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AGENDA 
 

CANBY CITY COUNCIL REGULAR MEETING 
September 7, 2011 

7:30 PM 
Council Chambers 
155 NW 2nd Avenue 

 
Mayor Randy Carson 

Council President Walt Daniels   
Councilor Richard Ares                                          
Councilor Tim Dale 

     Councilor Traci Hensley 
      Councilor Brian Hodson                           
      Councilor Greg Parker

 
CITY COUNCIL REGULAR MEETING 

 
1. CALL TO ORDER – 6:00 PM – City Hall Conference Room – The Council will 

immediately go into Executive Session the Work Session following at 6:30 PM (City 
Hall Conference Room) and the Regular Session following at 7:30 PM (in the 
Council Chambers). 

 
2. EXECUTIVE SESSION:  ORS 192.660(2)(h) Pending Litigation 

 
WORK SESSION 

6:30 P.M. 
City Hall Conference Room 

182 N Holly 
 

This Work Session will be attended by the Mayor and City Council to discuss a plan for 
replacement of the retiring City Attorney.      Pg. 1 

 
 

3.  OPENING CEREMONIES (7:30 PM - Council Chambers) 
A. Pledge of Allegiance and Moment of Silence  
B. POW/MIA Recognition Day Proclamation     Pg. 3 
C. Presentation on Commercial Food Waste Recycling Program     
D. Presentation by Laura Sattler Regarding Formation of Arts Commission Pg. 4 

 
4. COMMUNICATIONS 
 
5. CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS 

(This is an opportunity for visitors to address the City Council on items not on the agenda.  It is also the 
time to address items that are on the agenda but not scheduled for a public hearing. Each citizen will be 
given 3 minutes to give testimony.  Citizens are first required to fill out a testimony/comment card prior to 
speaking and hand it to the City Recorder.  These forms are available by the sign-in podium.   Staff and the 
City Council will make every effort to respond to questions raised during citizens input before tonight’s 
meeting ends or as quickly as possible thereafter.) 

 
6. MAYOR’S BUSINESS        
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7. COUNCILOR COMMENTS & LIAISON REPORTS 
 

8. CONSENT AGENDA 
(This section allows the City Council to consider routine items that require no discussion and can be 
approved in one comprehensive motion.  An item may be discussed if it is pulled from the consent agenda 
to New Business.) 
A. Approval of Minutes of the August 10, 2011 City Council Work Session 
B. Approval of Minutes of the August 17, 2011 City Council Regular Meeting 
C. Appointment to Bike and Pedestrian Committee          Pg. 6 

 
9. RESOLUTIONS & ORDINANCES 

A. Res. 1114, Approving a Government Obligation Contract Dated August 22, 2011 
Between Kansas State Bank of Manhattan and the City of Canby       Pg. 7 

B. Ord. 1350, Authorizing a Contract with Canby Excavating, Inc. in the Amount of 
$559,979 for the NW 3rd, NW 4th, N Grant, and N Holly Street Reconstruction  
Project                   Pg. 28 
     

10. NEW BUSINESS  
 

11. CITY ADMINISTRATOR’S BUSINESS & STAFF REPORTS 
 

12. CITIZEN INPUT 
 

13. ACTION REVIEW 
 
14. EXECUTIVE SESSION:  ORS 192.660(2)(h) Pending Litigation  

 
15. ADJOURN 
 
*The meeting location is accessible to persons with disabilities.  A request for an interpreter for the hearing 
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the 
meeting to Kim Scheafer at 503.266.4021 ext. 233.  A copy of this Agenda can be found on the City’s web page 
at www.ci.canby.or.us.   City Council and Planning Commission Meetings are broadcast live and can be viewed 
on OCTS Channel 5.  For a schedule of the playback times, please call 503.263.6287. 
 

 

http://www.ci.canby.or.us/�
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Resolution   xxxx 
 
 
A RESOLUTION CREATING AND ESTABLISHING AN ARTS COMMISSION 
WITHIN THE CITY OF CANBY AND TO BE KNOWS AND DESIGNATED AS THE 
CANBY ARTS COMMISSION 
 
 WHEREAS, there is hereby created and established a Commission to be known as the  
Arts Commission, which shall advise and assist City Council on matters relating to the 
advancement of the arts (and humanities/culture/heritage) within the City of Canby. 
  
 WHEREAS, it is recognized that there is a need in the City of Canby for such a 
Commission, now therefore,  
 
 IT IS HEREBY RESOLVED BY THE CANBY CITY COUNCIL: 
 
Section 1.  Duties and Responsibilities of the Commission.  The Arts Commission shall have the 
following powers and duties: 

A. It may make recommendations to the City Administrator and the Budget Committee 
regarding potential funding, if any, for promotion of the arts (and 
humanities/culture/heritage) in Canby. 

B.  It may advise the City Council and the City Administrator regarding the quality, 
condition and value of all proposed gifts or bequests to the City of an artistic nature. 

C. It may advise City Council and the City Administrator regarding the purchase by the City 
of items of an artistic nature, and regarding the participation in or sponsoring by the City 
of artistic performances, programs or other cultural endeavors. 

D. It may advise the City Council and the City Administrator on the design and location of 
statuary and other works of art which are or may become the property of the City. 

E. It may survey the cultural resources available to the citizens of the City, identify related 
needs, and recommend programs and activities designed to meet these needs. 

F. It may seek donations, offers of services, and grants to further its projects and activities 
and those of the City. 

 
Section 2.  Organization of the Commission 
 

A. The Arts Commission shall consist of nine (9) members who shall be appointed by the 
City Council upon recommendation of the Commission Chair and Council Liaison.   

B. Of the initial members, one-third (3) shall be appointed for an initial term of three (3) 
years, one-third (3) members shall be appointed for an initial term of two (2) years, and 
one-third (3) members shall be appointed for an initial term of one (1) year. 

C. Thereafter, all appointments shall be for three (3) year terms, except for appointments to 
fill any vacancies, which shall be for the remainder of the unexpired term.  

D. Any member failing to attend three (3) consecutive meetings without approval of the 
Commission Chair, may be removed by the City Council and a new member appointed to 
complete the unexpired term. 
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Section 3.  Meetings; bylaws; quorum; officers; minutes. 
 

A. The Arts Commission shall hold regular and such special meetings as it deems necessary.  
Such meetings shall be open to the public. 

B. The Commission shall make and adopt such bylaws, rules and regulations for its own 
operation as it may deem necessary and expedient, provided that such shall not be 
inconsistent with any provision of the Canby Municipal Code. 

C. A majority of the members of the commission in office shall constitute a quorum, and no 
action of the commission shall be valid unless authorized by a majority vote of those 
present at a meeting. 

D. The Commission shall, during a meeting in October each year, choose one (1) of its 
members to be Chair for a term of one (1) year or until the Chair's successor is chosen 
and qualified. The Commission may create and fill from among its members such other 
offices as it may determine to be necessary. 

E. The Commission shall keep and file copies of its Minutes with the City Recorder. 
 
ADOPTED this      day of September, 2011, by the Canby City Council. 
 
 
 
        _____________________________ 
        Randy Carson  
        Mayor 
 
 
 
ATTEST: 
 
 
_________________________ 
Kimberly Scheafer, CMC                                                
City Recorder 
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Term to Expire 6/30/2014
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 RESOLUTION NO. 1114 
 
 
A RESOLUTION APPROVING A GOVERNMENT OBLIGATION CONTRACT DATED 
AUGUST 22, 2011 BETWEEN KANSAS STATE BANK OF MANHATTAN AND THE 
CITY OF CANBY TO FINANCE THE PURCHASE OF SEWER CAMERA EQUIPMENT. 
 
WHEREAS,  previously the City Council through Ordinance No. 1348, has determined 
that a true and real need exists for the acquisition of sewer camera inspection 
equipment described in Exhibit  "A "of the Government Obligation Contract dated as of 
August 22, 2011 between the City of Canby (Obligor) and Kansas State Bank of 
Manhattan (Obligee); and 
 
WHEREAS, The City Council has determined that the Contract, substantially in the 
form presented to this meeting, is in the best interests of the Obligor for the acquisition 
of such equipment, and the City Council hereby approves  the entering into of the 
Contract by the Obligor and hereby designates and authorizes the City Administrator to 
execute and deliver the Contract on Obligor’s behalf with such changes thereto as such 
person(s) deem appropriate, and any related documents, including any Escrow 
Contract, necessary to the consummation of the transaction contemplated by the 
Contract. 
 

NOW THEREFORE, IT IS HEREBY RESOLVED by the City Council of the City 
of Canby, as follows:  
 

1.  The Canby City Administrator is hereby authorized and directed to enter into a 
contract, a copy of which is attached hereto as Exhibit “A” and by this reference 
incorporated herein, with the Kansas State Bank of Manhattan on behalf of the 
City of Canby in order to finance the purchase of sewer camera inspection 
equipment from Envirosight LLC of Randoph, New Jersey. 

 
 
This Resolution shall take effect on September 7, 2011. 
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ADOPTED this 7th day of September, 2011, by the Canby City Council. 

 
 

 
_______________________ 
Randy Carson  
Mayor 

 
 
ATTEST: 
 
 
_________________________ 
Kimberly Scheafer, CMC                                                
City Recorder 
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TO:  Honorable Mayor and City Council 
  CITY OF CANBY 
  ATTN: Mr. Greg Ellis, City Administrator 
   
FROM:  Hassan Ibrahim, P.E. 
  CURRAN-McLEOD, INC. 
 
DATE:  August 31, 2011 
 
ISSUE:  3RD, 4TH, GRANT & HOLLY STREET RECONSTRUCTION  
  APPROVAL OF CONSTRUCTION CONTRACT ORDINANCE 1350 
 
SYNOPSIS: On August 30, 2011, the City of Canby solicited and received ten bids for the 3rd, 

4th, Grant and Holly Street Reconstruction. This staff report is to request Council 
approval for award of the contract to the low responsive bidder. 

 
RECOMMENDATION: 

 
That the Council approve Ordinance 1350 authorizing the Mayor and City 
Administrator to execute a contract with Canby Excavating, Inc. in the amount of 
$559,979.00 for the 3rd, 4th, Grant and Holly Street Reconstruction; and declaring 
an emergency. 

 
RATIONALE:  
 

Competitive bids were solicited in compliance with the City of Canby’s Rules for 
Public Purchasing and the requirements of Oregon Revised Statutes.  Of the bids 
received, all were deemed to be responsible and responsive, with Canby 
Excavating, Inc. submitting the low responsible and responsive bid. 
 

BACKGROUND:  
 
         This project was submitted and approved by ODOT to receive funding from the 

ODOT Fund Exchange Program during the 2009-2011 fiscal year.  Additionally, 
this project is included in the URD Capital Improvement Plan. 
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FISCAL IMPACT: 
 

 
The low responsive bid of $559,979 is a reasonable cost and is within the 
estimate.  Including engineering costs of $48,000, the total project cost is 
$607,979.  ODOT Fund Exchange revenues are available for reimbursement up to 
$454,636.64.  The costs that are beyond the ODOT Fund Exchange balance were 
anticipated to be paid by the Street Maintenance Fund for the asphalt surfacing, 
and from the Canby Urban Renewal Agency for park frontage improvements. 
Total surfacing costs which could be funded through the Street Maintenance 
Fund, for asphalt paving and striping, is $152,180.  Additionally the URA has 
budgeted funds up to $150,000 for the park frontage improvements. A total of 
$153,342 will be needed between these two sources, plus any contingencies. The 
City should determine how costs are distributed between the Street maintenance 
Fund and Canby Urban Renewal Agency. 
 

 
ENCLOSURES: 
 
  - Ordinance Number 1350 
  - Exhibit 'A' Construction Contract 
  - Exhibit 'B' Bid Tabulation 
 
cc:  Ms. Kim Scheafer  
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 ORDINANCE NO. 1350 
 
 

AN ORDINANCE AUTHORIZING THE MAYOR AND CITY 
ADMINISTRATOR TO EXECUTE A CONTRACT WITH CANBY 
EXCAVATING, INC. IN THE AMOUNT OF $559,979 FOR THE NW 3RD, NW 
4TH, N GRANT & N HOLLY STREET RECONSTRUCTION PROJECT; AND 
DECLARING AN EMERGENCY. 

 
 
 WHEREAS, the City of Canby has heretofore advertised and received ten (10) bids for 
the 3rd, 4th, Grant & Holly Street Reconstruction; and 
 
 WHEREAS, the notice of call for bids was duly and regularly published in the Oregon 
Daily Journal of Commerce on August 15, 2011; and 
 
 WHEREAS, bids were received and opened on August 30, 2011 at 2:00 pm in the City 
Hall Conference Room of the City of Canby and the bids were read aloud: 
 
 WHEREAS, the bidders are as listed below and a detailed tabulation of all items is 
attached herein as Exhibit "B" and summarized as follows: 
 

Canby Excavating, Inc. $559,979.00 
Good Fellows Bros, Inc. $599,657.50  

M. L. Houck Construction, Co. $603,114.00 
Dirt & Aggregate Interchange, Inc. $621,880.75 

Eagle-Elsner, Inc. $622,027.50 
R&R General Contractors, Inc. $625,562.75 

Jim Smith Excavating, Inc. $648,477.00 
Pacific Excavation, Inc. $659,850.00 
Brown Contracting, Inc. $745,390.00 

Kodiak Pacific Construction, Inc.  $774,774.00 
 
 WHEREAS, the Canby City Council, acting as the City’s Contract Review Board, met 
on Wednesday, September 7, 2011, and considered the bids and reports and recommendations of 
the City staff, including the staff recommendation that the low responsive bid be selected; and 
 
 WHEREAS, the Canby City Council determined that the low responsive bid was that of 
Canby Excavating, Inc.; now therefore 
 
 THE CITY OF CANBY ORDAINS AS FOLLOWS: 
 
 Section 1. The Mayor and/or City Administrator are hereby authorized and directed 
to make, execute, and declare in the name of the City of Canby and on its behalf, an appropriate 
contract with Canby Excavating, Inc. for the 3rd, 4th, Grant & Holly Street Reconstruction in the 
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amount of $559,979.00. A copy of the contract with Canby Excavating, Inc. is attached hereto 
and marked as Exhibit “A” and by this reference incorporated herein. 
 
 
 Section 2. Inasmuch as it is in the best interest of the citizens of Canby, Oregon, to 
complete this project as soon as possible, an emergency is hereby declared to exist and this 
ordinance shall therefore take effect immediately upon its enactment after final reading. 
 
 SUBMITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, September 7, 2011; ordered posted as required by the Canby City 
Charter and scheduled for second reading on Wednesday, September 21, 2011, after the hour of 
7:30 pm at the Council Meeting Chambers located at 155 NW 2nd Avenue, Canby, Oregon. 
 
             
      ______________________________________ 
      Kimberly Scheafer, CMC 
      City Recorder   
 
 
 PASSED on second and final reading by the Canby City Council at a regular meeting 
thereof on the 21st day of September 2011, by the following vote: 
 
  YEAS________________  NAYS________________ 
 
 
                 _______________________________ 

                                                     Randy Carson 
                                         Mayor 

 
ATTEST: 
 
 
____________________________________ 
Kimberly Scheafer, CMC 
City Recorder  
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Management Team Meeting Minutes 
August 8, 2011 

2:00 PM 
City Hall Conference Room 

 
In attendance:  Greg Ellis, Amanda Klock, Renate Mengelberg, Bryan Brown, Sue Engels, Eric 
Laitinen, Penny Hummel, Julie Wehling, Bret Smith, and Darvin Tramel.  

 
Amanda Klock 

• Effective August 22 Ryan will be on site for IT services five days a week with no 
additional cost to annual contract.  This will continue through the end of this fiscal year. 

 
Sue Engels 

• Police Station project bond closing will be August 9.  Bond sale was successful and 
overall interest rate was 4.92%. 

• Cut off for routine revenues and expenses are August 15.  Finance will start work on the 
June 30, 2011 financial statements after the cut off. 
 

Eric Laitinen 
• Discussed recent letter to the editor.  He replied with an apology letter and already did in-

service training to insure better responses from all staff members. 
 

Greg Ellis 
• Went to several businesses on August 5th that participated in the Main Street’s First 

Friday Program. There was a lot of activity at each of the businesses he visited. 
• Attended the Vietnam Memorial on Saturday and it was well attended; both from Canby 

citizens and from people from out of town 
• Will be doing the URD presentation on Friday at Canby Rotary 

 
Bryan Brown 

• 99E Gateway Grant Project – Matilda had a meeting with team members to better define 
the proposed “pedestrian/trail/bike” concept improvements along the highway between 
Elm Street and Locust.  It involves placing a curb tight “wide” off street pathway along 
the north side and connecting it to the logging road overpass. 

• Will discuss the 911 Courtyard Educational Area planned at the Fire District property 
with the Fire Marshal 

 
Darvin Tramel 

• Working on closing Phase III of the contract with R & G Excavating 
• Working on resolving odor issue from new biosolids dryer 
• Working on performance evaluations from when he served as Interim Public Works 

Director 
• On vacation August 20 – September 6 

 
Julie Wehling 

• Dell Donoho is the new General Manager (GM) for MV Transportation.  Georgenia 
Bettencourt’s last day at CAT will be next week. 
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• A public meeting regarding recent changes to CAT will be held on August 10th at Hope 
Village Community Center 

• Considering implementing shopping shuttles to manage the service demand on the 
General Public Dial-A-Ride during the mid day. 

 
Bret Smith 

• “National Night Out” event went well with good participation from the community.  
More “city” emphasis should be placed on the event since there is little city participation.  
He promoted more neighborhood related events.  A single city park related event limits 
citizen’s ability to know their neighbors.   

• Scott Cunningham’s case was recently published in the Canby Herald and he is 
decertified as a police officer.  If anyone has questions they should talk to the Chief. 

• Ground breaking ceremony for new Police Department will be on August 11th at 10:30 
AM 

• Plans are underway for the Clackamas County Fair 
• Plans and preparation are underway for the 10th Anniversary of 9/11.  A memorial site is 

being built at the Canby Fire District Station that will honor the Fire & Police Personnel 
who died.  This project couldn’t be accomplished without the generous donation of time, 
materials and finances from our community members and business representatives. 

 
Renate Mengelberg 

• Pioneer Pump will likely be applying for an SDC incentive for approval by the UR 
Agency in September  

• Will provide input on CUB power rate increase options from an economic development 
perspective 

• Annie Tran will be Canby’s RARE Student beginning in mid-September to support 
Economic Development and Main Street efforts.  

 
Minutes by Sue Ryan and Kim Scheafer 
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Management Team Meeting Minutes 
August 22, 2011 

2:00 PM 
City Hall Conference Room 

 
In attendance:  Greg Ellis, Amanda Klock, Renate Mengelberg, Bryan Brown, Sue Engels, Eric 
Laitinen, Penny Hummel, Jorge Tro, and Julie Wehling.  

 
Jorge Tro 

• The Fair operations went very well with no major issues 
• Space Age gas station experienced a burglary, for which a warrant will be forth coming 

for the perpetrator 
• Bret Smith out of the office this week 

 
Amanda Klock 

• Noted that “eventually” the downtown maple trees will need to be removed to address the 
fact they are outgrowing the tree wells and causing liability concerns for adjacent business 
owners. The City needs to devise a strategy for their removal and an appropriate 
replacement species and planting modifications with possible root barriers to eliminate 
heaving of sidewalk. 

• Will be out of the office next week 
 

Penny Hummel 
• Will be bringing a cultural event to the library with an artist to do workshop for kids 

 
Greg Ellis 

• Unfortunately, Canby was not awarded a Safe Route to School grant 
• Greg provided two recent presentations about the formation, operation, and benefits of 

Canby’s Urban Renewal District at Rotary and the Oregon City Planning Director’s 
Association Board meeting hosted by Bryan in Canby 

• The police bond issue money is now deposited in the City coffers for use with the police 
facility   

 
Bryan Brown 

• Planning Department accepted a Conditional Use & Design Review application for the 
expansion of the Village of the Lochs manufactured home park on S. Elm Street 

• Discussed and sought advice as to whether an intern for special projects might be 
possible to address an inquiry made  

 
Eric Laitinen 

• Council forwarded measure to County Elections Office for swim center 5-year levy 
• Two staffer’s on annual kayak trip this week with Eric out next week 
• Pool to be closed September 4 -11 for annual maintenance 

 
Sue Engels 

• Sharon completing payroll, then off until next payroll 
• Finance preparing to do financial statements 
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• Consultant advising on flow charting of accounting processes – all to assist with internal 
controls to help the City find human mistakes more quickly 
 

Renate Mengelberg 
• City hosted a booth at the Fair last Thursday. Visitors to the booth were fairly light but 

some had detailed and specific questions. Thanks go to Police, Swim Center, and Transit 
for providing handouts for the public.  Signs were placed at major thoroughfares to catch 
visitor’s eye to come enjoy downtown Canby. 

• Another 1st Friday will be held September 6th with a “Back To School” theme 
• There was a great article on the Main Street program and 1st Friday events in the Canby 

Herald by Editor John Baker this week  
• Clearing of previous industrial park police site of blackberries and brush will be 

completed on Tuesday to help market it for sale 
 

Julie Wehling 
• Public meeting held at Hope Village. CAT distributed survey and got input on service 

changes. Gathered comments and suggestions regarding what people like and do not like. 
Discussed possible changes to the Dial-A Ride service, which would include a shopping 
shuttle. 

• Public meeting on September 14th will focus on modifications to Orange Line, which will 
eliminate traveling through several shopping centers. Instead the buses will stay on 99E, 
which will improve schedule delays in the afternoons caused primarily by traffic. 

• MV Transportation’s General Manager, Del Donoho, started on August 8th.  He did a 
good job dealing with a recent accident, which involved an elderly citizen falling out of 
the bus. 

• CAT provided 470 rides on the County Fair shuttle. 
 
Minutes taken by Bryan Brown 
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Management Team Meeting Minutes 
August 29, 2011 

2:00 PM 
City Hall Conference Room 

 
In attendance:  Greg Ellis, Bryan Brown, Sue Engels, Penny Hummel, Bret Smith, Kim Scheafer 
and Julie Wehling.  

 
Kim Scheafer 

• Reviewed Agenda for the September 7 City Council Meeting 
• Jane Moe-Wright started today as the City’s new Court Clerk 
• Val is not in.  Be sure and submit your IT work orders via email 

 
Penny Hummel 

• E-book circulation is up in Canby 
• New computer classes will be starting in the Fall 
• National Library Card Month starts on September 1 

 
Julie Wehling 

• Looked at new bus from vendor on the State contract 
• Reaching bounds of service capacity.  May need to adjust service. 

 
Sue Engels 

• Still looking for location for another utility pay station 
• In process of determining if single audit is needed in addition to regular audit 
• Will have estimated cash carryover numbers by end of September 

 
Bryan Brown 

•  Working on issues with Permit Pack software 
• Hope Village is bringing forth another annexation 
• Vacation for abandonment of Walnut Street will go to Council in October 

 
Bret Smith 

• Working on internal audits 
• Finished accreditation for Police Department 
• Police Department has new patches 
• A September 11 ceremony will be held at Ackerman and the Fire Station 
• Constantly updating web page 

 
Greg Ellis 

• Jury duty orientation on Tuesday 
• Received a request for formation of an Arts Commission 
• Working on Regulatory Environmental Services Manager job description 

 
Minutes taken by Kim Scheafer 
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