
City of Brookings 

MEETING AGENDA – MODIFIED 

CITY COUNCIL 
Monday, January 28, 2019, 7:00pm 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

The City Council will meet in Executive Session at 6:00 PM, in the City’s Manager’s 
office, under the authority of ORS 192.660(2)(i) “To review and evaluate the 
employment-related performance of the chief executive officer of any public body, a 
public officer, employee or staff member who does not request an open hearing.” 

CITY COUNCIL 
A. Call to Order

B. Pledge of Allegiance

C. Roll Call

D. Announcements

1. Removal of Bryan Tillung from Planning Commission

E. Scheduled Public Appearances
(Informational presentations to Council on non-agenda items – 10 minute limit per person.) 

1. Luke Pyke, Curry Transfer & Recycling

2. Randy Hooper, Border Coast Regional Airport Authority

F. Oral Requests and Communications from the audience
(Public Comments on non-agenda items – 5 minute limit per person.* ) 

G. Consent Calendar
1. Approve Council minutes for January 14, 2019 [Pg. 3]

2. Accept TPAC Committee minutes for November 8, 2019 [Pg. 6]

3. Receive monthly financial report for December 2018 [Pg. 8]

4. Brookings Monarch Festival Event Evaluation [Pg. 14]

5. Coastal Christmas Event Evaluation [Pg. 17]

6. Fund Allocation for Elmo Williams Day [Pg. 20]

H. Staff Reports Public Hearings/Ordinances/Resolutions/Final Orders
1. Award of Contract for the Engineer of Record for the Brookings Airport (KBOK)

[PWDS, Pg. 23]

a. RFQ Submitted by Century West [Pg. 24]

2. Dedication and Vacation of Right of Ways [PWDS, Pg. 57]

a. Dundon Dedication of Right of Way – Exhibit A [Pg. 58]

b. Walker Dedication of Right of Way- Exhibit A [Pg. 60]

c. Walker Vacation of Right of Way – Exhibit A [Pg. 62]

3. Planning Commission’s 2018 Annual Report [PWDS, Pg. 64]
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a. Annual Report [Pg. 65]

4. Direction on planning/zoning changes and formation of Task Force on

Homelessness [Finance and Admin, Pg. 66]

I. Remarks from Mayor and Councilors

J. Adjournment

*Obtain Public Comment Forms and view the agenda and packet information on-line at
www.brookings.or.us, at City Hall and at the local library.  Return completed Public
Comment Forms to the City Recorder before the start of meeting or during regular
business hours.

All public meetings are held in accessible locations.  Auxiliary aids will be provided upon 
request with at least 72 hours advance notification.  Please contact 469-1102 if you 
have any questions regarding this notice. 
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City of Brookings 
CITY COUNCIL MEETING MINUTES 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

Monday, January 14, 2019 

Call to Order 
Mayor Pieper called the meeting to order at 7:00 PM. 

Swearing In of Elected Officials 
Municipal Judge Richard Harper swore in Jake Pieper as Mayor and John McKinney and Ron 
Hedenskog as Councilors. 

Roll Call 
Council present: Mayor Jake Pieper, Councilors Bill Hamilton, Brent Hodges, Ron Hedenskog, 
and John McKinney present; a quorum present.   

Staff present: City Manager Janell Howard, City Attorney Martha Rice, Public Works & 
Development Services Director Tony Baron, Deputy Public Works & Development Services 
Director Jay Trost and Administrative Aide Rita Ritz.  

Media Present: Jane Stebbins of Curry Pilot present 

Others Present: Approximately forty audience members 

Ceremonies 
Election of Council President 

Councilor Hodges appointed to the position of Council President. 

Councilor Hedenskog moved, Councilor Hamilton seconded and Council voted 
unanimously to appoint Councilor Hodges as Council President. 

Brookings Harbor Community Helpers Food Bank Proclamation 

Councilor Hedenskog moved, Councilor Hodges seconded and Council voted 
unanimously to authorize the Mayor to read proclamation for the Brookings Harbor 
Community Helpers Food Bank. 

-Mayor Pieper read the proclamation no one was present to accept.

Scheduled Public Appearances 
Brig Schofield and Nathaniel Barnard Brookings Harbor High School Students 

Mr. Schofield and Mr. Barnard presented the Council with a power point and draft Ordinance 
regarding homelessness in our area.  
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City Attorney agreed with the speakers that the City has not made any Ordinances changes at 
this time but has drafted an enforcement directive with the Police Department to be compliant 
with Martin V Boise. 

Councilor Hedenskog commented that they should attend the Workshop on the January 22, at 
4:00 pm and congratulated them for the work they have done and the knowledge they have 
gained. 

Mayor Pieper commended them for all their work and for coming out as a High School students. 

Oral Requests and Communications from the audience 

- William Farrell of 19366 Carpenterville Rd, addressed Council regarding retired VETS and
helping to house them.

Consent Calendar 
1. Approve  revised Council minutes for November 13, 2018
2. Approve Council minutes for December 10, 2018
3. Accept Planning Commission minutes for November 6, 2018
4. Receive monthly financial report for November 2018

Councilor Hedenskog moved, Councilor Hodges seconded and Council voted 
unanimously to approve the Consent Calendar. 

Staff Reports  
Riparian Protection Overlay Zone Ordinance 

Public Works and Development Services Director Baron presented the staff report with Jacob 
Callister from Lane Council of Governments. 

Councilors Hedenskog challenged the Riparian Ordinance langue and graphics. 

Mayor Pieper asked if the item is time sensitive. Baron assured him that it was not. 

Councilor Hedenskog moved, Councilor Hodges seconded and Council voted 
unanimously to table Ordinance 19-O-776 to address some of the issues discussed 
and to bring it back at a future date.  

The following individual addressed Council in opposition to the measure: 
1. Dan O’Conner 823 Alder Creek, Medford OR 97504

Model Code Revisions for Homeless Resources 

Public Works and Development Services Director Baron presented the staff report. 

Councilors discussed the need for this revision. 

No Council action was needed on the item. 
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Authorize a loan from the Special Public Works Fund with the Oregon Business Development 
Department (OBDD) 

City Manager Janell Howard presented the staff report. 

Councilor Hedenskog moved, Councilor Hamilton seconded and Council voted 
unanimously to adopt resolution 19-R-1151, authorize the Mayor or City Manager to 
sign the financing agreement with OBDD. 

Remarks from Mayor and Councilors 

Councilor Hedenskog remarked that he and City Manager Howard meet with Gold Beach and 
Port Orford City officials and commented on how nice Gold Beach’s pamphlet was on small 
accessory units. 

Councilors welcomed Councilor McKinney. 

Councilor Hamilton commented on a letter to the editor of the paper about hiring Truancy 
Officers in the School District and informed the writer of the letter that the Principal and Vice 
Principal are Truancy Officers. 

Mayor Pieper welcomed Councilor McKinney and is thankful for his niche in law enforcement 
and is looking forward to the bright years the Council has ahead. 

Adjournment 

Councilor Hedenskog moved, Councilor Hodges seconded, and Mayor Pieper adjourned the 
meeting at 9:33 p.m. 

Respectfully submitted: 
ATTESTED: 
this ______ day of _________________ 2018: 

Jake Pieper, Mayor Janell k Howard, Interim City Recorder 
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TOURISM PROMOTION ADVISORY COMMITTEE (TPAC) MINUTES 
Thursday – November 8, 2018 

CALL TO ORDER 
Meeting called to order at 4:01 PM 

1. ROLL CALL

Present:  Committee members Sonya Billington, Barbara Ciaramella, Tim Kennedy, Candice Michel,
Bob Pieper, Dane Tippman and Skip Watwood

Also present:  Staff Committee Liaison Lauri Ziemer

2. APPROVAL OF MINUTES –

Motion made by Candice Michel to approve the minutes of October 11, 2018; motion
seconded by Dane Tippman.  Committee voted and the motion carried unanimously.

3. Public Comment – no one requested to speak to the Committee regarding non-agenda items.

Motion made by Dane Tippman to move Agenda Item 6 – Committee Comments on

Non-Agenda Items to be Agenda Item 4, motion seconded by Sonya Billington.
Committee voted and motion carried unanimously.

4. COMMITTEE COMMENTS ON NON-AGENDA ITEMS
Candice Michel advised that she had been asked by the Mayor to resign from TPAC.  She stated
she did not feel she had engaged in behavior that warranted resignation and had advised the

Mayor she would not resign, indicating the Mayor would take the request to the City Council to
determine.

After a recent Ethics Training course attended by Committee members Tim Kennedy made a
statement that he had a potential conflict of interest on potential TPAC grants because he is a
local motel owner.

Barbara Ciaramella made a statement that she had a potential conflict of interest on potential
advertising as she is associated with the Mile by Mile Guide publication.

Both statements were noted by the committee.

5. ACTION ITEMS
a. Committee Elections – Motion made by Candice Michel to nominate Skip

Watwood as Chair, motion seconded by Dane Tippman.  Committee voted and

the motion carried unanimously.  Motion made by Dane Tippman to nominate
Candice Michel as Vice Chair, motion seconded by Sonya Billington.  Committee
voted and the motion carried with Bob Pieper abstaining.

6. INFORMATIONAL ITEMS

a. Port Fish Cleaning Station Evaluation – Dave Kuehn with Oregon South Coast
Fishermen thanked the committee for funds to install a sign at the Harbor promoting the
Port of Brookings Harbor which many people stand in front of for photos after catching fish.

b. Rick Dancer Media Services – Julie Miller not in attendance to provide any video stats.
Committee tabled item.
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 6 MONTHS ENDING DECEMBER 31, 2018

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/09/2019     08:26AM       PAGE: 1

REVENUE

TAXES 3,104,993.00 84,182.04 2,614,481.66 490,511.34 84.2

LICENSES AND PERMITS 117,000.00 5,964.21 66,934.46 50,065.54 57.2

INTERGOVERNMENTAL 258,000.00 24,782.01 62,300.08 195,699.92 24.2

CHARGES FOR SERVICES 172,000.00 51,658.26 331,914.52 (            159,914.52) 193.0

OTHER REVENUE 223,383.00 37,603.44 143,112.60 80,270.40 64.1

TRANSFERS IN 705,572.00 .00 .00 705,572.00 .0

4,580,948.00 204,189.96 3,218,743.32 1,362,204.68 70.3

EXPENDITURES

JUDICIAL:

PERSONAL SERVICES 27,896.00 1,908.92 13,201.33 14,694.67 47.3

MATERIAL AND  SERVICES 10,850.00 1,020.88 4,388.61 6,461.39 40.5

CAPITAL OUTLAY .00 .00 .00 .00 .0

38,746.00 2,929.80 17,589.94 21,156.06 45.4

LEGISLATIVE/ADMINISTRATION:

PERSONAL SERVICES 253,613.00 9,924.35 122,238.17 131,374.83 48.2

MATERIAL AND  SERVICES 114,500.00 2,433.13 52,137.89 62,362.11 45.5

CAPITAL OUTLAY .00 .00 .00 .00 .0

368,113.00 12,357.48 174,376.06 193,736.94 47.4

POLICE:

PERSONAL SERVICES 2,219,583.00 158,583.54 1,022,739.65 1,196,843.35 46.1

MATERIAL AND  SERVICES 187,800.00 32,233.54 95,353.11 92,446.89 50.8

CAPITAL OUTLAY 240,000.00 .00 .00 240,000.00 .0

DEBT SERVICE 63,807.00 4,452.31 27,677.74 36,129.26 43.4

TRANSFERS OUT .00 .00 .00 .00 .0

2,711,190.00 195,269.39 1,145,770.50 1,565,419.50 42.3

FIRE:

PERSONAL SERVICES 191,291.00 16,114.55 122,515.72 68,775.28 64.1

MATERIAL AND  SERVICES 97,000.00 4,282.24 35,004.99 61,995.01 36.1

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 30,579.00 .00 30,579.01 (                         .01) 100.0

TRANSFERS OUT .00 .00 .00 .00 .0

318,870.00 20,396.79 188,099.72 130,770.28 59.0
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 6 MONTHS ENDING DECEMBER 31, 2018

GENERAL FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/09/2019     08:26AM       PAGE: 2

PLANNING AND BUILDING:

PERSONAL SERVICES 180,315.00 13,333.03 81,768.06 98,546.94 45.4

MATERIAL AND  SERVICES 90,800.00 900.21 13,873.21 76,926.79 15.3

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT .00 .00 .00 .00 .0

271,115.00 14,233.24 95,641.27 175,473.73 35.3

PARKS & RECREATION:

PERSONAL SERVICES 282,199.00 16,336.43 119,261.53 162,937.47 42.3

MATERIAL AND  SERVICES 103,500.00 7,227.77 40,384.95 63,115.05 39.0

CAPITAL OUTLAY .00 .00 117.00 (                   117.00) .0

DEBT SERVICE 48,383.00 4,031.88 24,191.28 24,191.72 50.0

TRANSFERS OUT .00 .00 .00 .00 .0

434,082.00 27,596.08 183,954.76 250,127.24 42.4

FINANCE AND HUMAN RESOURCES:

PERSONAL SERVICES 226,445.00 15,367.90 103,008.69 123,436.31 45.5

MATERIAL AND  SERVICES 33,700.00 531.87 17,633.69 16,066.31 52.3

CAPITAL OUTLAY .00 .00 .00 .00 .0

260,145.00 15,899.77 120,642.38 139,502.62 46.4

SWIMMING POOL:

PERSONAL SERVICES 62,187.00 .00 55,849.18 6,337.82 89.8

MATERIAL AND  SERVICES 39,000.00 308.89 18,051.91 20,948.09 46.3

CAPITAL OUTLAY 2,500.00 .00 .00 2,500.00 .0

103,687.00 308.89 73,901.09 29,785.91 71.3

NON-DEPARTMENTAL:

MATERIAL AND  SERVICES 148,000.00 13,933.74 73,507.81 74,492.19 49.7

CAPITAL OUTLAY .00 .00 .00 .00 .0

TRANSFERS OUT 358,907.00 .00 .00 358,907.00 .0

CONTINGENCIES AND RESERVES 628,093.00 .00 .00 628,093.00 .0

1,135,000.00 13,933.74 73,507.81 1,061,492.19 6.5

5,640,948.00 302,925.18 2,073,483.53 3,567,464.47 36.8

(         1,060,000.00) (              98,735.22) 1,145,259.79 (         2,205,259.79) 108.0
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 6 MONTHS ENDING DECEMBER 31, 2018

STREET FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/09/2019     08:26AM       PAGE: 3

REVENUE

INTERGOVERNMENTAL 520,000.00 45,286.48 286,420.94 233,579.06 55.1

OTHER REVENUE 14,650.00 .00 3,861.50 10,788.50 26.4

TRANSFER IN .00 .00 .00 .00 .0

534,650.00 45,286.48 290,282.44 244,367.56 54.3

EXPENDITURES

EXPENDITURES:

PERSONAL SERVICES 205,076.00 14,158.55 99,010.51 106,065.49 48.3

MATERIAL AND  SERVICES 207,000.00 12,412.57 74,452.71 132,547.29 36.0

CAPITAL OUTLAY 95,000.00 .00 798.43 94,201.57 .8

DEBT SERVICE 22,238.00 1,717.04 10,302.20 11,935.80 46.3

TRANSFERS OUT 46,612.00 .00 .00 46,612.00 .0

CONTINGENCIES AND RESERVES 118,724.00 .00 .00 118,724.00 .0

694,650.00 28,288.16 184,563.85 510,086.15 26.6

694,650.00 28,288.16 184,563.85 510,086.15 26.6

(            160,000.00) 16,998.32 105,718.59 (            265,718.59) 66.1
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 6 MONTHS ENDING DECEMBER 31, 2018

WATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/09/2019     08:26AM       PAGE: 4

REVENUE

SOURCE 03 .00 .00 .00 .00 .0

CHARGES FOR SERVICES 1,661,000.00 121,443.17 983,731.14 677,268.86 59.2

OTHER INCOME 51,000.00 3,950.00 35,248.75 15,751.25 69.1

TRANSFERS IN .00 .00 .00 .00 .0

1,712,000.00 125,393.17 1,018,979.89 693,020.11 59.5

EXPENDITURES

WATER DISTRIBUTION:

PERSONAL SERVICES 400,962.00 27,732.38 195,511.27 205,450.73 48.8

MATERIAL AND  SERVICES 198,400.00 5,070.65 68,634.38 129,765.62 34.6

CAPITAL OUTLAY 50,000.00 282.27 21,425.88 28,574.12 42.9

DEBT SERVICE 8,722.00 398.39 4,774.84 3,947.16 54.7

TRANSFERS OUT 24,000.00 .00 .00 24,000.00 .0

682,084.00 33,483.69 290,346.37 391,737.63 42.6

WATER TREATMENT:

PERSONAL SERVICES 30,424.00 1,336.57 9,341.45 21,082.55 30.7

MATERIAL AND  SERVICES 462,925.00 36,871.51 204,785.29 258,139.71 44.2

CAPITAL OUTLAY 10,000.00 .00 .00 10,000.00 .0

DEBT SERVICE 6,389.00 398.39 4,774.84 1,614.16 74.7

TRANSFERS OUT 687,650.00 .00 .00 687,650.00 .0

CONTINGENCIES AND RESERVES 177,528.00 .00 .00 177,528.00 .0

1,374,916.00 38,606.47 218,901.58 1,156,014.42 15.9

DEPARTMENT 24:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

2,057,000.00 72,090.16 509,247.95 1,547,752.05 24.8

(            345,000.00) 53,303.01 509,731.94 (            854,731.94) 147.8
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 6 MONTHS ENDING DECEMBER 31, 2018

WASTEWATER FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/09/2019     08:26AM       PAGE: 5

REVENUE

SOURCE 03 (                4,500.00) .00 .00 (                4,500.00) .0

CHARGES FOR SERVICES 3,183,300.00 263,074.44 1,605,394.32 1,577,905.68 50.4

OTHER REVENUE 15,000.00 .00 .00 15,000.00 .0

TRANSFER IN .00 .00 .00 .00 .0

3,193,800.00 263,074.44 1,605,394.32 1,588,405.68 50.3

EXPENDITURES

WASTEWATER COLLECTION:

PERSONAL SERVICES 570,336.00 37,414.00 260,838.42 309,497.58 45.7

MATERIAL AND  SERVICES 250,200.00 7,023.14 53,058.83 197,141.17 21.2

CAPITAL OUTLAY 25,000.00 .00 9,100.00 15,900.00 36.4

DEBT SERVICE 8,722.00 398.39 4,774.84 3,947.16 54.7

TRANSFERS OUT 177,359.00 .00 .00 177,359.00 .0

1,031,617.00 44,835.53 327,772.09 703,844.91 31.8

WASTEWATER TREATMENT:

PERSONAL SERVICES 39,878.00 2,005.71 14,001.58 25,876.42 35.1

MATERIAL AND  SERVICES 895,225.00 71,164.80 386,079.46 509,145.54 43.1

CAPITAL OUTLAY .00 .00 .00 .00 .0

DEBT SERVICE 6,389.00 398.39 4,774.84 1,614.16 74.7

TRANSFERS OUT 1,509,923.00 .00 .00 1,509,923.00 .0

CONTINGENCIES AND RESERVES 315,268.00 .00 .00 315,268.00 .0

2,766,683.00 73,568.90 404,855.88 2,361,827.12 14.6

3,798,300.00 118,404.43 732,627.97 3,065,672.03 19.3

(            604,500.00) 144,670.01 872,766.35 (         1,477,266.35) 144.4
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CITY OF BROOKINGS

FUND SUMMARY

FOR THE 6 MONTHS ENDING DECEMBER 31, 2018

URBAN RENEWAL AGENCY FUND

REMAINING

BUDGET PERIOD ACTUAL YTD ACTUAL BUDGET PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/09/2019     08:26AM       PAGE: 6

REVENUE

TAXES 586,211.00 12,278.78 527,679.91 58,531.09 90.0

INTERGOVERNMENTAL .00 .00 .00 .00 .0

OTHER REVENUE 2,000.00 15.00 18.18 1,981.82 .9

TRANSFERS IN 650,000.00 .00 .00 650,000.00 .0

1,238,211.00 12,293.78 527,698.09 710,512.91 42.6

EXPENDITURES

GENERAL:

PERSONAL SERVICES .00 .00 .00 .00 .0

MATERIAL AND  SERVICES 35,000.00 150.00 3,446.02 31,553.98 9.9

CAPITAL OUTLAY 842,472.00 .00 .00 842,472.00 .0

DEBT SERVICE .00 .00 .00 .00 .0

TRANSFERS OUT 450,739.00 .00 .00 450,739.00 .0

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

1,328,211.00 150.00 3,446.02 1,324,764.98 .3

DEPARTMENT 20:

CAPITAL OUTLAY .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 22:

MATERIAL AND  SERVICES .00 .00 .00 .00 .0

DEBT SERVICE .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

DEPARTMENT 24:

CONTINGENCIES AND RESERVES .00 .00 .00 .00 .0

.00 .00 .00 .00 .0

1,328,211.00 150.00 3,446.02 1,324,764.98 .3

(              90,000.00) 12,143.78 524,252.07 (            614,252.07) 582.5
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