
A G E N D A

CANBY CITY COUNCIL REGULAR MEETING 
May 2, 2012 

7:30 PM
Council Chambers 
155 NW 2nd Avenue

Mayor Randy Carson
Council President Walt Daniels 
Councilor Richard Ares 
Councilor Tim Dale

WORK SESSION 
6:30 PM

City Hall Conference Room
This Work Session will be attended by the Mayor and City Council to discuss an interfund 
loan to Transit and future capital purchases.

Councilor Traci Hensley 
Councilor Brian Hodson 

Councilor Greg Parker

CITY COUNCIL REGULAR MEETING
1. CALL TO ORDER

A. Pledge of Allegiance and Moment of Silence
B. Water Safety Month Proclamation Pg. 1
C. Poppy Days in Canby Proclamation Pg. 2
D. NALC Food Drive Day Proclamation Pg. 3

2. COMMUNICATIONS
3. CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS

(This is an opportunity for visitors to address the City Council on items not on the agenda. It is also the time 
to address items that are on the agenda but not scheduled for a public hearing. Each citizen will be given 3 
minutes to give testimony. Citizens are first required to fill out a testimony/comment card prior to speaking 
and hand it to the City Recorder. These forms are available by the sign-in podium. Staff and the City 
Council will make every effort to respond to questions raised during citizens input before tonight’s meeting 
ends or as quickly as possible thereafter.)

4. MAYOR’S BUSINESS
5. COUNCILOR COMMENTS & LIAISON REPORTS
6. CONSENT AGENDA

(This section allows the City Council to consider routine items that require no discussion and can be approved 
in one comprehensive motion. An item may be discussed i f  it is pulled from the consent agenda to New 
Business.)
A. Approval of Minutes of the April 18, 2012 City Council Work Session & Regular Meeting
B. Change of Ownership Liquor License for Marvel’s Lone Elder Pizza Pg. 4
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7. PUBLIC HEARINGS
A. Sewer Rate Increase Pg. 6
B. Update to City of Canby Master Fee Schedule

8. RESOLUTIONS & ORDINANCES
A. Res. 1124, Setting Fees for Services Including Updated Fees for Sanitary and Storm

Sewer Service Pg. 6
B. Res. 1125, Adoption of City of Canby Emergency Operations Plan Pg.31
C. Res. 1126, Relating to the Records of the City of Canby and Providing for their

Retention and Prescribing Time Periods Pg.50
D. Res. 1127, Adopting a Policy for Reduced Sewer Rate Eligibility Pg.52
E. Res. 1128, Authorizing an Interfund Loan of $500,000 from the Sewer Fund to the

Transit Fund Pg.55
F. Ord. 1354, Auth. Contract with Jeff Kersey Construction, Inc. in the Amount of

$356,653.15 for NE 4th Avenue Improvements, Phase II (2nd Reading) Pg.57
G. Ord. 1355, Adding Section 2.05.020 to the Canby Municipal Code to Authorize

Submission of Explanatory Statements by the City for Inclusion in the Clackamas 
County Voters Pamphlet for Matters Submitted to Voters Relating to Municipal 
Legislation Under the Referendum or Initiative Powers by Petition (2nd Reading) Pg.59

H. Ord. 1356, Adding Section 13.12.065 to the Canby Municipal Code Creating an
In-Lieu-of Franchise Fee for the Use of City-Owned Right-of-Ways for Sewer 
Service (2nd Reading) Pg.61

I. Ord. 1357, Amending Canby Municipal Code Chapter 8.20 Regarding Emergency
Assistance Alarms Pg.62

9. NEW BUSINESS
10. CITY ADMINISTRATOR’S BUSINESS & STAFF REPORTS
11. CITIZEN INPUT
12. ACTION REVIEW
13. EXECUTIVE SESSION: ORS 192.660(2)(h) Pending Litigation
14. ADJOURN
*The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing impaired 
or for other accommodations for persons with disabilities should be made at least 48 hours before the meeting to Kim 
Scheafer, MMC, City Recorder at 503.266.4021 ext. 233. A copy of this Agenda can be found on the City’s web 
page at www.ci.canby.or.us. City Council and Planning Commission Meetings are broadcast live and can be viewed 
on OCTS Channel 5. For a schedule of the playback times, please call 503.263.6287.
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Office of the Mayor

^ t o c l a m a f i 0

W  ater Safety Month
W H ER EA S, citizens of Canby recognizes that swimming and aquatic-related activities contribute to good 
physical and mental health and enhance the quality of life for all people; and
W H ER EA S, the citizens of Canby understand the essential role that Water Safety education plays in 
preventing drownings and recreational water-related injuries and have demonstrated that understanding by 
approving funding to continue operation o f the Canby Swim Center; and
W H ER EA S, the City of Canby is aware of the contributions made by the recreational water industry, as 
represented by the many organizations, including the Canby Swim Center, involved in the National Water 
Safety Month Coalition that have developed safe swimming facilities, swim lessons and other aquatic 
programs, home pools and spas, and related activities; and
W H ER EA S, these facilities, along with the many natural rivers and ponds in the Canby area are providing 
healthy places to recreate, learn and grow, build self-esteem, confidence, and a sense o f self-worth which 
contributes to the quality of life in our community; and
W H ER EA S, the citizens of Canby recognize the ongoing efforts and commitment of the Canby Swim 
Center to educate the public, and especially children, regarding Water Safety issues so that they may safely 
enjoy the benefits of all water related activities; and
W H ER EA S, the citizens of Canby understand the vital importance of communicating Water Safety rules 
and programs to families and individuals o f all ages, whether owners of private pools, users of public 
swimming facilities, or visitors to area rivers and swimming holes.
N O W  TH EREFO RE, I, Randy Carson, by virtue of the authority vested in me as Mayor of the City of 
Canby, do hereby proclaim the month of May as:

WATER SAFETY MONTH
in the City of Canby and do urge all those in the Canby area to support and promote this observance.

Given unto my hand this 2"1 day of May 2012 in the City of Canby, Oregon.

Randy Carson 
Mayor
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Office of the Mayor

^ t o c l a m a f i

WHEREAS, the American Legion Auxiliary adopted the poppy as its memorial flower 
which pays tribute to the war dead and serves as a source o f  aid to surviving veterans and their 
families; and

WHEREAS, the contributions provided by the American Legion Auxiliary are put to 
good use in support o f  the children and youth o f  the Canby community and toward the 
rehabilitation and care o f  veterans; and

WHEREAS, the work o f  the American Legion Auxiliary through the annual sale o f  
poppies is a proper and fitting tribute to the acts o f  patriotism and courage made by our nation’s 
veterans in time o f  national need.

NOW, THEREFORE, I, Randy Carson, by virtue o f  the authority vested in m e as 
Mayor o f  the City o f  Canby, do hereby proclaim the month o f  May 2012 as

and urge all citizens o f  the City o f  Canby to proudly remember the sacrifices made by the 
members o f  our Armed Forces by contributing to the American Legion Auxiliary during the 
month o f  May 2012 in support o f  their service to our country’s veterans.

Given unto my hand this 2°d day o f  May 2012.

Poppy Month

and I do further proclaim the week o f  May 27 through June 2, 2012 as

Poppy Days in the City o f Canby

Randy Carson 
Mayor
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Office of the Mayor

^ o c l a m a f i o

National Association of Letter 
Carriers National Food Drive Day

W H E R E A S ,  the National Association of Letter Carriers, in conjunction with the National Rural 
Letter Carriers’ Association, Campbell Soup Company, Valpak, U.S. Postal Service, United Way, AFU  
CIO, Feeding America, Uncle Bob’s Self-Storage and AARP are coordinating a non-perishable food drive; 
and

W H E R E A S ,  the Saint Vincent dc Paul Food Bank at St. Patrick’s Church and Canby1 s local 
food banks are in need of food at all times; and

W H E R E A S ,  the local food bank shelves are continually in need of replenishment due to the 
ongoing dramatic increase in the need for food; and

W H E R E A S ,  during the last six months the total number of food orders at the St. Vincent de 
Paul Food Bank in Canby was 6,641; and

WHEREAS, last year 14,292 pounds of non-perishable food was collected and a total o f 132,080 
pounds have been collected the last ten years; and

W H E R E A S ,  the local letter carriers will collect non-perishable food items placed by mailboxes 
on Saturday, May 12, 2012.

N O W , T H E R E F O R E ,  I, Randy Carson, by virtue of the authority vested in me as Mayor of 
die City of Canby, do hereby proclaim Saturday, May 12, 2012 as

2012 National Association of Letter Carriers 
National Food Drive Day

and urge all citizens of the City of Canby to participate in this worthwhile event by donating non-perishable 
food items to help feed those who are in need.

Given unto my hand this 2"' day of May 2012.

Randy Carson 
Mayor
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Chief of Police 
Bret J . Smith

Memo
To:

From:

CC:

Date:

Re:

Mayor Carson & Members of City Council 

Bret J. Smith, Chief of Police

I have reviewed the attached liquor license application completed by the 
applicant, Julie Chapman-Moore for business, Marvels Lone Elder Pizza, 
located at 207 SW 1st Avenue, Suite #106, Canby, Oregon.

In addition, I have spoken with the applicant; and we discussed the laws 
involving the sale of alcoholic beverages. She told me she is familiar with the 
Oregon liquor laws, stating she has been managing the same business prior 
to her purchase of the business. She further explained she is purchasing the 
business from her parents. She said has received training regarding the 
laws involving the serving of alcoholic beverages and she understands the 
consequences for failure to comply with the rules as set forth by Oregon 
State law. She said she will continue to work closely with OLCC as it relates 
to training for her employees on pertinent laws involving alcohol related 
issues.

Ms. Chapman-Moore is requesting that a “Change of Ownership” and a 
continued “Limited On-Premises Sales” be approved.

It is my recommendation that the Canby City Council approve this application 
to the Oregon Liquor Control Commission (OLCC).
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OREGON LIQUOR CL . TROL COMMISSION

LIQUOR LICENSE APPLICATION
^ set '-orm ] l Jrmt Form

4  5
Application is being made for:

LICENSE TYPES
□  Full On-Premises Sales ($402.60/yr)D Commercial Establishment 

D  Caterer
□  Passenger Carrier 
P  Other Public Location 
O  Private Club

eLimited On-Premises Sales ($202.60/yr) 
Off-Premises Sales ($100/yr)O with Fuel Pumps O Brewery Public House ($252.60)

□  Winery ($250/yr)
□  Other:______

ACTIONS
SBf Change Ownership
□  New Outlet
□  Greater Privilege 
Q  Additional Privilege
□  Other___________

u ^ y x9O7OAY AUTHORITY _
r >Check ^ere V°u are applying for a change of ownership at a business 
that has a current liquor license, or if you are applying for an Off-Premises 
Sales license and are requesting a 90-Day Temporary Authority

APPLYING AS:
3 Limited □  Corporation □  Limited Liability ^Individuals 

Partnership Company

CITY AND COUNTY USE ONLY 
Date application received: _________

The City Council or County Commission:

(name of city or county) 

recommends that this license be: 
□  Granted □  Denied 
By:___________________

(signature)

Name:
(date)

Title:

OLCC USE ONLY

Application Rec’d by: /Op—' 

Date:

90-day authority: □  Yes □  No

1. Entity or Individuals applying for the license: [See SECTION 1 of the Guide]

~  ©

-  2 - T r a d e  Name (d b a ) :

4. Business Mailing Address:

, h--------------------------------------- —  _  -  .. r (tlad ftt t # ; r <
(number, street, rural route) (city) (county) (gjatfej (ZlPcode)

— G n h c , ___ CrR °l~?&
(city) \  (state) (ZlPcode)(PO box, number, street, rural route)

5. Business Numbers: r>U~
(phone)

ju£l
(fax)

6. Is the business at this location currently licensed by OLCC? £jVes ONo

7. If yes to w h o m ; _ O V ___________________ Type of License: L\ fruVig^ (On QUjgC* -----------v-.*.. v  y  i y » i  —>________ ____________________
M / i  Lr \j Q | V  i s-)

8. Former Busines'glMamgr  r\vp r  \̂ C >  C ~7~y&\

9. Will you have a manager? QYes f̂ fio  Name:________
\m a ndye i i i iu $ i  im uu t an m a iv iaua i f l l

-10. What is the local governing body where your business is located? (*"/■> ytK,. f̂ ) a
■ ____  (nameofcfltyor c
11. Contact person for this application: O C V ftn  C€,

(manager must fill out an Individual History form)

county)

fnamet (phone numbers)), : I luiM

AJ-A ’ sV/A
) '  ‘  (e-maii addr(address) O  (fax number) > - ' (e-maif address)

I understand that if my answers are not true and complete, the OLCC may deny my license application. 
Applicant(s) Signature(s) and Date:

© £& jJU jL  rAn>0 OTl _______Pate ^ ~ S n -(i^ S) ____________________________ Date____

Date © Date
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M  E M  O R A N  D U M
TO: Honorable Mayor Carson and City Council
FROM: Sue Engels, Finance Director
DATE: April23, 2012
THROUGH: Greg Ellis, City Administrator
Issue: Adoption of an updated Master Fee Schedule.

Synopsis: In May of 2010 at the request of the City Council, Finance Department staff compiled a
master schedule of fees for services being charged by departments of the City. The 
departments also provided proposed fee increases and some new fee requests. It was 
determined to be beneficial to review the fee schedule each year to incorporate needed 
adjustments. Accordingly, a review and update was also done in 2011.
Departments have again done that review and proposed revised fees for the coming year 
with Resolution 1124. A narrative summary of changes is attached as well as “Exhibit 
A” showing a comparison of current fees versus proposed changes. “Exhibit B” reflects 
the actual schedule if all changes are adopted.

Recommendation: Staff recommends Council adopt Resolution 1124.
Recommended motion: “I move to adopt Resolution 1124, A RESOLUTION OF THE 
CITY COUNCIL OF THE CITY OF CANBY, OREGON, SETTING FEES FOR 
SERVICES INCLUDING UPDATED FEES FOR SANITARY AND STORM SEWER 
SERVICE”

Attached: Narrative Summary, Resolution 1124 and Exhibits “A” & “B”
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PROPOSED FEE CHANGES -  NARRATIVE SUMMARY

GENERAL

License/Perm it/Certificate Replacement Fee: New $10 Fee

Replacement o f specialized documents fo r items such as business licenses, alarm perm its and 

cem etery tit le  certificates require additional tim e and materials beyond a standard photocopy. A 

comparable replacement fee o f $10 is charged by the cities o f M ilwaukie and Tualatin.

ADMINISTRATION

In-lieu o f Franchise Fees-Water/Electric: Adding existing fee to  schedule 

This existing fee was previously om itted  from  the list.

In-lieu o f Franchise Fees-W astewater/Storm water: New Fee -  7% o f service charge collected

This item is specified in Ordinance No. 1356 which is scheduled fo r second reading on the agenda 

fo r May 2.

POLICE

Adjusting and adding miscellaneous small fees

A fte r review by the Police Departm ent staff, specific fees have been added fo r documents tha t 

are rou tine ly produced. Two fees have been reduced, and tw o  have been deleted as unneeded.

COURT

Formalizing existing fees

Certain Court fees tha t have been in use fo r years were reauthorized by Court Order on 3 /29/12 

and are now added to  the M aster Fee Schedule.

PUBLIC WORKS

Erosion Control Fees Updated

Public Works s ta ff reviewed a recently completed survey o f ten cities in Clackamas County and 

determ ined tha t fees, which have not been increased since the program was adopted in 2002, 

are substantially below the norm. Gradual increases beginning this year w ill help bring the fees in 

line. Additional categories have also been added to  be tte r reflect fairness and cost recovery.
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SEWER/STORMWATER

Combined Sew er/S torm water Rates (m onthly)

The form al fee study completed in 2011 included suggested annual rate increases o f 4% through 

2015. W ith  the addition o f the franchise fee, a 5% increase is currently proposed.

PLANNING

Various Fees Updated

A fte r review by the Planning Director, fees have been adjusted to  be tte r reflect costs and the 

description o f some fees have been expanded fo r clarity. Eight fees have increased, three have 

decreased, and one has been deleted.

CEMETERY

Placement Fees Updated

Opening and closing fees fo r mausoleum and niche spaces have been increased to  be more in line 

w ith  Cemetery fees in Oregon City, W oodburn, Tigard, and in M etro-operated cemeteries.
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R E SO L U T IO N  N O . 1124

A  R E SO L U T IO N  O F TH E C IT Y  C O U N C IL  OF TH E C IT Y  O F C A N B Y , O R E G O N , 
SE T T IN G  FE E S F O R  SE R V IC E S IN C L U D IN G  U P D A T E D  FE E S F O R  SA N IT A R Y  A N D  
ST O R M  SE W E R  SER V IC E.

W H E R E A S, City staff has reviewed the City of Canby’s master fee schedule and 
recommends changes in certain fees to be charged for various services provided by City staff 
including fees for sanitary and storm sewer service; and

W H E R E A S, the proposed fee schedule changes are meant to cover the costs of 
providing services to the public for which fees are charged and are not meant to generate excess 
income for the City above the cost of providing the requested service; and

W H E R E A S, the Canby City Council held a public hearing on May 2, 2012 to receive 
public testimony regarding the proposed fee increases; and

W H E R E A S, the Canby City Council determined that the proposed changes in certain 
fees to be charged are reasonable and based upon labor costs and industry standards;

N O W , T H E R E FO R E , BE IT R E SO L V E D  by the Canby City Council as follows:
Section 1: City of Canby fees and charges are revised as shown in Exhibit “A” and adopted
as shown in Exhibit “B” (clean version).
Section 2: The fees imposed by this resolution are not taxes subject to the property limitation
of Article XI. Section 11(b) of the Oregon Constitution.
Section 3: All fees and charges not revised as shown in Exhibit “A” shall remain at their
present amounts.

This resolution shall take effect on July 1, 2012.

Resolution 1124 Page 1 of 2
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ADOPTED this 2nd day of May 2012 by the Canby City Council.

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder

Resolution 1124 Page 2 of 2
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

G e n e ra l
P ho to cop ie s  o r P rin to u ts -B lack  and 
W h ite , s izes  to  8  1/2 x 14, s ing le  o r 
do ub le -s ided 250 pe r shee t R es 1099 7/1/2011 no change
P hoto cop ie s  o r P rin tou ts -C o lo r, s izes  
to  8  1/2 x 14, s ing le  o r do ub le -s ided 750 pe r shee t R es 1099 7/1/2011 no change
P hoto cop ie s  o r P rin to u ts -B lack  and 
W h ite , s ize  11x17, s ing le  s ided on ly $1 .00  pe r shee t R es 1099 7/1/2011 no change
P hoto cop ie s  o r P rin tou ts -C o lo r, s ize  
11x17, s ing le  s ided  on ly $1 .25  pe r shee t R es 1099 7/1/2011 no change
P lo tte r p rin ts  (8 1/2 x 11) $2 R es 1099 7/1/2011 no change
P lo tte r p rin ts  (11 x 17) $4 R es 1099 7/1/2011 no change
P lo tte r p rin ts  (17  x 22) $6 R es 1099 7/1/2011 no change
P lo tte r p rin ts  (24  x 36) $8 R es 1099 7/1/2011 no change
P lo tte r p rin ts  (36  x 48) $10 R es 1099 7/1/2011 no change
A ud io  C asse tte  copy $10 R es 1099 7/1/2011 no change
V ideo tape  copy $25 R es 1099 7/1/2011 no change
R e co rd s  on  C D $1 0  p lus s ta ff tim e  costs R es 1099 7/1/2011 no change
P ub lic  R eco rds -T ran scrip tion $2 0 /h r R es 1099 7/1/2011 no change
P ub lic  R e co rds -C le rica l R esea rch $2 0 /h r R es 1099 7/1/2011 no change
P ub lic  R eco rds -A dm in  R esea rch $3 5 /h r R es 1099 7/1/2011 no change
P ub lic  R ecords-Lega l R esearch $8 0 /h r R es 1099 7/1/2011 no change
P ub lic  R ecords-Fax ing 500 pe r page sen t R es 1099 7/1/2011 no change
P ub lic  R ecords-M a iling  cos ts A c tua l cos ts  + $1 .00  hand ling  fee R es 1099 7/1/2011 no change
R etu rned c h e ck  fee $25 R es 1099 7/1/2011 no change
Lien S ea rch  fee $25 R es 1099 7/1/2011 no change
L ic e n s e /P e rm it /C e r t if ic a te  
re p la c e m e n t fe e $10

A d m in is t ra t io n 1
B us iness L icense A nnu a l R enew al $50 R es 1099 7/1/2011 no change
B us iness L icense Past D ue $ 1 0 /m o  up to  $50 R es 1099 7/1/2011 no change
B us iness L icen se -T ran s fe r o r A ss ign $50 R es 1099 7/1/2011 no change
L iqu or L icense A p p lica tio n  N ew $1 00 R es 1099 7/1/2011 no change
L iqu or L icense C hange  o f O w nersh ip , 
Location , o r P riv ilege $75 R es 1099 7/1/2011 no change
L iqu or L icense A nnu a l R enew al o r 
T e m p o ra ry  S a les  L icense $35 R es 1099 7/1/2011 no change
S m all A n im a l P erm it $10 R es 1099 7/1/2011 no change
Im pounded A n im a l R edem ption  Fee $50 R es 1099 7/1/2011 no change
S id e w a lk  V end in g  P erm it $10 R es 1099 7/1/2011 no change
Franch ise  Fees-C ab le 5%  gross  revenue R es 1099 7/1/2011 no change
Franch ise  Fees-N a tu ra l G as 5%  gross  revenue R es 1099 7/1/2011 no change
Franch ise  F e es-T e lephone 7%  gross  revenue R es 1099 7/1/2011 no change
Franch ise  Fees-S o lid  W as te 5%  gross  revenue R es 1099 7/1/2011 no change
In - lie u  o f  F ra n c h is e  F e e s -W a te r/ 
E le c tr ic 5 /2 /2012 5%  o f  c o m m o d ity  s a le s
In - lie u  o f  F ra n c h is e  F e e s - 
W a s te w a te r / S to rm w a te r O rd  1356 5 /2 /2012 7% o f  s e rv ic e  c h a rg e  c o lle c te d

P o lic e 1
S pec ia l E vent S ecurity $6 0 /h r R es 1099 7/1/2011 no change
A la rm  P e rm its $20 a n n u a l (w a iv e d  o v e r  65) R es 1099 7/1 /2011 G o v e rn m e n t fe e  a ls o  w a iv e d
A la rm  P erm it D e lin q u e n t Fee $25 R es 1099 7/1/2011 no change

Fa lse A la rm  R esponse
Th ird  a la rm  $50; fou rth  a la rm  $75, 

fifth  & up $1 00  each R es 1099 7/1/2011 no change
V eh ic le  R elease $1 25 R es 1099 7/1/2011 no change

P o lic e  R e p o rts $15 R e s  1099 7/1 /2011
P h o to c o p y  - $10 D M V  a c c id e n t 

o n ly /$ 1 5  a ll o th e rs
B a c k g ro u n d  in s p e c t io n  fe e  - f ire a rm  
p u rc h a s e r $50 R e s  1099 7/1 /2011 d e le te
V e h ic le  B o o t in g  C h a rg e $75 R es 1099 7/1 /2011 d e le te

F in g e rp r in t in g
$2 5  p e r  c a rd /$ 1 0  e a c h  a d d 'l 

c a rd R es 1099 7/1 /2011
$20 p e r  c a rd /$ 1 0  e a c h  a d d 'l 

c a rd

B a c k g ro u n d  V e r if ic a t io n  L e tte r $5 R es 1099 7/1 /2011
re n a m e  N a m e  C h e c k  

L e tte r /P r in to u t
A d d re s s  P r in to u t $5
C ita t io n  - P h o to c o p y $5
O ff ic e r 's  N o te s  - P h o to c o p y $5
P h o to s  o n  C D $15
R a d a r C e r t if ic a t io n  - P h o to c o p y $5
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1
C o u r t

P aym ent P lan Fee

$1 5  pe r $1 00  o f fine , no t to  
exceed  $1 50  (w a ived if pa id w ith in  

6 0  days) R es 1099 7/1/2011 no change

S h o w  C ause  Fee
$2 5  ce rtified  le tte r/$1 0  re gu la r 

le tte r R es 1099 7/1/2011 no change
W a rra n t C osts $50 R es 1099 7/1/2011 no change
La te  Fee $1 5  if m ore  tha n  10 da ys  late R es 1099 7/1/2011 no change
FTA  Fee $25 R es 1099 7/1/2011 no change
A ppe a l T ra n sc rip t Fee $35 R es 1099 7/1/2011 no change
C ity  C os t A ssessm e n t $ 7  pe r o ffense R es 1099 7/1/2011 no change

R e tu rn e d  C h e c k  Fee C o u r t  O rd e r 3 /2 9 /20 12
$3 8  ( in c lu d e s  d e m a n d  le t te r  

c e r t i f ie d )
F ix  It  D is m is s a l Fee C o u r t  O rd e r 3 /2 9 /20 12 $2 5
G u ilty  b y  D e fa u lt Fee C o u r t  O rd e r 3 /2 9 /20 12 $25

C o lle c t io n s  Fee C o u r t  O rd e r 3 /2 9 /20 12
2 5 %  o f  o u ts ta n d in g  b a la n c e  (b y  

s ta tu te ) ,  n o t to  e x c e e d  $250
D is c o v e ry  Fee C o u r t  O rd e r 3 /2 9 /20 12 $10
S e a tb e lt  C la s s C o u r t  O rd e r 3 /2 9 /20 12 $50

J u v e n ile  D e fe rre d  S e n te n c e C o u r t  O rd e r 3 /2 9 /20 12
$41, $27 o r  $1 4  d e p e n d in g  o n  

c la s s  o f  o f fe n s e

G o o d  D r iv e rs  D e fe rre d  S e n te n c e C o u r t  O rd e r 3 /2 9 /20 12
$5 0  le s s  th a n  p re s u m p tiv e  f in e  

s c h e d u le  o f  o f fe n s e
M IP  D e fe rre d  S e n te n c e C o u r t  O rd e r 3 /2 9 /20 12 $150
C iv i l  C o m p ro m is e C o u r t  O rd e r 3 /2 9 /20 12 $150

L ib ra ry
L o s t item  re p lacem ent C os t p lus $5 .00 R es 1099 7/1/2011 no change
D am aged item C ost R es 1099 7/1/2011 no change
P rin ting C harge  fo r In terne t, B lack  & 
W h ite 150/page R es 1099 7/1/2011 no change
P rin ting C harge  fo r In te rne t, C o lo r 500 R es 1099 7/1/2011 no change
M ic ro fo rm  re ade r/p rin te r 150/page R es 1099 7/1/2011 no change
O u t o f D is tric t L ib ra ry  C ard Fee $9 5 .00 R es 1099 7/1/2011 no change
Fines 100 pe r day R es 1099 7/1/2011 no change

C a n b y  A re a  T ra n s it
D ia l-A -R ide  G enera l P ublic $1 .00  pe r board ing R es 1117 1/2 /2012 no change
D ia l-A -R ide  C om p lem e n ta ry $1 .00  pe r board ing R es 1117 1/2 /2012 no change
D ia l-A -R ide  P rem ium $1 .00  pe r board ing R es 1117 1/2 /2012 no change
S hop p ing  S hu ttle  S e rv ices no cha rge R es 1117 1/2 /2012 no change
F ixed-R ou te  B us S erv ice $1 .00  pe r board ing R es 1117 1/2 /2012 no change
Fare A ss is ta n ce  Pass no cha rge R es 1117 1/2 /2012 no change
P ayro ll and se lf-e m p lo ym e n t tax 0 .6% O rd 1081 1/1 /2002 no change

P a rk s In  C ity O u t o f  C ity
R enta l o f G aze bo  in W a it P ark 
(w a ived fo r non-p ro fits ) $1 10 $220 R es 1099 7/1/2011 no change
R enta l o f W a it P ark  (w a ived fo r non
p ro fits) $3 75 $750 R es 1099 7/1/2011 no change
P ark  E vent P erm it (to inc lude all 
parks, Logg ing  Rd.) to  ensure  
insu rance  and ru le  com p liance  
(assum ing  no n -p ro fit an d /o r 
com m un ity  even ts , w a lks , etc.) $10 R es 1099 7/1/2011 no change

P u b lic  W o rk s
P ub lic  W o rks  La bor Rate $4 0 /h r no change
E qu ipm ent R ates (inc lude  1 opera tor): 1

V a c to r T ru ck $1 25 /h r R es 1099 7/1/2011 no change
S tree t S w eepe r $7 5 /h r R es 1099 7/1/2011 no change

T V  V an $1 00 /h r R es 1099 7/1/2011 no change
H igh  R anger $9 0 /h r R es 1099 7/1/2011 no change
D um p T ru ck $9 0 /h r R es 1099 7/1/2011 no change

Backhoe $9 0 /h r R es 1099 7/1/2011 no change
S tree t C losure  R equest $5 0  (w a ived fo r non-p ro fits ) R es 1099 7/1/2011 no change
R ailroad P arking Lot E vent Fee $5 0  (w a ived fo r non-p ro fits ) R es 1099 7/1/2011 no change

S tree t B arricade D e livery  Fee

$2 5  + $2 5 0  re fund ab le  de pos it 
w ith  ap proved  s tre e t c losu re  

pe rm it R es 1099 7/1/2011 no change
M a p  C opy ing  and R esearch  on 
E asem ents $6 0 /h r+  prin ting  charge R es 1099 7/1/2011 no change
B ann er Ins ta lla tion $1 0 0  (w a ived fo r non-p ro fits ) R es 1099 7/1/2011 no change
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1
Plan R eview , Inspections, and 
W itness ing  fo r C ons truc tion  P ro jects $6 0 /h r R es 1099 7/1/2011 no change
S tree t E xcava tion  (C onstruc tion ) 
P erm it Fee $100 R es 1099 7/1/2011 no change

E ncro achm e nt A p p lica tio n  P erm it Fee $50 R es 1099 7/1/2011 no change
B u ild ing  N u m b e r Ins ta lla tion  C harge $50 R es 1099 7/1/2011 no change
A dvan ce  F inance  P ub lic  Im p rove m en t 
A pp lica tio n  Fee $150 R es 1099 7/1/2011 no change

E ro s io n  C o n tro l
W ith o u t  E S P C  

C e r t if ic a t io n
W ith  E S P C  

C e r t if ic a t io n

B a s e  R a te , to  4  in s p e c t io n s
S in g le  F a m ily $110 $85 R es 1099 7/1 /2011 $ 1 90 /$ 145
D u p le x $2 85 /$218
T r ip le x $4 75 /$363
S in g le  F a m ily  A d d it io n s  

(d is tu rb in g  le s s  th a n  500 s q . ft .) $1 45 /$ 145
B a s e  R a te , to  8 in s p e c t io n s

A ll O th e r  L o ts  (U p  to  1 a c re ) $184 $1 45 R es 1099 7/1 /2011 $5 00 /$ 395
E a ch  a d d it io n a l a c re $80 $42 R es 1099 7/1 /2011 $8 5 /$7 5

E a ch  a d d it io n a l in s p e c t io n $40 $35 R es 1099 7/1 /2011 $4 5 /$4 5
P la n  R e v ie w 50%  o f  In s p e c t io n  B a s e  R a te R es 1099 7/1 /2011 d e le te , in c lu d e d  in  b a s e  ra te

V io la t io n s $100 p e r  V io la t io n  p e r  D ay R es 1099 7/1 /2011 n o  c h a n g e

S tree t M a in te n a n ce  Fee, M o n th ly R es 1099 7/1/2011
R es iden tia l S ing le  Fam ily $5 R es 1099 7/1/2011 no change
M u lti-F a m ily  R es idences $ 3 .34 /u n it R es 1099 7/1/2011 no change

D e ta ched  S e n io r H ous in g  and 
M o b ile  H om e  P arks $ 2 .09 /u n it R es 1099 7/1/2011 no change

A ttach ed  S e n io r H ous in g  and 
C ong reg a te  C a re  Facilities $ 1 .04 /u n it R es 1099 7/1/2011 no change

N on-res id en tia l
V aries : $0 .522  x trip  va lue  x un its  

($5  m in) R es 1099 7/1/2011 no change

S tree t T ree  R em ova l P erm it $25 R es 1099 7/1/2011 no change
S e w e r T a p  Fee (o n -s ite  con nection ) $100 R es 1099 7/1/2011 no change
H ouse  M o ve  P erm it $50 R es 1099 7/1/2011 no change
F leet S e rv ices  L a b o r Rate $7 5 /h r R es 1099 7/1/2011 no change

S e w e r/S to rm w a te r
C o m b in e d  S e w e r/S to rm w a te r  R a te s  (m o n th ly ) :

R e s id e n t ia l S in g le  F a m ily $38 .00 R e s  1099 7/1 /2011 $39 .90
R e s id e n tia l , a p a r tm e n t,  p e r  u n it $38 .00 R e s  1099 7/1 /2011 $39 .90

M o b ile  h o m e $38 .00 R e s  1099 7/1 /2011 $39 .90
S e n io r  d is c o u n t $27 .08 R e s  1099 7/1 /2011 "R e d u c e d  s e w e r ra te "  $28.43

E le m e n ta ry  s c h o o l,  p e r  s tu d e n t $1 .50 R e s  1099 7/1 /2011 $1 .58
M id d le  &  H ig h  s c h o o l,  p e r  s tu d e n t $1 .98 R e s  1099 7/1 /2011 $2 .08

T ra n s ie n t h o u s in g  (1 s t u n it ) $38 .00 R e s  1099 7/1 /2011 $39 .90
E a ch  a d d it io n a l be d $19 .96 R e s  1099 7/1 /2011 $20 .96

N u rs in g  h o m e  (1 s t tw o  b e d s ) $38 .00 R e s  1099 7/1 /2011 $39 .90
E a ch  a d d it io n a l be d $19 .96 R e s  1099 7/1 /2011 $20 .96

C o m m e rc ia l re ta il, m in im u m $38.00 R e s  1099 7/1 /2011 $39 .90
p e r  100 c f  o f  w a te r  u s e  N o v -M a r $4 .75 R es 1099 7/1 /2011 $4 .99

C o m m e rc ia l g o v e rn m e n t, m in im u m $38.00 R es 1099 7/1 /2011 $39 .90
p e r  100 c f  o f  w a te r  u s e  D e c  &  J a n $4 .75 R es 1099 7/1 /2011 $4 .99

In d u s tr ia l,  m in im u m $38.00 R es 1099 7/1 /2011 $39.90
p e r  100 c f  o f  w a te r  u s e $4 .75 R es 1099 7/1 /2011 $4 .99

Ind us tria l W a s te w a te r D ischa rge  
P erm it $500 R es 1099 7/1/2011 no change
Ind us tria l W a s te w a te r D ischa rge  
P erm it a p p lica tion  re v ie w  fee $4 5 /h r R es 1099 7/1/2011 no change

C o n s t ru c t io n  E x c is e  T a x
R es identia l, pe r dw e lling  un it

F irs t 1 ,000  squ a re  fee t $0 .25 /sq  ft R es 1099 7/1/2011 no change
N ext 5 0 0  squ a re  fee t $0 .50 /sq  ft R es 1099 7/1/2011 no change
N ext 5 0 0  squ a re  fee t $0 .75 /sq  ft R es 1099 7/1/2011 no change

A b o ve  2 ,0 00  square  fee t $1 .00 /sq  ft R es 1099 7/1/2011 no change

S y s te m  D e v e lo p m e n t C h a rg e s
S to rm w a te r R es 1099 7/1/2011

R es identia l: S ing le  Fam ily $1 00 /D w e lling no change
R es identia l: M u lti-F am ily $1 00 /D w e lling no change
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1
C om m erc ia l/D o w n tow n  and H ighw ay V a rie s  by Use no change

C o m m erc ia l/M anu fac tu ring V a rie s  by Use no change
Ind ustria l V a rie s  by Use no change

T ransp o rta tion E stim ated S D A  pe r un it R es 1099 7/1/2011
S ing le -F am ily  pe r un it $2 ,603 no change

M u lti-Fam ily $1 ,738 no change

C om m erc ia l/Indu s tria l V a rie s  by Use - $272 pe r trip  end no change
W a s te w a te r R es 1099 7/1/2011

3 /4 “ W a te r m e te r $2,571 no change
1” W a te r m e te r $5 ,142 no change

1 1 /2” W a te r m e te r $1 2 ,855 no change
2 ” W a te r m e te r $2 5 ,710 no change
3 ” W a te r m e te r $6 4 ,275 no change
4 ” W a te r m e te r $8 9 ,985

P arks R es 1099 7/1/2011
S ing le  Fam ily $4 ,725 /D w e llin g no change

M u lti-Fam ily $3 ,869 /D w e llin g no change
M anufac tu red  Housing $3 ,874 /D w e llin g no change

C om m erc ia l/Indu s tria l $ 1 2 9 /p e r em p loyee ; va rie s  by use no change

P la n n in g
A nne xa tio n  -  Less tha n  1 acre $ 1 ,850  - (B ase Fee) R es 1099 7/1/2011 no change
A nne xa tio n  -  1 -  10 A cres P lus $1 0 5  pe r A cre R es 1099 7/1/2011 no change
A nne xa tio n  -  11 -  5 0  A cres P lus $5 5  pe r A cre R es 1099 7/1/2011 no change
A nne xa tio n  -  51+  A cres P lus $1 0  pe r A cre R es 1099 7/1/2011 no change
A nne xa tio n  Legal R ev iew  -  
D eve lo pm e n t A g re e m e n t o r 
D eve lo pm e n t C o n ce p t P lan A p p lica n t pays  ac tu a l cos ts R es 1099 7/1/2011 no change
A nne xa tio n  E lec tion  D epos it (D oes not 
inc lude C oun ty  E lec tions  C osts  w h ich  
w ill be b illed sep ara te ly ) $2 ,500 R es 1099 7/1/2011 no change
A ppe a l - In te rp re ta tio n  o r type  II 
dec is io n  to  P lann ing  C om m iss ion $1 ,600 R es 1099 7/1/2011 no change
A ppe a l - P lann ing  C om m iss ion  
dec is io n  to  C ity  C ouncil $1 ,920 R es 1099 7/1/2011 no change

1
B uild ing  P erm it S ite  P lan R ev iew

S in g le  F a m ily  H o u s e $4 5  p e r  a p p lic a t io n R es 1099 7/1 /2011 $1 00  p e r  a p p lic a t io n
D u p le x  ( in c lu d in g  c o n v e rs io n s  o f  

s in g le  fa m ily  to  d u p le x $60 p e r  a p p lic a t io n R e s  1099 7/1 /2011 $1 20  p e r  a p p lic a t io n
N o n -L iv in g  S p a c e  a d d it io n  (g a ra g e , 

c a rp o r t ,  p o rc h , e tc ) $2 5  p e r  a p p lic a t io n R e s  1099 7/1 /2011 $50 p e r  a p p lic a t io n
L iv in g  S p a c e  a d d it io n  (e x p a n s io n  

a n d /o r  c re a t io n  o f  a c c e s s o ry $3 5  p e r  a p p lic a t io n R e s  1099 7/1 /2011 $7 5  p e r  a p p lic a t io n

M u lt ifa m ily
$30 p e r  u n it  ( f i r s t  20  u n its ) /$ 1 0  

p e r  u n it  (e a ch  a d d it io n a l) R es 1099 7/1 /2011
$60 p e r  u n it  ( f i r s t  20 u n its ) /$ 1 0  

p e r  e a c h  a d d it io n a l u n it )
D e m o lit io n s  (R e s id e n tia l) $10 R e s  1099 7/1 /2011 $25

D e m o lit io n s  (C o m m e rc ia l o r  
In d u s tr ia l) $30 R e s  1099 7/1 /2011 $50

S igns, com m erc ia l ten an t 
im p rovem en ts  and re m ode ls  not 

invo lv ing  ad d itiona l squ a re  foo tage $50 R es 1099 7/1/2011 no change
A ll o th e r com m erc ia l and industria l 
based on  bu ild ing  squ a re  foo tage :

0  to  2 ,0 00  squ a re  fee t $100 R es 1099 7/1/2011 no change

2,001 to  5 ,0 00  squ a re  fee t

$1 00  fo r the  firs t 2 ,0 0 0  sq. ft. and 
$1 .75  fo r each  ad d itiona l 100 Sq. 

ft. o r frac tion  th e re o f R es 1099 7/1/2011 no change

5,001 to  10 ,000  squ a re  fee t

$ 1 5 2 .5 0  fo r the  firs t 5 ,0 00  sq. ft 
and $1 .50  fo r each  ad d itiona l 100 

sq. ft. o r  fra c tion  th e re o f R es 1099 7/1/2011 no change

10,001 to  50 ,0 0 0  squ a re  fee t

$1 60  fo r the  firs t 10 ,000  sq. ft. 
and $1 .25  fo r each  ad d itiona l 100 

sq. ft. o r  fra c tion  th e re o f R es 1099 7/1/2011 no change

50,001 to  100 ,000  squ a re  fee t

$2 10  fo r the  firs t 50 ,0 0 0  sq. ft. 
and $1 .00  fo r each  ad d itiona l 500 

sq. ft. o r  fra c tion  th e re o f R es 1099 7/1/2011 no change

100,001 squ a re  fee t and up

$2 60  fo r the  firs t 10 0 ,000  sq. ft. 
and $0 .75  fo r each  add itiona l 
1 ,000  sq. ft o r  fra c tion  th e re o f R es 1099 7/1/2011 no change
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1

C om p reh ens ive  P lan A m en dm en t $3 ,220 R es 1099 7/1/2011 no change
C ond itiona l U se P erm it $2 ,040 R es 1099 7/1/2011 no change
C ond om in iu m  C o n s tru c tio n , less  than  
s ix  un its $280 R es 1099 7/1/2011 no change
In te rp re ta tio n $580 R es 1099 7/1/2011 no change
L o t L ine  A d ju s tm e n t $520 R es 1099 7/1/2011 no change
N on-con fo rm ing  S truc tu re /U se $520 R es 1099 7/1/2011 no change
P arking Lo t/P av ing  P ro jects $300 R es 1099 7/1/2011 no change
P artition  - M a jo r $1 ,360 R es 1099 7/1/2011 no change
P artition  - M in o r $1 ,280 R es 1099 7/1/2011 no change
P la n n e d  U n it  D e v e lo p m e n t $1 ,480 R e s  1099 7/1 /2011 $1 ,500
P lat (F ina l) R ev iew $100 R es 1099 7/1/2011 no change
P re -A p p lica tion  C on fe ren ce 1

T yp e  II (A dm in is tra tive  R eview ) $300 R es 1099 7/1/2011 no change
T yp e s  III o r  IV  (Q u as i-Jud ic ia l R eview )

$700 R es 1099 7/1/2011 no change
P reconstruc tion  C on fe rence $1 0 0  (+ $60  pe r hr. o ve r 2 hrs) R es 1099 7/1/2011 no change
S id e w a lk  C a fe  A nnu a l P erm it Fee $25 R es 1099 7/1/2011 no change
S id e w a lk  C a fe  A nnu a l R igh t o f  W ay 
R enta l Fee $1 R es 1099 7/1/2011 no change
S ig n  P e rm it  f o r  D e s ig n  R e v ie w s $280 R e s  1099 7/1 /2011 d e le te

S ite  and D esign  R ev iew  (Type II) 1
F irs t 0 .5  A cres $9 5 0  (B ase  Fee) R es 1099 7/1/2011 no change

From  0 .5  A cres  up to  2 .5  A cres $1 0 0  fo r each  ad d itiona l .1 acres R es 1099 7/1/2011 no change

From  2 .5  acres  up to  8 .0  A cres $1 0 0  fo r each  ad d itiona l .5 acres R es 1099 7/1/2011 no change

From  8 .0  A c re s  up to  13 A cres $1 0 0  fo r each  ad d itiona l 1 .0  acres R es 1099 7/1/2011 no change
13 A cres  and above $ 5 ,000  m ax im um R es 1099 7/1/2011 no change

S ite  a n d  D e s ig n  E n g in e e r in g  P lan  
R e v ie w 4%  o f  C o n s t ru c t io n  C o s t R e s  1099 7/1 /2011

0.3%  o f  to ta l p r iv a te  o n -s ite  
b u ild in g  c o n s t ru c t io n  c o s t

S ite  and D esign  R ev iew  (Type III) 1
F irs t 0 .5  A cres $ 1 ,500  (B ase Fee) R es 1099 7/1/2011 no change

From  0 .5  A c re s  up to  2 .5  A cres $1 0 0  fo r each  ad d itiona l 0.1 acres R es 1099 7/1/2011 no change
From  2 .5  ac re s  up to  8 .0  A cres $1 0 0  fo r each  ad d itiona l 0 .5  acres R es 1099 7/1/2011 no change
From  8 .0  A c re s  up to  13 A cres $1 0 0  fo r each  ad d itiona l 1 .0  acres R es 1099 7/1/2011 no change

13 A c re s  and above $ 5 ,000  m ax im um R es 1099 7/1/2011 no change
S ite  a n d  D e s ig n  E n g in e e r in g  P lan  

R e v ie w 4% o f  C o n s t ru c t io n  C o s t R e s  1099 7/1 /2011
0.3%  o f  to ta l p r iv a te  o n -s ite  
b u ild in g  c o n s t ru c t io n  c o s t

S pec ia l P erm it (hardsh ip) $100 R es 1099 7/1/2011 no change
S pec ia l P erm it P ub lic  H earing  
(add itiona l cha rge) No fee R es 1099 7/1/2011 no change
S u b d iv is io n  -  4  Lots $ 1 ,700  (B ase Fee) R es 1099 7/1/2011 no change
S u b d iv is io n  -  5  -  10 Lots $9 5  pe r Lot R es 1099 7/1/2011 no change
S u b d iv is io n  -  11+ Lots $1 3 0  pe r Lot R es 1099 7/1/2011 no change
S u b d iv is io n  E n g in e e r in g  P u b lic  
Im p ro v e m e n t P la n  R e v ie w 4% o f  C o n s t ru c t io n  C o s t R e s  1099 7/1 /2011

0.4%  o f  p u b lic  im p ro v e m e n t 
c o s t

T e m p o ra ry  V e n d o r P erm it $1 0 0  ($ 50  non-p ro fit) R es 1099 7/1/2011 no change
T e m p o ra ry  V e n d o r  P e rm it R e n e w a l

$80 ($40 n o n -p ro f it ) R e s  1099 7/1 /2011 $50 ($ 25  n o n -p ro f it )
T e x t A m en dm en t $2 ,880 R es 1099 7/1/2011 no change
T ra ffic  E ng ineering  S cope $5 0 0  m in. $1 ,0 0 0  m ax. depos it R es 1099 7/1/2011 no change
T ra ffic  Im pact S tudy A p p lica n t pays  ac tu a l cos ts R es 1099 7/1/2011 no change
V aria n ce  - M a jo r $2 ,120 R es 1099 7/1/2011 no change
V aria n ce  - M ino r $520 R es 1099 7/1/2011 no change
W ithd raw a l o f T e rrito ry  < 1 acre $1 ,3 8 8  (base fee) R es 1099 7/1/2011 no change
W ithd raw a l o f T e rrito ry  - 1-10 acres P lus $7 9  pe r acre R es 1099 7/1/2011 no change
W ithd raw a l o f T e rrito ry  11 -50 acres P lus $41 pe r acre R es 1099 7/1/2011 no change
W ithd raw a l o f T e rrito ry  51+  acres P lus $8  pe r acre R es 1099 7/1/2011 no change
Zo n ing  M ap A m en dm en t $2 ,640 R es 1099 7/1/2011 no change

B u ild in g
B u ild ing  P erm it Fee

$0  to  $ 3 ,000  va lua tion $80 R es 1099 7/1/2011 no change

$3,001 to  $ 2 5 ,00 0  va lua tion

$8 0  fo r the  firs t $ 3 ,000  and $12 
fo r each  ad d itiona l $1 ,0 0 0  o r 

fra c tion  th e re o f R es 1099 7/1/2011 no change

$25,001 to  $ 5 0 ,00 0  va lua tion

$3 44  fo r the  firs t $2 5 ,0 0 0  and $9  
fo r each  ad d itiona l $1 ,000  or 

fra c tion  th e re o f R es 1099 7/1/2011 no change
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1

$50,001 to  $1 00 ,0 00  va lua tion

$5 69  fo r the  firs t $5 0 ,0 0 0  and $6  
fo r each  ad d itiona l $1 ,000  or 

fra c tion  th e re o f R es 1099 7/1/2011 no change

$100,001 and up

$8 6 9  fo r the  firs t $ 1 00 ,0 00  and $5  
fo r each  ad d itiona l $1 ,0 0 0  o r 

fra c tion  th e re o f R es 1099 7/1/2011 no change
P lan R ev iew  Fee 100%  o f B uild ing  P erm it fee R es 1099 7/1/2011

T e m p o ra ry  C e rtif ica te  o f O ccup ancy $2 50 R es 1099 7/1/2011 no change

D efe rred  sub m itta l p rocess ing  and 
rev iew ing fee

Equal to  th e  bu ild ing  pe rm it fee  fo r 
th e  va lua tion  o f the  p a rticu la r 

de fe rred  po rtion  o r po rtions  o f the 
pro ject, w ith  a se t m in im um  fee  o f 

$3 00 R es 1099 7/1/2011 no change

Phased o r P artia l B uild ing  P erm it p lan 
re v ie w  fee

$3 0 0  p lus 10%  o f the  to ta l p ro jec t 
bu ild ing  pe rm it fee  no t to  exceed 
$2 ,0 0 0  fo r each phase in add ition  

to  ab ove  fees R es 1099 7/1/2011 no change
In sp e c tio n s  ou ts ide  o f no rm al 
bu s in ess  hours

$ 1 6 0 /h r (m in im um  cha rge  -  tw o  
hours) R es 1099 7/1/2011 no change

R e-inspection  Fees $80 R es 1099 7/1/2011 no change
In sp e c tio n s  fo r w h ich  no fee is 
spe c ifica lly  ind ica ted

$ 1 6 0 /h r (m in im um  cha rge  -  1/2 
hour) R es 1099 7/1/2011 no change

A d d ition a l p lan re v ie w  requ ired  by 
changes, a d d itions  o r re v is io ns  to  
p roposed  o r ap proved  p lans

$ 1 6 0 /h r (m in im um  cha rge  -  1/2 
hour) R es 1099 7/1/2011 no change

R esiden tia l Fire S upp ress ion  S ys tem s 
C om b ined  P lan P erm it and P lan 
C h e ck  Fees:

0  sq. ft to  2 ,0 0 0  sq. ft $160 R es 1099 7/1/2011 no change
2001 sq. ft. to  36 0 0  sq. ft. $210 R es 1099 7/1/2011 no change
3601 sq. ft. to  72 00  sq. ft. $269 R es 1099 7/1/2011 no change

7201 sq. ft. and g rea te r $377 R es 1099 7/1/2011 no change

M echan ica l Fee S ched u le  fo r N ew  
and A d d itio n s  o r A lte ra tions , to  O ne 
and T w o  Fam ily  D w e llings :

In s ta ll/R e p la ce  F u rnace : U p  to  
100,000btu $2 4 .7 5  pe r app liance R es 1099 7/1/2011 no change

Ins ta ll/R ep lace  Furnace: O ve r 
100,000btu $3 1 .5 0  pe r app liance R es 1099 7/1/2011 no change

Ins ta ll/R e p la ce /R e lo ca te  H ea te rs : 
S uspe nde d , W a ll o r  F loo r M ounted. $2 4 .7 5  pe r app liance R es 1099 7/1/2011 no change

A pp lian ce  V e n t $1 2 .5 0  pe r app liance R es 1099 7/1/2011 no change
A lte ra tion  O f Existing H V A C  S ystem $2 4 .75 R es 1099 7/1/2011 no change

A ir  H and ling  U n its $1 8 .7 5  pe r app liance R es 1099 7/1/2011 no change
A ir  C ond ition ing  u n de r 100,000btu $2 4 .7 5  pe r app liance R es 1099 7/1/2011 no change

A ir  C ond ition ing  o v e r 100 ,000b tu $4 6 .5 0  pe r app liance R es 1099 7/1/2011 no change
D rye r E xhaust $1 8 .7 5  pe r app liance R es 1099 7/1/2011 no change

H ood $1 8 .7 5  pe r app liance R es 1099 7/1/2011 no change
E xhaust Fan C onn ec ted  T o  A  S ing le  

Duct $1 2 .5 0  pe r app liance R es 1099 7/1/2011 no change
G as P iping: 1 T o  4  O u tle ts $8 .25 R es 1099 7/1/2011 no change

G as P iping: Each A dd ition a l O u tle t $2 .25  pe r ou tle t R es 1099 7/1/2011 no change
F irep lace $1 8 .7 5  pe r app liance R es 1099 7/1/2011 no change

W ood  S tove $1 8 .7 5  pe r app liance R es 1099 7/1/2011 no change
O th e r $1 8 .7 5  pe r app liance R es 1099 7/1/2011 no change

M in im um  P erm it Fee $80 R es 1099 7/1/2011 no change
P lan R ev iew  Fee (M echan ica l) 100%  o f M echan ica l P erm it fee R es 1099 7/1/2011 no change

M echan ica l Fee S ched u le  fo r N ew  
and A d d itio n s  o r A lte ra tio n s  to  
C om m erc ia l, M u lti-Fam ily  and 
Ind us tria l P ro jects R es 1099 7/1/2011 no change

$0 .00  to  $5 000 .00  va lua tion $80 R es 1099 7/1/2011 no change

$5 00 1 .0 0  to  $1 0 ,0 0 0 .0 0  va lua tion

$8 0  fo r the  firs t $ 5 000  and $ 3  fo r 
each add itiona l $1 0 0  o r fraction  

th e re o f R es 1099 7/1/2011 no change

$1 0 ,0 0 1 .0 0  to  $1 00 ,0 0 0  va lua tion

$ 2 30 .0 0  fo r the  firs t $ 1 0 ,00 0 .00  
and $ 1 2 .00  fo r each  add itiona l 

$1 ,0 0 0 .0 0  o r fra c tion  th e re o f R es 1099 7/1/2011 no change

Fee schedule Exhibit A
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1

$1 00 ,0 0 1 .0 0  and up

$1 ,3 1 0  fo r the  firs t $ 1 00 ,0 00  and 
$1 0  fo r each  ad d itiona l $1 ,0 0 0  o r 

fra c tion  th e re o f R es 1099 7/1/2011 no change
P lan R ev iew  Fee (M echan ica l) 37%  o f M echan ica l P erm it fee R es 1099 7/1/2011 no change

G rad ing  P erm it Fee S chedu le R es 1099 7/1/2011 no change
5 0  cub ic  ya rd s  o r less $80 R es 1099 7/1/2011 no change
51 to  100 cub ic  ya rd s $1 17 R es 1099 7/1/2011 no change

101 to  1 ,000  cub ic  ya rds

$1 17  fo r the  firs t 100 cub ic  yards, 
p lus $5 5  fo r each  ad d itiona l 100 

cub ic  ya rd s  o r fra c tion  th e re o f R es 1099 7/1/2011 no change

1,001 to  10 ,000 cub ic  ya rds

$6 12  fo r th e  firs t 1 ,000  cub ic  
ya rds , p lus $4 6  fo r each  add itiona l 

1 ,000 cub ic  ya rd s  o r frac tion  
th e re o f R es 1099 7/1/2011 no change

10,001 to  100 ,000  cub ic  ya rds

$ 1 0 2 6  fo r th e  firs t 10 ,000  cub ic  
ya rds , p lus $2 10  fo r each 

ad d itiona l 10 ,000 cub ic  ya rd s  or 
fra c tion  th e re o f R es 1099 7/1/2011 no change

100,001 cub ic  ya rd s  and up

$ 2 9 1 6  fo r th e  firs t 10 0 ,000  cub ic  
ya rds , p lus $1 15  fo r each 

ad d itiona l 10 ,000 cub ic  ya rd s  or 
fra c tion  th e re o f R es 1099 7/1/2011 no change

P lan R ev iew  Fee (G rad ing ) 65%  o f G rad ing  P erm it fee R es 1099 7/1/2011 no change

M anufac tu red  D w e lling  Ins ta lla tion
In s ta lla tio n  and se t up $350 R es 1099 7/1/2011 no change

E arthquake  brac ing  w h e n  not 
part o f o r ig ina l ins ta lla tion $280 R es 1099 7/1/2011 no change

1
P rescrip tive  F la t Fee S o la r Ins ta lla tion

$2 40 R es 1099 7/1/2011 no change

S w im  C e n te r In  C ity O u t o f  C ity
P roposed

R esident /  N on-R es iden t
D a ily  A dm iss ion  -  Y ou th $2 .50 $3 .75 R es 1099 7/1/2011 no change
D aily A dm iss ion  - S en io r $2 .50 $3 .75 R es 1099 7/1/2011 no change
D aily A dm iss ion  - A du lt $3 .25 $4 .50 R es 1099 7/1/2011 no change
D aily A dm iss ion  - Fam ily $8 .25 $1 2 .00 R es 1099 7/1/2011 no change
T icke ts  - 10 S w im s Y o u th /S e n io r $2 5 .00 $3 7 .50 R es 1099 7/1/2011 no change
T icke ts  - 10 S w im s A du lt $3 2 .50 $4 5 .00 R es 1099 7/1/2011 no change
P ass 3  m onth  - Y ou th $5 0 .00 $7 5 .00 R es 1099 7/1/2011 no change
P ass 3  m onth  - S e n io r $5 0 .00 $7 5 .00 R es 1099 7/1/2011 no change
P ass 3  m onth  - A d u lt $6 5 .00 $9 0 .00 R es 1099 7/1/2011 no change
P ass 3  m onth  - 1 +  1 $9 7 .50 $1 35 .0 0 R es 1099 7/1/2011 no change
P ass 3  m onth  - Fam ily $1 30 .0 0 $1 80 .0 0 R es 1099 7/1/2011 no change
P ass 12 m onth  - Y ou th $1 37 .5 0 $2 06 .2 5 R es 1099 7/1/2011 no change
P ass 12 m onth  - S e n io r $1 37 .5 0 $2 06 .2 5 R es 1099 7/1/2011 no change
P ass 12 m onth  - A du lt $1 78 .7 5 $2 47 .5 0 R es 1099 7/1/2011 no change
P ass 12 m onth  - 1 +  1 $2 68 .0 0 $3 71 .2 5 R es 1099 7/1/2011 no change
P ass 12 m onth  - Fam ily $3 57 .5 0 $4 95 .0 0 R es 1099 7/1/2011 no change
W a te r E xerc ise  - Y ou th $2 .50 $3 .75 R es 1099 7/1/2011 no change
W a te r E xerc ise  - S e n io r $2 .50 $3 .75 R es 1099 7/1/2011 no change
W a te r E xerc ise  - A du lt $3 .25 $4 .50 R es 1099 7/1/2011 no change
L e sso n s  - P ub lic  Le ssons $3 .50 $5 .25 R es 1099 7/1/2011 no change
L e sso n s  - S pring  P enguin $5 0 .00 $7 0 .00 R es 1099 7/1/2011 no change
L e sso n s  - S u m m e r P enguin $8 0 .00 $1 00 .0 0 R es 1099 7/1/2011 no change
L e sso n s  - S choo l P rog ram s by con trac t R es 1099 7/1/2011 no change
R enta ls  - P ublic $4 5 .0 0  pe r h r | $6 2 .5 0  pe r h r R es 1099 7/1/2011 no change
R enta ls  - C anb y  G ato rs by con trac t R es 1099 7/1/2011 no change

C e m e te ry

G rave  Lo ts P roperty
P erpetua l C are 

Fee
S tandard  G rave  Lo t $4 50 $700 R es 1099 7/1/2011 no change

C hild  G ra ve  L o t (1 /2 sp) $1 50 $350 R es 1099 7/1/2011 no change
Baby G ra ve  Lot (1 /4  sp) $1 25 $350 R es 1099 7/1/2011 no change

C rem a ins  Lot $3 00 $100 R es 1099 7/1/2011 no change

G rave  O pe n ing , C los ing  & R ecord ing  
Fee: R es 1099 7/1/2011

S tandard
O pen ing  & C los ing $6 50 R es 1099 7/1/2011 no change

D is in te rm en t $1 ,000 R es 1099 7/1/2011 no change
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1
D is in te rm en t/R e in te rm en t $1 ,250 R es 1099 7/1/2011 no change

C hild 1
O pen ing  & C los ing $275 R es 1099 7/1/2011 no change

D is in te rm en t $400 R es 1099 7/1/2011 no change
D is in te rm en t/R e in te rm en t $600 R es 1099 7/1/2011 no change

Baby 1
O pen ing  & C los ing $200 R es 1099 7/1/2011 no change

D is in te rm en t $370 R es 1099 7/1/2011 no change
D is in te rm en t/R e in te rm en t $470 R es 1099 7/1/2011 no change

C rem a ins 1
O pen ing  & C los ing $300 R es 1099 7/1/2011 no change

D is in te rm en t $350 R es 1099 7/1/2011 no change
D is in te rm en t/R e in te rm en t $400 R es 1099 7/1/2011 no change

G rave  Liners:
W ho le sa le  to  Funera l H om e $360 R es 1099 7/1/2011 no change

S tandard $420 R es 1099 7/1/2011 no change
Child $240 R es 1099 7/1/2011 no change
Baby $240 R es 1099 7/1/2011 no change

C rem a ins  V au lt $155 R es 1099 7/1/2011 no change

M o num ent Insta lla tion :
24 " o r less in all d im e ns ion s $160 R es 1099 7/1/2011 no change

36" & O ve r $190 R es 1099 7/1/2011 no change
48" & O ve r $225 R es 1099 7/1/2011 no change

3' x 7' G rave  Ledger $255 R es 1099 7/1/2011 no change
24" B ronze M ilitary $160 R es 1099 7/1/2011 no change

U prig h t M onum ents $260 R es 1099 7/1/2011 no change

1
M a uso leum  Phase I (A ll p rice s  inc lud es  perpe tua l care  o f $60)

E xte rio r S ing le  C ryp ts  (1 space) 1
S ixth  Level F $1 ,650 R es 1099 7/1/2011 no change
Fifth Level E $1 ,980 R es 1099 7/1/2011 no change

Fourth  Level D $2 ,365 R es 1099 7/1/2011 no change
Th ird  Level C $2 ,830 R es 1099 7/1/2011 no change

S econd  Level B $2 ,830 R es 1099 7/1/2011 no change
First and W e s tm in s te r Level A  

(2 spaces) $3 ,350 R es 1099 7/1/2011 no change
E xte rio r T a nde m  C ryp ts  (2 spaces) no change

S ixth  Level F $2 ,805 R es 1099 7/1/2011 no change
Fifth Level E $3 ,115 R es 1099 7/1/2011 no change

Fourth  Level D $3 ,465 R es 1099 7/1/2011 no change
Th ird  Level C $3 ,915 R es 1099 7/1/2011 no change

S econd  Level B $3 ,915 R es 1099 7/1/2011 no change
First and W e s tm in s te r Level A  

(4  spaces) $4 ,880 R es 1099 7/1/2011 no change
E x te rio r S ide  by S ide  C ryp ts  (2 Sp)

S ixth  Level F $2 ,905 R es 1099 7/1/2011 no change
Fifth Level E $3 ,255 R es 1099 7/1/2011 no change

Fourth  Level D $3 ,610 R es 1099 7/1/2011 no change
Th ird  Level C $4 ,335 R es 1099 7/1/2011 no change

S econd  Level B $4 ,335 R es 1099 7/1/2011 no change
First and W e s tm in s te r Level A  

(4  spaces) $5 ,280 R es 1099 7/1/2011 no change

N iche S pace s  (A ll p rices  inc lud es  perpe tua l ca re  o f $35) 1
Level 1 th roug h  6 $420 R es 1099 7/1/2011 no change

Level 7 th roug h  10 $350 R es 1099 7/1/2011 no change
Level 11 th roug h  12 $330 R es 1099 7/1/2011 no change

1
M a uso leum  P hase II (A ll p rice s  inc lud es  perpe tua l care  o f $100)

E x te rio r S ing le  C ryp ts  (1 space) 1 R es 1099 7/1/2011 no change
S ixth  Level F $2 ,047 R es 1099 7/1/2011 no change
Fifth Level E $2 ,436 R es 1099 7/1/2011 no change

Fourth  Level D $2 ,890 R es 1099 7/1/2011 no change
Th ird  Level C $3 ,439 R es 1099 7/1/2011 no change

S econd  Level B $3 ,439 R es 1099 7/1/2011 no change
First and W e s tm in s te r Level A  

(2 spaces) $4 ,053 R es 1099 7/1/2011 no change
E x te rio r T a nde m  C ryp ts  (2 spaces)

S ixth  Level F $3 ,409 R es 1099 7/1/2011 no change
Fifth Level E $3 ,775 R es 1099 7/1/2011 no change

Fourth  Level D $4 ,359 R es 1099 7/1/2011 no change
Th ird  Level C $5 ,215 R es 1099 7/1/2011 no change
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EXHIBIT "A"

D e p a rtm e n t Fee  D e s c r ip t io n C u rre n t A m o u n t A u th o r i ty D a te P ro p o s e d  c h a n g e

1
S econd  Level B $5 ,215 R es 1099 7/1/2011 no change

First and W e s tm in s te r Level A  
(4  spaces) $5 ,858 R es 1099 7/1/2011 no change

E xte rio r S ide  by S ide  C ryp ts  (2 Sp)
S ixth  Level F $3 ,527 R es 1099 7/1/2011 no change
Fifth Level E $3 ,940 R es 1099 7/1/2011 no change

Fourth  Level D $4 ,359 R es 1099 7/1/2011 no change
Th ird  Level C $5 ,215 R es 1099 7/1/2011 no change

S econd  Level B $5 ,215 R es 1099 7/1/2011 no change
First and W e s tm in s te r Level A  

(4  spaces) $6 ,330 R es 1099 7/1/2011 no change

O p e n in g  &  C lo s in g  fo r  C ry p ts
E a ch  E n to m b m e n t $350 R es 1099 7/1 /2011 $600

D is in te rm e n t fro m  W e s tm in s te r  C ry p t $525 R es 1099 7/1 /2011 $750
D is in te rm e n t/R e in te rm e n t $400 R es 1099 7/1 /2011 $650

O p e n in g  &  C lo s in g  fo r  N ic h e s
E a ch  In u rn m e n t $190 R es 1099 7/1 /2011 $3 25

D is in te rm e n t $290 R es 1099 7/1 /2011 $4 25
D is in te rm e n t/R e in te rm e n t $300 R es 1099 7/1 /2011 $500

1
C ryp t N am e B ar Insta lla tion $364 R es 1099 7/1/2011 no change
N iche N am e B ar Insta lla tion $294 R es 1099 7/1/2011 no change

E m blem s (E lks, R otary, C ross, e tc) $90 R es 1099 7/1/2011 no change
Extra P lastic  V ase  & H o lde r $90 R es 1099 7/1/2011 no change

R eplace P lastic  V ase $45 R es 1099 7/1/2011 no change
W eeke nd  & H o liday S erv ices  
(add itiona l fee ) $300 R es 1099 7/1/2011 no change
C e m e te ry  T itle  T rans fe r $75 R es 1099 7/1/2011 no change
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C IT Y  O F C A N B Y  M A S T E R  FEE S C H E D U L E
Fees and charges in effect as of 7/1/2012

Authorized by Resolution No. 1124

Fee Description Fee Amount

GENERAL
Photocopies or Printouts-Black and White,
sizes to 8 1/2 x 14, single or double-sided 250 per sheet
Photocopies or Printouts-Color, sizes to 8 1/2 x
14, single or double-sided 750 per sheet
Photocopies or Printouts-Black and White, size
11x17, single sided only $1.00 per sheet
Photocopies or Printouts-Color, size 11x17,
single sided only $1.25 per sheet
Plotter prints (8 1/2 x 11) $2
Plotter prints (11 x 17) $4
Plotter prints (17 x 22) $6
Plotter prints (24 x 36) $8
Plotter prints (36 x 48) $10
Audio Cassette copy $10
Videotape copy $25
Records on CD $10 plus staff time costs
Public Records-Transcription $20/hr
Public Records-Clerical Research $20/hr
Public Records-Admin Research $35/hr
Public Records-Legal Research $80/hr
Public Records-Faxing 500 per page sent
Public Records-Mailing costs Actual costs + $1.00 handling fee
Returned check fee $25
Lien Search fee $25
License/Permit/Certificate replacement fee $10

ADMINISTRATION
Business License Annual Renewal $50
Business License Past Due $10/mo up to $50
Business License-Transfer or Assign $50
Liquor License Application New $100
Liquor License Change of Ownership, Location,
or Privilege $75
Liquor License Annual Renewal or Temporary
Sales License $35
Small Animal Permit $10
Impounded Animal Redemption Fee $50
Sidewalk Vending Permit $10
Franchise Fees-Cable 5% gross revenue
Franchise Fees-Natural Gas 5% gross revenue
Franchise Fees-Telephone 7% gross revenue
Franchise Fees-Solid Waste 5% gross revenue
In-lieu of Franchise Fees-Water/ Electric 5% of commodity sales
In-lieu of Franchise Fees-Wastewater/
Stormwater 7% of service charge collected
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POLICE
Special Event Security $60/hr
Alarm Permits $20 annual (waived over 65 & gov't)
Alarm Permit Delinquent Fee $25

False Alarm Response
Third alarm $50; fourth alarm $75, 

fifth & up $100 each
Vehicle Release $125

Police Reports
Photocopy - $10 DMV accident 

only/$15 all others
Fingerprinting $20 per card/$10 each addt'l card
Name Check Letter/Printout $5
Address Printout $5
Citation - Photocopy $5
Officer's Notes - Photocopy $5
Photos on CD $15
Radar Certification - Photocopy $5

COURT

Payment Plan Fee
$15 per $100 of fine, not to exceed 
$150 (waived if paid within 60 days)

Show Cause Fee $25 certified letter/$10 regular letter
Warrant Costs $50
Late Fee $15 if more than 10 days late
FTA Fee $25
Appeal Transcript Fee $35
City Cost Assessment $7 per offense

Returned Check Fee
$38 (includes demand letter 

certified)
Fix It Dismissal Fee $25
Guilty by Default Fee $25

Collections Fee
25% of outstanding balance (by 

statute), not to exceed $250
Discovery Fee $10
Seatbelt Class $50

Juvenile Deferred Sentence
$41, $27 or $14 depending on class 

of offense

Good Drivers Deferred Sentence
$50 less than presumptive fine 

schedule of offense
MIP Deferred Sentence $150
Civil Compromise $150

LIBRARY
Lost item replacement Cost plus $5.00
Damaged item Cost
Printing Charge for Internet, Black & White 150/page
Printing Charge for Internet, Color 500/page
Microform reader/printer 150/page
Out of District Library Card Fee $95
Fines 100 per day

CANBY AREA TRANSIT
Dial-A-Ride General Public $1.00 per boarding
Dial-A-Ride Complementary Paratransit $1.00 per boarding
Dial-A-Ride Premium $1.00 per boarding
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Shopping Shuttle Services no charge
Fixed-Route Bus Service $1.00 per boarding
Fare Assistance Pass no charge
Payroll and self-employment tax 0.6%

PARKS
In City Out of City

Rental of Gazebo in Wait Park (waived for non
profits) $110 $220
Rental of Wait Park (waived for non-profits) $375 $750
Park Event Permit (to include all parks, Logging 
Rd.) to ensure insurance and rule compliance 
(assuming non-profit and/or community events, 
walks, etc.) $10

PUBLIC WORKS
Public Works Labor Rate $40/hr
Equipment Rates (include 1 operator):

Vactor Truck $125/hr
Street Sweeper $75/hr

TV Van $100/hr
High Ranger $90/hr
Dump Truck $90/hr

Backhoe $90/hr
Street Closure Request $50 (waived for non-profits)
Railroad Parking Lot Event Fee $50 (waived for non-profits)

Street Barricade Delivery Fee
$25 + $250 refundable deposit with 

approved street closure permit
Map Copying and Research on Easements $60/hr+ printing charge
Banner Installation $100 (waived for non-profits)
Plan Review, Inspections, and Witnessing for 
Construction Projects $60/hr
Street Excavation (Construction) Permit Fee $100
Encroachment Application Permit Fee $50
Building Number Installation Charge $50
Advance Finance Public Improvement 
Application Fee $150

Erosion Control
Without ESPC 

Certification
With ESPC 
Certification

Base Rate, to 4 inspections, 
includes Plan Review

Single Family $190 $145
Duplex $285 $218
Triplex $475 $363
Single Family Additions (disturbing less 

. than 500 sq. ft.) $145
Base Rate, to 8 inspections, 

includes Plan Review
All Other Lots (Up to 1 acre) $500 $395
Each additional acre $85 $75
Each additional inspection $45
Violations $100 per Violation per Day
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Street Maintenance Fee, Monthly
Residential Single Family $5
Multi-Family Residences $3.34/unit

Detached Senior Housing and Mobile
Home Parks $2.09/unit

Attached Senior Housing and Congregate Care
Facilities $1.04/unit

Non-residential
Varies: $0.522 x trip value x units 

($5 min)

Street Tree Removal Permit $25
Sewer Tap Fee (on-site connection) $100
House Move Permit $50
Fleet Services Labor Rate $75/hr

SEWER/STORMWATER
Combined Sewer/Stormwater Rates (monthly):

Residential Single Family $39.90
Residential , apartment, per unit $39.90

Mobile home $39.90
Reduced sewer rate $28.43

Elementary school, per student $1.58
Middle & High school, per student $2.08

Transient housing (1st unit) $39.90
Each additional bed $20.96

Nursing home (1st two beds) $39.90
Each additional bed $20.96

Commercial retail, minimum $39.90
per 100 cf of water use Nov-Mar $4.99

Commercial government, minimum $39.90
per 100 cf of water use Dec & Jan $4.99

Industrial, minimum $39.90
per 100 cf of water use $4.99

Industrial Wastewater Discharge Permit $500
Industrial Wastewater Discharge Permit 
application review fee $45/hr

CONSTRUCTION EX
Residential, per dwelling unit

Xf£LU(OO

First 1,000 square feet $0.25/sq ft
Next 500 square feet $0.50/sq ft
Next 500 square feet $0.75/sq ft

Above 2,000 square feet $1.00/sq ft

SYSTEMS DEVELOPMENT CHARGES
Stormwater

Residential: Single Family $100/Dwelling
Residential: Multi-Family $100/Dwelling

Commercial/Downtown and Highway Varies by Use
Commercial/Manufacturing Varies by Use

Industrial Varies by Use
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Transportation Estimated SDA per unit
Single-Family per unit $2,603

Multi-Family $1,738
Commercial/Industrial Varies by Use - $272 per trip end

Wastewater
3 /4“ Water meter $2,571

1” Water meter $5,142
1 1/2” Water meter $12,855

2” Water meter $25,710
3” Water meter $64,275
4” Water meter $89,985

Parks
Single Family $4,725/Dwelling

Multi-Family $3,869/Dwelling
Manufactured Housing $3,874/Dwelling
Commercial/Industrial $129/per employee; varies by use

PLANNINC
Annexation -  Less than 1 Acre $1,850 - (Base Fee)
Annexation -  1 -  10 Acres Plus $105 per Acre
Annexation -  11 -  50 Acres Plus $55 per Acre
Annexation -  51+ Acres Plus $10 per Acre
Annexation Legal Review -  Development 
Agreement or Development Concept Plan Applicant pays actual costs
Annexation Election Deposit (Does not include 
County Elections Costs which will be billed 
separately) $2,500
Appeal - Interpretation or type II decision to 
Planning Commission $1,600
Appeal - Planning Commission decision to City 
Council $1,920

Building Permit Site Plan Review
Single Family House $100 per application

Duplex (including conversions of single family
to duplex $120 per application

Non-Living Space addition (garage, carport,
porch, etc) $50 per application

Living Space addition (expansion and/or 
creation of accessory dwelling $75 per application

Multifamily - based on valuation
$60 per unit (first 20 units)/$10 per 

unit (each additional)
Demolitions (Residential) $25

Demolitions (Commercial or Industrial) $50
Signs, commercial tenant improvements and 

remodels not involving additional square
footage $50

All other commercial and industrial based on 
building square footage:

0 to 2,000 square feet $100

2,001 to 5,000 square feet

$100 for the first 2,000 sq. ft. and 
$1.75 for each additional 100 Sq. ft. 

or fraction thereof
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5,001 to 10,000 square feet

$152.50 for the first 5,000 sq. ft and 
$1.50 for each additional 100 sq. ft. 

or fraction thereof

10,001 to 50,000 square feet

$160 for the first 10,000 sq. ft. and 
$1.25 for each additional 100 sq. ft. 

or fraction thereof

50,001 to 100,000 square feet

$210 for the first 50,000 sq. ft. and 
$1.00 for each additional 500 sq. ft. 

or fraction thereof

100,001 square feet and up

$260 for the first 100,000 sq. ft. and 
$0.75 for each additional 1,000 sq. ft 

or fraction thereof

Comprehensive Plan Amendment $3,220
Conditional Use Permit $2,040
Condominium Construction, less than six units $280
Interpretation $580
Lot Line Adjustment $520
Non-conforming Structure/Use $520
Parking Lot/Paving Projects $300
Partition - Major $1,360
Partition - Minor $1,280
Planned Unit Development $1,500
Plat (Final) Review $100
Pre-Application Conference

Type II (Administrative Review) $300
Types III or IV (Quasi-Judicial Review) $700

Preconstruction Conference $100 (+$60 per hr. over 2 hrs)
Sidewalk Cafe Annual Permit Fee $25
Sidewalk Cafe Annual Right of Way Rental Fee

$1

Site and Design Review (Type II)
First 0.5 Acres $950 (Base Fee)

From 0.5 Acres up to 2.5 Acres $100 for each additional 0.1 acres
From 2.5 acres up to 8.0 Acres $100 for each additional 0.5 acres
From 8.0 Acres up to 13 Acres $100 for each additional 1.0 acres

13 Acres and above $5,000 maximum

Site and Design Engineering Plan Review
0.3% of total private on-site building 

construction cost
Site and Design Review (Type III)

First 0.5 Acres $1,500 (Base Fee)
From 0.5 Acres up to 2.5 Acres $100 for each additional 0.1 acres
From 2.5 acres up to 8.0 Acres $100 for each additional 0.5 acres
From 8.0 Acres up to 13 Acres $100 for each additional 1.0 acres

13 Acres and above $5,000 maximum

Site and Design Engineering Plan Review
0.3% of total private on-site building 

construction cost

Special Permit (hardship) $100
Special Permit Public Hearing (additional 
charge) No fee
Subdivision -  4 Lots $1,700 (Base Fee)
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Subdivision -  5 -  10 Lots $95 per Lot
Subdivision -  11+ Lots $130 per Lot
Subdivision Engineering Public Improvement 
Plan Review 0.4% of public improvement cost
Temporary Vendor Permit $100 ($50 non-profit)
Temporary Vendor Permit Renewal $50 ($25 non-profit)
Text Amendment $2,880
Traffic Engineering Scope $500 min. $1,000 max. deposit
Traffic Impact Study Applicant pays actual costs
Variance - Major $2,120
Variance - Minor $520
Withdrawal of Territory -  Less then 1 acre $1,388 - (Base Fee)
Withdrawal of Territory -  1 -  10 Acres Plus $79 per Acre
Withdrawal of Territory -  11 -  50 Acres Plus $41 per Acre
Withdrawal of Territory -  51 + Acres Plus $8 per Acre
Zoning Map Amendment $2,640

BUILDING
Building Permit Fee

$0 to $3,000 valuation $80

$3,001 to $25,000 valuation

$80 for the first $3,000 and $12 for 
each additional $1,000 or fraction 

thereof

$25,001 to $50,000 valuation

$344 for the first $25,000 and $9 for 
each additional $1,000 or fraction 

thereof

$50,001 to $100,000 valuation

$569 for the first $50,000 and $6 for 
each additional $1,000 or fraction 

thereof

$100,001 and up

$869 for the first $100,000 and $5 
for each additional $1,000 or fraction 

thereof
Plan Review Fee 100% of Building Permit fee

Temporary Certificate of Occupancy $250

Deferred submittal processing and reviewing 
fee

Equal to the building permit fee for 
the valuation of the particular 

deferred portion or portions of the 
project, with a set minimum fee of 

$300

Phased or Partial Building Permit plan review 
fee

$300 plus 10% of the total project 
building permit fee not to exceed 

$2,000 for each phase in addition to 
above fees

Inspections outside of normal business hours
$160/hr (minimum charge -  two 

hours)
Re-inspection Fees $80
Inspections for which no fee is specifically 
indicated

$160/hr (minimum charge -  1/2 
hour)

Additional plan review required by changes, 
additions or revisions to proposed or approved 
plans

$160/hr (minimum charge -  1/2 
hour)
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Residential Fire Suppression Systems 
Combined Plan Permit and Plan Check Fees:

0 sq. ft to 2,000 sq. ft $160
2001 sq. ft. to 3600 sq. ft. $210
3601 sq. ft. to 7200 sq. ft. $269

7201 sq. ft. and greater $377

Mechanical Fee Schedule for New and 
Additions or Alterations, to One and Two Family 
Dwellings:

Install/Replace Furnace: Up to 100,000btu $24.75 per appliance
Install/Replace Furnace: Over 100,000btu $31.50 per appliance

Install/Replace/Relocate Heaters: Suspended, 
Wall or Floor Mounted. $24.75 per appliance

Appliance Vent $12.50 per appliance
Alteration Of Existing HVAC System $24.75

Air Handling Units $18.75 per appliance
Air Conditioning under 100,000btu $24.75 per appliance

Air Conditioning over 100,000btu $46.50 per appliance
Dryer Exhaust $18.75 per appliance

Hood $18.75 per appliance
Exhaust Fan Connected To A Single Duct $12.50 per appliance

Gas Piping: 1 To 4 Outlets $8.25
Gas Piping: Each Additional Outlet $2.25 per outlet

Fireplace $18.75 per appliance
Wood Stove $18.75 per appliance

Other $18.75 per appliance
Minimum Permit Fee $80

Plan Review Fee (Mechanical) 100% of Mechanical Permit fee

Mechanical Fee Schedule for New and 
Additions or Alterations to Commercial, Multi
Family and Industrial Projects

$0.00 to $5000.00 valuation $80

$5001.00 to $10,000.00 valuation

$80 for the first $5000 and $3 for 
each additional $100 or fraction 

thereof

$10,001.00 to $100,000 valuation

$230.00 for the first $10,000.00 and 
$12.00 for each additional $1,000.00 

or fraction thereof

$100,001.00 and up

$1,310 for the first $100,000 and 
$10 for each additional $1,000 or 

fraction thereof
Plan Review Fee (Mechanical) 37% of Mechanical Permit fee

Grading Permit Fee Schedule
50 cubic yards or less $80
51 to 100 cubic yards $117

101 to 1,000 cubic yards

$117 for the first 100 cubic yards, 
plus $55 for each additional 100 
cubic yards or fraction thereof
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1,001 to 10,000 cubic yards

$612 for the first 1,000 cubic yards, 
plus $46 for each additional 1,000 

cubic yards or fraction thereof

10,001 to 100,000 cubic yards

$1026 for the first 10,000 cubic 
yards, plus $210 for each additional 

10,000 cubic yards or fraction 
thereof

100,001 cubic yards and up

$2916 for the first 100,000 cubic 
yards, plus $115 for each additional 

10,000 cubic yards or fraction 
thereof

Plan Review Fee (Grading) 65% of Grading Permit fee

Manufactured Dwelling Installation
Installation and set up $350

Earthquake bracing when not part of original
installation $280

Prescriptive Flat Fee Solar Installation $240

SWIM CENTER
In City Out of City

Daily Admission - Youth $2.50 $3.75
Daily Admission - Senior $2.50 $3.75
Daily Admission - Adult $3.25 $4.50
Daily Admission - Family $8.25 $12.00
Tickets - 10 Swims Youth/Senior $25.00 $37.50
Tickets - 10 Swims Adult $32.50 $45.00
Pass 3 month - Youth $50.00 $75.00
Pass 3 month - Senior $50.00 $75.00
Pass 3 month - Adult $65.00 $90.00
Pass 3 month - 1 + 1 $97.50 $135.00
Pass 3 month - Family $130.00 $180.00
Pass 12 month - Youth $137.50 $206.25
Pass 12 month - Senior $137.50 $206.25
Pass 12 month - Adult $178.75 $247.50
Pass 12 month - 1 + 1 $268.00 $371.25
Pass 12 month - Family $357.50 $495.00
Water Exercise - Youth $2.50 $3.75
Water Exercise - Senior $2.50 $3.75
Water Exercise - Adult $3.25 $4.50
Lessons - Public Lessons $3.50 $5.25
Lessons - Spring Penguin $50.00 $70.00
Lessons - Summer Penguin $80.00 $100.00
Lessons - School Programs by contract
Rentals - Public $45.00/hr $62.50/hr
Rentals - Canby Gators by contract

CEMETERY

Grave Lots Property
Perpetual Care 

Fee
Standard Grave Lot $450 $700

Child Grave Lot (1/2 sp) $150 $350
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Baby Grave Lot (1/4 sp) $125 $350
Cremains Lot $300 $100

Grave Opening, Closing & Recording Fee:
Standard

Opening & Closing $650
Disinterment $1,000

Disinterment/Reinterment $1,250
Child

Opening & Closing $275
Disinterment $400

Disinterment/Reinterment $600
Baby

Opening & Closing $200
Disinterment $370

Disinterment/Reinterment $470
Cremains

Opening & Closing $300
Disinterment $350

Disinterment/Reinterment $400

Grave Liners:
Wholesale to Funeral Home $360

Standard $420
Child $240
Baby $240

Cremains Vault $155

Monument Installation:
24" or less in all dimensions $160

36" & Over $190
48" & Over $225

3' x 7' Grave Ledger $255
24" Bronze Military $160

Upright Monuments $260

Mausoleum Phase I (All prices includes perpetual care of $60)
Exterior Single Crypts (1 space)

Sixth Level F $1,650
Fifth Level E $1,980

Fourth Level D $2,365
Third Level C $2,830

Second LevelB $2,830
First and Westminster Level A (2 spaces) $3,350

Exterior Tandem Crypts (2 spaces)
Sixth Level F $2,805
Fifth Level E $3,115

Fourth Level D $3,465
Third Level C $3,915

Second LevelB $3,915
First and Westminster Level A (4 spaces) $4,880

Exterior Side by Side Crypts (2 Sp)
Sixth Level F $2,905
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Fifth Level E $3,255
Fourth Level D $3,610

Third Level C $4,335
Second LevelB $4,335

First and Westminster Level A (4 spaces) $5,280

Niche Spaces (All prices includes perpetual care of $35)
Level 1 through 6 $420

Level 7 through 10 $350
Level 11 through 12 $330

Mausoleum Phase II (All prices includes perpetual care of $100)
Exterior Single Crypts (1 space)

Sixth Level F $2,047
Fifth Level E $2,436

Fourth Level D $2,890
Third Level C $3,439

Second Level B $3,439
First and Westminster Level A (2 spaces) $4,053

Exterior Tandem Crypts (2 spaces)
Sixth Level F $3,409
Fifth Level E $3,775

Fourth Level D $4,359
Third Level C $5,215

Second Level B $5,215
First and Westminster Level A (4 spaces) $5,858

Exterior Side by Side Crypts (2 Sp)
Sixth Level F $3,527
Fifth Level E $3,940

Fourth Level D $4,359
Third Level C $5,215

Second LevelB $5,215
First and Westminster Level A (4 spaces) $6,330

Opening & Closing for Crypts
Each Entombment $600

Disinterment from Westminster Crypt $750
Disinterment/Reinterment $650

Opening & Closing for Niches
Each Inurnment $325

Disinterment $425
Disinterment/Reinterment $500

Crypt Name Bar Installation $364
Niche Name Bar Installation $294

Emblems (Elks, Rotary, Cross, etc) $90
Extra Plastic Vase & Holder $90

Replace Plastic Vase $45
Weekend & Holiday Services (additional fee) $300
Cemetery Title Transfer $75

F e e  s c h e d u le E x h ib it  B City Council Packet Page 30 of 72 11



M E M O R A N D U M
TO:
FROM:
THROUGH:
DATE:

Issue:

Rationale:

Background:

Honorable Mayor Carson and City  Council  
Lt. Jorge Tro
Greg EHis/ City  Administrator
April  5/ 2012_______________________________

Approval of the revised City o f Canby Emergency Operations Plan 
dated February 2012.

The Emergency Operation Plan provides a framework with which 
the City of Canby plans and performs its emergency functions 
during a disaster or national emergency. The plan is consistent 
with other jurisdictions throughout the State of Oregon, ensures 
the City is complying with the requirements of NIMS (National 
Incident Management System), and is flexible to the City's specific 
abilities.

The current City of Canby Emergency Operations Plan was adopted 
in 2000. Since that time changes have occurred that required the 
plan to be updated. In an effort to standardize operational planning 
for emergency response, Oregon Emergency Management (OEM) 
initiated a phased Emergency Planning Project to update selected 
county and city level Emergency Operation Plans.

The overall goal of the Emergency Planning Project is to enhance 
county, city and tribal emergency management plans to increase 
statewide consistency and National Incident Management System 
(NIMS) compliance while addressing risks and needs unique to 
individual jurisdictions. The updated EOP is intended to be as 
consistent as possible with the following key national and state 
guidance principles concerning all-hazard emergency planning and 
response:

1. U.S. Department of Homeland Security National Response 
Framework

2. National Incident Management System

3. The Federal Emergency Management Agency Comprehensive 
Preparedness Guide 101
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Recommendation:

4. The Oregon Emergency Management EOP

5. The Clackamas County EOP.

OEM provides suggested minimal plan requirements and guidance 
for city, county, and tribal implementation to ensure that updated 
EOPs meet the needs of their stakeholders and comply with the 
requirements of NIMS. The suggested minimum requirements are:

• Basic Plan: The Basic Plan will outline the overall city 
emergency management organization, describe specific roles 
and responsibilities, present command and control structure(s), 
and summarize the overall concept o f operations encompassing 
an all-hazards approach to response.

• Appendices: The appendices will present supplemental 
information in support of referenced plans, procedures, and 
concepts highlighted in the basic plan.

• Functional Annexes and Incident-Specific Annexes: The
FAs and IAs will describe agency and/or function-specific 
procedures, summarize capabilities and resources needed to 
support various types of incidents, define essential response 
personnel and support staff, and outline core competencies 
required for specified contingencies.

In 2009, the City of Canby elected to participate in the State EOP 
Project. Ecology and Environment, Inc was awarded the State bid 
to work with cities on updating emergency operations plans. In 
January 2011, selected personnel from our city and key 
stakeholders started the process of updating the city's emergency 
operations plans. A draft EOP was developed and input was 
provided to Ecology and Environment for incorporation into the 
plan.

The updated plan was completed in February 2012. I have included 
a summary of the plan and the process. Also included is a section 
of the plan that outlines the Roles and Responsibilities of the Mayor 
and City Council.

Staff recommends that the City Council adopt Resolution #1125 
adopting the revised Canby Emergency Operation Plan.
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Letter of Promulgation

To all Recipients:

Promulgated herewith is the revised Emergency Operations Plan for the City of 
Canby. This plan supersedes any previous plans. It provides a framework with 
which the City of Canby can plan and perform its emergency functions during a 
disaster or national emergency.
This Emergency Operations Plan attempts to be all-inclusive in combining the 
four phases of Emergency Management, which are (1) mitigation: activities that 
eliminate or reduce the probability of disaster; (2) preparedness: activities that 
governments, organizations, and individuals develop to save lives and minimize 
damage; (3) response: activities that prevent loss of lives and property and 
provide emergency assistance; and (4) recovery: short- and long-term activities 
that return all systems to normal or improved standards.
This plan has been approved by the City Council. It will be revised and updated 
as required. All recipients are requested to advise the Emergency Program 
Coordinator of any changes that might result in its improvement or increase its 
usefulness. Plan changes will be transmitted to all addressees on the distribution 
list.

Randy Carson, Mayor Walt Daniels, Council President

Traci Hensley, Councilor Tim Dale, Councilor

Richard Ares, Councilor Brian Hodson, Councilor

Greg Parker, Councilor DATE
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City of Canby EOP____________________________ ______________ _ Basic Plan
3. Roles and Responsibilities

3.2.1.1 Mayor and C ity Council
The ultimate responsibility for policy, budget, and political direction for the City 
government is borne by the City Council. During emergencies, this responsibility 
includes encouraging positive support with citizen involvement and citizen 
assistance, issuing policy statements as needed to support actions and activities of 
recovery and response efforts, and providing the political contact needed for 
visiting State and Federal officials. Additionally, the council will provide elected 
liaison with the community and other jurisdictions. In the event of a need for a 
State of Emergency, the Mayor or designee will initiate and terminate the State of 
Emergency through a Declaration ratified by the Council.
General responsibilities of the Mayor and City Council include:

■  Establishing emergency management authority by city ordinance.
■  Supporting the overall preparedness program in terms of its budgetary 

and organizational requirements.
■  Adopting an EOP and other emergency management-related 

resolutions.
■  Declaring a State of Emergency and providing support to the IC in 

requesting assistance through the County.
■  Acting as liaison to the community during activation of the EOC.
■  Acting on emergency funding needs.
■  Attending Public Information Officer (PIO) briefings.
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Why Have A Plan?
•  W h e n  a  d i s a s t e r  t h r e a t e n s  o r  s t r i k e s  a  j u r i s d i c t i o n ,  c i t i z e n s  e x p e c t  t h e i r  

e l e c t e d  l e a d e r s  t o  t a k e  i m m e d i a t e  a c t i o n  t o  d e a l  w i t h  t h e  s i t u a t i o n .

•  T h e  e l e c t e d  l e a d e r s h i p  i n  e a c h  j u r i s d i c t i o n  i s  l e g a l l y  r e s p o n s i b l e  f o r  

e n s u r i n g  t h a t  n e c e s s a r y  a n d  a p p r o p r i a t e  a c t i o n s  a r e  t a k e n  t o  p r o t e c t  

p e o p l e  a n d  p r o p e r t y  f r o m  t h e  c o n s e q u e n c e s  o f  e m e r g e n c i e s  a n d  

d i s a s t e r s .

•  T h e  d e v e l o p m e n t  o f  a  c o m p r e h e n s i v e ,  a l l - h a z a r d  E m e r g e n c y  

O p e r a t i o n s  P l a n  ( E O P )  w i l l  h e l p  e n s u r e  t h a t  a l l  g o v e r n m e n t  r e s p o n s e  

a c t i v i t i e s  a r e  u n d e r t a k e n  e f f i c i e n t l y  a n d  e f f e c t i v e l y .
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EOP Development Objectives
•  D e v e l o p  a n  E O P  t h a t  c o m p l i e s  w i t h  t h e  N a t i o n a l  I n c i d e n t  M a n a g e m e n t  

S y s t e m  r e q u i r e m e n t s  a n d  i s  b a s e d  o n  t h e  N a t i o n a l  R e s p o n s e  

F r a m e w o r k  a n d  t h e  C o m p r e h e n s i v e  P l a n n i n g  G u i d e  10 1 .

•  L i n k  C i t y  E O P  t o  C o u n t y  E O P .

•  M a k e  t h e  E O P  f u n c t i o n a l  a n d  o p e r a t i o n a l  t o  h e l p  e n s u r e  t h a t  r e s p o n s e  

a c t i v i t i e s  a r e  u n d e r t a k e n  e f f i c i e n t l y  a n d  e f f e c t i v e l y .
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Planning Process
•  A  K i c k o f f  M e e t i n g  w a s  h e l d  i n  A p r i l  2 0 1 1  t o  o b t a i n  k e y  s t a k e h o l d e r  

c o o r d i n a t i o n  a n d  i n p u t .

•  A  d r a f t  E O P  b a s e d  o n  i n f o r m a t i o n  p r o v i d e d  b y  t h e  C i t y  w a s  d e v e l o p e d  

b y  E c o l o g y  a n d  E n v i r o n m e n t ,  I n c  ( E & E ) .

•  T h e  d r a f t  E O P  w a s  r e v i e w e d  b y  v a r i o u s  s t a k e h o l d e r s  a n d  i n p u t  w a s  

p r o v i d e d  t o  E & E  f o r  i n c o r p o r a t i o n  i n t o  t h e  p l a n .

•  A  f i n a l  d r a f t  E O P  w a s  d e v e l o p e d  b y  E & E  a n d  a p p r o v e d  b y  t h e  C i t y  

E m e r g e n c y  M a n a g e r .

•  5  b i n d e r s  a n d  1 C D  w e r e  d e l i v e r e d  t o  t h e  C i t y  i n  F e b r u a r y  2 0 1 2 .
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City of Canby EOP Format
•  B a s i c  P l a n  ( w i t h  a p p e n d i c e s )

•  F u n c t i o n a l  A n n e x e s  ( F A )

• FA 1 -  Emergency Services
• FA 2 -  Human Services
• FA 3 -  Infrastructure Services
• FA 4 -  Recovery Strategy

•  I n c i d e n t  A n n e x e s  ( I A )

• IA i -  Earthquake/Seismic Activity
• IA 2 -  Severe Weather (including 

Landslides)
• IA 3 -  Flood (including Dam 

Failure)
• IA 4 -  Major Fire

• IA 5 -  Hazardous M aterials 
(Accidental Release)

• IA 6 -  Terrorism
• IA 7 -  Transportation Accidents
• IA 8 -  Volcano/Volcanic Activity
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Basic Plan Chapters
•  i  -  I n t r o d u c t i o n

•  2  -  S i t u a t i o n  a n d  P l a n n i n g  A s s u m p t i o n s

• 3 -  R o le s  a n d  R e s p o n s i b i l i t i e s

•  4  -  C o n c e p t  o f  O p e r a t i o n s

•  5  -  C o m m a n d  a n d  C o n t r o l

•  6  -  P l a n  D e v e l o p m e n t ,  M a i n t e n a n c e  a n d  I m p l e m e n t a t i o n

•  A p p e n d i c e s
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Purpose of the Basic Plan
•  P r o v i d e  a  d e s c r i p t i o n  o f  l e g a l  a u t h o r i t i e s  f o r  t h e  C i t y  o f  C a n b y ,  

i n c l u d i n g  t h e  e m e r g e n c y  d e c l a r a t i o n  p r o c e s s ,  a c t i v a t i o n  o f  m u t u a l  a i d  

a g r e e m e n t s ,  a n d  r e q u e s t  f o r  r e s o u r c e s  a n d  e m e r g e n c y  s p e n d i n g  
p o w e r s .

•  D e s c r i b e  t h e  c o n t e x t  i n  w h i c h  t h e  C i t y  w i l l  r e s p o n d  t o  a n  i n c i d e n t ,  
i n c l u d i n g  a  c o m m u n i t y  p r o f i l e  a n d  d i s c u s s i o n  o f  h a z a r d s  a n d  t h r e a t s .

•  A s s i g n  a n d  d e s c r i b e  r o l e s  a n d  r e s p o n s i b i l i t i e s  f o r  t h e  C i t y s  e m p l o y e e s  

t a s k e d  w i t h  e m e r g e n c y  p r e p a r e d n e s s  a n d  r e s p o n s e  f u n c t i o n s .

•  D e s c r i b e  a  c o n c e p t  o f  o p e r a t i o n s  f o r  t h e  C i t y  t h a t  p r o v i d e s  a  f r a m e w o r k  
w i t h i n  w h i c h  t h e  C i t y  w i l l  c o n d u c t  i t s  e m e r g e n c y  o p e r a t i o n s  a n d  
c o o r d i n a t e  w i t h  o t h e r  a g e n c i e s  a n d  j u r i s d i c t i o n s .

•  D e s c r i b e  t h e  C i t y ’s  e m e r g e n c y  r e s p o n s e  s t r u c t u r e ,  i n c l u d i n g  a c t i v a t i o n  

a n d  o p e r a t i o n  o r  t h e  C i t y  E m e r g e n c y  O p e r a t i o n s  C e n t e r  ( E O C )  a n d  
i m p l e m e n t a t i o n  o f  I n c i d e n t  C o m m a n d  S y s t e m .

•  D i s c u s s  t h e  C i t y ’s  p r o t o c o l s  f o r  m a i n t a i n i n g  a n d  r e v i e w i n g  t h i s  E O P ,  
i n c l u d i n g  t r a i n i n g ,  e x e r c i s e s ,  a n d  p u b l i c  e d u c a t i o n  c o m p o n e n t s .
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Functional Annexes (FAs)
•  T h e  t a b l e s  o n  t h e  f o l l o w i n g  s l i d e s  s h o w  t h e  r e l a t i o n s h i p  b e t w e e n  t h e  

C i t y  o f  A l b a n y ’s  F A s  a n d  t h e  E m e r g e n c y  S u p p o r t  F u n c t i o n s  ( E S F s )  i n  

C o u n t y ,  S t a t e  a n d  F e d e r a l  p l a n s ,  a s  d e f i n e d  b y  t h e  N a t i o n a l  R e s p o n s e  

F r a m e w o r k .

•  C i t i e s  i n  t h e  S t a t e  o f  O r e g o n  d o  n o t  t y p i c a l l y  u t i l i z e  t h e  15 E S F  f o r m a t  

f o r  t h e  E O P s  d u e  t o  t h e i r  l i m i t e d  c a p a b i l i t i e s  ( e . g . ,  P u b l i c  H e a l t h  i s  t h e  

C o u n t y ’s  r e s p o n s i b i l i t y ) .  F o r  t h e  p u r p o s e s  o f  t h i s  E O P ,  i n f o r m a t i o n  

r e g a r d i n g  c o m m o n  m a n a g e m e n t  f u n c t i o n s  p e r f o r m e d  b y  t h e  C i t y  a n d  

s u p p o r t i n g  a g e n c i e s  a n d  o r g a n i z a t i o n s  a r e  s t r e a m l i n e d  i n t o  f o u r  F A s .

•  T h e  C i t y  o f  C a n b y ’s  F A s  f o c u s  o n  c r i t i c a l  t a s k s ,  c a p a b i l i t i e s ,  a n d  

r e s o u r c e s  p r o v i d e d  b y  e m e r g e n c y  r e s p o n s e  a g e n c i e s  f o r  t h e  C i t y  

t h r o u g h o u t  a l l  p h a s e s  o f  a n  e m e r g e n c y .
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FA 1 -  Emergency Services
County ESF Annex City Function

ESF 2 -  C om m un ication s E m ergen cy C om m un ication s System s 

A le rt and W arn in g

ESF 4  -  F irefigh tin g Fire Services

ESF 5 -  E m ergen cy M an agem en t E m ergen cy M an agem en t (EO C O perations)

ESF 7 -  Logistics M an agem en t and R esource 
Support

R esource M an agem en t

ESF 8 -  Public H ealth  and M edical Services E m ergen cy M edical Services

ESF 9 -  Search  and Rescue Search  and Rescue

E SF 10 -  O il and H azardous M ateria ls H azardous M ateria ls R esponse

ESF 13 -  Public Safety  and Security Law  En forcem en t

ESF 13 -  External A ffa irs E m ergen cy Public In form ation
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FA 2 -  Human Services
County ESF Annexes City Function

ESF 6 -  M ass Care, Em ergen cy A ssistan ce, 
H ousin g and H um an Services

M ass Care

E m ergen cy A ssistan ce

H ousin g

H um an Services
ESF 8 -  P ublic  H ealth  and M edical Services Public H ealth  

En viron m en tal H ealth
ESF l i  -  A gricu ltu re  and N atural R esources A n im als in D isaster
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FA 3 -  Infrastructure Services
County ESF Annexes City Function

ESF i  -  T ransportation T ran sportation

ESF 3 -  Public W orks and E n gin eerin g In frastructure R epair and R estoration

ESF 12 -  E n ergy E n ergy and U tilities
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FA 4 -  Recovery Strategy
County ESF Annexes City Function

ESF 14  -  Long-Term  C om m u n ity  R ecovery D am age A ssessm en t 

Public A ssistan ce 

In d iv idual A ssistan ce
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Incident Annexes (lAs)
•  B a s e d  o n  t h e  C i t y ’s  u n i q u e  h a z a r d s ,  8  I A s  h a v e  b e e n  d e v e l o p e d  f o r  t h e  

C i t y .

•  T h e  I A s  a r e  c h e c k l i s t s  o r g a n i z e d  b y  p h a s e  o f  e m e r g e n c y  ( p r e - i n c i d e n t ,  

r e s p o n s e ,  r e c o v e r y ) .

City of Canby EOP________________________________________ Incident Annexes
IA 2. Severe Weather (including Landslides)

Severe W eather Incident C hecklist 1
Phase of 
A ctiv ity

Action Items Supplemental Inform ation

□  C on tin u e  to  m a in ta in  and re v is e , as n eed ed , a p p lic a b le  

respon se  p lans p e rta in in g  to  s e v e re  w e a th e r  and 

lan d s lid es , in c lu d in g  the C it y  E O P  and  su p portin g  

procedurcs/p lans.

□  M o n ito r  w e a th er  and f lo o d  reports.

□  P re -d es ign a tc  e va cu a tio n  rou tes and  a lterna te  rou tes f o r  

areas vu ln erab le  to  lan d s lid es  o r  o th e r  h azards  re la t in g  to  

s e v e r e  w eath er.

□  C o n d u c t p re -in c id en t p la n n in g  f o r  sh e lte r in g  and 

e va cu a tio n  re la ted  to  s e v e re  -weather and lan dslid es.

■ P rep a re  m a p (s ) and scrip ts  f o r  use b y  lo ca l t e le v is io n  

s ta t io n (s ) d u rin g  e m e rg e n c y  b roadcasts . In c lu d e  

re lea se  instructions.

■ P rep a re  ra d io  m essages  f o r  u se b y  lo ca l ra d io  stations 

d u rin a  e m e ra e n e v  b road casts . In c lu d e  re lea se
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What's Next...
•  T r a i n i n g  -  R e g u l a r l y  c o o r d i n a t e  t r a i n i n g  f o r  C i t y  p e r s o n n e l  a n d  

e n c o u r a g e  t h e m  t o  p a r t i c i p a t e  i n  t r a i n i n g s  h o s t e d  b y  o t h e r  j u r i s d i c t i o n s  

t h r o u g h o u t  t h e  r e g i o n .

•  E x e r c i s e  -  C o n d u c t  e x e r c i s e s  a t  l e a s t  o n c e  a  y e a r  t o  t e s t  a n d  e v a l u a t e  

t h e  E O P .

•  M a i n t a i n  t h e  P l a n  -  R e v ie w ,  u p d a t e  a n d  r e - p r o m u l g a t e  t h e  E O P  e v e r y  

5  y e a r s ,  a t  a  m i n i m u m .  M a k e  i t  a  p r i o r i t y  t o  f u n d  a n d  m a i n t a i n  a n  

e m e r g e n c y  m a n a g e m e n t  o r g a n i z a t i o n  t h a t  e n s u r e s  t h e  C i t y s  a b i l i t y  t o  

r e s p o n d  t o  a n d  r e c o v e r y  f r o m  d i s a s t e r s .

•  E n c o u r a g e  P r e p a r e d n e s s  -  E n c o u r a g e  p e r s o n a l  p r e p a r e d n e s s  a m o n g  

C i t y  e m p l o y e e s  a n d  t h e  c o m m u n i t y .  C i t i z e n  p r e p a r e d n e s s  a n d  

e d u c a t i o n  a r e  v i t a l  c o m p o n e n t s  o f  t h e  C i t y ' s  o v e r a l l  r e a d i n e s s .



RESOLUTION NO. 1125

A  R E SO L U T IO N  O F TH E C ITY  O F C A N B Y  A D O PT IN G  TH E CITY  OF CAN BY  
EM E R G E N C Y  O PER A TIO N S PLA N  A N D  R E PE A L IN G  R E SO LU TIO N  NO . 724

W H E R E A S , on March 15, 2000, the Canby City Council passed Resolution 724 adopting an 
Emergency Operations Plan; and
W H E R E A S , since that time changes have occurred that require the Plan to be updated; and
W H E R E A S, in an effort to standardize operational planning for emergency response, Oregon 
Emergency Management received a grant from the Office of Grants and Training, United States 
Department of Homeland Security so that cities and counties could have their plans updated; and
W H E R E A S, Oregon Emergency Management initiated a phased Emergency Planning Project to 
update selected county and city level Emergency Operations Plans; and
W H E R E A S, once Clackamas County’s Emergency Operations Plan was updated, cities were 
scheduled around the County to work with Ecology and Environment, Inc. to have their plans 
updated so they were consistent with the County’s; and
W H E R E A S , a committee representing the Canby School District, Canby Fire District, Canby 
Utility Board, City Staff, and Clackamas County have worked for the past year to update the plan 
with the assistance of Ecology and Environment, Inc.
IT IS H E R E B Y  R E SO L V E D  by the City Council of the City of Canby that the attached 
Emergency Operation Plan, attached as Exhibit “A”, be adopted.
IT IS F U R T H E R  R E SO L V E D  that Resolution 724 is hereby repealed.
This resolution shall take effect May 2, 2012.
ADOPTED this 2nd day of May 2012 by the Canby City Council.

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder

Resolution 1125 City Council Packet P a g e ^ ! 0^72



M E M O R A N D U M

D A TE: APRIL 23, 2012
TO: MAYOR CARSON AND CANBY CITY COUNCIL
FR O M : KIM SCHEAFER, MMC, CITY RECORDER
TH R O U G H : GREG ELLIS, CITY ADMINISTRATOR 
RE: PUBLIC RECORDS RETENTION

Issue: In reviewing our public records policy staff noticed that the City did not have language in current 
adopted policies stating that the City will follow the Oregon State Archives City Records Retention 
Schedule.
B ackground: The Oregon State Archives City Records Retention Schedule prescribes retention periods 
for public records, which are created and maintained by the cities of Oregon. The City’s current practice 
is to follow this schedule. The City Recorder and Deputy City Recorder have and continue to participate 
on committees that work with the State on continual updates of the schedule. Adoption of Resolution 
1126 formalizes current City practice.
R ecom m endation: Staff recommends that Council adopt Resolution 1126.
M otion: “I M O V E  TO A D O P T  R E SO L U T IO N  1126, A  R E SO L U T IO N  O F TH E C IT Y  OF  
C A N B Y  R E L A T IN G  TO TH E R E C O R D S O F TH E C IT Y  O F C A N B Y  A N D  P R O V ID IN G  F O R  
T H E IR  R E T E N T IO N  A N D  P R E SC R IB IN G  TIM E PE R IO D S

A ttach ed : Resolution 1126
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RESOLUTION NO. 1126

A  R E SO L U T IO N  OF TH E C ITY  OF C A N BY  R E L A T IN G  TO  TH E R E C O R D S OF THE  
CITY  O F C A N BY  A N D  PR O V ID IN G  F O R  T H E IR  R E T EN TIO N  A N D  PR E SC R IB IN G  
TIM E PER IO D S

W H E R E A S , records of the City of Canby need to be kept for certain lengths of time due to their 
historical, statistical, legal and financial value; and
W H E R E A S, it is necessary for certain records after they have been kept for a proper length of 
time to be destroyed, so the City does not bear the burden of permanent retention; and
W H E R E A S, the Oregon State Archives City Records Retention Schedule prescribes minimum 
retention periods for public records created and maintained by the cites of Oregon; and
W H E R E A S, in an effort to be consistent with all cities throughout the State, the City should 
follow the retention periods as prescribed in the Oregon State Archives City Records Retention 
Schedule.
IT IS H E R E B Y  R E SO L V E D  by the City Council of the City of Canby as follows:

1. The City shall retain all records in accordance with the Oregon State Archives City 
Records Retention Schedule.

2. Whenever an officer of the City has accumulated records that have been retained beyond 
the period of time recommended in the retention schedule, that Officer should describe 
and list them on a form entitled “Certification of Records to be Destroyed”. This 
certificate should have the signed approval of the City Recorder and City Administrator 
or City Attorney. The original of this form must be filed permanently in the City 
Recorder’s office.

This resolution shall take effect May 2, 2012.
ADOPTED this 2nd day of May 2012 by the Canby City Council.

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder
Res°luti°n 1126 City Council Packet P ag e^ l fif 72



M  E M  O R A N  D U M
TO: Honorable Mayor Carson and City Council
FROM: Sue Engels, Finance Director
DATE: April23, 2012
THROUGH: Greg Ellis, City Administrator
Issue: Adoption of a Policy for Reduced Sewer Rate Eligibility
Synopsis: Beginning with Resolution No. 287 in 1980, the City has shown its intention to provide a

reduced sewer rate for low-income senior citizens and the permanently disabled with 
low-income. The current fee schedule, for example, provides a standard rate of $38.00 
and a reduced rate of $27.08. The household income limit of $13,650 has not been 
updated since 1997. With no documentation of how that income limit was determined on 
file, the Finance Department undertook to research various methods and develop a 
policy.
Resolution No. 1127 is the result of that effort. The income limit will be based on an 
evolving index provided by the US Department of Housing and Urban Development 
which is updated annually.

Recommendation: Staff recommends Council adopt Resolution 1127.
Recommended motion: “Imove to adopt Resolution 1127, A RESOLUTION ADOPTING 
A POLICY FOR REDUCED SEWER RATE ELIGIBILITY”

Attached: Resolution 1127
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RESOLUTION NO. 1127

A  R E SO L U T IO N  O F TH E C IT Y  C O U N C IL  OF TH E C IT Y  O F C A N B Y , O R E G O N , 
A D O P T IN G  A  P O L IC Y  F O R  R E D U C E D  SE W E R  R A T E  E L IG IB IL IT Y .

W H E R E A S, the City of Canby fee schedule includes a reduced rate for sanitary and 
storm sewer service that is available to low income senior and low income permanently disabled 
citizens who apply and whose household income does not exceed the low income limit; and

W H E R E A S, the income limit has not been updated since 1997 and eligibility 
requirements have not been uniformly stated;

N O W , T H E R E FO R E , BE IT R E SO L V E D  by the Canby City Council as follows:
Section 1: The sewer fee classification known previously as “Senior Discount” and/or
“Special Sewer Rate” is hereby renamed “Reduced Sewer Rate” and is to be made available, 
upon application, to low income senior and low income permanently disabled citizens who apply 
and whose household income does not exceed the low income limit.
Section 2: The definitions of eligibility for this program are designated as follows:

• Senior Citizen -  A person who is sixty-five (65) years of age or older.
• Low Income -  A person whose total household income does not exceed the annually 

adjusted HUD Extremely Low Income Limit for Clackamas County.
•
• Permanently Disabled -  Determined to be 100% disabled by the Social Security 

Administration, the Veterans Administration or a public disability pension entity.
• Household Income -  Includes all salary, wages, interest, dividends and other earnings

which are reportable for federal income tax purposes, and cash payments such as
reimbursement received from pensions, annuities, social security, and public assistance 
programs. Also included in income are any contributions received from any family 
member or other person who is living in the same residence as the applicant applying for 
reduced sewer rate and who is helping defray such applicant’s living costs.
This resolution shall take effect on July 1, 2012.

Resolution 1127 Page 1 of 2
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ADOPTED this 2nd day of May 2012 by the Canby City Council.

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder

Resolution 1127 Page 2 of 2
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M E M O R A N D U M

D A TE: APRIL 16, 2012
TO: RANDY CARSON AND CANBY CITY COUNCIL
FR O M : JULIE WEHLING, TRANSIT DIRECTOR
TH R O U G H : GREG ELLIS, CITY ADMINISTRATOR
RE: RESOLUTION 1128 - INTERFUND LOAN OF $500,000 FROM THE SEWER

FUND TO THE TRANSIT FUND

Issue: A $500,000 interfund loan from the Sewer Fund to the Transit Fund to establish sufficient 
operating capital for the Transit Fund.
B ackground: Since its inception the Transit Department has operated with inadequate operating capital 
resulting in audits showing an annual loan from the General Fund to the Transit Fund. The majority of 
Transit Fund revenue from the transit payroll tax and both state and federal grants is not received until 
third and fourth quarters of each fiscal year.
In fiscal year 2010-11, the Transit Fund budget showed $260,000 in Business Energy Tax Credit 
(BETC) funds. As of the date of this memo, the BETC credits earned by the Transit Department have 
not been transferred to a pass-through partner so no funding has been received. Although it is possible 
to receive these funds at some point in the future it is also prudent to plan for the worst-case-scenario.
The proposed interfund loan provides a worst-case-scenario solution. The loan will provide the Transit 
Fund with revenue to compensate the outstanding BETC revenue and also provide much needed 
operating capital for the Transit Fund.
The Transit Fund has the capacity to repay these funds. Each year for the past 5 years the Transit Fund 
has paid approximately $100,000 annually for a vehicle lease/purchase. This lease/purchase was 
satisfied in August of 2011. The vehicles are now City property.
Staff will continue to pursue BETC pass-through partners and if/when BETC revenue is received the 
interfund loan will be repaid on an accelerated schedule.
R ecom m endation: Staff recommends the adoption of Resolution 1128 which authorizes a $500,000 
interfund loan from the Sewer Fund to the Transit Fund.
M otion: “I m ove to adopt R esolution 1128, A  R E SO L U T IO N  A U T H O R IZ IN G  A N  IN T E R FU N D  
L O A N  O F $500,000 FR O M  TH E SE W E R  FU N D  TO TH E T R A N SIT  F U N D .”

Attached: Resolution 1128
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RESOLUTION NO. 1128

A RESOLUTION AUTHORIZING AN INTERFUND LOAN OF $500,000 FROM 
THE SEWER FUND TO THE TRANSIT FUND.
W H E R E A S , since its inception the majority of tax and grant revenues for the Transit Fund are 
received in the third and fourth quarters of the fiscal year, and
W H E R E A S , the Transit Department has operated with inadequate capital for the first three 
quarters of each fiscal year, since its inception, and
W H E R E A S , the City wishes to authorize an interfund loan to establish adequate operating funds 
for the Transit Department, and
W H E R E A S , the Transit Fund has the capacity in its annual budget to repay this interfund loan, 
and
W H E R E A S , the resources are available in the Sewer Fund and ORS 394.460 permits short-term 
interfund loans.
N O W  T H E R E F O R E , IT  IS H E R E B Y  R E SO L V E D  by the City of Canby as follows:

The Canby City Council authorizes a loan from the Sewer Fund to the Transit Fund in the 
amount of $500,000. The loan shall bear interest at the rate of .5 %. The term of the loan shall not 
exceed five (5) years. The portion of the loan and interest paid shall be budgeted as a source of 
funds in the Sewer Fund and a use of funds in the Transit Fund.
This resolution will take effect on May 2, 2012.
ADOPTED this 2nd day of May 2012 by the City of Canby City Council.

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder
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ORDINANCE NO. 1354

A N  O R D IN A N C E  A U T H O R IZ IN G  TH E M A Y O R  A N D  C ITY  
A D M IN IST R A T O R  TO  E X E C U T E  A  C O N T R A C T  W IT H  JE FF K E R SE Y  
C O N ST R U C T IO N , IN C . IN  TH E A M O U N T  OF $356,653.15 F O R  NE 4th  
A V E N U E  IM P R O V E M E N T S, PH A SE  II; A N D  D E C L A R IN G  A N  E M E R G E N C Y .

W H E R E A S , the City of Canby has heretofore advertised and received eight (8) bids for 
the NE 4th Avenue Improvements Phase II project; and

W H E R E A S , the notice of call for bids was duly and regularly published in the Oregon 
Daily Journal of Commerce on March 22, 2012; and

W H E R E A S , bids were received and opened on April 10, 2012 at 2:00 pm in the City 
Hall Conference Room of the City of Canby and the bids were read aloud: and

W H E R E A S , the bidders are as listed below and a detailed tabulation of all items is 
attached herein as Exhibit "B" and summarized as follows:

Jeff Kersey Construction, Inc. $356,653.15
Eagle-Elsner, Inc. $363,897.00

Canby Excavating, Inc. $392,056.00
Pacific Excavation, Inc. $394,708.00

CivilWorks NW, Inc. $398,574.60
Kerr Contractors Oregon, Inc. $437,571.00
Northwest Earthmovers, Inc. $444,101.70

S2 Contractors, Inc. $473,419.00
W H E R E A S , the Canby City Council, acting as the City’s Contract Review Board, met 

on Wednesday, April 18, 2012, and considered the bids and reports and recommendations of the 
City staff, including the staff recommendation that the low responsive bid be selected; and

W H E R E A S , the Canby City Council determined that the low responsive bid was that of 
Jeff Kersey Construction, Inc.; now therefore

TH E C IT Y  O F C A N B Y  O R D A IN S A S FO L L O W S:

Section 1. The Mayor and/or City Administrator are hereby authorized and directed 
to make, execute, and declare in the name of the City of Canby and on its behalf, an appropriate 
contract with Jeff Kersey Construction, Inc. for NE 4th Avenue Improvements, Phase II, in the 
amount of $356,653.15. A copy of the contract with Jeff Kersey Construction, Inc. is attached 
hereto and marked as Exhibit “A” and by this reference incorporated herein.
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Section 2. Inasmuch as it is in the best interest of the citizens of Canby, Oregon, to 
complete this project as soon as possible, an emergency is hereby declared to exist and this 
ordinance shall therefore take effect immediately upon its enactment after final reading.

SUBMITTED to the Canby City Council and read the first time at a regular meeting 
therefore on Wednesday, April 18, 2012; ordered posted as required by the Canby City Charter 
and scheduled for second reading on Wednesday, May 2, 2012, after the hour of 7:30 pm at the 
Council Meeting Chambers located at 155 NW 2nd Avenue, Canby, Oregon.

Kimberly Scheafer, MMC 
City Recorder

PASSED on second and final reading by the Canby City Council at a regular meeting 
thereof on the 2nd day of May, 2012, by the following vote:

YEAS NAYS

Randy Carson, Mayor
ATTEST:

Kimberly Scheafer, MMC 
City Recorder
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ORDINANCE NO. 1355
A N  O R D IN A N C E  A D D IN G  SE C T IO N  2.05.020 TO  TH E C A N B Y  

M U N IC IP A L  C O D E TO  A U T H O R IZ E  SU B M ISSIO N  O F E X P L A N A T O R Y  
ST A T E M E N T S B Y  T H E C ITY  O F C A N B Y  F O R  IN C L U SIO N  IN  TH E  
C L A C K A M A S C O U N T Y  V O T E R S P A M P H L E T  F O R  M A T T E R S SU B M IT T E D  
TO TH E V O T E R S R E L A T IN G  TO  M U N IC IP A L  L E G ISL A T IO N  U N D E R  TH E  
R E F E R E N D U M  O R  IN IT IA T IV E  P O W E R S BY  P E T IT IO N .

W H E R E A S, the initiative and referendum powers are reserved to the people by 
the terms of Article IV, Section 1 of the Oregon Constitution as to both state and 
municipal legislation; and

W H E R E A S, Article IV, subsection 1(5) provides that municipalities such as the 
City of Canby may provide for the manner of exercising the initiative and referendum 
powers as to municipal legislation; and

W H E R E A S , under the terms of OAR 165-022-0040, The City must pass an 
ordinance if it wishes to prepare explanatory statements on matters that are initiated or 
referred to the voters by petition;

W H E R E A S, the City Council believes it is in the public interest for the City to 
exercise its Constitutional authority to provide for the manner of exercising the initiative 
and referendum powers as to municipal legislation and to comply with the 
aforementioned administrative rule and to therefore, when directed by the City Council, 
authorize the City Attorney to prepare explanatory statements for matters referred or 
initiated by petition in order that the City is assured of its ability to explain municipal 
legislation to the voters of the City of Canby; now therefore

TH E C IT Y  O F C A N B Y  O R D A IN S A S FO L L O W S:

Section 1. Section 2.10.020 is added to the Canby Municipal Code, to read:
2.10.020 A uthorization  to Subm it E xplanatory Statem ents R elating to M unicipal 
L egislation  R eferred  or In itiated  by Petition

A. When directed by the City Council, the City Attorney is required to prepare an 
impartial explanatory statement for the Clackamas County Voters Pamphlet for 
matters relating to municipal legislation referred or initiated by petition.
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SUBMITTED to the Canby City Council and read the first time at a regular meeting 
thereof on Wednesday, April 18, 2012 and ordered posted in three (3) public and 
conspicuous places in the City of Canby as specified in the Canby City Charter and to 
come before the City Council for final reading and action at a regular meeting thereof on 
Wednesday, May 2, 2012 commencing at the hour of 7:30 P.M. in the Council Meeting 
Chambers located at 155 NW 2nd Avenue in Canby, Oregon.

Kimberly Scheafer, MMC 
City Recorder

PASSED on second and final reading by the Canby City Council at a regular 
meeting thereof on the 2nd day of May 2012 by the following vote:

YEAS NAYS

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder
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ORDINANCE NO. 1356
A N  O R D IN A N C E  A M E N D IN G  TH E C ITY  O F C A N B Y  M U N IC IP A L  C O D E B Y  

A D D IN G  A  N E W  SE C T IO N , 13.12.065, C R E A T IN G  A N  IN -L IE U -O F  FR A N C H ISE  FEE  
F O R  TH E U SE OF C IT Y -O W N E D  R IG H T -O F -W A Y S F O R  SE W E R  SER V IC E.

W H E R E A S, the City of Canby Sewer service enjoys the use of City-owned right-of-
ways;

TH E C IT Y  O F C A N B Y  O R D A IN S A S FO L L O W S:

Section 1. Chapter 13.12, Rates and Connection Fees, of the City of Canby Municipal Code is 
hereby amended by adding a new section, 13.12.065, In-lieu-of Franchise Fee, as follows:

13.12.065 In-lieu-of Franchise Fee. Effective July 1, 2012, as compensation for 
the use of City-owned rights-of-way, the Sewer combined funds shall pay the 
General Fund an In-lieu-of Franchise Fee in the amount of seven percent (7%) of 
City of Canby sewer customer service charges.

SUBMITTED to the Canby City Council and read the first time at a regular meeting thereof on 
Wednesday, April 18, 2012 and ordered posted in three (3) public and conspicuous places in the City of 
Canby as specified in the Canby City Charter and to come before the City Council for final reading and 
action at a regular meeting thereof on Wednesday, May 2, 2012 commencing at the hour of 7:30 P.M. in 
the Council Meeting Chambers located at 155 NW 2nd Avenue in Canby, Oregon.

Kimberly Scheafer, MMC 
City Recorder

PASSED on second and final reading by the Canby City Council at a regular meeting thereof on 
the 2nd day of May 2012 by the following vote:

YEAS NAYS

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder
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Chief of Police 
Canby Police Dept.

Memo
To: Mayor Carson, Canby City Council

From: Chief Bret J. Smith 

Date: April 25, 2012 

Re: Ordinance No. 1357

In review of Chapter 8.20 Emergency Assistance Alarms, a few changes are proposed to 
provide clarity for Police department personnel as they implement the ordinance, and for 
housekeeping purposes regarding ordinance language.
These include:

1. Definitions section: Provide a definition for Government Political Unit. Because 
fees are waived for this category of alarm user, a definition will assist the alarm 
coordinator in assessing who qualifies for the waiver.

2. Section 8.20.040 Alarm User’s Permits Required:
• Change “coordinator’s office” to Police Department in places throughout the 

ordinance. This provides clarity to the public about where to obtain as 
permit and information about the alarm program.

• Provide a due date for new alarm systems to obtain an alarm permit (within 
30 days of the system becoming operational). Currently there is no 
reference to new alarm systems which leaves the requirement open to 
interpretation.

• Delete the reference to permits being due upon the effective date of 
ordinance codification.

• Apply the existing delinquency fee to new alarm users if they do not obtain a 
permit within 30 days of the system becoming operational. Currently the 
delinquent fee applies only to renewal of alarm permits ($25.00 set by 
resolution).

• Remove the “special user’s permit” title as it serves no useful purpose in the 
processing of alarm permits, fees or false alarms.

3. Section 8.20.050, User Instructions: Remove the requirements to alarm 
businesses to provide information and instructions to users and the Chief of Police 
for his/her review. We believe that making an alarm user responsible for the 
knowledge of the user’s system operations and service requirements is a more

Page 1
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beneficial and practical approach toward the goals of reducing false alarms 
among users.

4. Section 8.20.070 False Alarm Fees: Remove the "Special Alarm User’s Permit” 
designation to reflect the revised language used in Section 8.20.040 D.

5. Section 8.20.080 False alarms; permit revocation: Remove the $100 fee 
reference. Fees are adopted by the City Council via resolution.

Page 2
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ORDINANCE NO. 1357

AN ORDINANCE AMENDING CANBY MUNICIPAL CODE (CMC) CHAPTER 8.20 
REGARDING EMERGENCY ASSISTANCE ALARMS.

WHEREAS, the City of Canby wishes to update the Canby Municipal Code pertaining 
to Emergency Assistance Alarms; and

THE CITY OF CANBY ORDAINS AS FOLLOWS:
Section 1. Section 8.20.030 of the CMC shall be amended to read as follows:

§ 8.20.030 Definitions.
For the purpose of this chapter, the following definitions shall apply unless the context 

clearly indicates or requires a different meaning.
Alarm Business means the business by any individual, partnership, corporation or other 

entity of selling, leasing, maintaining, servicing, repairing, altering, replacing, moving or 
installing any alarm system or causing to be sold, leased, maintained, serviced, repaired, altered, 
replaced, moved or installed any alarm system in or on any building, structure or facility.

Alarm Center means any location, other than the communications center where alarms 
are received from sites within the city, and from which the police are requested to respond.

Alarm User means the person, firm, partnership, association, corporation, company or 
organization of any kind in control of any building, structure or facility wherein an alarm system 
is maintained.

Automatic Dialing Device means a device which is interconnected to a telephone line 
and is programmed to select a predetermined telephone number and transmit by voice message 
or code signal an emergency message indicating a need for emergency response.

Chief of Police means Director of Police Services for the city or his or her designated 
representative.

Communications Center is the city facility used to receive emergency and general 
information from the public to be dispatched to the Police Department field officers and 
detective bureau.

Coordinator means the individual designated by the Chief of Police to issue permits and 
enforce the provisions of this chapter.

Emergency Assistance Alarm System means any assembly of equipment, mechanical or 
electrical, arranged to signal the occurrence of an illegal entry or other activity requiring urgent 
attention and to which police are expected to respond.

False Alarm means an alarm signal or request eliciting a response by police when a
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situation requiring a response by the police does not in fact exist, but does not include an alarm 
signal caused by violent conditions of nature or other extraordinary circumstances not reasonably 
subject to control by the alarm business operator or alarm user.

Government Political Unit means a government, governmental subdivision or a 
governmental agency, including a county, city or special district.

Interconnect means to connect an alarm system including an automatic dialing device to a 
telephone line, either directly or through a mechanical device that utilizes a telephone, for the 
purpose of using the telephone line to transmit a message upon the activation of the alarm 
system.

Primary Trunk Line means a telephone line servicing the Police Department that is 
designated to receive emergency calls.

Section 2. Section 8.20.040 of the CMC shall be amended to read as follows:
§ 8.20.040 Alarm user’s permit required.

A. Every alarm user shall obtain an alarm user’s permit for each system from the 
coordinator’s office the Police Department within 30 days of the alarm system becoming 
operational upon the effective date of the ordinance codified in this chapter or prior to use of an 
alarm system. Users of systems using different alarm capabilities shall obtain separate permits 
for each function. Application for an emergency assistance alarm user’s permit and a fee for each 
alarm shall be filed with the coordinator’s office Police Department every 12 months. Each 
permit shall bear the signature of the Chief of Police and be for a 1-year period. The permit shall 
be physically upon the premises using the alarm system and shall be available for inspection by 
the Chief of Police or alarm coordinator.

B. If a residential alarm user is over the age of 65 and is the primary resident of the 
residence and if no business is conducted in the residence, a user’s permit may be obtained from 
the coordinator’s office Police Department according to division A. of this section without the 
payment of a fee.

C. A fee will be charged in addition to the fee provided in division A. of this section to 
a user who fails to obtain a permit within 15 30 days the alarm system becoming operational 
after the effective date of the ordinance codified in this chapter, or who is more than 15 days 
delinquent in renewing a permit.

D. An alarm user required by federal, state, county or municipal statute, regulation, rule or 
ordinance to install, maintain and operate an emergency assistance alarm system shall be subject to 
this chapter and may be issued a special alarm user’s permit.

E. An alarm user which is a governmental political unit shall be subject to this chapter, 
but a permit shall be issued without payment of a fee.
(Am. Ord. 1327, passed 5-19-2010)
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Section 1. Section 8.20.050 of the CMC shall be amended to read as follows:
§ 8.20.050 User instructions.

It is the responsibility of each alarm user to obtain instructions and information 
regarding their alarm system to ensure accurate operation and service of the alarm system. 
The alarm user should ensure that all potential users of the system receive the instructions 
and service information, including how to cancel a false alarm.

A---- Every alarm business selling, leasing or furnishing to any user an alarm system which is
installed on promises located in the area subject to this chapter shall furnish the user with instructions that 
provide information to enable the user to operate the alarm system properly and to obtain service for the alarm 
system at any time.

B.-----Standard form inotructiono ohall be submitted by every alarm business to the Chief of Police
within 60 days after the effective date of the ordinance codified in thio chapter. If he or she reasonably finds 
the inotructiono to be incomplete, unclear or inadequate, he or she may require the alarm business to revise the 
inotructiono to comply with division A. of thio section and then to distribute the revised inotructiono to its 
alarm users.

Section 3. Section 8.20.070 of the CMC shall be amended to read as follows:
§ 8.20.070 False alarms; fee.

A. Special Alarm User’s Permit (as defined in division D. of § 8.20.040). An alarm user 
required by federal, state, county or municipal statute, regulation. rule or ordinance to install, 
maintain and operate an emergency assistance alarm system not be subject to revocation due to false 
alarms; and

1  Special alarm permits ohall not be subject to revocation due to false alarms; and
2. 1. For each false alarm over 2 during each ensuing 12-month period after a 

permit is issued or renewed, upon written demand thereof by the Chief of Police or alarm 
coordinator, the holder of a special user’s permit shall pay a fee.

B. Governmental Political Unit (as defined in division E. of § 8.20.030).
1. Shall not be subject to revocation due to false alarms; and
2. For each false alarm over 2 during each ensuing 12-month period after a 

permit is issued or renewed, for each location, and upon written demand thereof by the Chief of 
Police or alarm coordinator, the holder of an alarm user’s permit shall pay a fee.

C. All Other Alarm Permits. For each false alarm over 2 during each ensuing 12-month 
period after a permit is issued or renewed, for each location, and upon written demand thereof by 
the Chief of Police or alarm coordinator, the holder of an alarm user’s permit shall pay a fee.

D. Effect on Term. The payment of any fee provided for in this section shall not be 
deemed to extend the term of the permit.

E. Nonpermit User’s False Alarms.
1. Alarm requests from alarm centers, as defined in § 8.20.030, shall be subject to
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false alarm fees.
2. For each false alarm request over 2 in a calendar year, for each location, and 

upon written demand thereof by the Chief of Police or alarm coordinator, the resident, tenant or 
owner shall pay a fee.
(Am. Ord. 1327, passed 5-19-2010)

Section 4. Section 8.20.080 of the CMC shall be amended to read as follows:
§ 8.20.080 False alarms; permit revocation.

A. Any emergency assistance alarm system which has 7 or more false alarms during 
each ensuing 12-month period after a permit is issued or renewed shall be subject to permit 
revocation as provided in this section.

B. If the communication center records 7 or more false alarms during each ensuing 12- 
month period after a permit is issued or renewed, for any emergency assistance alarm system:

1. The Chief of Police shall notify the alarm user and the alarm business 
providing service or inspection to the user by certified mail of that fact and direct that the user 
submit a report to the Chief of Police within 10 days of receipt of the notice describing actions 
taken or to be taken to discover and eliminate the cause of the false alarms.

2. If the alarm user submits a report as directed, the Chief of Police shall 
determine if the actions taken or to be taken will prevent the occurrence of false alarms; if he or 
she determines that the action will prevent the occurrence of false alarms, he or she shall notify 
the alarm user and the relevant alarm business in writing that the permit will not be revoked at 
that time, and that if 1 more false alarm occurs within the permit year, the permit will be 
summarily revoked.

3. If no report is submitted, or if the Chief of Police determines that the actions 
taken or to be taken will not prevent the occurrence of false alarms, the Chief of Police shall give 
notice by certified mail to the user that the permit will be revoked without further notice on the 
tenth day after the date of the notice if the user does not file within that period a written request 
for a hearing.

4. If a hearing is requested, written notice of the time and place of the hearing 
shall be served on the user by the Chief of Police by certified mail at least 10 days prior to the 
date set for the hearing, which date shall not be more than 21 nor less than 10 days after the 
filing of the request for hearing.

5. The hearing shall be before the City Council, and the Chief of Police and the 
alarm user shall have the right to present written and oral evidence, subject to the right of cross
examination. If the Council determines that 7 or more false alarms have occurred during each 
ensuing 12-month period after a permit is issued or renewed, and that the user has not taken 
actions which will prevent the occurrence of false alarms, the Council shall issue written 
findings to that effect and may issue an order revoking the user’s permit.

6. In situations permitting summary revocation under division B.2. above and 
revocation following a hearing under division B.5. of this section, revocations shall be effective
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on the fifth day following the mailing by certified mail by the Chief of Police or alarm 
coordinator of a notice of revocation. There shall be no appeal of a summary revocation.

C. Permits revoked pursuant to the above procedure shall be revoked for a period of 1 
year. Any alarms received during the period the alarm permit is under revocation will result in a 
charge of $100 per each alarm received. The charge or charges must be paid in full prior to 
reapplication for an alarm permit.

SUBMITTED to the Canby City Council and read the first time at a regular meeting 
thereof on Wednesday, May 2, 2012, and ordered posted in three (3) public and conspicuous 
places in the City of Canby as specified in the Canby City Charter and to come before the City 
Council for final reading and action at a regular meeting thereof on Wednesday, May 16, 2012, 
commencing at the hour of 7:30 P.M. in the Council Meeting Chambers located at 155 NW 2nd 
Avenue, Canby, Oregon.

Kimberly Scheafer, MMC 
City Recorder

PASSED on second and final reading by the Canby City Council at a regular meeting 
thereof on the 19th day May 2010, by the following vote:

YEAS NAYS

Randy Carson 
Mayor

ATTEST:

Kimberly Scheafer, MMC 
City Recorder
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Management Team Meeting Minutes 
April 16, 2012 

2:00 PM
City Hall Conference Room

In attendance: Greg Ellis, Bret Smith, Darvin Tramel, Joe Lindsay, Julie Wehling, Amanda 
Zeiber, Bryan Brown, Renate Mengelberg, Penny Hummel, and Kim Scheafer.
Bret Smith

• OACP Annual Conference had good speakers last week
• Roof, windows and doors should be completed in the next two weeks on the new Police 

Department
• Out of office April 18-20

Amanda Zeiber
• COLA in July will be 2.9%
• Benefits Advisory Committee met last week. Will meet again once the City receives its 

insurance rates
• Went out with Public Works and saw how the sewer camera works 

Penny Hummel
• Shelving is being installed this week that was donated from the Clackamas Corner 

Library
• Library hours will be reduced to 40 hours per week starting July 1. Some staff have had 

their hours reduced.
• Out of office April 27

Renate Mengelberg
• Two fa9ade improvement applications were approved at the URA meeting last week.
• Out of office April 23 and 24

Julie Wehling
• The two new busses are still at Fleet being prepped
• Will be doings specks on some new busses and a radio system
• Needs to know start date for First Avenue project as soon as it’s known

Darvin Tramel
• DEQ audit is next week
• Working with a local business who is doing metal finishing
• Working on stormwater mapping

Bryan Brown
• Sent comments to County regarding composting that is being done across from 

Community Park
• Still fine tuning Building Permit process with the County
• Out of office April 20 and 21
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Greg Ellis
• Budget is going out this week
• Overall budget went down 1.62% in expenses

Minutes taken by Kim Scheafer
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Management Team Meeting Minutes 
April 23, 2012 

2:00 PM
City Hall Conference Room

In attendance: Greg Ellis, Joe Lindsay, Julie Wehling, Amanda Zeiber, Sue Engels, Penny 
Hummel, and Kim Scheafer.
Kim Scheafer

• Reviewed Agenda for May 2 City Council Meeting and URA Meeting
• Urban Renewal Agency packet materials need to be turned in prior to the deadline to 

avoid errors
• Urban Renewal Budget Meeting will be held May 17 instead of May 10 

Amanda Zeiber
• Main Street Manager interviews will be held on Wednesday 

Greg Ellis
• First Avenue contractor will be selected late this week or Monday
• Had his evaluation last week. Thanked Directors for their great work
• Will be in late Tuesday
• Out of office May 25 -  June 1

Sue Engels
• Getting ready for audit in June and year end 

Penny Hummel
• The last 1776 discussion series will be held Tuesday
• Attending Library Association Conference April 27 & 28
• El dia del nino will be held April 28 at 2 PM
• Library website is being updated

Julie Wehling
• MV will be awarding quarterly safe driving awards
• Still working with Event Center on parking buses there during First Avenue 

Redevelopment
• Working out details for monthly passes
• Cameras are being installed on the two new buses

Minutes taken by Kim Scheafer
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CITY COUNCIL / URA MEETING FOLLOW-UP ITEMS
ORIG. CC / URA 

M TG. DATE IT E M STATUS
ASSIGNED

TO
FOR CC OR 

URA M TG . OF

11/2/2011 Knights Bridge Road - Entrance Sign Waiting for TSP
Renate - 
Annie? TBD

10/12/2011 URA Entrance Sign Power - ODOT Contact appropriate person at ODOT Dan TBD
10/12/2011 URA Other use or market for Solar Panels Researching Dan TBD
4/1/2012 Clackamas County Broadband Project Determine Need @ City Owned Facilities Greg May 2, 2012

OTHER STAFF ITEMS
DATE IT E M STATUS

A S S IG N E D
TO TARGET DATE

Home Business Survey Compiling Data From Returned Surveys Renate ???

Property Purchase Negotiations - CUB & Oliver Insurance Meeting W/ Property Owners / Representatives Greg On-going Updates
12/7/2011

Road Improvement & Sidewalk Extension on NE 4th 
Avenue by CC Event Center

Getting Easements & Right-of-Way; Proceeding 
With Design Greg On-Going

Selling Property Partitioned Next to Maple Street Park 
(former location of Marshall House) Waiting for better econmic times to sell property. On-Going

4/23/2012
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