
AGENDA

CANBY CITY COUNCIL MEETING 
June 6,2007,7:30 P.M.

Council Chambers 
155 NW 2nd Avenue

Mayor Melody Thompson
Council President Walt Daniels Councilor Randy Carson
Councilor Teresa Blackwell Councilor Tony Helbling
Councilor Paul Carlson Councilor Wayne Oliver

CITY COUNCIL MEETING

1. CALL TO ORDER (City Hall - 6:00 PM -  The Council will immediately go into 
Executive Session with the Regular Session following at 7:30 PM in the Council 
Chambers)

2. EXECUTIVE SESSION: ORS 192.660(2)(e) Real Property

3. OPENING CEREMONIES (Council Chambers 7:30 PM)
A. Pledge o f Allegiance and Moment o f Silence
B. Employee o f the Month Presentation -  April 2007 Pg. 1

4. COMMUNICATIONS

5. CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS
(This is an opportunity for visitors to address the City Council on items not on the agenda. It is also the 
time to address items that are on the agenda but not scheduled for a public hearing. Each citizen will be 
given 3 minutes to give testimony. Citizens are first required to fill out a testimony/comment card prior to 
speaking and hand it to the City Recorder. These forms are available by the sign-in podium. Staff and the 
City Council will make every effort to respond to questions raised during citizens input before tonight’s 
meeting ends or as quickly as possible thereafter.)

6. MAYOR’S BUSINESS

7. COUNCILOR COMMENTS & LIAISON REPORTS

8. CONSENT AGENDA
(This section allows the City Council to consider routine items that require no discussion and can be 
approved in one comprehensive motion. An item may be discussed i f  it is pulledfrom the consent agenda 
to New Business.)
A. Approval o f Accounts Payable $292,914.10
B. Approval o f Minutes o f  the May 16, 2007 City Council Work Session & Regular 

Meeting
C. Reappointment to City Budget Committee Pg. 2
D. Street Closure Request for N  Lupine Street Pg. 3
E. Street Closure Request for S Ponderosa Street Pg. 6
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9. PUBLIC HEARING
A. ROW 07-03 (Canby School District) Continued from  5-16-07 P g . l l

10. RESOLUTIONS & ORDINANCES
A. Ord. 1238, Vacating Six Hundred Twenty Feet (620’) o f the Public Right-of-Way on 

SW 4th Avenue East o f S Birch Street Fronting Tax Lot 700 o f Map 4-1E-04B Pg. 13
B. Ord. 1243, Authorizing Payment o f $350,197.00 from the Sanitary Sewer System

Development Charge Fund to the Canby URD for the Hazel Dell Way/ SE 1st 
Avenue Sanitary Sewer Pump Station and Related Sanitary Sewer Lines (2nd 
Reading) Pg. 91

C. Ord. 1244, Authorizing Payments Not to Exceed $97,712.00 from the Transportation
System Development Charge Fund to Sterling Development for the Relocation o f a 
Signal Pole and Utilities at the Intersection o f S. Berg Parkway and Hwy. 99E(2nd 
Reading) Pg. 93

D. Ord. 1246, Authorizing Contract with Transpo Group, Inc. Consulting Engineers for
Transportation Modeling and Engineering Services Pg. 95

E. Ord. 1247, Authorizing Contract with Nancy McClain for Professional Services for
Project Management for the Canby Finance Department Pg. 105

F. Ord. 1248, Authorizing Contract with Winstead & Associates to Provide Building
Code Services Pg. 115

11. NEW  BUSINESS

12. CITY  ADM INISTRATOR’S BUSINESS & STAFF REPORTS

13. C ITIZEN  INPUT

14. ACTION REVIEW

15. EXECUTIVE SESSION: ORS 192.660(2)(d) Labor Negotiations and ORS
192.660(2)(h) Pending Litigation

16. ADJOURN

*The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing 
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the 
meeting to Kim Scheafer at 503.266.4021 ext. 233. A copy of this Agenda can be found on the City’s web page 
at www.ci.canbv.or.us. City Council and Planning Commission Meetings are broadcast live and can be viewed 
on OCTS Channel 5. For a schedule of the playback times, please call 503.263.6287.
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City of Canby 
Employee of the Month 

Nomination Form

Name of Nominee: Nancy Muller Date: April 18, 2007

Department: Transit Nominated By: Beth Saul

Which o f these criteria describes the reason for your nomination o f this person?
1X1 Improved quality
1X1 Timely completion o f  a project
I I Demonstrates exemplary leadership and integrity
[X] Excellent customer service (demonstrating exceptional customer service, an on-going 

commitment to customers, or innovation or creativity in customer service)
[X] Overcame adverse obstacles or worked under unusual conditions 
1X1 Increased program effectiveness or efficiency 
1 1 Saves the City time/money 
1X1 Improved levels o f cooperation 
XI Exceeds performance expectations

Can you please explain in 3 or 4 more detailed sentences, why you think this person should be 
nominated for “Employee o f the Month”, especially as it relates to the items(s) you checked 
above. Please attach an additional sheet i f  necessary.

Nancy Muller came to the Transit Department as an Office Specialist about nine months ago, 
after having been a bus driver for OHAS, the City's contracted bus driving service. Her 
experience as a bus driver no doubt called upon her excellent people skills daily, and she has 
brought those skills with her to give excellent customer service in the Transit office. Nancy is 
also a very cooperative and helpful person, and those traits have been tested as she has taken 
over the handling o f facility maintenance work orders. Nancy has helped to develop a system 
that "clumps " workorders into categories, such as plumbing or electrical, so that they are 
handled more efficiently. Nancy's latest test came when support staff help was needed to bid 
out the Maple and Legacy bathroom construction jobs, and she fearlessly and doggedly 
figured out the complicated processes needed to meet state purchasing law and get the proper 
documents from the architect to be advertised. Without her help, this project would have 
taken much longer than it did, and her willingness to jump in and learn something completely 
new—  and do it successfully and well— is very much appreciated! To sum it all up, Nancy is 
100% willing to help make this organization successful in serving the citizens o f Canby and 
will extend herself as far as necessary to do so.

Please return this form to the Department Director o f the nominee.

4/18/2007



CITY OF CANBY
APPLICATION RECEI

BOARD/COMMITTEES/COMMlSSIONS/COUNCI^y ■> j

Date: CITY O F C A N B Y

Occupation: T i n d f l t i d L  {InoJjU sj.7Name: &\(\J^Y\Ou C & H X ________

Home Address: J.___ .

Employer: F ^ A W la Position: H n / l / lC c u L

Daytime Phone: ___  L ____ _ Evening Phone: _____

E-Mail Address: f l l i fc ______________________________

For which position are you applying? G l) T } ^ f7 U ^ b ^  f f ) 6 m lo € J r ^

V/hat aic yo-ar Cwirmrcisit 7̂ interests (committees, organizations, special activities)?_____

Experience and educational background: / )  5 .^  fe  TfLU f '  ffn d sK  flo > i f i fT d t ) .
' ' g e o I - 5 0 0 3 ;

c l x ^ t r i c l X c.-pd,5^ oJttficjriesHti .a u A m ^ -Cifcg>3 t>yi
LD C f i A ^ r m n

Reason for your interest in this position: I  LOOurdr "fc ( jH V m  /Y l& r ts  dik\&A l j j  
• A ly  Q jvnbtfi t o m m i m A u  flurub 4 o  U S j>. M ^ r u u n s a   ̂

k> /^ r f U h  XTip ritV fc  nnj)COjQ j y  Jx o ftG  7 y \ r m , u .
/Q iP n  - f e c c n . 0  r  *  J u

List any other City or County positions on which you serve or have served: P)„„
..f f l e ^ b r  Q2ĥ  dfi (Vmhu  ̂ a tom -O R  B u d ^

Information on any special membership requirements:

Referred by (if applicable):

Feel free to attach a copy of your resume and use additional sheets if necessary

THANK YOU FOR YOUR WILLINGNESS TO SERVE CANBY 
Please return to: City of-Canty

182 N Holly Street 
PO Box 930 

Canby’OR 97013
Phone: 503J66.4021 Fax: 503.266.7961 

ISote; Please be advised that this information may be made available to anyone upon a public records 
request and may be viewable on the City’s  web site. 9-30-05



May 30, 2007

I’m writing this letter to request to have Lupine St. closed for our 4th of July block party. The street would 
be closed from 10am to 10pm. We have a lot of kids in our new neighborhood, so we thought we would 
center our activities around them. We will be having a bike and wagon parade in the afternoon, games, and 
barbequing. Lupine has a few streets that dead end into it, so it would be very safe for fire or police to 
access. The neighborhood is looking forward to getting together to get to know one another. If you have any 
questions you can contact me at 503-266-9996.
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STREET CLOSURE REQUEST FORM
PO Box 930, 182 N Holly, Canby, O R 97013 

503.266.4021 ext. 101 Fax 503.266.7961
$50.00

Street Closure Request Forms need to be completed and taken to the Police Department and Fire 
Departmentfor approval Once signed, forms are returned to City Hall, along with the fee; they will be 
scheduled to go before the City Councilfor approval Non-Profit events can have fee waived and be 
given approval from the City Administrator.

Type of event: D / o c i .  P e tr,,___________ ________  ______

Name of Street(s) to be closed: _  K ) . U f p \ v \ €  Q r h

Date of Event:__~7

Time: From |(V-Q9 (amjpm To: f b '■ 00 am^m) Non-Profit Event: QYes D N o

Event is Sponsored by: N /A  ^_______________________________________________

Contact Person: S ^ a ^ n O R ^ Ia d ^ X Address: fO .

Telephone (Home): Cj50$ ^ f f if f if A elephone (Work) ( ) _ _ _ _ _ _________

Date'' j

0 > ± A > Z * ?  / o ’?
CanBy^Police Department Approval Signature 

- > r

c Date /

Canby Fire Department Approval Signature Date

City Administrator/Mayor's Signature Date

Reservation Checklist: (To be completed by staff)

1. Date application and payment received: 5 >  3 O '  O~~b 
Payment Waived: Q Yes S N o
(In order to have the fee waived the following conditions must be in place:

A. The organization is non-profit and the event is open to the public without an admission charge 
of any kind.

B. The event is officially sponsored in part or in whole by the City of Canby.)

2. Scheduled to go before City Council on: _ k - U - f T 7 ___________________________

3. Once approved by Council or City Administrator, signed copies sent to:
Public Works Supervisor:______ (Date Sent)
Code Enforcement O fficer:______ (Date Sent)
Police (Attn: Toni) Department: ______ (Date Sent)
Planning Department:____ _ (Date Sent)
Fire Department:_______ (Date Faxed)

4. Confirmation letter sent to applicant: ____________(Date Sent)

S:\office\CommonUudi-Melissa\Sfreet Ck>sures\Strect Closure Request Form.doc 04/26/2007
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M a y  30 07 0 3 : 3 9 p W i n d o w s  U s e r 9 5 0 3 9 4 3 8 0 6 9 P- 1

Douglas and Pamela Thomas 
1427 S. Pepperwood Street 

Canby, OR 97013 
(503)266-8969

May 30. 2007 

To Canby City Council,

This letter is to request a Street Closure Permit from the City' of Canby to block off the 
area on Ponderosa between 13th Street and 14th Street (Area 1); in addition to an overflow 
contingency to an adjacent cul-de-sac area from Ponderosa along 14th Street (Area 2).
The time period requested is from 5pm to 9pm on June 16lh, 2007. Attached are the 
signatures from all of the residences along 14th Street (Area 2) to the end of the cul-de- 
sac that may be affected acknowledging the possibility of the overflow plan. See 
attachment number 3 for a graphic.

It may be helpful to know that Area 1 has no driveways or access to any of the residences. 
In addition, there are multiple other street accesses to the all residences in Tofte Farms 
and if the overflow is needed, traffic will be able to pass through the intersection of 14lh 
Street and Ponderosa.

The reason for this request is for residence of Tofte Farms to hold a Neighborhood Block 
Part}'. The purpose o f the block party is to support interaction among the residents and 
members of the neighborhood association. Sterling Management is aware and supports 
this event. Attachment number 2 is the flier announcing the event.

For clarification or any questions contact Pam Thomas at (503)939-8452 or email 
pamthomas@wbcable.net.

Pam Thomas
Doug Thomas i3 ''^ \x p r^^-= = >

Attachment 1: Signature sheet from affected residences
Attachment 2: Flier announcing event
Attachment 3: Diagram of proposed area for block party

mailto:pamthomas@wbcable.net
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STREET CLOSURE REQUEST FORM
PO  Box 930,182 N Holly, Canby, OR 97013 

503.266.4021 ext 101 Fax 503.266.7961
$50.00

Street Closure Request Form  need to be completed and taken to the Police Department and Fire 
Department fo r approval Once signedform  are returned to City Hall, along with the fee; they will be 
scheduled to go before the City Councilfor approval Non-Profit events can have fee waived and be 
given approval from the City Administrator.

Type of event: 3  Incite phtCry. Date of Event: /&

Name of Streets) to be closed: /3  77/ Pk cg -  -  f lf ju

Time: From_ &  _  am/gm)To: am/gm) Non-Profit Event: J§jYes O N o

Event is Sponsored by: 7 ________ .

Contact P e r s o n " T h Address:, l U l  s  
Telephone (Home): (5&3 ) 7h?(o " Telephone (Work) ($£>S )  ̂ 8> tfS  <7 %

\ m M j ^
Signature of Responsible

C? 50
Date

Date

D^ifeTDepjrrji^ent Apprptfll Signature
^ r / 3 a / q y

/  Date .

 ̂ d\Xsf AiWhistrator/Mayor's Signature Date

Reservation Checklist: (To be completed by staff)

5 l3olo'71. Date application and payment receiy
Payment Waived: [Dy

(in order to have the feeCysJlitfsff the following conditions must be in place:
A. The organization is non-profit and the event is open to the public without an admission charge 

of any kind.
B. The event is officially sponsored in part or in whole by the City of Canby.)

2. Scheduled to go before City Council on: _ ___ lo  i k> i 0 7__________
3. Once approved by Council or City Administrator, signed copies sent to:

Public Works Supervisor:______ (Date Sent)
Code Enforcement Officer:______ (Date Sent)
Police (Attn: Toni) Department ______ (Date Sent)
Planning Department: ____ _ (Date Sent)
Fire Department:_______ (Date Faxed)

4. Confirmation letter sent to applicant:___________ (Date Sent)

S:\officc\Common\Judi-Melissa\Street Closures\Strect Closure Request Form.doc 04/26/2007
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Saturday June 16, 2007
6:00pm - 8:00pm

Tofte Farms Neighborhood Association
Presents a

Summer Block Party
Featuring...

A Neighborhood Potluck Dessert!
(Plan to bring a tre a t to share with your neighbors)

Live Music by

Plus Free Frozen Goody from 
Tracy's Neighborhood Treats!

Come get to know your neighbors at this 
summer kick off family activity!

(Location by the pool)

Don't Forget to Enter in our
1 Annual T .F . Dessert Judging Contest

Submit Cookies, Pies, Cakes, and more!
Contact Pam Thomas at :503-266-8^69: or : up your dessert arid

t o the j u d g i n g  t a b l e ; that n igh t- ( . tu d g ih g lO :  b e  h e l d  a t  7 p n i i :) ::.

BONUS
A 50/50 Raffle will be held to help raise funds to plan for 

our next neighborhood event©

1 0



M E M O R A N D U M

TO: Honorable Mayor Thompson and City Council
FROM: Kevin C. Cook, Associate Planner
THROUGH: John Williams, Community Development & Director 
DATE: May 29, 2007

Issue: Adoption o f Ordinance 1238 vacating a portion o f the SW 4th Avenue right-of-
way and transferring the land to the Canby School District.

Synopsis: The Canby School District has proposed an expansion o f the Canby High School
campus. The 17,500 sq. ft. expansion to Canby High School would occur on 2.1 
acres o f land formerly occupied by the First Student bus yard and would include 
the area o f this proposed rigljt-of-way vacation. The vacation request is for the 
western 620 feet o f SW 4th Avenue. The plans call for a new 10,000 sq. ft. 
building, parking area and student plaza area. The plaza area would be located 
within the vacated area o f  SW 4th Avenue. The new building is proposed to house 
additional instructional space, counseling, and administrative offices. The 
proposed design separates buses and cars and creates new visitor parking to the 
west. The plan includes a canopy over a portion of the plaza area; the canopy 
may be added at a later date depending on project costs.

A separate Condition Use Permit and Design Review application have been 
reviewed and approved by the Planning Commission (see attached draft findings). 
The Planning Commission reviewed the site design, traffic study, and all pertinent 
information related to the proposal and held a public hearing on May 14, 2007. 
This proposal is contingent upon the approval of the CUP and Design Review; 
that is, the conditions o f approval require approval o f all three applications 
including this request to vacate City’s right-of-way. Ordinance 1238 contains a 
provision that requires the right-of-way to revert back to the City in the event the 
other applications are appealed and do not receive final approval. No work in the 
right o f way, other than utility work, will be permitted until all appeal periods 
have expired.

Recommendation: Staff recommends that the City Council approve Ordinance 123 8.

Rationale: We have followed the requirements of the State in pursuing this request, including
posting notice on the property, running ads in the paper, and holding a public 
hearing. Pursuant to ORS Chapter 271, the applicant has gathered signatures 
from the affected property owners representing at least two-thirds o f the affected 
area and will pay for all costs associated with the vacation.

l



If the Council approves Ordinance Number 123 8, staff will require the property 
owner to prepare and record new legal descriptions that accurately vacate and 
rededicate the property and all affected utility and pedestrian easements.

Options:

Attached:

1. Deny the request. Staff believes that the City does not need to retain this 
area, and does not recommend denial.

2. Approve the request as proposed or with added conditions. Staff 
recommends the Council approve Ordinance 1238 with the conditions 
proposed.

1. Ordinance 1238 and Exhibits
2. Application
3. Petition
4. Site maps
5. Responses to request for comments
6. Draft Planning Commission Findings
7. Planning Commission Record for DR 07-01/CUP 07-01



ORDINANCE NO. 1238

AN ORDINANCE VACATING SIX HUNDRED TW ENTY FEET (620’) O F TH E 
PUBLIC RIGHT-OF-W AY ON SW  4th AVENUE EAST O F S BIRCH  STREET 
FRONTING TAX LO T 700 O F M AP 4-1E-04B.

W HEREAS, the City presently owns the portion of SW 4th Avenue right-of-way shown 
in Exhibit “A” fronting Tax Lot 700 o f Map 4-1E-04B, and more particularly described 
in Exhibit “B”, both attached heretofore by this reference incorporated herein; and,

W HEREAS, a petition for vacation o f right-of-way was filed by the Canby School 
District on February 9,2007; and,

W HEREAS, the petition was reviewed by the City Staff and the petition was found to be 
complete and more than two-thirds o f the affected property owners, by area, consented to 
the vacation; and,

W HEREAS, the vacation is requested in order to fulfill the School District’s need to 
expand the High School’s facilities and the vacation is requested in order to provide a 
measure o f safety for students traversing the area of the proposed vacation; and,

W HEREAS, as required by law, a notice o f public hearing was published for two (2) 
consecutive weeks in the Canby Herald newspaper and posted on the property; and,

W HEREAS, a public hearing was held on this matter before the Canby City Council on 
June 6,2007 and all statutory requirements for the vacation were found to be met; and,

W HEREAS, the Canby City Council adopts a condition o f approval, which states, 
“Vacation o f right-of-way is contingent upon final approval o f the Conditional Use 
Permit and Design Review applications (City file CUP 07-01/DR 07-01) submitted in 
conjunction with this request for vacation o f right-of-way. If  the Conditional Use Permit 
and Design Review applications are not approved, the area o f right-of-way shall revert 
back to the City at no cost to the City.”; now therefore

TH E CITY  O F CANBY ORDAINS AS FOLLOW S:

The public right-of-way as described by the legal description attached as Exhibit “B” 
shall be vacated and title to the vacated property shall attach to the neighboring property 
described as Tax Lot 700 o f  Map 4-1E-04B.

The vacation o f said right-of-way described in Exhibit “B”, is approved with the 
following condition: Vacation o f right-of-way is contingent upon final approval o f the 
Conditional Use Permit and Design Review applications (City file CUP 07-01/DR 07-01) 
submitted in conjunction with this request for vacation o f right-of-way. If  the

Ordinance 1238 Page 1 o f2 13



Conditional Use Permit and Design Review applications are not approved, the area of 
right-of-way shall revert back to the City at no cost to the City.

SUBMITTED to the City Council and read the first time at a  regular meeting thereof on 
Wednesday, June 6, 2007; ordered posted in three (3) public and conspicuous places in 
the City o f Canby as specified in the City o f Canby Charter and to come before the City 
Council for final reading and action at the regular meeting thereof on Wednesday, June 
20, 2007; commencing after the hour o f 7:30 P.M., at the City Council’s Chambers at 
Canby City Hall, Canby, Oregon.

ENACTED by the Canby City Council at a regular meeting thereof on June 20, 2007 by 
the following votes:

YEAS: NAYS:

Melody Thompson, Mayor

ATTEST:

Kimberly Scheafer, City Recorder, Pro Tern

Ordinance 1238 Page 2 o f2



O
LD

 
PA

C
IF

IC
 

H
IG

H
W

AY



VACATED AREA DESCRIPTION 
SW 4th AVENUE

Project No. 683-07B 
December 19, 2006 
Canby High School 
Page 2 o f2

A tract of land situated in the northwest 1/4 of Section 4, Township 4 South, Range 1 
East, Willamette Meridian, Clackamas County, Oregon, also being a portion of the 
Philander Lee Donation Land Claim No. 56 and being more particularly described as 
follows:

Beginning at the southwest comer of that tract of land described in Statutory Warranty 
Deed, recorded December 5, 2005 as 2005-12659, said point being on the north right of 
way SW 4th Avenue, which bears 609.89 feet east and 157.52 feet north of the 
Southwest comer o f said Philander Lee Donation Land Claim No. 56:

Thence, South 74° 29' 30" West along the northerly right of way line of SW 4th Avenue, 
285.68 feet to a point;

Thence, South 77° 57' 12M West, 342.67 feet to a point, which bears 9.62 feet north, and 
0.52 feet east of the Southwest comer of said Philander Lee Donation Land Claim No. 
56;

Thence, South 00° 35' 29" East leaving said northerly right o way line, 68.10 feet more 
or less to a point on the southerly right of way line of said SW 4* Avenue;

Thence, North 77° 47’ 33" East along the said southerly right of way line, 333.34 feet to 
a point;

Thence, North 73° 39‘ 33" East, 323.90 feet to apoint;

Thence North 26° 20’ 00" West leaving said south right of way, 60.68 feet more or less 
to the north right of way of said SW 4“ Avenue and the point of beginning;

H.-[ADMIN\05830?MS\Canby HS\Suivey\LBGAL DESCRIPTION Ohdos

Containing 41,256.91 square feet.
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CITY OF CANBY
RIGHT OF WAY VACATION APPLICATION

DEPOSIT-$500.00

APPLICAN T*

Name ^

Address

C ity____ State Zip

O W N ER S

Nam e S&laofl Q ifr v tc b

Address S lB 6d S.lvsj 5tvtct"
City C^ViW| StateO Zip

Phone50%  •'Zk k . ' lA d  Fax 5 Q '5 -<2.fc>fc?.&0(g^ Phone

D f- A/V>W£ * 5 0 5 . ^ ^ . 5 4 5 4
E_mail _^ aeav 'sond i(2 CAv\V\j. \t-%2.os.i/S. E-mail

P lease  indicate who is to receive correspondence (i.e. staff reports etc) and what format they are to be 
*^3 Owner S '  Email 0  U S  Postal □  Fax
G  Applicant □  Email O  US Postal

O W N E R ’S  S IG N A TU R E  ^ / W a v I  ^

Fax

sent

□  Fax

o f  J j/U v lA .

D ESCR IPT IO N  O F  P R O P O S A L  

Property address/location ~12-1 S VV *4 / ty Y H  VC«

Current zoning Com prehensive P lan Zoning

F ile  number of previous land use decision to be m odified______

Summ ary of proposal 1 W . P i& V V ^  V V O v U  \ \ U  ^  \JA a rfrC  W f W C C n ,

D w/A a s  ^ V \ i s  s k e c i  \M < jah « v *  w A '

SA .^cfc| L T n c C /n S  V - c h ^ o i -  ^  V t)U }C A jW  ] v 7 l th c

_____ *  A c c e s s  ' h  acva/ ' W h l - j  y y v - d  ^

____  D 'f /\Y jl  iY\AI^ -€n lw ] ^  U ’i a K  S ĉ £>c>I •
_ 0 _____

F O R  C ITY U SE  O N LY

File # / Q p u  0 1 - 0 3  

Date Received H  / 0 7  By

Com pleteness Date____________

Hearing Date__________________

If the applicant is not the property owner, owner must sign this form or applicant must attach documentary 
evidence of authority to act as agent in submitting this application.

City o f Canby Right o f Way Vacation 
Page 1 of 10



CANBY HIGH SCHOOL EXPANSION
Patrons of C anby School D istric t passed  a  $30.8  m illion dollar bond  in 
May of 2000 th a t  included  fu n d s to pu rch ase  land  for a  p lanned  
expansion  of C anby High School. Four years later, in  Novem ber 2004, 
the  pa tro n s passed  a  bond  for $39 .7  m illion th a t included $2 .5  m illion 
for construction  of a  17,500 square  foot facility* an d  $300 ,000  for rela ted  
site w ork for an  expansion  of the  cam p u s focused on 9 th  grade tran sition  
an d  career related  experiences for high school s tu d en ts .

In suppo rt of th is  p lanned  expansion , C anby School D istrict p u rch ased  
the  property  form erly h o u sin g  th e  F irst S tu d en t T ransporta tion  b u s  
service in 2006. The p roperty  is located directly n o rth  of a n d  acro ss the  
s tree t from the  c u rre n t m ain  en tran ce  to C anby High School. The p lans 
cu rren tly  reflect a  freestand ing  10,000 square  foot build ing on th is  
property.

The expansion  project a t  C anby High School seeks to resolve th ree  
significant issu es assoc ia ted  w ith the  existing facility.

SAFETY
C irculation in a n d  a ro u n d  the  high  school cam pus h a s  become 
increasingly dangerous over tim e. B uses, p a re n ts  an d  s tu d e n ts  in 
vehicles, new s tu d e n t drivers, a n d  pedestrian s (studen ts an d  staff) all 
converge on SW F ourth  Avenue a t  the  sam e tim e both  before an d  after 
school. D uring the  school day, m ultip le passing  periods occur, causing  
all s tu d e n ts  to travel from  c lass to class, build ing to building. This 
condition h a s  been an d  con tinues to be quite literally “an  acciden t 
waiting to happen!”

The proposed design successfu lly  add resses  th is  issue  by sep ara tin g  the 
p a re n t pick u p /d ro p  off a re a  from the bu s pick u p /d ro p  off a re a  while 
creating  a  safe and  secure  p ed estrian  plaza betw een the  existing high 
school an d  the  new facility. This separa tion  from vehicular traffic and  
increased  safety is m ade possib le  by vacating F ourth  Avenue from  the 
in tersection  of F ourth  Avenue a n d  S ou th  Birch to the  w est of the  park ing  
lot en try  a t  the  e a s t end  of the  cam pus.

Finally, th is  proposal red u ces traffic a t the  in tersection  of S ou th  Birch 
an d  Highway 99E  by requ iring  all veh icu lar traffic exiting from the  new  
drive aisle to m ake a  m an d a to ry  righ t h a n d  tu rn  only onto Second 
Avenue. This requ irem en t forces traffic to S ou th  Elm S treet an d  th en  to 
the  light a t  Highway 99E  for a  safer, traffic controlled in tersection  for 
access.



EXPANDED INSTRUCTIONAL SPACE
The new  10,000 sq u are  foot s tru c tu re  add resses  the  need  for safe 
tran sition  for all s tu d e n ts  p a ss in g  betw een the  m ain  build ing  a n d  the  
new space. This facility will provide s tu d e n ts  w ith counseling  and  
guidance to forecast an d  p lan  for th e ir post-secondary  educa tion  a n d /o r  
professional careers.

Additionally, th is  s tru c tu re  will function  as  a  resource to the  com m unity. 
A m ulti-purpose  room  is included  in  the  design to provide s tu d e n ts , staff, 
an d  the  com m unity  w ith a  conference room  a n d /o r  m eeting space. As a  
stand-alone  building, evening activities in  the  new space provide a  
sm aller, m ore readily secu red  facility for m ultiple u se rs . S ta te  of th e  a r t  
technology will enhance  th e  u se  of th is  space an d  provide opportun ities 
for d istance  learn ing  an d  teleconferencing.

HIGH SCHOOL IDENTITY
C anby High School h a s  been  a n  in stitu tion  in its c u rre n t location since 
1929, serving several genera tions of the  C anby a rea  residen ts. As a  
resu lt, th e  com m unity  is in tim ately  fam iliar w ith i ts ’ ‘front door’ or m ain  
en trance . This is not, however, the  case  for the  m any  first tim e visitors to 
the  cam pus. The c u rre n t en try  facade along F ourth  Avenue is n o n ­
descrip t and  lacks any  a rch itec tu ra l detailing for a  visitor to determ ine 
its  m ain  entry. This issue , un in ten tionally , w as com pounded by the  
construction  of the  Applied Technology Center, C anby H igh’s new est 
s tru c tu re  on cam pus. V isitors often a ssu m e  th a t th is  new s tru c tu re  is 
the  gateway to the  cam p u s a n d  expect to find adm inistrative staff and  
m ain  office services in th a t  location.

The proposed design c rea tes  a  new  en try  an d  reception a rea  prom inently  
positioned ju s t  n o rth  of th e  existing en try  facing the  new p ed estrian  
plaza. The new canopy, w ith  a  projected g lass en tiy  lobby an d  reception 
a rea  and  scu lp tu ra l s tep s an d  ram p s leading u p  to the  entry, create  
additional space an d  new  iden tity  for the  m ain  en trance  to the  high 
school. In addition, the  p ro trac ted  p lacem ent of the  reception a re a  and  
tran sparency  enhance  sigh tlines to the  e as t and  w est of the vacated 
F ourth  Avenue as  well a s  a  p ed estrian  p laza for increased  safety and  
security  a t  the  school.

Convenient park ing  for v isito rs h a s  been located im m ediately w est of the  
m ain  entrance. The s tree t vacation  p lan , an d  resu lting  changes to 
c u rre n t park ing  a reas  along F o u rth  Avenue and  the  new park ing  area, 
provides and  overall increase  in  park ing  capacity  on the  cam pus.



From: "Beatty, Dave" <DaveBea@co.Clackamas.or.us>
Subject: 4th Avenue Ownership

Date: January 18, 2007 11:57:43 AM PST 
To: "'pearsond@canby.k12.or.us'" <pearsond@canby.k12.or.us> 

1 Attachment, 49.9 KB ( S a v e 0 Slideshow j

Debbie-

Adjacent property ownerships sold that part of their property that is currently contained in the northerly part of 4 th Ave 
to the City of Canby with a deed (Volume 193 Page 134) dated 24 March 1928. This particular deed effects tax lots 

41E04BB  100, 200, 300, 400, 600, 700 and 800. The piece sold to the City with this deed is that part of 4 th Ave 
fronting those tax lots and north of the line on the attached map marked “S .LINE LE E  D LC  NO. 49.”

I did not investigate ownership of that part of 4th Ave south o f the Lee DLC -  if you need me to look at that let me 
know (I suspect it is owned either by the city or by the school district).

David Beatty 
Cartographer
C lackam as County Assessor's Office 
168 Warner Milne Rd 
Oregon City, O R  97045 
503-655-8671 x 7644 
DaveBea@co.clackamas.or.us
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RECEIVED

MAY 0 7 2007
CONSENT FOR VACATION CITY OF CANBY

We, the undersigned property owners o f the property or properties listed opposite our 
names; do hereby consent to the vacation of the following described area, to wit:

We understand our consent is to be appended to and made a part of a petition presented 
for vacation of the above described area and that such consent must be given by owners 
of all abutting property and by owners o f not less than two-thirds of the real property 
affected thereby as shown on the accompanying map.

AFFECTED PROPERTIES

(Affected properties with signature attached)

I, Debra J. Pearson, hereby certify that I notified every property owner and/or 
contract purchassr in die affected area of the proposed vacation.

SEE EXHIBIT A -  Legal Description

County o f Clackamas )
) ss

State of Oregon )
)

Subscribed and sworn to

3 1



superintendent / V board or Directors
Deborah L, Sommer y  \ Dick Adams

Business Manager /“ Educating for the Futurem̂ .̂ Rod Beck

David Moore Guy Gibson

Director of Human .  /  , Mike Harms

Resources 1___ Marty McCullough
Hank Harris SCHOOL DISTjMcT Sandy Ricksger

December 6, 2006

Re: Canby High School

1110 S Ivy •  Canby *  OR •  97013 •  503-266-7861
Andy Rivinus

Street Vacation

This petition shall serve as notice that Canby School District has reviewed the proposed Master Plan for Canby 
High School with adjacent property owners. The master plan includes the proposed vacation o f 4th Street from 
Douglas Street to Birch Street. Signatures to this petition indicate review and consent by adjacent property

Canby, OR 97013 
Tax Lot 400
Mailing Address: PO Box 713, Aurora, OR 97002

Jerry Simnitt
Tax Lot 300
Mailing Address: 138 NE 22nd Avenue, Canby, OR 97013

Doryne Brummond
555 SW 2nd Avenue 
Canby, OR 97013 
Tax Lot 200
Mailing Address: 15675 NE Eilers Rd, Aurora, OR 97002

Tax Lot 2500



Superintendent
Deborah L. Sommer

Business Manager
David Moore

Director of Human 
Resources
Hank Harris

March 8, 2007

Board of Directors
Dick Adams 

Rod Beck 
Guy Gibson 
Mike Harms 

Marty McCullough 
Sandy Ricksger 

Andy Rivinus

Re: Canby High School
Street Vacation

This petition shall serve as notice that Canby School District has reviewed the proposed Master Plan for Canby 
High School with adjacent property owners. The master plan includes the proposed vacation of 4th Street from 
Douglas Sheet to Birch Street. Signatures to this petition indicate review and consent by adjacent property 
owners.

' J  ( fd Z M v 'lijb h r "
h* ///(̂  U-C'

t f Z ' w P i  j *2- cn t z ^
Canby, OR 97013 
Tax Lot
Mailing Address:

H 5

f?®!3

Canby, OR 97013 
Tax Lot
Mailing Address:

Canby, OR 97013 
Tax Lot
Mailing Address:

4150 04afG) 300



CONSENT TO VACATE A PORTION OF SW FOURTH AVENUE

Tax  Lot 
Subd iv ision  

B lock-Lot

P ro p e rty  O w n er 
A d d re ss

CitVrState and  Zip
S ig n a tu re(s)

4 1 E 0 4 B B  T L  0 0 4 0 0  

6 8 1  SW  2nd A v e

R o d n ey  B  S m ith  T ru s te e  
PO  B o x  7 1 3  
A u ro ra , O R

4 1 E 0 4 B B  T L  0 0 3 0 0

je r r r y  S im n it t  
138  N E  2 2 n d  A v e n u e  

C a n b y , O R  9 7 0 1 3

4 1 E 0 4 B B  T L  0 0 2 0 0  
5 5 5  S W  2nd  A v e

D o ry n e  B ru m m o n d  
1 5 6 7 5  N E  E iie rs  Road 

A u ro ra , O R  9 7 0 0 2

4 1 E 0 4 B B  T L  0 0 10 0  
6 0 8  SW  4 th  A v e n u e

A lle n  M a n u e l/D e l H ild re th  
7 1 7  S E  1 s t  A v e n u e  

C a n b y ,O R  9 7 0 1 3

4 1 E 0 4 B B  T L  0 2 5 0 0

Juan J. and Linda Sanchez 
6 1 5  SW  4 th  A v e n u e  

C a n b y , O R  9 7 0 1 3

4 1 E 0 4 B A T L  0 1 9 0 0  
5 2 5  SW  4 th  A v e n u e

L a w re n ce  B r it to n  
1 810  B e rg e ro n  C t. 

V a n co u ve r, W A  9 8 8 6 1

4 1 E 0 4 B B  T L  0 1 0 0 4  
9 0 9  SW  1 s t A v e n u e

H o lla n d  In c  
109  W  17 th  S t re e t  

V a n co u ve r, W A  9 8 6 6 0

4 1 E 0 4 B B  
T L  0 1 0 0 0 /0 1 0 0 2  

8 5 1  S W  1 s t A v e n u e

A C C  LLC
1 0 8 0 4  N E  H ig h w a y  99 
V a n co u ve r, W A  9 8 6 8 6

P a c if ic  B e lls

4 1 E 0 4 B B  T L  0 1 0 0 1  1 7 9 9  W a sh in g to n  S t
8 4 5  S W  1 s t A v e n u e  V a n co u ve r, W A  9 8 6 6 0



CONSENT TO VACATE A PORTION OF SW FOURTH AVENUE

Tax  Lot 
Subd iv ision  

B lock-Lot

P ro p e rty  O w n er  
A d d re ss

C itv rS ta te  and Zip
S ig n a tu re(s)

4 1 E 0 4 B  T L  7 0 0  721  
S W  4 th  A v e n u e

C a n b y  S ch o o l D is t r ic t  1 130  
S Iv y  S t re e t  C a n b y , O R  

9 7 0 1 3

M C.

_____  ̂ /___ A_______
4 1 E 0 4 B B  T L  600

C a n b y  S ch o o l D is t r ic t  1 130  
S  Iv y  S t re e t  C a n b y , O R  

9 7 0 1 3  ̂ , A_______
4 1 E 0 4 B B  T L  700

C a n b y  S ch o o l D is t r ic t  1 130  ( 
S  Iv y  S t re e t  C a n b y , O R  

9 7 0 1 3

/ W * :

 ̂  ̂ __<_______
4 1 E 0 4 B B  T L  8 0 0

C a n b y  S ch o o l D is t r ic t  1 130  
S Iv y  S t re e t  C a n b y , O R  

9 7 0 1 3

4 5 ^  c  / M n j -

A u i i « i z i f  / w a u A

as



CONSENT TO VACATE A PORTION OF SW FOURTH AVENUE

Tax  Lot 
Subd iv ision  

B iock-Lot

P ro p e rty  O w n e r  
A d d re ss

C itVrState and  Zip
S ig n a tu re(s)

4 1 E 0 4 B B  T L  0 0 4 0 0  
6 8 1  S W  2nd  A ve

R o d n ey  B  S m ith  T ru s te e  
PO  B o x  7 1 3  
A u ro ra , O R

4 1 E 0 4 B B  T L  0 0 3 0 0

J e r r r y  S im n it t  
1 3 8  NE 2 2 n d  A v e n u e  

C a n b y , O R  9 7 0 1 3

4 1 E 0 4 B B  T L  0 0 2 0 0  
5 5 5  SW  2nd  A ve

D o ry n e  B ru m m o n d  
1 5 6 7 5  N E  E ile rs  Road 

A u ro ra , O R  9 7 0 0 2

4 1 E 0 4 B B  T L  0 0 1 0 0  
6 0 8  S W  4 th  A v e n u e

A lle n  M a n u e l/D e l H ild re th  
7 1 7  S E  1 s t A v e n u e  

C a n b y ,O R  9 7 0 1 3

4 1 E 0 4 B B  T L  0 2 5 0 0

Juan J. and L inda Sanchez 
6 1 5  S W  4 th  A v e n u e  

C an b y , O R  9 7 0 1 3

4 1 E 0 4 B A  T L  0 1 9 0 0  
5 2 5  S W  4 th  A v e n u e

L a w re n ce  B r it to n  
1 810  B e rg e ro n  C t. 

V a n co u ve r, W A  9 8 8 6 1

4 1 E 0 4 B B  T L  0 1 0 0 4  

9 0 9  S W  1 s t A v e n u e

H o lla n d  In c  
1 0 9  W  17 th  S t re e t  

V a n co u ve r, W A  9 8 6 6 0

4 1 E 0 4 B B  
T L  0 1 0 0 0 /0 1 0 0 2  

8 5 1  SW  1 s t A v e n u e

ACC LLC 
David Callaham 

10804 NE Highway 99 
Vancouver, WA 98686

____

4 1 E 0 4 B B  T L  0 1 0 0 1  
8 4 5  S W  1 s t A v e n u e

H a rv e y  T o fte  
1 5 7 4  S . R ed w oo d  S t  

C an b y , O R  9 7 0 1 3

> 4 ^  ;



CONSENT TO VACATE A  PORTION OF SW FOURTH AVENUE

Tax  Lot 
Subdiv ision

P ro p e rty  O w n er  
A d d re ss S ig n a tu re(s)

B lock-Lot C itVrState and Zip

4 1 E 0 4 B B  T L  0 0 4 0 0

R o d n e y  B  S m ith  T ru s te e  
PO  B o x  7 1 3

6 8 1  SW  2nd  A v e A u ro ra , O R JRodncy ^

J e r r r y  S im n it t  
1 3 8  N E  2 2 n d  A v e n u e ") ------- _ .

4 1 E 0 4 B B  T L  0 0 3 0 0 C a n b y , O R  9 7 0 1 3 Je rry  Simnitt

4 1 E 0 4 B B  T L  0 0 2 0 0

D o ry n e  B ru m m o n d  
1 5 6 7 5  N E  E lle rs  Road

5 5 5  S W  2nd  A ve A u ro ra , O R  9 7 0 0 2

A lle n  M a n u e l/D e l H ild re th  

4 1 E 0 4 B B  T L  0 0 1 0 0  7 1 7  S E  1 s t A v e n u e
6 0 8  SW  4 th  A v e n u e  C a n b y ,O R  9 7 0 1 3

Juan J. and Linda Sanchez
6 1 5  S W  4 th  A v e n u e

4 1 E 0 4 B B  T L  0 2 5 0 0 C a n b y , O R  9 7 0 1 3 J. a /Li^da Sanc^e£

L a w re n ce  B r it to n  

4 1 E 0 4 B A  T L  0 1 9 0 0  1 8 1 0  B e rg e ro n  C t.
5 2 5  SW  4 th  A v e n u e  V a n co u ve r, W A  9 8 8 6 1

4 1 E 0 4 B B  T L  0 1 0 0 4  
9 0 9  S W  1 s t A v e n u e

H o lla n d  In c  
109  W  1 7 th  S t re e t  

V a n co u ve r, W A  9 8 6 6 0

4 1 E 0 4 B B  
T L  0 1 0 0 0 /0 1 0 0 2  

8 5 1  S W  1 s t A v e n u e

A C C  L LC
1 0 8 0 4  N E  H ig h w a y  99  
V a n co u ve r, W A  9 8 6 8 6

4 1 E 0 4 B B  T L  0 1 00 1  
8 4 5  S W  1st A v e n u e

P a c if ic  B e lls  
1 7 9 9  W a sh in g to n  S t  

V a n co u ve r, W A  9 8 6 6 0



CONSENT TO VACATE A PORTION OF SW FOURTH AVENUE

Tax  Lot P ro p e rty  O w n er
S u bd iv is ion A d d re ss S ig n a tu re(s)

B lock-Lot C itVrState and Zip

4 1 E 0 4 B B  T L  0 0 4 0 0

R o d n e y  B  S m ith  T ru s te e  
PO  B o x  7 1 3

681  S W  2nd  A v e A u ro ra , O R R o d n ey  ly / s m ith

J e r r r y  S im n it t  
138  N E  2 2 nd  A v e n u e • O  ......

4 1 E 0 4 B B  T L  0 0 3 0 0 C a n b y , O R  9 7 0 1 3 Jerry  Simnitt

4 1 E 0 4 B B  T L  0 0 2 0 0

D o ry n e  B ru m m o n d  
1 5 6 7 5  N E  E ile rs  Road

5 5 5  SW  2nd  A ve A u ro ra , O R  9 7 0 0 2

A den  M a n u e l/D e i H ild re th -s-------S ' " n  [)""< //"l
4 1 E 0 4 B B  T L  0 0 1 0 0 7 1 7  S E  1 s t A v e n u e

6 0 8  S W  4 th  A v e n u e C a n b y ,O R  9 7 0 1 3

4 1 E 0 4 B B  T L  0 2 5 0 0

Juan J. and Linda Sanchez 
6 1 5  S W  4 th  A v e n u e  

C a n b y , O R  9 7 0 1 3 ■ ji'rftn 3 .

4 1 E 0 4 B A  T L  0 1 9 0 0  
5 2 5  S W  4 th  A v e n u e

L a w re n ce  B r it to n  
1 8 1 0  B e rg e ro n  C t. 

V a n co u v e r, W A  9 8 8 6 1

4 1 E 0 4 B B  T L  0 1 0 0 4  
9 0 9  S W  1 s t A v e n u e

H o lla n d  In c 
109  W  1 7 th  S t re e t  

V a n co u ve r, W A  9 8 6 6 0

4 1 E 0 4 B B  
T L  0 1 0 0 0 /0 1 0 0 2  

8 5 1  S W  1 s t A v e n u e

A C C  LLC
1 0 8 0 4  N E  H ig h w a y  99  

V a n co u ve r, W A  9 8 6 8 6

4 1 E 0 4 B B  T L  0 1 0 0 1  
8 4 5  S W  1 s t A v e n u e

P a c if ic  B e ils  
1 799  W a sh in g to n  S t 

V a n co u ve r, W A  9 8 6 6 0



Canby High School 
Expansion

03
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Oregon City, OR 97045

This map and all other information have been 
compiled for preliminary and/or general 
purposes only. This information is not intended 
to be complete for purposes of determining land 
use restrictions, zoning, title, parcel size, or 
suitability of any property for a specific use. 
Users are cautioned to field verify all information 
before making decisions.

February 28,2007 11:59 AM
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CANBY PLANNING DEPARTMENT 
REQUEST FOR COMMENTS

P .O . B o x  9 3 0 , C a n ty , O R  97013____________________________________________________________________________  (5 0 3 1 2 6 6 -7 0 0 1  F A X  2 6 6 -1 5 7 4

DATE: March 2,2007

□ FIRE □ CANBY POST OFFICE
0 POLICE □ CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC □ CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER □ TRAFFIC SAFETY COMMITTEE
□ Darvia Tramel - WTTP □ CLACKAMAS COUNTY
□ Jeff Crowther -  WTTP O CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA D ODOT/REGION1/DIST 2B
□ NW NATURAL □ STATE OF OREGON/REVENUE
D WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
D CANBY DISPOSAL 0 PARKS AND RECREATION
□ CITY ATTORNEY D CITY TRANSPORTATION ENGINEER
D BIKE AND PEDESTRIAN COMM □. BUILDING OFFICIAL
□ PGE P ' OTHER

The City has received ROW 07-03 (4th Street), an application from Canby School District requesting a right of 
way vacation application to have the City vacate Fourth Avenue between Douglas Street and Birch Street.

Please review the enclosed application and return comments to Kevin Cook by Monday, March 12,2007. 
Please indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:

Please check one box and sien below:

□  Adequate Public Services (of your agency) are available 

^  Adequate Public Services will become available through the development 

n  Conditions are needed, as indicated

Q  Adequate public servicesaje not availableaiwtovill not become available

Date:

'itle: Agency: _
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CANBY PLANNING DEPARTMENT 
REQUEST FOR COMMENTS

fr .O . B a x 9 3 0 , C a n ty , O R  9 7 0 J 3  1 5 0 3 1 2 6 6 -7 6 0 1  F A X 2 6 6 -1 5 7 4

DATE: March % 2007

a FIRE □ CANBY POST OFFICE
□ POLICE a CLACKAMAS COUNTY ASSESSOR
a PUBLIC WORKS a CLACKAMAS COUNTY 911
□ CANBY ELECTRIC 0 CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER a TRAFFIC SAFETY COMMITTEE
D Darvin Tramel - WTTP a CLACKAMAS COUNTY
a JeffCrowther-W TTP 0 CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
a CTA 0 ODOT/RJEGION1/DIST 2B
□ NW NATURAL a STATE OF OREGON/RE VENUE
D WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL a PARKS AND RECREATION
P CITY ATTORNEY a CITY TRANSPORTATION ENGINEER
a BIKE AND PEDESTRIAN COMM BUILDING OFFICIAL
□ PGE a OTHER

The City has received ROW 07-03 (4Ul Street}, an application froihC& by School^ District^^r^uestih^a right of 
way vacation application to have the City vacate Fourth Avenue between E)ougias Street and Bircii Sheet.

Please review the enclosed application and return comments to Kevin Cook by M onday, M arch 12,2007. 
Please indicate any conditions o f  approval you wish the Commission to consider. Thank you.
Comments or Proposed Conditions:
_ T .iT h > -  hm A U f l r D t m J  - J T - i  f7 £ .n £ 0 5 € & l
i K3_ iMn i t n m  M /. to -T&- to 0 T~  
p£Q }ifli!h+ i *. Q  4 - t  '■<, ___________________ __

Offno MyUXCT7/Sr?\) 
p o £ g  / M U

Please check one box and sien below:

□  Adequate Public Services (of your agency) are available

Q  Adequate Public Services will become available through the development

□  Conditions are needed, as indicated

□  Adequate public services are not available and will not become available

Signature: ft**. >• Date; 3  J b

T *tle: Agency: l i »- i )  »!*>
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CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

P.O. B ox 930, Canby, OR 97013 _____________________________________ [503}266-7001 FAX266-1S74

DATE: M arch 2, 2007

TO : □ FIRE □ CANBY POST OFFICE
□ POLICE O CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC a CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER □ TRAFFIC SAFETY COMMITTEE
□ Darvin Tramel - WTTP □ CLACKAMAS COUNTY
□ Jeff Crowther -  WTTP □ CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA □ ODOT/REGION 1/DIST 2B
□ NW NATURAL n STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND a CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL □ PARKS AND RECREATION
D CITY ATTORNEY □ CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM □ BUILDING OFFICIAL
□ PGE OTHER

The City has received ROW 07-03 (4th Street), an application from Canby School District requesting a right of 
way vacation application to have the City vacate Fourth Avenue between Douglas Street and Birch Street.

Please review the enclosed application and return comments to Kevin Cook by Monday, March 12,2007. 
Please indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:
VVuNf-C \ \T aa-  ClV-CA l  Pa — jr______

—VCo.— 1____

Please check one box and sign below:

j2?-Adequate Public Services (of your agency) are available 

D  Adequate Public Services will become available through the development 

[Zl Conditions are needed, as indicated

C3 Adequate public services are not available and will not become available
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CANBY PLANNING DEPARTMENT 
REQUEST FOR COMMENTS

P.O. B ox 930, Canby, OR 97013 [503] 266-7001 F A X 266-1574

DATE: March 2,2007

TO: □ FIRE □
□ POLICE □
□ PUBLIC WORKS □
□ CANBY ELECTRIC □
□ CANBY WATER □
□ Darvin Tramel - WTTP □
D Jeff Crowtfeer — WTTP D
D CITY ENGINEER □
□ CTA 0
□ NW NATURAL □
□ WILLAMETTE BROADBAND O
□ CANBY DISPOSAL D
□ CITY ATTORNEY □
□ BIKE AND PEDESTRIAN COMM O
□ PGE ■:0

CANBY POST OFFICE
CLACKAMAS COUNTY ASSESSOR
CLACKAMAS COUNTY 911
CLACKAMAS COUNTY TRANSPORTATION
TRAFFIC SAFETY COMMITTEE
CLACKAMAS COUNTY
CANBY SCHOOL DISTRICT
OREGON DEPT. TRANSPORTATION
ODOT/REGION 1/DIST 2B
STATE OF OREGON/REVENUE
CANBY BUSINESS REVITALIZATION
PARKS AND RECREATION
CITY TRANSPORTATION ENGINEER
BUILDING OFFICIAL
OTHER ______________________

The City has received ROW 07-03 (4th Street), an application from Canby School District requesting a right of 
way vacation application to have the City vacate Fourth Avenue between Douglas Street and Birch Street.

Please review die enclosed application and return comments to Kevin Cook by Monday, March 12, 2007. 
Please indicate any conditions o f approval you wish die Commission to consider. Thank you.

Comments or Proposed Conditions:

o

Please check one box and sisn  below:

D  Adequate Public Services (of your agency) are available 

0  Adequate Public Services will become available through die development 

□  Conditions are needed, as indicated

0  Adequate public services are not available and will not become available

Signature: fV\ Date : 3 -  I 2 - Q 7

Title: Cfc,,!^A/W vW n Agency: S  pJr-CfcU CfA-W



Kevin Cook @ City ©001/00103/12/2007 MON 12:43 FAX

P . O. B o x  930 , C anby, O R 97023

CANBY PLANNING DEPARTMENT 
REQUEST FOR COMMENTS

[5 0 3 ]266-7002  F A X 266-1574

DATE: March 2,2007

TO : □ FIRE □
□ POLICE □
□ PUBLIC WORKS □
a CANBY ELECTRIC 0
□ CANBY WATER □
D Darvin Tramei - WTTP □
□ Jeff Crowther -  WTTP □
□ CITY ENGINEER □
a CTA □
□ NW NATURAL □
□ WILLAMETTE BROADBAND □
0 CANBY DISPOSAL □
□ CITY ATTORNEY □
□ BIKE AND PEDESTRIAN COMM . O
□ PGE £J

CANBY POST OFFICE
CLACKAMAS COUNTY ASSESSOR
CLACKAMAS COUNTY 911
CLACKAMAS COUNTY TRANSPORTATION
TRAFFIC SAFETY COMMITTEE
CLACKAMAS COUNTY
CANBY SCHOOL DISTRICT
OREGON DEPT. TRANSPORTATION
ODOT/REGION 1/DIST 2B
STATE OF OREGON/REVENUE
CANBY BUSINESS REVITALIZATION
PARKS AND RECREATION
CITY TRANSPORTATION ENGINEER
BUILDING OFFICIAL
OTHER ________________

The City has received ROW 07-03 (4th Street), an application from Canby School District requesting a right of 
way vacation application to have the City vacate Fourth Avenue between Douglas Street and Birch Street.

Please review the enclosed application and return comments to Kevin Cook by Monday, M arch 12, 2007. 
Please indicate any conditions of approval you wish the Commission to consider. Thank you.
Comments or Proposed Conditions:
________ A.iu\vr fe W f j- h v .v s  T b  u - f i t k i  V t o t r s ___ lW J Z M S  I

Please check one box and sisn below:

D  Adequate Public Services (of your agency) are available 

0  Adequate Public Services will become available through the development

□
Conditions are needed, as indicated

Adequate public services are not available and will not become available

ASignature: \ \ , lb H I Date:

Title: Q U 6 .

r y— "'M -----

Agency: / suvdn.'Jid lh k S m ___-______ ____
r7i /



0 3 /1 2 /2 0 0 7  1 0 :5 4 50 32667238 SHOP COMPLEX PAGE 02

CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

P,Q. Box 930, Cmby, OR 97013 ______________________________________________________________ [503]266-7001 FAX266-1574

DATE: March 2,2007

□ FIRE Q CANBY POST OFFICE
□ POLICE 0 CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS D CLACKAMAS COUNTY 911
□ CANBY ELECTRIC □ CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER □ TRAFFIC SAFETY COMMITTEE
□ Darvin Tramel - WTTP □ CLACKAMAS COUNTY
0 Jeff Crowther ™ WTTP □ CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA □ ODOT/REGION 1/DIST 2B
□ NW NATURAL □ STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL □ PARKS AND RECREATION
□ CITY ATTORNEY Q CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM □ BUILDING OFFICIAL
□ PGE □ OTHER

The City has received ROW 07-03 (4th Street), an application from Canby School District requesting a right of 
way vacation application to have the City vacate Fourth Avenue between Douglas Street and Birch Street.

Please review the enclosed application and return comments to Kevin Cook by Monday, March 12,2007. 
Please indicate any conditions o f  approval you wish the Commission to consider. Thank you.
Comments or Proposed Conditions;
-----_____________ W + ' U t y  ____ __ u j M - h t f y  U f r t k ----- - ,X*M£---- — SjzA juU

*/AV_5 fV ft
Is/Vf,

tl
___ p/&<-G ASn J ) t x  t J »AV /="{

Please check one box and si&n below:

D  Adequate Public Services (of your agency) are available

[H Adequate Public Services will become available through the development

B ^C onditions are needed, as indicated

CH Adequate public services are not available and will not become available



Page 1 a

From : "Troy Buzalsky" <TBuzalsky@ canbyfire.org>
To: "Kevin Cook" <CookK@ ci.canby.o r.us>
Date: 3/13/07 4:48PM
Subject: RE: R O W  07-03

Kevin,
Todd and I met with Debbie Pearson  today and have no objections 
regarding the closure of S W  4th Ave, so  long as the closure is tied to 
the proposed construction project. The  proposal which we looked at was 
dated March 8th, and showed the W est a c ce ss  off 4th terminating back to 
SW  1 st A ve  via a parking lot. The  east entrance off 4th featured a 
narrow entrance, which we need to m ake sure is no less than 12 feet 
wide, and then would allow exiting for fire apparatus through the bus 
lane. In the event that the bus lane is blocked, the gated area leading 
to the vacant lot shall be maintained a s  the F ire  Department turn 
around, with signage and paint to prohibit parking.
There were a lso removable bollards installed to help with certain access  
issues.
The rest of the project will rece ive com m ents when the plans are 
reviewed.
Respectfully,
Troy Buzalsky 
Canby Fire District #62 
Division Chief, F ire Marshal 
O ffice 503.266.5851...X 2762 
Ce ll 503.572.5504 
Direct Connect 112*63448*2

— Original M essage—
From: Kevin Cook [m ailto:CookK@ ci.canby.or.us]
Sent: Tuesday, March 13, 2007 3:01 PM  
To: Troy Buzalsky 
Subject: Re: R O W  07-03

Thank you.

Kevin Cook, A ssoc ia te  P lanner
City o f Canby, Com m unity Developm ent
170 NW  2nd Ave
PO  Box 930
Canby, O R  97013
Phone: 503-266-9404
Fax: 503-266-1574
www.ci.canby.or.us

» >  "Troy Buzalsky" <TBuzalsky@ canbyfire.org> 03/12/07 6:03 PM  » >  
Carla  and Kevin,
I will be meeting with Debbie Pearson from the Schoo l District on 
Tuesday about what their plan is regarding R O W  07-03. My packet did not 
include a site plan, so i was not ab le to adequately evaluate the 
proposal.
I will weigh in as soon as I have the information I need.
Respectfully 
T roy Buzalsky

mailto:TBuzalsky@canbyfire.org
mailto:CookK@ci.canby.or.us
mailto:CookK@ci.canby.or.us
http://www.ci.canby.or.us
mailto:TBuzalsky@canbyfire.org


keyjRCgok - RE: ROVV 07-03 Page 2 !j

Canby F ire  District #62 
Division Chief, F ire Marshal 
O ffice 503.266.5851...X 2762 
Cell 503.572.5504 
Direct Connect 112*63448*2

C C : "Debra J. Pearson" <pearsond@ canby.k12.or.us>, <ah lc@ ci.canby.or.us>

3 $

mailto:pearsond@canby.k12.or.us
mailto:ahlc@ci.canby.or.us


CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

P.O. B ox 930, Canby, OR 97013_____________ ;_________________________  [503]266-7001 F A X 266-1574

DATE:

TO:

M arch  2 ,2 0 0 7  p  T'i T'i; 1} : •••
** * ;.i iU>

□
□

FIRE MAR 0 fi
POLICE m ?

□
□

0 PUBLIC 0
□ CANBY ELECTRIC

x t t
□

□ CANBY W ATER □
□ Darvin Tramel - W TTP □
□ Jeff Crowther -  W TTP □

CITY ENG INEER □
□ CTA □
□ NW  NATURAL □
□ W ILLAM ETTE BRO ADBAND □
□ CANBY DISPOSAL □
□ CITY ATTORNEY □
□ BIKE AND PED ESTR IA N  CO M M □
□ PGE

CANBY POST OFFICE
CLACKAMAS COUNTY ASSESSOR
CLACKAMAS COUNTY 911
CLACKAMAS COUNTY TRANSPORTATION
TRAFFIC SAFETY COMMITTEE
CLACKAMAS COUNTY
CANBY SCHOOL DISTRICT
OREGON DEPT. TRANSPORTATION
ODOT/REGION 3/DIST 2B
STATE OF OREGON/REVENUE
CANBY BUSINESS REVITALIZATION
PARKS AND RECREATION
CITY TRANSPORTATION ENGINEER
BUILDING OFFICIAL
OTHER _____________ ___________

The City has received ROW 07-03 (4th Street), an application from Canby School District requesting a right of 
way vacation application to have the City vacate Fourth Avenue between Douglas Street and Birch Street.

Please review the enclosed application and return comments to Kevin Cook by Monday, March 12,2007. 
Please indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:

k rW K c A  G a

Please check one box and sign below:

[H Adequate Public Services (of your agency) are available 

D  Adequate Public Services will become available through the development 

®  Conditions are needed, as indicated

D  Adequate public services are not available and will not become available



CURRAN-McLEOD, INC, 
CONSULTING ENGINEERS

6655 S W. HAMPTON STREET SUITE 210 
PORTLAND, OREGON 97223

March 7, 2007

M E M O R A N D U M

TO: Mr. Kevin Cook

FROM : Hassan Ibrahim, PE

RE: CITY O F CANBY
SW 4th AVENUE (ROW  07-03) 
ROW  VACATION

We have reviewed the submitted application to the above mentioned project and have the following 
comments:

1. We have no objection to the vacation of SW 41h Avenue as part of the High School’s Master
Plan. However, an easement must be maintained over this area for all existing utilities and 
public street access must be retained for private properties west of Douglas street along SW 
4th Ave.

C:'HA!\Projec]s'Canby\10O9 Gen Eng'SW  4th Ave.wpd

PHONE: (503) 684-3478 E-MAIL: cm i@curran-mcleod.com FAX: (503} 624-8247

mailto:cmi@curran-mcleod.com


CANBY PLANNING DEPARTMENT 
REQUEST FOR COMMENTS

P .O .B o x  930, Canby, OR 97013 [503] 266-7001 FAX  266-1574

DATE: March 2,2007

TO: □ FIRE □
□ POLICE □
□ PUBLIC W ORKS □
□ CANBY ELECTRIC □
□ CANBY W ATER □
□ Darvin Train el - W TTP □
□ Jeff Crowther -  W TTP □
□ CITY ENGINEER □
□ CTA □
□ NW  NATURAL □
□ W ILLAM ETTE BRO ADBAND □
□ CANBY DISPOSAL □
b CITY ATTORNEY
□ BIKE AND PED ESTR IA N  CO M M □
□ PGE

CANBY POST OFFICE
CLACKAMAS COUNTY ASSESSOR
CLACKAMAS COUNTY 911
CLACKAMAS COUNTY TRANSPORTATION
TRAFFIC SAFETY COMMITTEE
CLACKAMAS COUNTY
CANBY SCHOOL DISTRICT
OREGON DEPT. TRANSPORTATION
ODOT/REGION 1/DIST 2B
STATE OF OREGON/REVENUE
CANBY BUSINESS REVITALIZATION
PARKS AND RECREATION
CITY TRANSPORTATION ENGINEER
BUILDING OFFICIAL
OTHER____________________________

The City has received ROW 07-03 (4th Street), an application from Canby School District requesting a right of 
way vacation application to have the City vacate Fourth Avenue between Douglas Street and Birch Street.

Please review the enclosed application and return comments to Kevin Cook by Monday, March 12,2007. 
Please indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:
H \J Ia J  1 Uix<=. i s  I H'bk S T. __4-q tsl j ^ i r  1C

tuou icJ to-r I f  i -  *f~o jPro hrP-1/"\A)U ct*. -!-£ X .

Please check one box and sign below:

0  Adequate Public Services (of your agency) are available

□  Adequate Public Services will become available through the development

□  Conditions are needed, as indicated

Q  Adequate public services are not available and will not become available

Signature: [£. Date: 3 ~   ̂~ 0 7

U tle : f -cr j \ / v S f 3-i^________ Agency: /U h)<x



Oregon
Theodore R. Kulongoski, Governor

Date: 3/12/2007

Oregon Department of Transportation
ODOT Region 1

123 NW Flanders St 
Portland, OR 97209 - 4037 
Telephone (503) 731-8200 

FAX (503) 731-8259

ODOT Response to Local Land Use Notification

Project Name: Fourth S t Vaca tion  -  C a n b y  H S Applicant: C an b y  S ch o o l D istrict
Jurisdiction: Canby , C ity  o f Case # :RO W  07-03
Site Address: 721 S W  4th A ve Legal Description:

Canby , O R Tax Lotfs)
State Highway: O R  99E Mileposts: 21.76

O D O T  recom m ends that the C ity  rev iew  o f the p roposed  S W  4 th S tree t vaca tion  be postponed, and conside red  as 
part o f the C an b y  H igh S choo l expan s ion  cond itiona l use review.

O D O T  requests to be contacted to p rov ide  input on  the sco p e  and m ethodo logy fo r the C a n b y  H S  transportation 
im pact ana lys is . W e  w ill recom m end the a n a ly s is  in c lude scena rio s  with and w ithout the  vaca tion  o f S W  41h S treet 
fo r com parison  purposes.

• P le a se  request the app licant con tact Ja so n  G rassm an , Traffic, R1 to sco p e  the traffic study.

O u r records ind icate that O R  9 9 E  at E lm  S tree t is a high acc iden t location: it is a Top  10% S P iS  (Safe ty Priority 
index  S ystem ) location. Vaca tion  o f S W  4th w ou ld  red irect traffic from  the C a n b y  H S  s ite to E lm  and O R  99E.

In te rm s o f loca l street connectiv ity  and street spac ing , it m ay be preferab le for the m ajority o f high schoo l traffic to 
u tilize  S W  4 th S tree t rather than S W  2 nd S tree t to a c c e s s  B irch  S t  becau se  o f the proxim ity o f the S W  2 nd S t - B irch 
S t  in tersection  to the B irch -O R  99E  intersection.

T hank  you for coord inating w ith O D O T  on th is  review .

Developm ent Review Planner S o n ya  K a zen Phone:
Traffic Contact: Ja son  G ra ssm an  P E Phone: (503) 731-8221
District 2B Contact: Loretta K ieffer Phone: (971) 673-6228

ODOT Log No: 2721



BEFORE THE PLANNING COMMISSION
OF THE

CITY OF CANBY

A REQUEST FO R SITE AND DESIGN 
REVIEW  AND CONDITIONAL USE 
APPROVAL FO R EXPANSION TO 
CANBY HIGH SCHOOL

) FINDINGS, CONCLUSION & FINAL ORDER 
) DR 07-01/CUP 07-01
) (CANBY H IG H  SCHOOL)
)

NATURE O F APPLICATION

The Canby School District has proposed a 17,500 sq. ft. expansion to Canby High School. The School 
District plans the expansion on 2.1 acres o f land formerly occupied by the First Student bus yard. Hie 
property is located directly across 4th Avenue from Canby High School's main entrance. The proposal 
includes vacating the western 650 feet o f SW 4th Avenue. The plans call for a new 10,000 sq. ft. 
building, parking area and student plaza area. The new building is proposed to house additional 
instructional space, counseling, and administrative offices. The proposed design separates buses and 
cars and creates new visitor parking to the west. The plan includes a canopy over a portion of the plaza 
area; the canopy may be added at a later date depending on project costs.

CRITERIA  AND STANDARDS FO R SITE AND DESIGN REVIEW

In judging whether or not a Site and Design Review application shall be approved, the Planning 
Commission shall weigh the proposal’s positive and negative features that would result from authorizing 
tlie particular development at the proposed location and, to approve such use, shall find that the 
following criteria are either met, can be met by the application o f conditions, or are not applicable:

1. The Board shall, in exercising or performing its powers, duties or functions, determine whether 
there is compliance with the following:

A. The proposed site development, including die site plan, architecture, landscaping and 
graphic design, is in conformance with the standards of this and other applicable City 
ordinances insofar as the location, height and appearance of the proposed development 
are involved; and

Conclusion and Final Order 
"  DR 07-01

CUP 07-01 
Page 1 of 8

LJ3



B. The proposed design o f the development is compatible with the design of other 
developments in the same general vicinity; and

C. The location5 design, size, color and materials of the exterior o f all structures and signs 
are compatible with the proposed development and appropriate to the design character of 
other structures in the same vicinity.

D. The Board shall, in making its determination of compliance with subsections B and C 
above, use the Design Review matrix outlined in Section 16.35 to determine 
“compatibility” . An application is considered to be “compatible”, regarding subsections 
B and C above, i f  the minimum score in each category is met for the entire development.

E. It must be demonstrated that all required public facilities and services are available, or 
will become available through the development, to adequately meet the needs of the 
proposed development.

2. The Board shall, in making its determination o f  compliance with the above requirements, be 
guided by the objectives and standards set forth in this section. If  the site and design review plan 
includes utility facilities or public utility facility, then the City Planner shall determine whether 
those aspects of the proposed plan comply with applicable standards.

3. The Board shall, in making its determination of compliance with die requirements set forth, 
consider the effect of its action on the availability and cost of needed housing. The Board shall 
not use the requirements o f diis section to exclude needed housing types. However, 
consideration of these factors shall not prevent the Board from imposing conditions of approval 
necessary to meet the requirements o f this section. The costs of such conditions shall not unduly 
increase die cost of housing beyond the minimum necessary to achieve die purposes of this 
ordinance.

4. As part o f the Site and Design Review, die property owner may apply for approval to cut trees in 
addition to those allowed in Section 12.20.080 of the City Tree Ordinance. The granting or 
denial o f said application will be based on die criteria in Chapter 12.20 o f  the City Tree 
Ordinance. The cutting o f trees does not in and of itself constitute change in the appearance of 
the property which would necessitate application for site and design review.

CRITERIA AND STANDARDS FO R  CONDITIONAL USE

In judging whether or not a conditional use permit shall be approved, die Planning Commission shall 
weigh the proposal’s positive and negative features that would result from authorizing die particular 
development at the proposed location and, to approve such use, shall find that the following criteria are 
either met, can be met by die application o f conditions, or are not applicable.

Conclusion and Final Order
DR 07-01 

CUP 07-01 
Page 2 of 8



A. The proposal will be consistent with the policies of the Comprehensive Plan and the 
requirements of tins title and other applicable policies of the City.

B. The characteristics o f the site are suitable for the proposed use considering size, shape, design, 
location, topography, existence o f  improvements, and natural features.

C. All required public facilities and services exist to adequately meet the needs of the proposed 
development.

D. The proposed use will not alter the character of the surrounding areas in a manner which 
substantially limits or precludes the use of surrounding properties for the uses listed as permitted 
in die zone.

FINDINGS AND REASONS

The Planning Commission, after holding a public hearing on May 14, 2007 and considering the May 3, 
2007 staff report deliberated and reached a decision approving the applicant’s request for site and design 
review and conditional use. The Commission discussed the layout and design o f the site and adopted die 
findings and conclusions contained in the May 3, 2007 staff report, with conditions modified as written 
in the Order below and the following supplemental findings:

* The Commission finds that die design of the proposed double-stacked bus loading area could 
make emergency service response to this area difficult. Condition #25 requires die development 
o f an emergency plan and is necessary in order to ensure that all required public facilities and 
services become available to the development.

* The Commission finds that additional review of die design and impacts of a potential westbound 
turn lane is required. Condition #21 has been modified from staffs original proposal to require 
additional review by staff and die Planning Commission. This is necessary in order to ensure that 
all required public facilities and service become available to the development.

CONCLUSION REGARDING SITE AND DESIGN REVIEW

The Planning Commission concludes that, with the application o f certain conditions:

IA. The proposed development o f the site is consistent with die applicable standards and 
requirements of the Canby Municipal Code and other applicable City ordinances insofar as the 
location, height and appearance of the proposed development are involved; and

IB. The proposed design o f the development is compatible widi the design o f other development in 
the vicinity; and

IC. The location, design, size, color, and materials of the exteriors of structures and signs are 
compatible with the proposed development and appropriate to the design character of other 
structures in the same vicinity; and

ID. Tlie proposal is deemed compatible given that staff allocated a minimum or higher number o f 
points per category on the design review matrix; and

IE. All required public facilities and services exist or can be made available to adequately meet the
Conclusion and Final Order

DR 07-01 
CUP 07-01 

Page 3 of 8



needs of the proposed development.
2. Public utility and service providers have indicated that the existing proposal can be made to 

comply with applicable standards.
3. The proposed development will not increase the cost o f housing in Canby.
4. The property owner is not applying to remove street trees.

CONCLUSION REGARDING CONDITIONAL USE

The Planning Commission concludes that, with the application o f  certain conditions:

A. The proposal will be consistent with the policies of the Comprehensive Plan and the 
requirements o f this title and other applicable policies of the City.

B. The characteristics of the site are suitable for the proposed use considering size, shape, design, 
location, topography, existence o f improvements, and natural features.

C. All required public facilities and services exist to adequately meet the needs o f the proposed 
development.

D. The proposed use will not alter the character o f the surrounding areas in a manner which 
substantially limits or precludes the use o f surrounding properties for the uses listed as permitted 
in the zone.

ORDER

IT  IS ORDERED BY THE PLANNING COM M ISSION o f the City o f Canby that DR 07-01/CUP
07-01 is approved, subject to the following conditions:

1. Approval of this plan is contingent upon approval o f the proposed right-of-way vacation of SW 
4™ Avenue. No building permits and/or utility work shall be permitted prior to the approval of 
the proposed right-of-way vacation (final recordation o f Ordinance 1239 vacating right-of-way). 
If the proposed right-of-way vacation is not approved, this Site and Design Review approval 
shall be null and void.

2. Prior to the issuance of a building permit and/or any site work other than rough site grading, the 
design, location, and planned installation o f  all utilities, including but not limited to water, 
electric, sanitary sewer, natural gas, telephone, and cable television shall be approved by the 
appropriate utility provider.

3. Prior to the issuance of a building permit and/or any site work other than rough site grading, a 
pre-construction meeting shall be held. Twelve copies o f the construction plans shall be given to 
the City for review and approval by Canby Utility, Canby Telephone, Willamette Broadband, the
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City, mid other required utility providers prior to the pre-construction meeting. The construction 
plans shall reflect all conditions o f  approval and shall include, as appropriate, the plans for sheet 
design, storm water, sewer, water, fire hydrants, electric, cable, telephone, natural gas, street 
lights, and mail boxes.

4. After completion of the pre-construction meeting, the applicant shall provide a revised set of 
construction plans to be signed by all affected agencies and City departments as determined by 
the Planning Dept. No building permits nor any site work other than rough site grading shall be 
allowed until the required signed construction set is submitted to and accepted by the Planning 
Department.

5. A sign permit application shall be submitted for all proposed signs.

6. Exterior lighting is required to provide a minimum of 0.5 footcandles with a 4:1 uniformity ratio 
over the entire site. All site lighting shall be "hooded" or "cutoff" so as not to direct light 
skyward or towards any public road.

7. A detailed landscape construction plan shall be submitted with the building permit application. 
The detailed landscape plan shall show: the number o f plants, plant spacingdocation of 
planting, the type o f plants, the size of plants, the schedule of planting, and irrigation plans.
The landscape plan shall reflect the approved landscape plan submitted with the Design Review 
application.

8. The landscaping shall be planted at such a density so as to provide a minimum o f 95% coverage 
of the landscape areas with vegetation within a 3-year time period. Bark mulch and similar 
material shall consist of not more than 5% of the total landscape area after the 3-year period. 
Trees are to be a minimum o f 3-inch caliper.

9. Wheel stops shall not be required in areas where sidewalks are at least 8 feet in width and in 
areas where landscaping within 2 feet o f  the curb is limited to ground cover and will not be 
damaged by vehicle overhangs. Wheel stops shall be provided for all parking spaces located 
adjacent to landscaping or walkways that do not meet the above criteria. The wheel stops shall 
be placed 2 feet in front o f the end space.

10. All sidewalks and access-ways shall be a minimum o f  five (5) feet in width.

11. Bicycle parking shall be located in a well-lit, secure location within 50 feet of the primary 
building entrance per CMC 16.10.100. Bicycle parking shall meet all other applicable criteria.

12. All stormwater shall be disposed o f  on site. Prior to the issuance o f a building permit, the design 
o f storm water facilities shall be approved by the City Engineer, the Public Works Department, 
and the Oregon Department o f Environmental Quality. No building permits shall be issued prior 
to obtaining necessary approvals from DEQ for proposed stormwater facilities and/or discharges.
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13. Prior to the issuance o f a building permit, an erosion control permit is required. All City erosion 
control regulations shall be followed during construction as specified by die Canby Municipal 
Code.

14. An}' relocation of existing utilities required due to construction o f the development shall be done 
at the expense of the applicant.

15. ADA Ramps shall be provided as necessary as determined by the Public Works and Building 
Departments.

16. This approval is based upon the submitted site plan. Changes to this plan are subject to review 
and approval by the City through the City’s approval modification process or through a new 
Design Review application.

17. Half-sheet improvements for the parcels full frontage along S. Birch St. and SE 2nd Ave. Full 
width improvements shall be made to portions of SW 4th Avenue that will remain within City 
right-of-way. Street improvements shall be completed to the satisfaction o f  the City Engineer 
and Public Works. Five-foot wide sidewalks shall be completed along all sheet frontages 
adjacent to the site.

18. Tire proposed future building addition will require separate review and approval by the Planning 
Commission.

19. Appropriate signage shall be installed at all private accesses. Directional signs indicating “bus 
only”, “one way”, “do not enter” and “end o f publicly maintained street” shall be installed to the 
satisfaction of the Public Works Department. Additional, signage may be required by 
emergency service providers.

20. All public utilities and public sanitary sewer lines shall be placed within a utility easement. 
Additional utility easements shall be recorded for easements that would otherwise be located 
outside of an existing easement. Easement width and configuration is subject to approval by 
Canby Utility and the Canby Public Works Department.

21. A westbound left-turn lane shall be installed on SW 2nd Avenue at the bus-only entrance if  
required by the city. Left turn lane design is subject to the approval o f the City Engineer, Public 
Works Department, and the Planning Department. The SW 2nd Avenue design plan shall be 
submitted to the Canby Planning Commission for review and approval prior to installation.

22. The new bus pick-up/drop-off area shall be designed to accommodate a minimum of sixteen 
buses in order to minimize the chance o f a queue forming on SW 2nd Ave.

23. The applicant shall submit a landscape maintenance plan that provides for the regular pruning of 
low growing branches on trees; particularly those trees that could potentially conflict with the 
maneuverability o f emergency service vehicles.
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School busses shall not turn onto S Birch Street directly from Highway 99E; alternative routes 
shall be employed instead.

An emergency plan shall be submitted to the Planning Commission for review and approval; the 
plan shall indicate access to die school bus loading area and shall meet with the approval of the 
Canby Fire District.
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DATED this 29th day of May, 2007.

I  CERTIFY THAT THIS ORDER approving DR 07-01/CUP 07-01 was presented to and
APPROVED by the Planning Commission of the City of Canby.

Janies R. Brown
Chairman, Canby Planning Commission

Kevin C. Cook 
Associate Planner

ATTEST:

ORAL DECISION -  M ay 14, 2007

AYES: Brown, Holte, Milne, Molamphy, Taylor

NOES: Ewert

ABSTAIN: None 

ABSENT:

W RITTEN DECISION -  M ay 29, 2007

AYES:

NOES:

ABSTAIN:
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APPLICANT:
Canby School District. 
1110 S Ivy Street 
Canby, OR 97013

FILE NO.:
DR 07-01/CUP 07-01 
(Canby High School Expansion)

OW NER:
Canby School District 
1110 S Ivy Street 
Canby, OR 97013

STAFF:
Kevin C. Cook 
Associate Planner

LEGAL DESCRIPTION:
Tax Lots 500, 600, 700, 800 
o f  Tax Map 4-1E-04BB

DATE O F R EPO RT:
May 3, 2007

LOCATION:
2.1 acres bounded by 
SW 4th Avenue, SW 2"d Ave, 
And S Birch St. The site is 
west o f S Elm St.

DATE O F HEARING:
May 14, 2007

COM P. PLAN DESIGNATION:
C-M -  Heavy Commercial/Manufacturing

ZONING DESIGNATION:
CM -  Commercial/Manufacturing

/. APPLICANTS REQUEST:

The Canby SchooJ District has proposed a 3 7,500 sq. ft. expansion to Canby High 
School. The School District plans the expansion on 2.1 acres o f land formerly occupied 
by the First Student bus yard. The property is located directly across 4th Avenue from 
Canby High School’s main entrance. The proposal includes vacating the western 650 
feet of SW 4th Avenue. The plans call for a new 10,000 sq. ft. building, parking area and 
student plaza area. The new building is proposed to house additional instructional space, 
counseling, and administrative offices. The proposed design separates buses and cars and 
creates new visitor parking to the west. The plan includes a canopy over a portion o f the 
plaza area; the canopy may be added at a later date depending on project costs.
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3. The Board shall, in making its determination of compliance with the requirements set 
forth, consider the effect o f its action on the availability and cost o f needed housing. 
The Board shall not use the requirements o f this section to exclude needed housing 
types. However, consideration o f these factors shall not prevent the Board from 
imposing conditions o f approval necessary to meet the requirements o f  this section. 
The costs o f such conditions shall not unduly increase the cost o f housing beyond the 
minimum necessary to achieve the purposes o f this ordinance.

4. As part o f the site and design review, the property owner may apply for approval to 
cut trees in addition to those allowed in Section 12.20.080 o f the City Tree 
Ordinance. The granting or denial of said application will be based on the criteria in 
Chapter 12.20 o f the City Tree Ordinance. The cutting of trees does not in and of 
itself constitute change in the appearance o f the property which would necessitate 
application for site and design review.

16.50.010 A uthorization to G ra n t or Deny Conditional Uses

In judging whether or not a conditional use permit shall be approved or denied, the 
Planning Commission shall weigh the proposal's positive and negative features that 
would result from authorizing the particular development at the location proposed and to 
approve such use, shall find that the following criteria are either met, can be met by 
observance of conditions, or are not applicable:

A. The proposal will be consistent with the policies o f the Comprehensive 
Plan and the requirements o f this title and other applicable policies o f the 
City.

B. The characteristics o f the site are suitable for the proposed use considering 
size, shape, design, location, topography, existence o f improvements and 
natural features.

C. All required public facilities and services exist to adequately meet the 
needs o f the proposed development.

D. The proposed use will not alter the character o f the surrounding areas in a 
manner which substantially limits or precludes the use of surrounding 
properties for the uses listed as permitted in tire zone.
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IV. FINDINGS:

A. Background and Relationships:

Canby High School is seeking to expand their facilities. The proposal includes a 
10,000 square foot building that will incorporate additional classroom space, and 
offices. The plan calls for separate facilities for cars and busses. The vacation of 
S W 4th Avenue would create a pedestrian-only plaza that would afford safe passage 
to students traveling between the proposed building and the main campus. The road 
vacation will be reviewed separately by the City Council. Approval o f the current 
plan is contingent upon approval o f the proposed road vacation by the City Council 
(see Condition 1). There is a potential future phase II shown on the site plan; the 
future phase would be located within the lawn area north of the currently proposed 
building. The future phase is not covered by this application.

B. Evaluation regarding C onditional U se Perm it

1. Comprehensive Plan Consistency Analysis

L A N D  U SE  E L E M E N T

GOAL: TO GUIDE TH E  DEVELOPM ENT AND USES O F LAND SO 
THAT TH EY  ARE ORDERLY, EFFICIENT, 
AESTHETICALLY PLEASING AND SUITABLY RELATED 
TO ONE ANOTHER.

A pplicab le  P olicies:

Policy #1: Canby shall guide the course o f growth and development so 
as to separate conflicting or incompatible uses, while 
grouping compatible uses.

A nalysis: The p ro p o sa l w ould  expand the existing  schoo l 
campus.

Policy #3: Canby shall discourage any development which will result 
in overburdening any o f the community's public facilities 
or services.

A nalysis: N o burdening o f  public  services is anticipated.
The use w ill be sim ilar to surrounding uses and  w ill take 
advantage o f  existing  services. P ublic  fa c ili ty  and  service  
p ro v id ers  w ere a sked  to com m ent on th is application (see 
discussion under P ublic  Facilities and  Services Element).

n,
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Policy #6: Canby shall continue in its efforts to assure that all new 
developments provide adequate access for emergency 
response vehicles and for the safety and convenience of the 
general public.

A nalysis: E m ergency service p rov iders received  notice o f  
the p ro p o sed  development. The p ro p o se d  use is not 
anticipated, to generate any em ergency serv ice  issues.

P U B L IC  F A  C IL IT IE S  A N D  S E R  V IC E S  E L E M E N T

GOAL: TO ASSURE TH E PROVISION O F A FULL RANGE OF 
PUBLIC FA CILITIES AND SERVICES TO M EET TH E NEEDS 
O F TH E RESIDENTS AND PRO PERTY  OW NERS O F CANBY.

A pplicable Policies:

Policy #1: Canby shall work closely and cooperate with all entities and agencies
providing public facilities and services.

A nalysis; P ublic  F acility  a n d  Service received a R equest f o r  Com ment. Responding  
agencies indicate tha t sen d ees  are available or w ill becom e available to serve  the site.

The City E ngineer indicates tha t half-street im provem ents are requ ired  (Condition 17) 
and that utility easem ents sho u ld  reflect a ll utility locations (Condition 20).

Traffic Safety Com m ittee recom m ends the com pletion o f  a traffic study.

The City Traffic E ngineer com pleted  a traffic study fo r  the p ro p o sa l on M ay 2, 2007  
(see E xhib it S). Severa l im portan t issues w ere addressed:

« In  the m orning p e a k  p e r io d  nearly a ll busses currently use the p a rk in g  area to the
west.

« M ost m orning drop-offs occur on S W  4th Ave. in fr o n t  o f  the school.

•  D uring  the m orning p e a k  period , a w estbound queue fo rm s  on S W  4 th Avenue at 
the intersection with S  B irch St.

•  D uring  the m orning peak, nearly a ll northbound traffic on S  B irch S t m akes a  right 
turn onto Hwy. 99E.

* Vehicles seeking  a le ft turn onto Hwy. 99E  likely d ivert to the traffic signa l at S  
Elm  St.

* The m orning p e a k  p e r io d  lasts about 15 minutes.

« D uring  the afternoon peak, volum es on S W  4th are not as heavy as the m orning  
peak.

Staff Report
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Policy #5: Cariby shall assure that adequate sites are provided for 
public schools and recreation facilities.

A nalysis: The a pp lican ts’ p ro p o sa l p rov ides  the Canby 
School D istric t with needed fa c ilitie s .

CONCLUSION REGARDING CONSISTENCY WITH THE POLICIES OF THE CANRY 
COMPREHENSIVE PLAN:

Staff review o f the goals, policies, and implementation measures o f the 
Comprehensive Plan indicates that the proposed conditional use is consistent with 
Canby5 s Comprehensive Plan.

3. Evaluation R egarding Conditional Use Approval C riteria

A. The proposal will be consistent with the policies o f the Comprehensive Plan 
and die requirements o f this title and other applicable policies o f the City.

With the conditions no ted  below, this application com plies with the 
C om prehensive P lan  and  w ith other applicable city policies.

B. The characteristics o f the site are suitable for the proposed use considering size, 
shape, design, location, topography, existence o f improvements and natural 
features.

The site is surrounded  by urbanization. The site  is w ell-su ited  f o r  the proposed  
use.

C. All required public facilities and services exist to adequately meet the needs of 
the proposed development.

Required P ublic  F acilities and Seiwices exist to serve the site.

D. The proposed use will not alter the character o f the surrounding areas in a 
manner which substantially limits or precludes the use of suiTounding 
properties for the uses listed as permitted in the zone.

N o negative im pacts are anticipated  fro m  the p ro p o sed  use. The use is 
com patible w ith the existing high schoo l cam pus and  surrounding  business 
district.
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3. Access
The proposal creates 2 new accesses on SW 2nd Avenue, which is 
classified as a collector in the City’s Transportation System Plan.
The access spacing standards for collectors normally require 150 feet 
between accesses. The proposed accesses will be located 
approximately 70 feet apart and 115 feet from the nearest 
intersection (SW Birch St. to the west). Section 16.46.035 allows the 
City to grant an exception to the spacing standards when access is 
restricted to certain turning movements. In this case, the auto access 
onto SW 2nd is limited to right-out only, and die bus access is limited 
to left-in only. The traffic study conducted by Lancaster Engineering 
indicates that this configuration will work provided that the 
recommended turn lanes are installed on SW 2nd (Condition 21) and 
the bus loading area is capable of storing 16 buses at one time 
(Condition 22). Staff recommends approval o f the proposed access 
configuration on SW 2nd Avenue with the added conditions proposed 
in the Lancaster study.

4. Architecture and Signs
The proposed school design exceeds Canby’s minimum design
standards and is compatible with existing adjacent school structures. 
Signs will be reviewed through the City’s sign application process.

5. Availability of A dequate Public Facilities and Services
All utility providers were sent a Request for Comments. Utility and 
service providers stated that adequate public facilities are available 
or will become available through the development.

6. Compatibility7
The proposed development is compatible with the surrounding 
neighborhood and is in keeping with the existing adjacent school 
development. The building design provides a pedestrian scale 
gateway to the High School. In order to be considered “compatible”, 
an application must meet at least 65% o f the total number of points 
possible.

• See Design Review M atrix above and scoring on the follow ing page:
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Proposed Score with Bonus Points; 34/39 — 87%
* The proposed design exceeds the minimum 65% required for consideration.
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G.

or will become available through the development, to adequately meet the needs of 
the proposed development.

Public facilities and services are available to service the development

The Board shall, in making its determination o f compliance with the above 
requirements, be guided by the objectives and standards set forth in this section. If 
the site and design review plan includes utility facilities or public utility facility, 
then the City Planner shall determine whether those aspects o f  the proposed plan 
comply with applicable standards.

A ll utilities exist or can be modified to adequately serve the site.

The Board shall, in making its determination o f  compliance with the requirements 
set forth, consider the effect of its action on the availability and cost o f needed 
housing. The Board shall not use the requirements o f this section to exclude 
needed housing types. However, consideration o f these factors shall not prevent 
the Board from imposing conditions of approval necessary to meet the 
requirements o f  this section. The costs o f  such conditions shall not unduly increase 
the cost o f housing beyond the minimum necessary to achieve the purposes of this 
ordinance.

This proposal is not expected to impact the cost o f  needed housing in Canby,

As part of the site and design review, the property owner may apply for approval to 
cut trees in addition to those allowed in Section 12.20.080 o f the City Tree 
Ordinance. The granting or denial o f said application will be based on the criteria 
in Chapter 12.20 o f die City Tree Ordinance. The cutting of trees does not in and 
o f itself constitute change in the appearance o f the property which would 
necessitate application for site and design review.

N /A
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5. A sign permit application shall be submitted for all proposed signs.

6. Exterior lighting is required to provide a minimum o f  0.5 footcandles with a 4:3 
uniformity ratio over the entire site. All site lighting shall be "hooded" or "cutoff' 
so as not to direct light skyward or towards any public road.

7. A detailed landscape construction plan shall be submitted with the building permit 
application. The detailed landscape plan shall show: the number o f plants, plant 
spacing/location o f planting, the type o f plants, the size o f plants, the schedule of 
planting, and irrigation plans. The landscape plan shall reflect the approved 
landscape plan submitted with the Design Review application.

8. The landscaping shall be planted at such a density so as to provide a minimum of 
95% coverage o f the landscape areas with vegetation within a 3-year time period. 
Bark mulch and similar material shall consist o f not more than 5% o f the total 
landscape area after the 3-year period. Trees are to be a minimum o f 3-inch caliper.

9. Wheel stops shall not be required in areas where sidewalks are at least 8 feet in 
width and in areas where landscaping within 2 feet of the curb is limited to ground 
cover and will not be damaged by vehicle overhangs. Wheel stops shall be 
provided for all parking spaces located adjacent to landscaping or walkways that do 
not meet the above criteria. The wheel stops shall be placed 2 feet in front of the 
end space.

10. All sidewalks and access-ways shall be a minimum of five (5) feet in width.

11. Bicycle parking shall be located in a well-lit, secure location within 50 feet o f the 
primary building entrance per CMC 16.10.100. Bicycle parking shall meet ah 
other applicable criteria.

12. All stormwater shall be disposed o f on site. Prior to the issuance o f a building 
permit, the design o f storm water facilities shall be approved by the City Engineer, 
the Public Works Department, and the Oregon Department o f  Environmental 
Quality. No building permits shall be issued prior to obtaining necessary approvals 
from DEQ for proposed stormwater facilities and/or discharges.
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22. The new bus pick-up/drop-off area shall be designed to accommodate a minimum 
of sixteen buses in order to minimize the chance o f a queue forming on SW 2nd 
Ave.

23. The applicant shall submit a landscape maintenance plan that provides for the 
regular pruning o f low growing branches on trees; particularly those trees that 
could potentially conflict with the maneuverability7 o f emergency service vehicles.

24. School busses shall not turn onto S Birch Street directly from Highway 99E; 
alternative routes shall be employed instead.

Exhibits:

1. Applicant’s narrative
2. Project plan
3. Traffic study
4. Responses to Request for Comments
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e n g i n e e r i n g

May 2, 2007

Kevin Cook 
City of Canby Planning 
170 NW 2nd Avenue 
Canby, OR 97013

RE; Canby High School -  SW 4 h Avenue Vacation 

Dear Kevin:

We have reviewed the site plan for the proposed street vacation of SW 4ltl Avenue for 
the expansion of Canby High School.

Canby High School is located on the south side of SW 4lh Avenue between S Birch 
Street and S Douglas Street. The subject site is located on the north side of SW 4lh Avenue op- 
posite the school. The site was formerly occupied by a bus barn, which has since been relo­
cated. The site is proposed to be developed with school facilities. The expansion is not in­
tended to accommodate additional students, but rather to upgrade existing facilities.

Because the expansion will occur on the property across SW 4th Avenue from the exist­
ing school buildings, a street vacation has been proposed for the section of SW 4th Avenue 
along the school frontage.

School administrative staff had indicated that some of the school buses pick up and drop 
off students in the parking area to the west, while others pick up and drop off students on SW 
4lh Avenue. There are parking spaces on SW 4lh Avenue for parents to pick up and drop off 
students. Administrative staff also indicated that some parents use the parking lot to tire west.

Development of the parcel to the north would provide separate pick up/drop off areas 
for parents and buses. The buses that pick up and drop off students in the parking area would 
continue to use the parking area. The only buses that would use the new pick up/drop off area 
would be the buses that currently use SW 4th Avenue.

It is expected that although a separate area would be provided for parents, only those 
parents who currently use SW 4Ul Avenue would use the new parking area. The parents who

321 SW 4th Avenue, Suite 400 ■ Portland, OR 97204 ■ Phone 503.248.0313 ■ Fax 503.248.9251



Kevin Cook
May 2, 2007
Page 2 of 8

pick up and drop off students in the parking lot would continue to use the parking lot. The 
street vacation is expected to have the greatest impact on traffic on SW 4th Avenue near the 
school.

Field Observations

Field observations were made during the school peak periods in the morning and after­
noon. Schools typically have a brief, but intense, peak traffic period shortly before the start of 
school and a slightly longer, but less intense, peak period when school ends.

-  Morning Peak Period --

Traffic volumes near the school were low before die beginning of the school peak pe­
riod. There were very few buses observed to drop off students along the school frontage. 
Nearly all of the school buses used the parking area to the west. Since the buses did not arrive 
simultaneously, the bus queue did not extend outside of the parking area at any time during the 
observations.

The majority of the parental drop offs occurred at the school frontage on SW 4th Ave­
nue. Eastbound traffic would stop at the curb to let off students, while westbound traffic 
stopped in the travel lane. It appeared that few of the parents used the parking spaces along SW 
4th Avenue for dropping off students. There was generally a short queue of westbound vehicles 
and when the first vehicle in the queue dropped off a student, all of the vehicles in the queue 
let off their students. The vehicles then proceeded to the intersection of SW 4,h Avenue and S 
Birch Street, arriving simultaneously at the intersection. This meant a westbound queue devel­
oped at the intersection. During the heaviest drop-off period, which lasted for about five min­
utes, the- westbound queue at the SW 4th Avenue/S Birch Street intersection maintained about 
eight to nine vehicles.

A significant portion of the eastbound traffic came from SW 2nd Avenue. The observed 
westbound volumes on SW 2nd Avenue and SW 4th Avenue were roughly equal, although there 
appeared to be more eastbound traffic on SW 4ih Avenue than on SW 2nd Avenue. The counts 
taken on SW 2nd Avenue confirm that the peak periods for this road occur during the school 
peak periods. It was also observed that of the traffic coming from the east, most of the drivers 
used SW 2nd Avenue instead of Highway 99E.
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It was also observed that nearly all of the exiting school traffic that traveled northbound 
on S Birch Street made a right turn at Highway 99E. This implies that drivers wishing to go 
left on the highway used another intersection for their left turns. The intersection of S Birch 
and Highway 99E is unsignalized and delays for left-turning vehicles would be high. It is likely 
that these left turns were made at Elm Street, which is a signalized intersection.

In brief, the major transportation issue observed during the morning period was the 
westbound queue observed on SW 4lh Avenue at S Birch Street. Although traffic was heavy 
and most of the school intersections (SW 4,!i Avenue at S Birch Street and the parking lot ac­
cess driveways on SW 4"* Avenue) were affected by the volumes, the peak traffic period only 
lasted about 15 minutes before traffic operations normalized again.

-  Afternoon Peak Period ~

Traffic volumes on SW 4Ih Avenue were not as heavy during the afternoon period as 
during the morning. It was noted that nearly all of the parking spaces on SW 4lh Avenue were 
taken and some parents arriving just before school let out parked at the Taco Bell parking lot 
across S Birch Street and in a gravel area on the east side of S Birch Street near SW 2nd Ave­
nue. There was a vehicle parked on SW 4th Avenue in a no-parking area. Six vehicles total 
parked in these non-marked areas to wait for students.

When the observation period began, it was observed that four of the school buses had 
arrived at the school frontage. These buses left before school let out. Sixteen buses lined the 
entire school frontage at one point, although tire earlier buses were leaving the school as the 
later buses arrived. At one point, a school bus was not able to complete the southbound left- 
turn from S Birch Street onto SW 4Ul Avenue due to the buses waiting at the curb. This bus 
blocked the intersection operation for a brief period. By this point, about half of the waiting 
buses had left and the queue moved forward enough to allow the last bus to complete the inter­
section turn and park.

The parking lot also filled with buses. At one point, the parents and the students who 
drove were leaving the parking lot along with the school buses. Traffic was heavy enough that 
a flagger was used to halt traffic on SW 4,h Avenue to allow the buses to exit the parking lot. 
This was the only time the flagger was needed for traffic operation. Nearly all of the exiting 
buses used S Birch Street to Highway 99E. While traffic on SW 4lh Avenue was halted, queues

7 0



Kevin Cook 
May 2, 2007 
Page 4 of 8

developed in both directions on SW 4th Avenue and on S Birch Street. The southbound queue 
on S Birch Street extended for about 75 feet and did not at any time interfere with traffic on 
Highway 99E. The southbound queue on S Birch Street and eastbound queue on SW 4lh Ave­
nue dissipated quickly, although the westbound queue on SW 4t" Avenue (which is stop- 
controlled at S Birch Street) took somewhat longer to dissipate since this traffic yields to all 
other movements.

In brief, passenger vehicle parking was a minor concern during the afternoon period. 
With the parking Jot and SW 4tl! Avenue parking spaces filled, some parents parked in areas 
not intended for parking. The school buses waiting along tire school frontage exceed the length 
of frontage available. And since traffic had to be halted to allow the buses to exit the parking 
lot, queues became a problem, although the operational problems were brief.

Highway 99E

SW 2nd Avenue does not provide as convenient a route from the residential neighbor­
hoods to the shopping areas as SW 4th Avenue. Diverting the traffic from SW 4th Avenue to 
SW 2nd Avenue would slightly increase the travel time since the route is somewhat longer. 
Both the intersection of SW 4th Avenue at S Elm Street and SW 2nd Avenue at S Elm Street are 
all-way stop-controlled. Diverting from SW 4th Avenue to SW 2nd Avenue would not greatly 
increase the travel time since the delay at either of these intersections would be expected to be 
relatively low.

Minor-street left-turning delays at a signalized intersection can be high, particularly for 
an ODOT highway where the major-street through movements are heavily favored. If traffic 
diverts to Highway 99E, travel time would be increased as drivers have to wait at the traffic 
signal for the left-turn. Therefore, it is unlikely that the drivers who currently use SW 4th Ave­
nue would divert to Highway 99E. It is expected that the impact of the diverted school traffic 
to die Highway 99E/Elm Street intersection would be minor.

Very few vehicles were observed to make the northbound left-turn from S Bircli Street 
onto Highway 99E. It is likely that most drivers needing to make this turn used the traffic sig­
nal at S Elm Street. If these vehicles are already making the turn at the traffic signal, closing 
SW 4th Avenue would not increase the northbound left-turning volumes at the signal.

7 /
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Traffic Volumes -  51V 2,,d Avenue

SW 2nd Avenue is classified as a Collector. The City of Canby does not have adopted 
volume standards for a Collector, but an upward limit of 5,000 to 10,000 vehicles per day is 
typical for Collector Streets in other jurisdictions. Currently, the roadway serves about 2,000 
vehicles per day.

SW 4th Avenue is a Local Street. Typical traffic volumes for a Local Street are up to 
1,000 vehicles per day, although the roadway has the physical capacity to carry volumes much 
greater than 1,000 vehicles per day. Volumes on a Local Street are generally restricted in order 
to avoid livability issues. SW 4lh Avenue becomes S Fir Street east of the school. A recent traf­
fic study in the area of S Fir Street and SW 13th Avenue showed traffic volumes of about 300 
vehicles per day on S Fir Street near SW 13lh Avenue. Volumes on SW 4"1 Avenue were as­
sumed to be higher, but were not assumed to be excessive. For a conservative analysis, it was 
assumed that the current volumes on the roadway near the school are close to 1,000 vehicles 
per day. These volumes would divert to SW 2nd Avenue with the closure of SW 4th Avenue. 
Because SW 2nd Avenue does not directly access.the residential neighborhoods, most of the 
traffic in the outlying residential areas would not be affected by the street closure.

The street layout shown in the site plan would force passenger vehicle traffic to enter 
SW 4th Avenue from the west. It appears that about half of the traffic is already coming from 
this direction. The street vacation would not affect this portion of the traffic on the streets. 
Only the traffic that would otherwise be westbound on SW 4th Avenue would be affected by the 
closure. The high school generates about 3,000 vehicles per day, although it was observed that 
less than one-quarter of these vehicles used SW 4th Avenue at the school frontage. Based on 
this, it was assumed about 375 vehicles per day would divert to SW 2nd Avenue.

The closure of SW 4!l! Avenue at the school frontage could result in volumes of about 
3,500 vehicles per day on SW 2nd Avenue. This projected traffic volume is appropriate for a 
roadway classified as a Collector.
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Traffic Operations

Volumes on S Birch Street are moderately heavy during the school peak periods. West­
bound traffic on SW 2nd Avenue would experience delays at the SW 2nd Avenue/S Birch Street 
intersection. Since the volumes on SW 2nd Avenue would increase after the street closure, 
westbound volumes would be high and westbound queues would develop at the intersection of 
SW 2nd Avenue and S Birch Street. Since the exiting passenger vehicle traffic must turn right 
from the pick-up/drop-off area, the exiting vehicles will not contribute to the queue length. S 
Birch Street and the bus entrance are separated by about 190 feet. The observed westbound 
queue on SW Avenue was about 225 feet at its peak. It is likely that the westbound queue 
would extend past the bus entrance during the morning peak period and buses in the westbound 
queue would not be able to make the turn into the entrance until the vehicles in front had gone 
through the S Birch Street/SW 2nd Avenue intersection. Since there were only two buses ob­
served using SW 4,h Avenue during the morning observations, the westbound queues may not 
greatly affect the buses that use the bus entrance.

If more buses are to use the new bus pick-up/drop-off area during the morning, mitiga­
tion will be needed on SW 2nd Avenue to prevent the westbound traffic queues from interfering 
with the bus movements. Installing a westbound left-turn lane on SW 2nd Avenue at the bus en­
trance would give buses a separate turn lane from which to make their turn. It would not be 
advisable to make SW 2nd Avenue a three-lane section with a continuous center lane since the 
majority of the vehicles in the westbound queue were assumed to make a left turn at S Birch 
Street and would use any center lane provided for them.

Westbound queuing on SW 2nd Avenue is not expected to be a concern since vehicles 
arrive over a longer period of time, so they do not become concentrated at the intersections. 
However, the westbound left-turn lane at the bus entrance is still recommended to avoid slow­
ing the traffic on SW 2,,d Avenue unduly.

Installing a westbound left-turn lane on SW 2nd Avenue at S Birch Street would not pro­
vide a significant benefit to the transportation system since there are very few right-turning ve­
hicles at this intersection that would use a right-turn lane.

During the afternoon peak period, there were sixteen buses observed at one point using 
the school frontage. The new bus pick-up/drop-off area should be designed to accommodate at 
least sixteen buses so that the bus queues do not extend onto SW 2nd Avenue.

73
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Since the parking spaces on SW 4th Avenue are heavily utilized, the number of parking 
spaces that will be removed with the street closure should be replaced in the new parking area. 
Most of the parking spaces on SW 4lh Avenue will remain. The spaces to the west will be pub­
lic parking and the spaces to the east will be available for the teachers. The parking spaces that 
will be removed will be replaced in the new lot.

It should be noted that the effective capacity of a small surface parking lot is 85 per­
cent. When 85-percent of a parking lot is filled, drivers typically begin to park in no-parking 
or overflow areas. This is a possible explanation for the drivers who were observed to park in 
no-parking areas during the afternoon period. Providing additional parking may relieve some 
of this parking congestion. However, if these drivers parked in the no-parking areas to avoid 
walking, providing additional parking spaces would not eliminate die vehicles in the no-parking 
areas. The new parking lot design appears to provide adequate spaces to serve the school’s 
parking demand. If vehicles continue to park in the no-parking areas, enforcement of the park­
ing restrictions will be needed.

There is congestion on SW 4th Avenue and S Birch Street during the school peak peri­
ods, although the congestion clears quickly. This type of congestion is typical for intersections 
near schools and cannot be easily mitigated. Very little non-school traffic was observed on SW 
4lh Avenue, so it is expected that non-school traffic would avoid SW 2nd Avenue during the 
peak periods.

Some of the school buses were observed to enter SW 4th Avenue from Highway 99E by 
making a left-turn from the highway onto S Birch Street. With the closure of SW 4th Avenue, 
these buses would need to make a left-turn at SW 2nd Avenue. If northbound volumes on S 
Birch Street are too high to allow sufficient gaps, southbound traffic on S Birch Street could 
queue behind the buses. There is 150 feet between SW 2nd Avenue and Highway 99E; this dis­
tance does not provide much space for queuing. Installing a southbound left-turn lane on S 
Birch Street at SW 2nd Avenue would allow the southbound through traffic to move around any 
left-turning queue that may develop. Buses are the predominant vehicle expected to use the 
left-turn lane during the school periods. Most passenger vehicle traffic is expected to enter at 
SW 4lh Avenue, although the parents could conceivably enter SW 2nd Avenue from S Birch 
Street, drop students at the curb, then continue eastbound on SW 2nd Avenue. There is insuffi­
cient distance between SW 2nd Avenue and Highway 99E for back-to-back left-turn lanes. If a 
southbound left-turn lane is installed, the left-turn lane should extend to Highway 99E. S Birch
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would become a three-lane section between Highway 99E and SW 2nd Avenue and a two-lane 
section south of SW 2nd Avenue. There is sufficient connectivity in the area that the northbound 
left-turns could be made at other nearby intersections. The drawing attached to this letter 
shows a potential left-turn lane design. If the bus routes are changed so that buses do not ac­
cess the school via Highway 99E at S Birch Street, the southbound left-turn lane would become 
unnecessary.

S Birch Street and SW 4th Avenuetiear the parking lot is free-flowing. Other than the 
period where traffic on SW 4th Avenue was halted to allow the buses to leave the parking lot, 
there is little congestion expected on S Birch Street. The southbound queues that formed on S 
Birch Street when die traffic was halted for the buses did not extend to Highway 99E; there­
fore, it is not expected that the congestion resulting from the school’s traffic control would af­
fect the operation of the ODOT highway.

If you have any questions about this letter, please don’t hesitate to call me.

Catriona Sumrain 
Transportation Analyst

cc: Sonya Kazen ODOT
Jason Grassman, ODOT

Attachment: Potential Striping and Signing Plan

Yours truly,





CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

P. O. B ox 930, Canby, OR 97013 [503] 266-7001 FAX266-1574

DATE: M arch 19, 2007

TO : D FERE □ CANBY POST OFFICE
□ POLICE □ CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC O CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER □ TRAFFIC SAFETY COMMITTEE
□ WWTP - Darvin Trammel □ CLACKAMAS COUNTY
n WWTP - Jeff Crowther □ CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA □ ODOT/REGION 1/DIST 2B
□ NW NATURAL □ STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL O PARKS AND RECREATION
□ CITY ATTORNEY □ -CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM k 7  BUILDING OFFICIAL
□ PGE OTHER

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday, April 6, 2007. Please 
indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:

Please check one box and sien below:

0  Adequate Public Services (of your agency) are available

□  Adequate Public Services will become available through the development 

0  Conditions are needed, as indicated

□  Adequate public services are not available and will not become available

Signature: Date: ^  ‘ 0 ^

Title: Unfit*? Agency:



CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

P.O. B o x  930 ,  Canby, OR 97013 ___________________________________________________________________________________________________________________  1503]266-7001 FAX 266-1574

DATE: M arch 19, 2007

TO : □ FIRE □ CANBY POST OFFICE
□ POLICE □ CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC □ CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER □ TRAFFIC SAFETY COMMITTEE
□ WWTP - B an in  Trammel □ CLACKAMAS COUNTY
□ W W TP- Jeff Crowther □ CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
O CTA □ ODOT/REGION 1/DIST 2B
□ NW NATURAL □ STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL □ PARKS AND RECREATION
□ CITY ATTORNEY □ CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM □ BUILDING OFFICIAL
□ PGE -O OTHER

Tlie City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday, April 6, 2007. Please 
indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:

_co0_. C f
V

Please check one box and sisn below:

0f^A dequate Public Services (ofyour agency) are available 

□  Adequate Public Services will become available through the development 

0  Conditions are needed, as indicated

0 Adequate public services are not available and will not become available

Signature:

Title:

Date: £  yYhTK...

Agency:

7 8
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CANBY PLANNING DEPARTMENT 
REQUEST FOR COMMENTS

P.O . B o x  936, C a n ty , O R  97013 1503]266-7001 F A X 266-1574

DATE: March 19,2007

□ FIRE □ CANBY POST OFFICE
□ POLICE □ CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC D CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER □ TRAFFIC SAFETY COMMITTEE
0 WWTP - Darrin Trammel □ CLACKAMAS COUNTY
□ W W TP-Jeff Crowther □ CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA □ ODOT/REGION 1/DIST 2B
□ NW NATURAL □ STATE OF OREGON7REVENUE
□ WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL □ PARKS AND RECREATION
0 CITY ATTORNEY □ CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM □ BUILDING OFFICIAL
□ PGE OTHER

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday, April 6,2007. Please 
indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions: * „
fĥoh. Ct t<x Llt'i —£  gA ZJZsf-'’_____________

Please check one box and sign below:

Adequate Public Services (of your agency) are available 

CH Adequate Public Services will become available through the development 

□  Conditions are needed, as indicated

0  Adequate public services are not available and will not become available

Date; 5 ^ ' ^ /Signature:
7  7

T itle : / j c # te ff ^ Agency: ( j d
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CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

P.O. B o x 930, Canby, OR 97013 [503] 266-7001 F AX  266-1574

DATE: M arch 19,2007

TO : □ FIRE □ CANBY POST OFFICE
□ POLICE □ CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC □ CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER □ TRAFFIC SAFETY COMMITTEE
□ WWTP - Darvin Trammel □ CLACKAMAS COUNTY
□ WWTP - Jeff Crowther □ CANBY SCHOOL DISTRICT
0 CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA □ ODOT/REGION 1/DIST 2B
□ NW NATURAL □ STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL □ PARKS AND RECREATION
□ CITY ATTORNEY □ CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM □ BUILDING OFFICIAL
□ PGE OTHER

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday, April 6, 2007. Please 
indicate any conditions o f approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:
6 ^ 0  p u iV o  \ ______________________________________________________

Please check one box and sisn below:
Adequate Public Services (of your agency) are available 

O  Adequate Public Services will become available through the development 

0  Conditions are needed, as indicated

0  Adequate public services are not available and will not become available



CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

DATE: M arch 19, 2007

P.O. B ox 930, Canby, OR 97013______________________  [503] 266-7001 F A X 266-1574

□ FIRE □ CANBY POST OFFICE
□ POLICE □ CLACKAMAS COUNTY ASSESSOR
D PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC □ CLACKAMAS COUNTY TRANSPORTATION
□ CANBY WATER ' □ TRAFFIC SAFETY COMMITTEE
□ WWTP - Darvin Trammel □ CLACKAMAS COUNTY
□ WWTP - Jeff Crowther D CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA □ ODOT/REGIQN 1/DIST 2B
□ NW NATURAL D STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND D CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL □ PARKS AND RECREATION
□ CITY ATTORNEY 0 CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM □ BUILDING OFFICIAL
D PGE ..O OTHER

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday, A pril 6,2007. Please 
indicate any conditions of approval you wish the Commission to consider. Thank you.

Com m ents or Proposed Conditions:

A / m J c U t / J  ( S c O n o L  e x ? <6a/ f / o K i  u  a t q ' T  { ^ y > e z T & \  7 a  - n h  s n u - i ^ u r
. . / H 4 Y
j» d jy  i f i J i r i A u . * .  "Tk tvr s e rf  cr t̂  d v e  A m ta rd  A  s i & A J / f t u n s r  / M / J jc r  * / /  v t ZS'

T iM f t Z 'C .  r r / t a t L l ^ D D f d  j u  T k fc - 4  ^ £ T d / c £ &  T Y t A P f t c  S T t iJ  V  U o o u 4 - A S ir& JzZl Y b

l€m<LM/Af£ tP JASY &£ Ttf€ /H jtAan Ucct-U N 4 v£  A  dTT&gCT QJV TZfc______
J  tfA f  SVlTF^f________________________________________________ ____________________________

Please check one box and sisn  below:

CD Adequate Public Services (of your agency) are available

CD Adequate Public Services will become available through the development

CD Conditions are needed, as indicated

CD Adequate public services are not available and will not become available

Signature: Date : s / z i AO ?7 r

Title: e t J r * i k J £ e & / U  6  A k f U -  Y s T Agency: U A l ^ s j m  & J C u t J £ S £ / A J G

7 ) 1
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P .O . B o x  93Q , C a n b y , O R  9 7 0 1 3

D A TE: M arch 19,2007

CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

—  ....................................... —  I H I   [SOS] 266-7001 Fa x 266-1574

T O : o  FIRE
D POLICE
□ PUBLIC WORKS
0  CANBY ELECTRIC 
0  CANBY WATER 
Q WWTP - Darrin Trammel
□ WWTP - Jeff Crowtfcer 
D CITY ENGINEER
□ C IA
□ NW NATURAL
□ WILLAMETTE BROADBAND 
Q CANBY DISPOSAL
Q CITY ATTORNEY
□ BIKE AND PEDESTRIAN COMM 
0  PGE

□ CANBY POST OFFICE
D CLACKAMAS COUNTY ASSESSOR 
0  CLACKAMAS COUNTY 911 
D CLACKAMAS COUNTY TRANSPORTATION
□ TRAFFIC SAFETY COMMITTEE
□ CLACKAMAS COUNTY
D CANBY SCHOOL DISTRICT
□ OREGON DEPT. TRANSPORTATION
□ ODOT/REGIONI/DIST 2B
D STATE OF OREGON/REVENUE 
D CANBY BUSINESS REVITALIZATION
□ PARKS AND RECREATION
0 CITY TRANSPORTATION ENGINEER
□ BUILDING OFFICIAL
□ OTHER.__ _____ _________

The City has received CUP 07-01/DR 07-01 (723 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-1 (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday , A pril 6,2007. Please 
indicate any conditions o f approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:

Please check one box and sim  below:

JS / Adequate Public Services (of your agency) are available 

I I Adequate Public Services will become available through the development 

□  Conditions are needed, as indicated

j I Adequate public services are not available and will not become available
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DATE: M arch 1% 2007 ,

CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

p .a  Sox n o , Owby, OR 97013 15Q3J26&-7001 FAX266-1574

□ FERE □ CANBY POST OFFICE
n POLICE □ CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS 0 CLACKAMAS COUNTY 911
D CANBY ELECTRIC 0 CLACKAMAS COUNTY TRANSPORTATION
a CANBY WATER □ TRAFFIC SAFETY COMMITTEE
0 WWTP - Darvin Trammel □ CLACKAMAS COUNTY
0 W W TP-Jeff Crowther □ CANBY SCHOOL DISTRICT
0 CITY ENGINEER a OREGON DEFT* TRANSPORTATION
□ CTA □ ODOT/REGION I/DIST 2B
□ NW NATURAL □ STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND □ CANBY BUSINESS REVITALIZATION
□ CANBYDISPOSAL 0 PARKS AND RECREATION
□ CITY ATTORNEY a CITY TRANSPORTATION ENGINEER
D BIKE AND PEDESTRIAN COMM .0 BUILDING OFFICIAL
a PGE □ OTHER

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave)t an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4& Ave,

Please review the enclosed application and Return comments to Kevin Cook by Friday, April 6, 2007. Please 
indicate any conditions of approval you wish the Commission to consider. Thank you.
Comments or Proposed Conditions:

- l & f i . — Wnt - f er . Yy kv.  i t L  S c A w /  ---------£ x i i------------------

B u u  /W r.r__/V«__V/AS__«t ... ..........................

Please check one box and stett below;

D  Adequate Public Services (of your agency) are available 

B dC dequate Public Services will become available through the development 

C l Conditions are needed, as indicated

D  Adequate public services are not available and will not become available

Signature:

Title: t<e _________

Bate:

Agency: 'it iiiî itn ii i Trrriiif 
Canby Electric 
C ity Shops
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CANBY PLANNING DEPARTMENT 
REQUEST FOR COMMENTS

P .O . B o x 930, Canby, O R  97013 ___________________ __________________ 1503)266-7001 F A X 266-1574

B A T E : M arch 19, 2007

TO: □ FIRE □ CANBY POST OFFICE
D POLICE O CLACKAMAS COUNTY ASSESSOR
□ PUBLIC WORKS 0 CLACKAMAS COUNTY 911
0 CANBY ELECTRIC □ CLACKAMAS COUNTY TRANSPORTATION
D CANBY WATER □ TRAFFIC SAFETY COMMITTEE
D WWTP - Darvin Trammel □ CLACKAMAS COUNTY
O WWTP - Jeff Orowfher □ CANBY SCHOOL DISTRICT
□ CITY ENGINEER 0 OREGON DEPT. TRANSPORTATION
□ CTA 0 ODOT/REGION 1/DIST 2B
□ NW NATURAL a STATE OF OREGON/REVENUE
□ WILLAMETTE BROADBAND 0 CANBY BUSINESS REVITALIZATION
□ CANBY DISPOSAL □ PARKS AND RECREATION
□ CITY ATTORNEY a CITY TRANSPORTATION ENGINEER
a BIKE AND PEDESTRIAN COMM D BUILDING OFFICIAL
O PGE □ OTHER

The City has received CUP 07-0I/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review die enclosed application and return comments to Kevin Cook by Friday, April 6, 2007. Please 
indicate any conditions of approval you wish the Commission to consider. Thank you.
Comments or Proposed Conditions:

Please check one box and sign below:

CD Adequate Public Services (of your agency) are available 

'px^Adequate Public Services will become available through the development 

CD Conditions are needed, as indicated

□  Adequate public services are not available and will not become available

S ignature:______

Title: filiX ’C /A T E  e i)G  <

& Bate: 3 . 23 .... on
. Agency: C A U K 1  T E L  C O M



03/22/2007 THU 07:50 FAX :2) 001/002

C A N B Y  PLANNING  DEPARTM ENT  
R E Q U E ST  FOR COM M ENTS

P.O. Box 03Q, Gmby, OR 97013__________  ________________________________________ _______________ [SOS]266-7001 FAX266-1574

DATE: March 19, 2007

TO: □ FIRE □ CANBY POST OFFICE
□ POLICE □ CLACKAMAS COUNTY ASSESSOR
0 PUBLIC WORKS □ CLACKAMAS COUNTY 911
□ CANBY ELECTRIC □ CLACKAMAS COUNTY TRANSPORTATION
0 CANBY WATER □ TRAFFIC SAFETY COMMITTEE
O WWTP - Darvin Trammel □ CLACKAMAS COUNTY
O WWTP - Jeff Crowilier □ CANBY SCHOOL DISTRICT
□ CITY ENGINEER □ OREGON DEPT. TRANSPORTATION
□ CTA □ ODOT/REGION 1/DIST2B
□ NW NATURAL O STATE OF OREGON/REVENUE
0 WILLAMETTE BROADBAND 0 CANBY BUSINESS REVITALIZATION
D CANBY DISPOSAL □ PARKS AND RECREATION
□ CITY ATTORNEY 0 CITY TRANSPORTATION ENGINEER
□ BIKE AND PEDESTRIAN COMM; BUILDING OFFICIAL
□ PGE □ OTHER

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use peimit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave,

Please review tire enclosed application and return comments to Kevin Cook by Friday, April 6.2007, Please 
indicate any conditions o f approval you wish the Commission'to consider. Thank you.
Comments or Proposed Conditions:

__________  -A I& w -________ __________ _________________ _________ ________

Please check one box and sim  below:

0  Adequate Public Services (of your agency) are available

Adequate Public Services will become available through the development 

0  Conditions are needed, as indicated

O  Adequate public services are not available and will not become available

Signature: O M H /A . Date: 3Jm J sO.

Title: £», Agency: ( a S ) ( A j ^>



P.O. B ox 930, Canby, OR 97013

CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

[5 0 3 }2 6 6 -7 0 0 1
1 — i- W w-'

F A X 266-1574

DATE: March 19, 2007

TO : □ FERE □
D POLICE □
□ PUBLIC WORKS □
□ CANBY ELECTRIC □
□ CANBY WATER D
□ WWTP - Darvin Trammel □
□ W W TP-Jeff Crowther □

y (  CITY ENGINEER □
□ CTA □
□ NW NATURAL □
□ WILLAMETTE BROADBAND □
0 CANBY DISPOSAL □
□ CITY ATTORNEY D
□ BIKE AND PEDESTRIAN COMM □
0  PGE ~,D

CANBY POST OFFICE
CLACKAMAS COUNTY ASSESSOR
CLACKAMAS COUNTY 911
CLACKAMAS COUNTY TRANSPORTATION
TRAFFIC SAFETY COMMITTEE
CLACKAMAS COUNTY
CANBY SCHOOL DISTRICT
OREGON DEPT. TRANSPORTATION
ODOT/REGION 1/DIST 2B
STATE OF OREGON/REVENUE
CANBY BUSINESS REVITALIZATION
PARKS AND RECREATION
CITY TRANSPORTATION ENGINEER
BUILDING OFFICIAL
OTHER _____________________

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday, April 6,2007. Please 
indicate any conditions of approval you wish the Commission to consider. Thank you.

Comments or Proposed Conditions:

Please check one box and sign below:

□  Adequate Public Services (of your agency) are available

1)5 Adequate Public Services will become available through the development

D  Conditions are needed, as indicated

D  Adequate public services are not available and will not become available



CURRAN-McLEOD, INC. 
CONSULTING ENGINEERS

6655 5.W. HAMPTON STREET SUITE 210 
PORTLAND, OREGON 97223

Mai*ch 23, 2007

M E M O R A N D U M

TO: Mr. Kevin Cook

FROM : Hassan Ibrahim, PE

RE: CITY O F CANBY
SW 4th AVENUE (CUP 07-01/DR 07-01)

We have reviewed the submitted application to the above mentioned project and have the following 
comments:

1. The applicant should construct half street improvements on S. Birch Street and SE 2nd Ave 
to include concrete curbs and sidewalks, utilities as necessary, landscaping and street 
lighting.

2. An easement must be maintained for all existing utilities and public street access for private 
properties west o f S. Douglas Street along SW 4th Ave.

0  'HAI\Projects'.Canby> 1009 GtnEngV721 SW  4th Avc.wpd

PHONE: (503)684-3478 E-MAIL: cmi@curran-mcleoci.com FAX: (503)624-8247

mailto:cmi@curran-mcleoci.com


CANBY PLANNING DEPARTMENT
REQUEST FOR COMMENTS

P .O .B ox  930, Cunby, OR 97013 [503] 266-7001 FAX  266-1574

DATE: M arch 19, 2007

TO: □ FIR E □
□ PO LIC E □
□ PUBLIC W ORKS □
□ CANBY E L E C TR IC  □
□ CANBY W A TER □
□ W W T P -D a n in  T ram m el □
□ W W TP - Je ff C row ther □
□ CITY EN GINEER 0
□ CTA □
□ NW NATURAL □
□ W ILLAM ETTE BROADBAND □
□ CANBY DISPOSAL 0
□ CITY ATTORNEY □
0  BIKE AND PED ESTRIA N C O M M  □
□ PG E ' ! * U

CANBY POST OFFICE
CLACKAMAS COUNTY ASSESSOR
CLACKAMAS COUNTY 911
CLACKAMAS COUNTY TRANSPORTATION
TRAFFIC SAFETY COMMITTEE
CLACKAMAS COUNTY
CANBY SCHOOL DISTRICT
OREGON DEPT. TRANSPORTATION
ODOT/REGION 1/DIST 2B

STATE OF OREGON/REVENUE
CANBY BUSINESS REVITALIZATION
PARKS AND RECREATION
CITY TRANSPORTATION ENGINEER
BUILDING OFFICIAL
OTHER __________________________

The City has received CUP 07-01/DR 07-01 (721 SW 4th Ave), an application from Canby School District 
requesting a conditional use permit and site and design review for building. The property is zoned R-l (Low 
Density Residential). The property is located at 721 SW 4th Ave.

Please review the enclosed application and return comments to Kevin Cook by Friday, A pril 6, 2007. Please 
indicate any conditions o f approval you wish the Commission to consider. Thank you.

Please check one box and sisn below:

O  Adequate Public Services (of your agency) are available

CD Adequate Public Services will become available through the development

O  Conditions are needed, as indicated

□  Adequate public services are not available and will not become available



Theodore R. Kulongoski, Governor

Date: 3/12/2007

O regon D epartm en t o f  Transportation
ODOT Region 1 

123 MW Flanders St 
Portland, OR 97209 - 4037 
Telephone (503) 731-8200 

FAX (503) 731-8259

ODOT Response to Local Land Use Notification

P ro je c t  N am e: Fourth St Vaca tion  -  C a n b y  H S A p p lic a n t :  C anby  S choo l D istrict
J u r is d ic t io n :  Canby, C ity  o f C a s e  # :RO W  07-03
S ite  A d d re s s :  721 S W  4th A ve  

Canby, O R
L e g a l D e s c r ip t io n :  
T a x  Lo t(s)

S ta te  H ig hw ay : OR 99E M ile p o s ts :  21.76

O D O T  recom m ends that the C ity  rev iew  o f the  p roposed  S W  4th Street vacation  be postponed , and conside red  as 
part o f  the C anby  H igh S choo l expan s ion  cond it iona l u se  review.

O D O T  requests to be contacted to p rov ide  input on-the scope  and m ethodo logy for the  C a n b y  H S  transportation 
im pact ana lys is . W e  will recom m end the a n a ly s is  in c lude  scena rio s  with and w ithout the  vaca tion  o f S W  4 lh Street 
fo r  com parison  purposes.

* P le a se  request the app licant con ta c t J a so n  G rassm an , Traffic, R1 to scope  the traffic study.

O u r  re co rds indicate that O R  99E  at E im  S tree t is  a  high acc iden t location; it is a T o p  10% S P IS  (Safe ty Priority 
in d ex  S ystem ) location. Vacation  o f S W  4 th w ou ld  red irect traffic from  the C a n b y  H S  s ite  to E im  and  O R  99E.

In te rm s o f loca l street connectiv ity and stree t spac ing , it m ay be preferab le for the majority o f h igh schoo l traffic to 
u tilize  S W  4th Street rather than S W  2nd S tree t to a c c e s s  B irch S t because  o f the proxim ity o f the  S W  2 nd S t - B irch 
S t  in tersection  to the 3 irch -O R  99E  in tersection .

T h an k  you  for coordinating with O D O T  on th is  review .

D e v e lo p m e n t  R e v ie w  P la n n e r  S on ya  K a zen Ph o n e :

T r a f f ic  C o n ta c t:  Jason  G rassm an  P E P h o n e : (503) 731-8221
D is t r ic t  2 B  C on ta c t: Loretta K ieffer P h o n e : (971)673 -6228

in,

O D O T Log No: 2721



D n O regon D epartm en t o f  T ransportation
ODOT Region 1 

123 NW Flanders St 
Portland, OR 97209 - 4037 
Telephone (503) 731-8200 

FAX (503) 731-8259

T h e o d o re  R . K u lo n g o sk i, G o v e rn o r

File code: PLA9-2B -81 
ODOT Case No: 2721

M ay 08, 2007

C ity  o f Canby  
P lann ing Dept.
P O  B ox  930 
Canby , O R  97013

Attn: Kev in  Cook, A sso c . P lan ne r

Re: R O W  07-03: F o u rth  S tre e t  V a c a t io n
CU P07 -01 , D R07-01: C a n b y  H ig h  S c h o o l

D ea r Kevin,

O D O T  staff have considered  the p roposa l to vaca te  a portion o f 4 th A venue  at O R  99E  to 
facilitate expansion  o f the C a n b y  H igh  S choo l.

W e  have no objection to the p roposed  high schoo l expans ion  or street vacation. However, w e 
have som e concerns that, due to the short section  o f B irch  S tree t between O R  99E  and 2nd 
A venue  (150 feet) there is potentia l sa fe ty  hazard  due to the potential fo r schoo l bu ses  and 
veh ic le s  to queue back  onto the h ighw ay.

Lan caste r Eng ineering and O D O T  a re  in ag reem ent that prohibiting schoo l bu ses  from 
a cce ss in g  the cam pus v ia  O R  9 9 E  a t B irch  S tree t w ou ld  add ress th is potential traffic safety 
problem . Therefore, we recom m end the C ity  im pose a condition o f approva l on the referenced 
rev iew s to prohibit the use o f B irch  S t. by schoo l buses.

P le a se  let me know if you have question s  on the above  recom m endation. P le a se  forward a 
copy  o f the dec is ion  when it h a s  been  issued . Thank  you.

S incere ly ,

S on ya  Kazen , Sr. P lanne r

qo



ORDINANCE NO. 1243

AN ORDINANCE AUTHORIZING A PAYMENT OF $350,197.00 FROM  THE SANITARY 
SEW ER SYSTEM DEVELOPM ENT CHARGE FUND TO THE CANBY URBAN 
RENEW AL DISTRICT FO R  TH E HAZEL DELL WAY/SE 1st AVENUE SANITARY 
SEW ER PUMP STATION AND RELATED SANITARY SEW ER LINES; AND 
DECLARING AN EM ERGENCY.

W HEREAS, the Canby Urban Renewal District has paid up-front for the installation o f the 
Hazel Dell Way/SE 1st Avenue sanitary sewer pump station and related sewer lines on SE 1st Avenue 
in order to expedite the construction and opening o f new businesses on Hazel Dell Way; and

W HEREAS, this project is listed within the City’s Capital Improvement Plan and is an 
eligible use o f sanitary sewer system development charge funds; and

W HEREAS, the City Council and Urban Renewal Agency have previously discussed this 
project and agreed to utilize System Development Charges; Now therefore,

THE CITY O F CANBY ORDAINS AS FOLLOW S:

Section 1, The City Council hereby authorizes apayment o f $350,197.00 from Sanitary 
Sewer System Development Charge Improvement revenues to the Canby Urban Renewal District.

Section 2. Inasmuch as it is in the best interest o f the citizens o f Canby, Oregon, to 
authorize this payment within the 2006-2007 fiscal year, an emergency is hereby declared to exist 
and this ordinance shall therefore take effect immediately upon its enactment after final reading.

SUBMITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, May 16,2007; ordered posted in three (3) public and conspicuous places in 
the City o f Canby as specified in the Canby City Charter and scheduled for second reading before the 
City Council for final reading and action at a regular meeting thereof on Wednesday, June 6,2007, 
commencing at the hour o f 7:30 pm at the Council Meeting Chambers at the Canby City Hall, 182 
N. Holly, Canby, Oregon.

Kimberly Scheafer, City Recorder Pro-Tern

Ordinance 1243 Page 1 o f2



YEAS NAYS________

PASSED on second and final reading by the Canby City Council at a regular meeting thereof
on the 6th day of June, 2007, by the following vote:

Melody Thompson, Mayor

ATTEST:

Kimberly Scheafer, City Recorder Pro-Tem

Ordinance 1243 Page 2 o f2



ORDINANCE NO. 1244

AN ORDINANCE AUTHORIZING PAYMENTS NOT TO EXCEED $97,712.00 FROM  THE 
TRANSPORTATION SYSTEM DEVELOPM ENT CHARGE FUND TO STERLING 
DEVELOPM ENT FO R TH E RELOCATION OF A SIGNAL PO LE AND U TILITIES AT 
THE INTERSECTION OF S. BERG PARKWAY AND HIGHW AY 99E; AND DECLARING 
AN EMERGENCY.

W HEREAS, in order to complete their own required frontage improvements on S. Berg 
Parkway and on Highway 99E, Sterling Development is relocating a traffic signal pole and utilities at 
the intersection o f S. Berg Parkway and Highway 99E; and

W HEREAS, the pole relocation and resultant utility work is necessitated by the City’s Berg 
Parkway improvement project and is listed within the City’s Capital Improvement Plan and is an 
eligible use of transportation system development charge funds; and

W HEREAS, the City Council has agreed to fund the Berg Parkway improvement project 
using Transportation System Development Charges; now therefore,

THE CITY O F CANBY ORDAINS AS FOLLOW S:

Section 1. The City Council hereby authorizes payments not to exceed $97,712.00 from 
Transportation System Development Charge Improvement funds to Sterling Development 
Corporation o f La Jolla, CA.

Section 2. Inasmuch as it is in the best interest of the citizens o f Canby, Oregon, to 
authorize this payment within the 2006-2007 fiscal year, an emergency is hereby declared to exist 
and this ordinance shall therefore take effect immediately upon its enactment after final reading.

SUBMITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, May 16,2007; ordered posted in three (3) public and conspicuous places in 
the City of Canby as specified in the Canby City Charter and scheduled for second reading before die 
City Council for final reading and action at a regular meeting thereof on Wednesday, June 6,2007, 
commencing at the hour of 7:30 pm at the Council Meeting Chambers at the Canby City Hall, 182 
N. Holly, Canby, Oregon.

Kimberly Scheafer, City Recorder Pro-Tern

Ordinance 1244 Page 1 o f2



YEAS NAYS________

PASSED on second and final reading by the Canby City Council at a regular meeting thereof
on the 6th day of June, 2007, by the following vote:

Melody Thompson, Mayor

ATTEST:

Kimberly Scheafer, City Recorder Pro-Tem

Ordinance 1244 Page 2 of 2



M E M O R A N D  U M

TO:
FROM:
THROUGH:
DATE:
RE:

Honorable M ayor Thompson and City Council
John R. Williams, Community Development & Planning Director
M ark C. Adcock, City Administrator
M ay 14, 2007
Ordinance 1246

Summary
Ordinance 1246 awards a $15,083.00 contract to the Transpo Group to complete traffic modeling 
and planning work.

Recommendation
Staff recommends that the Council approve Ordinance 1246.

Rationale
Transpo has been working for the City for over a year to create a model o f current and future year 
traffic patterns in Canby. The next phase of the project will use this model to create a 
transportation project list for use in the City’s Transportation System Plan and Capital 
Impfovement Plan. Using the same consultant will ensure coordination and cost efficiency. Andy 
Mortenson, the lead at Transpo, has been doing modeling and engineering services for the city 
for over 10 years.

Background
This work is required by the City’s periodic review work order (in fact it’s the last part of 
periodic review) and will be funded by System Development Charge revenues. The project also 
includes a policy review of Canby’s current codes and Comprehensive Plan.

Options: 1. Seek alternative consultants or modify the work list. Staff did not
recommend these options because this consultant has been working 
effectively for the City on this project and because the work list is dictated 
largely by the State o f Oregon.

Attached: 1. Ordinance 1246 & proposed contract.



ORDINANCE NO. 1246

AN ORDINANCE AUTHORIZING TH E MAYOR AND CITY  ADM INISTRATOR TO  
EXECUTE A CONTRACT W ITH  TH E TRANSPO GROUP, INC. CONSULTING 
ENGINEERS FO R  TRANSPORTATION M ODELING AND ENGINEERING SERVICES; 
AND DECLARING AN EM ERGENCY.

W HEREAS, the CITY OF CANBY requires transportation modeling and engineering 
services related to an update o f the City’s Comprehensive Plan and Transportation System Plan; and

W HEREAS, THE TRANSPO GROUP, INC. has been providing this service since 2004 
however the contract amount now requires an ordinance of the City Council; and

W HEREAS, the CITY OF CANBY anticipates the need to complete the engineering work 
within calendar year 2007; Now therefore,

TH E CITY O F CANBY ORDAINS AS FOLLOW S:

Section 1. The Mayor is hereby authorized and directed to execute, and declare in the
name o f  the CITY OF CANBY and on its behalf, the attached Personal Services Contract with 
TRANSPO GROUP, INC. for $ 15,083.00. A copy of the agreement with TRANSPO GROUP, INC. 
is attached hereto and marked as Exhibit “A” and by this reference incorporated herein.

Section 2. Inasmuch as it is in the best interest o f the citizens o f  Canby, Oregon, to 
complete this project as soon as possible, an emergency is hereby declared to exist and this ordinance 
shall therefore take effect immediately upon its enactment after final reading.

SUBM ITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, June 6,2007; ordered posted in three (3) public and conspicuous places in 
the City o f Canby as specified in the Canby City Charter and scheduled for second reading before the 
City Council for final reading and action at a  regular meeting thereof on Wednesday, June 20,2007, 
commencing at the hour o f 7:30 pm at the Council Meeting Chambers at the Canby City Hall, 182 
N. Holly, Canby, Oregon.

Kimberly Scheafer, City Recorder Pro-Tern

Ordinance 1246 Page 1 o f2



Y E A S ______ NAYS________

PASSED on second and final reading by the Canby City Council at a regular meeting thereof
on the 20th day of June, 2007, by the following vote:

Melody Thompson, Mayor

ATTEST:

Kimberly Scheafer, City Recorder Pro-Tem

Ordinance 1246 Page 2 o f2



PERSONAL SERVICES AGREEMENT

THIS AGREEMENT is between the CITY OF CANBY (City) and TRANSPO GROUP
(Contractor).

A. City requires services which Contractor is capable o f providing, under terms and 
conditions hereinafter described.

B. Contractor is able and prepared to provide such services as City requires, under 
those terms and conditions set forth.

The Parties Agree as Follows:

1. Scone of Services. Contractor’s services under this Agreement are set forth in 
Exhibit “A”, attached hereto."

2. Contractor Identification. Contractor shall furnish to City its employer 
identification number as designated by the Internal Revenue Service, or 
Contractor’s Social Security Number, as City deems applicable. Contractor 
understands it is required to obtain a City o f Canby business license for 
conducting business in the City.

3. Compensation:

A. City agrees to pay Contractor according to the proposed rate schedule 
submitted with the Contractor’s proposal. See Exhibit “A” attached 
hereto. Contractor agrees that $15,083.00 is the not to exceed price o f this 
contract, without prior written approval from the City.

B. City agrees to pay Contractor within 30 days after receipt o f Contractor’s 
itemized statement. Amounts disputed by the City may be withheld 
pending settlement.

C. City certifies that sufficient funds are available and authorized for 
expenditure to finance costs o f the Agreement.

4. Contractor is Independent Contractor.

A. Contractor’s services shall be provided under the general supervision of 
the City Administrator. Contractor shall be an independent contractor for 
all purposes and shall be entitled to no compensation other than the 
compensation provided for under Paragraph #3 of this Agreement.

1



B. Contractor certifies that it is either a carrier-insured employer or a self- 
insured employer as provided in Chapter 656 o f the Oregon Revised 
Statutes.

C. Contractor hereby represents that no employee o f the City, or any 
partnership or corporation in which a City Employee has an interest, will 
or has received any remuneration of any description from Contractor, 
either directly or indirectly, in connection with the letting or performance 
o f this contract, except as specifically declared in writing.

5. Subcontractors and Assignment. Contractor shall neither subcontract any o f the 
work, nor assign any rights acquired hereunder, without obtaining prior written 
approval from City. City, by this Agreement, incurs no liability to third persons 
for payment o f  any compensation provided herein to Contractor. Any subcontract 
between Contractor and subcontractor shall require the subcontractor to comply 
with all applicable OSHA regulations and requirements.

6. Work is Property o f City. All work performed by Contractor under this 
Agreement shall be the property o f the City. City agrees that the Contractor may 
use its work in other assignments i f  all City o f Canby data and references are 
removed.

7. Term.

A. This Agreement may be terminated by:

1. Mutual written consent o f the parties.

2. Either party, upon thirty (30) days written notice to the other, 
delivered by certified mail or in person.

3. City, effective upon deliver o f written notice to Contractor by 
certified mail, or in person, under any o f the following:

a. If Contractor fails to provide services called for by this 
Agreement within the time specified or any extension 
thereof.

b. If services are no longer required.

8. Professional Standards. Contractor shall be responsible to the level o f
competency presently maintained by others practicing the same type of work in 
City’s community, for the professional and technical soundness, accuracy and

2
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9. Insurance. Insurance shall be maintained by the Contractor with the following 
limits:
A. Liability - $1,000,000.00 combined single limit, including automobile 
coverage for any vehicle used for City business. Property damage per occurrence, 
$250,000.00.
B. Professional liability -  errors and omissions - $1,000,000.00.

The City may require current copies o f  insurance certificates. Procuring o f  such 
required insurance shall not be construed to limit Contractor’s liability hereunder. 
Notwithstanding said insurance, Contractor shall be obligated for the total 
amount of any damage, injury or loss caused by Contractor’s negligence or neglect 
connected with the Agreement.

9. Legal Expense. In the event legal action is brought by City or Contractor against 
the other to enforce any o f the obligations hereunder or arising out o f any dispute 
concerning the terms and conditions hereby created, the losing party shall pay the 
prevailing party such reasonable amounts for attorneys fees, costs, and expenses 
as may be set by the court both at trial and all appeals therefrom.

10. Modifications. Any modification o f the provisions o f this Agreement shall be in 
writing and signed by the parties.

11. Notices. Any notice, bills, invoices, reports, or other documents required by this 
Agreement shall be sent by the parties by United States mail, postage paid, or 
personally delivered to the address below. All notices shall be in writing and shall 
be effective when delivered. If mailed, notices shall be deemed effective forty- 
eight(48) hours after mailing unless sooner received.

CITY: John R. Williams
City o f Canby 
PO Box 930 
182 N. Holly Street 
Canby, OR 97013

CONTRACTOR: Andy Mortensen
The Transpo Group, Inc.
11730 118th Avenue N.E., Suite 600 
Kirkland, WA 98034

adequacy of all work and materials furnished under this authorization.

3
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IN WITNESS WHEREOF, !he parties have caused this Agreement to be executed by their 
duly appointed officers.

CONTRACTOR: CITY OF GANDY:

By By:

Dale:
’*> Z

Date:

ti£U> vrn*-.

4



EXHIBIT A  - SCO PE OF W ORK

Update Canby Transportation System Plan

The following Scope o f Work outlines the specific tasks and the estimated number o f hours and cost to 
assist the City o f Canby in updating the Canby Transportation System Plan. Deliverables are described 
following their associated tasks. Our proposed budget is summarized in Table 1. We anticipate the 
TSP Update (following project meetings at the discretion of City Staff) to be complete by August 31, 
2007.

Tasks and Deliverables

Task 1 M etro Travel Model Refinements. Task 1 includes the update and refinement o f data including 
base and future year population and employment as input into the new METRO Travel Demand Model, 
TAZ structure and roadway network (emme/2) development and refinement, and assimilation of traffic 
counts for calibration. The Canby UGB and Comprehensive Plan forecasts will be reconciled with 
METRO population/employment forecasts, requiring coordination with City staff. This task will also 
include coordination with METRO to review and check the initial METRO model findings and suggest 
refinements for local enhancements.

Deliverables
• Coordination and input to METRO model development, including:

S  Refinements to TAZ system
y  Establish demographic base year and future year projections (housing and employment)
■A Definition o f  emme/2 network attributes
y  Review and evaluation o f  emme/2 assignments, post-processing (intersection turn 

movements, direction volumes, etc) 
y  Confirming model results (performance measures)

• Identification or confirmation o f  needed City and State transportation plan improvement 
projects.

Task 2 U pdate Canby TSP. Elements from all o f the individual work tasks (Tasks 3-5 below) will be 
packaged into updating the 2000 Draft Canby TSP. The updating o f existing text, figures and tables of 
the 2000 Draft Canby TSP will be the primary work element for this task. The City will provide the 
Consultant with original WORD and EXCEL files o f the 2000 Draft TSP from which this work will be 
completed. City Staff will also be responsible for updating the City’s GIS maps as part o f the 2000 TSP 
update (estimated at about 18 maps), based on the Consultant’s mark-ups. Another significant portion 
o f this task will be updating the TSP project list and costs in Chapter 5, including: (a) removing projects 
that have been completed since 2000, (b) revising and updating base year units costs, and, (c) adding 
new projects and cost estimates for the revised 20-year planning horizon.

Deliverables
• CD with Updated Draft TSP Chapters “Transportation System Plan” (Chapters 1-6) and 

supporting Appendices -  original WORD and EXCEL files fo r  text and tables only.
•  Review o f  City-prepared graphics based on Consultant mark-ups

The Transpo Group
May 18, 2007
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Task 3 Establish UBA/STA Designation for Hwy 99E. Task 3 includes development o f conceptual 
plan options for designating 99E as a UBA (or STA), particularly within the core area of Canby. 
Findings o f these options will be presented and discussed with ODOT and Clackamas County.

Deliverables
• Assimilation o f Task findings in Final TSP.

Task 4 Update TPR Compliance Section of TSP. Revise Draft TSP Appendix summarizing 
Transportation Planning Rule compliance based on measures already completed and adopted by city 
since Draft TSP development and adoption (2000).

Deliverables
•  Assimilation o f Task findings in Final TSP.

Task 5 Revise Hwy 99E Bike Facility Plan. Task 5 includes development o f conceptual plan options 
for bicycle facilities along 99E in Canby, including the following options: (1) reduced widths o f travel 
lanes on 99E to include bike lane (re-striping) without highway widening, (2) "Sharrow" travel lane 
markings and posting (shared lane), (3) Widening 99E to accommodate new bicycle lanes, and (4) Do 
Nothing. These options will be presented and discussed with ODOT, Clackamas County, Advisory 
Group member and City Staff to identify best-fit option for inclusion in final TSP.

Deliverables
•  Assimilation o f Task findings in Final TSP.

Task 6 Project Meetings. Our Scope o f Work includes two TSP project meetings to be determined and 
confirmed with City Staff. These meetings would be held to communicate and get feedback o f  the 
findings and recommendations for the Canby TSP Update.

Deliverables
• Preparation and attendance at two TSP project Meetings.
•  Monthly progress reporting and communication o f  critical issues throughout the project.

Estimate of Hours

Our estimate to complete the Canby TSP Update is summarized in Table 1, which also indicates the 
individual consultant staff hours, and the lead consultant staff for each of the major work tasks. We 
have estimated a total o f 56 consultant hours to complete the Canby TSP, at a cost estimated at 
approximately $15,083.

The Transpo Group
May 18, 2007
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Table 1

Canby TSP Update
Project Team and Respective Billing Rates

Labor:

Project Project CAD-CIS/ Project
Manager Engineer Graphics Admin

initials AJM JCP LDK JDP
billing rate I $170 1 $135 I $85 t $90 |

W o r k  T a s k H o u r s C o s t

? - M e t r o  T r a v e l M o d e l R e f in e m e n t s $6,233
2 • U p d a te  D ra f t  C a n b y T S P  &  S D C  P ro je c t  L is t  &  D o c u m e n ta t io n 20 8 28 $4,120
3 - E s ta b l is h  S T A / U B A  D e s ig n a t io n  f o r  H w y  9 9 E 4 4 $680
4  - U p d a te  T P R  c o m p l ia n c e  f in d in g s 8 8 $1,360
5 - R e v is e  H w y  9 9 E  B ic y c le  P la n  D e s ig n a t io n  ( b ik e  la n e s  v s  s h a re d - la n e 4 2 2 8 $1,130
5  - M e e t in q s  (2) 8 8

C C
$1,360

Labor Costs $7,480 $270 $0 $900
3 0

$14,883

*ceHaneous Expenses: o t a ! Subconsultouts: Total
Item Cost firm Cos-

F e d e ra l E x p r e s s  /  C o u r ie r $0 1 $0
P h o n e $0 2 $0
F a x $0 3 $0
P o s ta g e $0 4 $0
G r a p h ic  s u p p lie s $0 5 $0
P h o to g r a p h y $0
T r a v e l e x p e n s e s $200 Subconsultants $0
R e p r o d u c t io n  ( s im u la t io n  C D ’ s)

T r a f f ic  c o u n t s $0
T r a f f ic  a c c id e n t  d a ta $0
S p e c . M P S  m o d e l ru n $0
T r a n s p o r t a t io n  C o n c u r r e n c y  A p p l ic a t io n $0
T r a v e l T im e  a n a ly s is $0

Misc. Expenses Costs TOTAL COSTS : $ 1 5 ,0 8 3

The Transpo Group Scope o f Work for the City o f Canby TSP Update . i
May 18, 2007 Page 3 [O H



M E M O R A N D  U M

TO: Honorable Mayor Thompson and City Council

FROM: Chaunee Seifried, Finance and Court Services Director

CC: M ark Adcock, City Administrator

DATE: June 6, 2007

RE: Ordinance #1247

I s s u e :  AN ORD IN AN CE A U TH O R IZIN G  T H E  M A YO R AND C ITY  A D M IN ISTR A TO R  TO
EX EC U TE A C O N TR A C T W IT H  NANCY M CCLA IN  FO R  PR O FESSIO N A L 
SE R V IC E SFO R  P R O JE C T  M A NA GEM EN T FO R  CANBY FINANCE D EPA RTM EN T.

Background: The Finance Department has been short staffed since June of 2006.
There are a lot o f projects that need to be completed. Nancy 
McClain has done some contract work for the City’s Finance 
Department.

Recommendation: That council adopt ORDINANCE #1247 authorizing the Mayor
and City Administrator to execute a contract with Nancy McClain 
for professional services for project management for Canby 
Finance Department.

Fiscal Impact: This is budgeted under professional services in the 07-08 budget

Attached: Ordinance # 1247

THIS HAS BEEN REVIEWED 
BY THE FINANCE DIRECTOR

105



ORDINANCE NO. 1247

AN ORDINANCE AUTHORIZING THE M AYOR AND CITY 
ADM INISTRATOR TO  EXECUTE A CONTRACT W ITH  NANCY M CCLAIN 

FO R PROFESSIONAL SERVICES FO R  PR O JEC T MANAGEMENT FO R THE 
CANBY FINANCE DEPARTM ENT; AND DECLARING AN EM ERGENCY.

W HEREAS, the City o f Canby currently has a need for project management 
services for Canby Finance Department; and

W HEREAS, the City wishes to employ Nancy McClain, as an independent 
contractor under a personal services contract for the purpose o f carrying out the these 
financial projects; and

W HEREAS, Nancy McClain has proposed a personal services contract which is 
acceptable to the City; and

W HEREAS, in accordance with ORS Chapter 279 and Canby Public Purchasing 
Rules set forth in Ordinance No 1170 and Resolution No. 897, Exhibit A, Section 6 B (7), 
the city may enter into personal service contracts not exceeding $75,000.00 by direct 
appointment without competition; and

W HEREAS, the City Council meeting and acting as the Contract Review Board 
for the City of Canby has reviewed this proposal, reviewed the staff report and finds that 
the contract is in the best interest o f the City to enter into; now therefore,

THE CITY O F CANBY ORDAINS AS FOLLOW S:

Section 1. The Mayor and City Administrator are hereby authorized and directed to 
make, execute and declare in the name o f the City o f Canby and on its behalf, an 
appropriate contract with Nancy McClain, the copy o f said contract is attached hereto and 
marked as Exhibit “A” and by this reference fully incorporated herein.

Section 2. Emergency Declared.

It being necessary for the health, safety, and general welfare o f the citizens of 
Canby that this master plan be completed as soon as possible, an emergency is hereby 
declared to exist and this ordinance shall take effect immediately upon its enactment after 
final reading.

\ 0 ( o
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SUBMITTED to the Canby City Council and read the first time at a regular meeting 
thereof on Wednesday, June 6, 2007, and ordered posted in three (3) public and 
conspicuous places in the City o f Canby as specified in the Canby City Charter and to 
come before the City Council for final reading and action at a regular meeting thereof on 
Wednesday, June 20, 2007, commencing at the hour o f 7:30 PM in the Council Meeting 
Chambers at Canby City Hall in Canby, Oregon.

Kimberly Scheafer, City Recorder Pro-tem

PASSED on second and final reading by the Canby City Council at a regular 
meeting thereof on the 20th day o f June 2007, by the following vote:

YEAS NAYS____________

Melody Thompson, Mayor

ATTEST:

Kimberly Scheafer, City Recorder Pro-tem

Ordinance No 1247 - Page 2 o f2 07



CITY OF CANBY, OREGON 
PERSONAL SERVICES CONTRACT

A CONTRACT between THE CITY OF CANBY, OREGON (“City”), and Nancy M. 
McClain (“Provider”).

WHEREAS, the City and Provider believe it in their mutual interest to enter into a 
written contract setting out their understandings concerning Providers provision of 
services of Consultant to the City,

1. Term
The term o f this contract shall be from July 1, 2007 until no longer needed unless sooner 
terminated under the provisions o f this contract.

2. Providers Service
The scope o f Provider’s services and time o f performance under this contract are set forth 
in Exhibit A. All provisions and covenants contained in said Exhibit are hereby 
incorporated by reference and shall become a part o f this contract as if  fully set forth.
Any conflict between this written contract and Provider’s Proposal (if any) shall be 
resolved first in favor o f this written contract. Provider will, in the rendering of its 
services to the City, use its best efforts and due diligence and provide such personnel as 
are necessary to successfully provide the services covered under this contract and Exhibit 
“A”

3. Provider Identification
Provider shall furnish to City Provider’s employer identification number, as designated 
by the Internal Revenue Service, or, i f  the Internal Revenue Service has designated no 
employer identification number, Provider’s Social Security number. Contractor 
understands it is required to obtain a City of Canby business license for conducting 
business in the City.

4. Compensation
City agrees to pay Provider at the times and in the amount(s) set out in and in accordance 
with Exhibit

5. Project Managers
City’s Project Manager is Chaunee Seifried, Treasurer Finance Director. Provider’s 
Project Manager is Nancy M. McClain. Each party shall give the other written 
notification of any change in their respective Project Manager.

6. Project Information
Provider agrees to share all Project information, to fully cooperate with all corporations, 
firms, contractors, governmental entities, and persons involved in or associated with the 
Project. No information, news, or press releases related to the Project shall be made to 
representatives of newspapers, magazines, television and radio stations, or any other



7. Duty to Inform
Provider shall give prompt written notice to City’s Project Manager if, at any time during 
the performance o f this contract, Provider becomes aware o f actual or potential problems, 
faults, or defects in the project, any nonconformity with the contract, or with any federal, 
state, or local law, rule, or regulation, o has any objection to any decision or order made 
by City. Any delay or failure on the part of City to provide a written response to Provider 
shall constitute neither agreement with nor acquiescence in Providers statement or claim, 
and shall not constitute a waiver o f any o f City’s rights.

8. Provider is Independent Contractor
Provider is an independent contractor for all purposes and shall be entitled to no 
compensation other than the compensation expressly provided by this contract Provider 
hereby expressly acknowledges that as an independent contractor, Provider is not entitled 
to indemnification by the City or the provision o f defense by the City under the terms of 
ORS 30.285.

9. Overtime
Any person employed on work under this contract, other than a person subject to being 
excluded from the payment o f overtime pursuant to either ORS 653.010 to 653.261 or 29 
USC201 to 209, shall be paid at least time and a half for all overtime worked in excess of 
40 hours in any one week.

10. Indemnity and Insurance-WAIVED
i. Indemnify: Provider acknowledges responsibility for any and all liability 
arising out of the performance o f this contract and shall hold City harmless from, 
indemnify and defend City for any and all liability, settlements, loss, costs, and 
expenses in connection with arty action, suit, or claim resulting or allegedly 
resulting from Providers acts, omissions, activities or services in the course of 
performing this contact.
ii. Liability Insurance: Provider shall maintain occurrence form commercial 
general liability and automobile liability insurance for the protection o f Provider, 
the City, its Commissioners, directors, officers, agents, and employees. Coverage 
shall include personal injury, bodily injury (including death) and broad form 
property damage, including loss o f use of property, occurring In the course of or 
in any way related to Providers operations, in an amount not less than $1,000,000 
combined single limit per occurrence. Such insurance shall name the City as an 
additional insured.
iii. Workers Compensation Coverage: Provider certifies that Provider has 
qualified for State o f Oregon Workers Compensation coverage for all Providers 
employees who are subject to Oregon’s Workers’ Compensation statute, either as 
a carrier—insured employer as provided by ORS 656.407 or as a self-insured 
employer. Provider shall provide to City within 10 days after contract award a 
certificate o f insurance evidencing coverage o f  all subject workers under 
Oregon’s Workers Compensation statutes insured by an insurance company

news medium without the prior authorization of City’s Project Manager.



satisfactory to City, if  any. The certificate and policy shall indicate that the policy 
shall not be terminated by the insurance carrier without thirty (30) days’ advance 
written notice to City. A copy o f the certificate o f self-insurance issued by the 
State shall be provided to City if  the Provider is self-insured.
iv. Professional Errors and Omissions: Provider shall provide City with 
evidence o f professional errors and omissions liability insurance for the protection 
o f Provider and its employees, insuring against bodily injury and properly damage 
and arising out o f or resulting from Providers negligent acts, omissions, activities 
or services, in an amount not less than $1000000 combined single limit per 
occurrence. Such insurance shall be endorsed to include contractual liability.
v. Certificates: Provider shall furnish the City certificates evidencing the 
date, amount, and type of insurance required by this contract. All policies will 
provide for not less than thirty (30) days’ written notice to the City before they 
may be canceled,
vi. Primary Coverage: The coverage provided by insurance required under 
this contract shall be primary, and any other insurance carried by City- shall be 
excess.

11. Work is Property of City.
All work, including but not limited to documents, drawings, papers, computer programs, 
and photographs, performed or produced by Provider under this contract shall be the 
property of City.

12. Law o f Oregon.
The contract shall be governed by the laws of the State o f Oregon. Venue shall be in 
Clackamas County, Oregon.

13. Successors and Assignments
i. Each party binds itself, and any partner, successor, executor, 
administrator, or assign to this agreement.
ii Neither the City nor the Provider shall assign, or transfer their interest or 
obligation hereunder in this agreement without the written consent o f the others. 
Provider must seek and obtain the City’s written consent before subcontracting 
any part of the work required o f Provider under this contract. Any assignment, 
transfer, or subcontract attempted in violation o f  this subparagraph shall be void.

14. Records
i. Provider shall retain all books, documents, papers, and records that are 
directly pertinent to this contact for at least three years after the City makes final 
payment on this contract and all other pending matters are closed.
ii. Provider shall allow the City, or any o f its authorized representatives, to 
audit, examine, copy, take excerpts from, or transcribe any books, documents, 
papers, or records that are subject to the foregoing retention requirement.

15. Breach o f Contract



i. Provider shall remedy any breach o f this contract within the shortest 
reasonable time after Provider first has actual notice of the breach or the City 
notifies Provider o f the breach, whichever is earlier. If  Provider fails to remedy a 
breath in accordance with this paragraph, the City may terminate that part of the 
contract affected by the breach upon written notice to Provider, may obtain 
substitute services in reasonable manner, and may recover from Provider the 
amount by which the price for those substitute services exceeds the price for the 
same services under this contract.
ii. If  the breach is material and Provider fails to remedy the breach in 
accordance with this paragraph, the City may declare Provider in default and 
pursue any remedy available for a default.
iii. Pending a decision to terminate all or part o f this contract, the City 
unilaterally may order Provider to suspend all or part o f the services under this 
contract. If  the City terminates any or part of the contract pursuant to this 
paragraph, Provider shall be entitled to compensation only for services rendered 
prior to the date o f termination, but not for any services rendered after the City 
ordered suspension o f those services. If  the City suspends certain services under 
this contract and later orders Provider to resume those services, Provider shall be 
entitled to reasonable damages actually incurred, if  any. as a result o f the 
suspension.
iv. To recover amounts due under this paragraph, the City may withhold from 
any amounts owed by the City to Provider, including but not limited to amounts 
owed under this or any other contract between Provider and the City.

16. Mediation
Should any dispute arise between the parties to this Agreement it is agreed that such 
dispute will be submitted to a mediator prior to any litigation, and the parties hereby 
expressly agree that no claim or dispute arising under the terms o f this Agreement shall 
be resolved other than first through mediation and, only in the event said mediation 
efforts fail, through litigation. The parties shall exercise good faith efforts to select a 
mediator who shall be compensated equally by both parties. Mediation will be conducted 
in Portland, Oregon, unless both parties agree in writing otherwise. Both parties agree to 
exercise good faith efforts to resolve disputes covered by this section through this 
mediation process If  a party requests mediation and the other party fails to respond within 
ten (10) days, or if  the parties fail to agree on a mediator within ten (10) days, a mediator 
shall be appointed by the presiding judge o f the Washington County Circuit Court upon 
the request o f either party. The parties shall have any rights at law or in equity with 
respect to any dispute not covered by this Section.

17. Termination for Convenience
The City may terminate all or part o f this contract at any lime for its own convenience by 
written notice to Provider. Upon temiination under this paragraph, Provider shall be 
entitled to compensation for all services rendered prior to actual notice o f the termination 
or the receipt of the City’s written notice o f termination, whichever is earlier, plus 
Providers reasonable costs actually incurred in closing out the contract.



18. Intellectual Property
The interest in any intellectual property, including but not limited to copyrights and 
patents of any type, arising from the performance of this contract shall vest in the City. 
Provider shall execute any assignment or other documents necessary to affect this 
paragraph. Provider may retain a nonexclusive right to use any intellectual property that 
is subject to this paragraph. Provider shall transfer to the City any data or other tangible 
property generated by Provider under this contract and necessary for the beneficial use of 
intellectual property covered by this paragraph.

19. Payment for Labor or Material
Provider shall make payment promptly, as due, to all persons supplying to Provider labor 
or material for the prosecution o f the work provided for in this contract. (ORS 279.312)

20. Contributions to the Industrial Accident Fund
Provider shall pay all contributions or amounts due the Industrial Accident Fund from 
Provider incurred in the performance o f this contract, and shall ensure that all 
subcontractors pay those amounts due from the subcontractors. (ORS 279.312)

21. Income Tax Withholding
Provider shall pay to the Oregon Department o f Revenue all sums withheld from 
employees pursuant to ORS 316.167.

22. Payment of Claims by the City
If  Provider fails, neglects, or refuses to make prompt payment o f any claim for labor or 
services furnished to Provider or a subcontractor by any person in connection with this 
contract as the claim becomes due, the City may pay the claim to the person furnishing 
the labor or services and charge the amount o f the payment against funds due or to 
become due to Provider pursuant to this contract. The City’s payment o f a claim under 
this Paragraph shall not relieve Provider or Provider’s surety, if  any, from responsibility 
for those claims. (ORS 279.314)

23. Workers Compensation
Provider is a subject employer that will comply with CR5 656.017. Provider warrants that 
au persons engaged in contact work and subject to the Oregon workers compensation law 
are covered by a workers compensation plan or insurance policy that fully complies with 
Oregon law. Provider shall indemnify the City for any liability incurred by the City as a 
result o f Providers breach of the warranty under this Paragraph. (ORS 279120)

24. Medical Care for Employees
Provider shall make payment o f all sums to any person, co-partnership, association or 
corporation, furnishing medical, surgical and/or hospital care incident to the sickness or 
injury of Providers employee(s), all sums which Provider agrees to pay for such services 
and all moneys and sums which Provider collected or deducted from the wages o f 
employees pursuant to any law, contract or agreement for the purpose o f providing or 
paying for such service. (ORS 2 79.320)



25. Modification
Any modification of the provisions of this contact shall be reduced to writing and signed 
by the parties.

26. No Waiver o f Legal Rights
A waiver by a party o f any breach by the other shall not be deemed to be a waiver o f any 
subsequent breach.

27. Integration
This contract contains the entire agreement between the parties and supersedes all prior 
written or oral discussions or agreements regarding the same subject.

PROVIDER: CITY OF CANBY, OREGON

Nancy M. McClain. Consultant Mark Adcock. City Administrator

Date
PD Box 22349 
Milwaukie, DR 97269 
503-539-8109 
503-652-8827 Fax

Date
PO Box 930 
Canby, OR 97013 
503-266-4021 
503-266-1977 Fax



Proposal 
For a Consultant 

For the City of Canby, OR 
July 1,2007

Purpose:
The City of Canby, is requesting a proposal for a consultant to provide professional 
financial assistance services to the City’s finance staff and departments.

Scope of Work:
The Consultant will provide professional financial assistance to the City’s finance staff, 
management and departments as required. This will include but not limited to grant 
accounting, internal controls, management reporting and other fiscal matters as may be 
appropriate. Oversee the delivery o f all financial services assigned to the division, 
including the administration o f accounts receivable, accounts payable, payroll, utility 
billing, general ledger, financial reporting and contracting. Oversee preparation of 
financial statements. Coordinates the work related to an independent audit. Provide 
technical budgetary assistance.

Duration:
The current projected time frame is when the projects are completed. However, the 
duration is considered temporary in nature and can be changed by the City of Canby or 
the consultant at any time.

Proposed work plan:
Consultant to work on finance projects designated by the finance director as needed. 

Schedule of Compensation:
’‘'Professional Services will he billed at an hourly rate o f $80 per hour.
Travel expenses will be billed at 1.5 hours per week at the rate o f  $40 per hour. 
Mileage will be billed at the current established IRS allowance per trip

^Professional Services do not include the attendance at City Council meetings or other 
City business meetings after normal working hours. Required attendance will be billed at 
1.5 per hour rate ($120 per hour) and will not be counted toward the daily assistance 
required by the City’s financial department.
**The actual schedule may vary due to holidays and schedules. Billings will be only for 
actual time plus expenses as noted herein. Billings will be twice a month (on the 1st and 
15th) for services rendered to date including associated travel expenses.



M E M O

TO:
FROM :
DATE:
THROUGH:

R A N  D U M

Honorable M ayor Thompson and City Council 
John R. Williams, Community Development & Planning Director 
M ay 2% 2007
M ark C. Adcock, City Administrator____________________________

Issue: Ordinance 1248 -  renewing the contract for Building Department plan review and
inspection services agreement with Winstead and Associates o f Oregon City.

Synopsis: Winstead and Associates provides site inspections and expedited plan review
services when we have a backlog. They are conveniently located in Oregon City 
and have always offered professional and prompt sendees at excellent rates. The 
current contract needs to be renewed.

Recommendation: Staff recommends that the City Council approve Ordinance 1248.

Rationale: Winstead and Associates is one o f a very small number o f building code contract
agencies available in Oregon. Most building departments have more than one 
official/inspector and do not require contract inspection services as we do. We are 
fortunate to have this full-feature firm right next door and know o f no reason to 
not approve this contract. When we reviewed available firms several years ago, 
this was by far the most affordable and professional option for us.

Background: The City Council has for years approved a budget line item for contract inspection 
services when Bob Godon, our Building Official, is out o f the office. The contract 
includes set fees for this service ($60 per hour plus mileage). In addition, we now 
offer an expedited plan review service through this firm as part o f our customer 
service goals. The charge for this is 70% o f the plan review fee that we collect in 
advance from customers. Therefore, we run no risk o f not having funds to pay this 
contract.

Options: 1. Seek more estimates for these services. Staff does not recommend this
route because we are satisfied with the current firm’s rates and service.

Attached: Ordinance 1248 and contract.

Finance Department Review:



ORDINANCE NO. 1248

AN ORDINANCE AUTHORIZING TH E M AYOR AND CITY  A DM INISTRATOR TO 
EXECUTE A CONTRACT W ITH  W INSTEAD AND ASSOCIATES TO  PROVIDE 
BUILDING CODE SERVICES.

W HEREAS, the City o f  Canby has heretofore had a contract with Winstead and Associates 
to provide building inspections and plan check services; and

W HEREAS, this contract needs to be renewed for another year; and

W HEREAS, the City Council has reviewed the proposed contract and found it appropriate 
and in the best interests o f the City o f  Canby; now therefore

TH E CITY  O F CANBY ORDAINS AS FOLLOW S:

Section 1. The Mayor and City Administrator are hereby authorized and directed to 
make, execute, and declare in the name o f  the City o f Canby and on its behalf, an appropriate 
contract with Winstead and Associates. A copy o f the contract with Canby is attached hereto and 
marked as Exhibit “A” and by this reference incorporated herein.

Section 2. Inasmuch as it is in the best interest o f the citizens o f  Canby, Oregon, to 
complete required plan review services as soon as possible, an emergency is hereby declared to exist 
and this ordinance shall therefore take effect immediately upon its enactment after final reading.

SUBMITTED to the Canby City Council and read the first time at a regular meeting therefore on 
Wednesday, June 6th, 2007; ordered posted as required by the Canby City Charter and scheduled for 
second reading on Wednesday, June 20th, 2007, after the hour o f 7:30 pm at the Council Chambers at 
the Canby City Hall, 182 N. Holly, Canby, Oregon.

PASSED on second and final reading by the Canby City Council at a regular meeting thereof on the 
20th day of June, 2007, by the following vote:

YEAS NAYS

Melody Thompson 
Mayor

ATTEST:

Kimberly Scheafer 
City Recorder Pro Tern

Ordinance 1248 - Page 1



PERSONAL SERVICES AGREEMENT

THIS AGREEMENT is between the CITY OF CANBY (City) and Winstead and
Associates (Contractor) and shall be valid until July 1, 2008.

A. City requires services which Contractor is capable of providing, under terms and 
conditions hereinafter described.

B. Contractor is able and prepared to provide such services as City requires, under 
those terms and conditions set forth.

The Parties Agree as Follows:

1. Scope of Services. Contractor’s services under this Agreement are set forth in 
Exhibit “A,” attached hereto.; W A shall complete the scope o f services as follows:

• Residential plans deemed simple within seven (7) working days.
• Commercial plans may vary depending on the complexity, however a 

normal plan review time will be within ten (10) working days.
• Inspections requested must be received within 24 hours of the inspection 

and will be conducted on the day requested.

2. Obligations of City. The CITY shall, to the extent reasonable and practicable, 
assist and cooperate with WA in the performance o f WA services hereunder. Such 
cooperation and assistance shall include, but not be limited to, (a) providing two 
sets o f plans and documents to WA at their designated office; (b) obtaining from 
the applicant the necessary items to allow plan checking to be completed 
expeditiously -  such items shall include complete plans, construction 
specifications, soils reports, energy calculations, structural calculations, name, 
address, and telephone number o f the applicant or his designee and similar items 
necessary for a particular project; (c) providing the valuation for proposed 
construction or requesting that WA calculate the valuation; and (d) providing WA 
with copies of any CITY ordinances that modify the standard regulations o f 
review.

3. Contractor Identification. Contractor shall furnish to City its employer 
identification number as designated by the Internal Revenue Service, or 
Contractor’s Social Security Number, as City deems applicable. Contractor 
understands it is required to obtain a City o f Canby business license for 
conducting business in the City.

4. Compensation:

1



A. City agrees to pay Contractor according to the proposed rate schedule 
submitted with the Contractor’s proposal. See Exhibit “B” attached 
hereto.

B. City agrees to pay Contractor within 30 days after receipt of Contractor’s 
itemized statement. Amounts disputed by the City may be withheld 
pending settlement.

C. City certifies that sufficient funds are available and authorized for 
expenditure to finance costs of the Agreement.

5. Contractor is Independent Contractor.

A. Contractor’s services shall be provided under the general supervision of 
the Building Official. Contractor shall be an independent contractor for all 
purposes and shall be entitled to no compensation other than the 
compensation provided for under Paragraph #3 o f this Agreement.

B. Contractor certifies that it is either a carrier-insured employer or a self- 
insured employer as provided in Chapter 656 of the Oregon Revised 
Statutes.

C. Contractor hereby represents that no employee o f the City, or any 
partnership or corporation in which a City Employee has an interest, will 
or has received any remuneration of any description from Contractor, 
either directly or indirectly, in connection with the letting or performance 
o f this contract, except as specifically declared in writing.

6. Subcontractors and Assignment. Contractor shall neither subcontract any o f the 
work, nor assign any rights acquired hereunder, without obtaining prior written 
approval from City. City, by this Agreement, incurs no liability to third persons 
for payment of any compensation provided herein to Contractor. Any subcontract 
between Contractor and subcontractor shall require the subcontractor to comply 
with all applicable OSHA regulations and requirements.

7. Work is Property o f City. All work performed by Contractor under this 
Agreement shall be the property o f the City. City agrees that the Contractor may 
use its work in other assignments i f  all City o f Canby data and references are 
removed.

8. Term.

A. This Agreement may be terminated by:
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1. Mutual written consent of the parties.

2. Either party, upon thirty (30) days written notice to the other, 
delivered by certified mail or in person.

3. City, effective upon deliver o f written notice to Contractor by 
certified mail, or in person, under any o f the following:

a. If  Contractor fails to provide services called for by this 
Agreement within the time specified or any extension 
thereof.

b. If services are no longer required.

8. Professional Standards. Contractor shall be responsible to the level o f 
competency presently maintained by others practicing the same type o f work in 
City’s community, for the professional and technical soundness, accuracy and 
adequacy of all work and materials furnished under this authorization.

9. Insurance. Insurance shall be maintained by the Contractor with the following 
limits:
A. Liability - $1,000,000.00 combined single limit, including automobile 
coverage for any vehicle used for City business. Property damage per occurrence, 
$250,000.00.
B. Professional liability -  errors and omissions - $1,000,000.00.

The City may require current copies of insurance certificates. Procuring o f such 
required insurance shall not be construed to limit Contractor’s liability hereunder. 
Notwithstanding said insurance, Contractor shall be obligated for the total 
amount o f any damage, injury or loss caused by Contractor’s negligence or neglect 
connected with the Agreement.

9. Legal Expense. In the event legal action is brought by City or Contractor against 
the other to enforce any o f the obligations hereunder or arising out o f any dispute 
concerning the terms and conditions hereby created, the losing party shall pay the 
prevailing party such reasonable amounts for attorneys fees, costs, and expenses 
as may be set by the court both at trial and all appeals therefrom.

10. Modifications. Any modification o f the provisions o f this Agreement shall be in 
writing and signed by the parties.

11. Notices. Any notice, bills, invoices, reports, or other documents required by this 
Agreement shall be sent by the parties by United States mail, postage paid, or 
personally delivered to the address below. All notices shall be in writing and shall
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be effective when delivered. If mailed, notices shall be deemed effective forty- 
eight (48) hours after mailing unless sooner received.

CITY: John R. Williams
City o f Canby 
PO Box 930 
170 NW 2nd Street 
Canby, OR 97013

CONTRACTOR: Stephen Winstead
Winstead and Associates, Architecture and Building 
Code Services, PC 
714 Main Street 
Oregon City, OR 97045

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their 
duly appointed officers.

CONTRACTOR: CITY OF CANBY:

By: By:

Date: Date:

K
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EXHIBIT A
STATEM ENT O F SERVICES

Winstead and Associates, Architecture and Building Code Services, PC. will provide 
professional services for the review of proposed building plans for conformance to regulations 
contained in the State mandated Specialty building and mechanical codes, as those codes are 
amended by the CITY or State; in State laws governing energy conservation in buildings, 
provisions for access to buildings by disabled persons.

I PLAN CHECKING SERVICES:
In providing plan review services, WA will do the following:

Item 1. Perform traditional life-safety plan review of submitted plans to 
determine compliance with the most recent CITY adopted:

Oregon Residential Specialty Code, latest edition 
Oregon Structural Specialty Code, (OSSC)
Oregon Mechanical Specialty Code 
City o f Canby Municipal Codes

Item 2. Provide the applicant (or their designee) and the CITY, a typed list o f items 
needing clarification or change to achieve conformance with the above regulations.

Item 3. Perfonn all necessary liaison with the applicant’s designee, either by phone, mail, 
or meetings in WA office, and perform one re-check. If any additional re-checks are 
necessary, they shall be performed by the CITY.

Item 4. Perform all necessary liaison with the Building Official or his designee, either by 
mail, phone or in meetings to insure compliance with the OSSC and other applicable 
codes to insure compliance with local policy interpretations.

II. BUILDING INSPECTION SERVICES:
In providing building inspection services, WA will do the following:

Item 1. Perform traditional building inspection services to determine 
compliance with approved plans and documents and the most recent City of 
Canby adopted building codes and regulations.

Item 2. Furnish State Certified inspection personnel. The City of Canby shall 
have tire right to interview and approve the qualifications o f each inspector 
assigned by WA.



Item 3. Perform traditional building inspections in accordance with established 
policies and procedures, including preparation and keeping o f inspection 
records, logs, and notices.

Item 4. Attend meetings related to building inspection projects.

Item 5. Perform inspections during the normal working hours and days as 
performed by regular inspectors or as otherwise agreed.

Item 6. Building Finals and Occupancy Permits shall only be issued by prior 
approval of the Building Official or designee.

6



EXHIBIT B 
FEE SCHEDULE

The fee for WA services will be calculated as follows:

1. Compensation for work performed under Part I, Item 1 -4, of the Statement of 
Services shall be at the rate o f 70% of the plan review fee collected by the City of 
Canby.

2. Compensation: Compensation for work performed under Part n , Item 1-6, o f the 
Statement of Services shall be at the rate o f $60 per hour for each inspector 
furnished by WA with a minimum of four (4) hours per day. In addition, mileage 
shall be paid at the most current government mileage reimbursement rate for 
travel between City offices and inspection projects and between inspection 
projects.

3. No additional charges shall apply unless specifically authorized by agreement o f 
both parties.
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