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RESOLlJI'ION NO. 243-R 

A ffi<::SOLUTION AMtNDDJG RESOLlJl'ION NO. 250 REGARDING 'l�lE CI'1'Y OF 'IHOUTDAIE 
PERSONHEL SYS'.l'EM. 

BE IT RESOLVED BY 'l'HE COMMJN COUJJCIL OF THE CI'I'Y OF 'l'ROUI'DALE 

Section 1: Section 5.01 of the Personnel Rules is hereby amended 
to read as follows: 

5.01 Appointing Authority: The City Council, l/\<lyor, City 
Administrator, Department Head, or rmnager who:haB 
the authority either by the City Charter, City Ordi­
nance or Delegation of Authority to hire or appoint 
an individual to fill a vacant position with the City, 
to discharge or to lay off an individual from that 
position. 

Section 2: Section 6.0 RESPONSIBILI'I'Y of the Personnel Rules 
is hereby amended to read as follows: 
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6.1 City Council: The City Council shall, from time to 
time, establish and amend Personnel Policy Guidelines 
and Precedures. The City Council shall have the sole 
authority to authorize positions and develop pay and 
classification plans through the budgetary process. 
The City Council shall be the appo1nting authority 
for the City Administrator and shall have exclusive 
authority to establish his compensation. The appoint­
ment, discharge or laying off of any department heads 
shall be subject to the approval of the City Counoil. 
The City Council shall hear all appeals_by enployees 
made from a decision of the Mayor, Unless an employee 
appeals an act or decision of the appointing authority 
the City Council shall be deemed to have given its 
consent thereto. 

6. 2 !Jgyor: Pursuant to the City Charter and City Ordinances,
the Mayor shall exercise his authority as the elected 
Executive Officer in accoroance with these personnel 
policies, rules and procedures. Nothing herein shall be 
deemed to limit the authority of the Mayor to revoke any 
power hereby delegated. In the event the Mayor revokes 
any delegated power he shall, in written form, advise the 
City Cmmcil at its next council meeting. The Mayor 
shall hear all appeals to decisions of the City Admin­
istrator relating to these -rules. The Mayor shall be the 
supervising authority for the City Administrator. 

6.3 City Administrator: Except as otherwise provided herein 
the appointing authority for all Department Heads and 
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other employees of the City is hereby dcleisated to the 
City Administrator. '1l1e City Aclministrator shall be 
the supervising authority for all Department Heads. The 
City Administrator's appointing authority with respect 
to Department Heads shall be subject to the approval of 
the City Council. The City Administrator may diHegate 
the appointing authority to Department Heads if he 
deeim it to be appropriate. The delegation of appoint­
ing authority may be made only in written form. The 
City Administrator shall be responsible for (1) ad­
ministering all the provisions of these Personnel 
Policies and Procedures and for establishing such 
additional personnel rules not specifically reser-
ed to the Mayor or Cit:y Council, as necessary for 
the efficient administration of the City; and (2) 
preparing or causing to be prepared and reconrnending 
to the Mayor and City Council personnel rules, revis­
ions and a:rilendments to such rules as are consistent 
with good personnel management practices. The City 
Administrator shall approve all step increases within 
a position class. The City Administrator shall ap:­
prove all job descri tpions, promotions, demotions, 
paid leave of absence and other personnel acts not 
exclusively reserved to the Mayor or Council. The 
City Administrator shall make recOI'.lllenclations for 
the hiring, discharge or lay off of any Department 
Head to the Mayor and Council. The City Administra­
tor shall hear all appeals of employees. 

6.4 Department Heads: Department Heads shall be responsible 
for the development and the administration of the de­
partment rules and regulations. Department Heads shall 
perfonn reviews for hiring and evaluation of enployee 
perfornance and shall nake reconrnenclations to the City 
Administrator for prora:itions, step increases, denotions, 
paid leave or lay offs and discharge of employees_ The 
Department Heads shall have the authority to exercise 
other disciplinary action, major or minor, not other­
wise reserved to the City Council, Mayor or City Admin­
istrator. The Department Heads shall have the authority 
to establish the tine and place of work consistent with 
the employee job description. The Department Heads may 
authorize unpaid leave of' absence. The Department Heads 
rnay delegate their supervisory or appointing authority 
to other manageirent personnel except as specif'ically 
prohibited by these rules. 

6.5 Errployees: It shall be the duty of each employee to 
clearly understand his job class and assignment, goals, 
both :iJJTnediate and long-range. The employee shall discuss 
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openly during the evaluation review � needs for train­
inc;, cupplies, equipITDnt to provide a productive work 
environment. It shall be the duty of tl1e employee to 
take the initiative l.Jy meeting with his supervisor if he 
disagrees with� review or disciplinary action and to 
f'ollow the grievance procedure ::;et forth herein. The 
employee shall be expected to get themself to and from 
their regular and routine place of work. 

Section 3: Section 7.0 PROCEDURES of the Personnel Rules is 
hereby amended by the addition of the following section: 

7.1.1.7 In the event� allegations are made against an 
employee for conduct which would lead to discipli­
nary action� all evidence, memorandums, allegations 
and other materials relating thereto shall be ex­
punged f'rom the personnel files if, upon hearing, 
the matter is resolved in favor of the employee 
and the employee requests that the materials be 
expunged. All allegations,materials and evidence 
relating to discipl:inary action shall remain confi­
dential and dissemination of such materials shall 
be restricted to those persons directly involved 
in the disciplinary proceeding. 

Section 4: Section 7. 0 PROCEDURES of the Personnel Rules is 
further amended by adding the following section: 

7.6.15.1 Investigations: In the event� allegation is 
made against� enployee which charges that the 
enployee comnitted an act of a criminal nature or 
an act involving moral turpitude or dis�onesty, 
the charges shall be brought to the attention of 
the Mayor prior to the initiation or � investi­
gation. Thereafter, the investigation shall be 
conducted by a conrnittee composed of notless than 
three meni:Jers, one of whom must be a rneni:Jer of the 
City Council. Prior to the initiation of the in­
vestigation, the City Attorney shall be advised. 
'Ihe City Attorney shall act as an advisor to the 
investigating'corrrnittee. The investigating corrm!.t­
tee shall report its f:indings to the employee's :!m-­
irediate supervisor or other person as recorrrnended 
by the City Attorney and said supervisor or person 
shall thereafter proceed in accordance with these 
rules or in accordance with law as appropriate. 
Meni:>ers of the investigating corrrnittee shall be 
selected by the City Council. 
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Adopted �;(ythe ColTIIDn Council of the City of Troutdale this 
of _______ , 19�-

13TH day 

YEAS: 

NAYS: 

Signed by the Mayor this 

R. M.

ATIBST: 
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