prevailing state policies as listed. The

documentation must clearly demaonstrate the criteria upon which the leave was

granted. The documentation must include copies of the written request and
approval granting the leave and copies of the board or commission minutes, if
applicable. The documentation must be retained according to the current record
retention standards per Secretary of State, Archives Division,

d. Vacation Payoff: Review and approve ensuring compliance with HRSD policy 60
000.05 "Vacation Leave". The review and approval of these transactions must be
decumented to provide an audit trail and evidence that the review complies with
and was canducted in accordance with HRSD 60.000.05. That review must clearly
demonstrate that the vacation payoff was approved in accordance with Section (6)
(b) of that policy which mandates that a vacation payoff is only granted when
taking vacation leave is not appropriate. Copies of the written request and
approval granting the vacation payoff and copies of the board or commission
minutes, if applicable, must be part of the documentation for these transactions.

e. Use of the Small Purchase Order Transaction System (SPOTS) purchase card:
Review purchases to ensure that they are appropriate expenditures that further
the business of the state and the mission of the agency and that the use of the
SPOTS card complies with OAM 55 30 00.PO. The review must be conducted by
someone other than the person whose name appears on the card. The review
approval of transactions must be documented to provide an audit trail and
evidence that the review complies with and was conducted in accardance with the

http://scd.das.state.or.us/oam/scdpolicy/109000po.htm 9/17/2001



'-1-0.90.00.PO - Approval of Agency Head Transactions Page 3 of 3

prevailing state policies as listed.

The documentation for all of the above should be retained according to the
current record retention standards per Secretary of State, Archives
Division.

Fiscal Officer Responsibility

.104 (|Agency fiscal officers processing these financial transactions for the agency head have a
duty to pre-audit and verify that the transactions comply with this policy.

Seeking Guidance from State Controller’s Division

.105 ||For the purposes of this policy, those persons delegated to review and approve financial
transactions for state agency heads have a duty to comply with the provisions of this
policy. Any agency head requests to deviate from this palicy must be approved by the
State Controller. Those persens delegated review and approval autharity having
reservatidns or questions about an agency head financial transaction may seek guidance
from the State Controller's Division.

Transactions Subject to Audit

.106 ||All financial transactions of state agency heads are subject to periodic audit by the
Secretary of State Audits Division.

http://scd.das.state.or.us/oam/scdpolicy/109000po.htm 9/17/2001



State of Oregon

Department of Environmental Quality Memorandum
Date: September 18, 2001

To: Environmental Quality Commission

From: Stephanie Héllock, Director

Subject: Agenda Item A: Development of Performance Appraisal Process for Directo;;

Review and Approval of Director’s Transactions
September 20, 2001 EQC Meeting

Department ) The Department requests the Commission adopt a policy (Attachment 1)
Recommendation  gelesating to the Management Services Division Administrator the review
and approval of certain financial transactions of the Director. The

Commission would review the approved transactions annually. These post )
transaction reviews and approvals would be documented in Commission -
meeting minutes.

Key Issues The Department of Administrative Services issued Oregon Accounting
Manual (OAM) Policy No. 10.90.00.PO effective July 16, 2001, which set
accountability and control standards for the review and approval of certain
agency head transactions. The recommended action ensures the Department
is in compliance with this new policy.

EQC Action OAM 10.90.00.PO gives the Commission the option of reviewing and
7 Alternatives approving each specified transaction itself or delegating this task to the
agency second-in-command or chief financial officer. Commissions -

delegating the process must at least annually review the financial transactions
of the Director approved as delegated.

Attachments 1. Proposed Department Policy for Approval of Director’s Transactions
2. Oregon Accounting Manual Policy No. 10.90.00.PO

Approved:

/ ,
Section: C@éd%ﬁ?z; ;ﬂ/
Division: Zé é\_)v %Z‘I/P

Report Prepared By: Judith L. Hatton

Phone: 503-229-5389
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i STATE OF OREGON USE TAB KEY Complete regulations governing travel by state
s ; TO MOVE TO NEXT employees are contained in the current
TRAVEL EXPENSE DETAIL SHEET FILL-IN FIELD Executive Department administrative rules.
1. Name of Employee 2. Agency 3. Period (Month and Year)

Stephanie Hallock

9240029

Department of Environmental Quality

December 2001

4, Official Station
Director

oD

5. Division, Wark Unit, Cost Center

Regular Schedule Work Shift

Eaam—t‘npm D Other

6. D Unrepresented

I:] Management Service

E Executive Service

D Board/Commission Member

E[ Volunteer

Travel Expense.dol (rev. 2/99)

|:[ Bargaining Unit Name AFSCME [ other
& 8. 9 10. 11. 12. 13. 14.
Per Diem/ INDIVIDUAL MEAL TOTAL
Time of Time of Hourly REIMBURSEMENT Meals and
Date Departure Arrival Destination Allowance Breakfast Lunch Dinner Ledging Lodging
12/21 Sam 9pm Portland>Seattle, WA ¥ )5 BT A 28T %240 1500 Z4ysp 30.80”
0.00
0.00
0.00
0.00
* vasie  meed | allBWpAce i
0.00
0.00
Apg (nen alldWaence Pn rlm,:k‘f?\‘_f).". 4.9
’ 0.00
0.00
0.00
0.00
0.00
T 15. TOTALS $0.00 $7.50 $7.50 $15.00 $0.00 | 7o $30:00
16. 17, 18. 19. 20. 21.
COST CENTER MISCELLANEOUS EXPENSES Rate Private
Date Private Car Mileage, Room Tax, Phone, Per Mile Car Miles Amount
elc.
PCA MSD02 Personal Vehicle Mileage 0.345 $0.00
D2 ~/49nI0 - 41002 HIS 4SO PDX parking 2 $8.00
o H)S 3 22.0D Seattle Airport Shuttle $14.00 .
$0.00
$0.00
50.00
50.00
$0.00
o | TOTALS s $22.00
25. REASON FOR TRAVEL: (Be specific; tb leted for all t |
e {Be specific; must be completed for all trave o0 GRAND TOTAL AMOUNT g[’ SO
Gang of 7 meeting in Seattle, WA 23. TRAVEL ADVANCE AMOUNT $0.00
24. AMOUNT DUE EMPLOYEE/STATE SL S0 7 $52:00
D IF EMPLOYEE OWES STATE /
Persanal Check/Money Order Attached
(Make payable to the State of Oregon) —%
| certify that all reimbursements claimed reflect actual duty 26. Signature of Employee 27. Title Date
required expenses or allowances entitled; that no part # .
thereof has been heretofore claimed or will be claimed Director 12/26/01
from any other saurce. > 'g—@/’)rfl’,f Ui Z/z/(ﬁ C'L
| certify that the above claimed expenses are autherized 29. Title Date
duty required expenses.. Funds for payment of this claim 7
are available in the approved budget for the period covered i / ¢ 2
and have been allotted for expenditure. WD %‘ ’ f‘)




12/14/81 15:39:32 AZUMANO TRAVEL-> Page 881

Fax to: EMMA Fax#: 95032296762

Azumano/Away
Travel

Prepared on 12/14/01 15:37:27, PNR ZPQKKW
Prepared by Barbara
Passenger: HALLOCK/STEPHANIE
8117 EMMA.5032295990

21DEC ATR  United Airlines Ine ~ Flight: 6863 Class: Y  Seat: 04C

FRI Depart: Portland, OR(PDX)  700A

Arrive: Seattle, WA(SEA)  758A

Equipment: EM2  Elapsed time: :58

NON-SMOKING

OPERATED BY UNITED EXPRESS/SKYWEST /uj/

. PRSP

: Ud
ATR  United Airlines Inc ~ Flight, 6882 Class: Y  Seat: 05C e 0 }/M
Depart: Seattle, WA(SEA) 7 d .
Arrive: Portland, CR(PDX) 704P

Equipment: EM2  Elapsed time: :49
NON-SMOKING
OPERATED BY UNITED EXPRESS/SKYWEST

Ticket Information

Fare Quoted (Total) Base Fare US Taxes Other Taxes Ticketing Date Reservation #
UsD 234.50 USD 204.66 USD 15.34 USD 14.50 14DEC . ZPQKKW

**Airfares are not gusranteed until ticketed, **

TRAVEL AWARDS ACCEPTED BY STATE EMPLOYEES

BECOME THE PROPERTY OF THE STATE OF OREGON.

YOU MUST NOTIFY YOUR AGENCY OF ANY AWARDS RECEIVED.
** PTKTTKT/ORVINY TO TVL ARR * INCL GOVT PARK PASS
RESERVATION BOOKED WITH BARB BY EMMA

UNITED AIRLINES 800-241-6522

YOUR UNITED AIRLINES CONFIRMATION NUMBER I8: ZPQKKW

UNITED AIRLINES TICKET NUMBER/AMOUNT IS: 01672029051263234.50

YOUMAY ALSO VIEW THIS ITINERARY ONLINE AT WWW. AZUMANOTRAVEL.COM
YOUR VIEWTRIP CONFIRMATION CODE 18: ZPQKKW

Agency phone 503-370-7442/800-289-2959

No car or hotel requested

This is your only e-ticket receipt. Please retain for your records.
Present code AZU-GOV1010 to Thrifty Parking for discount.



STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

307 [vPT /3477

. Name of Employee 93 .,/g 2002 ‘N-_ 2. Agency 3. Period (Month and Year)
Stephanie Hallcck  Zmutiing DEQ January-02
4. Official Station 5. Division, Work Unit, Cost Center 6. Regular Schedule Work Shift
il 0D, PCA MSD02 Other Bam o Spm
7.  Unrepresented | | Management Servica |_| Exscutive Service[ X| Board/Commission]_| Volunteer| |
Bargaining Unit Name[-] O!herrl
8. 9. 10. 1. 12. Individual Meal Reimbursement |13. 14. Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner | Lodging Meals and Ledging
Departure Arrival Hourly
Allowance
01/30/02 Sam Noon |Portland>Hermiston Z2%0D 7.50 15.00 | 55.00 }~ 7480 -~
01/31/02 | 2:30pm | 5:30pm |The Dalles>Fortiand 24.50 7.50 7.50 1500 3600 2250
' 180 0.00
0.00
0.00
0.00
0.00
(.00
0.00
0.00
0.00
0.00
0.00
HT 00 0.00
15. Totals| 0.60° | 280 | 1500 | 3000 | 55.00 $107:50 /00 00
16.  (Office Use Only) 17. 18. 19. 20 21. 22.
Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Dala Fares, Private Mileage, Room Tax, Telephone, Other Expenses Relaled? Mile Miles Amount
IHpin -H00) 2 Personal vehicle mileage 0.365 0.00
Aol |106AS Room Tax 275 T
Energy surcharge 420 T
- Totals | [ts. ' 23, Section Total $6.95
24, | did/will did not/will not accept travel awards as a result of, or associated with this state business trip. Initials.
Completion of this block is mandatory. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the
form. — ot aHacuwd —
25. REASON FOR TRAVEL: (Be specific.) -
Executive Review Panel Mtg., Hermiston National Guard 26, Grand Total Amount /006 95 $11445
Armory, 1/30. Meet w/ Umatilla Staff 1/30.
Meet with Pendleton & The Dalles staff 1/31. 27. Travel Advance Amount
106,95 g
28. Amount Due Employee/State 00. :, $UA¢4“5’
29. Received Training Conduct raining
tify that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title / Date
duty required expenses or allowances‘antmed; Lh_at no imint : Y .‘
e e o e *- D pa
| certify that the above claimed expenses are 33. . Title i .Date
authorized duty required expenses. Funds for mjD
Paymen_t 03 this cfau‘n are a\{anlat'rﬁg in t_he appfo_\.fed. ; = ; % 0 L




STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

503/ VPT /561

\

Name of Employee 93 "’f 0000 295 2. Agency 3. Period (Month and Year)
Stephanie Hallock DEQ February, 2002
4. Qfficial Station 5. Division, Work Unit, Cost Center 6. Regular Schedule Work Shift
Directar
QOD, PCA MSD02 Other 8am to 5pm
7. Unrepresented | | Management Service | | Executive Service] X]  Board/Commission|_| Volunteer| |
Bargaining Unit Nameﬂ Otheﬂ
8. 9. 10, 11, 12. Individual Meal Reimbursement |13. 14. Total
Date Tima of Time of Description Per DiemV/ | Breakfast Lunch Dinner - | Lodging Meals and Lodging
Departure Arrival Hourly
Allowance
59 | 02/26/02 | 7am 9am__|Portland>Seaside 17,00 _|Provided| Provided| 17.00 | 59.00 [~ 76.00 —
34 | 02/27/02 | 2:308m | 4:30fn |Seaside>Portland 9 =0 |Provided| Provided 006~ 2.50
\ \
0.00
0.00
0.00
0.00
0.00
Z5.50 0.00
15. Totals| 0oe* | 0.00 0.00 | 17.00 | 59.00 $76-80° 745D
16.  (Office Use Only) 17. 18. 19. 20 21. 22,
Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Dats Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
JHOIb - H o2 Personal vehicle mileage 0.365 0.00
Room Tax 413
Hpoy {19463
-7.”,“'s 97142 23. Section Total $4 13
24, | did/will did not/will not zé accept travel awards as a result of, or associated with this state business trip. 4& Initials.
Completion of this block is mandatory. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the
form.
25. REASON FOR TRAVEL: (Be specific.)
EMT retreat in Seaside OR 26. Grand Total Amount 27 b5 $M
27. Travel Advance Amount
28. Amount Due Employee/State ,f’,?&, SM
29. Received Training Conducteg Friining v
| certify that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title & Date
duly required expenses or allowances entitled; that no ’ % Di 5
part therecf has been heretofore claimed or will be irector 02/28/02
claimed from any other source. mﬁm MM
| certify that the above claimed expenses are 33. Title Date
authorized duty required expenses. Funds for
payment of this claim are available in the approved

‘1et for the period covered and have been allotted
xpenditure.

eas.
7 e

D) LDttt conson
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STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

A2YeRANZAS
. Name of Employee & 2. Agency 3. Period {Month and Year)
Crapptivicet ,
Stephanie Hallock DEQ March-02
4. Official Station 5. Division, Work Unit, Cast Center 6. Regular Schedule Work Shift
Director
0D, PCA MSD02 Other Bam to 5pm
7. Unrepresented | | Management Service |_| Executive Service] X Board/Commission|__| Volunteer] |
Bargaining Unit Namel—l Otherr]
8. 9. 10, 1, Curr Yot Ko Individual Meal Reimbursement |13, 14, Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner Lodging Meals and Ladging
Departure Arrival Haourly
Allowance ~
S?/ 03/04/02 8am 11:30 AM [Portland>North Bend > /4 . &0~ 22.50 7.50 15.00 | 58.00 1~ 80.50 — _
40| 03/05/02 | Bpm 7pm__ |Medford>Paortland 2Z 50 |Provided| 7.50 15.00 P50 =
0.00
0.00
0.00
0.00
0.00
HS.00 <S.00 0.00
15. Totals| 006—| 0.0~ | 1506 | 30:00 | 5860~ $103.00
16.  (Office Use Only) 17. 18, 19. 20 21 22,
Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
19010 -4{00Z. Personal vehicle mileage 0.365 0.00
Parking @ PDX 16.00
H{Dy /03 00
4103 | /b.0O
Totals //‘?.DD 23. Section Tollal i g $1 6.00 1
24. | did/will did not/will not accept travel awards as a result of, or associated with this state business trip. ,‘Q@glnitials.
Completion of this block is mandatdry. Travel expense reimbursement claims will not be processed if this block is left blank. " Trayel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the
form. .
25. REASON FOR TRAVEL: (Be specific.)
Community Sollutions Director's visit to the field. 26. Grand Total Amount $119.00
Visiting Coos, Curry & Douglas 1st day
Josephine & Jackson the 2nd day 27. Travel Advance Amount
28. Amount Due Employee/State /ﬁ $119.00 g
29. Received Training "Conducted Training ,//' :
| certify that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title i i s i ; hg?ﬂ L
duty required expenses or allowances entitled; that no o . 5 :
part thereot has been heretofore claimed or will be WM“M Director 5 E 03/06/02
claimed from any other source. e By » _
| certify that the above claimed expenses are |32. Apppoved By 33. Title w1, Date

authorized duty required expenses. Funds for
payment of this claim are available in the approved :>_ % ”
" Aget for the period covered and have been allotted M i 3 e ?"ﬂL

sxpenditure. e ~




62/ B;’:/ B2 18:31:29 AZUMAND TRAVEL->

" Faxto: EMMA Fax¥: 95032296762

Azumano/Away
Travel

Prepared on 02/06/02 10:29:49, PNR SPXB3Q
Prepared by Mary
Passenger: HALLOCK/STEPHANIE
8117.EMMA. 5032295990

04MAR AIR  Alaska Airlines  Flight: 2186  Class: H = Seat: 05B

MON Depart: Portland, OR(PDX)  1025A

Aurive: North Bend, OR(OTH) 1120A
Equipment: DH8  Elapsed time: :55

Page BA1

NON-SMOKING
OPERATED BY HORIZON AIR
0SMAR ATR  Alaska Airlines  Flight: 2226 Class: V  Seat: 08B
TUE Depart: Medford, OR(MFR)  555P

Amive: Portland, OR(PDX)  655P
Equipment: DH8  Elapsed time: 1:00
NON-SMOKING

OPERATED BY HORIZON AIR

Ticket Information

Fare Quoted (Total) Base Fare US Taxes Other Taxes  Ticketing Date
- USD 223.00 UsD183.84 UsD1416  USD 20.00 06FEB

**Airfares are not guaranteed until ticketed, **

TRAVEL AWARDS ACCEPTED BY STATE EMPLOYEES

BECOME THE PROPERTY CF THE STATE OF OREGON,

YOU MUST NOTIFY YOUR AGENCY OF ANY AWARDS RECEIVED.
*#* PTKT.-TKT/ORVINV TO TVL ARR * INCL GOVT PARK PASS
HORIZON AIR 800-547-9308

RESERVATION BOOKED WITH BONNIE BY EMMA

YOUR ALASKA AIRLINES CONFIRMATION NUMBER IS: DDOQUX

ALASKA AIRLINES TICKET NUMBER/AMOUNT IS: 0277207564372$223.00

ELECTRONIC TICKET

No car or hotel requested

Agency phone 503-370-7442/800-289-2959

This is your only e-ticket receipt. Please retain for your records,
Present code AZU-GOV1010 to Thnfty Parking for discount.
This is your only e-ticket receipt. Please retain for your records.
Present code AZU-GOV1010 to Thrifty Parking for discount.

Reservation #
SPX83Q



STATE OF OREGON

. 500/ vrT{3990
TRAVEL EXPENSE DETAIL SHEET
[1. Name of Employea \7 3 7; 90002-6 < 2. Agency 3. Period (Month and Year)
Stephanie Hallock DEQ April-02
+. Official Station 5. Division, Work Unit, Cost Center . |6. Regular Schedule Wark Shift
Director 4
0D, PCA MSDO2 Other 8am to S5pm
7. Unrepresented || ManagementService |_| - Executive Service| X|  Board/Commission Volunteer_|
Bargaining Unit Namel—l : thef[_]
8. S. 10. 11. 12. Individual Meal Reimbursement }13. 14. Total
Date Time of Time ot Description Per Diem/ | Breakfast Lunch Dinner | Lodging Meals and Lodging
Departure Arrival Hourly
. Allowance
e 04/15/02 | 10am Nocn |Portland>The Dalles provided 0.00
'—SE ipm 6pm  |The Dalles>John Day | 15.007 53.00 + 68.00 —
04/16/02 7pm__ |Warm Springs>Portland 7.50 7.50 | 1&h 300 L5 00 +
3 : DEC
0.00
0.00
0.00
0.00
0.00
15. Totals| 0.00 7.50 7.50 | 30.00 | 53.00 $88:009 3 opl|-
16.  (Office Use Only) 17. 18. 19. 20 21. 22,
Miscellanecus Expenses Training | Rate Per | Privale Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
O3-14610 -HI00Z Personal vehicle mileage 0.365 0.00
Rocm Tax 2.00 -
A, | 9S.00
Totals ?T—OD 23. Section Tatal ‘ $200 —t
24, | did/will did not/will not accept travel awards as a result of, or associated with this state business trip. % ﬂ !\ Initials.
Completion of this block is mandatory. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the
form.
25. REASON FOR TRAVEL: (Be specific.) g€5.00
Eastern Oregon Road trip for Strategic Directions 26. Grand Total Amount -
it png W] Cogialativs cod
[ nnd) Souwles vhal 27. Travel Advance Amount
/, 7/ SS- o0
p
7/ 28. Amount Due Employee/State i t $166-:00— >
29. Received Training Conducted Training /
| certify that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title Dat
duty required expenses or allowances entitled; that no - .
part thereof has been heretofore claimed or will be WM(XM :g Director 04/22/02
claimed from any other source. [
| certify that the above claimed expenses are [32. Approved By 33. Title Date
authorized duty required expenses. Funds for
payment of this claim are available in the approved |
budget for the pericd covered and have been allotted i / - ; / 3/
for expenditure. /}/57‘%‘1'/”5{»6 6/@ 09‘

Asuuuliiiyg dlius

Jept.of Environmental Quality

ECEIVE[N:
l% APR 2.6 2002 D




STATE OF OREGON

TRAVEL EXPENSE DETAI

L SHEET

510/veT 14046

. Name of Employee g ;41 0000 Z 15 2. Agency 3. Period (Month and Year)
Stephanie Hallock Cimeuiie DEQ April-02
4, Official Station 5. Division, Work Unit, Cost Center 6. Regular Schedule Work Shift
Direct
i QOD, PCA MSD02 Other 8am to 5pm
7. Unrepresented | | Management Service |_| Executive Service] X|  Board/Commission]_| Volunteer| |
Bargaining Unit Namer] Otherﬂ
8. 9. 10. L 12. Individual Meal Reimbursemeant [13. 14, Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner Lodging Meals and Lodging
Departure Arrival Hourly
Allowance
04/23/02 Bam 10am |PDX>Redmend ~ [S:00 Provided| 15.00 ':5’_5}60' D 7286 70.00
04/24/02 Redrend ‘é Hraes == Prov | Provided| Prov. [F&ze6~ 5280 $3 00
04/25/02 3pm 5pm  |Redmond>PDX -/ — Prov | Provided 0.00
(actually stayed in Bend, but this when 0.00
she would have been home) 0.00
0.00
L hok) witl evceli+ butle  pyes chalge nf 0.00
FLopws tey =21y e i |7 10.00 0.00
15. Totals| 0.0 0.00 0.00 | 15.00 | 11460 $1298:00 /7507
16.  (Office Use Only) 17. 18, 19. 20 21. 29,
Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
#AED - Hipp 7. Personal venicle mileage 0.365 0.00
Room Tax (2 nights @ 3.99)95S r 7y, : 345 7.98 11
Aol 12270
g 1.70 -
- Totals {32.70 23. Section Tatal $7.98
24. | did/will did not/will not accept travel awards as a result of, or associated with this state business trip. Initials.
Completion of this block is mandatory. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the
form.
25. REASON FOR TRAVEL: (Be specific.)
April EQC meeting. See attached Agenda 26. Grand Total Amount 1BZ.T0 $1.35‘98/
27. Travel Advance Amount
28. Amount Due Employes/State / 5Z 7?/$'L35’93"64
29. Received Training Conducted Frfing e
| certify that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title Date
duty required expenses or allowances entitled; that no i
part thereof has been heretoiore claimed or will be /mu’ ﬁ( 6 Director 05/06/02
claimed from any other source. _% =
| certify that the above claimed expenses are |[32. Approved By 0 33. Title Date
authorized duty required expenses. Funds for
payment of this claim are available in the approved C/

‘et for the period covered and have been allotted ?.

sxpenditure.

ile—
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Full Traveler Detail (History)

. ravel Managemen
OR State Dept. of Enviromental s
Trip Departures from 04/15/2002 to 04/30/2002

Report Parameters: Passenger = HALLOCK

HALLOCK/STEPHANIE
Actual; $-124.00 Validating Carrier: ALASKA AIR (AS) Account: OR State Dept. of Enviromental
Lowest: $-248.00 Ticket #: 7211749213 Break 1: 8117
Service Fees: $0.00 Invoice #:203221843 Break 2: EMMA
Exception: LOWEST FARE ACHIEVED Inv Date: (05/03/2002 Break 3: 5032295990
Itinerary Airline Flt#  Class
PORTLAND,OR REDMOND,OR 04/23/2002  09:30-10:10 ALASKA AIR (AS) 2151 H
REDMOND,OR PORTLAND,OR 04/25/2002 17:50-18:30 ALASKA AIR (AS) 2122 H
Total Cost of Trip: $-124.00
HALLOCK/STEPHANIE
Actual: $248.00 Validating Carrier: ALASKA AIR (AS) Account; OR State Dept. of Enviromental
Lowest: $248.00 Ticket #: 7211749213 Break 1: 8117
Service Fees: $0.00 Invoice #: 203221843 Break 2: EMMA
Exception:LOWEST FARE ACHIEVED Inv Date: 03/22/2002 Break 3: 5032295990
Itinerary Airline Fit#  Class
PORTLAND,OR REDMOND,OR 04/23/2002  09:30-10:10 ALASKA AIR (AS) 2151 H
REDMOND,OR PORTLAND,OR 04/25/2002  17:50-18:30 ALASKA AIR (AS) 2122 H
Total Cost of Trip: $248.00
Report Totals
Air Totals Car Rental Totals Hotel Booking Totals
# of Air Trips: .0 # of Rentals: 0 # of Stays: 0
Air Charges: $124.00 # of Days Rented: 0 # of RoomNights: 0
- Average Cost/Trip: $0.00 Car Rental Charges: $0.00 Hotel Booking Charges: $0.00
Avg # of Days Rented: 0 Avg # of Nights: 0
** Total of All Charges ** Avg Booked Rate: $0.00 Avg Booked Rate: $0.00
$124.00 Avg Cost/Day: $0.00 Avg Cost/RoomNight: $0.00
Produced by iBank Travel Management © Comerstone Information Systems 2001 -- all data is unaudited Page |

Printed: 12/03/2002 3:02pm  By: OR8117
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STATE OF OREGON

TRAVEL EXPENSE DETAIL SHEET
9340000295

227[VrTiHIZ]

1. Name of Employee 2. Agency

CUmtstra s

3. Period (Month and Year)

form.

Stephanle Hallock DEQ May, 2002
4, Official Station 5. Division, Work Unit, Cost Center 6. Regular Schedule Work Shift
Cirbet 0D, PCA MSD02 Other 8am to 5pm
7.  Unrepresented || Management Service || Executive Service] X|  Board/Commission| | Volunteer] |
Bargaining Unit Namel_jL Otherrl
8. 9. 10. 11. T2 Individual Meal Reimbursement |13. 14, Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner Lodging Meals and Lodging
Departure Arrival Hourly
Allowance
05/01/02 | 7am 10am |Portland>Medford> Kﬂsr.buyq 2250 | 786 |: 7.50 15.00 | 55.00 4+~ B560° 715D
05/02/02 Southern Road Trip (see Itinerary) 3000 7.50 750 15.00 | 35.00 65.00 —
05/03/02 6pm 8pm  |North Bend>Portland 27.50 7.50 | Provided| 15.00 22.50 —
0.00
0.00
0.00
0.00
]1%.00 0.00
15. Totals| 080~ | 2250 | 1500 | 4500 | 90.00 $172.50 ), < 00
16. _ (Office Use Only) 17 18. 19, 20 21, 22,
. Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Exuses Related? Mile Miles Amount
19010 - 16H 2. ; Personal vehicle mileage : 0.365 0.00
Parking at PDX \ 24.00
101 1{71.50 Room Tax 5/1/02 4.40 A
105 4425 Room Tax 5/2/02 210
Gas for rental car 5.00
I £ 5.4%9
Totals | 215,75 23. Section Total 5%‘5_';? 7]
24. | did/will did not/will HOtﬁL accept travel awards as a result of, or associated with this state business trip. Initials.

Completion of this block is mandatory. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be I|m1ted to, airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the

25. REASON FOR TRAVEL: (Be specific.)
Strategic Directions Road Trip

26. Grand Total Amount M%@% 25|15

Southern Oregon (see Attached ltinerary)

L

27. Travel Advance Amount

28. Amount Due Employeé/Stat

~$208.00: ZIS]

29. Received Training

Conducted Training

| certify that all reimbursements claimed reflect actual
duty required expenses or allowances entitled; that no
part thereof has been heretofore claimed or will be
claimed from any other source.

| certify that the above claimed expenses are
authorized duty required expenses. Funds for
payment of this claim are avallable in the approved
b for the period covered and have been allotted

f.__.enditure.

30. Signature of Employee

.
31. Title - Date

Director 05/08/02
33. Title Date

//(?JLD %@L JT/6-0L




- B4/B'§J/EZ,12-‘43:.39 AZUMAND TRAVEL—>

Fax to: EMMA Fax#: 95032296762

Azumano/Away
Travel

Prepared on 04/05/02 12:42:31, PNR SIKPTG

Prepared by Mary
Passenger: HALLOCK/STEPHANIE
8117 EMMA. 5032295990

O1IMAY ATR  United Airlines Inc ~ Flight: 6905  Class: Y = Seat: 03C
WED Depart: Portland, OR(PDX) 810A

Amnive: Medford, OR(MFR)  S15A

Equipment: EM2  Elapsed time: 1:05

NON-SMOKING

OPERATED BY UNITED EXPRESS/SKYWEST

Page HB1

CAR  Pickup: Medford, OR  Dropoff: 03MAY FRI

Hertz Corporation ~ Type: Inter Car Auto A/C  Confirmation: B7871294284

rate guaranteed  § 96.99 per day, unlimited free miles
extra hour 32.25, Rate code: ICXB
Dropoff Location: North Bend, OR

03MAY AIR  Alaska Airlines  Flight: 2247 Class: H  Seat: 09E
FRI Depart: North Bend, OR(OTH)  620P

Arrive: Portland, OR(PDX)  710P

Equipment: DH8  Elapsed time: :50

NON-SMOKING

CPERATED BY HORIZON ATR

Ticket Information

“Fare Quoted (Total) Base Fare US Taxes Other Taxes  Ticketing Date
USD 223.00 USD188.84 USDI1416  USD20.00 09APR

**Airfares are not guaranteed until ticketed. **

TRAVEL AWARDS ACCEPTED BY STATE EMPLOYEES

BECOME THE PROPERTY OF THE STATE OF OREGON,
YOUMUST NOTIFY YOUR AGENCY OF ANY AWARDS RECEIVED.
% PTKT.-TKT/ORIINV TO TVL ARR * INCL GOVT PARK PASS
HORIZON AIR 800-547-9308

UNITED ATRLINES 800-241-6522

RESERVATION BOOKED WITH MARY BY EMMA

YOUR UNITED AIRLINES CONFIRMATION NUMBER IS: STKPTG
YOUR ALASKA AIRLINES CONFIRMATION NUMBER IS: THCUYU

UNITED AIRLINES TICKET NUMBER/AMOUNT IS: 0167213535362$90.00
ALASKA AIRLINES TICKET NUMBER/AMOUNT IS: 0277213535363$133.00

Agency phone 503-370-7442/800-289-2959

No hotel requested

This 1s your only e-ticket receipt, Please retan for your records.
Present code AZU-GOV1010 te Thrifty Parking for discount.

Reservation #
SIKPTG



STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

32 VT 1432

1. Name of Employee

9390000295

Stephanie Hallock Liemtein

2. Agency

DEQ

3. Period (Month and Year)

June, 2002

4. Official Station

5. Division, Wark Unit, Cost Center

6. Regular Schedule Work Shift

24. | did/will did not/will not
Completion of this block is mandat:

form.

accept travel awards as a result of, or associated with this state business trip. AQEQ
.. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline ffequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the

Director
0D, PCA MSD02 Other 8am to 5pm
7. Unrepresented | | Management Service [ | Executive Service|X] Board/Commission| | Volunteer| |
Bargaining Unit Namel_l Olher{_l
8. 9, 10. 11. 12 Individual Meal Reimbursement |13. 14. Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner Ladging Meals and Lodging
Departure Arrival Hourly
Allowance
06/06/02 9am 10am |Portland>Salem 15°.00 Provided| 15.00 | 55.00 +~ 70.00 -~
06/07/02 2pm 3pm  |Salem>Portland 750 PROV |Provided| 7.50 08T 750
0.00
0.00
0.00
0.00
0.00
2150 0.00
15. Totals| 080~ | Q06 | 000- | 1500 | 55.00 $70.80 7150 | -
16. (Office Use Only) 17. 18. 19. 20 21, 22,
Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
14010 - 4100 7 Personal vehicle mileage 0.365 0.00
Room Tax 495
Hior | 8245
- Totals Q2L "f < 23. Section Total $4'95 _+

Initials.

25. REASON FOR TRAVEL: (Be specific.)
June EQC meeting in Salem OR

YZHS $74985—

26. Grand Total Amount

27. Travel Advance Amount

28. Amount Due Employee/State g Z. '-[S $J—95/fq\

authorized duty required expenses, Funds for

payment of this claim are available in the approved
3el for the period covered and have been allotted
axpenditure.

29. Received Training Ccnducted,ﬁz aining
| certity that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title Date
duty required expenses or allowances entitied; that no A
part thereof has been heretcfore claimed or will be gg Director 08/11/02
claimed from any other source. $ris M St
| certify that the above claimed expenses are |32, Ap;{rove By 33. Title B Date

~

Sharin

R%S%{%,Z,w/a%/
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STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

DT 1732

.. Name of Employee

93¢ 00p0 29%
Stephanie Hallock

2. Agency

DEQ

3. Period (Month and Year)

July, 2002

4. Official Station

5. Division, Work Unit, Cost Center

6. Regular Schedule Work Shift

i
i 0D, PCA MSD02 Other 8am o 5pm
7.  Unrepresented [_] Management Service |_| Executive Service| X| Board/Commission|__| Volunteer| |
Bargaining Unit Namel_l fl O1herl—]
8. . 9. 10. i 3 12. Individual Meal Reimbursement |13, 14, Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner Lodging Meals and Lodging
Departure Arrival Hourly
S A Allowance
07/23/02 *_Saﬂ‘r Noon [Portland>Denver CO 31.50 10.50 PROV | 21.00 | 112.00 1~ 143.50 —
07/24/02 | 3pm 8pm |Denver CO >Portland 2).5D 10.50 | PROV. | 21.00 31.50 —
0.00
0.00
- Sfr,u/mﬂit A PJslonc { tat]l wrine 0.00
o pacchne = sce aHadueef 0.00
S A 0.00
0.00
15. Totals| 0.00 21.00 | 0.00 | 42.00 | 112.00 $175.00 —
16.  (Office Use Only) 7. 18. 19. 20 21, 22
Miscellaneocus Expenses Training | Rate Per | Private Car
Accounting Codes Dale Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
(4)0-41002- Personal vehicle mileage 0.365 0.00
Parking at PDX 16.00 +—
AISL | (,3.00 Super Shuttle from Adam's Mark to Airport 18.00 T
| i Room tax 158.07 A
1000t -4 2004|2000V
HIS| |1z21.01
4|52 | 34060
Totals |22 o7 23, Section Total $4907 -
24, | did/will did not/will not accept travel awards as a result of, or associated with this state business trip. nitials.

form.

Completion of this block is mandatory. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the

25. REASON FOR TRAVEL: (Be specific.)

authorized duty required expenses. Funds far
payment of this claim are available in the approve,

qet for the period covered and have been allotted
sxpenditure.

WNSD A~ 17

WRAP meeting in Denver CO. Airfare, Rooms, and ground 26. Grand Total Amount $224.07
transportation reimbursed by WRAP. T2d-24 o2
27. Travel Advance Amount
28. Amount Due Employee/StateAM\ $224.07 -~
29. Received Training Conduc‘.e.(d Training ,/
| certify that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title Da{e/
duty required expenses or allowances entitled; that no .
part thereaf has been heretafore claimed or will be ? Director 07/26/02
claimed from any other source. {Q/l{/,{ Y Né_,,
| certify that the above claimed expenses are 32 Ap roved B 33. Title Date

}ﬁo/c/’y
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70 503-229-676 FROM CTM AWAY TRAUEL SA 3JIMAYD2

CUSTOMER NUMBER: 8117
DATE OF INVOICE:! MAY 3t 2002
INUOICE MUMBER: ITIN
AGENT MUMBER: D9 PAGE: O
HALLOCK/STEPHANIE
AZUMANO/AWAY TRAVEL B117-.EMMA.5032295990
350 MISSION SE
SALEM OREGON 97302
PHOME: 503 370-7442
FAX: 503 370-7328
DEPT OF EMUIROMMENTAL QUALITY
ATTH, LAURIE HUNTER
811 SW BTH AVE §TH FL THIS [S YOUR QNLY
FORTLAND OR 97204 E-TKT I1oYOICE/RECEIPT
RETAIN FOR YOUR RECCRDS
PRESENT CODE: 1010Q TO
THRIFTY PARKING FOR DISCOUNT
20 JUL 02 - SATURDAY
UNITED 1276 COACH CLASS
LV PORTLAMD ORE 1354 NONSTOP MILES- 988 CONFIRMED
AR! DEMVER 259P
SEAT- 7F
EQUIPMENT-AIRBUS A320 JET ELAPSED TIHE- 2:24
24 JUL 02 - WEDMESDAY
UMITED 1063 COACH CLASS
LY: DEMVER 515P MONSTOP HILES- 988 CONFIRMED
AR: PORTLAND ORE 645P
SEAT-10F
EQUIFPMEMT-BOEING 757 JET ELAPSED TIME- 2:30
TRAVEL AWARDS ACCEPTED BY STATE EMPLOYEES
BECOME THE PROPERTY OF THE STATE OF COREGON. |
You MUST NOTIFY YOQUR AGENCY OF AMY AWARDS RELEIVED.
wak PTKTITKT/Z0RL/ZINY TO TUL ARR x INCL GOYT PARK PRASS
UMITED AIRLIMES 800-241-6522
RESERVATION BOOKED WITH MARY BY EMMA )
YOUR UNITED AIRLIMES ™ COMFIRMATION MUMBER IS: LHPXCA

CAR QR HOTEL NOT REQUESTED.

AGENCY PHONE 503-370-7442/800-289-2559

EHMERGENCY AFTER HOURS 677-848-0183

THIS [S YOUR ONLY E-TKT RECEIPT. PLEASE RETAIN FOR YOUR RECORDS.
PRESENT CODE AZU-GOVIG!Q TO THRIFTY PARKING FOR DISCOUNT.

COMPARED TO THE FULL FARE THIS REPRESENTS A SAVINGS OF 5 1254.00
AIR TRANSPORTATION 461.40 TAX 54.60 TTL 516.00
SUB TOTAL 516.00
CREDIT CARD PAYMEMNT 516.00-
AHO UNT DUE 0.00

[ISIEST 31322383

PAGE |

-SU1-726

oF

¥/



STATE OF OREGON
OUT OF STATE TRAVEL AUTHORIZATION

STATE TRAVEL REGULATIONS WHICH
GOVERN ALL OFFICIAL TRAVEL BY
STATE OFFICERS AND EMPLOYEES
ARE CONTAINED IN COLLECTIVE
BARGAINING AGREEMENTS AND THE
DEPARTMENT OF ADMINISTRATIVE
SERVICES, OREGON ACCOUNTING

MANUAL.
1. NAME OF EMPLOYEE 2. AGENCY 3. DATE OF 4. REQUEST NO.
: ' .. | REQUEST
Stephanie Hallock Department of Environmental Quality 1G-DZ
6/26/02 T =
5. TITLE OF EMPLOYEE 6. DIVISION OR WORK UNIT /
Director Office of the Director

7. AGENCY ACCOUNTING INFORMATION

03-10001-42004 M20000/00 (airfare, lodging, ground transportation), 03-14010-41002 (meals)

8. ITINERARY - SHOW DATES AND TIMES OF ARRIVAL AND 9. ESTIMATED COST OF TRIP |  10. BIENNIAL ALLOGATION
DEPARTURE ,
7/20/02 Depart Portland — MEALS AND 359.00 | OUT-OF-STATE
P Penver- LODGING TRAVEL
ALLOCATION

TRANSPORTATION| 516.00 | EXPENDITURES
TO DATE

7/24/02 Arrive Portland

MISCELLANEOUS | 100.00 | ESTIMATED 975.004—
TOTAL COST
THIS TRIP

TOTAL 975.00 | BALANGE
AVAILABLE

11. METHOD OF TRANSPORTATION - IF AIR, SHOW COACH OR 1%7

CLASS; IF TRAIN, SHOW SLEEPING ACCOMMODATIONS

Air, coach United travel pair fare

12, LODGING RATE(S) REQUESTED
DATE(S) DAILY RATE(S)
July 22 - 23, 2002 2 nights at $112 per night plus tax = $254.00

meals - 2 1/2 x $42 = $105.00

13. PURPOSE OF TRIP -

BE SPECIFIC

To attend WRAP Board Meeting, July 23 - 24, 2002. All costs
Personal time 7/20 - evening 7/22

to be reimbursed by WRAP except meals.

15. SIGNATURE OF EMPLOYEE

’WAW&@MMJ

14. [ EXECUTIVE SERVICE [] MANAGEMENT SERVICE [J UNREPRESENTED [] OTHER BARGAINING UNIT {name}
TITLE fHON NUMBER
D i SD3
Vrecto p. 206-5300

16. AGENCY APPROVAL — | CERTIFY THAT THIS TRIP IS NECESSARY;
THAT REQUIRED MONIES ARE BUDGETED AND ALLOTTED FOR
EXPENDITURE; THAT THE TRIP MEETS ALL REQUIREMENTS OF THE 3
STATE TRAVEL REGULATIONS.

APPROVED FOR JHE AGENCY, TITLE




/ ' _,"

e DEEETT )

.Out-of- ravel Exception Requ
t-of-State T v p quest Fjjrn}UN 23 2002
. Date: 6/25/02 : -
To: Jean Gabriel, SARS Manager, DAS State Controller’s Division
Submitted by: Stephanie Hallock or delegate - ' gL 02— S7
. Department of Environmental Quality

I request review and approval of an exception to the June 10, 2002 Governor’s Executive Order
that placed a freeze on all employee out-of-state travel paid in whole or in part with state General
Fund and/or Lottery Fund dollars. Our agency’s request is based on applicability to the
following criteria (check all that apply):

(] Legal ' 'MRcimburs::d Travel
(] Public Safety and Health [[] Specialized Technical Traiﬁing
[] Financial [] Other (Please explain)

Below is our justification, reason for travel, estimated cost, and dates of travel (please use
“Other” for blanket travel exception requests):

2
WRAP Board Meeting July 23 1-6pm and July 27;{ 8:30-4pm

e TonnrMeotins Fols35 §:004
_ Accounung unice
Airfare: 516.00 Dept.of Enviranmental Quality

——— [ N\ECEIVE

Meals 105.00 ' ﬁ< JUL 03 2002 /D
/

Miscellaneous expenses: 100.00 est. J

All but meals is reimbursed by WRAP,

WRAP (Western Regional Air Parmership). The primary purpose of WRAP is to develop 2 plan for Western States

& wibes 10 meet the requirements of EPA’s regional haze rule. By participaring in WRAP, Oregon saves

a tremendous amount of work & expense that would be required to meet the regional haze rule acting on our own.

We also protect the statc’s intcrest by ensuring the decisions made by WRAP are consistent with Oregon’s

nceds. Stephanie Hallock has not been able to attend previous mectings duc to schcduhri;:onﬂlcm

Questions about our agency’s request should be directed to:  Laurie Hunter — DEQ Travel Coordmator
(503) 229- 5455

Submitted by: c‘,ﬁ—d—\.

(Signa of Division Administrator) (Slgnamre of Agency Head or delegate)

Reco en%id by: e M 4/ 2k /0 2—
Den '

Approved by:

Denied by:

(John Radford) (Date)



Heattocle, Shkpt e

DEPARTMENT OF ENVIRONMENTAL QUALITY

TRANSMITTAL ADVICE
TRAVEL REIMBURSEMENT
CK# TRANAMNT FOR THE ACCOUNT OF : VO# PIT #
CHECK NAME REASON FOR PAYMENT INV #

30079-1 817.14 WESTERN REGIONAL AIR PARTNERSHIP
WESTERN GOVERNORS' ASSOCIATION TRAVEL REIMBURSEMENT FOR ANDY GINSBURG

30079-2 677.07 'WESTERN REGIONAL AIR PARTNERSHIP CUM20000 0
WESTERN GOVERNORS' ASSOCIATION TRAVEL REIMBURSEMENT FOR STEPHANIE HALLOCK

1,49421 TOTAL

A0 a(ﬁ/j Herce 7 /Lla;_[c.,)/

TRAVEL REIMB CO-PERS DEPOSIT SLIP # 09889 7 29-Aug-2002
Page 1 of 1 31,494.21



2

STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

22.1[vPT 12303

.. Name of Employee

937000029°
Stephanie Hallock Cusmieniins

2. Agency
DEQ

3. Period (Month and Year)

September, 2002

4, Official Station

5. Division, Work Unit, Cost Center

6. Regular Schedule Work Shift

form.

Completion of this block is mandatery. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the

S OD, PCA MSD02 Other 8am w0 5pm
7.  Unrepresented [| Management Service [_| Executive Service| X] Board/Commission| | Volunteer| |
Bargaining Unit Naman OiherD
8. 9, 10. 11 12 Individual Meal Reimbursement [13. 14, Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner Lodging Meals and Ladging
Departure Arrival Hourly
Allowance | |y 5D
09/18/02 | " Bam 9am__|Portland>Medford 50 16| 236877 /0 S0
09/18/02 [12:30 PM| 3pm |Medford>Portland 0.00
0.00
i 0.00
*leablc  nacal 0.00
allbwaace 0.00
0.00
0.00
15. Totals| 0.00 11,50 11.50 0.00 0.00 $2/3,.GEY 10.50
16.  (Office Use Only) 17. 18. 19, 20 21. 22. :
Miscellanecus Expenses Training | Rate Per | Private Car
Accounting Codes Dale Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
[40jo - 4100 2 Personal vehicle mileage 0.365 0.00
Parking at PDX (lost receipt) 8.00
+Hy | ID.S0 Parking at Jackson Co. Airport in Medford 200 —
Hip3 | 10.00
Totals ZO.C«D 23. Section Total 310'00 s
24, | did/will did not/will not accept travel awards as a result of, or associated with this state business trip. Initials.

25. REASON FOR TRAVEL: (Be specific.)

Address Medford staff regarding budget/legislative issues

ZD.S0 $3380

26. Grand Total Amount

authorized duty required expenses. Funds for

payment of this claim are available in the approved
iget for the period coverad and have been allotted
2xpenditure.

27. Travel Advance Amount
28. Amount Due Employee/State 2050 $33’00——/1A\'
29. Received Training  Conducteg-Training v
| certify that all reimbursements claimed reflect actual  |30- Signature of Employee 31. Title Date
duty required expenses or allowances entitled; that no 5 ; X
part thereof has been heretofore claimed or will be . s % / 9. Director 10/08/02
claimed from any other source. LA (1/ C@\ ) ks eoat iy A et R
| certify that the above claimed expenses are |32, Apﬁroved By 33. Title g ...~ Date

PR R R

D Alripshober it ocy soia

g™ e m e



Itinerary

Prepared on 09/16/02 09:27:09
Prepared by Bonnie
Passenger: HALLOCK/STEPHANIE 34000.EMMA.5032295990

AIR = United Airlines Inc = Flight: 6636 confirmed = Class: H -« Seat: 10A
18SEP Depart: Portland, OR 800A
WED  Arrive: Medford, OR 906A

Equipment: EM2 -« Elapsed Time: 1:06 nonstop

NON-SMOKING
OPERATED BY UNITED EXPRESS/SKYWEST

AIR - United Airlines Inc = Flight: 6639 confirmed < Class: H = Seat: 10A
Depart: Medford, OR 1234P

Arrive: Portland, OR 135P

Equipment: EM2  « Elapsed Time: 1:01 nonstop

NON-SMOKING
OPERATED BY UNITED EXPRESS/SKYWEST

Ticket Information

Page 1 of 1

Fare Quoted (Total) _Base Fare US Taxes Other Taxes Ticketing Date Reservation #
USD 200.75 USD 137.68 USD 10.32 USD 20.00 16SEP WGJ6DM

The total fare above includes a service fee of $ 32.75.

**Airfares are not guaranteed until ticketed. **

TRAVEL AWARDS ACCEPTED BY STATE EMPLOYEES

BECOME THE PROPERTY OF THE STATE OF OREGON.

YOU MUST NOTIFY YOUR AGENCY OF ANY AWARDS RECEIVED,
#kk PTKT: TKT/ORIINY TO TVL ARR * INCL GOVT PARK PASS
UNITED AIRLINES 800-241-6522

RESERVATION BOOKED WITH BONNIE BY EMMA

YOUR UNITED AIRLINES CONFIRMATION NUMBER IS: WGI6DM

UNITED AIRLINES TICKET NUMBER/AMOUNT IS: 0167227571624$168.00

ORIGINAL TICKET NUMBER: 0167226185212 / § 84.00

No car or hotel requested

Agency phone 503-370-7442/800-289-2959

This is your only e-ticket receipt. Please retain for your records.
Present code AZU-GOV1010 to Thrifty Parking for discount.

file://C:\Documents %20and %208Settings\esnodgr\Local %20Settings\Temporary %20Intern...

9/16/2002
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STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

ZZ//(//JTISSO.%

.. Name of Employee

Stephanie Hallock

2. Agency

DEQ

3. Period (Month and Year)

October, 2002

4., Official Station
Director

5. Division, Work Unit, Cost Center

6. Regular Schedule Work Shift

24, | did/will

form.

did not/will not

ﬁ accept travel awards as a result of, or associated with this state business trip.
Completion of this block is mandatory. - Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the

Initials.

0D, PCA MSD02 Other 8am to 5pm
7.  Unepresented [ | Management Service || Executive Service| X| Board/Commission]_| Volunteer| |
Bargaining Unit Namel_[ OtherE‘
. 9. 10. 11. 12. Individual Meal Reimbursement |13. 14, Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner | Lodging Meals and Lodging
Departure Arrival Hourly
; Allowance
10/03/02 | 9:30am | 10:30 AM |Portland>St. Helens PROV_| PROV | 55.00 1T~ §5.00 —
10/04/02 ipm 2pm__ |St. Helens>Portland 1.50 PROV | PROV 000~ 71.5D T
0.00
0.00
0.00
0.00
0.00
0.00
15. Totals{ 0.00 0.00 0.00 0.00 55.00 $55f90 LZ.Sp
16. _ (Office Use Only) 17. 18. 19. 20 21. 23;
Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
14010 -4{0D 2 Personal vehicle mileage 0.365 0.00
Room Tax 385 -+
HIDy | b6 .25
Totals lLotr 35 23. Section Tatal $3.85 4

25. REASON FOR TRAVEL: (Be specific.)
October EQC meeting in St. Helen's Oregon

18f3-10fqfpe

26. Grand Total Amount

bb.25 $58:85

27. Travel Advance Amount

-
28. Amount Due Employee/State & lr. 2 = $5&M

29. Received Training

Canducte_d/?rgining

| certify that all reimbursements claimed reflect actual
duty required expenses or allowances entitled; that no
part thereof has been heretofore claimed or will be
claimed from any other source.

ixpenditure,

| certify that the above claimed expenses are |32, _A prov
authorized duty required expenses, Funds for
payment of this claim are available in the approved o

'get for the period covered and have been allotted

Z

30. Signature of Employee

By

/)’!SP ld"(&"vh. T"/?Ié/

31, Title / Date
Director 10/08/02
33. Title Date

1 PcTogat >eed




527/.//7'/ s332

iget for the peried covered and have been allotted
axpenditure.

STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET
927000021S
. Name of Employee, Cii e 2. Agency 3. Period (Month and Year)
Stephanie Hallock DEQ October, 2002
4, Official Station 5. Division, Work Unit, Cost Center 6. Regular Schedule Work Shift
i OD, PCA MSD02 Other 8a to_5pm
I Unrepresented I_] Management Servica L Executive Sewicei_x, Board!Comm‘sssion]_! Vo|unteeru
Bargaining Unit Namel Otharl—]
8. 8, 10. Tk 12, Individual Meal Reimbursement [13. 14. Total
Date Time of Time af Description Per Diem/ | Breakfast Lunch Dinner Lodging Meals and Lodging
Departure Arrival Hourly
Allowance
10/09/02 | 9am | 4pm |Portland>Bend>Portland PROV | . 0.00
/45 | 10/11/02 | 5:30am | 9:30pm_|Portland>Seattie>Portland 3750 |*2.50 |P12.507|%25.00 5006~ 375D
=0 0.00
0.00
* tevabic  paced 0.00
allbwae e 0.00
0.00
2 p0 Juimtin Dol helss 0.00
15. Totals| 0.00 12567 12,50~ 25667 0.00 $50-60 27D
16, (Office Use Only) 17. 18. 19. 20 21, 22.
Miscellaneous Expenses Training | Rate Per | Private Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Expenses Relaled? Mile Miles Amount
14010 - 41002 Personal vehicle mileage 0.365 0.00
10 )g Parking at PDX for 10/9/02 8.00 —-
4103 | €00 Parking at EPA in Seattle, WA 22.00 —+
4151 37.50
4153 | z2Z.ov
- Totals |4, 750 23. Section Total $30.00 __,/
24. | did/will did not/will notﬁ accept travel awards as a result of, or associated with this state business trip. Initials.
Completion of this block is mandatory. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the
form.
25. REASON FOR TRAVEL: (Be specific.)
10/9/02 Fly to Redmond/Bend to address DEQ staff 26. Grand Total Amount (750 $86:00
RE:Budget Issues
27. Travel Advance Amount
10/11/02 Attend Pacific NW Director's meeting in Seattle = [A
(Gang of Seven) 28. Amount Due Employee/State [ 7-’(_) $80:80
29. Received Training ConductegTraining
| certify that all reimbursements claimed reflect actual 30. Signature of Errlployee 31. Title / Date
duty required expenses or allowances entitled; that no .
part thersof has been heretofore claimed or will be Director 10/14/02
claimed from any other source. } L
| certify that the above claimed expenses are |32, AJpro d 33. Title Date
authorized duty required expenses. Funds for N
payment of this claim are available in the approves— p

mf%%u o fe | (FOCT ee>—

T e

.« i 4 P




503-229-6782 FROM CTN AWAY TRAVEL SA 070CTB2 |SI9EST 75701835 PAGE 2 OF 2

CUSTOMER MUMBER: B117
DATE OF INMVOICE: OCT B7 20802
INVOICE MUMBER: ITIN
AGEMT NUMBER: BN PAGE: B
HALLOCK/STEPHANIE
ARZUMAND/AUAY TRAVEL 34000 .EMHA. 50322959940
350 MISSION SE
SALEM OREGON 97302
PHOME: 503 370-7442
FAX: 503 370-7320
DEFT OF EMUVIRONMENTAL QUALITY
ATTN: LAURIE HUNTE
Bl1 SW BTH AVE BTH FL THIS IS YOUR ONLY
PORTLAMD OR 97204 E-TKT INVOICE/RECEIPT
RETAIN FOR YOUR RECORDS
PRESENT CODE: 18100 TO
THRIFTY PARKING FOR DISCOUNT
09 OCT @2 - WEDNESDAY
UMITED 6651 COACH CLASS OPERATED BY-UNITED EXPRESS/SKY
LV, PORTLAND ORE 11014 MOMSTOP MILES- 116 COMFIRMED
ARY REDMOND 11514
SEAT- 4C
EQUIPMENT-EMBI128 TURBO ELAPSED TIME- 3580
UMITED 6653 COACH CLASS OPERATED BY-UNITED EXPRESS/SKY
LV: REDMOND 3poe NONSTOP MILES- 118 COMFIRMED
AR: PORTLAND ORE 347P
SEAT- SC
EQUIFMENT-EMB120 TURBO ELAPSED TIME- 147

TRAVEL AWARDS ACCEPTED BY STATE EMPLOYEES

BECOME THE PROPERTY OF THE STATE OF OREGON.

YO0U MUST NOTIFY YOUR AGENCY OF ANY AWARDS RECEIV
wkx PTETITRT/0RIZINV TO TVL ARR % IMCL GOVT PARK
UNITED AIRLIMNES 800-241-6522
RESERVATION BOOKED WITH BARB BY EMMA

YOUR UMITED QIRLINES COMFIRMATION MUMBER IS: ZBBPDG

ORIGINAL TICHET NUMBER: @16722830430859 7 5 290.00

UNITED AIRLINES TICKET NUMBER/AMOUNT IS! 2167223130576 5290.00

CAR OR HOTEL NOT REQUESTED.
AGENCY PHOME 503-370-7442/800-289-2959
EMERGENCY AFTER HQOURS B877-840-0183

SERVICE FEE 32475



STATE OF OREGON
TRAVEL EXPENSE DETAIL SHEET

1. Name of Employee 2. Agency 3. Period (Month and Year)
Steph-anie Hallock DEQ November, 2002
4. Official Station 5. Division, Work Unit, Cost Center 6. Regular Schedule Work Shift
Director
0D, PCA MSD02 Other B8a to 5pm
7.  Unrepresented [] Management Service | | Executive Service| X Board/Commission|_| Volunteer] |
Bargaining Unit Namel O!hrﬂ
8. 9. 10. 1. 12, Individual Meal Reimbursement |13. 14, Total
Date Time of Time of Description Per Diem/ | Breakfast Lunch Dinner | Lodging Meals and Lodging
Departure Arrival Hourly
Allowance
11/26/02 Bam 10pm _|Portland>Medford>Portland 34 so | 1es0 2400 3150 4SO
4i1.50 #25.00
0.00
0.00
0.00
¥ toxoeie pacel 0.00
alldwinares 0.00
0.00
15. Totals| 0.00 | 1050 | 0.00 | 21.00 | 0.00 $31:50 2vs2
16. (Office Use Only) 17. 18. 19. 20 21. 22,
Miscellaneous Expenses Training | Rate Par | Private Car
Accounting Codes Date Fares, Private Mileage, Room Tax, Telephone, Other Expenses Related? Mile Miles Amount
M0 -1pD 2 Personal vehicle mileage 0.365 0.00
Parking at PDX 8.00 _
ot | 2450 ‘ '
103 | ¥OD
- Totals 1_11250 23. Section Total $8.00 ]
24. | did/will did not/will not accept travel awards as a result of, or associated with this state business trip. Initials.
Completion of this block is mandatdry. Travel expense reimbursement claims will not be processed if this block is left blank. Travel awards included,
but may not be limited to , airline frequent flyer miles and hotel or car rental frequent customer awards or miles. Review instructions on reverse of the
form.
25. REASON FOR TRAVEL: (Be specific.} - -
Strategic Directions meetings in Medford. See attached list. 26. Grand Total Amount H250 $39:50
Also meet with Medford DEQ staff
27, Travel Advance Amount
-
28. Amount Due Employee/State H2.50 $39.50
29. Received Training Conducted Training
| certify that all reimbursements claimed reflect actual 30. Signature of Employee 31. Title i Date
duty required expenses or allowances entitled; that no o ' )
part thereaf has been heretofore claimed or will be y Director 11/26/02
claimed from any other source. j L
| certify that the above claimed expenses are |32, d we. Date
at®' -ized duty required expenses. Funds for ]
p it of this claim are available in the approved
buuyet for the period covered and have been allotted
for expenditure.




Page 1 0of 2

SNODGRASS Emma

From: Bonnie Price [bprice @ azumano.com)]
Sent: Wednesday, November 20, 2002 2:35 PM
To: SNODGRASS Emma

Subject: electronic ticket

CUSTOMER NUMBER: 8117
DATE OF INVOICE: NOV 20 2002
INVOICE NUMBER: ITIN

AGENT NUMBER: K7 =~ PAGE: 01

HALLOCK/STEPHANIE
AZUMANO/AWAY TRAVEL 34000.EMMA.5032295990
350 MISSION SE
SALEM OREGON 97302

PHONE: 503 370-7442
FAX: 503 370-7320

DEPT OF ENVIRONMENTAL QUALITY THIS IS YOUR ONLY

ATTN: LAURIE HUNTER E-TKT INVOICE/RECEIPT
811 SW 6TH AVE 6TH FL RETAIN FOR YOUR RECORDS
PORTLAND OR 97204 PRESENT CODE: 1010Q TO

THRIFTY PARKING FOR DISCOUNT

IN VIEW OF INCREASINGLY RESTRICTIVE AIRLINE POLICIES PLEASE REVIEW YOUR'
ITINERARY DETAILS AND ADVISE US OF ANY DISCREPANCIES WITHIN 24-HOURS.

25 NOV 02 - MONDAY
UNITED 6636 COACH CLASS OPERATED BY-UNITED EXPRESS/SKY
LV: PORTLAND ORE 800A NONSTOP  MILES- 222 CONFIRMED

AR: MEDFORD 906A

SEAT-7B

EQUIPMENT-EMB120 TURBO ELAPSED TIME- 1:06

UNITED 6643 COACH CLASS OPERATED BY-UNITED EXPRESS/SKY
LV: MEDFORD 805P NONSTOP  MILES- 222 CONFIRMED
AR: PORTLAND ORE  904P

SEAT- 4B

EQUIPMENT-EMB120 TURBO ELAPSED TIME- :59

TRAVEL AWARDS ACCEPTED BY STATE EMPLOYEES

BECOME THE PROPERTY OF THE STATE OF OREGON.

YOU MUST NOTIFY YOUR AGENCY OF ANY AWARDS RECEIVED.
*+*% PTKT:-TKT/ORI/INV TO TVL ARR * INCL GOVT PARK PASS
UNITED AIRLINES 800-241-6522

RESERVATION BOOKED WITH BONNIE BY EMMA

11/20/2002



Page 2 of 2

YOUR UNITED AIRLINES CONFIRMATION NUMBER IS: J6HDK6

UNITED AIRLINES TICKET NUMBER/AMOUNT IS: 0167233804026 $168.00

YOUR VIEWTRIP CONFIRMATION CODE IS: J6HDK6

CAR OR HOTEL NOT REQUESTED.

AGENCY PHONE 503-370-7442/800-289-2959

EMERGENCY AFTER HOURS 877-840-0183

THIS IS YOUR ONLY E-TKT RECEIPT. PLEASE RETAIN FOR YOUR RECORDS.
PRESENT CODE 1010Q TO THRIFTY PARKING FOR DISCOUNT.

COMPARED TO THE FULL FARE THIS REPRESENTS A SAVINGS OF§ 612.00
AIR TRANSPORTATION 137.68 TAX 30.32 TTL 168.00
SUB TOTAL 200.75
CUSTOMER NUMBER: 8117
DATE OF INVOICE: NOV 20 _2002

INVOICE NUMBER: ITIN
AGENT NUMBER: K7 PAGE: 02

HALLOCK/STEPHANIE
AZUMANO/AWAY TRAVEL 34000.EMMA.5032295990
350 MISSION SE
SALEM OREGON 97302

PHONE: 503 370-7442
FAX: 503 370-7320

DEPT OF ENVIRONMENTAL QUALITY THIS IS YOUR ONLY

ATTN: LAURIE HUNTER E-TKT INVOICE/RECEIPT
811 SW 6TH AVE 6TH FL. RETAIN FOR YOUR RECORDS
PORTLAND OR 97204 PRESENT CODE: 1010Q TO

THRIFTY PARKING FOR DISCOUNT

IN VIEW OF INCREASINGLY RESTRICTIVE AIRLINE POLICIES PLEASE REVIEW YOUR
ITINERARY DETAILS AND ADVISE US OF ANY DISCREPANCIES WITHIN 24-HOURS.

SERVICE FEE 32.75
CREDIT CARD PAYMENT 200.75-
AMOUNT DUE 0.00

11/20/2002
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| RN OREGON STATE PAYROLL SYSTEM EMPLOYEE MONTHLY TIMESHEET il

T PAYROML PERSONNEL SHIFT CHECK SOCIAL CONC POSITION % CLASS PAY APPT WORK TIME
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Oregon Environmental Quality Commission December 12-13, 2002 Agenda
Oregon Environmental Quality Commission Meeting - December 12-13, 2002

AMENDED: Please note 9:00 a.m. start time on Friday, December 13

Oregon Department of Environmental Quality (DEQ), Headquarters Building, Room 3A
811 SW Sixth Avenue, Portland, Oregon

Thursday, December 12, 2002

Prior to the regular meeting, the Commission will hold an executive session beginning at 10:00 a.m., as
allowed by ORS 192.660(1)(i), to review and evaluate the employment-related performance of the
Director pursuant to the standards, criteria and policy directives adopted by the Commission in January
2002.

The regular Commission meeting will begin at 1:00 p.m. in DEQ Room 3A

A. Contested Case No. WPM/D-NWR-99-186 regarding Caleb Siaw, M.D.
The Commission will consider a contested case between DEQ and Dr. Caleb Siaw, in which Dr.
Siaw appealed a May 2002, proposed order assessing him a $317,700 civil penalty for violating a
Commission order. The Commission order required Dr. Siaw to design and construct a new on-
site sewage disposal system for a mobile home park he owned in Seaside, Oregon. The
Commission will hear arguments from both parties on the case.

B. Director’s Dialogue
Stephanie Hallock, DEQ Director, will discuss current events and issues involving the
Department and state with the Commission.

C. Action Item: Vote on new Commission Chair
Commissioners will discuss and vote on a new Commission Chair person to replace outgoing
Chair, Melinda Eden.

Joint meeting session with the

Oregon Economic and Community Development Commission
3:00 p.m., World Trade Center, Sky Bridge A & B, S.W. Second St., Portland Oregon

At approximately 3:00 p.m., the Environmental Quality Commission will join the Oregon Economic and
Community Development Commission for a joint meeting session at the World Trade Center, Sky Bridge
A&B, located at SW Second & Salmon Street in downtown Portland. The joint session will feature two
discussion topics:

e Maximizing financial support to communities in need of wastewater treatment system improvements
 Removing barriers to economic development in Oregon

Following the meeting, Commissioners will hold a joint reception at the World Trade Center as an
opportunity for informal discussion and relationship building.
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Friday, December 13, 2002

At approximately 8:00 a.m., the Commission will hold an executive session to consult with counsel
concerning legal rights and duties regarding current and potential litigation against the Department.
Executive session is held pursuant to ORS 192.660(1)(h). Only representatives of the media may attend,
and media representatives may not report on any deliberations during the session.

The regular Commission meeting will begin at 9:00 a.m. in DEQ Room 3A

D. Approval of Minutes
The Commission will review, amend if necessary, and approve draft minutes of the October 3-4,
2002, Environmental Quality Commission meeting.

E. Action Item: Consideration of Pollution Control Facilities Tax Credit Requests
In 1967, the Oregon Legislature established the Pollution Control Facility Tax Credit Program to
help businesses meet environmental requirements. The program was later expanded to encourage
investment in technologies and processes that prevent, control or reduce significant amounts of
pollution. In 1999, nonpoint source pollution control facilities were made eligible for the
program. At this meeting, the Commission will consider tax credit applications for facilities that
control air and water pollution, recycle solid and hazardous waste, reclaim plastic products, and
control pollution from underground storage tanks.

F. Informational Item: Update on Status of Umatilla Chemical Agent Disposal Facility
Sue Oliver and Thomas Beam, DEQ Chemical Demilitarization Program staff, will update the
Commission on the Umatilla Chemical Agent Disposal Facility, including the status of trail
burns, an in-progress permit modification and a schedule for facility operation.

G. Public Comment Opportunity on Port Westward Energy Facilities Project and Proposed
Wastewater Discharge Permit
The Commission will invite public comment on the proposed wastewater discharge permit for the
Port Westward Energy Facilities Project. The proposed project includes construction of two
natural gas fired power plants and one ethanol production plant on land owned by the Port of St.
Helens adjacent to the Columbia River near Clatskanie. The Port has applied to DEQ for a
wastewater permit for the collection and discharge of treated wastewater to the Columbia River
from the new facilities. At a future meeting, DEQ will ask the Commission to make a
determination about the impact of this project on Columbia River water quality. DEQ is in the
process of soliciting public input on the proposed wastewater permit and other information that will
support the Commission’s determination.

H. *Rule Adoption: Total Maximum Daily Loads (TMDL) Rules
Since the early 1980s, DEQ has been establishing Total Maximum Daily Loads, or TMDLs, for
waterbodies that do not meet water quality standards. A TMDL identifies the maximum amount of
a pollutant a waterbody can receive and still meet water quality standards, and allocates portions of
that amount to pollutant sources or groups of sources. A TMDL also includes a Water Quality
Management Plan describing strategies that will achieve the targeted pollution inputs. TMDLs are
implemented through permits and through implementation plans adopted by federal, state, or local
governmental agencies with authority over contributing sources. At this meeting, Mike Llewelyn,
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M.

DEQ Water Quality Division Administrator, will present rules to adopt the process DEQ has been
using for the past few years to develop and implement TMDLs.

*Rule Adoption: Oil Spill Contingency Planning and Fees

In 2001, the Legislature changed requirements for the way in which large ships and other marine
vessels plan for how they would respond to oil spills. At this meeting, Dick Pedersen, DEQ Land
Quality Division Administrator, will propose rules to implement the legislative changes,
including new fees for regulated vessels and facilities to support DEQ’s Emergency Response
program. The proposed rules would confirm DEQ as the lead agency for responding to hazardous
chemical and oil spills, define “spill response zones” within the state’s navigable waters, specify
equipment requirements for those zones, and require spill contingency plans for all fuel pipelines
(current rules only require plans for pipelines that transfer oil over certain state waters).

*Rule Adoption: Enforcement Procedures and Civil Penalties for Ballast Water
Management, Qil Spill Planning, and Emergency Response to Hazardous Material Spills
Dick Pedersen, DEQ Land Quality Division Administrator, will propose rules that align state
enforcement procedures and penalties with recent rule changes in DEQ’s Emergency Response
program. The proposed rules include revised enforcement classifications for ballast water
management and planning requirements for oil and hazardous material spills.

Temporary Rule Adoption: Asbestos Requirements

Asbestos is a hazardous air pollutant and known carcinogen. To protect public health, DEQ
regulates disposal of asbestos-containing materials from demolition, construction, repair, and
maintenance of public and private buildings. DEQ’s asbestos rules, designed to prevent asbestos
fiber release and exposure, were modified in January 2002 to strengthen public health protection.
At this meeting, Andy Ginsburg, DEQ Air Quality Division Administrator, will propose a
temporary rule to provide relief from some relatively new asbestos requirements that have caused
implementation problems for some Oregon businesses. After adoption of the temporary rule,
DEQ plans to work with a stakeholder group on redefining those rule requirements to be easier to
use.

Informational Item: Response to Commission Request for Analysis of Mercury Reduction
Goals and Mixing Zones

In July 2002, the Commission requested information from DEQ on state mercury reduction goals
and the discharge of toxics in water quality mixing zones. At this meeting, Dick Pedersen, DEQ
Land Quality Division Administrator, and Mike Llewelyn, DEQ Water Quality Division
Administrator, will lead a two-part presentation of information and analysis on current and
potential state efforts to reduce mercury and other toxic substances.

Commissioners’ Reports

Adjourn

Environmental Quality Commission Meetings scheduled for 2003:
January 30-31, March 20-21, May 8-9, June 26-27, August 14-15, October 9-10, December 4-5
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Agenda Notes

*Hearings have been held on Rule Adoption items and public comment periods have closed. In
accordance with ORS 183.335(13), no comments may be presented by any party to either the
Commission or Department on these items at any time during this meeting.

Copies of staff reports for individual agenda items are available by contacting Emma Snodgrass in
the Director's Office of the Department of Environmental Quality, 811 SW Sixth Avenue, Portland,
Oregon 97204, telephone 503-229-5990, toll-free 1-800-452-4011 extension 5990, or 503-229-6993
(TTY). Please specify the agenda item letter when requesting reports. If special physical, language or
other accommodations are needed for this meeting, please advise Emma Snodgrass as soon as
possible, but at least 48 hours in advance of the meeting.

Public Forum: The Commission will break the meeting at approximately 11:30 a.m. on Friday,
December 13, to provide members of the public an opportunity to speak to the Commission on
environmental issues not part of the agenda for this meeting. Individuals wishing to speak to the
Commission must sign a request form at the meeting and limit presentations to five minutes. The
Commission may discontinue public forum after a reasonable time if a large number of speakers
wish to appear. In accordance with ORS 183.335(13), no comments may be presented on Rule
Adoption items for which public comment periods have closed.

Note: Because of the uncertain length of time needed for each agenda item, the Commission may
hear any item at any time during the meeting. If a specific time is indicated for an agenda item, an
effort will be made to consider that item as close to that time as possible. However, scheduled times
may be modified if participants agree. Those wishing to hear discussion of an item should arrive at
the beginning of the meeting to avoid missing the item.
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Environmental Quality Commission Members

The Environmental Quality Commission is a five-member, all volunteer, citizen panel appointed by the
governor for four-year terms to serve as DEQ’s policy and rule-making board. Members are eligible for
reappointment but may not serve more than two consecutive terms.

Melinda S. Eden, Chair

Melinda Eden is an attorney, farm owner and former reporter for the Associated Press. Her education
includes a J.D. from the University of Oregon and a certificate in Natural Resources from the University
of Oregon Law School. Chair Eden was appointed to the EQC in 1996 and reappointed for an additional
term in 2000. She became vice chair in 1998 and chair in 1999. Chair Eden currently resides in Milton—
Freewater.

Tony Van Vliet, Vice Chair

Tony Van Vliet received his B.S. and M.S. in Forest Production at Oregon State University. He has a
Ph.D. from Michigan State University in Wood Industry Management. Commissioner Van Vliet served
sixteen years as a member of the Public Lands Advisory Committee, has been a member of the
Workforce Quality Council, served sixteen years as a State Representative on the Legislative Joint Ways
and Means Committee, and served eighteen years on the Legislative Emergency Board. He currently
resides in Corvallis. Commissioner Van Vliet was appointed to the EQC in 1995 and reappointed for an
additional term in 1999. :

Mark Reeve, Commissioner

Mark Reeve is an attorney with Reeve & Kearns in Portland. He received his A.B. at Harvard University
and his J.D. at the University of Washington. Commissioner Reeve was appointed to the EQC in 1997
and reappointed for an additional term in 2001. He serves as the Commission's representative to the
Oregon Watershed Enhancement Board, for which he is Co-Chair.

Harvey Bennett, Commissioner

Harvey Bennett is a retired educator. He has taught and administered at all levels of education,
concluding as president emeritus of Rogue Community College. Commissioner Bennett has a B.S., M.
Ed. and Ph.D. from the University of Oregon. Commissioner Bennett was appointed to the EQC in 1999
and he currently resides in Grants Pass.

Deirdre Malarkey, Commissioner

Deirdre Malarkey is a graduate of Reed College and has graduate degrees from the University of Oregon
in library science, Middle Eastern urban and arid land geography, and a Ph.D. in geography.
Commissioner Malarkey has served on the Water Resources Commission, the Governor's Watershed
Enhancement Board, and the Natural Heritage Advisory Board for the State Land Board. Commissioner
Malarkey was appointed to the EQC in 1999 and she currently resides in Eugene.

Stephanie Hallock, Director
Department of Environmental Quality
811 SW Sixth Avenue, Portland, OR 97204-1390
Telephone: (503) 229-5696 Toll Free in Oregon: (800) 452-4011
TTY: (503) 229-6993  Fax: (503) 229-6124
E-mail: deg.info@deq.state.or.us
Mikell O’'Mealy, Assistant to the Commission
Telephone: (503) 229-5301
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Brett E. Wilcox, Chair

The Dalles ‘ o .
Appointed Sept 1997, Reappointed Sept 2001 ‘ Legislative Actiyity
Term expires 2005

ilcox i i . Home P
Brett Wilcox is president and owner of two aluminum RIS

companies, one in The Dalles, the second in Goldendale,
Washington. A graduate of Princeton University and Stanford
Law School, his experience includes work as an attorney
specializing in energy and business matters.

Wilcox is involved in numerous civic and charitable activities
including board memberships for Reed College, Oregon
Business Council, Washington Roundtable and Bonneville
Environmental. He has been honored with the U.S. Senate
Productivity Award, the Council for Economic Development
Award and the Job Training Partnership Award and is the vice
chair of the Oregon Progress Board.

Jean B. Tate

Eugene

Appointed Sept 2001
Term expires 2005

Jean Tate is the founder and former owner of Jean Tate Real
Estate. She is a Certified Commercial Investment Manager
(CCIM) and a former high school teacher. Tate was a founding
board member of the Metropolitan Affordable Housing
Corporation, which builds affordable housing for families and
individuals with low incomes, in 1992 and now serves as its
immediate past president. In 1977 she was a founding board
member of Centennial Bank and continued to sit on its board
until 2001.

She was a member of the Willamette Valley Livability Forum

http://www.econ.state.or.us/combio].htm 11/25/2002
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and chaired the Vote by Mail Committee. She also chaired the
State Commission on Women and the Capitol Planning
Commission and served on the Government Standards and
Practices Commission. She is a recipient of the Pioneer Award
and Distinguished Service Award from the University of
Oregon and the Harvey Clarke Award and Distinguished Alum
Award from Pacific University;

Nancy L. Tait
Medford

Appointed Sept 2001
Term expires 2003

Nancy L. Tait was named President and CEO of Bear Creek
Corporation in 2000. Her previous position with Harry and
David was as Vice President of Marketing and Merchandising.
Tait also has experience with the Eddie Bauer Company and
Bon Marche department stores.

Tait is a member of the Oregon Shakespeare Festival Board of
Directors. She is a member of the Direct Marketing Association
and on its Catalog Council and was previously a member of the
Oregon Internet Commission and Southern Oregon Public
Television Board of Directors.

Carl Talton

Portland

Appointed Sept 2000, Reappointed July 2001
Term expires 2005

Carl Talton is the Vice President for Government Affairs and
Economic Development for Portland General Electric. Prior to
joining Portland General Electric, Carl served as General
Business Director for PacifiCorp's electrical operations in
Montana, Washington and northern Oregon.

Talton served as a board member of the Portland Development
Commission from 1987-2002, and was board chair from 1995-
1999. He now is a board member for several community
organizations including Northeast Community Development
Corporation, Oregon Association of Minority Entrepreneurs,
United Way of Columbia-Willamette and the Mayor's
Roundtable.

Dale White

Burns

Appointed Nov 1993, Reappointed Nov 1995, Reappointed
Nov 1999

Term expires 2003

Dale White served as Harney County Judge for 24 years, in

http://www.econ.state.or.us/combiol.htm 11/25/2002
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addition to stints as both councilman and mayor for the city of
Burns. A graduate of the University of Oregon, Judge White -
served on the boards of the Association of Oregon Counties
(AOC) for more than 20 years, the Western Interstate Region
for 18 years and the National Association of Counties (NACo)
for 14 years.

In 1990, White received recognition as the nation's top elected
county official who worked with public lands from Western
Interstate Region of the National Association of Counties and
the Dr. Robert K. Wood Award for Outstanding Devotion to
Economic Development from the Ida-Ore Planning and
Development Association. In 1993, Governor Barbara Roberts
presented him with the Governor's Award of Recognition for
Exceptional Contribution to State and Local Economic
Development.

http://www.econ.state.or.us/combiol.htm ‘ - 11725/2002
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and Shope 303-0856-01 23

What Does the Oregon Economic & Community
Development Commission Do?

The Oregon Economic & Community Development Commission provides
economic development policy direction and oversees the Oregon Economic &
Community Development Department. The five-member bi-partisan commission
was established by the 1993 Legislative Assembly to ensure an integrated approach
and continuous policy direction which could transcend changes in executive and
legislative leadership. Members serve staggered four-year terms and are appointed
by the Governor and confirmed by the Senate.

The commission is assigned by the legislature to develop and maintain an economic
development policy for the state that focuses on increasing skill levels and
prosperity for Oregon workers, improving competitiveness of key industries,
investing to produce the greatest possible return on investment, supporting
strategies to maintain and develop infrastructure to strenghten the economy,
eliminating barriers that impede business competitiveness and encouraging
expansion of existing businesses.

The commission also has responsibility for approving bond financing of economic
development projects and making loans. The commission has established a
continuing Finance Committee to assist in this duty.

The commission is required to meet at least quarterly, and to report biennially to the
Governor and the Legislative Assembly on the success of economic development
efforts. The commission also is required to make recommendations for improving
economic performance and to estimate the return on economic development
investments.

New directions for economic development were established by the commission in
November 1996. These include concentrating on existing Oregon companies and
assisting rural and distressed urban areas to create better jobs for Oregonians and
defend and improve our quality of life. The commission recommends sustained
economic development investment to help allof Oregon achieve prosperity and
protect livability, and to help ensure the economy remains strong in the years to
come.

Back 1o Commissioners’ page
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State of Oregon

Department of Environmental Quality Memorandum
To: Environmental Quality Commission Date:  December 11, 2002
From: Mikell O’Mealy

Subject: Summary of Director’s Transactions for Commission Review

Recall that in July 2001, the Department of Administrative Services (DAS) adopted a policy
requiring Commission review and approval of the Director’s transactions, including monthly
time reports, vacation pay, travel expenses, and state credit card use. In September 2001, the
Commission adopted a policy delegating review and approval of these transactions to the
Management Services Division Administrator, with annual Commission review of the
approved transactions. Commissioners decided to do this review during the Director’s
performance appraisal, which you intend to complete at this meeting.

Attached is a two-page summary of the Director’s transactions, which have been reviewed
and approved by Holly Schroeder, Acting Management Services Division Administrator.
Also attached are the DEQ and DAS policies directing this review. Copies of the Director’s
monthly time reports and travel expense claims for the past year will be available for your
review during the performance appraisal.

Please review these transactions during the performance appraisal process. This review will
be documented in the December 12-13 Commission meeting minutes as directed by these

policies.

Thank you.

zgg



TIME REPORTING

Summary of Director's Financial Transactions
as defined by OAM 10.90.00.PO
12/1/01 - 11/30/02

Summary of leave taken:

SL

VA
HO
PB
GL

87
174
72
29
0

VACATION PAYOFF: none

EXCEPTIONAL PERFORMANCE LEAVE: none

TRAVEL EXPENSE SUMMARY

Date Destination Reason for Travel Amount
12/21/01 Seattle, WA Meet with Region 10 state directors, $291.00
BC environmental director and EPA
(Gang of Seven)
1/30 - 1/31/02 Hermiston, OR Meet with Hermiston Nat'| Guard, $106.95
Umatilla, Pendleton and The Dalles
staff
2126 - 2/27/02 Seaside, OR EMT Retreat $88.63
3/4 - 3/5/02 Ashland, OR Community Solutions Director's $342.00
visit to Coos, Curry, Douglas,
Josephine and Jackson counties
4/M15 - 4/16/02 The Dalles, John Day, ER road trip for Strategic Directions. $85.00
Warm Springs, OR Meet with legislators and Warm
Springs tribal officials
4/23 - 4/25/02 Hines, OR April EQC Meeting $256.70
5/1 - 5/3/02 Medford, Roseburg, WR road trip for Strategic Directions, $438.75
North Bend, OR
6/6 - 6/7/02 Salem, OR June EQC Meeting $82.45
7123 - 7124102 Denver, CO Western Regional Air Partnerships $63.00

Meeting.

Total trip amount; $740.07
Reimbursed by WRAP: <$ 677.07>
Amount paid by DEQ: $ 63.00



Summary of Director's Financial Transactions
as defined by OAM 10.90.00.PO
12/1/01 - 11/30/02
[RAVEL EXPENSE SUMMARY (continued)

Date Destination Reason for Travel Amount
9/18/02 Medford, OR Meet with Medford staff regarding $221.25
budget/legislative issues.
10/3 - 10/4/02 St. Helens, OR October EQC $66.35
10/9/02 Bend, OR Meet with Bend staff regarding $330.75

budget/legislative issues.

10/11/02 Seattle, WA Meet with Region 10 state directors, $59.50
BC environmental director and EPA
(Gang of Seven)

11/26/02 Medford, OR Meet with Medford staff regarding 243.25
Strategic Directions

TOTAL.: $2,675.58

USE OF SMALL PURCHASE ORDER TRANSACTION SYSTEM (SPOTS) PURCHASING CARD: none



DEPARTMENT OF PoLicY NUMBER:

ENVIRONMENTAL QUALITY AdbILILED
SEPTEMBER 20, 2001
POLICIES AND PROCEDURES
PAGE1OF 1
SUBJECT: APPROVAL OF DIRECTOR’S APPROVAL:
TRANSACTIONS

INTENT: to set accountability and control standards for the review and approval of the
director’s financial transactions. '

AUTHORITY: Oregon Accounting Manual (OAM) Policy No. 10.90.00.PO

POLICY: As delegated by the Environmental Quality Commission, the Management
Services Division administrator will review and approve the Director’s monthly time reports,
requests for vacation payoff, use of exceptional performance leaves, travel expense
reimbursement claims, and Small Purchase Order Transaction System (SPOTS) card
purchases. This review will be performed in accordance with OAM 10.90.00.PO.

Annually, at the time of the Director’s evaluation, the Commission will review the
transactions approved as delegated. These post transaction reviews and approvals will be
documented in the minutes of the Commission meeting.



10.90.00.PO - Approval of Agency Head Transactions

OREGON ACCOUNTING MANUAL Numnber
10.90.00.PO

Oregon Department of Policy Effective Date

Administrative Services.

State Controller's Division JU|y 16, 2001

Chapter Internal Control

Part Approval of Agency Head Transactions

Section Approval:

(Signature on File'at SCD)

Accountability and Control Standards g

Page 1 of 3

101

This policy sets accountability and control standards for the determination and delegation
of review and approval authority for the agency head's monthly time report, requests for
vacation payoff, use of exceptional performance leave, travel expense reimbursement
claims, and Small Purchase Order Transaction System (SPOTS) card purchases. This
policy is intended to ensure that these transactions are reviewed for completeness and
accuracy and that they are in conformance with and measured against the
documentation and compliance standards provided herein. In the case of agency heads

that are elected, this policy may be applied at the option of that elected official.

Establishing Review and Approval Authority

102

Agency heads appointed by the Governor shall delegate review and approval authority
for agency head financial transactions to the chief financial officer or to the person who
holds the position of second-in-command to the agency head. The delegation shall be in
writing.

Agency heads appointed by or reporting to a board or commission shall work with that
body to create a review and approval structure for financial transactions of the agency
head. The board or commission may delegate the review and approval authority, by
direct designation or motion, in writing, to the board or commission chair or ranking
officer. Or, the beard or commission may delegate to the agency second-in-command,

chief financial officer, or may choose to retain an active role in the approval process.|.

Boards and commissions choosing to take an active role in the review and approval
process must make the review and approvals of financial transactions a part of their
regular meetings and document them in the minutes.

Boards and commissions delegating the review and approval process must at least
annually review the financial transactions of the agency head approved as delegated.
These post transaction reviews and approvals must be documented in the minutes of the

board or commission annual meeting.

Requirement for Internal Procedure and Review

103 |[This policy requires agencies to develop internal procedures for the review and approval

of the following agency head transactions:

a. Time reporting: Review and approve the agency head's monthly report of sick

http://scd.das.state.or.us/oam/scdpolicy/109000po.htm

9/17/2001



10.90.00.PO - Approval of Agency Head Transactions Page 2 of 3

leave, vacation, holiday or other leave hours used. Review for completeness and
accuracy and to ensure that all time that has been taken has been reported.
Ensure that leave hours comply with HRSD 60.000.01 Sick Leave, 60.000.05
Vacation Leave, 60.010.01 Holidays, 60.000.15 Family Medical Leave, 60.005.01
Leave Without Pay and 60.000.10 Special Leaves with Pay. Time reporting (leave
usage) must be documented using either paper cr electronic timekeeping
methods. The documentation must show that the time reports have been

and approved by the appropriate authority, which, in the case of a board or .
commission, may be the ranking officer of the board. Note: Heads of agencies are
classified as exempt from the Fair Labor Standards Act (FLSA) and as such
should not be required to report actual hours worked. The time reporting review is
intended to focus oniy on hours related to the categories defined above. The
documentation must provide evidence for an audit trail and must be maintained by
the agency for the prescribed IRS retention schedule for time recards of three
years and one quarter as well as the current record retention standards per
Secretary of State, Archives Division.

b. Travel expense reimbursements: Review and approve all travel claims submitted
by the agency head, whether for in-state or out-of-state travel. Ensure compliance
with DAS Travel Rules OAM 40 10 00.PQO as well as OAM 10 40 00 PO,
Expenditures. The review and approval of travel transactions must be
documented to provide an audit trail and evidence that the review complies with
and was conducted in accordance with the prevailing state policies as listed.

c. Exceptional Performance Leave: This leave shall be granted to agency heads
using the criteria set forth in HRSD 60.000.10 "Special Leaves With Pay". For
agency heads appointed by the Governor, this leave shall only be granted by the
Governor or by the Director of the Department of Administrative Services on
behalf of the Governor. For agency heads reporting to a board or commission; this
leave shall be granted by that body or by the board or commission chair and
documented in the minutes of the board or commission. The review and approval
responsibility is to ensure that the Exceptional Performance leave was granted
based on appropriate criteria and authority and is in compliance with HRSD policy
60.000.10. The review and approval of these transactions must be documented to
provide an audit trail and evidence that the review complies with and was
conducted in accordance with the prevailing state policies as listed. The
documentation must clearly demonstrate the criteria upon which the leave was
granted. The documentation must include copies of the written request and
approval granting the leave and copies of the board or commission minutes, if
applicable. The documentation must be retained according to the current record
retention standards per Secretary of State, Archives Division.

d. Vacation Payoff: Review and approve ensuring compliance with HRSD policy 60
000.05 "Vacation Leave". The review and approval of these transactions must be
documented to provide an audit trail and evidence that the review complies with
and was conducted in accordance with HRSD 60.000.05. That review must clearly
demonstrate that the vacation payoff was approved in accordance with Section (6)
(b) of that policy which mandates that a vacation payoff is only granted when
taking vacation leave is not appropriate. Copies of the written request and
approval granting the vacation payoff and copies of the board or commission
minutes, if applicable, must be part of the documentation for these transactions.

e. Use of the Small Purchase Order Transaction System (SPOTS) purchase card:
Review purchases to ensure that they are appropriate expenditures that further
the business of the state and the mission of the agency and that the use of the
SPOTS card complies with OAM 55 30 00.PO. The review must be conducted by
someone other than the person whose name appears on the card. The review
approval of transactions must be documented to provide an audit trail and
evidence that the review complies with and was conducted in accordance with the

http://scd.das.state.or.us/oam/scdpolicy/109000po.htm 9/17/2001
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prevailing state policies as listed.

The documentation for all of the above should be retained according to the
current record retention standards per Secretary of State, Archives
Division.

Fiscal Officer Responsibility

.104 ||Agency fiscal officers processing these financial transacticons for the agency head have a
duty to pre-audit and verify that the transactions comply with this policy.

Seeking Guidance from State Controller's Division

.105 ||Fer the purposes of this policy, those persons delegated to review and approve financial
transactions for state agency heads have a duty to comply with the provisions of this
policy. Any agency head requests to deviate from this policy must be approved by the
State Controller. Those persons delegated review and approval authority having
reservations or questions about an agency head financial transaction may seek guidance
ifrom the State Controller's Division.

Transactions Subject to Audit

.106 ||All financial transactions of state agency heads are subject to periodic audit by the
Secretary of State Audits Division.

http://scd.das.state.or.us/oam/scdpolicy/109000po.htm 9/17/2001



State of Oregon

Department of Environmental Quality Memorandum
Date: September 18, 2001

To: Environmental Quality Commission

From: Stephanie He.lllock, Director

Subject: Agenda Item A: Development of Perfonnance Appraisal Process for Director;

Review and Approval of Director’s Transactions
September 20, 2001 EQC Meeting

Department The Department requests the Commission adopt a policy (Attachment 1)
Recommendation  geleoating to the Management Services Division Administrator the review
and approval of certain financial transactions of the Director. The

Commission would review the approved transactions annually. These post
transaction reviews and approvals would be documented in Commission
meeting minutes.

Key Issues The Department of Administrative Services issued Oregon Accounting
Manual (OAM) Policy No. 10.90.00.PO effective July 16, 2001, which set
accountability and control standards for the review and approval of certain
agency head transactions. The recommended action ensures the Department
1s in compliance with this new policy.

EQC Action OAM 10.90.00.PO gives the Commission the option of reviewing and

- Alternatives approving each specified transaction itself or delegating this task to the
agency second-in-command or chief financial officer. Commissions -
delegating the process must at least annually review the financial transactions
of the Director approved as delegated.

Attachments 1. Proposed Department Policy for Approval of Director’s Transactions
2. Oregon Accounting Manual Policy No. 10.90.00.PO

Approved:

/r
Section: (@@%%%%o
Division: z{) QJV%Z{;‘/

Report Prepared By: Judith L. Hatton

Phone: 503-229-5389



December 12-13, 2002, EQC Meeting

State of Oregon

Department of Environmental Quality Memorandum
To: Environmental Quality Commission Date:  December 11, 2002
From: Stephanie Hallock, Director

Subject: Director’s Dialogue

State Budget Update

As you know, the December revenue forecast showed a continued decline in state revenues,
putting the 2001-2003 biennial budget into a $133 million deficit. Further, the outlook for new
general fund during the 2003-2005 biennium is bleak. This week, the Department of
Administrative Services (DAS) released recommendations on DEQ’s 2003-2005 budget request,
which Holly Schroeder and I will appeal this Friday. The Governor intends to consider DAS
recommendations in developing his budget priorities, and the discussion about how to fund those
priorities will continue throughout what promises to be a long, contentious legislative session.

At this point, we anticipate that we will have to take the budget reductions proposed during
Special Session 5 regardless of whether the January income tax measure passes or fails. Even if
the measure passes, the decline in revenues means more cuts to agencies, and we intend to use
the prioritized reduction list we developed during the special sessions as needed. As the state
budget situation unfolds, we will continue conservative spending approaches and make changes
in hiring practices as needed to avoid layoffs, if possible.

Meetings with Legislators and Stakeholders to Prepare for the 2003 Session

Since the November election, my priority has been meeting with key legislators, stakeholders
and emerging leaders to discuss issues for the upcoming session and to ensure that natural
resources remain part of the budget dialogue. My message has been that although natural
resource agencies consume less than 2 percent of the state general fund budget, it is important to
maintain some general funding for Oregon’s environment. DEQ is committed to protecting
people’s health and our environment, while at the same time doing what we can to streamline
regulatory processes and make it easier to do business in Oregon.

Attachment A provides a short list of DEQ’s 2003 Legislative Priorities. Attachment B provides
a summary of what to expect in the 2003 session, including November election results, the state
budget situation, and major legislative themes. Below is a list of legislators, lobbyists and others
I have met with over the past month (*), am scheduled to meet (), or hope to meet with soon.

*Senator Jason Atkinson Senator Tony Corcoran TRep. Betsy Johnson
*Senator Bev Clarno Senator Peter Courtney TRep. Joanne Verger
*Senator Ted Ferrioli Senator Joan Dukes TRep. Mark Hass
*Senator Lenn Hannon Senator John Minnis TRep. Mary Nolan
*Senator Ken Messerle Senator Bill Morrisette Rep. Margaret Carter
tSenator Charlie Ringo Senator Frank Morse Rep. Mitch Greenlick
Senator Roger Beyer *Rep. Susan Morgan Rep. Deborah Kafoury
Senator Kate Brown *Rep. Jackie Dingfelder Rep. Karen Minnis
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Rep. Kurt Schrader Lobbyists Lobbyists

Rep. Bruce Starr *Rob Douglas TLynn Lundquist

Rep. Ben Westlund *Jon Chandler TMaureen Kirk

Rep. Jackie Winters *Rich Angstrom tRhett Lawrence

*Tom Imeson, Transition Team  *Ken Strobeck John Ledger

*Bill Blosser, Transition Team = *Mark Nelson Dave Barrows
*Jim Myron Ralph Groener
*Joe Whitworth Willie Tiffany
*Jeff Allen Paul Cosgrove
*Tom Gallagher Doug Myers
tTravis Williams Kathryn Van Natta

Chemical Demilitarization Program Administrator Update

As you know, Wayne Thomas, Administrator of DEQ’s Chemical Demilitarization Program, left

DEQ at the end of November to take a new position in Atlanta, Georgia. Sue Oliver is serving as

acting Administrator while we conduct a national search to fill the vacancy. On December 11, we
interviewed applicants in hopes of filling this position by the end of the year.

Status of the Trial on Commission’s Refusal to Revoke the UMCDF Permit

The “G.A.S.P. III trial,” which challenges the EQC’s refusal to revoke the hazardous waste permit
for the Umatilla Chemical Agent Disposal Facility (UMCDF), began in Multnomah County
Circuit Court in October and has now recessed until March 2003. Thus far, the petitioners (led by
G.A.S.P., a Hermiston environmental group) presented their case, and the state responded with its
case. Wayne Thomas, Sue Oliver, Commissioner Eden and I were called to testify on behalf of the
state. Following the state’s presentation, the Army began its case with a number of expert
witnesses called to refute the petitioners arguments. Because of obligations to hear previously
scheduled cases, however, Judge Michael Marcus suspended the trial until next spring. Also,
Washington Demilitarization Company (the Army’s contractor) filed a motion to dismiss the
lawsuit arguing that the petitioners failed to adequately make their case to the judge. Judge Marcus
set a hearing for December 30, 2002, to hear arguments on that motion.

Finding a New Site for DEQ’s Lab

The Department of Administrative Services (DAS) is in the lead on searching for a site to house
the DEQ and the Oregon State Public Health Laboratories. As you know, the current lease

at Portland State University for both labs expires in June, 2003. DAS is currently renegotiating a
series of short-term lease renewals that have the potential to extend until June, 2007. In
September, DAS sent out two “Requests For Information” to identify potential sites for a new
joint lab facility. Seven sites that met the basic criteria were selected from the responses. DAS,
with input from the agencies, is currently evaluating the properties to determine which property to
begin negotiating on. Once there is agreement between all three agencies, DAS will proceed with
negotiations to tie up the selected property until legislative approval is granted. Any agreement
between DAS and the seller will be subject to legislative approval.

During the 2003 session, DAS will be presenting a budget package to issue certificates of
participation (COPs) for state capital construction projects. The COPs allow DAS to purchase and
renovate the selected property. DEQ will be responsible for repayment of the COP debt through a
rent increase in 2005-07.
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Privatization Study for the Vehicle Inspection Program Presented to E-Board

The 2001 Legislature directed DEQ to study privatization of the Vehicle Inspection Program and
report back to the Legislative Emergency Board. On November 7, 2002, Andy Ginsburg and I
presented the results of the study to the committee. Out of the five companies that initially
expressed interest the vehicle inspection process, only one, Environmental Systems Product (ESP,
headquartered in Connecticut with technical services in Arizona), submitted a proposal to operate
the program. ESP submitted two bids, both of which, the study concluded, would cost the public
more than the current state-run program.

In my presentation to the Emergency Board, I recommended against privatization for five reasons:

« First, our program works well, and a transition would cause problems without saving cost.

» Second, because the program is fee supported, privatization would not help with the General
Fund budget crisis.

o Third, under a private program, any innovations will require a contract change to implement.

o Fourth, under a private program, the state would not be able to respond as quickly to customer
complaints. Rather than just directing a program fix internally, we would have to work through
a contractor on improvements.

o Fifth, I am worried about the impact on staff that would either be laid off or receive lower
wages and part time work under a privatized program.

The Emergency Board members voted to accept our report and continue this discussion during our
budget hearings next session. ESP has hired several lobby firms, and we expect this to be a
significant legislative issue throughout the 2003 session.

New Air Toxics Rules Postponed

DEQ’s comment period for the proposed air toxics program rules closed on September 13, and
brought in many suggestions for improving the rules and launching the program. Significant
concerns were raised about adopting new rules and creating a new program during this time of
economic difficulty and state budget uncertainty. As a result of the comments, we decided to delay
rule adoption (originally scheduled for December 2002) to carefully consider issues of timing and
funding, along with specific suggestions on rule language. It is critical that we be able to explain
how we will carry out this program with available resources.

Air toxics remain a top priority for DEQ, and we intend to propose final rules for Commission
consideration in 2003 after providing a second public comment opportunity. In the meantime, we
are moving forward with work to lay a foundation for developing air toxics benchmarks, doing
local scale emission modeling and beginning a pilot emission reduction planning effort in the
Portland area. ;

Columbia River Update

Three Columbia River water quality efforts are moving forward.

¢ On November 18, EPA approved.the Columbia River TMDL for Total Dissolved Gas
(TDG). This approval sets the stage the Corps of Engineers to address the long standing issue
of violations of both Oregon and Washington’s TDG water quality standard through the
TMDL implementation plan. DEQ will continue to work with the Corps on short and long
term management changes to address these violations. In its approval, EPA recognized the
excellent cooperation between DEQ and Washington’s Department of Ecology and
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specifically noted exceptional staff work by Russell Harding, DEQ’s Columbia River
Coordinator.

e A preliminary draft of the Columbia River Temperature TMDL has been released for
informal comment and has drawn criticism from the Corps of Engineers and Bonneville Power
Administration. Their concerns center on the proposed temperature criteria and the feasibility
of dam operations meeting the allocated temperature limits. EPA was in the lead on
developing this TMDL with input from Oregon, Washington, Idaho and the tribes, while the
states and tribes are leading development of the TMDL implementation plan. Public comment
is scheduled for January, and EPA anticipates completion of the TMDL by late summer 2003.

e Public comments are now being accepted on the proposed water quality certification and
coastal zone permit applications for the Corps of Engineers’ proposal to dredge the Columbia
River navigation channel to a depth of 43 feet (three additional feet from Astoria to the I-5
bridge at Vancouver/Portland). DEQ, the state Department of Land Conservation and
Development and the Washington Department of Ecology received applications from the
Corps for the proposal. After holding public hearings in Astoria and Portland in January, DEQ
will respond to public input, complete analysis of the dredging proposal, and approve, deny or
conditionally approve the project. DEQ denied the project once before in September 2000.
Since then, the Corps and sponsoring ports worked with the National Marine Fisheries Service
to address fisheries concerns.

Settlement Proposed to Clean Up Former View-Master Site in Beaverton

A number of recent articles in the press have reported on DEQ’s proposed cleanup plan for the
former View-Master manufacturing site in Beaverton. Trichloroethylene (TCE) and other
hazardous substances were released at this site when the plant was owned and operated by GAF
Corporation (now G-I Holdings Inc.) prior to 1980. Recently, the plant’s supply well, which was
the source of drinking water for View-Master employees, was found to have TCE levels up to 300
times the 5 micrograms per liter drinking standard.

DEQ recently proposed a cleanup settlement requiring the current and former property owners to
spend $3.45 million cleaning up groundwater contamination at the site over the next 30 years.
Former employees and their relatives have opposed the settlement because it does not include
health assessment work. The Oregon Department of Human Services (the agency responsible for
regulation of public water systems) is leading a health study of former employees to evaluate past
TCE exposures from drinking water in the plant’s well. Unfortunately, because of a lapse in
monitoring of the well between 1990 and 1998, DEQ’s credibility has been questioned in this
cleanup, and we are now working diligently with the local community to reestablish trust in
DEQ’s oversight.

Annual Audit of Agency Financial Systems is Complete

The Audits Division of the Secretary of State's Office recently completed the field work for the
annual financial and compliance audit of the Department. This extensive audit evaluated and
tested DEQ’s internal controls, accounting procedures and records, and compliance with state and
federal laws and regulations. The Audits Division specifically looked at DEQ’s Special Revenue
Funds (our dedicated fee accounts, such as those for air and water quality permits). While their
final report is not yet available, we know that no significant issues surfaced from this audit. The
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auditors indicated that they have certified all of the Special Revenue Funds and will conclude that
DEQ continues to maintain good fiscal controls and accountability.

Anticipating Employee Retirements

There have been many articles in the press lately about the uncertainty surrounding the Public
Employees Retirement System (PERS) and how more public employees than usual are retiring as
aresult. At DEQ, we estimate that nearly 100 employees will be eligible to retire prior to January
1, 2004, the anticipated effective date of changes in the actuarial tables. This is over 10% of
DEQ’s workforce, and while we don’t expect that all employees who are eligible will actually
retire, we are preparing for a significant change in the makeup of our workforce. Some of the
efforts we have underway include development of a formal mentoring program and re-design of
our new employee orientation program. We also recently completed a process improvement
evaluation of our recruitment procedures and are implementing changes to give managers more
tools for selecting the right candidate for the job. Finally, we are examining the work of positions
with an eye to whether we can redesign the work in a section more efficiently and create more
entry level positions, which should help us recruit recent graduates and minority candidates.
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DEQ’s 2003 LEGISLATIVE PRIORITIES

Recognizing the immediate challenges to Oregon's economy and budget, DEQ is
committed to its strategic priorities to protect people’s health and Oregon’s environment.
At the same time, DEQ recognizes that state priorities include getting Oregonians back
to work and streamlining regulatory processes. DEQ's legislative priorities for 2003:

1) Enhance services that make it easier for businesses to locate and thrive in
Oregon. DEQ will seek efficiencies and process streamlining while maintaining
environmental protections. Even with efficiencies and streamlining, a certain level of
resources is needed in order to be responsive to business and community needs.
Areas we will seek legislative support:

Continue 4 field staff to assist businesses and communities with permitting
($835,000 GF request)

Continue Hazardous Waste Technical Assistance staff to help small
businesses and individuals comply with environmental laws

(Redirect hazardous waste penalties from GF to support technical assistance)
Ratify air and water permit fee increases, previously approved by the 2001
Legislature, to support timely air and water permits

Reauthorize lottery-backed bonds to match $30 million in federal funds.
These funds provide low-interest loans to construct wastewater treatment
systems and other water pollution control facilities, including nonpoint source
projects. Inadequate or failing wastewater treatment systems can be a barrier
to development and growth. The Clean Water State Revolving Fund helps
communities create more capacity for development.

2) Maintain environmental accomplishments to protect public health and clean
water, air and land. Areas we will seek legislative support:

Continue cleaning up the Willamette River so it is healthy for drinking water,
fishing and swimming, and its quality helps attract new businesses to Oregon
($1,985,200 GF request)

Reauthorize sale of bonds to pay for cleanup of highly contaminated land and
water, including abandoned and inactive mines ($711,000 GF request)
Provide high-quality environmental laboratory services ($819,800 GF request)
Continue high-quality Vehicle Inspection Program

3) Keep delegation of federal regulations so the state, not the federal
government, carries out federal environmental laws in Oregon. Areas we will
seek legislative support:

Fee increases needed to keep delegation of the federal hazardous waste
program
Aggressive pursuit of federal funding
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Outlook for the 2003 Legislative Session

2002 Election Summary
As of 11/18/02

Ted Kulongoski (D) will be the new governor in January. He was elected with 49% of the vote,
to 46% for Kevin Mannix, and 5% for Tom Cox. Kulongoski carried 8 of Oregon’s 36 counties.

Oregon Senate

There are 30 seats in the Senate. For half of these seats — 15 — there was no election this year.
Of the 15 seats up for election, current legislators won 14. Eight incumbent senators won, and 6
House members will move to the Senate next year. One first-term legislator was elected in SD 8.

The election resulted in 15 Republicans and 15 Democrats in the Senate. The Democrats gained
one seat (in 2001, there were 16 Republicans and 14 Democrats). Because of this split, the
parties will have to negotiate leadership. It may be weeks or months, possibly January, before
we know who will be the Senate President, Senate Co-Chair of Ways & Means, and other

committee chairs. A list of the 2003 Legislature is attached at the end of this summary.

Oregon House

There are 60 seats in the House. All were up for election in 2002. Of 60 seats, incumbents won
41 and one incumbent was defeated. There were 18 “open seats” — that is, seats for which an
incumbent House member was not running. Of those 18 seats, one was won by a former
legislator and one was taken by a current senator. There will be 17 first-term, new House
members.

Voters elected 35 Republicans and 25 Democrats. Republicans gained 3 seats in the House (in
2001, there were 32 Republicans and 28 Democrats)

House Speaker: Rep. Karen Minnis (R), Fairview. Wood Village

Majority Leader: Rep. Tim Knopp (R), Bend

Speaker Pro Tem: Rep. Lane Shetterly (R), Dallas (presides over most daily House sessions)
Majority Whip: Rob Patridge (R), Medford

House D Leader: Deborah Kafoury (D), Portland
Assistant D Leader: Mary Nolan (D), Portland
Democratic Whip: ~ Mark Hass (D), Portland
Deputy Whip: Alan Bates (D), Ashland

Potential House Ways & Means Co-Chair: Rep. Susan Morgan (R), Myrtle Creek
(not official) : Rep. Ben Westlund (R), Bend

Potential House environment/water committee chairs (not official): Betsy Close, Albany; Patti
Smith, Corbett; Jeff Kropf, Halsey; Bob Jenson, Pendleton
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Budget Situation

As of mid-October, the state was projecting a $1.4 Billion dollar deficit for 2003-2005. The next
revenue forecast is due in December, but may be released slightly before December 1. Given the
continued state of the economy, it is likely that the deficit will grow.

The January tax measure is designed to help fill shortfalls in the 2001-2003 biennium first and
2003-2005 second.

If the measure passes, no further cuts will be taken during 2001-2003 (except if needed
due to December forecast). The deficit for 2003-2005 is then $1 Billion because $400
Million of the new tax revenue is attributed to 2003-2005.

If the measure fails, agencies take cuts identified during Special Session 5 in the
remainder of 0103. The deficit for 2003-2005 is then $600 Million because the Special
Session 5 cuts amount to $800 Million in 2003-2005.

If the measure fails, other state agencies will likely have layoffs, including possibly 500 people
from Department of Human Services and 1000 people from Department of Corrections. DEQ is
currently prepared to manage General Fund cuts without layoffs if the measure fails.

Our Agency Request budget (see summary) has 4 requests for General Fund:

¢ Continuing CST

e Continuing Willamette TMDL

e Orphan bond sale

e Laboratory rent increase
We will need to work with the Governor-elect to see if he will include funding for any of these in
the Governor’s Recommended Budget. Given that the state faces a large deficit under any
scenario, it is possible we will have to trade off other programs to fund high-priority projects
and/or take additional reductions.

Major Themes for 2003 Session

At this point, it appears that the key issues for the 2003 session will be:
e Economic stimulus
Balancing the budget (definitely 0305, and possibly balancing 0103)
PERS
Regulatory streamlining
Impact of budget reductions on key services, most notably education, human services and
corrections
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2003 Legislature
11/14/02

You can find information about legislators on the Legislative Website, http://www.leg.state.or.us
and on the Oregonian Election 2002 Voter’s Guide,

http://www.oregonlive.com/elections/index.ssf?/elections/2002/nov/voters _guide.html

Senate

SD 1 Senator Bill Fisher (R) — no election in 2002; returns in 2003
Roseburg District Map: http://www.leg.state.or.us/fisher/sO1.jpg

SD 2 Senator Jason Atkinson (R) — no election in 2002; returns in 2003
Jacksonville District Map: http://www.leg state.or.us/atkinson/s02.jpg

SD 3 Sen. Lenn Hannon (R), re-elected 60% - 40%
Ashland District Map: http://www.leg.state.or.us/hannon/s03.ipg

SD 4 Sen Tony Corcoran (D), re-elected 58% - 42%
Cottage Grove District Map: http:/www.leg.state.or.us/corcoran/s04.jpg

SD 5 Senator Ken Messerle (R). no election in 2002; returns in 2003
Coos Bay District Map: http://www.leg.state.or.us/messerle/s05.jpg

SD 6 Senator Bill Morrisette (D), re-elected 100% (no opposition)
Springfield District Map: http://www.leg.state.or.us/morrisette/s06.jpg

SD 7 Vicki Walker (D), elected 54% - 46% (currently member of House)
Eugene District Map: http://www.leg.state.or.us/castillo/s07.jpg

SD 8 Frank Morse (R), elected 55% -45%; first term
Albany District Map: http:/www .leg.state.or.us/trow/s08.jpg

SD 9 Senator Roger Beyer (R), no election in 2002; returns in 2003
Molalla District Map: http://www.leg.state.or.us/beyerr/s09.jpg

SD 10 Jackie Winters (R), elected 55% - 45% (currently member of House)

‘Salem District Map:
http://www.sos.state.or.us/elections/DistrictMaps/SenateMaps/s 1 0.pdf

SD 11 Peter Courtney (D), re-elected 55% - 45%
Salem District Map: http://www.leg.state.or.us/courtnev/sl l.ijpg

SD 12 Senator Gary George (R), no election in 2002; returns in 2003
Newberg District Map: http://www.leg.state.or.us/george/s12.jpg
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SD 13 Charles Starr (R), re-elected 60% - 40%
Hillsboro District Map: http://www .leg.state.or.us/starrc/s13.ipg

SD 14 Senator Ryan Deckert (D), no election in 2002; returns in 2003
Beaverton District Map: http://www.leg.state.or.us/deckert/s14.ipg

SD 15 Bruce Starr (R), elected 62% - 34% (current member of House)
Aloha District Map: http://www.leg.state.or.us/yih/s15.jpg

SD 16 Joan Dukes (D), re-elected 57% - 38%
North Coast  District Map: http://www.leg.state.or.us/dukes/s16.ipg

SD 17 Charlie Ringo (D), elected 54% - 46% (current member of House)
Beaverton District Map: http://www.leg.state.or.us/hartung/s17.ipg

SD 18 Senator Ginny Burdick (D), no election in 2002; returns in 2003
Portland District Map: http://www.leg.state.or.us/burdick/s18.jpg

SD 19 Richard Devlin (D), elected 50% - 48% (current member of House)
Tualatin District Map: http:/www.leg.state.or.us/miller/s19.]

SD 20 Kurt Schrader (D), elected 56% - 44% (current member of House)

Canby District Map:
http://www.sos.state.or.us/elections/DistrictMaps/SenateMaps/s20.pdf

SD 21 Senator Kate Brown (D), no election in 2002; returns in 2003
Portland District Map: http://www.leg.state.or.us/brown/s21.ipg

SD 22 Senator Margaret Carter (D), no election in 2002; returns in 2003
Portland District Map: http://www.leg.state.or.us/carter/s22.1pg

SD 23 Senator Avel Gordly (D), no election in 2002; returns in 2003
Portland District Map: http://www.leg.state.or.us/gordly/s23.jpg

SD 24 Frank Shields (D), re-elected 58-43%
Portland District Map: http://www.leg.state.or.us/shields/s24.ipe

SD 25 Senator John Minnis (R), no election in 2002; returns in 2003
District 25 map

SD 26 Senator Rick Metsger (D), re-elected 55% - 45%
Welches District Map: http://www.leg.state.or.us/metsger/s26.

SD 27 Senator Bev Clarno (R), no election in 2002; returns in 2003
Bend District Map: http://www.leg.state.or.us/clarno/s27.ipg
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SD 28 Senator Steve Harper (R), no election in 2002; returns in 2003
Klamath Falls District Map: http://www.leg.state.or.us/harper/s28.ipg

SD 29 Senator David Nelson (R), no election in 2002; returns in 2003
Pendleton District Map: http://www.leg.state.or.us/senate/majorityleader/s29.ipg

SD 30 Senator Ted Ferrioli (R), no election in 2002; returns in 2003
John Day District Map: http://www.leg.state.or.us/ferrioli/s30.]

House

HD 1 Rep. Wayne Krieger (R), re-elected 67% - 33%
Gold Beach  District Map: http://www .leg.state.or.us/krieger/hd01.ipg

HD 2 Rep. Susan Morgan (R), re-elected 74% - 26%
Myrtle Creek District Map: http://www.leg.state.or.us/morgan/hd02.jpg

HD 3 Gordon Anderson (R), elected 71% - 29% - First term
Grants Pass District Map: http://www.leg.state.or.us/wilson/hd03.jpg

HD 4 Dennis Richardson (R), elected 61% - 39% - First term
Central Point District Map: http://www.leg.state.or.us/walkerc/hd04.ipg

HD 5 Rep. Alan Bates (D), re-elected 100% (ran unopposed)
Ashland District Map: http://www.leg.state.or.us/bates/hd05.ipg

HD 6 Rep. Rob Patridge (R), re-elected 63% - 37%
Medford District Map: http://www.leg.state.or.us/patridge/hd06.jpg

HD 7 Rep. Jeff Kruse (R), re-elected 66% - 34%
Sutherlin District Map: http://www.leg.state.or.us/kruse/hd07.jpg

HD 8 Floyd Prozanski (D), elected 73% - 27% (previously served in legislature)
Eugene District Map: http://www.leg.state.or.us/hayden/hd08.jpg

HD 9 Rep. Joanne Verger (D), re-elected 75% - 25%
Coos Bay District Map: http://www.leg.state.or.us/verger/hd09.jpg

HD 10 Rep. Alan Brown (R), re-elected 51% - 49%
Newport District Map: http://www.leg state.or.us/browna/hd10.jpg

HD 11 Rep. Phil Barnhart (D), re-elected 62% - 38%
Eugene District Map: http://www.leg. state.or.us/king/hd11.jpg
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HD 12 Rep. Elizabeth (Terry) Beyer (D), re-elected 53% - 47%
Springfield  District Map: http://www.leg.state.or.us/beyert/hd12.jpg

HD 13 Rep. Robert Ackerman (D), re-elected 73% - 27%
Eugene District Map: http://www.leg state.or.us/walker/hd13.jpg

HD 14 Pat Farr (R), elected 53% - 47% - First term
Eugene District Map: http://www.leg.state.or.us/ackerman/hd14.jpg

HD 15 Rep. Betsy Close (R), re-elected 52% - 48%
Albany District Map: http://www.leg.state.or.us/house/houseset.htm

HD 16 Rep. Kelley Wirth (D), re-elected 68% - 32%
Corvallis District Map: http://www.leg.state.or.us/wirth/hd 16.ipg

HD 17 Rep. Jeff Kropf (R), re-elected 69% - 31%
Lebanon District Map: http://www.leg.state.or.us/kropf/hd17.ipg

HD 18 Rep Tootie Smith (R), re-elected 83% - 17%
Molalla District Map: http://www.leg.state.or.us/smitht/hd18.ipg

HD 19 Rep Dan Doyle (R), re-elected 65% - 35%
Salem District Map: http://www.leg.state.or.us/dovle/hd19.]

HD 20 Vicki Berger (R), elected 63% - 37% - First term
Salem District Map: http://www.leg.state.or.us/carlson/hd20.jpg

HD 21 Billy Dalto (R), elected 53% - 47% - First term
Salem District Map: http://www.leg.state.or.us/winters/hd21.ipg

HD 22 Rep. Cliff Zauner (R), re-elected 51% - 49%
Woodburn District Map: http://www.leg state.or.us/zauner/hd22.ipg

HD 23 Rep. Lane Shetterly (R), re-elected 68% - 32%
Dallas District Map: http://www.leg. state.or.us/shetterly/hd23.ipg

HD 24 Rep. Donna Nelson (R), re-elected 59% - 41%
McMinnville District Map: http://www.leg state.or.us/nelsond/hd24.ipg

HD 25 Rep. Vic Backlund (R), re-elected 75% - 25%
Keizer District Map: http://www.leg state.or.us/backlund/hd25.1pg

HD 26 Rep. Jerry Krummel (R), re-elected 64% - 36%
Wilsonville  District Map: http://www.leg.state.or.us/krummel/hd26.jpg

Quarterly Managers Conference November 21, 2002



HD 27 Rep. Mark Hass (D), re-elected 100% (ran unopposed)
Portland District Map: http://www.leg.state.or.us/hass/hd27.ipg

HD 28 Jeff Barker (D), elected 51% - 49% - First term
Aloha District Map: http://www.leg.state.or.us/witt/hd28.ipg

HD 29 Mary Gallegos (R), elected 52% - 48% - First term
Cornelius District Map: http://www.leg.state.or.us/brownt/hd29.ipg

HD 30 Derrick Kitts (R), elected 49% - 48% - 3% - First term
Hillsboro District Map: http://www .leg.state.or.us/starrb/hd30.ipg

HD 31 Rep. Betsy Johnson (D), re-elected 67% - 24% - 9%
Scappoose  District Map: http://www.leg.state.or.us/house/houseset.htm

HD 32 Rep. Elaine Hopson (D), re-elected 52% - 48%
Tillamook District Map: http://www.leg.state.or.us/hopson/hd32.ipg

HD 33 Mitch Greenlick (D), elected 58% - 38% - 4% - First term
Portland District Map: http://www.leg.state.or.us/beck/hd33.ipe

HD 34 Brad Avakian (D), elected 53% - 43% - 4% - First term
Beaverton District Map: http://www.leg.state.or.us/ringo/hd34.ipg

HD 35 Rep. Max Williams (R), re-elected 61% - 33% - 6%
Tigard District Map: http://www.leg.state.or.us/williams/hd35.jpg

HD 36 Rep. Mary Nolan (D), re-elected 100% (ran unopposed)
Portland District Map: http:/www.leg.state.or.us/nolan/hd36.]

HD 37 Sen. Randy Miller (R), re-elected 64% - 36% (current Senator)
West Linn District Map: http://www.leg.state.or.us/devlin/hd37.;

HD 38 Greg Macpherson (D), elected 54% - 46% - First term
Lake Oswego District Map: http://www.leg.state.or.us/tomei/hd38.jpg

HD 39 Wayne Scott (R), elected 52% - 48% - First term
Canby District Map: http://www.leg.state.or.us/schrader/hd39.jpg

HD 40 Dave Hunt (D), elected 54% - 46% - First term
Milwaukie District Map: http://www.leg.state.or.us/lowe/hd40.jpg

HD 41 Rep. Carolyn Tomei (D), re-elected 80% - 20%
Milwaukie District Map: http://www.leg.state.or.us/eardner/hd4 1.jpg
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HD 42 Rep. Diane Rosenbaum (D), re-elected 835 — 10% - 7%
Portland District Map: http://www.leg.state.or.us/rosenbaum/hd42.ipg

HD 43 Rep. Deborah Kafoury (D), re-elected 86% - 11% - 4%
Portland District Map: http://www.leg.state.or.us/house/hd43.ipg

HD 44 Rep. Gary Hansen (D), re-elected 79% - 13% - 8%
Portland District Map: http://www.leg.state.or.us/hansen/hd44.ipg

HD 45 Rep. Jackie Dingfelder (D), re-elected 92% - 8%
Portland District Map: http://www.leg.state.or.us/dingfelder/hd45.1pg

HD 46 Rep. Steve March (D), re-elected 82% - 18%
Portland District Map: http://www.leg.state.or.us/march/hd46.ipg

HD 47 Rep. Jeff Merkley (D), re-elected 100% (ran unopposed)
Portland District Map: http://www.leg.state.or.us/merkley/hd47.1pe

HD 48 Mike Schaufler (D), elected 55% - 39% - 6% -First term
Portland District Map: http://www.leg.state.or.us/leonard/hd48.]

HD 49 Rep Karen Minnis (R), re-elected 60% - 40%
Fairview District Map: http://www.leg.state.or.us/house/hd49.ipe

HD 50 Rep Laurie Monnes Anderson (D), re-elected 62$ - 38%
Gresham District Map: http://www.leg.state.or.us/monnesanderson/hd50.j

HD 51 Linda Flores (R), elected 57% - 43% - First term
Boring District Map: http:/www.leg.state.or.us/lee/hd51.jpg

HD 52 Rep Patti Smith (R), re-elected 64% - 36%
Corbett District Map: http://www.leg.state.or.us/smithp/hd52.ipg

HD 53 Rep Ben Westlund (R), re-elected 66% - 31% - 4%
Bend District Map: http://www.leg.state.or.us/westlund/hd53.j

HD 54 Rep Tim Knopp (R), re-elected 62% - 38%
Bend District Map: http://www.leg.state.or.us/house/houseset.htim

HD 55 George Gilman (R), elected 62% - 38% -First term
White City area District Map: http://www.leg.state.or.us/barnhart/hd55.j

HD 56 Rep Bill Garrard (R), re-elected 100% (ran unopposed)
Klamath Falls District Map: _http://www.leg.state.or.us/barnhart/hd55.]
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HD 57 Rep Greg Smith (R), re-elected 67% - 33%
Heppner District Map: http://www.leg state.or.us/house/speaker/hd57.jpg

HD 58 Rep Bob Jenson (R), re-elected 100% (ran unopposed)
Pendleton District Map: http://www.leg.state.or.us/jenson/hd58.ipg

HD 59 John Mabrey (R), elected 51% - 49% - First term — current County Judge
The Dalles  District Map: http://www .leg.state.or.us/smithg/hd59.jpg

HD 60 Rep Tom Butler (R), re-elected 72% - 28%
Ontario District Map: http://www.leg.state.or.us/butler/hd60.ipg
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Approved
Approved with Corrections

Minutes are not final until approved by the Commission.

Environmental Quality Commission
Minutes of the Three Hundredth and Sixth Meeting

October 3-4, 2002
Regular Meeting'

The following Environmental Quality Commission (EQC) members were present for the regular meeting,
held at the Columbia County Fair Grounds, in the 4-H Building, in Columbia County, Oregon.

Melinda Eden, Chair
Mark Reeve, Member
Harvey Bennett, Member
Deirdre Malarkey, Member

Also present were Stephanie Hallock, Director of the Oregon Department of Environmental Quality
(DEQ), Larry Knudsen, Oregon Department of Justice, members of DEQ's Executive Management Team,
and other DEQ staff.

Thursday, October 3, 2002

Chair Eden called the regular meeting to order at 11:00 a.m. Agenda items were taken in the following
order.

A. Long Term Planning Session: Update on Strategic Directions and Future Goals

Director Hallock began the session with an update on DEQ’s budget, the impacts of recent special
legislative sessions, and the progress of DEQ's four Strategic Directions: (1) delivering excellence in
performance and product, (2) protecting Oregon’s water, (3) protecting human health and the
environment from toxics, and (4) involving Oregonians in solving environmental problems. Holly
Schroeder, Acting Management Services Division Administrator, briefed Commissioners on how DEQ is
measuring agency performance and tracking progress on the Strategic Directions. Commissioners
discussed the development of long term targets for some of the Strategic Directions with members of
DEQ’s Executive Management Team, and gave guidance for future goals. Director Hallock thanked
Commissioners for their continuing interest and involvement in DEQ's strategic planning, and committed
to keep the Commission informed of progress over time.

B. Rule Adoption: Revision of Fees and Requirements for Wastewater System Operator
Certification
Mike Llewelyn, DEQ Water Quality Division Administrator, proposed rules to raise fees for DEQ's
wastewater certification program, as directed by the 2001 Legislature, to address a program budget
shortfall this biennium. Mr. Llewelyn explained that state law requires DEQ to certify operators of
domestic wastewater systems, such as treatment plants and collection sewers, and to charge fees to
recover certification costs. Ed Woods, Water Quality program manager, presented rule amendments to
raise fees for various small businesses, individual operators, and public and private wastewater system
owners. Mr. Woods explained that the changes would also clarify requirements for operator qualification
and examination, DEQ program administration, and compliance and enforcement with the regulations.

! Staif reports and written material submitted at the meeting are made part of the record and available
from DEQ, Office of the Director, 811 SW Sixth Avenue, Portland, Oregon 97204; phone: (503) 229-5990.



The Commission discussed the proposed rules with Mr. Llewelyn and Mr. Woods. Commissioner Bennett
proposed changing the definition of “Post High School Education” in OAR 340-049-0010(15) to specify
“‘community colleges” as an example of the type of program from which post high school education is
acquired. In addition, Commissioner Bennett asked the Department to review and make necessary
adjustments to OAR 340-049-0030(4), relating to the basis for experience credit, to ensure subsections
(a) and (b) were not in conflict with each other. Commissioner Bennett moved that the Commission adopt
the proposed rules as amended. Commissioner Reeve seconded the motion and it passed with four “yes”
votes.

C. Rule Adoption: Renewal of Water Quality General Permits for Fish Hatcheries (NPDES 300-
J) and Log Pond Operations (NPDES 400-J)
Mike Llewelyn, DEQ Water Quality Division Administrator, recommended that the Commission renew two
water guality general permits in rule to control the quality of water discharged from fish hatcheries and
from log ponds: NPDES 300-J and NPDES 400-J, respectively. Mr. Llewelyn explained the Department’s
public process to revise the proposed permits, and introduced James Cowan, Water Quality policy staff,
to present new requirements of the permits. Mr. Cowan explained that under the proposed permits, fish
hatcheries would be required to monitor water temperature and nutrient levels, and submit temperature
management plans, pollution prevention plans and records of chemical usage. Log pond operations,
managed by saw mills and pulp mills, would be subject to new temperature monitoring requirements.

The Commission discussed the function of these permits and associated monitoring requirements with
Mr. Llewelyn and Mr. Cowan. Commissioner Reeve moved that the Commission renew the two permits in
rule as proposed. Commissioner Malarkey seconded the motion and it passed with four “yes” votes.

D. Action [tem: Revision of MOU between the Commission and Oregon Department of
Agriculture for the Confined Animal Feeding Operations Permit Program
Mike Llewelyn, DEQ Water Quality Division Administrator, and Deborah Gorham, of the Oregon
Department of Agriculture (ODA), presented a revised Memorandum of Understanding (MOU) between
the Commission and ODA for the Confined Animal Feeding Operation (CAFQO) permit program. In 1993,
the Oregon Legislature directed the Commission to enter into the MOU to transition the CAFO permit
program from DEQ to ODA. The resulting 1995 MOU transferred the state Water Pollution Control
Facilities permit program for CAFOs from DEQ to ODA. In 2001, the Legislature directed DEQ to transfer
the National Pollutant Discharge Elimination System permit program for CAFOs to ODA as well, upon
approval from the Environmental Protection Agency. Mr. Llewelyn and Ms. Gorham explained that the
revised MOU defined the roles of each agency during transfer of the NPDES permit program.
Commissioners discussed the working relationship between DEQ and ODA and the progress made in
coordinating CAFO management. Commissioner Malarkey moved that the Commission approve the
revised MOU, including additional minor changes contained in a September 30, 2002, addendum to the
September 10, 2002, staff report. Commissioner Bennett seconded the motion and it passed with four
“yes” votes.

E. Informational Item: Status of Port Westward Energy Facilities Project

Neil Mullane, DEQ Northwest Region Administrator, and Bob Baumgartner, Northwest Region Water Quality
Manager, updated the Commission on a proposed wastewater discharge permit for the Port Westward
Energy Facilities Project. Mr. Baumgartner described the project, which involves construction of two natural
gas fired power plants and one ethanol production plant on land owned by the Port of St. Helens (Port)
adjacent to the Columbia River near Clatskanie. The Port applied to DEQ for a wastewater permit for the
collection and discharge of treated wastewater to the Columbia River from the new facilities. Mr.
Baumgartner stated that at a future meeting, DEQ would ask the Commission to make a determination
about the impact of this project on Columbia River water quality. The Commission discussed the method for
evaluating the proposed discharge to ensure water quality standards would not be compromised, beneficial
uses of the river would not be impaired, and socioeconomic benefits of the project would be taken into
account.

After Mr. Baumgartner's presentation, a panel of speakers presented the Commission with more information
on the proposed project, including expected benefits and potential environmental issues. The panel included:



Tony Hyde, Columbia County Commissioner; Peter Williamson, Executive Director of the Port of St. Helens;
Dana Siegfried, consultant with David Evans and Associates working with the Port of St. Helens; and Mark
Riskedahl, Executive Director of the Northwest Environmental Defense Center. The Commission thanked
panelists for their comments.

F. Discussion ltem: Potential Benefits and Issues associated with the Port Westward Project,
including an Opportunity for Public Comment
Chair Eden invited members of the audience to testify to the Commission on the Port Westward Energy
Facilities Project and the proposed wastewater discharge permit. State Representative Betsy Johnson,
representing Oregon House District 41, testified in favor of the permit and explained how the project
would benefit transportation and local economic growth. Diane Pohl, a Clatskanie citizen and employee of
the Clatskanie Chamber of Commerce, testified in favor of the permit and described needs of the local
community for new job opportunities. Eric Gjelde, with Summit Power N.W., testified in favor of the permit,
complimented DEQ staff work, and encouraged the Commission to make a decision over the next few
months. Rita Bernhard, Columbia County Commissioner, testified in favor of the permit and described
local economic benefits expected as a result of the project. Joe Corsiglia, Columbia County
Commissioner, testified in favor of the permit and restated the expected socioeconomic benefits of the
proposed energy facilities. Chair Eden thanked speakers for their comments.

At approximately 4:45 p.m., Chair Eden adjourned the regular meeting for the day.

At 6:00 p.m., the Commission held a reception with local officials at the Best Western Oak Meadows Inn,
Willamette Room, located at 585 S. Columbia Highway in St. Helens, Oregon. Chair Eden, Commissioner
Malarkey and Commissioner Bennett attended the reception, as did Director Hallock and DEQ staff.

Friday, October 4, 2002

The Commission held an executive session at 8:00 a.m., to consult with counsel concerning legal rights
and duties with regard to current and potential litigation involving the Department. Executive session was
held pursuant to ORS 192.660(1)(h).

At approximately 8:30 a.m., Chair Eden called the regular EQC meeting to order and agenda items were
taken in the following order.

G. Approval of Minutes

After reviewing draft minutes of the July 25-26, 2002, meeting, Commissioner Reeve changed the word
“compliment” to “complement” in ltem |., and the word “permit” to “petition” in the second paragraph of
Item J. Commissioner Reeve also changed the title of Item J., to be “Consideration of Oregon
Environmental Council Petition for Air Quality Rulemaking.” Commissioner Malarkey moved that the
Commission approve minutes of the July 25-26, 2002, meeting as corrected. Commissioner Reeve
seconded the motion and it passed with four “yes” votes. Commissioner Malarkey moved that the
Commission approve draft minutes of the September 6, 2002, meeting. Commissioner Bennett seconded
the motion and it passed with four “yes” votes.

H. Action Item: Consideration of Pollution Control Facility Tax Credit Requests

Holly Schroeder, Acting DEQ Management Services Division Administrator, gave an overview of Pollution
Control Facility Tax Credit requests, and introduced Maggie Vandehey, DEQ Tax Credit coordinator, to
present applications to the Commission. Ms. Vandehey recommended the Commission approve, deny
and transfer a number of tax credit requests for technology and process investments that reduce
environmental pollution. The Commission discussed the applications with Ms. Schroeder and Ms.
Vandehey.

Commissioner Reeve moved that the Commission approve 34 Pollution Control Facility Tax Credit
applications as recommended in the Department’s staff report. Commissioner Malarkey seconded the
motion and it passed with four “yes” votes. Commissioner Bennett moved that the Commission deny one
Pollution Control Facility Tax Credit application as recommended in the Department’s staff report.



Commissioner Reeve seconded the motion and it passed with four “yes” votes. Commissioner Reeve
moved that the Commission transfer 18 Pollution Control Facility Tax Credit applications as
recommended in the Department’s staff report. Commissioner Malarkey seconded the motion and it
passed with four “yes” votes.

L Rule Adoption: Revised Pollution Control Facility Tax Credit Rules

In September 2001, the EQC adopted temporary rules to clarify the Pollution Control Facility Tax Credit
program, based on changes made by the 2001 Legislature. Holly Schroeder, Acting DEQ Management
Services Division Administrator, proposed permanent rules to clarify the program and to authorize DEQ to
certify wood chipper tax credit applications on behalf of the Commission. Ms. Schroeder explained that
delegating approval of wood chipper applications to the Department would allow DEQ to process those
tax credit requests more efficiently. Commissioners discussed the rule with Ms. Schroeder and Maggie
Vandehey, DEQ Tax Credit coordinator. Commissioner Reeve moved that the Commission adopt the
proposed rule. Commissioner Bennett seconded the motion and it passed with four “yes” votes.

J. Director’s Dialogue

Commissioners discussed current events and issues involving the Department and State with Stephanie
Hallock, DEQ Director. In addition, Director Hallock asked Holly Schroeder, Acting DEQ Management
Services Division Administrator, to report on results of the October 3, 2002, Legislative Emergency Board
meeting. Director Hallock also discussed potential locations for Commission meetings in 2003 and priority
joint meetings with other Oregon Boards and Commissions.

K. Informational ltem: Update on Status of Umatilla Chemical Agent Disposal Facility
Wayne Thomas, DEQ Administrator of the Chemical Demilitarization Program, gave Commissioners an
update on recent events at the Umatilla Chemical Agent Disposal Facility, including the progress of trial
burns and the status of future plans.

L. Rule Adoption: Dry Cleaning Facilities and Dry Stores

Dick Pedersen, DEQ Land Quality Division Administrator, introduced rules that describe DEQ’s existing
dry cleaner program, which was previously described only in guidance and statute. Al Kiphut, DEQ
Environmental Cleanup Manager, explained that the program was established in 1995 to provide dry
cleaners some protection from clean-up liability in exchange for meeting more stringent environmental
standards than other waste generators. Mr. Kiphut presented program rules that include requirements for
dry cleaners to minimize waste and manage hazardous waste, and that make funds from DEQ's Dry Cleaner
Environmental Response Account available for cleaning up contaminated sites. The Commission discussed
the rules with Mr. Pedersen and Mr. Kiphut.

Commissioner Reeve amended the rule for Remedial Actions Prior to Funding from Account, OAR 340-124-
0070(2), by adding “pursuant to” to the phrase “If a claimant undertakes actions that are preapproved and
reimbursable ‘pursuant to’ a DEQ order...." Commissioner Malarkey amended the rule for Special
Requirements for Hazardous Waste Generated by Conditionally Exempt Small Quantity Generators, OAR
340-101-0007(2), by adding “40” to “In addition to the requirements of ‘40’ CFR 261.5(f)(2) and...."
Commissioner Reeve moved that the Commission adopt the proposed rules as amended, including
additional, minor changes contained in a September 30, 2002, addendum to the September 10, 2002,
staff report. Commissioner Malarkey seconded the motion and it passed with four “yes” votes.

M. Rule Adoption: Hazardous Materials Emergency Response Rules

Dick Pedersen, DEQ Land Quality Division Administrator, introduced rules for DEQ's Emergency
Response program which coordinates with industries, other agencies and individuals to prevent spills of
hazardous materials and to respond to spills when they happen. Mr. Pedersen explained that rules apply
to oil shipments along the Columbia River and Oregon coast, to hazardous materials transported on
highways and by rail, and to various other material spills. Michael Zollitsch, DEQ Emergency Response
Program staff, presented the rules, which clarify the roles of DEQ, spill responders and responsible
parties during emergencies involving oil and hazardous material spills. Mr. Zollistch explained that the
proposed changes were designed to improve Oregon’s overall spill response process and to clarify



procedures for the matitime industry and other material handlers. Commissioners discussed the rules with
Mr. Pedersen and Mr. Zollistch.

Commissioner Malarkey amended the rule for the definition of “Initial assessment,” OAR 340-142-
0005(12), by ending subsections (a) through (h) with semicolons instead of periods, with the word “and”
added to the end of subsection (g). Commissioner Malarkey amended the rule for Reportable Quantities,
OAR 340-142-0050(2), by adding “(MSDS)" to the phrase “information such as material safety data
sheets (MSDS)’, shipping papers...." Commissioner Bennett moved that the Commission adopt the
proposed rules as amended, and repeal OAR 340-108, which is no longer needed. Commissioner
Malarkey seconded the motion and it passed with four “yes” votes.

N. Rule Adoption: Ballast Water Management Rules

Dick Pedersen, DEQ Land Quality Division Administrator, described a new law passed by the 2001
Legislature requiring ships to exchange ballast water in the open ocean prior to discharging any ballast
water near the Oregon coast, in recognition of the international nature of invasive marine species
problems. Mr. Pedersen explained that prior to this law, ballast water exchange was optional under U.S.
Coast Guard rules. Jack Wylie, DEQ Emergency Response Program staff, presented rules to implement
the law that gives DEQ outreach, monitoring and enforcement roles in ballast water management, and
that requires vessels to report their ballast water management plans and activities to DEQ.
Commissioners discussed the limited availability of Department resources to implement the rules on an
ongoing basis, but recognized the need to give guidance to vessel operators for meeting the new
statutory requirements. Commissioner Malarkey moved that the Commission adopt the proposed rules for
ballast water management. Commissioner Reeve seconded the motion and it passed with four “yes”
votes.

0. Action Item: Authorize Oregon Pollution Control Bonds for DEQ Clean-up Program

Dick Pedersen, DEQ Land Quality Division Administrator, asked the Commission to authorize DEQ and
the State Treasurer to issue and sell up to $4 million.in state bonds to fund the DEQ’s Orphan Site
Program as approved by the 2001 Legislature. He explained that the Orphan Site Program uses funds to
clean up areas that pose a threat to the environment or to public health when no other party takes
responsibility to conduct the work. Mr. Pedersen stated that the program relies on Pollution Control Bonds
to fund high priority cleanups and that DEQ was working on 40 active orphan cleanup projects with 15
new sites in need of funding. Commissioners discussed issuance of the bonds and funding of the
program with Mr. Pedersen and Director Hallock. Commissioner Malarkey moved that the Commission
adopt a resolution authorizing issuance of the bonds to fund the program. Commissioner Reeve
seconded the motion and it passed with four “yes” votes.

P. Rule Adoption: Grants Pass and Klamath Falls PM,, Maintenance Plans and associated
industrial rule revisions
Andy Ginsburg, DEQ Air Quality Division Administrator, introduced rules to change the air quality
designations for the Grants Pass and Klamath Falls areas from “nonattainment” to “maintenance” for
particulate matter ten microns and smaller (PMyg), and to adopt local 10-year plans designed to ensure
that those areas meet federal standards. Mr. Ginsburg explained that prior to 1988 and 1992,
respectively, the Grants Pass and Klamath Falls areas violated the federal clean air standard for PMy,.
When inhaled, PM,, particles accumulate and aggravate respiratory conditions, particularly asthma. Both
Grants Pass and Klamath Falls now have a 10-year history of meeting the standard. Larry Calkins, DEQ
Air Quality staff in the Bend office, presented the new rules and local plans, which recognize the progress
made by these communities and allow more flexibility for transportation projects and growth. Additionally,
Mr. Ginsburg proposed temporary rules to delay the extension of a distance requirement for ozone
impacts to sensitive areas, in order to provide more time for data collection and scientific evaluation.

Commissioners discussed the rules with Mr. Ginsburg, Mr. Calkins, and Annette Liebe, DEQ Air Quality
Planning Manager. Commissioner Reeve moved that the Commission adopt the proposed rules for air
quality maintenance in Grants Pass and Klamath Falls and associated local 10-year maintenance plans
as revisions to the State Implementation Plan under the Clean Air Act. Commissioner Malarkey seconded
the motion and it passed with four “yes” votes. Commissioner Reeve moved that the Commission adopt



the proposed temporary rule and associated statement of need and justification. Commissioner Bennett
seconded the motion and it passed with four “yes” votes.

Public Forum

At approximately 11:30 a.m., the Commission invited comments from members of the audience on
environmental issues not part of the regular meeting agenda. Sabrina Moore, St. Helens resident, read a
letter on behalf of Melvin Moore expressing concerns and dissatisfaction with DEQ's on-site septic system
program in its Northwest Region. Mr. Melvin Moore, then spoke personally to the Commission about his
experience. The Commission thanked Ms. Moore and Mr. Moore for their testimony, affirmed DEQ's
priority on delivering high quality customer service, and directed the Department to respond to Mr. Moore
and the Commission on the situation.

Q. Rule Adoption: Rule Revisions Regarding Rulemaking and Contested Case Hearings

Anne Price, DEQ Administrator of the Office of Compliance and Enforcement, presented procedural rules
related to agency rulemaking and the process for contested case hearings. Ms. Price explained that the
rules were needed to update DEQ's reference to the Attorney General's “model rules” for rulemaking, and
to make permanent a temporary rule that allowed certain entities appearing before the Department in a
contested case hearing to be represented by a person other than an attorney.

Commissioner Reeve amended the rule for the definition of Model Rules or Uniform Rules, OAR 340-011-
0005(6), to be “Model Rules’ or ‘Uniform Rules’ means the October 21, 2001, version of the Attorney
General’s Uniform and Model Rules of Procedure, OAR 137-001-0005 through 137-003-0500, excluding
OAR 137-001-0008 through 137-001-0009.” Commissioner Bennett moved that the Commission adopt
the proposed rules as amended. Commissioner Malarkey seconded the motion and it passed with four
“yes"” votes.

R. Action ltem: Request from U.S. Army Corps of Engineers for a Waiver to the Total
Dissolved Gas Water Quality Standard on the Columbia River
Mike Llewelyn, DEQ Water Quality Division Administrator, introduced a request from the U.S. Army Corps
of Engineers (Corps) for a variance to Oregon’s total dissolved gas water quality standard to conduct a
spill test at The Dalles Dam in mid-October 2002. Russell Harding, DEQ Columbia River Water Quality
Coordinator, described a proposed order and findings the Commission must make to grant the request.
Mike Langeslay, Corps Fish Biologist, explained that the test was needed to collect information on ways
to improve survival of salmon during downstream passage around dams. Commissioners discussed the
request with Mr. Harding and Mr. Langeslay. Commissioner Reeve moved that the Commission grant the
request by adopting the proposed order and making the findings required to approve the variance.
Commissioner Malarkey seconded the motion and it passed with four “yes” votes. The Commission asked
Director Hallock to sign the order on the Commission'’s behalf.

S. Commissioners’ Reports

Commissioner Bennett shared his observations of the recent Southern Oregon wild fires and local
community response to the fires. He reported that over 5,000 people worked in fire crews from as far
away as New Zealand to help fight the fires this summer.

Chair Eden reported her attendance at a recent DEQ Water Quality Temperature Standard meeting in
Monument, Oregon. Chair Eden commended Don Butcher, DEQ Water Quality staff in the Pendleton
office, for an excellent job answering questions and explaining issues to those who attended the meeting.

Chair Eden adjourned the meeting at approximately 12:50 p.m.
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Subject: Information Package—Proposed Modification to the UMCDF Hazardous Waste
Permit, UMCDF-02-039-BRA(EQC) “Required Operation of the Brine Reduction
Area” '

Please find attached a copy of the information package developed by the Department for
distribution to interested individuals responding to the Public Notice (included as Attachment A
of the information package) that was mailed out on November 1, 2002.

The Department is proposing this modification to the Umatilla Chemical Agent Disposal Facility
(UMCDF) Hazardous Waste Treatment and Storage Permit (HW Permit) [ID No. ORQ 000 009
431] in response to the information on the operation of the UMCDF Brine Reduction Area that
was provided to the Commission at their July 26, 2002 meeting in Portland, Oregon.

The Department will provide a brief update on the status of this effort during the regularly
scheduled Umatilla Project status update at the Commission’s December 13, 2002 meeting in
Portland, Oregon.

If you have any questions concerning this matter, please contact me at (541) 567-8297, x. 21, or
Tom Beam of my staff at (541) 567-8297, x. 30.

Enclosure:  Fact Sheet—Proposed Modification of the UMCDF HW Permit “Required
Operation of the Brine Reduction Area” [Modification No. UMCDF-02-039-
BRA(EQC)] [DEQ Item No. 02-1844 (92.95)]

B Ann Mayes, DEQ Hermiston (w/o enclosure)



R FACT SHEET

Proposed Modification of the
’ Hazardous Waste Storage and Treatment Permit

for the
m Umatilla Chemical Agent Disposal Facility
' (Permit No. ORQ 000 009 431)

State of Oregon

it Permit Modification No. UMCDF-02-039-BRA(EQC)
Quelity “Required Operation of the Brine Reduction Area”
Introduction

In February 1997, the Environmental Quality Commission (“Commission” or EQC) and the Department
of Environmental Quality (“Department” or DEQ) issued a Hazardous Waste Storage and Treatment
Permit (HW Permit) to the United States Army’ to build and operate the Umatilla Chemical Agent
Disposal Facility (UMCDF). Construction of UMCDF started in June 1997 and is now essentially
complete. A systemization” and surrogate “shakedown™ (i.e. testing) phase is now underway to ensure
that all UMCDF systems (e.g. incinerators and their associated pollution abatement systems) are working
properly prior to the start of actual chemical agent destruction operations.

‘When the UMCDF HW Permit was issued in February 1997, the Commission and Department believed
that all brines generated by each incinerator pollution abatement system (PAS) (during both surrogate
testing and chemical agent destruction operations) would be treated in the Brine Reduction Area (BRA).
The BRA was permitted as a miscellaneous treatment unit in the HW Permit for just such a reason. The
existing UMCDF HW Permit does not explicitly require all PAS brines be treated in the Brine Reduction
Area. '

. The proposed modification will add a HW Permit Condition requiring the UMCDF Permittees to utilize
the Brine Reduction Area for treatment of all brines generated by the incinerator pollution abatement
systems during chemical agent destruction operations. The DEQ is also proposing the addition of a HW
Permit Condition requiring the UMCDF BRA be fully tested and operational prior to the start of chemical
agent destruction operations. This Fact Sheet describes the proposed modification and provides
background information concerning the basis for the proposed modification.

Attachment A is a copy of the public notice that was mailed to interested parties and contains detailed
information concerning information repositories and public hearings related to the proposed modification.
Attachment B contains copies of several letters documenting recent developments with respect to the
strategy for managing the PAS brines in the Brine Reduction Area. Attachment C is a list of Permit
Modification Requests that have previously been submitted by the UMCDF Permittees related to the
design and operations of the BRA.

! There are three “Permittees” named on the UMCDF HW Permit. The U.S. Army Umatilla Chemical Depot and
the U.S. Army Project Manager for Chemical Stockpile Disposal (PMCSD) are named as Owner and Operator of
UMCDE. Washington Demilitarization Company (the Army’s construction and operations contractor) is named as a
co-operator of UMCDF.

* Systemization is a pre-operational testing phase that involves testing components, instruments, and associated
equipment using non-hazardous materials and waste feeds (such as simulated munitions filled with ethylene glycol
to test conveyors, controls, and feed mechanisms).

* Hazardous waste regulations allow a facility to operate with permitted waste feeds for up to 720 hours (equivalent
to 30 days at 24 hours/day operation) prior to conducting actual “trial burn” tests. This period is known as a
“shakedown” period. Because of the extreme toxicity of chemical warfare agents, UMCDF is required to first test
the incineration systems with surrogate waste feeds (chemicals not as toxic as the chemical warfare agents, but more
difficult to burn) prior to beginning shakedown operations with actual chemical warfare agents.
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Location and Purpose of UMCDF

The UMCDF is located in northeastern Oregon at the Umatilla Chemical Depot, about seven miles west
of Hermiston, Oregon (about 175 miles east of Portland, Oregon). The address is 78072 Ordnance Road,
Hermiston, OR 97838-9544. The UMCDF is a hazardous waste treatment facility that will use four
incinerators to destroy a stockpile of chemical warfare agents that has been stored at the Umatilla
Chemical Depot (UMCD) since 1962.

The chemical agents stored at UMCD include nerve agents and blister (“mustard™) agents in liquid form.
Nerve agents (“GB” and “VX”) are contained in munitions, such as rockets, projectiles, and land mines,
and in large containers, such as spray tanks, bombs, and “ton containers.” Mustard agent is stored only in
ton containers.

Description of the UMCDF

UMCDF includes two liquid injection incinerators to destroy liquid nerve and blister agents. In addition
to the liquid incinerators there are two other high temperature furnaces that will be used for thermal
treatment of metal parts (“Metal Parts Furnace”) and destruction of explosives and propellants
(“Deactivation Furnace System™). All container handling, munitions disassembly, and incinerator loading
will be conducted within an enclosed building. Emissions from the building and the incinerators will be
directed through pollution control systems before being released to the atmosphere. Computer controls
will shut down waste feed to the incinerators if proper operating conditions are not maintained or if
chemical agent is detected in the exhaust from any of the four incinerators. Liquid brines that are
generated by the incinerator pollution abatement systems as they cool and clean the exhaust gases are
pumped to a separate treatment facility (“Brine Reduction Area”) located nearby, where all the liquid is
evaporated off, leaving behind only a salt residue for off-site disposal.

Proposed Modification to the UMCDEF HW Permit

Because the UMCDF HW Permit is considered an operating document, modifications are expected to
oceur over the duration of the project. For example, modifications are required if there are alterations to
the originally permitted facility, if new information becomes available to the Permittees or to the
Department, or if there are new regulations that apply to the facility. There have already been over 160
modifications made to the HW Permit at the request of the Permittees.

The proposed modification will add two new conditions to the UMCDF HW Permit. The new Permit
Conditions will require the UMCDF Permittees to treat all incinerator PAS brines generated during
chemical agent destruction operations in the Brine Reduction Area, and require the BRA be fully tested
and operational prior to the start of chemical agent shakedown operations for the first UMCDF furnace to
feed chemical agent.

The Department proposes to add one Permit Condition to Module IT (“General Facility Conditions™) of
the HW Permit in a section titled “Receipt of Offsite Waste and Shipment of Onsite Waste” (Condition
II.B.). The Department proposes to revise Condition IL.B. by adding Permit Condition I1.B.4. as indicated
by the underlined text below:

II.B. RECEIPT OF OFFSITE WASTE AND SHIPMENT OF ONSITE WASTE

II.LB.1. The Permittee is not authorized to accept and therefore shall not receive
hazardous waste, chemical agent, or munitions containing chemical agents from
offsite, except from the UMCD.

I.LB.2. Any chemical agent-related material and/or demilitarization waste being
transferred to an off-site RCRA Subtitle C permitted hazardous waste disposal
facility (or RCRA Subtitle C permitted smelting facility in the case of munition
casings) must meet the agent-free criteria as defined in Attachment 2 of the
Permit.
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[I.B.3 The Permittee shall process, in accordance with this Permit, all chemical agents,
and chemical agent-contaminated materials currently stored or otherwise located
at the Umatilla Chemical Depot.

T ——— [1.LB.4. The Permittee shall process all brines generated by each UMCDF pollution
. Proposed Text - abatement system from the treatment of chemical agent, or chemical agent-
‘Addition. => contaminated materials, in the Brine Reduction Area Subpart X miscellaneous

treatment units in accordance with the re