
  

 

PLANNING COMMISSION 

Meeting Agenda 

Monday – April 14, 2014 

7:00 PM  
City Council Chambers – 155 NW 2nd Avenue 

 

Commissioner Tyler Smith (Chair) 

Commissioner John Savory (Vice Chair) Commissioner Shawn Hensley  

Commissioner John Serlet  Commissioner Larry Boatright  

Commissioner (Vacant) Commissioner (Vacant) 

 

1. CALL TO ORDER  

 

2. CITIZEN INPUT ON NON-AGENDA ITEMS 

 

3. MINUTES  

 

a. February 10, 2014 Planning Commission Minutes 

b. February 24, 2014 Planning Commission Minutes 

 

4. NEW BUSINESS  

 

5. PUBLIC HEARING – Trend Business/VLMK 

 

a. The applicant is proposing to construct a 34,205 sf speculative lease building and  

          parking lot at the Trend Business Center. (DR 14-01) 

 
6.    FINAL DECISIONS  

 (Note:  These are final, written versions of previous oral decisions.  No public testimony.) 

 

a. Site and Design Review, Trend Business/VLMK (DR 14-01)  

           

7. ITEMS OF INTEREST/REPORT FROM STAFF  

 

a. April 28, 2014 Planning Commission meeting will include: TA 14-01 Code 

Streamlining Industrial Development; PUD 14-01/SUB 14-01 Emerald Green 

Townhomes, and SUB 14-02 Dinsmore Estates. 

 

8. ITEMS OF INTEREST/GUIDANCE FROM PLANNING COMMISSION  

 

9.        ADJOURNMENT   

 
The meeting location is accessible to persons with disabilities.  A request for an interpreter for the hearing impaired or for other accommodations for person 

with disabilities should be made at least 48 hours before the meeting at 503-266-7001. 

 A copy of this agenda can be found on the City’s web page at www.ci.canby.or.us   

City Council and Planning Commission Meetings are broadcast live and can be viewed on OCTS Channel 5.   

For a schedule of the playback times, please call 503-263-6287.  
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PLANNING COMMISSION MINUTES 

February 10, 2014, 7:00 PM  

City Council Chambers – 155 NW 2nd Avenue 

 

 

PRESENT:  Commissioners Tyler Smith (Chair), John Savory, Shawn Hensley, John Serlet  

 

ABSENT: Commissioner John Proctor 

 

STAFF: Bryan Brown, Planning Director, Angie Lehnert, Associate Planner, and Laney Fouse, Planning 

Staff 
 

1. CALL TO ORDER  

 

 Chair Smith called the meeting to order at 7 pm. 

 

2.      NEW BUSINESS  

 

a. Select a Vice Chair 

 

Motion:  Commissioner Hensley nominated Commissioner John Savory as Vice-Chair; 

Commissioner Serlet seconded the nomination. Motion passed 4/0. 

 

b. Provide staff direction for proposed Text Amendment changes to the code for downtown 

landscaping and two-story building requirements. 

 

Mr. Brown gave a brief update on the previous discussions regarding the landscaping and the two-

story building requirements for the downtown core commercial area.  He said the focus had been 

whether or not the code needed to undergo some changes.  The current two-story requirement only 

applied to the C-1 zoned area in the core commercial subarea downtown.  There was discussion 

whether there was a need for the 7.5% requirement for landscaping downtown.  Research had not 

been done on the landscaping yet.  Canby’s downtown was predominately one story, but two stories 

fits in well allowing a higher intensity of use and allowing for greater height was common in 

downtowns.  There was also adequate public parking downtown.  The City Council could not agree 

on a specific direction, but did provide some general statements that the Planning Commission and 

staff could respond to.  They wanted the regulations to reflect what modern zoning theory would 

require for a downtown area in terms of having the right landscaping ratio and whether to require 

two story buildings and if there should be any exceptions to the two story requirements.  

 

Chair Smith thought the Commission should take into account setting up the system so that it was 

enforceable.  The Code needed to be crafted in a way that avoided those situations where 

requirements were not checked.  
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Commissioner Hensley questioned just looking at only these two issues, and thought the 

Commission should do an overall assessment of Chapter 16 because each piece was relative to 

other pieces. 

 

Mr. Brown said it was possible to make suggestions on these two areas without unintended 

consequences. 

  

 Chair Smith suggested the following code changes to be made: 

  

 16.49.070E – considering solar access conditions 

 16.49.080B- reducing the amount of carbon dioxide in the air, 16.49.080C2 exception to the 

7.5% downtown commercial landscaping for zero lot lines, and 16.49.080J – not having a list 

of approved tree species 

 Removing the Sunset Western Garden Book 

 16.49.090E - Keeping lawns weed free 

  

Mr. Brown discussed 16.49.030.  Street trees must be on the required Street Tree List, but the City 

did not regulate trees on private property except if a street tree was planted on a property owner’s 

front yard.  

 

There was further discussion regarding what 16.49.080J and 16.49.030 meant in regard to tree and 

landscaping requirements and what percentage of remodeling or changing of the site required 

review by the new standards. 

 

Chair Smith clarified the solar access meant not blocking out the sun by too many trees and it might 

not need to be deleted.  There was consensus to take it off the review list. 

 

Chair Smith discussed 16.49.080B, promoting urban wildlife habitats and reducing the amount of 

carbon dioxide in the air and 16.49.080C2, zero lot lines. 

 

Commissioner Savory thought they could encourage and incentivize some of these items instead of 

require them.  The language needed to be cleared up so developers and citizens could say with some 

degree of certainty what was required and what was not required.   

 

Mr. Brown said the Code needed to be clear and objective.  They also needed to clarify the two-

story requirement because it could be interpreted differently.   

 

Chair Smith suggested not prohibiting the City Hall or old fashioned library building look, but also 

not allowing those to dominate for landscaping or two stories.   

 

Mr. Brown replied multiple story gave more room for landscaping.  The more they went up, the 

more likely they could do landscaping.  Providing landscaping would make it more expensive to 

develop. 
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There was discussion regarding whether any non-house put in a residential district needed 30% 

landscaping, such as churches.  Mr. Brown did not think it was out of bounds with what other 

communities required.  The question was if the downtown core business district percentage was 

higher than normal, and he thought it was. 

 

Chair Smith discussed 16.49.080J, street tree list.  Commissioner Hensley thought the list needed to 

be more specific. 

 

Chair Smith then discussed 16.49.090E, weed free lawn provision.  Commissioner Savory said to 

get rid of weeds, herbicides were used and there was a danger of those going into the groundwater.   

 

Mr. Brown stated this was for a situation for businesses with really poor landscaping with high 

grass and weeds and allowed enforcement action.  He cautioned the Commission to think of the 

administration and if they had the staff to enforce it and if it was needed community wide. 

 

Chair Smith said the Commission could either direct staff to work on a draft of changes or 

accumulate them for an annual cumulative change or table the topic.  If staff made a draft of 

changes, he suggested reviewing them in a work session before there was a public hearing. 

 

There was discussion regarding a Code Improvement Package for changes to the Code that were 

not controversial.  Those that were controversial would be dealt with separately. 

 

Chair Smith suggested accumulating tentatively approved changes by the Planning Commission 

that would eventually be public noticed.  When it was time for the annual changes, they would 

review the list and then officially public notice them.  Mr. Brown did not think text amendment 

reviews could be brought before the Commission every meeting especially as applications came 

through.  He wanted to be prepared if the Civic building downtown moved forward and if the Code 

needed to be changed regarding two story requirements and landscaping, and wait for the other 

changes until the annual package could be brought back to the Commission. 

 

Chair Smith recommended staff draft changes to the landscaping and that the two story requirement 

be discussed at the next Commission Work Session. 

 

Commissioner Hensley thought the landscaping was the biggest issue.  He did not think 

landscaping needed to be required in downtown as they wanted the buildings out to the sidewalk. 

 

Commissioner Serlet thought there should be some landscaping requirements.  He thought it could 

be conservatively done and easy to maintain as landscaping and greenery would add to community 

livability. 

 

Chair Smith said there was no landscaping in the downtown core now except in the Railroad 

parking lot and Wait Park and the few planter boxes. 

 

Commissioner Hensley said what landscaping there was currently was public, not private. 
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Chair Smith said there should be an ordinance change regarding the two story requirements. 

 

Mr. Brown replied staff could clarify the two story requirement if there was agreement to require 

two stories. 

 

Chair Smith could support either two stories or a landscaping requirement for a one story and an 

exception that if it could be demonstrated that it was a traditional format for that type of business to 

be one story.  He used the example of Parsons because pharmacies were not typically two stories. 

 

Commissioner Savory said Canby Rental was a good example of a business which was not 

conducive to a two story building.  Although he supported two story buildings in the past he would 

like to see some sort of flexibility to have both. 

 

Chair Smith took a straw poll, and three were in favor of a second story requirement with some 

exceptions. 

 

Mr. Brown thought an exception could be if a building’s general appearance was similar to a two 

story as had been proposed for the previous library project.  Another exception could be a certain 

percentage of the second story met the two stories, such as one room upstairs or the same square 

footage as the first floor or 50% of the upper floor. 

 

Commissioner Savory thought there should be some flexibility especially where it did not make 

sense to have a second story. 

 

Commissioner Serlet stated to him a second story was more for residential such as apartments or 

condos as more people were cramming in the same area and the only thing left to do was go up. 

 

Chair Smith asked if a two story requirement created a lot of extra cost for someone, particularly in 

the area of ADA compliance and did it warrant having to pay for the expense of an elevator. 

 

 Commissioner Savory asked what if they eliminated the requirement altogether. 

 

Mr. Brown replied the requirement could be eliminated altogether and still have the potential of a 

unique downtown in that you allow a higher floor count than anywhere else in town but you were 

not mandating that they have a higher floor count.  It’s really the market and the price of land that 

determined whether developers were going to build up or not. 

 

Chair Smith said that was why he didn’t want to have a two-story requirement in order to have 

some flexibility. 

 

Commissioner Savory wanted some time to think about this issue because these were some really 

good points he hadn’t considered previously. 
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Motion:  Commissioner Savory made a motion to table the discussion; Commissioner Hensley 

seconded the motion. Motion passed 4/0. 

 

Chair Smith asked staff to draft some text on the landscape provisions.  If staff had too much on the 

next agenda, it could be pushed to next month. 

 

3. PUBLIC HEARING - None 

 

4. CITIZEN INPUT ON NON-AGENDA ITEMS - None 

 

5. FINAL DECISIONS - None 

 

6. MINUTES  

 

a. Planning Commission Minutes, December 9, 2013  

 

Motion: Commissioner Savory made a motion to approve the December 9, 2013 

minutes as written; Commissioner Hensley seconded the motion. Motion passed 

4/0. 

 

7. ITEMS OF INTEREST/REPORT FROM STAFF  

 

a. Next Planning Commission Meeting, Monday, February 24, 2014 

 

Mr. Brown said the items for the next meeting were the Northwoods Estates Phase 2 

subdivision application and an economic development idea proposal. 

 

8. ITEMS OF INTEREST/GUIDANCE FROM PLANNING COMMISSION  

 

9. ADJOURNMENT   

 

Motion: Commissioner Savory made a motion to adjourn; Commissioner Hensley 

seconded the motion.  Motion passed 4/0. Meeting adjourned at 9:15 pm. 

 

 

Assisted with Preparation of Minutes – Susan Wood 

Planning Commission Packet 4-14-14 Page 6 of 177



 



  

 

MINUTES 

PLANNING COMMISSION 

February 24, 2014 7:00 PM 

City Council Chambers – 155 NW 2nd Avenue 

 

 

 

PRESENT:   Commissioners Tyler Smith, Shawn Hensley, John Savory, and John Serlet 

 

ABSENT:  Commissioner John Proctor 

 

STAFF:   Bryan Brown, Planning Director, Angie Lehnert, Associate Planner, and Laney 

Fouse, Planning Staff 

 

OTHERS:       

 

1. CALL TO ORDER 

 

Commissioner Smith called the meeting to order at 7 pm. 

 

2. CITIZEN INPUT ON NON-AGENDA ITEMS 

 

3. PUBLIC HEARING  

 

a. Approval of a 10.3 acre subdivision for 33 single family home lots. This is the 

second phase of the four phase development of the Northwoods Estates 

subdivision. (SUB 13-01) 

 

Commissioner Smith opened the public hearing and read the public hearing format. 

 

Commissioner Serlet indicated he had no exparte contact and no conflicts. 

Chair Smith, Commissioners Savory and Hensley said they had no conflicts but disclosed 

they had ex parte contact of a February 19, 2014, email from Bob Backstrom and they 

drove by the site on a daily basis and attended church nearby. 

 

Staff Report:  Angie Lehnert, Associate Planner, entered her staff report into the record.  

This was an application for a subdivision located at 9th Avenue between Birch and Grant.  

It was a 10.3 acre site which would be developed into 33 R-1 single family homes.  She 

explained the major issues for the Commission’s consideration.  The traffic study 

evaluated the speed along Birch and found no major issues.  Residents wanted a marked 

and signed crosswalk at Birch and 10th.   The applicant had discussed putting in some 

traffic calming measures in the area in exchange for SDC credits, but that decision 

needed to be deferred to the City Council.  The applicant requested transportation SDC 

credits for the sizing of 10th Avenue to 40 feet instead of the required 36 feet and full 

width improvement by St. Patrick’s Church, however the Planning Commission could not 

waive fees.  Regarding driveways, there was conflict between the Public Works design 

standards and the Code and a Code amendment was needed.  Staff proposed a condition 

for residential driveway widths to specify a minimum of 12 feet, maximum of 24 feet.  

There were comments regarding infill homes in the neighborhood meeting minutes about 
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the homes not being two story but only one story.  She explained how the Code defined 

infill lots in 16.04.255 which had to gently slope up so a two story was not at the setback 

line, but it still could be a two story.  The conditions listed which lots would be defined as 

infill lots and the infill standards would be enforced on those lots.  The Planning 

Commission could consider conditioning those lots to be single story.  There also might 

be some height restrictions required by the CC&Rs.  The Code stated any street lights 

should be fully shielded.  The proposed lights looked like partially shielded lights and 

could be discussed further. 

 

Mr. Brown said there were new lighting requirements, which could be in conflict with 

Canby Utility who was in charge of deciding what types of lights were allowed. 

 

There was discussion regarding the intent of the shielded lights and what was being 

proposed. 

 

Ms. Lehnert stated the Code also required lumen limits not wattage limits for a maximum 

of 2600 lumens for fully shielded and 800 for shielded lighting.  The applicant stated the 

lighting would be 30,000 lumens for the local street lights and on 10th would be 5200 

which exceeded the limits in the Code.  Staff did not propose any lighting conditions.  

Regarding streets and parking, Elm Street adjacent to the park tract was proposed to be 

20 feet wide.  The applicant planned to have no parking along Elm and the Fire 

Department preferred no parking.  There was a no parking condition along the one way 

portions of Elm although it was not required.  The Code said all the local streets were 28 

foot streets and would be restricted to parking on one side, however the TSP stated 

parking could be on both sides.  Staff did not propose a parking restriction on those 

streets.  Parking could be restricted in the future if there was a problem.  Tract B would 

be a City park and dedicated to the City.  Regarding street right of way widths and street 

layout, the TSP designated all the streets in the subdivision as local streets and 10th 

Avenue was a neighborhood collector.  The Commission could require street widths to 

accommodate with the lot sizes.  The proposal was for 4.5 foot sidewalks with a six inch 

curb, although 6 foot sidewalks were required.  The Commission could require the 6 feet. 

The master plan showed planter strips along 12th Avenue, but the applicant proposed not 

putting them in.  She explained the street extensions in the subdivision.  Public Works 

design standards required the cul-de-sac radius to be much larger than what the applicant 

proposed, however the Fire Department approved it with the condition that the houses on 

the end would have sprinkler systems.  No pedestrian ways were proposed.  There was a 

Code provision for lots fronted by a collector and a local street, access should be taken 

off the lower street classification.  It was not currently a condition, but the Commission 

could discuss it.  There was a new street tree ordinance which required plantings along 

10th and the lessor classification streets.  Park staff would have final say on the park 

design.   

 

Ms. Lehnert then reviewed the citizen comments that had been received and questions 

that staff needed more direction on from the Planning Commission. 

 

Applicant:  Curt McLeod, representing Northwood Investment, clarified his firm that 

provided the City engineering services had nothing to do with this application or review 

of this project.  A different engineer had been hired to review it.  Regarding the infill lot 

designation, they agreed to several lots as infill though they did not meet the need for 

infill requirements and many of the lots had been committed to be single story.  He 

requested lots 52 and 54 not be designated as infill.  He said this was the first subdivision 

Planning Commission Packet 4-14-14 Page 8 of 177



to do street lights outside of Canby Utility.  They were proposing to do all LED lights 

that were all classified as fully shielded.  The lumen limits were currently changing 

monthly and the lights they had selected were what Canby Utility recommended.  He 

thought this would meet the requirement of being fully shielded and finding a good 

lighting level that Canby Utility would accept.  Regarding parking, the Fire Department 

preferred no parking along Elm Street.  He was concerned, however, that a few of the lots 

would have no guest parking.  The parks department also requested places to park for 

maintenance.  He proposed having some designated areas along the 20 foot width that 

allowed two or three parking spots in two or three locations or alternatively have eight 

foot parallel parking where it cut into the park.  The plan for the area was done in 2005 

and called out the footage of the cul-de-sac radius and how it would work and they 

planned to equip those homes with fire sprinklers.  He hoped no change would be made 

to the radius because it would have substantial impact on the lot layouts.  The entire first 

phase of this subdivision had 4.5 foot plus six inch curb sidewalks and he hoped they 

could maintain the same for the second phase to match.  That was the sidewalk standard 

in Canby a couple of years ago.  If anyone had a planter strip in front of their house, the 

private property owner was required to maintain it.  He was proposing a planter strip 

along 10th Avenue for a consistent look.  He preferred not to do the stamped concrete for 

the bump outs.  He thought it made sense to have access for lots 70 and 71 off of 

Douglas.  For lots 57 and 67 he requested they not be required to face Elm, but to face 

10th as the other lots.  In this subdivision, there was no HOA and everyone was 

responsible to enforce the CC&Rs.  He was in general agreement with staff’s conditions. 

 

Proponents: 

 

Derek Colby, PO Box 3432, Tualatin, OR 97062, was a realtor and a builder previously.  

Many people wanted to live in Northwoods Estates because of the quality of the 

development.  He would hate to see a requirement for single story homes on the infill lots 

because it would be difficult to meet the required square footage if they didn’t have the 

option for a second story.  There could also be a problem with the infill requirements if 

there was development this year, and there was another economic downturn, it might 

make other lots infill if it was five years before anything else was built.  He also thought 

the sidewalks should be consistent in the subdivision.  If there was parking at the park, 

one or two could be restricted to parks maintenance vehicles and the others used for 

residents. 

 

Councilor Clint Coleman, 221 N. Pine, was Council liaison to the Traffic safety 

Commission.  He thought this was a first class development and appreciated the condition 

where the applicant would negotiate with the City Council for possible Transportation 

SDC credits for installation of traffic calming measures on Birch and Territorial. 

 

Opponents: 

 

Susan Sessions, 646 NW 12th Ave, was concerned about accountability since there was 

no HOA for enforcement of the CC&Rs.  The developers said once they sold the plot, 

they had no control over what the builder did.  She was concerned that the builders would 

not follow what was planned and what the City approved.  Numerous builders would 

come in and with no one watching, the good faith agreements might go by the wayside. 

 

Barbara Carmel, 219 NW Territorial, discussed the traffic impacts of this subdivision.  

She requested traffic counts and speed counts be taken at the intersection of Elm and 
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Territorial.  If that intersection became a safety problem, and before subsequent 

subdivisions were approved, she requested the Planning Commission ask for before and 

after traffic counts and speed management.  There might need to be some mitigation such 

as traffic calming or signals.  She supported HOAs as they gave structure and 

accountability for neighbors after the developers left. 

 

Logan Sessions, 646 NW 12th Ave., liked having a dead end street and wanted to delay 

the development until it was absolutely needed. 

 

Neutral: 

 

Allison Etzel, 400 NW 9th Ave., was concerned the power lines on 10th were not going to 

be underground.   She thought it should be reconsidered as it would detract from the 

aesthetics of the development.  Mr. Brown responded they were main feeders and too 

expensive to place underground.  

 

Rebuttal: 

 

Mr. McLeod stated there was a clause in the CC&Rs that any homeowner could call an 

attorney and the attorney could enforce the CC&Rs and recover the cost of the attorney’s 

fees.  He did not think an HOA would change anything.  The restrictions in the CC&Rs 

were over and above what was required by the City.  They were a legal document that 

bound anyone who lived in the subdivision to those requirements and anyone could 

enforce them.  Regarding traffic and speed on Birch and Territorial, they were proposing 

to do traffic calming improvements for SDC credits.  Three traffic studies had been done 

already and it was concluded that this development did not increase traffic beyond 

acceptable limits. 

 

Commissioner Savory asked if they were willing to do the traffic calming. Mr. McLeod 

said yes, in exchange for SDC credits. 

 

Commissioner Savory asked what would be the most effective form of calming devices.  

 

Mr. McLeod replied bump-outs on 10th and 12th or 10th and 13th.  Emergency services did 

not like the humps and bumps on streets which was the reason for other options. 

 

Chair Smith closed the public hearing at 8:50 pm. 

 

Commissioner Hensley asked if there were any bike paths in the development.  Ms. 

Lehnert said no, they were not required.  There should be a shared one on 10th, but it did 

not require striping. 

 

Commissioner Hensley said if they stifled parking around the park, there would be an 

issue with the lots that did not have guest parking.   

 

Commissioner Savory suggested angled parking near lots 65 and 49. 

 

Mr. Brown said staff was against the idea of using dedicated open space for parking.  It 

was lessening what the public had negotiated to get as a public benefit for private use. 
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Commissioner Serlet thought the maintenance staff parking could be used for residents 

when it was not needed by staff.  Mr. Brown thought that would be a good compromise. 

 

Chair Smith was in favor of having no parking on the one-way street except for a few 

carve outs that could be used for City staff or public parking.  Condition 22 could be 

modified to address the issue.  He questioned whether the Planning Commission had the 

authority to force an HOA on the neighborhood.  He thought lot 52 should not be 

designated infill and 54 be deemed as infill.  The sidewalks also needed to align and be 

consistent block to block.  He had no concern about the sidewalk widths.  Regarding the  

lumen lighting, the discussion had been about residential property not official street 

lighting.  The Fire Department did not have a problem with the cul-de-sac radius, and 

neither did he.  He questioned whether requiring the sprinklers would make a difference 

if the fire trucks were able to get in and out of the street.  

 

Mr. Brown clarified it was the Fire Department that was requiring the sprinkler systems 

because the access wasn’t adequate for normal standards.  They would be opposed to the 

design of the subdivision if the sprinklers were not required. 

 

Chair Smith thought the Commission should allow a flexible direction on lots 57 & 67 to 

be able to face 10th instead of Elm.  Lot 67 would need to be taken out of Condition 75.  

 

Commissioner Hensley suggested striking Condition 22 regarding no parking on Elm.   

 

Chair Smith recommended no parking unless there was a cut out adjacent to the park. 

 

Mr. Brown thought if they allowed parking on one side, the residential side, it met the 

TSP cross section standard, however it did not meet the Fire Department’s requirements. 

 

There was discussion regarding the pros and cons of allowing parking on one side of 

Elm. 

 

Commissioner Hensley thought there should be parking on the residential side that would 

give the parking back to the people who were living there. 

 

Chair Smith suggested Condition 22 be changed to state, “parking was prohibited along 

the park side of the one way street.” 

 

Motion:  Commissioner Hensley moved to approve Sub 13-01 pursuant to conditions 

approved with an amendment to Condition 22 for no parking along the park side of Elm, 

amendment to Condition 75 to take out lot 67, it was the interpretation of the Planning 

commission that the lighting ordinance did not apply to city streets, and to remove lot 52 

from the infill designation; Commissioner Savory seconded the motion.  Motion passed 

4/0.  

 

Staff would prepare findings for the next meeting.  

 

4.      NEW BUSINESS 

 

a. Approval of a one-year extension of the Development Agreement for the 

Northwoods Master Plan 
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Motion:  Commissioner Savory moved to approve the one-year extension of the 

Development Agreement for the Northwoods Master Plan; Commissioner Hensley 

seconded the motion.  Motion passed 4/0. 

 

5. CITIZEN INPUT ON NON-AGENDA ITEMS - None 

 

6. FINAL DECISIONS - None 

 

7. MINUTES - None  

           

8. ITEMS OF INTEREST/REPORT FROM STAFF  

 

a. Next Regularly Scheduled Planning Commission – March 10, 2014 

 

Mr. Brown said a proposed text amendment for expediting development in the 

Industrial Park would be discussed at the March 10 meeting. 

 

b. Need legal counsel on interpretation of two-story requirement  

 

Commissioner Savory wanted to revisit the discussion regarding a second story 

requirement for the downtown area.  He proposed eliminating the requirement. 

 

Chair Smith said to make this change it would have to be noticed and opened for 

public testimony. 

 

Mr. Brown suggested bringing several text amendments back to the Commission at 

the same time in one package. 

 

9. ITEMS OF INTEREST/GUIDANCE FROM PLANNING COMMISSION  

 

10. ADJOURNMENT   

  

Motion:  Commissioner Savory made a motion to adjourn; Commissioner Hensley 

seconded the motion. Motion passed 4/0.  Meeting was adjourned at 9:27 pm. 

 

 

Assisted with Preparation of Minutes – Susan Wood 
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660    
 
 
 
 

SITE AND DESIGN REVIEW STAFF REPORT 
FILE #:  DR 14-01 

Prepared for the April 14, 2014 Planning Commission Meeting 
 
LOCATION: 341 S Sequoia Parkway 
TAXLOT: 31E3401711 (Bordered in map below)  

 
LOT SIZE: A 33,248 sf building and parking lot is proposed on a portion of the 2.44 acre taxlot  
ZONING: M-2 Heavy Industrial/I-O Overlay Zone  
OWNER:  Trend Business Center LLC   
APPLICANT: Jennifer Kimura, VLMK Engineers 
APPLICATION TYPE: Site & Design Review (Type III)  
CITY FILE NUMBER: DR 14-01 
 

I. PROJECT OVERVIEW & EXISTING CONDITIONS 
Statement from the applicant’s narrative:  
 
Overview: 
The applicant is proposing to construct a 33,248 square feet speculative lease building 
on Lot 1 of the Trend Business Center. 
Site Condition: 
This 2.4 acre site is zoned M-2 (Heavy Industrial) and is currently vacant with a small 

City of Canby 
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amount of its area paved for parking from the construction of Building 'D'. The site was also 
rough graded during that construction and is relatively flat. It is located on the south side of 
Sequoia Parkway. 
Vehicle Access: 
Primary vehicle access is from S Sequoia Parkway. Two shared access drives will serve this 
property, one existing and one to be developed and shared with the property to the west. 
Driveways are in excess of 200 feet apart. 
Building Use: 
The facility will be designed to accommodate warehouse or small manufacturing with support 
offices for staff. The building can be demised into three (3) separate tenant spaces or have all 
area occupied by one tenant. 
Construction Materials: 
The proposed Building is to be approx. 28'-0" in height and constructed using concrete 
tilt-up wall construction with a built-up insulated roof over a structural steel frame. The 
floor is to be a concrete slab on grade. Storefront glazing is to be used to take advantage of 
natural light along the buildings north and east sides where possible tenant offices spaces can 
be built. Recessed storefront entrances will be used to provide protection from the weather. 
The building has been designed with several jogs and staggered panels to provide articulation 
and interest. Walls will have reveals cast in them which will run horizontally around the 
building at varying heights. A multi-color paint scheme will finish the walls with painted metal 
copings along their top edges. All rooftop equipment will be screened from the public way. 
Site Utilities: 

• Storm: 
o Runoff from roof areas will be discharged directly to the existing drywell 

system. New drywells will be added as needed. 
o Stormwater will be collected from the asphalt paved parking areas in 

Stormwater Management catchbasins that contain filters to treat stormwater 
runoff. The treated stormwater will then be piped to drywells located below 
the parking areas 

• Sanitary: 
o Sanitary sewer was installed with the construction of Building 'D' and is 

stubbed onto the property in the northeast corner of the site for tie-in by the 
new system. 

• Domestic Water: 
o Domestic water is to be installed from the existing line in S. Sequoia Parkway. 

• Fire Water: 
o Fire water exists in the easement along the easterly boundary line and will be 

tapped at the existing 6" line at the southeast corner of the property for 
connection to the new fire riser to be located at the south end of the building. 

• Lighting: 
o On-site lighting will be provided for security purposes and in compliance with 

design standards. 
• Misc. Utilities: 

o The site will also be served with gas, electric, cable, and phone. 
Public Works: 

• This project will include the completion of sidewalk along Sequoia Parkway from the 
Lots on both the east and west side. No street work is required. 
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II. ATTACHMENTS   
A. Citizen and agency comments 
B. Application form received 2.13.14 
C. Application narrative revised 3.17.14 
D. Design review drawing set G1.0-G7.0 revised 3.17.14 
E. Landscaping Plan L1.0 revised 3.17.14 
F. Floor Plan A1.0 revised 3.17.14 
G. Elevations A2.0 revised 3.17.14 
H. Traffic Impact Study dated January 2008 
I. Other supporting materials submitted with the application   

 
III. MAJOR ISSUES FOR PLANNING COMMISSION CONSIDERATION   

The following is a list of staff interpretations and potential conditions of approval that the 
Planning Commission may want to discuss/comment on and/or use as a basis to apply additional 
conditions of approval:  

A. Concur that the submitted 2008 traffic study meets traffic study requirements. See 
16.08.150 page 4. 

B. Review parking calculations. See 16.10.050 page 5. 
C. Review industrial berth requirements. See 16.10.060(A-B) pages5-6.   
D. Consider additional screening for front loading area if deemed appropriate. See 

16.10.060(C) page 6. 
E. On-site circulation review was not required in the traffic study. See 16.10.070(A)(7) 

page 6.   
F. Determine if wheel stops along walkways and landscaped areas should be required. 

See 16.10.070(A)(8) pages 6-7.   
G. Canby’s Public Works Design Standards and Chapter 16 conflict for maximum 

driveway width requirements; staff determines that the proposed 40’ driveways 
should be allowed. See 16.10.070(B)(9)(a) page 7.   

H. Review proposed bicycle parking condition; see 16.10.100(A) pages 7-8.  
I. Review on-site walkways and determine if satisfactory. See 16.10.070(B)(5) page 7. 

and 16.35.050(H) page 9.   
J. Review staff’s interpretation of the “Transportation and Circulation” portion of the 

16.35.040 I-O design matrix. Review streets, pedestrian way, and required points 
design matrix points; see pages 10-11.   

K. Review staff’s interpretation of the “Tree Retention, Open Space conservation and 
Trail Connections” portion of the 16.35.040 I-O design matrix. Staff determined the 
section is not applicable; see page 11.  

L. Review staff’s interpretation of the “Landscaping” portion of the 16.35.040 I-O design 
matrix. Review outdoor amenity and grass/ground points.  See pages 11-12.   

M. Review staff’s interpretation of the “Building Appearance and Orientation” portion of 
the 16.35.040 I-O design matrix. Review building materials points and determine if 
alternative building materials should be required. See page 12.   

N. Give feedback on what lighting category from Table 16.43.070 should be required. See 
Table 16.43.070 page 13.   

O. Review potential rooftop equipment and determine if screening would be sufficient.  
See 16.49.050 page 14.   

P. Review the 15% site landscaping requirement and calculations. See 16.49.080(C) 
pages 14-15.   
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Q. Review parking lot landscaping calculations. Discuss removal of existing vegetation. 
See 16.49(B-C) and 16.49.120(D) pages 16-17.   

R. Review the 6’ wide planting area requirement. See 16.49.120(C) page 16.   
S. Review the landscape island requirement and proposed parking/islands at the front of 

the site and determine if satisfactory. See 16.49.120(E) page 17.   
 

IV. APPLICABLE CRITERIA & FINDINGS 
Major approval criteria used in evaluating this application are the following Chapters from the 
City of Canby’s Land Development and Planning Ordinance (Zoning Code):     

• Chapter 16.08 General Provisions  
• Chapter 16.10 Off Street Parking & Loading 
• Chapter 16.34 M-2 Heavy Industrial Zone 
• Chapter 16.35 Canby Industrial Overly (I-O) Zone 
• Chapter 16.42 Signs 
• Chapter 16.43 Outdoor Lighting Standards  
• Chapter 16.46 Access Limitations on Project Density  
• Chapter 16.49 Site & Design Review 
• Chapter 16.89 Application & Review Procedures  
• Chapter 16.120 Parks, Open Space, & Recreation Land  

 
Applicable code criteria are highlighted below in gray, with findings and discussion after the 
citations; most full code citations are omitted for brevity. If not discussed below, other 
standards from the code are either met fully, not applicable, and/or do not warrant discussion. 
Most met provisions have no discussion for brevity.  
 

Ch a p t er  16 .08  G en e ra l  Pro v i s i o n s     
 

16.08.090 (A) Sidewalks required 
16.08.160 Safety and Functionality Standards 
 

Findings:  There are existing 6’ sidewalks and 5’ planter strips on either side of the subject 
property. Engineering plans of the proposed right of way planter strip and sidewalk are 
needed prior to construction. These plans need to indicate sidewalk and planter strip widths 
to ensure they match surrounding sidewalks and planter strips and meet TSP standards-see 
Condition #14.    

 
16.08.150 Traffic Impact Study (TIS) 

 
Findings:  The applicant submitted a 2008 study that was conducted for Building C and D to comply 
with traffic study requirements. No issues or mitigation measures were recommended in this study. 
No conflicts with the TSP found; however the current TSP was adopted in 2010, while the traffic 
study was conducted in 2008.   
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Ch a p t er  16 .10  O f f  St r eet  Pa rk i n g  &  Lo adi n g   
  
16.10.050 Parking standards designated. 
 

Findings:   
• This proposal (Building C) will build on a portion of taxlot 1711; some existing parking on taxlot 

1711 was installed for Building D to the east. Design Review for Building D consisted of its 
subject taxlot (1714) and portions of Building C’s taxlot (1711).  Some of the parking that the 
applicant proposes to count for Building C was also counted for Building D.  

• Staff would prefer that the applicant give parking calculations based on anything west of the 
“limit line of construction” delineated on Site Plan G1.0 because this is the actual construction 
site area; this was done for the adjacent Building D. However, the applicant gave calculations 
based on taxlot area; therefore some parking that was installed for Building D is also being 
counted for Building C (this proposal). This base taxlot area affects the parking lot landscaping 
calculations more than parking calculations (see discussion under 16.49(B-D).  

• The applicant’s site plan shows parking calculations for taxlot 1711 (Building C) and taxlot 1714 
(Building D).  

• The proposed building will be available for lease, therefore the exact use of the building is 
unknown at this time. Staff is using the “wholesale establishments” category for calculating 
required parking because it contains the highest parking requirement and anticipates the most 
intensive industrial use permitted in the M-2 Zone.  

• The “wholesale establishments” category requires 2.0 spaces/1,000sf of office space and 
1.5/1000sf of non-office space  

• For Building C: 1500sf of office is proposed/estimated by the applicant, which requires: 
(1500sf/1,000sf=1.5)(2 spaces)=3 spaces. 32,705sf non office sf proposed/estimated by the 
applicant, which requires (32,705sf/1,000sf=32.705)(1.5 spaces)=49.1 spaces. Therefore, 3 + 
49.1= 52.1 spaces are required for this proposal; 71 new parking spaces are proposed on taxlot 
1711 

• For Building D:  If the “wholesale establishments” category is used, which requires 2.0 
spaces/1,000sf of office space and 1.5/1000sf of non-office space, then  55 parking spaces are 
required and the existing 46 spaces would not meet this requirement. If the 
“manufacturing/warehouse” category is used, which requires 2.0 spaces/1,000sf of office space 
and 1.0/1000sf of non-office space, then parking requirements for Building D’s taxlot are met: 
(5,393sf of office space/1,000)=5.393(2.0 spaces)=10.786 spaces and (29,452 of non-office 
space/1,000)=29.452(1.0 spaces)=29.452 spaces; with a total of 40 spaces required. Building D’s 
taxlot has 46 existing parking spaces that meet parking requirement for the 
manufacturing/warehouse category.  

 
16.10.060 Off-street loading facilities 

16.10.060(A-B) Number and dimensions 
 

Findings:   
• This section requires 2 loading berths for 25,000-60,000sf of floor area; the applicant is 

proposing 10 berths.  
• This section requires industrial berths to be 60’x12’ and to have an unobstructed height of 14’. 

Not all the loading dock doors meet the 12’x14’ dimensions, however the loading berth areas do 
meet the 60’x12’x14’ dimensions. If the Planning Commission deems that an exemption is 
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necessary, 16.10.060(G) below allows for it.  
 
16.10.060 Off-street loading facilities 

16.10.060(C) Screening 
 

Findings:  
This section requires loading berths to be “…screened from public view, from public streets, and 
adjacent properties by means of sight-site obscuring landscaping, walls or other means…”.  Most of 
the proposed loading docks are oriented to the side or back of the building but are not screened 
with landscaping or walls specifically installed for such a purpose. There is one loading dock 
proposed at the front of the building. The loading area will be recessed from the front facade with 
landscaping on either side. The Planning Commission may consider additional screening as it deems 
appropriate.  

 
16.10.060 Off-street loading facilities 

16.10.060(G) Exemptions 
 

Findings:   
This section allows Planning Commission exemption of loading berth requirements. See 
16.10.060(A-B) above for more discussion.  

 
16.10.070 Parking lots and access. 

16.10.070(A)(2) Parking lots, compact spaces 
 
Findings:   
• Compact spaces measuring 8’x16’ are permitted for up to 30% of spaces “Such parking stalls 

shall be marked “Compact Parking only” either on the parking surface or on a sign in front of the 
parking stalls.” 

• 30%  of the 71 proposed spaces is 23.1 spaces; 4 compact spaces by north entrance are 
proposed  

• Depiction of how compact parking spaces will be marked per above are not detailed in the 
submitted plans; Condition #15 addresses these requirements.  

 
16.10.070 Parking lots and access. 

16.10.070(A)(7) Parking lots, on-site circulation  
 

Findings:  This code section gives the option of requiring the traffic study to evaluate on-site 
circulation; this option was not required by the Planning Director because industrial uses are not 
used by the general public (ie it is not a commercial/retail parking lot) .   

 
16.10.070 Parking lots and access. 

16.10.070(A)(8) Parking lots, parking bumpers/wheel stops   
 

Findings:  This code sections requires parking bumpers or wheel stops to prevent cars from 
encroaching onto streets, landscaped areas, or pedestrian walkways. Drawings 1 and 12 on page 
G6.0 “Site Details” show the proposed cross section of the on-site walkways and typical curb 
sections. These drawings show wheel stops, but the applicant verbally stated that they prefer to not 
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have wheel stops for liability reasons.  All landscape areas adjacent to parking areas are could be 
protected with a curb with no wheel stops, and the walkways are raised 6” and could also serve as a 
bumper.  However, no wheel stops can result in vehicle overhang into walkways/landscaped areas. 
The Planning Commission may require wheel stops along walkways and landscaping areas as it 
deems appropriate. 

 
16.10.070 Parking lots and access. 

16.10.070(B)(5) Sidewalks and walkways 
 

Findings:  This section requires walkways from the public sidewalk to the ground floor entrance. The 
applicant is proposing to connect the northern entrance with a walkway and is proposing walkways 
along the northern and eastern entrances. Walkways on the eastern side of the building will be 
disconnected by the loading docks.  

 
16.10.070 Parking lots and access. 

16.10.070(B)(9)(a) Driveway widths   
 

Findings:  There is a Public Works Design Standards/code conflict for the maximum driveway width; 
the Design Standards have a maximum driveway width of 36’ and the code’s maximum driveway 
width is 40’. Staff proposes that the proposed 40’ driveways be allowed.  

 
16.10.070 Parking lots and access. 

Table 16.10.070 Minimum dimensional standards for parking 
 

Findings:  The parking space dimensional standards in this section are met.  
 

16.10.100 Bicycle Parking 
16.10.100(A) Dimensions 
 
Findings:  This section specifies that bicycle spaces shall be 6’x2’ with an overhead clearance of 7’, 
that spaces/bike racks need to be at least 2’ from a wall or other obstacle, and that racks be securely 
anchored.   
 
Five bicycle parking spaces are required (see 16.10.100(C) below). The applicant is proposing one U 
style rack by the north entrance. U style racks can hold up to three bikes if they are parked as 
depicted in Drawing 6 on sheet G6.0, but realistically only 2 bikes can be accommodated with U 
style racks because bikes are usually parked parallel to the “U”.  The applicant is also proposing one 
indoor rack to be installed at a later time, but an indoor rack may only accommodate one tenant if 
the building is leased to multiple industries.  
 
Therefore, Condition #13 is proposed that requires one U style bike rack by each of the building’s 
three entrances; this would accommodate 6 bikes.  
 

16.10.100 Bicycle Parking. 
16.10.100(B) Location 
 
Findings:  This section states that bicycle parking shall be within 50’ of an entrance; Condition #13 
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addresses this requirement.  
 

16.10.100 Bicycle Parking. 
16.10.100(C) Number of spaces  
 
Findings:  The proposed building will be available for lease, therefore the exact use of the building is 
unknown at this time. Staff is using the “manufacturing, etc.” category for calculating required 
bicycle parking because it contains the highest industrial parking requirement and anticipates the 
most intensive industrial use permitted in the M-2 Zone. This category requires 0.15 spaces/ 1000sf. 
Therefore 33,248sf/1,000sf=33.248*0.15=4.9 or 5 spaces, are required.  Condition #13 addresses 
this requirement. 

 
16. 34  M- 2  Heavy  In du st r i a l  Zo n e  
 
16.34.010 Uses permitted outright  
16.34.020 Conditional uses  
 

Findings:  The proposed building will be leased. Warehousing and manufacturing uses are 
anticipated by the applicant, but exact uses are not known at this time. The above sections permit 
manufacturing uses within specific parameters; staff will determine if future tenants’ proposed uses 
are allowed prior to obtaining a business license.  

 
16 . 35  Can by  In d u st r ia l  Ov er l a y  ( I -O )  Zo n e  
16.35.25 Pre-application review and conditions of approval  
16.35.030 Uses permitted outright  
16.35.040 Conditional uses  
16.35.045 Prohibited uses  
 

Findings: The proposed building will be leased. Warehousing and manufacturing uses are 
anticipated by the applicant, but exact uses are not known at this time. The above sections permit 
manufacturing uses within specific parameters; staff will determine if future tenants’ proposed uses 
are allowed prior to obtaining a business license. 

 
16.35.050 Development standards 
 

Findings:  Lot frontage, setback, height, and lot size standards in the I-O Overlay Zone override the 
corresponding standards in 16.34.   

 
16.35.050 Development standards 

16.35.050(C) Minimum yard requirements 
 
Findings:  The above section requires a 35’ setback; parking is not permitted within the first 20’ of 
this setback. This standard is met.  
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16.35.050 Development standards 
16.35.050(H) Building orientation standards and pedestrian connections  
 
Findings:  This section requires at least one entrance facing the street and a pedestrian connection 
from the public sidewalk to the primary entrance. The applicant is proposing one pedestrian 
connection from the public sidewalk to the northernmost entrance, which is assumed to be the 
primary entrance. If there are multiple tenants, all entrances could be considered primary 
entrances; the walkways on the east side of the building will be disconnected by the loading docks.  
 

16.35.050 Development standards 
16.35.050(I) Right-of-way plantings 
 
Findings:  Condition #8 states that the applicant shall pay the city fee for city establishment of street 
trees per the Tree Regulation standards in Chapter 12.32.   
 

16.35.050 Development standards 
16.35.050(M) Irrigation 

 
Findings:  Per this section, all landscaped areas shall be irrigated; Condition #9 addresses this 
requirement.  

 
16.35.060 Design guidelines 
 

Findings:  This section lists general design guidelines to use when evaluating proposals in the 
Industrial Overlay Zone including:  
• Flexibility to align local streets  
• Tree retention, planting of large (3-inch) caliper trees, and use of lawn/ground cover planting in 

front yard setbacks; 
• Placement of buildings at or near the setback line; 
• Placement of parking areas to the side or rear of buildings; 
• Placement of smaller commercial buildings at or near the street; 
• Building entries visible from the street with direct pedestrian connections; 
• Use of quality building materials; 
• Architectural detail to break up and articulate large surfaces and volumes, and to accentuate 

building entries; and 
• Open space retention and trail connections 

 
16.35.070 I-O Design review matrix 
 

Findings:  The review matrix in 16.35 replaces the general design review matrix in 16.49. The 
Planning Commission is permitted to exempt non-applicable sections. Assigned point values and 
resulting scores are highlighted in the table below.  
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Table 16.35.070 I-O Design review matrix 
 

CRITERIA 
 

POSSIBLE SCORES 
Parking 
 

 
 
Parking areas located to the side or rear of buildings as viewed from public 
right-of-way: <50% of parking spaces=0; 50%-75%=1; 100%=2. 

 
0     1     2 

 
Increase minimum interior parking lot landscape over the base 15%: 15%-
18%=0; 18%-22%=1; >22%=2. 

 
0     1     2 

 
Increase the number of trees planted within buffers and/or within the 
parking area: 100%-105% of base requirement*=0; 105%-110% of base 
requirement=1;>110%=2.  *The base requirement is determined based on 
total parking area/number of spaces, and parking setback perimeter, see 
Chapter 16.49.120. 

 
0     1     2 

 
Number of parking spaces (% of required minimum) : >110%=0; 110%-
105%=1; 105%-100%=2. 

 
0     1     2 

Minimum Acceptable Score: 4 points     Score: 4 
 

Findings:   
• There are 50 spaces to the side/rear; 71 new spaces are proposed; (50/71)(100)=70.4% of 

spaces are to the side/rear.  
• 18.6% of the parking lot, as defined in 16.49.120(B-C), is landscaped; see 16.49.120(B-C) for 

more discussion.   
• 16.49.120 requires the following number of trees: all landscape islands must contain 1 tree and  

1 tree is required for every 40’ along the required setback. There are 15 landscape islands with 
trees, 4 trees are required in the setback area, totaling 19 required trees. There are 32 total 
trees proposed in the parking lot area, or (32/19)(100)=168% of the base requirement of 19 
trees.  

• 52.1 spaces are required; (71/52.1)(100)=136% of the number of  required parking spaces  
 

CRITERIA 
 

POSSIBLE SCORES 
Transportation/Circulation 

  
Proposed local street alignments:  Street not proposed = 0; Street(s) 
proposed with some modification to master plane = 1; proposed street(s) 
approximate recommended alignments = 2.  Note: the Planned Parkway and 
collector streets are required elements, except as indicated by the Industrial 
Area Master Plan 

 
0     1     2 N/A 

 
Design of all pedestrian ways (private, on-site pathways): six feet wide, 
raised concrete with painted crosswalks (standard) = 0; standard with brick 
or similar pavers for pathways and crosswalks = 1; greater than 6 feet wide 
(inclusive of curb) and use of brick or similar pavers for pathways and 
crosswalks = 2 

 
0     1     2 
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Number of pedestrian connections between the street sidewalk and internal 
circulation system: One connection = 0  Two connections = 1 

 
0     1     2 

Minimum Acceptable Score (some provisions may not apply) :  3 points 
(only 2 points needed for this proposal) Score: 2 

 
Findings:   
• The Planning Commission is allowed to exempt non-applicable sections of the review matrix; no 

new streets are proposed so first item is not applicable. Therefore, staff made the interpretation 
that only 2 points are required to pass the above section.  

• The on-site walkways have a 6” curb, so they could be viewed as “raised”. Staff is unsure if the 
walkway from the public sidewalk to the northern entrance is raised. The application states that 
walkways are to be scored to create a brick like pattern and are proposed to be 6’6” wide. Staff 
has assigned a point for the walkway, but the Planning Commission may require more 
information of how the walkways are “raised” in order to receive a point and pass the above 
section.   

 
CRITERIA 

 
POSSIBLE 

 Tree Retention, Open Space conservation and Trail Connections 
 

 
Preserves trees as recommended by arborist or City Planning Department: 
<50% of recommended trees preserved=0; 50%-75%=1; 75%-100%=2 

 
0     1     2 N/A 

Replaces trees that were recommended for retention: No=0; Yes=1. 
Mitigation based on reasonable tree replacement ratio. 

 
0     1 N/A    

When site includes designated open space, park or trail connection: 
proposal does not dedicate or establish easement for designated open 
space/park or trail connection=0; dedicated or establishes easement=1; 
dedicated land/right-of-way and constructs improvements=2. 

 
0     1     2 N/A 

Minimum Acceptable Score (some provisions may not apply): 3 points 
(Section is N/A for this proposal) Score: N/A 

 
Findings:  The Planning Commission is allowed to exempt non-applicable sections of the review 
matrix; there are no existing trees recommended for retention on site and no open space 
dedications are proposed. Therefore, the above section is not applicable.  

 
CRITERIA 

 
POSSIBLE 

 Landscaping 
 

 
 
Trees installed at 3 inch caliper: <25% of trees=0; 25%-50%=1; 50%-100%=2. 

 
0     1     2 

 
Usable outdoor amenity provided with development (e.g., water features, 
plazas, seating areas, and similar features): no=0; yes=1; yes and public 
access provided (i.e., through an easement) =2. 

 
0     1     2 

 
Amount of grass or other plantings used for ground cover treatment: 
<75%=0; 75%-90%=1; 90%-100%=2. 

 
0     1    2 

Minimum Acceptable Score: 3 points Score: 3 
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Findings:   
• A bench is being provided at the public sidewalk/on site walkway connection, therefore 1 point 

is assigned.  
• The applicant’s landscaping plan shows 100% landscape coverage. However, plants will be 

mulched and 100% coverage at plant maturity is unrealistic. Staff has noted this section as a 
potential code edit and 2 points have been assigned.  

 
CRITERIA 

 
POSSIBLE 

 Building Appearance and Orientation 
 
 
 
Building orientation at or near the street: parking or drive separates 
building from street=0; at least 20% of elevation within 5 feet of minimum 
setback=1;      at least 20% of elevation is at minimum setback=2.  

 
0    1    2 

 
Building entrances visible from the street: no=0; yes=1. 

 
0      1       

 
Buildings use quality materials: concrete, wood, or wood siding=0; concrete 
masonry, stucco, or similar material=1; brick or similar appearance=2. 

 
0     1     2 

Articulation and/or detailing to break up large building surfaces and 
accentuate the building entrance(s): no=0; yes=2. 

 
0       2 

Minimum Acceptable Score: 4 points Score: 4 
 
 

 
Findings:   
• See depiction titled “Building C North Elevation” for an image of the building entrance.   
• The applicant’s narrative states the following regarding the architectural style: “The proposed 

Building is to be approx. 28'-0" in height and constructed using concrete tilt-up wall construction 
with a built-up insulated roof over a structural steel frame. The floor is to be a concrete slab on 
grade. Storefront glazing is to be used to take advantage of natural light along the buildings 
north and east sides where possible tenant offices spaces can be built. Recessed storefront 
entrances will be used to provide protection from the weather. The building has been designed 
with several jogs and staggered panels to provide articulation and interest. Walls will have 
reveals cast in them which will run horizontally around the building at varying heights. A multi 
color paint scheme will finish the walls with painted metal copings along their top edges. ” 
Under strict interpretation, tilt-up concrete would receive a “0”. Staff has assigned a point so 
the applicant may pass the table. The Planning Commission may require materials under the “1” 
or “2” category as it deems appropriate.  

• Articulation is provided with recessed entries and loading docks, window glazing, and revels.  
 
16. 42  S ign s  
 

Findings:  No new signs are proposed, but new tenants will be required to obtain a sign permit to 
ensure compliance with 16.42. In addition, any temporary construction signs are subject to the 
temporary sign standards of 16.42, but they do not require a permit.  
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16. 43  Ou t do o r  L i gh t in g  St an dards  
 
16.43.070 Luminaire Lamp Lumens, Shielding, and Installation Requirements 
Table 16.43.070 – Luminaire Maximum Lumens and Required Shielding 
 

Table 16.43.070 – Luminaire Maximum Lumens and Required Shielding 
Lighting 

Zone 
Fully 

Shielded 
Shielded Partly 

Shielded 
Unshielded 

(Shielding is highly encouraged. Light 
trespass is prohibited.) 

LZ 2  
7800 

lumens or 
less 

1600 
lumens or 

less 

800 lumens 
or less 

Landscape and facade lighting 1600 lumens 
or less; ornamental lights of 800 lumens or 
less.  

 
Findings:  The submitted lighting plan does not show lumen values and shielding to demonstrate 
compliance with Table 16.43.070. Staff would like feedback on what type of category lights should 
be required and what lumen limits should be required; Condition #7 should be worded accordingly.  
Industrial zones are part of the “LZ 2” zone.  
 
16.43.070(E) states that landscape features shall be used to screen vehicle headlights; see the 
discussion under 16.49.120(G).   

 
16.43.080(B) Height Limits.  
 

Findings:  No pole lights are proposed. Per this section, lighting mounted onto buildings shall not 
exceed 40% of the horizontal distance of the light from the property line or 4’ higher than the tallest 
part of the building.  
 
Lights are mounted at about 23 feet, horizontal distances from property line are ~90 and up from 
wall lights, thus the max mounting height would be ~36 feet for lights. This standard is met.  

 
16. 46  Ac ce ss  L im i t at io n s  o n  P ro je ct  D en s i t y   

 
Findings:  The access standards of 16.46 are met.  

 
16 . 49  S i t e  an d  D es ign  R ev i ew   
 
16.49.050 Conditions placed on site and design review approvals. 
B.  The following types of conditions may be contemplated, and the listing below is intended to be 

illustrative only and not to be construed as a limitation of the authority granted by this section.  
1.   Development Schedule.  A reasonable time schedule may be placed on construction activities 

associated with the proposed development, or any portion thereof. 
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2.  Dedications, Reservation.  Dedication or reservation of land, or fee in lieu thereof for park, 
open space purposes, rights-of-way, bicycle or pedestrian paths, green way, riverbank or 
easements; the conveyance of title or easements to a homeowners' association. 

3.  Construction and Maintenance Guarantees.  Security from the property owners in such an 
amount that will assure compliance with approval granted. 

4.  Plan Modification.  Changes in the design or intensity of the proposed development, or in 
proposed construction methods or practices, necessary to assure compliance with this 
ordinance. 

5.  Off-Site Improvements.  Improvements in public facilities, including public utilities, not located 
on the project site where necessary to assure adequate capacity and where service demand 
will be created or increased by the proposed development. The costs of such improvements 
may be paid for in full while allowing for recovery of costs from users on other development 
sites, or they may be pro-rated to the proposed development in proportion to the service 
demand projected to be created on increases by the project.  If determined appropriate by 
the city based on specific site conditions, off-site roadway improvements may be required to 
accommodate bicycle and pedestrian travel consistent with the TSP and applicable sections of 
this code. 

6.  Other Approvals.  Evaluation, inspections or approval by other agencies, jurisdictions, public 
utilities or qualified consultants may be required for all or any part of the proposed 
development. 

7.  Access Limitation.  The number, location and design of street accesses to a proposed 
development may be limited or specified where necessary to maintain the capacity of streets 
to carry traffic safely, provided that sufficient access to the development is maintained.  

8. Screening. The Planning Commission may require additional screening with landscaping, 
decorative fencing, decorative walls, or other means in order to screen outdoor storage areas, 
rooftop/ground mechanical equipment, garbage/recycling areas, or other visual clutter.  

 
Findings: The above section permits the Planning Commission to require additional conditions of 
approval for design review applications.  Staff recommends that the Planning Commission discuss 
the screening of rooftop mechanical equipment. The applicant is not proposing any rooftop 
equipment at this time, however future tenant improvements could propose rooftop equipment. 
The applicant submitted a rooftop line of sight diagram on page G6.0, however it is unclear what the 
equipment looks like when viewed from different angles. The Planning Commission should review 
and discuss any issues with the possibility of future rooftop equipment.   

 
16.49.080 General provisions for landscaping. 

16.49.080(C) Minimum area requirement  
 
Findings:   
• This section requires 15% of the total land area to be developed to be landscaped. Parking lot 

landscaping area may be included in this calculation, see 16.49.120 for more discussion.   
• This proposal will build on a portion of taxlot 1711; some existing landscaping on taxlot 1711 

was installed for Building D to the east. Design Review for Building D consisted of its subject 
taxlot (1714) and portions of Building C’s taxlot (1711).  Some of the landscaping that the 
applicant proposes to count for Building C’s landscaping was also counted for Building D’s 
landscaping.  

• Staff would prefer that the applicant give landscaping calculations based on anything east of the 
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“limit line of construction” as delineated on Site Plan G1.0 because this is the actual construction 
site area; this was done for the adjacent Building D. However, the applicant gave calculations 
based on taxlot area; therefore some landscaping that was installed for Building D is also being 
counted for Building C (this proposal). 

• The applicant’s site plan shows landscaping calculations for taxlot 1711 (Building C) and taxlot 
1714 (Building D) to show compliance with the overall site 15% landscaping requirement.  

• Taxlot 1711/Building C’s area is 2.4 acre/106,337sf; 15% landscaping is 15,951sf; 19,578sf of 
landscaping is proposed 

• Taxlot 1714/Building D’s area is 1.89acre/82,328sf; 15% landscaping is 12,349sf; 14,001sf of 
landscaping is existing on taxlot 1714/Building D’s site.  

• This project will remove some existing landscaping that was installed during the construction of 
Building D and some landscaping may be removed from the adjacent taxlot to the west of the 
site.  In the strictest interpretation this requires modification applications; the Planning 
Commission is welcome to inquire about the removal of existing landscaping.  

 
16.49.080(F-P) Maintenance & installation provisions  
 
Findings:  These sections contain provisions regarding landscaping installation and maintenance 
practices.   Native vegetation is encouraged; the applicant is proposing some native vegetation.  
 
Section I specifies that the landscaping shall be covered by grass or ground covering within 3 years 
of installation and permits up to 5% of the landscaped area to be covered with mulch. The 
applicant’s landscaping plan shows 100% landscape coverage. However, plants will be mulched and 
100% coverage at plant maturity is unrealistic. Staff has noted this section as a potential code edit. 
 
Condition #10 addresses the requirements of the above sections.  
 

 
16.49.090 Specifications for tree and plant materials 
 

Findings:   
• This section requires deciduous trees to be 2” caliper, 6” above ground, and balled & burlapped 

at planting. Deciduous trees are specified as 2” caliper on the landscaping plan; the depiction of 
deciduous tree planting appears to meet the balled & burlapped and 6” above ground 
requirements.  

• This section requires coniferous trees to be 5’ high and balled & burlapped. The landscaping 
plan shows that this requirement is met.  

• This section requires shrubs to be 1-5 gallons at planting; not all shrubs have the gallon size 
specified on the landscape plan.  

• Other planting specifications are included in the above section.    
• Condition #10 addresses the requirements of the above section.  
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16-49-100(A)-(C)-Maintenance & installation provisions 
 

Findings:  These sections contain further provisions regarding landscaping installation and 
maintenance . Condition #10 addresses the requirements of the above section. 

 
16.49.120 Parking lot landscaping standards 
16.49.120(B) Application  
B.  Application.  Parking lot landscaping standards shall apply to any surface passenger vehicle parking 

area of ten (10) spaces or more, or to any paved vehicular use area 3,500 square feet or larger on 
the same tax lot or on contiguous tax lots under common ownership. Any paved vehicular area 
which is used specifically as a utility storage lot or a truck loading area shall be exempt from 
landscaping requirements within a parking lot. 

 
16.49.120(C) Landscaping within a parking lot  
C.  Landscaping Within a Parking Lot.   

1.  Area within a parking lot shall include the paved parking and maneuvering area, as well as any 
area within ten (10) feet of any exterior face of curb surrounding the paved parking and 
maneuvering area. 

 
Findings:   
• Per the above sections, the parking lot area is the paved parking and maneuvering area, 

excluding the truck loading area.  
• Parking lot landscaping is any area within 10’ of the parking lot area; the above section needs to 

clarify that this 10’ landscaping area is not intended to be included in the parking lot area 
calculation; staff has marked this as a needed code edit.  

• This proposal (Building C) will build on a portion of taxlot 1711; some existing landscaping on 
taxlot 1711 was installed for Building D to the east. Design Review for Building D consisted of its 
subject taxlot (1714) and portions of Building C’s taxlot (1711).  Some of the landscaping that the 
applicant proposes to count for Building C’s landscaping was also counted for Building D’s 
landscaping.  

• Staff would prefer that the applicant give landscaping calculations based on anything east of the 
“limit line of construction” as delineated on Site Plan G1.0 because this is the actual construction 
site area; this was done for the adjacent Building D. However, the applicant gave calculations 
based on taxlot area; therefore some landscaping that was installed for Building D is also being 
counted for Building C (this proposal).  

• The overall taxlot landscaping is met for both building C and D’s respective taxlots. See below for 
demonstration that Building C’s parking lot landscaping is met; staff cannot guarantee that 
Building D’s 15% parking lot landscaping is still met.  

• This section also requires each interior landscape area to be a minimum of 6’wide. Some of the 
landscape strips on the site’s perimeter and adjacent to the building walkways appear to be a 
little less than 6’. The Planning Commission may determine if all landscaped areas should be a 
minimum of 6’ wide.  
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16.49.120(D) Computing minimum area required to be landscaped in a parking lot 
 
Findings:   
• 15% of the parking lot area is required to be landscaped 
• The parking lot landscaping is met for Building C: Building C’s parking lot area is 44,041sf; 15% is 

6,606sf. The applicant is proposing 8,210sf of parking lot landscaping.  
• Because some of the landscaping that was installed for Building D was used to calculate Building 

C’s landscaping and because some of Building D’s existing landscaping is proposed to be removed 
with this project, staff cannot guarantee that Building D’s 15% parking lot landscaping is still met. 
The Planning Commission may require the applicant to demonstrate that Building D’s parking lot 
landscaping is met. 

 
16.49.120(E) Landscape islands  
 
Findings:   
• This section specifies that landscape islands shall be a minimum of 48sf and a minimum width of 

6’. Landscape islands shall break up parking into rows of not more than 8 spaces. One tree that 
meets the criteria in (F) below is required in each landscape island.  

• This provision is met except for the parking row at the front of the lot contains 9 spaces. The 
Planning Commission should determine if the proposed parking at the front of the site is 
acceptable.  

 
16.49.120(F) Criteria for trees in parking lots   
 
Findings:  
• This section gives plant specifications for trees in parking lots. Specifically, it says that trees shall 

grow to a mature height of 40’ and that trees shall be approximately 2” caliper at planting.  
• The landscape plan notes that trees are 40’-45’ tall at maturity.  
• Caliper sizes of trees are specified, except the “Incense Cedar” does not specify caliper size; the 

Planning Commission can require a condition that specifies all tree be 2” caliper at planting.   
• Condition #11 addresses the requirements of the above section. 
 
16.49.120(G) Perimeter of parking and loading areas 
 
Findings:   
• This section states that within 3 years of planting landscaping  shall be of a height and density to 

shield vehicle headlights from head-on visibility.  
• This section also requires one tree per every 40’ in the front setback area. 
• The landscape plan shows conformance with the one tree/40’ requirement.  
• It is difficult to tell from the submitted landscape plan if the vehicle headlights will be screened 

with the proposed vegetation. Landscaping needs to be maintained in a way that it grows to a 
height and density to shield vehicle headlights.  

• Condition #12 addresses the above headlight screening requirement.   
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16.49.120(H) Irrigation requirements  
 

Findings:  This section specifies that irrigation of landscaping is required and that an irrigation outlet 
is required approximately every 150 feet of all plant materials to be maintained. Condition #9 
addresses this requirement.  

 
16. 89  Appl i cat io n  an d  R ev i e w Pr o cedu r es   

 
Findings:  This application is being processed in accordance with Chapter 16.89. Notice of the public 
hearing was mailed to owners and residents of lots as within 500 feet of the subject development 
and to applicable agencies. Notice of the meeting will be posted at the Development Services 
Building and published in the Canby Herald. A neighborhood meeting was not required because the 
area is surrounded by industrial uses.  

 
16. 12 0  Par ks ,  O pen  Spac e  &  Re c reat i o n  Lan d   

 
Findings:  The development will be charged SDCs in lieu of dedicating park land.  

 
 

V. PUBLIC TESTIMONY  
Notice of this application and opportunity to provide comment was mailed to owners and 
residents of lots within 500 feet of the subject properties and to all applicable public agencies. 
All written testimony will be presented to the Planning Commission and there will be an 
opportunity for public testimony at the public hearing. As of the date of this packet, the city’s 
consulting city engineer and NW Natural have submitted written comments.  

 
VI. CONDITIONS OF APPROVAL  

Staff concludes that, with conditions, the application will meet the requirements for site and 
design review approval. All conditions of approval shall be depicted on final construction 
plans, as applicable; the city will not approve final construction plans until all applicable 
conditions of approval are met. Staff has concluded the following conditions of approval:    
 
General  

1. Approval of this application is based on submitted application materials and public testimony. 
Approval is strictly limited to the submitted proposal and is not extended to any other 
development of the properties. Any modification of development plans not in conformance 
with the approval of application file #DR 14-01, including all conditions of approval, shall first 
require an approved modification in conformance with the relevant sections of this Canby 
Land Development and Planning Ordinance. Approval of this application is based on the 
following:  

a. Citizen and agency comments 
b. Application form received 2.13.14 
c. Application narrative revised 3.17.14 
d. Design review drawing set G1.0-G7.0 revised 3.17.14 
e. Landscaping Plan L1.0 revised 3.17.14 
f. Floor Plan A1.0 revised 3.17.14 
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g. Elevations A2.0 revised 3.17.14 
h. Traffic Impact Study dated January 2008 
i. Other supporting materials submitted with the application   

2. The development shall comply with the standards of all applicable outside utility and 
regulatory agencies including:  

a. City of Canby Planning 
b. City of Canby Engineer  
c. Canby Public Works 
d. Canby Fire District 
e. Canby Utility 
f. Northwest Natural Gas 
g. Canby Telcom 
h. Wave Broadband 
i. Oregon Department of Environmental Quality (DEQ)  

3. The development shall comply with all applicable City of Canby Public Works Design 
Standards.  

4. The owner/applicant shall comply with the recommendations of the consulting city engineer 
Hassan Ibrahim, dated 3.26.14.   
 
Stormwater 

5. The development shall comply with the standards of the Oregon Department of 
Environmental Quality (DEQ) pertaining to stormwater and other applicable regulations. The 
applicant shall submit documentation from DEQ that verifies the proposal is in compliance 
with all DEQ regulations.  

6. The applicant shall submit a stormwater drainage plan for review by the city’s consulting 
engineer. Stormwater designs must meet all Canby Public Works Design Standards.  
 
Lighting 

7. All site lighting shall meet the shielding and lumen standards Table 16.43.070.  
 
Landscaping 

8. The applicant shall pay the city fee for city establishment of street trees per the Tree 
Regulation standards in Chapter 12.32 of the Canby Municipal Code.   

9. All landscaped areas shall be irrigated per 16.35.050(M) and 16.49.120(H); an irrigation outlet 
is required approximately every 150 feet of all plant materials to be maintained.   

10. All landscaping shall be installed and maintained per the standards of 16.49.080(F-P), 
16.49.100(A-C), and 16.49.090.  

11. Parking lot trees shall follow the standards in 16.49.120(F).  
12. Screening of parking and loading areas is required. Within three years of planting, screening 

shall be of such height and density as to shield vehicle headlights from head-on visibility; 
perimeter landscaping shall be maintained in a matter to achieve screening of vehicle 
headlights.  
 
Bicycle parking  

13. Final construction plans shall show a U style bike rack by each of the three entrances; the 
plans shall show that the spaces are at least 6’x2’ with an overhead clearance of 7’, that 
spaces/bike racks are at least 2’ from a wall or other obstacle, that racks are securely 
anchored, and that the racks are within 50’ of entrances.  
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Other 
14. Construction plans for public sidewalk and planter strip improvements shall be submitted for 

review. These plans shall show that the site’s sidewalk and planter strips match the widths of 
adjacent sidewalk and planter strips.  

15. Final construction plans shall depict the four compact parking spaces by the north entrance 
marked on the parking surface or with a sign in front of the parking stalls.  
 
Procedural  

Prior to issuance of Building Permits the following must be completed:   
16. The applicant shall apply for a City of Canby Site Plan Permit and pay all applicable 

development fees prior to construction.  
17. The applicant shall apply for a City of Canby Site Erosion Control Permit prior to construction. 
18. Submit final construction plans: Final construction plans shall indicate the design, location, 

and planned installation of any right of way improvements and utilities including, but not 
limited to, water, electric, sanitary sewer, natural gas, telephone, storm water, cable, and 
emergency service provisions.  Construction plans shall be designed and stamped by a 
professional engineer registered in the State of Oregon.  

19. Prior to the issuance of City Site Plan permit approval, final construction plans must be 
approved by the city and all other utility/service providers. The City of Canby may require a 
pre-construction conference to obtain final approval from utility providers and applicable city 
departments. This includes, but is not limited to, approval by:   

a. City of Canby Planning 
b. City of Canby Engineer 
c. Canby Public Works 
d. Canby Fire District 
e. Canby Utility 
f. Northwest Natural Gas 
g. Canby Telcom 
h. Wave Broadband 

20. Clackamas County Building Codes Division will provide structural, electrical, plumbing, and 
mechanical plan review and inspection for this project. Applicable building permits are 
required from Clackamas County prior to construction.  

 
VII. Decision 

Based on the application submitted and the facts, findings, and conclusions of this report, Staff 
recommends that the Planning Commission approve Site and Design Review File #DR 14-01 
pursuant to the Conditions of Approval presented in this Staff Report. 
 
Sample motion: I move to approve Site and Design Review #DR 14-01 pursuant to the 
Conditions of Approval presented in this Staff Report. 
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Angeline Lehnert

From: Kizer, Daniel <Daniel.Kizer@nwnatural.com>
Sent: Wednesday, March 26, 2014 10:50 AM
To: Laney Fouse
Subject: FW: Trend Business Public Hearing Notice
Attachments: 004 Design Review Set Revised.pdf; DR 14-01 Trend Public Hearing Notice.pdf; NW 

Natural Pre-App Comments_341 Sequoia Parkway_Jan 2014.pdf

Hi Laney,    Our comments from January are attached. 
 
Thanks,  
 
Dan Kizer, P.E. 
Field Engineer 
Salem District and Lincoln County District  
Daniel.kizer@nwnatural.com 
Phone (503) 226‐4211 x 8166 
Cell (503) 931‐3219   
 
 
 
 

From: Laney Fouse [mailto:FouseL@ci.canby.or.us]  
Sent: Tuesday, March 25, 2014 2:54 PM 
To: Angeline Lehnert; Bret Smith (PD); Bryan Brown; Canby Disposal (customerservice@canbydisposal.com); Curt 
McLeod (cjm@curran-mcleod.com); Dan Mickelsen; trameld@ci.canby.or.us; Dave Conner; David Von Moritz; Dinh 
Vu; Doug Thomas (dougthomas@wbcable.net); Douglas Quan; Gary Stockwell; Hassan Ibrahim (hai@curran-
mcleod.com); Jeff Snyder; Jerry Nelzen; Joseph Lindsay; Julie Wehling; kenken@co.clackamas.or.us; Kizer, Daniel; 
Larry Hepler; Matilda Deas; Renate Mengelberg; Robert Hixson; Scott Caufield (scottc@co.clackamas.or.us); Todd 
Gary; Amanda Zeiber 
Subject: Trend Business Public Hearing Notice 
 

Hello, 
Please find attached the Public Hearing and Comments form for the Trend Business project along 
with a set of design drawings for your review.   
Thanks, Laney 
  
Laney Fouse 
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Planning & Economic Development 
City of Canby 
503-266-0685 
Fax 503-266-1574 
fousel@ci.canby.or.us 
  
PUBLIC RECORDS LAW DISCLOSURE 
  
This email is a public record of the City of Canby and is subject to public disclosure unless exempt from disclosure 
under Oregon Public Records Law. This email is subject to the State Retention Schedule. 
  
  

 

 
PUBLIC RECORDS LAW DISCLOSURE 

 
This email is a public record of the City of Canby and is subject to public disclosure unless exempt from disclosure under Oregon Public Records Law. This 
email is subject to the State Retention Schedule.  
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ctvofcanbv LAND USE APPLICATION 
Planning Department 

111 NW i"' Avenue 

PO Box 930 SITE AND D,ESIGN REVIEW 
C;mby, OR 97013 G J T Ill 
1s1n} 2Gv..1om enera ype ' 

l!l Applkallt Name; VLMK • Jennifer Kimura 

Address: 3933 SW Kelly Avenue 

Phone: 503.222 4453 

EmaiL jenniferk@vimk.com 

City jSt"tte: Portland, Oregon Zip: 97239 

Phone: 

EmalL 

Phnt:t:!: 503 . .624.4649 

City/Stnte: Tigard, Oregon Zip: 97223 

0 Proporty Ow nor Nam&: Phone: 

Signature: 

Address: Email: 

City/Starl:': Zip: 

NOTE: Property owners or r.ontrm::t prm:ha;;ers are required tn aut!wri;;e tilefilin[J 

0 All pro perry owners !'<"present tht>y h<W? fun leg at capaclzy wand hereby do authorize tht> t!Hng of this application and CHti.l}' that 
the lnfonnatlcn and exhlbits herewith ~ml:nnlttEd a.r<C true and correct 
6 AU propf!l't}' owners umi;~rsl<nd that th0y must meet all "'pp!kable Canl.:.y Munklpill f.:od2 {CMC) n:guhtlcns, 1w.:lndit1g but nor 
Hmlted to CMC Chapter '16.49 Site: and Destgn Review standards. 
CAll prnpEny owner3 hereby gnmt consent lo tbe City of Canby and Jts offk<,rs, .1gems, t;rnployees. and/or indtcpeml.ento:mtrac:urs 
to Nlt<.zt the proprniy i<kmtifkd h*"n;.ln to condttt:t M:ly md <~tl impv.::rlom; tbat arv nmskkr<M! approprbto tho tit~· to procn'Ss this 
applinttion. 

PROPERTY & PROJECT INFOI(M/\TION: 
34 i S. Sequoia Parkway 

Property 

Vacant 

Existing Use, Structures, 

2.4 acres 

Total S!t.e of 
Property 

M2 

Zoning 

Proposed oncslrudion of Bldg C -approximately 34,205 sf .and associated site wntk 

Prop"rty 

3iE34 01711 

HI 

Comp Plan D"-'s!gnatlon 
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SITE AND DESIGN REVIEW APPLICATION- TYPE Ill-INSTRUCTIONS 

All required application submittals detailed below must also be submitted in electronic format on a CD, flash 
drive or via email. Required application submittals include the following: 

Applicant City 
Check Check 

~ D One (1) copy of this application packet. The City may request further information at any time before 
deeming the application complete. 

N/R 
D 

N/R 
0 

D Payment of appropriate fees- cash or check only. Refer to the city's Master Fee Schedule 
for current fees. Checks should be made out to the City of Canby. 

0 Mailing labels (1" x 2-5/B") for all property owners and all residents within 500 feet of the subject 
property. If the address of a property owner is different from the address of a site, a label for 
each unit on the site must also be prepared and addressed to "occupant." A list of property 
owners may be obtained from a title insurance company or from the County Assessor. 

0 One (l) copy of a written, narrative statement describing the proposed development and detailing 
how it conforms with the Municipal Code and to the approval criteria, including the applicable 
Design Review Matrix, and availability and adequacy of public facilities and services. Ask stafffor 
applicable Municipal Code chapters and approval criteria. 
Applicable Code Criteria for this application includes: 

D Three (3) copies of a Traffic Impact Study (TIS), conducted or reviewed by a traffic engineer that is 
contracted by the City and paid for by the applicant (b!?~ment must hg.J:~~~.ived by thet.:City b~fore 
the traffic engineer will conduct or review a traffic inr{lact study:. 
Ask staff to determine if a TIS is required. 

0 One (1) copy in written format of the minutes of the neighborhood meeting as required by 
Municipal Code 16.89.020 and 16.89.070. The minutes shall indude the date of the meeting and a 
list of attendees. 

lXJ D 
[!] 0 

One (1) copy in written format of the minutes of the pre-application meeting 

One copy of either the recorded plat or the recorded deeds or land sales contracts that 
demonstrates how and when legal property lines were established and where the boundaries of the 
legal lot( s) of record are located. If the property is a lot or parcel created by plat, a copy of the 
recorded plat may be obtained from the Clackamas County Surveyor's office. If the property is a 
legal lot of record created by recorded deed or land sales contract at a time when it was legal to 
configure property lines by deed or contract then those recorded deeds may be obtained from the 
Clackamas County Office of the Clerk, or a Title Company can also assist you in researching and 
obtaining deeds. 

Title 
Reportz 

If the development is located in a Hazard ("H") Overlay Zone, submit one (1) copy of an affidavit 
signed by a licensed professional engineer that the proposed development will not result in 
significant impacts to fish, wildlife and open space resources of the community. If major site 
grading is proposed, or removal of any trees having trunks greater than six inches in diameter is 
proposed, then submit one (1) copy of a grading plan and/or tree-cutting plan. 

Revised March 2013 Page 2of9 
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Applic2nt City 
Check Check 

iKl D Ten (10) paper copies of the proposed plans, printed to scale no smaller than 1"=50'. The plans 
shall include the following information: 

~ Vicinity :1\·iap. Vicinity map at a scale of 1 "=400' shmving the relationship of the project site 
to the existing street or road pattern. 

X Site Plan-the follo\ving general information shall be included on the site plan: 
uX Date, north arrmv, and scale of drawing; 

X Name and address of the developer. engineer. architect, or other individuai(s) who 

prepared the site plan; 

Property lines (legal lot of record boiuHlaries]; 

Location, v .. ridth, and names of all existing or planned streets, other public ways, and 

easements within or adjacent to the property, and other important features; 

N Location of all jurisdictional wetlands or watercourses on or abutting the property; 

Finished grading contour lines of sit£! and abutting public ways: 

Location of aH existing structures, and \Vhether or not they are to be retained with the 

proposed development; 

N Layout of all proposed structures, such as buildings, fences, signs, solid waste collection 

containers, mailboxes, exterior storage areas, and exterior mechanical and utility 

equipment; 

Location of all proposed hardscape, including drive\lvays, parking lots, compact cars and 

handicapped spaces, loading areas, bicycle paths, bicycle parking, sidewalks, and 

pedestrian tvays: 

Callouts to identify dimensions and distances between structures and other significant 
features, including property lines, yards and setbacks, building area, building height, lot 

area, impen'ious surface area, lot densities and parking areas; 

~ Location of vision clearance areas at all proposed driveways and streets. 

X Landscape Plan, with the follo>ving general information: 
Layout and dimensions of all proposed areas of landscaping; 

X Proposed in'igation system: 
Types, sizes, and location of all plants to be used in the landscaping (can be a "palette" of 
possible plants to be used in specific areas for landscaping); 
Identification of any non-vegetative ground cover proposed, and dimensions of non
vegetative landscaped areas; 
Location and description of all existing trees on~site, and identiikation of each tree 
proposed for preservation and each tree proposed for removal; 
Location and description of all existing street trees in the street right-of~way abutting 
the property, and identification of each street tree proposed for preservation and each 
tree proposed for removal. 

M Elevations Plan 
The following general info1·mation shaH be included on the elevations plan: 
Profile elevations of ail buildings and other proposed structures; 
Profile of proposed screening for garbage containers and exterior storage areas; 

M Profile of pmposed fendng. 
N(f\ Sign Plan, 

CJ Location and proflie drav.'ings of all proposed exterior signage. 
N Color and Materials Pian. 

CJ Colors and materials proposed for all buildings and other signif!eant structures. 
~ 0 One (l) copy of a completed landscaping calculation form (see p~lge 5) 

~ 0 One ( 1) copy of a completed Design Review Matrix (see page 6) 

Revised March 2013 Page 3 of9 
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SITE AND DESIGN REVIEW APPLICATION: LANDSCAPING CALCULATION FORM 
Site Areas 

1. Building area 34,205 - Square footage of building footprints 

2. Parkingfhardscape 54,178 ·Square footage of all sidewalks, parking, & maneuvering areas 

3. Landscaped area 17,954 - Square footage of all landscaped areas 

4. Total developed area I 106,337 -Add lines 1, Z and 3 

5. Undeveloped area 0 - Squarefootage of any part of the site to be left undeveloped. 

6. Total site area 106,337 - Toted square footage of site 

egwre 1 e an scapm9_ 0 e . ' 
17: Percent of landscaping -Fill in the Appropriate Percentage: R-1, R-L5, R-Z Zones: 30%; 

required in Zoning District 15% 
C-2, C-111, C-R. M-1, M-2 Zones: 15%; C-1 Zone: 75% 

R d s·t L d ff2E 16 49 0801 

8. Required minimum square 
15,950 

-Multiply line 4 and line 7 
footage oflandscaping 
9. Proposed square footage of 

17,954 
-Fill in valuefrom line 3 

landscaping 

Required Landscaping within a Parking Lot {Code 16.49.120(4)) 
Note: This section and the next apply only to projects with more than lO parking spaces or 3,500 square feet of 

k par mgarea 
10.Zone • Fill in the Appropriate Zone and Percentage: 

M-2 1-0 Overlay C-1 Zone: 5%; 
Core Commercial sub-area of the Downtown Canby 

11. Percent of required landscaping 
Overlay: 10%. except for parking lots ;,vith 10 or more 
spaces and two or nwre drive aisles: 50 square feet per 

15% parking space; 
All other zones: 15%" 

12. Area of parking Jot & bardscape I 27,254 
"Fill in area of parking and maneuvering areas ph1s all 
paved surface within ten {1 0) feet of those areas, 

--

13. Number of vehicle parking spaces 
77 

·For Core Commercial sub-area in the Downtown Canby 
Overlay only, fill in the total# of parking spaces on-site. 

14. Required square footage of - Multiplyarea of parking lot {line 12) by percent of 
landscaping withinlO feet ofparking 4,088 required landscaping [line 11) ·OR-Jot the CC sub·atea in 
lot the Downtmvn Canby Overlay multiply line 13 by 50 

square feet. 

1.5, Proposed square footage of • Calculate the amount <~flmulscaping proposed within .W 
Landscaping within 10 feet of parking 

6,203 
feet of all parking and maneuvering areas. 

lot 

ar mg ,ot ree P k- 1 T C I I a cuatwn 
i 16. Number of parking spaces 

77 
- Total number of vehicle parking spaces 

17. Area of parking lot & hardscape 
27,254 

-Area from line 12 

l.S. Number of parking spaces (line 16) ·Round up to the nearest whole number 
divided by8 9.6 

. !~.Areaofparkinglotarea (line 17) -Round up to the nearest ·whole number 
ivided by 2,800 9.7 

I 10 
~ • Fill in the lar.ger of row 18 and row 19 

2 L Number of trees provided within 10 feet 
17 

-Fill fn the m1mlu~r ofproposed trees wlthin 1 0/eet oj' 
of parking lot parking and nwneuvering areas, 
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SITE AND DESIGN REVIEW APPLICATION: DESIGN REVIEW MATRIX 

Applicants: Please circle the applicable point column to your project and compute the total and percentages at the 
end of the table. Note: 

Information provided for additional reference only 
Table 16.49.040 Site Design Review Menu See matrix in attached Narrative 
As part of Site and Design. Review, the following menu shall be used as part of the review. In order to •passn this table 60% of total 

possible points shaH be earned, 10% of the total possible points must be fi-01n LID elements 

Trash stot-ag,;: is s<:r¢¢ll.ed 
from view by solid wood 
fence, masonry 'Wall or 
landscaping. 

Trash storage is located 
away fi:om adjacent 

lines. 

Pedestrian \valkways 
from public 
street/sidewalks to 
building enb'allces. 

Pedestrian \valkways 
from parking lot to 
building entrance. 

Revised March 2013 

No 

0- 10 feet iiom 
adjacent 

Not screened 

One en1rnuce 
connected. 

No '!V-alkways 

feet 

alk\vay next 
to building 

only 

>25 feet fi:om 
adjacent 

Fully 11creened 

Walkways 
cmmecting all 
public s:ti·eets/ 
sidewalks to 

building 
entrnnces. 

Walbvays 
connecting all 
parking ru:eas 

to building 
entrances 
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Color (subdued and 
!limilar to sun:ounding.s 
is better) 

and 

Size of building (smaller 
is better) 

Provision of public art 
(i.e. murals, statues, 
fountains, decorative 
bike racks, etc.) 

Ntunber of non-required 
trees pmvided 

Amotmt of gt'3S$ (less 
grass is better) (% of 
total landscaped 

Use of perv'i.ous paviug 
materials {% of total 
paved area) 

Prm:ision of park or 
open space area 

Revised March 2013 

Neiih.er 
Similar or 
subdued 

·Either 1 or 2 points may assigned at the discretion of ihe Site and Design Review Board 

<10% 10-50% 

Opeuspace 
(Generally not 
for public use) 

51-75% >75% 

Park (public or 
privately o\vned for 

public use) 
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Use of drought tolerant 
<25% drought 

25-50% 51~75% 
>75% drought 

species in landscaping drought drought 
(%of total plants) 

tolerant 
tolerant tolerant 

tolerant 

Provision of additional 
interior parking lot 

100% 101-110% 111-120% >120% 
landscaping (% of 
minimmn required) 

Provision of au eco-roof 
or rooftop garden (% of <10% 10-50% >50% 
total roof area) 

Parking integrated 
'"'':ithin building footprint 
(below-grade, structured 

<10% 10-50% >50% 
parking, or tuck-under 
parking) (% of total on .. 
site parking) 

Discormecting Some All downspouts 
dov.nspouts from city None dO\'\'Ill>poUt$ 

disconnected 
stonnwater facilities disconnected 

Shared parking with 
adjacent uses or public 
parking structure (% of None <50% 2::50% 
total required parking 
spaces) 

Provision of rain 
gardenslbiol'etention 
areas for stonm'\'llter None 10-50% 51-75% >75% 
nmoff {% of total 
landscaped area) 

Total Possible Points = 71, 60%=42.6 points, lllo/o=7 .1 points 

Total Points Earned: ( 42.6 points required for 60%) 

Total LID Points Earned: ______ (7.1 required for 10%) 
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SITE AND DESIGN REVIEW- TYPE III: APPLICATION PROCESS 

1. Prior to submitting an application, all applicants are encouraged to request a pre-application meeting with the 
City -or- the Planning Director may determine that a pre-application meeting is required prior to submitting an 
application. To schedule a pre-application meeting, an applicant must submit a completed pre-application 
form and set of preliminary plans to the City Planner, and after receiving the Planner's initials, must then make 
and take (3) copies of the pre-application materials to the Canby Public Works Department to schedule the pre
application meeting. The amount of the fee fm· a pre-application meeting is based on whether the application 
involves a public hearing or not. 

2. Prior to submitting an application. applicants may be required to hold a neighborhood meeting with 
surrounding property owners and any recognized neighborhood association representative, pursuant to the 
procedures described in Canby Municipal Code Section 16.89.070. In cert.<tin situations, the Planning Director 
may waive the neighborhood meeting requirement. 

3. At the time an application is submitted to the City, payment of all required application processing fees is 
required. An application will not be accepted without payment of fees. City Staff can provide you with 
information concerning application fees. 

4. Staff vv-ill check the application, mak1ng sure that it is complete and all fees are paid. Copies of the application 
materials are routed to var1ous City /State/County departments, as applicable, for their comments. The 
application is reviewed for completeness; the City Planner will accept or return the application with a written 
list of omissions within thirty (30) calendar days of the submittaL 

5. Staff investigates the application, vvrites a staff report, issues public notice, notifies surrounding property 
ovvners, and makes all facts relating to the request available to the Planning Commission and all interested 
parties. 

6. Prior to the public hearing, the City will prepare notice materials for posting on the subject property. This 
material must be posted by the applicant at least ten (1 0) days before the public hearing. 

7. The staff report will be available to all interested parties seven (7) days prior to the hearing. 

8. The Planning Commission holds a public hearing. The staff report is presented to the Commission. Testimony 
is presented by the applicant, proponents and opponents, followed by rebuttal from the applicant. 

9. The Commission then issues findings of fact which support approval, modification, or denial of the application. 
A decision may be appealed to the City CounciL 

10. If an approval or a denial is appealed, City Council holds a public hearing. The st:atf report is presented and 
testimony taken, as at the original hearing(s ), Unless the City Council decides to hear the appeal de novo, only 
testimony regarding items already in the record is permitted, and no new information may be entered. In the 
case of an appeal, the Council may affirm, revise or reverse the action of the Planning Commission in all or in 
part. The Council may also remand the matter back to the hearing body for further consideration. 

11. Prior to construction of the project, a preconstruction meeting is held with the City and all applicable utility 
and service providers. If required, this meeting must be held and approval of Pian set by all agencies, and 
payment of Canby System Development Charge (SDC) and construction excise tax to the City before issuance of 
any building permits for the project( s) by Clackamas County. 
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SITE AND DESIGN REVIEW- TYPE III: REVIEW CRITERIA (Code 16.49.040) 

1. The Planning Commission shall, in exercising or performing its powers .• duties or functions, determine whether 
tl1ere is compliance with the following A through D, and with Criteria 4, 5, and 6 below: 

A. The proposed site development, including the site plan, architecture, landscaping and graphic design, is in 
conformance with the standards of this and other applicable City ordinances insofar as the location, height 
and appearance of the proposed development are involved; and 

B. The proposed design of the development is compatible with the design of other developments in the same 
general viduity: and 

C. The location, design, size, color and materials of the exterior of all structures and signs are compatible \vith 
the proposed development and appropriate to the design charact.er of other structures in the same vicinity; 
and 

D. The Planning Commission shall, in making its determination of compliance with subsections B and C above, 
use the applicable matrix [pages 8-12} to determine "compatibility". 

2. The Pianning Commission shall, in making its determination of compliance 'With the above requirements, be 
guided by the objectives and standards set forth in this section. It must be demonstrated that all required 
public facilities and services are available, or will become available through the development, to adequately 
meet the needs of the proposed development. If the site and design review plan includes utility facilities or 
public utility facility, then the City Planner shall determine whether those aspects of the proposed plan comply 
with applicable standards. 

3. The Planning Commission shall, in making its determination of compliance with the requirements set forth, 
consider the effect of its action on the availability and cost of needed housing. The Planning Commission shall 
not use the requirements of this section to exclude needed housing types. However, consideration of these 
factors shall not prevent the Planning Commission from imposing conditions of approval necessary to meet the 
requirements of this section. The costs of such conditions shall not unduly increase the-cost of housing beyond 
the minimum necessary to achieve the purposes of this ordinance. 

4. As part of the site and design review, the property owner may apply for approval to cut trees in addition to 
those allowed in Chapter 12.32, the City Tree Ordinance. The granting or denial of said application will be 
based on the criteria in Chapter 12.32. The cutting of trees does not in and of itself constitute change in the 
appearance of the property which would necessitate application for site and design review. 
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 3933 SW Kel ly Avenue ••••  Port land 

 

File: G:\Acad2013\20130584\Permits\Design Review
Printed: March 24, 2014 

January 28, 2014 (Revised 3/17/14)

 

Project Narrative - City Zoning
 

Type Three Design Review submittal
City of Canby, Oregon - Pre-
 

Project: Trend Business Center 

Site:    341 S Sequoia Parkway 

Location:   341 S Sequoia Parkway

Applicant:   VLMK Engineers

Owner: Trend Business Center LLC

Proposal:   New 34,205 Sq. ft. Spec 

Zoning M-2 Heavy Industrial 

 
Overview:   

The applicant is proposing to 
on Lot 1 of the Trend Business Center
 

Site Condition: 
This 2.4 acre site is zoned M-2 

amount of its area paved for parking from the 
also rough graded during that construction and is relatively flat. 
south side of Sequoia Parkway.

 
Vehicle Access: 

Primary vehicle access is from 
this property, one existing and one to be developed and shared with the property to the 
west. Driveways are in excess of 

 
Building Use: 

The facility will be designed to accommodate 
support offices for staff. The building can be demised into three (3) separate tenant 
spaces or have all area occupied by one tenant

 
Construction Materials: 

The proposed Building is to be approx. 28'
tilt-up wall construction with a built
floor is to be a concrete slab on grade. Storefront glazing is to be used to take 

advantage of natural light along the buildings north and east sides where possible tenan
offices spaces can be built. Recessed s

Port land ••••  Oregon 97239-4393 

Trend Business Center
Building 'C' Design Narrative

Review\Trend DR-Narrative-1.docx 

(Revised 3/17/14) 

City Zoning 

Type Three Design Review submittal 
-Application number (PRA 14-01) 

Center - Building 'C' 

341 S Sequoia Parkway – Tax Lot 31E34 01703 

341 S Sequoia Parkway, Canby, Clackamas County.   

VLMK Engineers, Jennifer Kimura 

Trend Business Center LLC 

New 34,205 Sq. ft. Spec Building 

2 Heavy Industrial Zone/I-O Overlay Zone 

s proposing to construct a 33,248 square feet speculative 
rend Business Center. 

2 (Heavy Industrial) and is currently vacant with a small 

parking from the construction of Building 'D'
construction and is relatively flat. It is located on the 
. 

from S Sequoia Parkway. Two shared access drives will serve 
this property, one existing and one to be developed and shared with the property to the 
west. Driveways are in excess of 200 feet apart. 

will be designed to accommodate warehouse or small manufacturing with 
support offices for staff. The building can be demised into three (3) separate tenant 
spaces or have all area occupied by one tenant.  

Building is to be approx. 28'-0" in height and constructed using concrete 
up wall construction with a built-up insulated roof over a structural steel frame. The 

floor is to be a concrete slab on grade. Storefront glazing is to be used to take 

vantage of natural light along the buildings north and east sides where possible tenan
offices spaces can be built. Recessed storefront entrances will be used to provide 

P

F

E

W 

503.222.4453 
503.248.9263 
vlmk@vlmk.com 

www.vlmk.com 
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speculative lease building 

currently vacant with a small 

Building 'D'. The site was 
It is located on the 

S Sequoia Parkway. Two shared access drives will serve 
this property, one existing and one to be developed and shared with the property to the 

or small manufacturing with 
support offices for staff. The building can be demised into three (3) separate tenant 

0" in height and constructed using concrete 
up insulated roof over a structural steel frame. The 

floor is to be a concrete slab on grade. Storefront glazing is to be used to take 

vantage of natural light along the buildings north and east sides where possible tenant 
will be used to provide 
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protection from the weather. The building has been designed with several jogs and 
staggered panels to provide articulation and interest. Walls will have reveals cast in 
them which will run horizontally around the building at varying heights. A multi color 

paint scheme will finish the walls with painted metal copings along their top edges. All 
rooftop equipment will be screened from the public way. 

 
Site Utilities:   

 Storm: 

o Runoff from roof areas will be discharged directly to the existing drywell 
system.  New drywells will be added as needed. 

o Stormwater will be collected from the asphalt paved parking areas in 
Stormwater Management catchbasins that contain filters to treat 
stormwater runoff. The treated stormwater will then be piped to drywells 

located below the parking areas 
 Sanitary: 

o Sanitary sewer was installed with the construction of Building 'D' and is 
stubbed onto the property in the northeast corner of the site for tie-in by 
the new system. 

 Domestic Water: 
o Domestic water is to be installed from the existing line in S. Sequoia 

Parkway. 
 Fire Water: 

o Fire water exists in the easement along the easterly boundary line and will 

be tapped at the existing 6" line at the southeast corner of the property for 
connection to the new fire riser to be located at the south end of the 

building. 
 Lighting: 

o On-site lighting will be provided for security purposes and in compliance 

with design standards. 
 Misc. Utilities: 

o The site will also be served with gas, electric, cable, and phone. 
 

Public Works:   
 This project will include the completion of sidewalk along Sequoia Parkway from 

the Lots on both the east and west side. No street work is required. 
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The following is a written response to the city code sections that apply to this project as 
outlined in the Pre-Application notes. Each section has been copied from the city website 
and is followed by our response in Bold Italics: 

 

DIVISION III. – ZONING 

 

Chapter 16.08 

 

GENERAL PROVISIONS 

 
After review of Chapter 16.08, the following section apply to this project and have 

responses as noted below: 
 

16.08.090  Sidewalks required. 
 A.  In all commercially zoned areas, the construction of sidewalks and curbs (with appropriate ramps 

for the handicapped on each corner lot) shall be required as a condition of the issuance of a building 

permit for new construction or substantial remodeling, where such work is estimated to exceed a 

valuation of twenty thousand dollars, as determined by the building code.  Where multiple permits are 

issued for construction on the same site, this requirement shall be imposed when the total valuation 

exceeds twenty thousand dollars in any calendar year. 

 

 B.  The Planning Commission may impose appropriate sidewalk and curbing requirements as a 

condition of approving any discretionary application it reviews.  (Ord. 740 section 10.3.05(I), 1984) 

 

Response: 

We are added new sidewalks in front of parking areas with all associated ramps and required connection to 

the public way. Extruded concrete curbs are to be provided around all the remaining landscaping and 

parking areas as shown on the site plan. 

 

16.08.110  Fences. 

 A.  Fences not more than three and one-half feet in height may be constructed within the street setbacks 

of any R-1, R-1.5, R-2 or C-1 zone.  Fences not more than six feet in height may be constructed in any 

interior yard, rear yard, or street yard along an alley; provided, however, that in no case shall a fence be 

constructed in violation of the requirements of a vision clearance area.   

 

 B.  On corner lots, the 3.5-foot height limit will apply within the required setback along both street-

facing yards. 

 

 C.  Arbors that are added to a fence that is constructed of proper design (height and setbacks) and in 

accordance with this section (16.08.110),are allowed with the following limitations: 

 

 1.  The arbor shall not exceed eight (8) feet in height (including the fence and vegetation); 

 

 2.  The arbor, or any part of the arbor, shall not obstruct the view of drivers or pedestrians 

navigating the streets and/or sidewalks in the area; 

 

 3.  Vegetation on the arbor shall not be allowed to grow solid at any time, creating a solid barrier 

that blocks visibility; 
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 4.  If the vegetation becomes too full or too high, the owner is financially responsible to rectify the 

situation, and to maintain the vegetation, fence, and arbor; 

 

 5.  Color, construction, and design must be consistent with other like arbors/fences in the immediate 

area; 

 

 6.  The arbor shall not block, or in any way impede any present significant vistas enjoyed by 

neighboring homes and/or other points of interest existing at the time of the building of the fence or 

arbor; 

 

 7. The primary purpose of the arbor is to support and sustain foliage/vegetation. 

 

 D.  No more than one row of fencing is allowed within a required street yard setback. 

 

 E.  The Planning Commission may require sight-blocking or noise mitigating fences for any 

development it reviews. 

 

 F.  The Planning Commission may require fences of up to eight feet in height for any development in 

C-2, C-M, M-1 or M-2, or Planned Unit Development zones.  

  

 G.  No fence/wall shall be constructed throughout a subdivision, planned unit development or be part of 

a project that is/was subject to site and design review approval where the effect or purpose is to wall 

said project off from the rest of the community unless reviewed and approved by the Planning 

Commission. (Ord. 890 section 8, 1993; Ord. 740 section 10.3.05(K), 1984; Ord. 955 section 2, 1996; 

Ord. 981 section 43, 1997) 

 

 H.  In all zones, private fences along a public pedestrian/bicycle pathway shall comply with the 

following in order to provide security and visibility for pathway users while maintaining privacy for 

the residence.   

 

 1.  Fencing installed as part of a new subdivision shall comply with either (a) or (b) below. 

 

 2.  Fencing installed by a property owner on an individual lot shall comply with either (a), (b), or 

(c) below. 

 

  a.  Solid fencing shall be no greater than four (4) feet in height; or 

  b.  Fencing shall be constructed with black open wire material, wooden slats, or some other 

material that allows visual access between he pathway and adjacent uses; or  

  c.  Solid fencing shall be set back at least three (3) feet from the property line that abuts the 

pathway.  (Ord 1338, 2010) 

 

Response: 

The only fencing proposed will be to enclose the waste  / recycle area to the south of the building as shown 

and detailed on the drawings. Project complies with this criteria. 

 

16.08.150 Traffic Impact Study (TIS). 

 

A. Purpose.  The purpose of this section of the code is to implement Section 660-012-0045(2)(b) 

of the State Transportation Planning Rule, which requires the city to adopt a process to apply conditions 
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to development proposals in order to minimize adverse impacts to and protect transportation facilities.  

This section establishes the standards to determine when a proposal must be reviewed for potential 

traffic impacts; when a Traffic Impact Study must be submitted with a development application in order 

to determine whether conditions are needed to minimize impacts to and protect transportation facilities:  

what information must be included in a Traffic Impact Study; and who is qualified to prepare the Study. 

 

B. Initial scoping.  During the pre-application conference, the city will review existing 

transportation data to determine whether a proposed development will have impacts on the 

transportation system.  It is the responsibility of the applicant to provide enough detailed information 

for the city to make a determination.  If the city cannot properly evaluate a proposed development’s 

impacts without a more detailed study, a transportation impact study (TIS) will be required to evaluate 

the adequacy of the transportation system to serve the proposed development and determine 

proportionate mitigation of impacts.  If a TIS is required, the city will provide the applicant with a 

“scoping checklist” to be used when preparing the TIS. 

 

C. Determination.  Based on information provided by the applicant about the proposed 

development, the city will determine when a TIS is required and will consider the following when 

making that determination. 

 

1.  Changes in land use designation, zoning designation, or development standard. 

 

2.  Changes in use or intensity of use. 

 

3. Projected increase in trip generation. 

 

4. Potential impacts to residential areas and local streets. 

 

5. Potential impacts to priority pedestrian and bicycle routes, including, but not limited to school 

routes and multimodal street improvements identified in the TSP. 

 

6. Potential impacts to intersection level of service (LOS). 

 

 

D. TIS General Provisions 

1.  All transportation impact studies, including neighborhood through-trip and access studies, shall 

be prepared and certified by a registered Traffic or Civil Engineer in the State of Oregon. 

 

2.  Prior to TIS scope preparation and review, the applicant shall pay to the city the fees and 

deposits associated with TIS scope preparation and review in accordance with the adopted fee 

schedule.  The city’s costs associated with TIS scope preparation and review will be charged against 

the respective deposits.  Additional funds may be required if actual costs exceed deposit amounts.  

Any unused deposit funds will be refunded to the applicant upon final billing. 

 

3. For preparation of the TIS, the applicant may choose one of the following: 

 

a.  The applicant may hire a registered Oregon Traffic or Civil Engineer to prepare the 

TIS for submittal to the city.  The city Traffic Engineer will then review the TIS and the 

applicant will be required to pay to the city any fees associated with the TIS review; or  
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b.  The applicant may request that the city Traffic Engineer prepare the TIS.  The 

applicant will pay to the city any fees associated with preparation of the TIS by the city Traffic 

Engineer. 

 

4.  The TIS shall be submitted with a concurrent land use application and associated with 

application materials.  The city will not accept a land use application for process if it does not 

include the required TIS. 

 

5. The city may require a TIS review conference with the applicant to discuss the information 

provided in the TIS once it is complete.  This conference would be in addition to any required 

pre-application conference.  If such a conference is required, the city will not accept the land 

use application for processing until the conference has taken place.  The applicant shall pay the 

TIS review conference fee at the time of conference scheduling, in accordance with the adopted 

fee schedule. 

 

6. A TIS determination is not a land use action and may not be appealed. 

 

E.  TIS Scope.  The city shall determine the study area, study intersections, trip rates, traffic 

distribution, and required content of the TIS based on information provided by the applicant about the 

proposed development. 

 

1.  The study area will generally comprise an area within a ½-mile radius of the development site.  

If the city determines that development impacts may extend more than ½ mile from the 

development site, a larger study area may be required.  Required study intersections will 

generally include (in addition to the primary access points) collector/collector and above 

intersections with an anticipated peak hour traffic increase of five-percent from the proposed 

project.   

 

2.  If notice to ODOT or other agency is required pursuant to noticing requirements in Chapter 

16.89, the city will coordinate with those agencies to provide a comprehensive TIS scope.  

ODOT may also require a TIS directly to support an OR 99E approach permit application. 

 

F.  TIS Content.  A project-specific TIS checklist will be provided to the applicant by the city once the 

city has determined the TIS scope.  A TIS shall include all of the following elements, unless waived 

by the city. 

 

1.  Introduction and Summary.  This section shall include existing and projected trip generation 

including vehicular trips and mitigation of approved development not built to date; existing 

level and proposed level of service standard for city and county streets and volume to capacity 

for state roads; project build year and average growth in traffic between traffic count year and 

build year; summary of transportation operations; traffic queuing and delays at study area 

intersections; and proposed mitigation(s). 

 

2.  Existing Conditions.  This section shall include a study area description, including information 

about existing study intersection level of service. 

 

3. Impacts.  This section should include the proposed site plan, evaluation of the proposed site 

plan, and a project-related trip analysis.  A figure showing the assumed future year roadway 

network (number and type of lanes at each intersection) also shall be provided.  For subdivision 

and other developments, the future analysis shall be for the year of proposed site build-out.  For 
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proposed comprehensive plan and/or zoning map amendments, the future analysis year shall be 

20 years from the date of the City’s adopted TSP, or 15 years, whichever is greater. 

 

4. Mitigation.  This section shall include proposed site and area-wide specific mitigation 

measures.  Mitigation measures shall be roughly proportional to potential impacts.  See 

Subsection K below for rough proportionality 

determination.  

 

5. Appendix.  This section shall include traffic counts, capacity calculations, warrant analysis, and 

any other information necessary to convey a complete understanding of the technical adequacy 

of the TIS. 

 

G.  TIS Methodology.  The City will include the required TIS methodology with the TIS scope. 

 

H.  Neighborhood Through-Trip Study.  Any development projected to add more than 30 through-

vehicles in a peak hour or 300 through-vehicle per day to an adjacent residential local street or 

neighborhood route will be require assessment and mitigation of residential street impacts.  

Through-trips are defined as those to and from a proposed development that have neither an origin 

nor a destination in the neighborhood.  The through-trip study may be required as a component of 

the TIS or may be a stand-alone study, depending on the level of study required in the scoping 

checklist.  The through-trip study shall include all of the following: 

 

1.  Existing number of through-trips per day on adjacent residential local streets or neighborhood 

routes. 

 

2.  Projected number of through-trips per day on adjacent residential local streets or neighborhood 

routes that will be added by the proposed development. 

 

3. Traffic management strategies to mitigate for the impacts of projected through-trip consistent. 

 

If a residential street is significantly impacted, mitigation shall be required.  Thresholds used to 

determine if residential streets are significantly impacted are: 

 

1.  Local residential street volumes should not increase above 1,200 average daily trips 

 

2.  Local residential street speeds should not exceed 28 miles per hour (85
th
 percentile speed). 

 

I.  Mitigation.  Transportation impacts shall be mitigated at the time of development when the TIS 

identifies an increase in demand for vehicular, pedestrian, bicycle, or transit transportation facilities 

within the study area.  Mitigation measures may be suggested by the applicant or recommended by 

ODOT or Clackamas County in circumstances where a state or county facility will be impacted by a 

proposed development.  The city shall determine if the proposed mitigation measures are adequate and 

feasible.  ODOT must be consulted to  determine if improvements proposed for OR 99E comply with 

ODOT standards and are supported by ODOT.  The following measures may be used to meet mitigation 

requirements: 

 

1.  On-and off-site improvements beyond required standard frontage 

 improvements. 

 

2.  Development of a transportation demand management program. 
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3. Payment of a fee in lieu of construction, if construction is not feasible. 

 

4. Correction of off-site transportation deficiencies within the study area that are substantially 

exacerbated by development impacts. 

 

5. Construction of on-site facilities or facilities located within the right-of-way adjoining the 

development site that exceed minimum required standards and that have a transportation benefit 

to the public. 

 

J.  Conditions of Approval.  The city may deny, approve, or approve with appropriate conditions a 

development proposal in order to minimize impacts and protect transportation facilities. 

1.  Where the existing transportation system will be impacted by the proposed development, 

dedication of land for streets, transit facilities, sidewalks, bikeways, paths, or accessways may be 

required to ensure that the transportation system is adequate to handle the additional burden caused 

by the proposed use. 

 

2.  Where the existing transportation system is shown to be burdened by the proposed use, 

improvements such as paving, curbing, installation or contribution to traffic signals, traffic 

channelization, construction of sidewalks, bikeways, accessways, paths, or street that serve the 

proposed use may be required. 

 

3.  The city may require the development to grant a cross-over access easement(s) to adjacent 

parcel(s) to address access spacing standards on arterials and collector roadways or site-specific 

safety concerns.  Construction of shared access may be required at the time of development if 

feasible, given existing adjacent land use.  The access easement must be established by deed. 

 

K.  Rough Proportionality Determination.  Improvements to mitigate impacts identified in the TIS shall 

be provided in rough proportion to the transportation impacts of the proposed development. 

 

1.  The TIS shall include information regarding how the proportional share of improvements was 

calculated, using the ratio of development trips to growth trips and the anticipated cost of the 

full Canby Transportation System Plan.  The calculation is provided below: 

 

Proportionate Share Contribution = [Net New Trips/(Planning Period Trips-Existing Trips)] X  

         Estimated Construction Cost 

 

a.  Net new trips means the estimated number of new trips that will be created by the 

proposed development within the study area. 

 

b.  Planning period trips means the estimated number of total trips within the study area 

within the planning period identified in the TSP. 

 

c. Existing trips means the estimated number of existing trips within the study area at the 

time of TIS preparation. 

 

d. Estimated construction cost means the estimated total cost of construction of identified 

improvements in the TSP. (Ord 1340, 2011) 
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Response: 

A traffic study is attached with this submittal to comply with this criteria. 

 

 

 

Chapter 16.10 

 

OFF-STREET PARKING AND LOADING 

 

 

16.10.010  Off-street parking required – exceptions. 

 A.  At the time of establishment of a new structure or use, change in use, or change in use of an existing 

structure, within any planning district of the city, off-street parking spaces and off-street loading berths 

shall be as provided in this and following sections, unless greater requirements are otherwise established 

by the conditional use permit or the site and design review process, based upon clear and objective 

findings that a greater number of spaces are necessary at that location for protection of public health, 

safety and welfare.  A lesser number of spaces may be permitted by the Planning Commission based on 

clear and objective findings that a lesser number of parking spaces will be sufficient to carry out the 

objective of this section.   

 

 B.  No off-street parking shall be required for any use permitted outright within the C-1 zone in the 

rectangular area bounded by N. Ivy Street on the east, NW First Avenue on the south, N. Elm Street on 

the west, and NW Third Avenue on the north. 

 

 C.  At the time of enlargement of an existing structure or use, the provisions of this section shall apply 

to the enlarged structure or use only.  (Ord. 1304, 2009; Ord. 1237, 2007; Ord. 890 section 9, 1993; Ord. 

872, 1992; Ord. 854 section 2, 1991; Ord. 848, Part V, section 1, 16.10.010(A)(B), 1990) 

 

16.10.020  Definitions. 

 A.  Floor Area.  Except where otherwise specified, the floor area measured shall be the gross floor area 

of the building primary to the function of the particular use of the property other than space devoted to 

off-street parking or loading. 

 

 B.  Employees.  Where employees are specified, the term shall apply to all persons, including 

proprietors, working on the premises during the peak shift.  (Ord. 854 section 2, 1991; Ord. 848, Part V, 

section 1, 16.10.020(A)(B), 1990)  

 

16.10.030 General requirements.  

 A.  Should the owner or occupant of a structure change the use to which the building is put, thereby 

increasing parking or loading requirements, the increased parking/loading area shall be provided prior 

to commencement of the new use. 

 

 B.  Parking and loading requirements for structures not specifically listed herein shall be determined by 

the City Planner, based upon requirements of comparable uses listed. 

 

 C.  In the event several uses occupy a single structure, the total requirements for off-street parking shall 

be the sum of the requirements of the several uses computed separately.  If the applicant can 

demonstrate that the uses do not have overlapping parking needs (based on days and hours of operation) 

and can share parking, the total requirement for combined uses may be reduced by up to 60 percent. 
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 D.  Off-street parking spaces for dwellings shall be located on the same lot, or adjacent lot, with the 

dwelling.  Parking spaces located within an on-site garage shall count toward the minimum parking 

requirement for residential uses.  Other required parking spaces may be located on a separate parcel, 

provided the parcel is not greater than five hundred (500) feet from the entrance to the building to be 

served, measured along the shortest pedestrian route to the building.  The applicant must prove that the 

parking located on another parcel is functionally located and that there is safe vehicular and pedestrian 

access to and from the site. 

 

 E.  Required parking spaces shall be available for the parking of operable passenger automobiles of 

residents, customers, patrons and employees and shall not be used for storage of vehicles or materials or 

for the parking of trucks used in conducting the business. 

 

 F.  Institution of on-street parking shall not be allowed for off-street parking, where none is previously 

provided, and shall not be done solely for the purpose of relieving crowded parking lots in commercial 

or industrial planning districts. 

 

 G.  Parking facilities may be shared by users on adjacent parcels if all of the following standards are 

met, or the Planning Commission determines a lesser combination meets the intent of the ordinance: 

 

 1.  One of the parcels has excess parking spaces, considering the present use of the property; and the 

other parcel lacks sufficient area for required parking spaces.  Excess parking spaces can be 

determined by considering when the uses need the parking spaces, such as time of day or day of 

week. 

 

 2.  The total number of parking spaces meets the standards for the sum of the number of spaces that 

would be separately required for each use.  If the applicant can demonstrate that the uses do not 

have overlapping parking needs (based on days and hours of operation) and can share parking, the 

total requirement for combined uses may be reduced by up to 60 percent. 

 

 3.  Legal documentation, to the satisfaction of the City Attorney, shall be submitted verifying 

present use of the excess parking area on one lot by patrons of the uses deficient in required parking 

areas. 

 

 4. Physical access between adjoining lots shall be such that functional and reasonable access is 

provided to uses on the parcel deficient in parking spaces. 

 

 5. Adequate directional signs shall be installed specifying the joint parking arrangement.   

 

 H. The number of vehicular spaces required in Table 16.10.050 may be reduced by up to 10% if one of 

the following is demonstrated to the satisfaction of the Planning Director or Planning Commission: 

 

1. Residential densities greater than nine units per gross acre (limit parking to no less than one space 

per unit for multi-family structures); or 

 

2. The proposed development is pedestrian-oriented by virtue of a location which is within 

convenient walking distance of existing or planned neighborhood activities (such as schools, parks, 

shopping, etc.) and the development provides additional pedestrian amenities not required by the 

code which, when taken together, significantly contribute to making walking convenient (e.g., 

wider sidewalks, pedestrian plazas, pedestrian scale lighting, benches, etc.). (Ord. 890 section 10, 
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1993; Ord. 854 section 2 [part], 1991; Ord. 848, Part V, section 16.10.030, 1990; Ord. 1043 section 

3, 2000; Ord. 1338, 2010) 

 

16.10.040  Prohibited near intersections. 

In no case will off-street parking be allowed within a vision clearance area of an intersection.  (Ord. 740 section 

10.3.10(D), 1984)  

 

16.10.050  Parking standards designated (ABBREVIATED FOR THIS NARRATIVE). 

The parking standards set out in Table 16.10.050 shall be observed.  (Ord. 854 section 2, [part], 1991; Ord. 848 

section 1, 16.10.050, 1990; Ord. 740 section 10.3.10(E), 1984; Ord. 981 section 20, 1997) 

 
 

n. Club or lodge 1.00 space per 200 square feet of floor area 

o. Day care , adult or child care; does 
not 
include Family Daycare (12 or 

fewer children) under ORS 

657A.250 

1.00 space per 500 square feet of floor area 

p. All others 1.00 space per 550 square feet 

q. Wireless telecommunication 
systems 

1.00 space per site 

Industrial:  

a. Manufacturing 2.00 spaces per 1,000 gross square feet of office space, plus 1.00 
space per 1,000 gross square feet of non-office manufacturing 

space. Minimum of 5 parking spaces overall. 
b. Warehousing 2.00 spaces per 1,000 gross square feet of office space, plus 1.00 

space per 1,000 gross square feet of non-office warehousing 

space. Minimum of 5 parking spaces overall. 
c. Wholesale establishments 2.00 spaces per 1,000 gross square feet of office space, plus 1.50 

spaces per 1,000 gross square feet of non-office wholesale 

space. Minimum of 5 parking spaces overall. 

 

Response: 

The project is designed as a speculative Shell building. We have estimated use per the above highlighted 

standards for 1,500 sq. ft. of tenant offices (2/1000) and the remaining 32,705 sq. ft. based on manufacturing 

or warehouse (1/1000). With the above numbers we are required to have a minimum of 36 spaces and we are 

providing 77 spaces to comply with this criteria. 

 

16.10.060   Off-street loading facilities 
     A.   The minimum number of off-street loading berths for commercial and industrial uses is as follows: 

 

SQUARE FEET OF  

FLOOR AREA 

NUMBER OF  

BERTHS 

  

Less than 5,000 0 

5000 – 25,000 1 

25,000 – 60,000 2 

60,000 and over 3 

 

 B.  Loading berths shall conform to the following minimum size specifications: 

 

1.  Commercial uses – 13’ x 35’ 

 

Planning Commission Packet 4-14-14 Page 58 of 177



Trend Business Center 
Building 'C' Design Narrative 

 

 

File: G:\Acad2013\20130584\Permits\Design Review\Trend DR-Narrative-1.docx  Page 12 of 39 

Printed: March 18, 2014 
 

2.  Industrial uses – 12’ x 60’ 

 

3.  Berths shall have an unobstructed minimum height of 14’. 

 

 C.  Required loading areas shall be screened from public view, from public streets, and adjacent 

properties by means of sight-site obscuring landscaping, walls or other means, as approved through the 

site and design review process. 

 

 D.  Required loading facilities shall be installed prior to final building inspection and shall be 

permanently maintained as a condition of use. 

 

 E.  A driveway designed for continuous forward flow of passenger vehicles for the purpose of loading 

and unloading children shall be located on the site of a school or day care center having a capacity 

greater than twenty-five (25) students. 

 

 F.  The off-street loading facilities shall, in all cases, be on the same lot or parcel as the structure they 

are intended to serve.  In no case shall the required off-street loading spaces be part of the area used to 

satisfy the off-street parking requirement.   

 

 G.  The Planning Commission may exempt a building from the loading berth requirement, or delay the 

requirement, based on findings that loading berths are not needed for a particular building or business.  (Ord. 

854 section 2[part], 1991; Ord. 848, Part V, section 1, 16.10.060, 1990; Ord. 1237, 2007) 

 

Response: 

Two berths are required for this project and we are providing six (6) loading berths to comply with this 

criteria. 

 

16.10.070  Parking lots and access. 
      A.  Parking Lots.  A parking lot, whether as accessory or principal use, intended for the parking of 

automobiles or trucks, shall comply with the following: 

 

 1.  Parking lot design shall comply with the dimensional standards set forth in Figure 1 of this 

section. 

 

 2.  Parking stalls of eight (8) feet in width and sixteen (16) feet in length for compact vehicles may 

comprise up to a maximum of thirty (30) percent of the total number of parking stalls.  Such 

parking stalls shall be marked “Compact Parking only” either on the parking surface or on a sign in 

front of the parking stalls. 

 

 3.  Areas used for standing or maneuvering of vehicles shall have paved asphalt, concrete, solid 

concrete paver surfaces, or paved “tire track” strips maintained adequately for all weather use and 

so drained as to avoid the flow of water across sidewalks or into public streets, with the following 

exception:  

 

a. The Planning Director or Planning Commission may approve the use of an engineered 

aggregate system for outdoor storage and/or non-required parking areas provided that the 

applicant can demonstrate that City Standards related to: 

 

 i.  minimizing dust generation,  

 ii.  minimizing transportation of aggregate to city streets, and  
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 iii. minimizing infiltration of environmental contaminants including, but not limited to, motor oils, fuels, 

volatile organic compounds (e.g. benzene, toluene, ethylbenzene, xylene), and ethylene 

glycol are met.   

The decision maker may impose conditions as necessary to meet City Standards. 

 

b.  Use of permeable surfacing materials for parking lots and driveways is encouraged whenever site 

and soil conditions make permeable surfacing feasible.  Permeable surfacing includes, but is 

not limited to:  paving blocks, turf block, pervious concrete, and porous asphalt.  All permeable 

surfacing shall be designed, constructed, and maintained in accordance with the Canby Public 

Works Design Standards and the manufacturer’s recommendations. Maintenance of permeable 

surfacing materials located on private property are the responsibility of the property owner.  

 

4.  The full width of driveways must be paved in accordance with (3) above:  

a.  For a minimum of 20 feet from the right-of-way line back into the private property to prevent 

debris from entering public streets, and 

 

b.  To within 150 feet of all portions of the exterior wall of the first story of any structure(s) served by 

the driveway to ensure fire and emergency service provision.  

 

 5.  Except for parking to serve residential uses, parking areas adjacent to or within residential 

planning districts or adjacent to residential uses shall be designed to minimize disturbance of 

residents. Artificial lighting, which may be provided, shall be so deflected as not to shine or create 

glare in any residential planning district or on any adjacent dwelling, or any street right-of-way in 

such a manner as to impair the use of such way. 

 

 6.  Groups of more than four (4) parking spaces shall be so located and served by driveways that 

their use will require no backing movements or other maneuvering within a street right-of-way 

other than an alley. 

 

 7.  Off-street parking areas, and the accesses to them, shall be designed and constructed to facilitate 

the flow of traffic, provide maximum safety of traffic access and egress and the maximum safety of 

pedestrian and vehicular traffic on the site and in adjacent roadways.  The Planning Director or 

Planning Commission may require engineering analysis and/or truck turning diagrams to ensure 

safe and efficient traffic flow based on the number and type of vehicles using the site, the 

classification of the public roadway, and the design of the parking lot and access drives. 

 

 8.  Parking bumpers or wheel stops shall be provided to prevent cars from encroaching on the street 

right-of-way, adjacent landscaped areas, or adjacent pedestrian walkways.  

 

  9.  Accessible parking shall be provided, constructed, striped, signed and maintained as required by 

ORS 447.233 and all Oregon Structural Specialty Code requirements.    

 

Response: 

All parking areas are to be paved. The new parking spaces are designed to meet the city standards for size, 

count and maximum allowed spaces between landscape islands. The new parking lot new landscaping will 

reduce dust and provide a neat clean appearance. 
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B.  Access. 

 

 1.  The provision and maintenance of vehicular and pedestrian ingress and egress from private 

property to the public streets as stipulated in this ordinance are continuing requirements for the use 

of any structure or parcel of real property in the City of Canby.  No building permit or other permits 

shall be issued until scale plans are presented that show how the ingress and egress requirement is 

to be fulfilled.  Should the owner or occupant of a lot or building change the use to which the lot or 

building is put, thereby increasing ingress and egress requirements, it shall be unlawful and a 

violation of this ordinance to begin or maintain such altered use until the required increase in 

ingress and egress is provided. 

 

 2.  The City of Canby encourages joint/shared access.  Owners of two (2) or more uses, structures, 

or parcels of land may agree to, or may be required by the City to, utilized jointly the same ingress 

and egress when the combined ingress and egress of both uses, structures, or parcels of land 

satisfies their combined requirements as designed in this ordinance, provided that satisfactory legal 

evidence is presented to the City Attorney in the form of deeds, easements, leases or contracts shall 

be placed on permanent files with the city recorder. 

 

       3.  All ingress and egress shall connect directly with public streets. 

 

4.  Vehicular access for residential uses shall be brought to within fifty (50) feet of the ground 

floor entrances or the ground floor landing of a stairway, ramp or elevator leading to 

dwelling units All ingress and egress shall connect directly with public streets 

 

5. Required sidewalks shall extend from the ground floor entrances or the ground floor landing 

of a stairs, ramps or elevators to the sidewalk or curb of the public street or streets that provide 

the required access and egress. 

 
6. To afford safe pedestrian access and egress for properties within the city, a sidewalk shall 

be constructed along all street frontages, prior to use or occupancy of the building or structure 

proposed for said property. The sidewalks required by this section shall be constructed to city 

standards except in the case of streets with inadequate right-of-way width or where the final 

street design and grade have not been established, in which case the sidewalks shall be 

constructed to a design, and in a manner approved by the Site and Design Review Board. 

Sidewalks approved by Board may include temporary sidewalks and sidewalks constructed on 

private property; provided, however, that such sidewalks shall provide continuity with 

sidewalks of adjoining commercial developments existing or proposed.  When a sidewalk is to 

adjoin a future street improvement, the sidewalk construction shall include construction of the 

curb and gutter section to grade and alignment established by the Site and Design Review Board. 

 
7. The standards set forth in this ordinance are minimum standards for access and egress, and may 

be increased through the site and design review process in any particular instance where the 

standards provided herein are deemed insufficient to 
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protect the public health, safety and general welfare.  (Ord. 890 section 12, 1993; Ord. 

1237, 2007; Ord. 1338, 2010) 
 

Minimum Access Requirements 

 
16.10.070(B)(8): Minimum access requirements for residential uses - ingress and egress for 

residential uses shall not be less than the following (except that in the case of flag lots, section 

16.64.0400) shall apply): 
Dwelling 

units 
Minimum number 

of accesses 
required 

Minimum 
access width 

 
Sidewalks & Curbs (in addition to driveways) 

1 or 2 1 12 feet none required 

 
3-19 

 
1 

 
20 feet 

Minimum of one sidewalk connection to residences 
and parking areas; curb required if sidewalk 

adjacent to driveway. 
 
 

20-49 

Option A: 
1 access 

OR 

Option B: 

2 accesses 

 
20 feet 

 
12 feet 

 
Minimum of one sidewalk connection to residences 

and parking areas; curb required if sidewalk 

adjacent to driveway. 

 
 

50-499 

Option 
A: 1 

access 
OR 

Option B: 

2 accesses 

 
30 feet 

 
20 feet 

 
 

Curbs required; Minimum of one sidewalk 

connection to residences and parking areas 

 
Over 500 

As required by Site and Design 
Review Board 

 
As required by Public Works Director 

 
16.10.070(B)(9): Minimum access requirements for commercial or institutional uses - ingress and 

egress for commercial uses shall not be less than the following: 

Parking 

spaces 

required 

Minimum 

number of 

accesses 

required 

 
Minimum 

access width 

 

Sidewalks & curbs (in addition to driveways) 

1-4 1 12 feet None required 

5-99 1 20 feet Curbs required; sidewalk on one side minimum 

100-249 2 20 feet Curbs required; sidewalk on one side minimum 

 
Over 250 

As required by 

Site and Design 

Review Board 

 
As required by Public Works Director 

 
16.10.070(B)(10): Minimum access requirements for industrial uses - ingress and egress for 

industrial uses shall not be less than the following: 

Parking 
spaces 

required 

Minimum 
number of 
accesses 
required 

 
Minimum 

access width 

 

Sidewalks & curbs (in addition to driveways) 

1-250 1 24 feet Curbs required; sidewalks on one side minimum 
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Over 
250 

 
As required by Public Works Director 

 

 

8. One-Way Ingress or Egress – Way Ingress or Egress – When approved through the site and 

design review process, one-way ingress or egress may be used to satisfy the requirements of 

subsection (H), (I) and (J). However, the hard surfaced pavement of one-way drives shall not be 

less than twelve (12) feet for multi-family residential, commercial or industrial uses. 

 
9. Maximum driveway widths and other requirements except for single-family dwellings [see 

subsection (d) below]: 

 
 a. Unless otherwise herein provided, maximum driveway widths shall not exceed forty (40) 

feet. 

 
b. No driveways shall be constructed within five (5) feet of an adjacent property line, except 

when two (2) adjacent property owners elect to provide joint access to their respective 

properties as provided by subsection 2. 

 
c. There shall be a minimum distance of forty (40) feet between any two (2) adjacent 

driveways on a single property. 

 
d. The minimum distance between two driveways on one single-family residential lot shall 

be thirty (30) feet. There is no minimum setback distance between a driveway and the 

property line for driveways on single-family residential lots. 

 
10. Distance Between Driveways and Intersections- Except for single-family dwellings [see subsection 

(f) below] the minimum distance between driveways and intersections shall be as provided below. 

Distances listed shall be measured from the stop bar at the intersection: 

 
a. At the intersection of any collector or arterial streets, driveways shall be located a 

minimum of fifty (50) feet from the intersection. 

 
b. At the intersection of two (2) local streets, driveways shall be  located a minimum 

of thirty (30) feet from the intersection as provided,  the driveway shall be constructed as 

far from the intersection as  possible, while still maintaining the five (5) foot setback 

between the  driveway and property line. 

 
c. If the subject property is not of sufficient width to allow for the separation between 

driveway and intersection as provided, the driveway shall be constructed as far from the 

intersection as possible, while still maintaining the five (5) foot setback between the driveway 

and property line. 

 
d. In the case of existing flag lots, it shall be at the discretion of the Site  and Design 

Review Board to determine the best location for driveways. 

 

 

 

 

Planning Commission Packet 4-14-14 Page 63 of 177



Trend Business Center 
Building 'C' Design Narrative 

 

 

File: G:\Acad2013\20130584\Permits\Design Review\Trend DR-Narrative-1.docx  Page 17 of 39 

Printed: March 18, 2014 
 

Response: 

Project complies - Access into the site is provided off of Sequoia Parkway. One shared with the property to 

the east and a new expansion of an existing drive to the west. Sidewalks provide access to and along the 

public way. Driveways are located in excess of 200' apart. 

 

16.10.100  Bicycle Parking. 
Bicycle parking shall be provided for all multi-family residential, institutional, commercial, and industrial uses. 

 A.  Dimensions and characteristics: Bicycle parking spaces shall be a minimum of six (6) feet long and 

two (2) feet wide, and overhead clearance in covered spaces shall be a minimum of seven (7) feet.  A 

minimum five (5) foot aisle for bicycle maneuvering shall be provided and maintained beside or 

between each row of bicycle parking.  Bicycle racks located on a sidewalk shall provide a minimum of 

two (2) feet between the rack and a wall or other obstacle, and between the rack and curb face.  Bicycle 

racks or lockers shall be securely anchored to the surface or a structure.  Bicycle racks located in the 

Downtown Commercial Zone shall be of the inverted U style (a.k.a. staple racks).  See Figure 20 of the 

Canby Downtown Plan for correct rack placement. 

 

 B. Location: Bicycle parking shall be located in well-lit, secure locations within fifty (50) feet of the 

main entrance to a building, but not further from the entrance than the closest automobile parking space, 

and in no case further than 50 feet from an entrance when several entrances are involved. 

 

 C. Number of spaces: The bicycle parking standards set out in Table 16.10.100 shall be observed. (Ord. 

1019 section 1, 1999; Ord. 1076, 2001) 

 

Response: 

Per table 16.10.100, two spaces are required and have been provided outside of the north entry into the 

building. Additional spaces are to be provided as required with each tenant improvement. 

 

 
 

Chapter 16.34 

M-2 HEAVY INDUSTRIAL ZONE 

 

   

Sections: 

 

16.34.010 Uses permitted outright. 

16.34.020 Conditional uses. 

16.34.030 Development standards. 
 
 
 

16.34.10 Uses permitted outright. 

Uses permitted outright in the M-2 zone shall be as follows: 

A. A use permitted outright in an M-1 zone. (Ord. 740 section 10.3.33(A), 1984) 

 

16.34.20 Conditional uses. 

Conditional uses in the M-2 zone shall be as follows: 

A. Aggregate removal 

operations; 

 

Planning Commission Packet 4-14-14 Page 64 of 177



Trend Business Center 
Building 'C' Design Narrative 

 

 

File: G:\Acad2013\20130584\Permits\Design Review\Trend DR-Narrative-1.docx  Page 18 of 39 

Printed: March 18, 2014 
 

B. All other uses when evaluated on the standards and criteria specified in Chapter 

16.50 and the point system set out in Table 16.34.020 for evaluating heavy industrial 

development proposals. 

 

C. Detached WTS facilities (monopole), equal to or over 100 feet in height and less than 

660 feet from the nearest land zoned or planned for residential use or Highway 99E (see 

16.08.120). 

 

D. Detached WTS facilities (lattice tower), equal to or over 150 feet in height and at least 

660 feet from the nearest land zoned or planned for residential use or Highway 99E (see 

16.08.120).  (Ord. 740 section 10.3.33(B), 1984; Ord. 981 section 33, 1997) 

 

16.34.30 Development standards. 

The following subsections indicate the required development standards of the M-2 zone: 

 

A. Minimum lot area: five thousand square feet; 106,337 sq. ft. lot 

 

B. Minimum width and frontage: fifty feet. Approx 250 feet provided 

 

C. Minimum yard requirements: 

 

1. Street yard: none, except twenty feet where abutting a residential zone; Complies 

 

2. Interior yard:  none, except twenty feet where abutting a residential zone. Complies 

 

D. Maximum building height: 

1. Freestanding signs: thirty feet; None 

2. All other structures: forty-five feet. 28.5 feet proposed 

 

E. Maximum lot coverage:  no limit. N/A 

 

F. Other regulations: 

 

1. Vision clearance distances shall be fifteen feet from any alley or driveway and thirty feet 

from any other street or railroad; 30 foot vision triangles are shown on the plans. 

 

2. Outside storage abutting or facing a lot in a residential zone shall be enclosed by a site-

blocking fence or berm. The fence or berm shall be so designed as to screen the storage from 

view from the residential zone and shall be of such material and design as will not detract 

from adjacent residences. (Ord. 890 section 34, 1993; Ord. 740 section 10.3.33(C), 1984; Ord 

1237, 2007) N/A 

 

 

Response: Project complies with uses for warehouse or manufacturing use allowed. For all development 

standards see Site Plan Sheet G1.0.   
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Chapter 16.35 

 

CANBY INDUSTRIAL AREA OVERLAY (I-O) ZONE 

 

   

Sections: 

 
16.35.010     Purpose. 

16.35.020     Applicability. 

16.35.025     Pre-application review and conditions of approval. 

16.35.030     Uses permitted outright. 

16.35.040     Conditional uses. 

16.35.045     Prohibited uses. 

16.35.050     Development standards. 

16.35.060     Design guidelines. 

16.35.070     I-O design review matrix. 
 
 
 

16.35.10 Purpose. 

The purpose of the Canby Industrial Area Overlay (I-O) zone is to implement the design 

guidelines and standards of the Canby Industrial Area Master Plan (Master Plan): 

A. Provide efficient circulation and access; 

 

B. Allow  flexibility  in  siting  development,  including  a  range  of  industrial  and 

commercial/industrial land uses; 

 

C. Provide visual continuity for streetscapes and developments; 

 

D. Encourage durable, high quality building materials. 

 
The zone is intended to ensure high-quality industrial development with a mix of employment types and 

uses. (Ord. 1008 section 1 [part], 1998; Ord. 1057 section 2 [part], 2000) 

 

16.35.20 Applicability 

It is the policy of the City of Canby to apply the I-O zone to all lands within the Master Plan area 

and other areas determined by the City, upon annexation or prior to application for development 

permit. The Master Plan area generally includes the area bound by Highway 99E and 1
st 

Avenue 

to the north, Mulino Road to the east, SE 13
th 

Avenue to the south, and Molalla Western Railroad to 

the west. The I-O zone has the following affect with regard to other chapters of this ordinance: 

A. Incorporates the Canby Industrial Area Master Plan into Title 16. The Master Plans 

design guidelines, standards, and plan maps are hereby incorporated by reference. 

 

B. Permits land uses which are permitted by the underlying zone districts (C-M, M- 1, M-

2), with some exceptions. 

C. Replaces selected development standards contained in the C-M, M-1, and M-2 zones, for 

continuity and quality of site design within the Master Plan area. 
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D. Utilizes the City’s processes for development review, including land divisions, 

conditional uses, and design reviews. Provides a design review matrix (i.e., replacing the table in 

Chapter 16.49) which is tailored to the Master Plan area. 

 

E. Provides additional conditional use standards to ensure development compatibility. 

 

F. Lists uses that are prohibited outright due to incompatibility with the goals for the area. (Ord. 

1008 section 1 [part], 1998; Ord. 1057 section 2 [part], 2000) 

 
16.35.25  Pre-application review and conditions of approval 

A. A pre-application meeting with utility and service providers is required prior to any land use 

application, building permit application, or business license application in the I-O zone, unless this 

requirement is waived by the City Planner. The City Planner shall provide application forms for this 

purpose indicating all required information. The pre- application meeting shall allow utility and 

service providers to make a detailed assessment of the proposed use prior to forming a 

recommendation on approval. In addition, this meeting will allow the City to evaluate whether a 

Conditional Use Permit will be required. 

 

B. At the pre-application meeting, the City shall determine the need for a Hazardous Materials 

Management Plan. If required by the City, the applicant shall prepare a plan meeting the relevant 

sections of the Oregon Fire Code as determined by the City. The Plan shall allow utility and service 

providers to review the health and safety impacts of any proposed use and ensure an adequate 

plan will be in place to address those impacts prior to forming a recommendation on approval. 

 

C. The Planning Commission or City Council may impose conditions to protect public health and 

safety on any discretionary land use application. (Ord. 1057 section 2 [part], 2000; Ord. 1237, 

2007) 

 

Response: Pre Application completed and minutes are attached for this criteria. 

 
16.35.030 Uses permitted outright. 

Unless limited by sections 16.35.040 or 16.35.045, uses permitted outright in the C-M zone, M-1 zone, and 

M-2 zone are permitted outright in the I-O zone, subject to the respective zone district boundaries. (Ord. 1008 

section 1 [part], 1998; Ord. 1057 section 2 [part], 2000) 

 

16.35.40 Conditional uses. 

Unless limited by subsection A below or section 16.35.045, conditional uses permitted in the C-M zone, M-

1 zone, and M-2 zone are permitted as conditional uses in the I-O zone, subject to the respective zone district 

boundaries. 

A. Any proposed site development, change in use, land division, or other action that results in any 

of the following requires conditional use approval in the I-O zone: 

1. Less than 12 employees per developed acre. For the purposes of this section only, 

“developed” means all areas used for buildings, landscaping, vehicle maneuvering and 

parking areas, outdoor storage, and other areas occupied by the use. For the purposes of this 

section only, employees means full-time equivalents unless the City specifically allows other 

interpretations; 

 

2. More than 60 acres total in I-O zoning that is occupied by a single use or business. 
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For the purposes of this section, businesses classified in the same NAICS industry group 

(four-digit code) are considered to be in the same use. This section is intended to apply 

cumulatively to all properties in the zone; 

 

3. Utilization of any public service or utility to such an extent that the utility would not be 

able to supply all other uses projected in its current long-range plans; 

 

4. Uses requiring an H occupancy under the Oregon Structural Specialty Code; 

 

5. In any C-M zoning overlain by I-O zoning, any retail or commercial use with a building 

footprint exceeding 50,000 square feet; 

 

6. In any M-1 or M-2 zoning overlain by I-O zoning, any retail or commercial use not related 

to or supportive of the primary industrial use of the park; or 

 

7. In any M-1 or M-2 zoning overlain by I-O zoning, retail areas occupying more than 15% 

of the building footprint or more than 3,000 square feet. 

 

B. To approve a conditional use in the I-O zone, the Planning Commission shall find that each of 

the following additional criteria are either met, or can be met by observance of conditions, unless it 

is not applicable: 

 

1. The proposed use is compatible with the industrial nature of the park and will have 

minimal negative impact on the development and use of surrounding properties; 

 

2. The proposed use does not pose a threat to public health or safety; and 

 

3. The proposed use is beneficial to the overall economic diversity and vitality of the City. 

 
These criteria are in addition to those provided in Section 16.50.010. In all other aspects, the conditional use 

process shall be as specified in Chapter 16.50. (Ord 1008 section 1 [part], 1998, Ord. 1057 section 2 

[part], 2000; Ord. 1237, 2007). 

 

Response: Not applicable 

 

16.35.45 Prohibited uses. 

 

The following uses are prohibited in the I-O zone: 

A. Slaughter house; 

B. Rendering, reduction, or distillation of, or manufacturing from, animals, fish and their by-

products; 

 

C. Auto, truck or motorcycle race track; 

 

D. Auto, truck, or motorcycle wrecking or salvage yard; 

 

E. Scrap metal storage and sales; 
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F. Reclamation or manufacturing of steel barrels or drums; 

 

G. Dump or landfill, including rubbish, slag, organic materials, offal, or garbage in general; 

 

H. Livestock feeding pen, other than those associated with existing agricultural uses; 

 

I. Fireworks manufacturing or the manufacturing of ammunition or explosives; 

 

J. Nuclear power plant or similar use; 

 

K. Curing and storage of hides; 

 

L. Incinerator, smelter, blast furnace, or coke oven; 

 

M. Manufacture of oils, gasoline, or products made directly from petroleum, other oils, or tar 

products; 

 

N. Fertilizer production; 

 

O. Creosote production; 

 

P. Insecticide production; 

 

Q. Tire manufacturing; 

 

R. Saw, shingle, or lumber mill; and 

 

S. In any M-1 or M-2 zoning overlain by I-O zoning, commercial or retail uses over 50,000 

square feet are prohibited. 

 
This list should not be used to imply that any other use is permitted. (Ord. 1057 section 2 [part], 2000) 

 

Response: Not applicable 

 

 

16.35.50 Development standards. 

The following subsections indicate the required development standards of the I-O zone. These 

standards replace the standards of the C-M zone, M-1 zone, and M-2 zone, as follows: 

A. Minimum lot area: none. Complies 

B. Minimum lot width and frontage: none. Complies 

 

C. Minimum yard requirements (measured from building foundation to right-of-way line): 

 

1. Street yards(s): 20 feet for buildings up to 25 feet in height; 35 feet for buildings between 25 feet 

and 45 feet in height. Parking and internal drives (except curb cuts and entrance drives) are prohibited 

within the required 20 foot street yard. Approx. 70 feet provided 
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2. Interior yard: 10 feet, except 20 feet where abutting a residential zone. Common- wall lot lines 

(attached buildings), and development which provide shared parking and circulation with abutting 

developments, are exempt from interior yard standards. 11.0 feet provided at side yard 

 

D. Maximum building height: 45 feet. 28.5; proposed 

 

E. Maximum lot coverage: 60 percent in the C-M zone; none in the M-1 and M-2 zones. Complies 

 

F. Street access (curb cuts) spacing shall be a minimum of 200 feet on designated parkway and 

collector streets. 217 feet provided 

 

G. Street right-of-way improvements shall be made in accordance with the circulation plan, and 

streetscape/street section standards of the Industrial Area Master Plan. Sidewalk connection being made 

 

H. Building orientation standards. The following standards are intended to ensure direct, clear, and 

convenient pedestrian access: 

 

1. Development in the M-1 zone and M-2 zone shall provide at least one public entrance facing the 

street. A direct pedestrian connection shall be provided between the primary building entrance and 

public sidewalk. Complies one provided 

 

2. Developments within the C-M zone shall provide continuous, straight-line pedestrian connections 

between the street(s), buildings, and parking areas. Complies one provided 

 

I. Right-of-way plantings: Street trees and ground cover plantings shall be installed with development, 

as approved by the City. Shrubs are prohibited within the public right-of-way. Existing 

 

J. Metal building exteriors are prohibited, except that the Planning Commission may approve 

architectural metal elements that accent and enhance the aesthetics of building entrances and office areas. 

 

K. Lighting shall be required for all streets, sidewalks, and pedestrian ways. Applications for land 

division approval and site plan review shall include photometric plans. Complies see sheet G7.0 

L. Shared access: The City may require the provision of shared access drives through the land division 

review process. Shared access drives are intended to maintain adequate driveway spacing and circulation 

along the designated Parkway and Collector streets. Complies shared access provided 

 

M. All landscaped areas shall be irrigated. Complies provided 

 

N. Other regulations: The C-M zone, M-1 zone, and M-2 zone provide other applicable regulations related 

to vision clearance, Highway 99E sidewalk width, setback measurement, outside storage, and 

wireless/cellular tower certification. (Ord. 1008 section 1[part], 1998; Ord. 1237, 2007; Ord. 1299, 2008) 

 

Response:  A.  Lot area - Complies 2.4 acres None required 

  B. Lot width - Complies none required 

  C. Minimum yards - Complies and exceeds 35' front yard and 10' sideyard 

  D. Max Building Height - Complies with 28'-6" height 

  E. Max Coverage - Complies none in M-2 Zone 
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  F. Street Access - Complies space between access is greater than 200' 

  G. Street Improvements - Complies sidewalk being installed road exists 

  H. Building Orientation - Complies main entry facing street. 

  I. ROW Planting - Existing complies 

  J. Metal Buildings - Not Applicable 

  K. Lighting - Complies lighting plan provided 

  L. Shared Access - Complies shared access provided 

  M. Irrigation - Complies all Landscaping to be irrigated 

  N, Vision Clearance met 

 

16.35.60 Design guidelines. 

The Industrial Area Master Plan provides design guidelines for reviewing development applications. The 

guidelines, which are incorporated into Table 16.35.000, encourage: 

A. Flexibility  to align local streets based on parcelization and development 

requirements; 

 

B. Tree retention, planting of large (3-inch) caliper trees, and use of lawn/ground cover planting in 

front yard setbacks; 

 

C. Placement of buildings at or near the setback line; 

 

D. Placement of parking areas to the side or rear of buildings; 

 

E. Placement of smaller commercial buildings at or near the street; 

 

F. Building entries visible from the street with direct pedestrian connections; 

 

G. Use of quality building materials; 

 

H. Architectural detail to break up and articulate large surfaces and volumes, and to accentuate 

building entries; and 

 

I. Open space retention and trail connections, as designated by the Master Plan. (Ord. 1008, section 

1[part], 1998) 

 

 

16.35.70 I-O Design review matrix. 

The City uses the following matrix to evaluate compliance with the I-O design guidelines. The matrix 

substitutes for the general design review matrix provided in Chapter 16.49. Design review applications 

must comply with all other applicable provisions of Chapter 16.49, and achieve scores equal to or greater 

than the minimum acceptable scores in the matrix. (See Master Plan for illustrations.) 

 

 

A. Exception: The City may reduce the minimum acceptable score(s) upon finding that certain 

provisions do not apply to a proposed development. 
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Table 16.35.040 
 

CRITERIA Possible Scores  
 
Parking 

 

 
Parking areas located to the side or rear of buildings as viewed from public 
right-of-way: <50% of parking spaces=0; 50%-75%=1; 100%=2. 
75% of the parking is located to side and rear  

 
0 

 

1 
 

2 

 

 

 1 
Increase minimum interior parking lot landscape over the base 15%: 15%- 
18%=0; 18%-22%=1; >22%=2. 
Interior parking lot landscaping covers 18.6%  

 
0 

 

1 
 

2 

 
Increase the number of trees planted within buffers and/or within the parking 
area: 100%-105% of base requirement*=0; 105%-110% of base 
requirement=1;>110%=2. *The base requirement is determined based on 
total parking area/number of spaces, and parking setback perimeter, see 
Chapter 16.49.120. 
Additional trees have been added to exceed the base requirement of 
110%. See Calculation on Landscape plan 

 
0 

 
1 

 

2 

 
Number of parking spaces (% of required minimum): >110%=0; 110%- 
105%=1; 105%-100%=2. 
 

 
0 

 

0 
 

2 

Minimum Acceptable Score 4 points 4 
 
 
Transportation/Circulation 

 

 
Proposed local street alignments: Street not proposed = 0; Street(s) 

proposed with some modification to master plane = 1; proposed street(s) 

approximate recommended alignments = 2. Note: the Planned Parkway 

and collector streets are required elements, except as indicated by the 

Industrial Area Master Plan 

Street is existing and needs no improvement. This criterion is not 

applicable  

 
0 1 2 

 

N/A 

 
Design of all pedestrian ways (private, on-site pathways): six feet wide, raised 
concrete with painted crosswalks (standard) = 0; standard with brick or similar 
pavers for pathways and crosswalks = 1; greater than 6 feet wide (inclusive of 
curb) and use of brick or similar pavers for pathways and crosswalks = 2 
Sidewalks are to be wider than 6’-0”. All walks and crosswalks are to be 
scored to create a brick like pattern.  

 

0 1 2 
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Number of pedestrian connections between the street sidewalk and internal 
circulation system: One connection = 0 Two connections = 1 
This site is best served by one pedestrian connection from the public 
way due to its narrow width and no benefit would be gained from a 
second connection. A second connection with this width would only 
add additional impervious surface area increasing storm water runoff.  
 

 
0 1 2 

 

N/A 

Minimum Acceptable Score (some provisions may not apply) 3 points 2 

Tree Retention, Open Space conservation and Trail Connections 

Preserves trees as recommended by arborist or City Planning Department: 
<50% of recommended trees preserved=0; 50%-75%=1; 75%-100%=2 
All but one existing tree is to be preserved. These trees were planted with 
building 'D' construction 

 

0 1 2 

 

 
Replaces trees that were recommended for retention: No=0; Yes=1. 
Mitigation based on reasonable tree replacement ratio. 
The one tree (see above) not being retained is being replaced. See 
landscape plan 

 

0 1 

 

 
When site includes designated open space, park or trail connection: 
proposal does not dedicate or establish easement for designated open 
space/park or trail connection=0; dedicated or establishes easement=1; 
dedicated land/right-of-way and constructs improvements=2. 

Site does not include designated open space, park or trail 
connection. This criterion is not applicable 

 
0 1 2 

 

N/A 

 
Minimum Acceptable Score (some provisions may not apply) 3 points      2 

      
 
Landscaping 

 

 
Trees installed at 3 inch caliper: <25% of trees=0; 25%-50%=1; 50%- 
100%=2. 
 

 

0 
 

1 2 

 
Usable outdoor amenity provided with development (e.g., water features, 
plazas, seating areas, and similar features): no=0; yes=1; yes and public 
access provided (i.e., through an easement)=2. 
A Seating area and bench has been provided at the pedestrian 
connection to the public way. 

 
0 1 2 

 
Amount of grass or other plantings used for ground cover treatment: 
<75%=0; 75%-90%=1; 90%-100%=2. 
Plans (L1.0) call for  

 
0 

 

1 2 

 
Minimum Acceptable Score 3 points 3 

 
 
Building Appearance and Orientation 
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Building orientation at or near the street: parking or drive separates building 
from street=0; at least 20% of elevation within 5 feet of minimum 
setback=1; at least 20% of elevation is at minimum setback=2. 

 

0 1 2 

 
Building entrances visible from the street: no=0; yes=1. 

Building entrance is visible from the public way  

 

 

0 1 

 
Buildings use quality materials: concrete, wood, or wood siding=0; concrete 
masonry, stucco, or similar material=1; brick or similar appearance=2. 
Building design combines the use of a multi-color paint scheme with 
offset storefront glazing and recessed shadow lines (reveals) and 
prefinished metal trims to provide a quality appearance that ties in 
with that of the existing structures to the east and west of this structure 

 

0 1 2 

 
Articulation and/or detailing to break up large building surfaces and 
accentuate the building entrance(s): no=0; yes=2. 
Articulation has been provided through the use of recessed 
entries, offset glazing systems, and horizontal recessed reveals. 
Loading docks are recessed into the building for added 
articulation. 

 

0 2 

 
Minimum Acceptable Score 4 points 4 

 

 

 

Chapter 16.43 

 

OUTDOOR LIGHTING STANDARDS 

 

16.43.010   Purpose.  

The purpose of this section is to provide regulations for outdoor lighting that will: 

 A.  Regulate uses of outdoor lighting for nighttime safety, utility, security, productivity, enjoyment and 

commerce. 

 

 B.  Minimize glare, particularly in and around public rights-of-way. 

 

 C. Minimize light trespass, so that each owner of property does not cause unreasonable light spillover to 

other property. 

 

 D.  Preserve the night sky for astronomy and enjoyment. 

 

 E.  Conserve energy and resources to the greatest extent possible. 

 

16.43.030  Applicability.   

The outdoor lighting standards in this section apply to the following: 

 A.  New uses, buildings, and major additions or modifications:   
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 1.  For all proposed new land uses, developments, buildings, and structures that require a building 

permit, all outdoor lighting fixtures shall meet the requirements of this Code.  

 

 2.  All building additions or modifications of fifty (50) percent or greater in terms of additional 

dwelling units, gross floor area, or parking spaces, either with a single addition or cumulative 

additions, shall meet the requirements of this Code for the entire property, including previously 

installed and any new outdoor lighting.  

 

 B.  Minor additions.  Additions or modifications of less than fifty (50) percent to existing uses, in terms 

of additional dwelling units, gross floor area, or parking spaces, shall meet the requirements of this 

Code with regard to shielding and lamp type for all new lighting.  

 

Response: 

Building and site lighting has been designed to comply with the above standards. See sheet G7.0 for the site 

lighting plan and details. 

 

 

 

 

 

 

 

Response: 

Chapter is for residential developments - see access standards above in Section 16.10.070 
 
 

 

Chapter 16.49 

 

SITE AND DESIGN REVIEW 

 

16.49.030 Site and design review plan approval required. 

 A.  The following projects require site and design review approval, except as exempted in B below: 

1. All new buildings. 

 

2. All new mobile home parks. 

 

3. Major building remodeling above 60% of value. 

 

4. Addition of more than 5,000 square feet of additional gross floor area in a one year period. 

 

Chapter 
16.46 

 
ACCESS LIMITATIONS ON PROJECT DENSITY 
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5. Construction activity which causes a decrease in pervious area in excess of 2,500 square feet in 

a one year period. 

 

 None of the above shall occur, and no building permit for such activity shall be issued, and no sign 

permit shall be issued until the site and design review plan, as required by this ordinance, has been 

reviewed and approved by the Board and their designees for conformity with applicable criteria. 

 

 B.  The following are exempt from site and design review (but still may require a site plan review 

and/or building permit): 

 

 1.  Signs that are not a part of a reviewable development project.  Signs that are a part of a 

reviewable development project, and that are proposed more than two (2) years beyond the final 

occupancy of the reviewed development. 

 

 2.  Alterations or remodeling that do not change the exterior of the building. 

 

 3.  Temporary public structures which will be removed within two (2) years of placement. 

 

 4.  Commercial and industrial accessory structures under 500 square feet. 

 

 5.  Temporary commercial tent/canopy structures, which meet the Uniform building or Fire Code, 

and which will be removed within thirty (30) days of placement. 

 

 6. Temporary Vendor activity permitted pursuant to Section 16.08.140. 

 

 7. Parking lot or paving projects. If no buildings or structures are involved, paving or parking lot 

development in excess of 2,500 square feet of impervious surface is exempted from a Type III site 

and design review. However, parking lot and paving projects in excess of 2,500 square feet of 

impervious surface require Type I site plan review.  All new paved areas and parking lots in excess 

of 2,500 square feet must meet the requirements of Section 16.49.150. 

 

 8. Single family or two-family dwellings and their accessory structures, and any alterations or 

remodeling thereof. 

 

 9. Minor public facilities. 

 

10. Approved Public Art Murals as defined in CMC Chapter 2.80.020. 

 

 C.  Construction, site development and landscaping shall be carried out in substantial accord with the 

approved site and design review plan. Review of the proposed site and design review plan and any 

changes thereto shall be conducted in accordance with site and design review procedures. 

 

 D.  No fence/wall shall be constructed throughout a project that is/was subject to site and design review 

approval where the effect or purpose is to wall said project off from the rest of the community unless 

reviewed and approved by the Planning Commission.   (Ord. 1315, 2009; Ord. 1237, 2007; Ord. 1080, 
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2001; Ord. 1019 section 2, 1999; Ord. 981 sections 52&53, 1997; Ord. 955 section 23, 1996; Ord. 890 

section 43, 1993; Ord. 848, Part III, section 1, 1991; Ord. 1341, 2011) 

Response: 

The proposed Building is greater than  5,000 s.f. therefore, we are submitting for Design Review. 

 

16.49.035 Application for Site and Design Review 

A. For site and design review projects in the Downtown Canby Overlay Zone, applicants may choose 

one of the following two processes: 

 

1. Type II – If the applicant meets all applicable site and design review standards set forth in 

Chapters 16.41 and 16.49; the applicant shall submit a Type II application for approval pursuant to 

the approval criteria set forth in 16.49.040; or  

 

2. Type III – If the applicant proposes the use of alternative methods or materials to meet the 

intent of the site and design review standards set forth in Chapter16.41, the applicant shall submit a 

Type III application for approval pursuant to the approval criteria set forth in 16.49.040.  The 

applicant must still meet all applicable requirements of Chapter 16.49. 

 

B. All other projects subject to site and design review approval pursuant to Section 16.49.030 are 

subject to the Type III procedural requirements set forth in Chapter 16.89.  The applicant shall submit a 

Type III application for approval pursuant to the approval criteria set forth in 16.49.040.  (Ord 1296, 

2008) 

 

Response: 

We are submitting for a Type III Design Review. 
 

16.49.040 Criteria and standards. 

 A.  In review of a Type III Site and Design Review Application, the Board shall, in exercising or 

performing its powers, duties or functions, determine whether there is compliance with the following:  

 

 1.  The proposed site development, including the site plan, architecture, landscaping and graphic 

design, is in conformance with the standards of this and other applicable city ordinances insofar as 

the location, height and appearance of the proposed development are involved; and 

 

 2.  The proposed design of the development is compatible with the design of other developments in 

the same general vicinity; and 

 

 3.  The location, design, size, color and materials of the exterior of all structures and signs are 

compatible with the proposed development and appropriate to the design character of other 

structures in the same vicinity. 

 

 4.  The proposed development incorporates the use of LID best management practices whenever 

feasible based on site and soil conditions.  LID best management practices include, but are not 

limited to, minimizing impervious surfaces, designing on-site LID stormwater management 

facilities, and retaining native vegetation. 
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 5.  The Board shall, in making its determination of compliance with this Ordinance, shall use the 

matrix in Table 16.49.040 to determine compatibility unless this matrix is superseded by another 

matrix applicable to a specific zone or zones under this title.  An application is considered to be 

compatible with the standards of Table 16.49.040 if the following conditions are met: 

 

 a.  The development accumulates a minimum of 60 percent of the total possible number of 

points from the list of design criteria in Table 16.49.040; and 

 

 b.  At least 10 percent of the points used to comply with (a) above must be from the list of LID 

Elements in Table 16.49.040. (Ord. 1338, 2010). 

 

  B.    In review of a Type II Site and Design Review Application described in Section 16.49.035.A.1, the 

Planning Director shall, in exercising his powers, duties or functions, determine whether there is 

compliance with the DCO site and design review standards.  

 

 C.     In review of a Type III Site and Design Review Application, the Board shall, in exercising or 

performing its powers, duties or functions, determine whether there is compliance with the INTENT of 

the design review standards set forth in this Ordinance.  

  

 D.  The Board shall, in making its determination of compliance with the above requirements, be guided 

by the objectives and standards set forth in this Ordinance. It must be demonstrated that all required 

public facilities and services are available, or will become available through the development, to 

adequately meet the needs of the proposed development.  If the site and design review plan includes 

utility facilities or public utility facility, then the City Planner shall determine whether those aspects of 

the proposed plan comply with applicable standards.. 

 

 E.  The Board shall, in making its determination of compliance with the requirements set forth, consider 

the effect of its action on the availability and cost of needed housing. The Board shall not use the 

requirements of this section to exclude needed housing types. However, consideration of these factors 

shall not prevent the Board from imposing conditions of approval necessary to meet the requirements of 

this section.  The costs of such conditions shall not unduly increase the cost of housing beyond the 

minimum necessary to achieve the purposes of this ordinance. 

 

 F.  As part of the site and design review, the property owner may apply for approval to cut trees in 

addition to those allowed in Chapter 12.32, the city Tree Ordinance. The granting or denial of said 

application will be based on the criteria in Chapter 12.32. The cutting of trees does not in and of itself 

constitute change in the appearance of the property which would necessitate application for site and 

design review. (Ord. 848, Part III, section 2, 1991; Ord. 955 section 24 & 25, 1996; Ord 1237, 2007, 

Ord 1296, 2008) 

 

Response: 

Building 'C'  has been designed to comply with the general INTENT of the city code .  

This project is the second phase of the Trend Business Center and as such continues with the existing size, 

shape, features of the buildings and landscaping of that which already exists in the park. 
 

Please note: 
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1) The proposed Building  meets the site requirements of setbacks, heights, landscaping , parking and 

access. 

2) The proposed Building meets the building requirements of height, access, conformance with 

surrounding developments and general layout. 

3) We are not proposing to remove any trees as part of this new development. 

 

 

Table 16.49.040 Site Design Review Menu 

Not applicable - Please see I-O Design Matrix 16.35.70 above  
 

 

16.49.080 General provisions for landscaping. 

 A.  The standards set forth in this section are minimum standards for landscaping. 

 B.  The purpose of these landscaping standards is to provide uniform standards for the development and 

maintenance of the landscaping of private property and public rights-of-way.  The purpose of 

landscaping is to improve the livability of residential neighborhoods, enhance the customer attraction of 

commercial areas, increase property values, improve the compatibility of adjacent uses, provide visual 

separation and physical buffers between incompatible adjacent land uses, provide visual relief from the 

expanse of parking lots, screen undesirable views, contribute to the image and appeal of the overall 

community, and mitigate air and noise pollution. 

 

 These standards are also intended to facilitate Low Impact Development (LID) techniques through the 

retention of existing native vegetation and mature, healthy trees, to the extent feasible.  Additional LID 

related goals of this chapter are to:  reduce erosion and storm water runoff; preserve and promote urban 

wildlife habitats; reduce the amount of carbon dioxide in the air; shade and reduce the temperature of 

adjacent waterways; and enhance the streetscapes along the city’s public rights-of-way with an 

emphasis on trees and LID stormwater facilities. 

 

 C.  The minimum area requirement for landscaping for developments coming under design review shall 

be the percentage of the total land area to be developed as follows. Parking lot landscaping area is 

included in calculating the following landscape areas: 

 

 1.  Fifteen (15) percent for all industrial and commercial zones (except the Downtown-Commercial 

zone, but including the Commercial-Residential zone). 

 

 2.  Seven and one-half (7.5) percent for the Downtown-Commercial zone. 

 

 3.  Thirty (30) percent for all residential zones. 

 

Response: 

Complies - See sheet L1.0 (landscape Plan) that is designed to meet the city requirements for quantity (15% 

min.) and design (plant types, location, etc.). Screening of the parking lots is as shown on the Landscape plan 

sheet L1.0 by use of evergreen planting (Japanese Holly/Rhododendron). 
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Chapter 16.89 

 

APPLICATION AND REVIEW PROCEDURES 

 

16.89.020 Description and Summary of Processes. 

 All land use and development applications shall be decided by using the procedures contained in this 

Chapter. Specific procedures for each type of permit are contained in Sections 16.89.030 through 16.89.060. 

The procedure type assigned to each permit governs the decision-making process for that permit. Additional 

requirements may be found in the individual chapters governing each permit type. The four types of procedure 

are described below. Table 16.89.020 lists the City’s land use and development applications and their required 

procedures. 

 A. Type I Procedure (Ministerial). Type I decisions are made by the Planning Director without public 

notice and without a public hearing. The Type I procedure is used when there are clear and objective 

approval criteria and applying those criteria requires no use of discretion. 

 

 B.  Type II Procedure (Administrative). Type II decisions are made by the Planning Director with 

public notice and an opportunity for a public hearing. The appeal of a Type II decision is heard by the 

Planning Commission. 

 

 C. Type III Procedure (Quasi-Judicial/Legislative). Type III decisions are made by the Planning 

Commission after a public hearing, with appeals reviewed by the City Council. Type III procedures 

generally use discretionary approval criteria. 

 

 D. Type IV procedure (Council Decision). Type IV decisions generally apply to legislative matters, but 

include certain other applications as well. Legislative matters involve the creation, revision, or large-
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scale implementation of public policy (e.g., adoption of land use regulations, zone changes, and 

comprehensive plan amendments that apply to entire districts). Type IV matters are considered initially 

by the Planning Commission with final decisions made by the City Council. Annexations and certain 

quasi-judicial applications are also processed under the Type IV process. (Ord. 1080, 2001; Ord 1237, 

2007)  

 

Response: 

This project is submitting for Type III Design Review and understand that the process requires a meeting 

with the city Planning Commission. 

 

16.89.050 Type III Decision. 

 A. Pre-application conference. A pre-application conference may be required by the Planning Director 

for Type III applications. 

 

 B. Neighborhood meetings. As directed in Table 16.89.020, the applicant may be required to present 

their development proposal at a neighborhood meeting before the City accepts the application as 

complete. See Section 16.89.070. 

 

 C. Application requirements. Type III applications shall be made on forms provided by the Planning 

Director. The application shall be accompanied by all required information and fees. 

 

 D. Public notice. 

 

 1. At least 20 days prior to a public hearing on a Type III decision or a Type II appeal decision, the 

Planning Director shall mail notice meeting the requirements of state law to: 

 

 a.  All owners of real property and, if the owner’s address is different from the site address, all 

residents of property, within the distance prescribed in Table 16.89.020; 

 

 b. The appointed chair of any neighborhood association whose boundaries include the subject 

property; 

 

 c.  Any person who submits a written request to receive notice; and 

 

 d.  Any governmental agency which is entitled to notice under an intergovernmental agreement 

entered into with the City. 

 

 e.  For appeals, the appellant and all persons who provided testimony. 

  

 2.  Notice of any proposal that includes a new transportation facility or improvement, and where 

these facilities or improvements included or may impact a collector or arterial street, will be sent to 

the ODOT and Clackamas County or any special interest transportation groups as appropriate.  

Special interest transportation groups could include trucking organizations, bicycle and pedestrian 

interest groups, and interest groups for people with disabilities.  Information that should be 

conveyed with the notice includes the following: 

 

a. Project location 
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b. Proposed land use action 

c. Location of project access point(s) 

   

 3. The City shall prepare an affidavit of mailing for the public notice and make the affidavit part of 

the application file. Failure of any individual to receive notice as prescribed in this section does not 

invalidate the proceedings. 

 

 4.  Written notice shall be published in a newspaper of general circulation in Canby once in either 

of the two consecutive weeks prior to the hearing. 

 

 5.  At least ten (10) days before the hearing, written notice shall be posted at City Hall and such 

other conspicuous locations as the Council may determine to be appropriate. 

 

 6.  At least ten (10) days before the hearing, the applicant shall post notice of the hearing on the 

property as directed by the Planning Director.  

 

 7. The Planning Director may expand the notice area or take other steps to assure that affected 

property owners or residents are made aware of the pending public hearing. 

 

 8. Any application that involves access to the state highway system must be provided to the Oregon 

Department of Transportation for their review and comment regarding conformance with state 

access management standards and requirements. 

 

 E. Conduct of public hearing. 

 1.  In all evidentiary hearings required by this title the following procedures shall be followed: 

 

 a. All interested persons in attendance shall be heard on the matter of hearing, and this fact shall 

be communicated to those in attendance; 

 

 b. A summary of the application or other matter for hearing shall be given by the presiding 

officer or their designee; 

 

 c. The staff report shall be made followed by questions, if any, of the staff by the hearings body; 

 

 d. The public hearing shall be opened and testimony shall be received in the following order: 

 

 i.   Applicant; 

 

 ii.  Proponents; 

 

 iii.  Opponents; and 

 

 iv.   Rebuttal by proponents or applicant; 

 

 e.  Close public hearing; 
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 f.  Questions and discussion by hearing body; 

 

 g.  Decision by the hearing body except that further discussions, decision, or reopening of the 

public hearing may be postponed to another meeting, the time, date, and place of which shall be 

announced before adjournment. 

 

 2.  All persons who speak at the hearing shall identify themselves by name, address, and interest in 

the matter. Attorneys or other agents shall be allowed to speak on behalf of all participants. 

 

 3.   Physical evidence in the form of written documents, photographs, or other exhibits may be 

accepted by the hearing body if deemed to be pertinent. 

 

 4. A record made at any prior evidentiary hearing may be accepted, considered, and used by the 

hearing body at any subsequent hearing, and said body, by majority vote of a quorum present, may 

deny to accept or hear any repetitious matter. 

 

 5. The hearing body may recess a hearing in order to obtain additional information or to serve 

further notice upon other property owners or persons it decides may be interested. Upon recessing 

for these purposes, the hearing body shall announce the time and date when the hearing will be 

resumed. 

 

 6.   Before the conclusion of the initial evidentiary hearing, any participant may ask the hearings 

body for an opportunity to present additional relevant evidence or testimony that is within the scope 

of the hearing. The hearings body shall grant the request by scheduling a date to finish the hearing 

as follows: 

 

 a.  If the hearings body grants a continuance, the completion of the hearing shall be continued to 

a date, time, and place at least seven days after the date of the first evidentiary hearing. An 

opportunity shall be provided at the second hearing for persons to present and respond to new 

written evidence and oral testimony. If new written evidence is submitted at the second hearing, 

any person may request, before the conclusion of the second hearing, that the record be left 

open for at least seven days, so that they can submit additional written evidence or testimony in 

response to the new written evidence; or 

 

 b. If the hearings body leaves the record open for additional written evidence or testimony, the 

record shall be left open for at least seven days after the hearing. Any participant may ask the 

City in writing for an opportunity to respond to new evidence submitted during the period the 

record was left open. If such a request is filed, the hearings body shall reopen the record as 

follows: 

 

 i. When the hearings body re-opens the record to admit new evidence or testimony, any 

person may raise new issues which relate to that new evidence or testimony. 
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 ii. An extension of the hearing or record granted pursuant to this subsection is subject to the 

limitations of ORS 227.178 (120-day rule), unless the continuance or extension is requested 

or agreed to by the applicant. 

 iii. If requested by the applicant, the City shall allow the applicant at least seven days after 

the record is closed to all other persons to submit final written arguments in support of the 

application, unless the applicant expressly waives this right. The applicant’s final submittal 

shall be part of the record but shall not include any new evidence. 

 

 F. Decision process.  

 

 1. Approval or denial of a Type III decision or appeal of a Type II decision shall be based on 

standards and criteria located in the code. 

 

 2. The hearings body shall issue a final written order containing findings and conclusions that 

approve, approve with conditions, or deny the application. 

 

 3. The written decision shall explain the relevant criteria and standards, state the facts relied upon in 

rendering the decision, and justify the decision according to the criteria, standards, and facts. 

 

 4. In cases involving attorneys, the prevailing attorney shall prepare the findings, conclusions, and 

final order. Staff shall review and, if necessary, revise, these materials prior to submittal to the 

hearings body. 

 

 G. Notice of Decision. 

 

 1. The written findings shall be sent to: 

 

 a. Any person who submits a written request to receive notice, provides written comments 

during the application review period, or provides written or oral testimony in the public hearing; 

 

 b. The applicant and owner of the subject property; 

 

 c. Any governmental agency which is entitled to notice under an intergovernmental agreement 

entered into with the City. 

 

2. The written findings shall include information on the application, the City’s decision, and a 

statement explaining how an appeal of the decision may be filed. 

 

 H. Effective Date. A Type III decision is final for purposes of appeal when it is mailed by the City. 

 

 I. Appeal. The Planning Commission’s decision on a Type III decision or Type II appeal may be 

appealed to the City Council as follows: 

 

 1. The following have legal standing to appeal: 

 

 a. The applicant; 
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 b. Any person who was mailed notice of the decision;  

 c. Any other person who participated in the proceeding by testifying or submitting written 

comments; and 

 

 d.  The City Council, on its own motion.  

  

 2. Procedure. 

 

 a.  A Notice of Appeal shall be filed in writing, on forms provided for the purpose by the 

Planning Director, within 10 days of the date the Notice of Decision was mailed. 

 

 b.  The Notice of Appeal shall be accompanied by all required information and fees. 

 

 c. The appeal shall be limited to the specific issues raised during the comment period and public 

hearing process unless the hearings body allows additional evidence or testimony concerning 

any other relevant issue. The hearings body may allow additional evidence if it determines that 

such evidence is necessary to resolve the case. The purpose of this requirement is to limit the 

scope of appeals by encouraging persons to be involved in the public hearing. Only in 

extraordinary circumstances should new issues be considered by the hearings body on an 

appeal. 

 

 3. The City Council shall overturn the decision of the Planning Commission only when one or more 

of the following findings are made: 

 

 a. That the Commission did not correctly interpret the requirements of this title, the 

Comprehensive Plan, or other requirements of law; 

 

 b. That the Commission did not observe the precepts of good planning as interpreted by the 

Council; or 

 

 c. That the Commission did not adequately consider all of the information which was pertinent 

to the case. 

 

 4. The Council’s action on an appeal shall be governed by the same general regulations, standards, 

and criteria as apply to the Commission in the original consideration of the application. 

 

J. Any decision of the Planning Commission may be appealed to the City Council unless otherwise 

specified in this Title.  Such appeals will be processed using the Type III procedures unless 

otherwise specified in this Title. 

 

K. The decision of the City Council regarding a Type IV decision, appeal of a Planning Commission 

decision, or any other process contained within this title, is the final decision of the City. (Ord. 

1080, 2001; Ord. 1111 section 5, 2003; Ord 1237, 2007) 

 

Response: 
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Please note the following: 

1) The Pre-Application was held on 1/14/14.  A copy of the meeting minutes are attached as part of our 

submittal package. 

2) Due to the fact that this site is surrounded by other commercial/industrial facilities, the requirement 

for a neighborhood meeting has been waived by the Planning Director. 

3) All other application requirements are included in this submittal package. 
 

Chapter 16.120 

PARKS, OPEN SPACE AND RECREATION LAND 
 

Not Applicable 
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BEFORE THE PLANNING COMMISSION 
OF THE CITY OF CANBY 

 
 
 
A REQUEST FOR SITE AND DESIGN   )     FINDINGS, CONCLUSION & FINAL ORDER 
REVIEW FOR    )                      DR 14-01 
A NEW INDUSTRIAL BUILDING  )       TREND BUSINESS CENTER LLC   
AT 341 S SEQUOIA PARKWAY  ) 
   
    
NATURE OF THE APPLICATION  

The Applicant has sought an approval for a Site and Design Review #DR 14-01 for the construction of an 

industrial building  on property described as Tax Lot  31E3401711, Clackamas County, Oregon. The 

property is zoned Heavy Industrial (“M-2”) under the Canby Municipal Code (“CMC”) and is in the Canby 

Industrial Overly (I-O) Zone.  

 

HEARINGS 

The Planning Commission considered application DR 14-01 after the duly noticed hearing on April 14, 

2014 during which the Planning Commission approved by a ____ vote to approve DR 14-01.  These 

findings are entered to document the approval. 

 

CRITERIA AND STANDARDS  

In judging whether or not a Site and Design Review application shall be approved, the Planning 

Commission determines whether criteria from the Code are met, or can be met by observance of 

conditions, in accordance with Chapter 16.49.040. Other applicable code criteria and standards were 

reviewed in the Staff Report dated April 14, 2014 and presented at the April 14, 2014 meeting of the 

Canby Planning Commission.  

FINDINGS AND REASONS 

The Planning Commission considered application DR 14-01 after the duly noticed hearing on April 14, 

2014 during which the Planning Commission approved by a ____ vote to approve DR 14-01.  These 

findings are entered to document the approval. 

 

The Staff Report was presented, and written and oral testimony was received at the public hearing.  

Staff recommended approval of the Site and Design Review application with Conditions of Approval in 

order to ensure that the proposed development will meet all required City of Canby Land Development 

and Planning Ordinance approval criteria. 

 

After hearing public testimony, and closing the public hearing, the Planning Commission made the 

following additional findings beyond those contained in the staff report to arrive at their decision and 

support their recommended conditions of approval and the exact wording thereof: 
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_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

CONCLUSION 

In summary, the Planning Commission adopted the findings contained in the Staff Report, concluded that the 

Site and Design Review application meets all applicable  approval criteria, and recommended that  

File #DR 14-01 be approved with the Conditions of Approval stated below. The Planning Commission 

decision is reflected in the written Order below. 

 

ORDER 

Approval of this application is based on submitted application materials and all written and oral public 

testimony. Approval is strictly limited to the submitted proposal and is not extended to any other 

development of the property. Any modification of development plans not in conformance with the 

approval of application file #DR 14-01, including all conditions of approval, shall first require an 

approved modification in conformance with the relevant sections of the Canby Municipal Code. The 

Planning Commission concludes that, with the following conditions, the application will meet the 

requirements for Site and Design Review approval. Therefore, IT IS ORDERED BY THE PLANNING 

COMMISSION of the City of Canby that DR 14-01 is approved, subject to the following conditions: 

 
General  

1. Approval of this application is based on submitted application materials and public testimony. 
Approval is strictly limited to the submitted proposal and is not extended to any other 
development of the properties. Any modification of development plans not in conformance with 
the approval of application file #DR 14-01, including all conditions of approval, shall first require 
an approved modification in conformance with the relevant sections of this Canby Land 
Development and Planning Ordinance. Approval of this application is based on the following:  

a. Citizen and agency comments 
b. Application form received 2.13.14 
c. Application narrative revised 3.17.14 
d. Design review drawing set G1.0-G7.0 revised 3.17.14 
e. Landscaping Plan L1.0 revised 3.17.14 
f. Floor Plan A1.0 revised 3.17.14 
g. Elevations A2.0 revised 3.17.14 
h. Traffic Impact Study dated January 2008 
i. Other supporting materials submitted with the application   
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2. The development shall comply with the standards of all applicable outside utility and regulatory 
agencies including:  

a. City of Canby Planning 
b. City of Canby Engineer  
c. Canby Public Works 
d. Canby Fire District 
e. Canby Utility 
f. Northwest Natural Gas 
g. Canby Telcom 
h. Wave Broadband 
i. Oregon Department of Environmental Quality (DEQ)  

3. The development shall comply with all applicable City of Canby Public Works Design Standards.  
4. The owner/applicant shall comply with the recommendations of the consulting city engineer 

Hassan Ibrahim, dated 3.26.14.   
 
Stormwater 

5. The development shall comply with the standards of the Oregon Department of Environmental 
Quality (DEQ) pertaining to stormwater and other applicable regulations. The applicant shall 
submit documentation from DEQ that verifies the proposal is in compliance with all DEQ 
regulations.  

6. The applicant shall submit a stormwater drainage plan for review by the city’s consulting 
engineer. Stormwater designs must meet all Canby Public Works Design Standards.  
 
Lighting 

7. All site lighting shall meet the shielding and lumen standards Table 16.43.070.  

 
Landscaping 

8. The applicant shall pay the city fee for city establishment of street trees per the Tree Regulation 
standards in Chapter 12.32 of the Canby Municipal Code.   

9. All landscaped areas shall be irrigated per 16.35.050(M) and 16.49.120(H); an irrigation outlet is 
required approximately every 150 feet of all plant materials to be maintained.   

10. All landscaping shall be installed and maintained per the standards of 16.49.080(F-P), 
16.49.100(A-C), and 16.49.090.  

11. Parking lot trees shall follow the standards in 16.49.120(F).  
12. Screening of parking and loading areas is required. Within three years of planting, screening 

shall be of such height and density as to shield vehicle headlights from head-on visibility; 
perimeter landscaping shall be maintained in a matter to achieve screening of vehicle 
headlights.  
 
Bicycle parking  

13. Final construction plans shall show a U style bike rack by each of the three entrances; the plans 
shall show that the spaces are at least 6’x2’ with an overhead clearance of 7’, that spaces/bike 
racks are at least 2’ from a wall or other obstacle, that racks are securely anchored, and that the 
racks are within 50’ of entrances.  
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Other 
14. Construction plans for public sidewalk and planter strip improvements shall be submitted for 

review. These plans shall show that the site’s sidewalk and planter strips match the widths of 
adjacent sidewalk and planter strips.  

15. Final construction plans shall depict the four compact parking spaces by the north entrance 
marked on the parking surface or with a sign in front of the parking stalls.  
 
Procedural  

Prior to issuance of Building Permits the following must be completed:   
16. The applicant shall apply for a City of Canby Site Plan Permit and pay all applicable development 

fees prior to construction.  
17. The applicant shall apply for a City of Canby Site Erosion Control Permit prior to construction. 
18. Submit final construction plans: Final construction plans shall indicate the design, location, and 

planned installation of any right of way improvements and utilities including, but not limited to, 
water, electric, sanitary sewer, natural gas, telephone, storm water, cable, and emergency 
service provisions.  Construction plans shall be designed and stamped by a professional engineer 
registered in the State of Oregon.  

19. Prior to the issuance of City Site Plan permit approval, final construction plans must be approved 
by the city and all other utility/service providers. The City of Canby may require a pre-
construction conference to obtain final approval from utility providers and applicable city 
departments. This includes, but is not limited to, approval by:   

a. City of Canby Planning 
b. City of Canby Engineer 
c. Canby Public Works 
d. Canby Fire District 
e. Canby Utility 
f. Northwest Natural Gas 
g. Canby Telcom 
h. Wave Broadband 

20. Clackamas County Building Codes Division will provide structural, electrical, plumbing, and 
mechanical plan review and inspection for this project. Applicable building permits are required 
from Clackamas County prior to construction.  
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I CERTIFY THAT THIS ORDER approving DR 14-01  was presented to and APPROVED by the Planning 
Commission of the City of Canby. 
 
 
DATED this 14th day of April, 2014 
 
 
____________________________________ 
Tyler Smith 
Planning Commission Chair 
 
 
____________________________________ 
Laney Fouse 
Attest 

 
 
 
____________________________________ 
Bryan Brown 
Planning Director 
 
 
 

ORAL DECISION:  Click here to enter text. 
 

Name Aye No Abstain Absent 

Tyler Smith     

John Savory     

Shawn Hensley     

John Serlet     

Larry Boatwright     

Vacant     

Vacant     

 
WRITTEN DECISION:  Click here to enter text. 
 

Name Aye No Abstain Absent 

Tyler Smith     

John Savory     

Shawn Hensley     

John Serlet     

Larry Boatright     

Vacant     

Vacant     
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