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AGENDA 
 

CANBY CITY COUNCIL MEETING 
November 1, 2017 

7:30 PM 
Council Chambers 

222 NE 2nd Avenue, 1st Floor 
 

Mayor Brian Hodson 
Council President Tim Dale               Councilor Greg Parker 
Councilor Tracie Heidt                           Councilor Tyler Smith 
Councilor Traci Hensley                                        Councilor Sarah Spoon 

 
CITY COUNCIL MEETING – 7:30 PM 

 
1. CALL TO ORDER 

A. Invocation 
B. Pledge of Allegiance   
C. Hometown Hero Presentation 
 

2. COMMUNICATIONS 
 

3. CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS 
(This is an opportunity for audience members to address the City Council on items not on the agenda.  
Each person will be given 3 minutes to speak.  You are first required to fill out a testimony/comment card 
prior to speaking and hand it to the City Recorder.  These forms are available by the sign-in podium.   Staff 
and the City Council will make every effort to respond to questions raised during citizens input before 
tonight’s meeting ends or as quickly as possible thereafter. For Agenda items, please fill out a 
testimony/comment card and give to the City Recorder noting which item you wish to speak on.) 

 
4. MAYOR’S BUSINESS        

 
5. COUNCILOR COMMENTS & LIAISON REPORTS 
 
6. CONSENT AGENDA 

(This section allows the City Council to consider routine items that require no discussion and can be 
approved in one comprehensive motion.  An item may be discussed if it is pulled from the consent agenda 
to New Business.) 
A. Approval of Minutes of the October 18, 2017 City Council Regular Meeting  

 
7. RESOLUTIONS & ORDINANCES 

A. Res. 1273, Ratify the Contract Between the City of Canby and the Local 350-6 
AFSCME Council 75 AFL-CIO for the Period from July 1, 2017 Through June 30, 
2020; and Repealing Resolution No. 1196     Pg. 1 
 

8. NEW BUSINESS 
   

9. CITY ADMINISTRATOR’S BUSINESS & STAFF REPORTS 
 

10. CITIZEN INPUT 
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11. ACTION REVIEW 
 
12. EXECUTIVE SESSION:  ORS 192.660(2)(h) Litigation 
 
13. ADJOURN 
 
*The meeting location is accessible to persons with disabilities.  A request for an interpreter for the hearing 
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the 
meeting to Kim Scheafer at 503.266.0733.  A copy of this Agenda can be found on the City’s web page at 
www.canbyoregon.gov.   City Council and Planning Commission Meetings are broadcast live and can be viewed 
on CTV Channel 5.  For a schedule of the playback times, please call 503.263.6287. 
 



1 

 
 

 

MEMORANDUM 
 

To:  Mayor Hodson and Canby City Council     
From:  Amanda Zeiber, Asst. City Administrator/HR Director 

Date:  November 1, 2017 

Re:  Resolution No. 1273 

Background Summary 
The Agreement between the City of Canby (City) and AFSCME (Union) expired on June 30, 2017. The City 
and Union have bargained the terms and conditions of a new contract and have tentatively agreed to a 
package settlement of all outstanding issues relating to collective bargaining between the parties. The 
contract agreement is retroactive to July 1, 2017 and expires on June 30, 2020. 
 
Recommendation 
Staff recommends that the Council adopt Resolution No. 1273, ratifying and approving the tentative 
agreement and adopting the Collective Bargaining Agreement between the City and Union. 
 
Motion 
“I move to adopt Resolution No. 1273, A RESOLUTION TO RATIFY THE CONTRACT BETWEEN 
THE CITY OF CANBY (CITY) AND THE LOCAL 350-6 AFSCME COUNCIL 75  AFL-CIO 
(UNION) FOR THE PERIOD FROM JULY 1, 2017 THROUGH JUNE 30, 2020; AND 
REPEALING RESOLUTION NO. 1196. 
 
Attached 
Resolution No. 1273 
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 RESOLUTION NO. 1273 
  

 
A RESOLUTION TO RATIFY THE CONTRACT BETWEEN THE CITY OF CANBY 
(CITY) AND THE LOCAL 350-6 AFSCME COUNCIL 75  AFL-CIO (UNION) FOR THE 
PERIOD FROM JULY 1, 2017 THROUGH JUNE 30, 2020; AND REPEALING 
RESOLUTION NO. 1196 

 
WHEREAS, the City has recognized the Union as the sole collective bargaining agent 

for the City’s regular full-time and part-time employees (20 hours or more per week), excluding 
supervisory and confidential employees and employees of the police bargaining unit pursuant to 
Oregon law, and 

 
 WHEREAS, the collective bargaining agreement between the City and Union expired on 
June 30, 2017, and 
 
 WHEREAS, the City and Union have bargained the terms and conditions of a new 
contract agreement that will remain tentative until ratified by each party and will be effective 
retroactive to July 1, 2017 and to expire on June 30, 2020, now therefore, 
 

IT IS HEREBY RESOLVED by the City of Canby Council as follows: 
 

1. The attached tentative agreement marked as Exhibit “A” between the City and Union 
for the period of July 1, 2017 through June 30, 2020 is approved for adoption. 

2. The City Administrator is directed to take the necessary action to implement the terms 
of the said contract. 

3. The Mayor and City Administrator are authorized to sign the contract on behalf of the 
City. 

 
This resolution shall take effect, retroactively, to July 1, 2017. 

 
ADOPTED this 1st day of November 2017 by the Canby City Council. 

 
                   
                                  
__________________________________ 
Brian Hodson 
Mayor 

 
ATTEST: 
 
 
 
___________________________________                                                      
Kimberly Scheafer, MMC 
City Recorder 
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COLLECTIVE  BARGAINING
AGREEMENT

Between

CI'lY  OF  CANBY

and

LOCAL 35o-6  AFSCME  COUNCIL  75
AFL-CIO

July  1, 2017  -  June 30,  2020

4g3o/6  00809079  V z

Exhibit "A"
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PREAMBLE

The  City  of  Canby,  Oregon  ("City")  and  the  City  of  Canby  Office  and  Public  Works

Employees Local 35o-6, Council  75, AFSCME, AFL-CIO  ("Umon")  agree to be bound  by
the  following  terms  and  conditions  relating  to wages,  benefits,  hours  of  work,  and

working  conditions  for  all employees  hereinafter  classified  and identified  in  this

Agreement.

ARTICLE  z. -  RECOGNITION

i.i  The City  recognizes  the Union  as the sole  collective  bargaining  agent  for  all

regular  full-time  and  part-time  employees  working  twenty  (20)  hours  or  more  per  week

for  the  City,  excluding  supervisory  and  confidential  employees,  employees  in  the  police.

bargaining  umt,  seasonal  employees  and  temporary  employees.

1.2  In  the  event  the  City  should  create  a new  job  classification  and  pay  rate  for  a

classification  which  would  properly  be in  the  bargaining  umt,  the  City  shall  notify  the

Umon  within  fifteen  ('i5)  calendar  days of filling  the new classification.  If  the Umon, or
its  designee,  submits  a written  request  to  the  City  requesting  to bargain  over  the  wages

for  the  new  position  within  (io)  calendar  days  of  the  City's  notice,  then  the  City  and  the

Umon  will  enter  into  negotiations  regarding  wages  for  the  new  classification.  If  the  City

and  the  Union  are not  able  to reach  a mutual  agreement  on  the  applicable  wage  rates,

the City  shall  have  the right  to implement  its final  proposed  wage  rates  for  the

remaimng  term  of  the  agreement.  The  City's  implementation  of  its final  wage  rate

proposal  shall  not  be considered  the basis  of  an unfair  labor  practice  or contract

violation.

ARTICLE  2. - EMPLOYEE  RIGHTS/SECURITY

2.1  Employees  covered  by  this  Agreement  have  the  right  to  form,  join,  and

participate  in  the  activities  of  the  Umon,  and  there  shall  be no  discrimination  exercised

against  any  employee  covered  by  this  Agreement  because  of membership  or

participation  in  Union  activities.

2.2  The City  agrees  to deduct  monthly  membership  dues  from  the gross  pay  of

employees  covered  pursuant  to Section  i.'i  of this  Agreement  upon  submission  of

written  requests  on  forms  provided  by  the  Umon.  Umform  amounts  to  be deducted  shall

be certified  to  the  City  by  the  Umon  and  shall  be remitted  to  the  Union  no  later  than  the

fifteenth  (i5')  day of the following  month.  The City shall not be held liable  for deduction
errors  but  will  make proper  ad3ustments with  the Umon  as soon as is practicable.

2.3  Each employee who, thirty  (3o)  calendar  days after date of hire, is in a position
represented  by  the  Umon  as defined  by  Section  i.i  of  this  Agreement  and  who  chooses

not  to  be a member  of  the  Umon  shall  proportionately  and  fairly  share  in  the  cost  of  the

collective  bargaining  process.  The  proportionate  and  fair  share  of  the cost  of  the

collective  bargaimng  process  is the  amount  of  dues  uniformly  required  of  each  member

of  the  Umon.

4g3o/6  oo8ogo7g  V s -1-
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2.4  Employees covered by Section i.i  of this Agreement  may choose non-association
with  the  Umon  based  on  bona  fide  religious  tenets  or  teachings  of  a church  or  religious

body  of  which  such  employee  is a member.  Any  such  employee  must  pay  an amount  of

money  equivalent  to  regular  Umon  dues  and  imtiation  fees  and  assessments,  if  any,  to a

nonreligious  charity  or other  charitable  orgamzation  mutually  agreed  upon  by the

employee  affected  and  the representative  of  the  Umon.  The  employee  shall  furmsh

written  proof  that  this  has been  done.  If  the  employee  and  the  representative  of  the

Union  do not  reach  agreement  on the  matter,  the  Employment  Relations  Board  shall

designate  such  orgamzation.  Both  parties  agree  to abide  by  both  Federal  and  State  laws

as regards  an  employee  s request  pursuant  to  this  Section.

2.5  The Union  agrees to hold the City harmless against any and all claims, suits,
orders  or  judgments  brought  against  the  City  as a result  of  the  provisions  of  this  Article.

2.6  The  City  shall  provide  a bulletin  board  for  the  Union  to post  bulletins  and  other

material  pertaimng  to  its  members.

2.7  Members of the Union  who are officially  designated as representatives  of the
Umon  shall  be  permitted  to  attend  negotiating  meetings.

2.8  Notwithstanding  the provisions  of Article  2,  if  a state  or federal  court  or

legislature  determines  that  employee  fair  share  dues  payments  are  voluntary  rather  than

a mandatory  condition  of  employment,  the  provisions  of  this  contract  providing  for

and/or  requiring  fair  share dues deductions  will  be immediately  null  and void.

ARTICLE  3. - CIVIL  RIGHTS

3,i  No employee shall be discriminated  against because of membership or
nonmembership  in the Umon  or because of lawful  Umon activities  he/she may engage
in  on  behalf  of  the  Umon,  provided,  such  activities  do not  interfere  with  the  employee's

performance  of  work  assignments.

3.2  There shall be no discrimination  with  regard to the hiring  or tenure  of employees
by  reason  of  race,  color,  national  origin,  gender,  disability  or  age.

ARTICLE  4. - MANAGEMENT  RIGHTS

4.i  The City Administrator,  department  heads and division  supervisors  shall exercise
responsibility,  under  the  authority  of  the  City  Council,  for  management  of  the  City  and

direction  of  its  work  force.  The  parties  acknowledge  that  the  constitut'ion  and  the  laws  of

the  State  of  Oregon  confer  upon  the  City  certain  powers,  duties  and  obligations  to be

exercised  in  the  interest  of  public  health,  safety  and  welfare  which  cannot  be delegated

or contracted  away.  The  parties  further  recogmze  that  the  City  retains  all  managerial

rights  and prerogatives  except as expressly  modified  by a specific  term  and/or  provision
of  this  contract,  and  that  they  include,  but  are  not  limited  to, the  following  rights  and

prerogatives:

4930  /6 00809079 V z -2-
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a. Establishing  and  directing  activities  of  the  City's  departments  and  the  work  of

its  employees;

b.  Evaluating,  hiring,  promoting,  transferring,  assigning  and  retaimng

employees  in  positions;

c. Suspending,  demoting,  discharging  or  take  other  disciplinary  action  against

employees  for  just  cause;

d. Relieving  employees  from  duties  because  of  lack  of  work,  lack  of  funds,  or

other  legitimate  reason;

e. Determimng  standards  of  service,  methods,  processes,  means  and  personnel

of  operations  andthe  introduction  of  new  equipment;

f. Determining  the need  for, and assigning  employees  to, educational  and

traimng  programs,  on-the-job  traimng  and  other  educational  activities;

g. Determimng  job  descriptions,  job  duties,  work  schedules,  shifts,  hours  of

work  and  overtime,  and  assignment  ofwork;

h.  Establishing  work  rules,  performance  standards  and  safety  rules;

i. TakingwhateveractionmaybenecessarytocarryoutthemissionsoftheCity

in  emergency  situations;

j.  Maintain  the  efficiency  of  governmental,  City  and  proprietary  operations;  and

k Otherrightsexceptasexpresslylimitedbyaspecifictermand/orprovisionof
this  Agreement.

4.2  The City shall have the right  to subcontract,  subject to the following:

4.x(a)  If  the City desires -to subcontract  work  customarily  performed  by members of the
bargaining  u:mt, the City  shall  give  the Umon  advance  written  notice  of  its intent  to

subcontract.  Said  notice  shall  include:  (i)  a description  of  the  work  to be subcontracted;

(2)  the financial  terms and the language of the proposed subcontract; (3) any bid
specifications  and other  information  made  available  by the  City  to the  proposed

subcontractor  prior  to the time said subcontractor  submitted  his/her  proposal to the City;
and (4) the anticipated effect (if any) of the subcontract on the future employment,
classification,  wages,  hours  and  conditions  of employment  which  the  City  proposes  to

implement.

4.x(b) Within  fourteen (i4)  calendar days immediately  following  the date of its receipt of
the notice pursuant  to Section 4.z(a) of  this Agreement, the Umon may deliver to the City a
written  proposal  to  which  the  Union  would  agree  in  order  to reserve  the  work,  as described

by the City pursuant  to Section 4.:g(a) of this Agreement, for performance  by bargaimng
umt  members  and,  additionally,  any  wages,  hours  or  conditions  of  employment  not  covered

4g3o/6  oo8ogo7g  V s -3-
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by  this  Agreement  which  the  Union  proposes  be applied  to bargaining  unit  members  in  the
event  the  proposed  subcontract  is ultimatelyimplemented.

4.:p(c) If the City does not receive a proposal from  the Union pursuant  to Section 4.x(a) of
this Agreement  within  the fourteen (i4)  calendar day period, the City may implement  the
proposed subcontract  and shall simultaneously  implement  any  terms  set forth  in  the  City  s

notice to the Umon made pursuant  to Sections 4.x(a) and 4.:p(b) ofthis  Agreement.

4.x(d)  If  the Union  proposal is equal to or less costly  overall  than  that  submitted  by  the
proposed  subcontractor,  without  any  additional  capital  expenses  required  by the City  to

acquire  equipment  and subject  to any efficiency  standards  the City would  gain by
subcontracting,  the  City  shall  implement  the  Umon  proposal.

4.:g(e) If  the Union  proposal is more  costly than  the  proposed  subcontractor,  the  City  may
adopt  the  proposal  as submitted  by  the  proposed  subcontractor.  In  that  case, the  Umon  and

the  City  shall  bargain  in  good  faith  the  'impact  of  such  action.  If  the  City  and  the  Umon  are

not  able to reach  a mutual  agreement  on the impacts  of the City's  subcontracting

decision,  the  City  shall  have  the  right  to implement  the  subcontract  and  the  Umon  shall
not  have  the  right  to strike  over  the  City's  decision.

ARTICLE  5. -  WORK  RULES

5.i The parties  recognize  that the Employer  is directly  responsible  to the  citizens  of  the  City
and the public  generally  for the performance  of  the functions  and services  involved  in

operattng  the  City. These  responsibilities  cannot  be delegated.  For  this  reason,  it  is jointly

recogmzed  that  the City must  retain  broad  authority  to fulfill  and implement  its

responsibilities  and  may  do so by  work  rule,  oral  or written,  whether  such  work  rule  now

ex'xsts or may  be enacted  in  the  future.  It  is agreed,  however,  that  no new  work  rule  will  be

enacted  or  implemented  which  is inconsistent  with  a provision  of  this  Agreement,  provided

that  the  requirements  of  Oregon  law  will  always  govern.  All  work  rules  which  are now  in

extstence  shall  be reduced  to writing  and  will  be furmshed  to the Umon  and  to affected

employees.  The City  will  give the Umon  and employees  notice  of intent  to change  or

xmplement  a new  work  rule.  Should  the Umon  desire  to bargain  over the proposed

changes,  the  Umon  will  provide  the  City  with  written  notice  of  such  intent  no later  than  ten
(10)  calendar  days  from  receipt  of  notice  from  the  City.

ARTICLE  6. - SENIORITY

6.1 New  hires  shall  serve  a twelve  (12)  month  probationary  period  from  the  date  of
appointment  to a regular  position.  New  hires  may  be terminated  without  cause  during

the  probationary  period.  New  hires  shall  receive  a performance  review  upon  completion  of

six (6) months  of employment.  A new  hire  who  consistently  demonstrates  superior

performance  as documented  in  the  six  (6)  month  performance  review  may  receive  a step

increase  upon  approval  of  the  City  Administrator.  A step  increase  granted  pursuant  to

this  section  shall  not  be considered  as evidence  of  the successful  completion  of  the
twelve  (12)  month  probationary  period.

4g3o/6 00809079  V s -4-
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6.2  Regular  status  employees  appointed  to another  position  in  the  City  shall  serve  a

promotional  probationary  period  of  six  (6)  months  from  the  date  of  appo'intment  to  the

new position.  If  a promoted/transferred  employee does not successfully complete  the
probation,  he/she shall be returned to the previously held position. Regular status
employees shall not be terminated  during  the promotional  probationaryperiod  withou'5ust
(2uSe.

6.3  Seniority shall mean the length of continuous  service with the City in the
bargaining  umt.  Semority  shall  be determined  by the  date  of  entry  to the  bargaining

umt.

6.4  Seniorityshallbebrokenandtheemploymentrelationshipseveredby:

a. Resignation,  termination  or  retirement;

b. Absence due to lay off  for a period  of twenty-four  (24)  months or more due to
lackofwork;

c. Failure of an employee on lay off  to report  within  fourteen ('i4) calendar days
after date of mailir4g of a recall notice by certified mail, return receipt
requested  bythe  Employer  to  the  employee's  last  known  address;

d. Absence  from  work  due  to work  related  injury  for  a period  of  in excess  of

eighteen  ('i8)  months  unless  mutuany  extended  in  writing  by  the  employer

andthe  association;  and

e. Absence  of  two  (2)  consecutively  scheduled  work  days  without  notifying  the

Employer  and  providing  a reason  satisfactoryto  the  Employer.

ARTICLE  7. - IAYOFF

7.s In the event it becomes necessary to effect a reduction  in the work force in any
classification  or  position  in  any  work  umt,  the  City  shau notify  affected  employees  and  the

Umon in writing  at least fifteen (i5)  calendar days in advance of the effective date, except in
emergency  situahons.

7.2  Layoff order shall be established within  the City by department  on the basis of
semority.  If  it  is found  that  two  (2)  or more  persons  within  the same  classification  have

equal  semority,  semority  for these  individuals  shall  be determined  by the date the

employees  were  appointed  by  the  department  to  that  classification.  If  a tie  still  exists,  the  tie

shall  be broken  by  drawing  lots.  Employees  shall  be la'id  off  in  reverse  order  of  semority,

except as modified  in Section 7.3 of this Agreement. Laid off  employees shall have the right
to bump into lower level regular or temporary  positions as outlined  in Section 7.5 of this
Agreement.  A  lower  level  position  is defined  as any  position  in  a classification  within  the

employee's  department  with  a lower  maximum  pay  rate  than  the  classifications  of  the

position  being  laid  off.

4g3o/6  00809079  V I -5-
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7.3  The City may  make an exception  to the order of layoff  when the retention  of  an
employee  with  umque  skills  is necessary  for  the  efficient  operation  of  the  department.

Such  action  shall  be taken  only  for  articulated,  job-related  reasons  and  substantiated  by
written  documentation.

7.4  The qualification  of an employee to bump shall depend upon that employee
demonstrating  current  possession  of  the  required  certifications,  knowledge  and  skill  to

meet  the mimmum  qualifications  of the posit'ion  prior  to bumping.  In  addition,

bumping  employees must demonstrate  the ability  to perform  on the 3ob at a satisfactory
level of performance  within  thirty  (3o) days. Between the twentieth  (xoth)  and the
thirtieth  (3oth) day of this period, the City will provide the employee either with
notification  of  satisfactory  performance  or a mimmum  of  ten  (io)  working  days notice

of  intention  to terminate  the  employee.  Any  such  terminated  employee  will  retain  all

layoff  rights  related  to the classification  from  which  he/she  was originally  laid off.

7.5  Laid off  employees shall have the following  options:

a. Accept  the  layoff.

b. Request  assignment  to a vacant  lower  level  bargaining  unit  or temporary

position,  provided  the  employee  is qualified  for  the  position  as described  in

Section 7.4 of this Agreement.

c. Displace  the  employee  with  the  lowest  seniority  in the  same  classification

within  the same  department  within  the City,  provided  the employee  is

qualified  for the position  as described in Section 7.4 of  this Agreement.

d. Displace  the  employee  with  the  lowest  seniority  in  a lower  level

classification  within  the  same  department  within  in  the City,  provided  the

displacing  employee  is more  semor  and is qualified  for the position  as

described  in Section 7.4 of this Agreement.

7.6  Temporary  and seasonal employees will  not  be used to fill  laid  off  bargaining  unit
positions.  Within  a classification,  all temporaty  and seasonal  employees  will  be

terminated,  and  probationary  employees  shall  be laid  off  before  any  regular  bargaimng
umt  employee  is laid  off.

7.7  An employee who displaces an employee in a lower  pay range will  be paid at the
top step in the lower  salary range which  most closely approximates  his/her  current  pay
rate.  However,  no bumping  employee  shall  be paid  at a rate  that  exceeds  the  maximum

step of the lower  salary  range.  The  employee  may  request  and shall  be paid  for  all
accrued  compensatory  time  at the  rate  being  earned  prior  to layoff.

7.8  An  employee who is left  with  no position  to bump  into  as provided  in  Article  6 of
this  Agreement  shall  be laid  off  from  employment  and  shall  be eligible,  for  a period  of

two (2)  years without  loss of semority,  for recall  to a position  within  the same

department  'in the  same  classification  the  employee  held  before  the  layoff.  An  employee
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on layoff  must keep the City informed  of his/her  current  address and telephone number
during  the  period  of  layoff.

7.g Recall shall be on a basis of seniority,  with senior employees being called before
3umor employees and before any new hires or transfers, provided the employee is
qualified  for the position as described Section 4 of this Agreement. The same applies to
any  vacant  temporary  positions.

Upon  recall  to any  positions  in the  city,  a recalled  employee  shall  have  all  sick  leave

accruals  and  the  employee's  vacation  accrual  rate  and  semority  in effect  on the  date  of

layoff  restored.

If  recalled  to a position  in  the  previous  classification,  the  employee  will  be  placed  on  the

step in the new pay range which most closely approximates his/her  pay rate at the time
of layoff, sub3ect to any cost of living ad)ustments or range changes. However, no
recalled  employee  shall  be paid  at the  rate  that  exceeds  the  maximum  step  of  the  new

salary  range.  Such  employee  shall  be  placed  on  probation  for  six  (6)  months  and  will  be

eligible  for  a merit  increase,  if  applicable,  on  the  first  of  the  month  following  successful

completion  of  the  probation  period.  The  employee's  merit  anmversary  date  will  ad)usted

to  one  (i)  year  following  the  date  of  merit  increase  eligibility.

7.10  Employees on layoff status shall have the same rights as other employees in
applying  for  any  opemng  which  may  occur  in  the  bargaimng  umt.

ARTICLE  8. - DISCHARGE/SUSPENSION/WARNING  NOTICES

8.'i  Disciplinary  action  may  include  the  following:  (a) oral  warning;  (b) written

warmng;  (c) suspension  with  or  without  salary;  (d)  discharge.  The  disciplinary  action

shall  normally  be progressive,  unless  the severity  of  the act warrants  more  severe

discipline.  The  City  shall  not  impose  disciplinary  action  without  just  cause.

8.2  An employee  may  be immediately  discharged  upon  a finding  of any of the

following: (a) dishonesty related to his/her  employment with the City; (b) willful  or
reckless  damage  to City  property;  (c) drinking  alcohol  or  taking  illegal  drugs  on  the  job

or  arriving  for  regularly  scheduled  work  under  the  influence  of  alcohol  or  illegal  drugs;

or  (d)  insubordination.

8.3  If it should be found that an employee is guilty of lesser offenses, such as
violation  of  City  policies  and  rules,  such  employee  may  be subject  to disciplinary  act+on

as outlined  in  Section  8.i  of  this  Agreement.

8.4  If the City has reason to discipline an employee, every effort will be made to
impose  such  discipline  in  a manner  that  will  not  embarrass  the  employee  before  other

employees  or  the  public.

8.5  The City acknowledges the right of an employee to have a Union representative
present at stages (b), (c), and/or  (d) of the disciplinary  process.
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ARTICLE  9. - HOURS  OF WORK/OVERTIME

g.i  All  shifts  shall  have  an established  starting  and  quitting  time.  The  City  shall

notify  affected  employees of any change in their  shift  schedule at least seven (7)  calendar
days prior  to the effective  date  of the change,  except  in the event  the change  is

necessitated  by  an emergency  outside  the  control  of  the  City  or if  the  supervisor  and  the

employee  involved  mutually  agree  to  waive  the  notification  requirement.

9.2  For employees on a five-eight  (5-8) schedule, the normal  workday  shall consist of
eight (8) consecutive  hours per day (plus a thirty  (3o) to sixty (6o) minute  unpaid  meal
period) and the normal  workweek  shall consist of five (5) consecutive days worked,
including  either  Monday  through  Friday  or  Tuesday  through  Saturday.  For  employees

on a four-ten  (4-io)  schedule, the normal  workday  shall consist of ten ('io) consecutive
hours per day (plus a thirty  (3o) to s'ixty (6o) minute  unpaid  meal period) and the
normal  workweek  shall consist of four  (4)  consecutive  days worked.  Alterations  in either
work  hours  or workdays  or both  may  be accomplished  through  mutual  agreement

between  the  supervisor(s)  and  employee(s)  involved.  At  no time  shall  supernsors  or

employees  enter  into  an  arrangement  for  workdays  or  work  hours  which  violate  Federal

or  State  Wage  and  Hour  Laws  or  this  Agreement.  Each  employee  shall  be entitled  to  two

(2) fifteen (i5)  minute  paid rest periods and one (1) thirty  (3o) to sixty (6o) minute
unpaid  meal  period  per  shift  in  accordance  with  Oregon  law  and  BOLI  regulations.

g.3 All  hours worked  in excess of eight (8) in a day or in excess of forty  (4o) hours per
week shall be paid for at the overtime  rate of one and one-half  (1-1/2) times the
employee's  regular  straight  time  hourly  rate  of  pay.  Scheduled  overtime  work  shall  be

distributed  as equitably  as possib!e among  the qual'ified employees. Overtime  shall be
computed  to the nearest fifteen  (i5)  minutes.

g.4  A reasonable clean-up  time  will  be granted  just  prior  to the end of each shift  if, in
the 3udgment  of the department  head or division  supervisor,  an employee(s)  needs such
time due to the nature  and conditions  of his/her  work  assignment.  a

g.5  Flexible Schedules. Employees may  work  a flexible  schedule if mutually  agreed
between  the  employee  and  the  City  in  writing,  under  the  following  parameters:

There  will  be  no  daily  overtime  for  an employee  working  a flexible

schedule  and  the  ad)ustment  may  not  result  in additional  labor  costs  or

overtime;

Employee requests should be seventy two (72)  hours in advance, where
feasible;

Flexing  must  occur  in  the  same  workweek;

The  schedule  may  not  impede  customer  service  or  normal  work  process.
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ARTICLE  io.  - REPORTING  PAY/CALL  BACK

io.i  Employees  who  are  required  to  report  to work  shall  be entitled  to  a minimum  of

two  (2)  hours  of  call  time  pay,  unless  they  are  notified  at  least  one  (i)  hour  prior  to  the

beginning  of  their  scheduled  shift  not  to  report  to  work.  Once  employees  have  reported

to work,  if  they  are  then  put  to  work  employees  shall  be entitled  to a mimmum  of  four

(4)  hours of work or pay. All employees must provide a telephone number where they
may  be reached  when  necessary.  A call  to  that  number  whether  answered  or  not  meets

the  City's  requirement  under  this  section.  The  City  must  attempt  to leave  a message  in

the  e,vent  the  City's  call  is not  answered.

10.2  Employees  subject  to an unscheduled  call  back  to work  after  the  end  of  their

regular  shift  shall  be paid  a mimmum  of  two  (2)  hours  at  the  overtime  rate  of  two  times

the  employee's  regular  rate  of  pay.  If  the  employee  works  longer  than  two  hours,  the

employee  will  be paid  for  actual  time  worked  at the  overtime  rate  of  two  times  the

employee's  regular  rate  of  pay.  This  call  back  provision  shall  not  be applicable  to any

employee  where  such  call  back  is scheduled  in  advance  for  the  purpose  of  attendance  on

behalf  of the  City  for  meetings  of the  City,  such  as the City  Council,  Planning

Commission,  Mumcipal  Court,  etc.

ARTICLE  ii.  - STAND-BY  DUIY

Standby  is defined  as any  time  an employee  is required  to be available  outside  of  the

employee's  normally  scheduled  working  hours  to physically  respond  to City  facilities.

Stand-by  duty  includes,  but  is not  limited  to, providing  emergency  response,  by a

qualified  staff  member,  for  emergency  situations  related  to mumcipal  infrastructure  or

services.  Following  notification  by pager,  cellular  phone  or other  means,  employees

must begin the work required to respond to the call within  forty-five (45)  minutes,
except  employees  responding  to calls  at the  Wastewater  Treatment  Plant  who  must

begin  the  work  required  to respond  within  mnety  (go)  minutes.  The  City  will  provide  a

pager and/or  cellular phone to employees assigned standby duty. The City may assign
stand-by  duties  at its sole discretion,  but  will  attempt  to solicit  volunteers  before

enlisting  employees  for  stand-by  duty.

The Public Works Director, or his/her  designee, will create an annual schedule for
stand-by  following  the  below  listed  criteria:

s. Annually  in December, the Director/designee  will produce a standby roster for
the  following  calendar  year.

2.  The  schedule  will  include  all  qualified  staff  as determined  by  the  Director.

3.  A standby period is defined as a consecutive seven (7) calendar day period
scheduled  to  meet  operational  needs.

4.  The schedule will be designed so all qualified employees complete a seven (7)
calendar  day  standby  period  before  they  would  be scheduled  for  a subsequent

seven (7) calendar day standby period. (All qualified  staff would complete their
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respective  seven  day  standby  period  before  the  first  person  in  the  rotation  would

be on  standby  again.)

5.  After the Director/designee  completes the annual schedule, staff may change
their  respective  standby  period  provided  another  qualified  employee  agrees  to

assume  the  standby  duty.  Staff  assigned  standby  duty  may  switch  standby  at any

time  during  the  calendar  year  with  another  qualified  staff  member  provided  the

switch  is mutually  agreed  upon.

6. If  a standby  duty  switch  is made,  the individual  initiating  the switch  must

immediately  notify  the Director/designee  of the change.

7. Every effort  will  be made to assure that  no single employee will  be scheduled to
work  the  same  holiday  standby  period  two  years  in  succession.

8. If, while  on standby,  an employee  is unable  to respond  within  the  designated

response  period,  it is the employee's  sole responsibility  to contact  another

qualified  employee  to  respond  on-site  within  the  designated  time.  If  the  nature  of

the call  requires  urgent  attention  (such  as a report  of  a sewer  back-up),  the

employee  on standby  shall  immediately  contact  their  supeivisor  and  respond  as

soon  as possible.

g.  Employees  required  to be on  standby  duty  shall  receive  eight  (8)  hours  of  pay  at

the  employee's  regular  rate  of  pay  or  equivalent  time  off  in  compensatory  time.

Employees  required  to be on standby  for  a period  which  includes  any  of  the

holidays defined in Article  i4,  shall receive an additional  eight (8) hours of
compensatory  time  or  salary  per  holiday.

io.  Two  employees  may  share  one  defined  standby  period  with  prior  approval  from

the  Public  Works  Director.  Compensation  for  the  standby  duty  will  be split  for

each  employee  based  on  actual  standby  coverage.

ARTICLE  12.  COMP  TIME

12.I  Employees  shall  be entitled  to receive  additional  time  off  from  work,  known  as

comp  time,  in  the  event  they  wish  such  time  off  in  lieu  of  payment  for  overtime  work

performed.  An  employee  may  select  comp  time  instead  of  reimbursement  at time  and

one-half  (1-1/2) of his/her  regular rate of pay should he/she perform an overtime
assignment, provided  that he/she makes such selection at the time overtime  hours are
recorded  on  the  time  sheets.  Employees  will  be allowed  to  accrue  up  to  sixty  (6o)  hours  of

comp  time.  Comp  time  may  be used  at a time  mutually  agreeable  to  the  employee  and  the

department  head or  designated  City  representative.  Comp  time  accrual  may  be

accumulated  beyond  these  limits  during  the year  upon  the written  request  of the

employee  and  by  written  approval  by  the  employee's  supervisor.  Employees  have  the

option  to cash out up to thirty  (3o)  hours of compensatory  time once per fiscal year.

12.2  Comp  time  shall  be reimbursed  on the same  basis  as overtime  would  have

otherwise  been paid. As such, an employee working  two (2)  hours of overtime,  if  he/she
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elects comp time in lieu of the reimbursed  overtime, shall receive three (3)  hours of time
off  from  work,  with  no  reduction  in  wages  during  such time off.

12.3  Non-exempt  employees shall receive a cash payment for all unused compensation
time  off  upon  separation  from  employment.  Such  excess  of  unused  compensation  time

off  shall  be paid  at  the  employee's  regular  rate  of  pay.

ARTICLE  i3.  - ASTEXVATER  TREATMENT  PIANT

Wastewater  treatment  plant  personnel  required  to  make  plant  checks  on  weekends  shall

receive a minimum  of three (3)  hours per weekend day at the rate of time and one half
(1-1/2) times their  regular rate of pay.

Wastewater  treatment  plant  personnel  required  to make  plant  checks  on holidays  shall

receive a mimmum  of three (3)  hours per hol'iday day at the rate of two (2)  times their
regular  rate  of  pay.

ARTICLE  i4.  - HOLIDAYS

i4.i  The following  days shall be recognized as paid holidays:

NewYear's  Day

Presidents  Day

Memorial  Day

July  Fourth

Labor  Day

Personal  Floating  Holiday

Veterans  Day

Thanksgiving  Day

Day  after  Thanksgiving  Day

Day  before  Christmas

Christmas  Day

14.2  Regular full time employees who do not work on a holiday shall receive eight (8)
hours  of  holiday  pay  at their  regular  rate  of  pay.  To  qualify  for  holiday  pay,  an  employee

shall have been available for work on his/her  scheduled workday  preceding the holiday
and his/her  scheduled workday following  the holiday. An employee off work due to a
bona  fide  in)ury  or  illness  shall  be  considered  as "available"  for  work  for  the  purposes  of

determimng  holiday  benefits  under  this  Article.  A  doctor's  certificate  may  be requested

from  any  such  employee  as noted  under  Article  i6-Sick  Leave.

i4.3  Employees required to work on a holiday  shall be compensated at the rate of time
and one-half  (1-1/2) their regular rate of pay, in addition  to their holiday pay. Holidays
falling  on Saturday  shall  be observed  on  the  preceding  Friday,  and  holidays  falling  on

Sunday  shall  be observed  on the  following  Monday.  Whenever  one  of  the  recogmzed

holidays  falls  during  an employee's  paid  leave,  the  holiday  will  not  be counted  against

the  employee's  paid  leave  bank.

i4.4  Employees who are short the number of hours they normally  work in a week
because  of  the  holiday,  may  make  up that  time  or use accrued  vacation  or comp  time

within  the  same  pay  period  as long  as it  does  not  cause  overtime.

i4.5  Holiday  pay for regular part-time  employees shall be calculated based upon the
budgeted  full  time  equivalence  (FI'E)  of  the  position.
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14.6  Each employee will  accrue  and  be entitled  to use eight  (8) hours  of  personal

hohday  time  per  fiscal year. The  eight  (8)  hours  of  personal  holiday  time  will  accrue  on

July I of each calendar year and must be used before June  3o of the subsequent
calendar  year.  Unused hours  are forfeited.  Upon  hire,  new  employees  will  accrue  a
prorated  amount  of  personal  holiday  time  available  for  immediate  use.

ARTICLE  i5.  - VACATIONS

15.1  All  regular  employees who  have  been  in  the  employ  of  the  City  for  at least  six (6)
months  shall be entitled  to vacation  benefits.  Vacation  accrual  rates  are determined  by  a

regular  employees' length  of  continuous  service  with  the  City.  Full  time  employees  shall
accrue  vacation  as follows:

Service  Completed

s - 4 years

5-g  years

10-13  years

14 years  and  over

Vacation  Earned

8o  hours  annually

120  hours  annually

i4o  hours annually
'igo  hours  annually

Employees shall begin to accrue  the  above  annual  vacation  rate  upon  the  effective  date
of thxs agreement.  The accrual  rate  per pay  period  shall  be the annual  accrual  rate
divided  by  the  total  number  of  pay  periods.

Vacation  accruals for regular  part-time  employees  shall  be calculated  based  upon  the
budgeted  full  time  equivalence  (FTE)  of  the  position.

15.2  After  six (6) months  of service,  upon  the termination  of an employee  for  any
reason,  or tn the  event  of  the  death  of  an employee,  all accumulated  vacation  shall  be

paid exther to the employee or  his/her  heirs,  whichever  the  case may  be.

15.3  All time  off for vacations  shall  be by prior  mutual  agreement  between  the
department  head and the employee.  In the event  of a conflict  between  employees

regardtng  ttme  of their  vacations,  then  the  principle  of  semority  shall  prevail.  Employees
shall  be permitted  to choose  either  split  or  full  vacation  periods.

i5.4  The maximum  vacation  accrual limit  shall be two  hundred  seventy  (270)  hours.
Vacation  accrual  may  be accumulated  beyond  these  limits  during  the year  upon  the

wrxtten  request  of the employee  and  written  approval  by the City  Admimstrator  or

his/her  designee. Vacation  accrual exceeding the two  hundred  seventy  (270)  hour  limit
will  not  be compensated.

15.5  Employees may  not  use accrued  vacation  hours  for  sick  leave  purposes  unless  the

employee obtatns prior written approval from the City Admimstrator or his/her
desxgnee, the absence is for a qualifying OFLA/FMLA absence and the employee has
exhausted  all  accrued  sick  legve.

4g3o/6  oo8ogo7g  V s -12-

City Council Packet Page 17 of 32



ARTICLE  i6.  - SICK  LEAVE

i6.i  The City  provides  eligible  employees  with  sick  leave  in accordance  with  the

Oregon  Paid  Sick  Time  Law,  BOLI  administrative  regulations,  and  City  policy.  Full-time

employees  accrue  ninety  six  (g6)  hours  of  sick  leave  per  year.

16.2  Upon  retirement  under  the  City's  retirement  plan,  an  employee  shall  be

compensated  for fifty  percent (5o%) of his/her  accumulated  but  unused sick leave. The
number  of  hours  of  sick  leave  for  which  compensation  is provided  under  this  Section  of

the Agreement  shall not exceed five hundred  (5oo).

i6.3  Upon employee separation  of employment  from  the City of Canby, the City or its
designee  will  report  to  PERS  any  remaimng  sick  leave  hours,  minus  the  sick  leave  hours

cashed  out  pursuant  to Article  16.2.  PERS  will  determine  eligibility  (OPSRP  members

are not  eligible)  in the Unused  Sick  Leave  Program  and  will  calculate  accordingly

towards  the  employee's  retirement  benefits.

ARTTCLE  17.  -  ORDER  OF LEAVE

17.1  Unless otherwise  required  by law, and subject to Article  19,  the order of leave an
employee must use for qualifying  OFLA/FMLA  absences is (i) accrued sick leave until
exhausted; (2) accrued vacation  leave, compensatory  time and/or  personal  holiday  time
until  exhausted; and (3)  unpaid  leave.

ARTICLE  i8.  - WORKERS  COMPENSATION

i8.i  An employee off on an industrial  accident/illness  may use accrued sick leave,
compensatory  time  and  vacation  time,  in  that  order,  to  supplement  workers

compensation  benefits  to an amount  not  to exceed  the  employee's  net  straight  time

wages.

18.2  The City will  maintain  Health  and Welfare  contributions  as defined  in Article  25
of  this  Agreement  for  an employee  as if  the  employee  was  working  if  the  employee  is off

due to an industrial  accident/illness.  The said contributions  shall be maintained  for a
minimum  of  sixty  (6o)  calendar  days  (up  to a maximum  of  six  (6)  months)  in  the  event

the  employee  has  not  expended  accumulated  sickleave,  comp  time  or  vacation  time.

ARTICLE  19.  - FUNERAL  LEAVE

ig.i  In  the  event  of  a death  in  the  employee's  immediate  family,  said  employee  shall

be entitled  leave of absence with  pay up to three (3)  working  days as may be necessary.

19.2  Additional  leave with  pay may be granted  by the City Administrator.

ig.3  The employee's immediate  family  shall include  the employee's spouse, ex-spouse,
child(ren),  step-children,  parent(s),  brothers),  step-brothers,  Sister(s),  step-sisters,

grandparent(s),  father-in-law,  mother-in-law,  brother-in-law,  sister-in-law,  aunts,

uncles  and  grandchildren.
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ig.4  LeavetakenunderthisArticleigrunsconcurrentlywithOFLAleave.

ARTICLE  20.  - JURY  DUTY

20.1  An employee shall be granted leave with full pay any time he/she is required to
report for 3ury  duty service, provided that the employee endorses all checks received
from  the  court  over  to the  City  for  those  services.

20.2  If  an employee serving on juty  duty is excused, dismissed, or not selected, he/she
shall report  for his/her  regular work assignment.

ARTICLE  21.  - FAMILY  MEDICAL  LEAVE

The  City  will  allow  employees  to take  parental  or  family  and  medical  leave  in  accordance

with  State  and  Federal  law  and  City  policy.  An  employee  on family  medical  leave  must

use all  accrued  paid  leave  in  excess  of  sixty  (6o)  hours  prior  to taking  unpaid  leave.  An

employee  on family  medical  leave  who  has used  all  accrued  paid  leave  in excess  of  sixty
(6o)  hours  has  the  option  of  using  accrued  paid  leave  or  taking  unpaid  leave.

ARTICLE  22.  - LEAVES  OF  ABSENCE

22.1  A regular  employee  may  be granted  a leave  of  absence  without  pay  for  a period  of

up to twelve (12) months if, in the 3udgment  of the City Administrator,  such leave would
not  seriously  handicap  the employee's  department.  Requests  for  such  leave  must  be
submitted  to the  City  Admimstrator  in  written  form  as soon  as possible  prior  to the  time

the requested leave would begin, and must include a complete 3ustification  for the leave,
except in the case of an off-the-3ob  accident, in which event the leave may start
immediately.

22.2  While  on such  leave,  the  employee  shall  not  be entitled  to accrual  of  any  benefits

such as vacation, sick leave, retirement  contributions,  etc., but he/she shall not lose
seniority  accrued  previous  to the beginning  of  the  leave.  An  employee  may  purchase

health  insurance  coverage  at the  employee's  own  expense  for  the maximum  period  of
time  allowed  by  the  insurance  carrier.

ARTICLE  23.  - WAGES

23.1  Each employee will be paid in accordance with the wage scale attached as
AttachmentA.

23,2  Effective beginning the first full pay period following  January 1, 2018,  increase
the  wage  scale  across  the  board  by  2.1%.

Effective  the first  full  pay  period  following  July  1, 2018,  increase  the  wage  scale across  the

board (by applying a percentage increase to the first step and maintaimng  5% between
steps 1-5 and 3% between steps 6-7) by a percentage equal to the CPI-W, Portland-
Salem for the twelve (12) months ending December 31, 2017  (mimmum  2% - maximum
3.5%).
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Effective the first  full  pay period  following  July 1, 2019,  increase the wage scale across the
board (by applying a percentage increase to the first  step and maintaimng  5% between
steps i-5  and 3% between steps 6-7) by a percentage equal to the CPI-W, Portland-
Salem for the twelve (12)  months  ending December 31, 2018 (mimmum  2% - maximum
3.5%).

Increases  in wages  by incremented  steps  in Attachment  A shall  be based  on the

performance  of  the  employee  in  meeting  the  standards  established  for  the  employee5s

3ob classification.  The standards shall be objective and quantifiable,  and they shall
measure the performance  of the essential 3ob functions.  The written  standards  shall be
reviewed with  each employee during  the evaluation  procedure  set forth  at Article  3i  of
this  Agreement.

23.3  Bilingual  Premium.  Any employee whose job requires fluency in Spanish, and
who can demonstrate  written  and oral proficiency,  shall receive, 'in addition  to his/her
regular  pay, a five percent  (5%) premmm.  The City is to determine  a reasonable level of
proficiency  and  the  manner  of  testing  that  proficiency.

23.4  0ut-of-Class  Work. Any employee assigned to perform  duties unique  to a higher
classification  will  be paid an out-of-class  differential  in the amount  of 5% over the
employee's  current  base  salary  only  under  the  following  circumstances:  (1)  an

duties  of  a vacant  higher-level  position.  The  City  retains  the  right  to  determine  when  it

is practical  and  efficient  to assign  employees  to  perform  out-of-class  work.  Nothing  in

this  Article  shall  be  interpreted  as a guarantee  that  an employee  will  be assigned  out-of-

class  work.

ARTICLE  24.  - PER  DIEM  AND  MILEAGE  REIMB'URSEMENT

Employees  shall  be paid  a per  diem  allowance  for  approved  travel,  meals  and  incidental

expenses  as follows:

1. For  travel  within  the  continental  United  States  the  CONUS  per  diem  rate,

rules  and  policies  listed  at wvvw.gsa.gov  and  in effect  at the  time  of  the

travel;

2. For  travel  outside  of  the  continental  United  States  the  OCONUS  per  diem

rate, rules and policies listed at www.dtic.mil/perdiem/pdrates.html  and
in  effect  at  the  time  of  the  travel.

Meals  provided  as part  of  a program  shall  be deducted  from  the above  per  diem

reimbursement  in  an  amount  equal  to  that  set  forth  in  the  Meals  and  Incidental  Expense

Breakdown  listed  at  www.osa.com  and  in  effect  at  the  time  of  the  travel.  Employees  shall

be  reimbursed  actual  expenses  for  hotel  accommodations  for  approved  travel.

An  employee  required  by  the  department  head  to  use  a personally  owned  vehicle  for  City

business  shall  be compensated  at the maximum  rate  established  by the Internal
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Revenue  Service  as a non-taxable  event  and  in effect  at the  time  the  cost  is incurred.

Mileage  reimbursement  is paid  monthly.

ARTICLE  25.  - HEALTH  AND  WELFARE

25.1  The City will offer group medical/drug,  vision, and dental/ortho  insurance
coverage  for  full  time  employees  and  their  dependents.

For the time period July 1, 2017  through  December 31, 2017, the City will offer
PacificSource  group  plan  1 and  plan  2, and  employees  will  contribute  the  following

amounts  for  each  tier  of  coverage  through  automatic  payroll  deduction:

PacificSource Plan  I Plan  2

Employee  Only $112.74 $7.22

Employee  plus  Spouse $257.31 $15.31

Employee  plus  Child(ren) $208.82 $14.63

Employee  plus  Family $330.58 $22.47

Effective  January  1, 2018,  the City will  pay g5%  of the premium  costs of the CIS group
plan  in  place  for  each  tier  of  coverage.  Any  premmm  costs  not  covered  by  the  City  shall

be  paid  by  the  enrolled  employee  through  automatic  payroll  deduction.

Effective  January  1, 2019,  the City will  pay g3%  of the premium  costs of the CIS group
plan  in  place  for  each  tier  of  coverage.  Any  premmm  costs  not  covered  by  the  City  shall

be  paid  by  the  enrolled  employee  through  automatic  payroll  deduction.

Effective  January  1, 2020,  the  City  will  pay  go%  of  the  premium  costs  of  the  CIS  group

plan  in  place  for  each  tier  of  coverage.  Any  premmm  costs  not  covered  by  the  City  shall

be  paid  by  the  enrolled  employee  through  automatic  payroll  deduction.

25.2  Benefits for part-time  employees will  be calculated  based upon the budgeted  full-
time  equivalence  (FI'E)  of  the  position  using  the  chart  below.

Equivalent  FI'E  Prorated  Benefits

i.o to.go  FI'E (36-4o  hours/week)  'ioo% of the benefit  as described in Section 25.1

.8g to.66  FI'E (26-35 hours/week)  75%  of the benefit  as described in Section 25.1

.65 to.5o  FI'E (20-25  hours/week)5o%  of the benefit  as described in Section 25.1

25.3  The City shall provide  life insurance  in the amount  of one and one half  (i.5)  times
the  employee's  annual  salary  for  every  regular  full  and  part-time  employee.

25.4  The City shall provide  long term disability  insurance  for every regular  full  and
part-time  employee.
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25.5  Effective  January  1, 2019  - In the event that  the City's premium  rates increase by
more  than  six  percent  (6%)  from  the  previous  year,  any  increase  over  six  percent  6% will

be shared fifty  percent  (5o%) by the employee and fifty  percent  (5o%) by the City.

25.6 Effective  January  1, 2020  - In the event that  the City's premium  rates increase by
more  than  six  percent  (6%)  from  the  previous  year,  any  increase  over  six  percent  6% 'w'll

be shared fifty  percent  (5o%) by the employee and fifty  percent  (5o%) by the City.

25.7  In the event that the City's premium  rates increase by more than ten percent
('io%) in any given year, the City may reopen Article  25 and Article  23.

ARTICLE  26.  - RETIREMENT  PIAN

The  City  agrees  to continue  its participation  in the  Oregon  State  Public  Employees

Retirement  System,  and  the  Oregon  Public  Service  Retirement  Plan,  and,  further,  the

City  agrees  to  pay  the  six  percent  (6%)  employee  contribution.

ARTICLE  27.  - SAFETY  COMMITI'EE

The  City  shall  have  a Safety  Committee,  and  it shall  conduct  its  business  in  accordance

with  State  Law.

ARTICLE  28.  - GRIEVANCE  PROCEDURE

28.1  A grievance,  for  the  purpose  of  this  Agreement,  is defined  as a dispute  regarding

the  meamng  or  interpretation  of  a particular  class  of  this  Agreement,  or  regarding  an

alleged  violation  of  this  Agreement.  In  order  to provide  for  a peaceful  procedure  for

resolution  of  disputes,  the  parties  agree  to  the  following  grievance  procedure:

Step 1.  The employee  shall  discuss  the grievance  on an informal  basis  with

his/her  supervisor  (unless that supervisor  is in the bargaining  umt and then the
grievance shall go to the supervisor's  immediate  supervisor)  within  seven (7)
calendar  days  from  the  date  the  employee  knew  or should  have  known  of  the

alleged  violation.

Step  2. If  the  grievance  remains  unresolved  after  Step  i,  the  employee  or  a Union

representative  shall,  within  ten  (io)  calendar  days  of  presenting  the  grievance  to

the  supervisor,  submit  the  grievance  in writing  to the  City  Admimstrator.  The

written  grievance  shall  be signed  by  the  employee  and  shall  include:  (i)  Nature  of

the  dispute.  (2)  Specific  issue  in  dispute,  including  the  provisions  of the

Agreement  alleged to have been violated  or misinterpreted.  (3) Specific remedy
sought.

Step 3. The City Administrator  shall respond  in writing  within  seven (7) calendar
days  from  the  receipt  of  the  written  grievance.

Step 4. If  the grievance remains  unresolved  after Step 4, the Union  representative
may, within  twenty  (20)  calendar  days of receiving  the written  answer in Step 4,
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submit  a written  request  to the  City  Administrator  stating  their  desire  to invoke

the arbitration  procedures  set forth  in Section 28.3.

28.2  The  rules  governing  the  grievance  procedure  shall  be as follows:

(a)  Any  time  limits  specified  in the  grievance  procedure  may  be waived  by

mutual  written  consent  of the parties.  Failure  to  submit  the grievance  in

accordance  with  these  time  limits  without  such  waxver  shall  constitute

abandonment  of  the  grievance.

(b)  Failure  by  the  City  to submit  a reply  within  the  time  limits  specified  in  the

Agreement  will  automatically  move  the  matter  to  the  next  step  in  the  procedure.

(c) An employee may have a Union Representative assist him/her  in
presenting  the grievance at any step of the grievance procedure/arbitration  if
they  so desire.

28.3 Arbitration  Procedure:

(a)  After  arbitration  has  been  requested,  the  parties  shall  forthwith  attempt  to

agree  upon  a single  arbitrator.  In  the  event  the  parties  are  unable  to  agree,  a list

of seven (7) Oregon arbitrators  who are certified  by the American  Arbitration
Association  shall  be requested  from  the  State  Mediation  and  Conciliation  Service.

Each  parly  shall  have  the  unilateral  right  to reject  one  list  in its entirety  and

request a new list  within  seven (7) calendar  days from  the date of the list. Each
party  shall  alternately  strike  one name  from  the final  list.  The  final  name

remaimng  shall  be the  sole  arbitrator  for  the  dispute.

(b)  The  arbitrator  shall  exercise  all powers  relating  to  admissibility  of

evidence,  conduct  of  the  hearing  and  arbitration  procedures.

(c)  The  cost  of  the  arbitrator  shall  be  borne  by  the  losing  party  as determined

by  the  arbitrator.  Each  party  shall  bear  the  cost  of  presenting  its  own  case.

(d)  The  arbitrator's  decision  shau  be  final  and  binding  upon  the  parties.

(e)  The  arbitrator  shall  not  have  the  power  to alter,  modify,  add  to,  or  detract

from  the  terms  of  this  Agreement.

ARTICLE  29.  - STRIKE/LOCKOUT

The  Union  agrees  that  during  the  term  of  this  Agreement  the  employees  it represents

will  not  engage  in  any  strike,  work  stoppage,  slowdown  or  interruption  of  City  services,

and  the  City  agrees  not  to  engage  in  any  lockout.

4930/6  00809079  V 1 -18-

City Council Packet Page 23 of 32



ARTICLE  3o. - UNIFORMS/PROTECTIVE  CLOTHING

3o.i  The City agrees to provide  each mechanic  in the unit  two (2)  pairs of coveralls per
week.  The  cost  of maintaimng  the  coveralls,  including  tailoring,  cleaning  and

laundering,  shall  be  borne  by  the  City.

30.2  The City shall make available raingear and protective  rubber, leather, cotton,
and/or  insulated  gloves for employees for the safe and samtary  performance  of their
duties.

3o.3  The City agrees to provide  public  works and other  field employees with  an annual
clothing  and boot allowance of four hundred  dollars ($4oo.oo)  per employee for the
purchase, replacement and/or  repair of the uniforms  and/or  boots. The taxable
allowance  will  be paid  through  payroll  each  September.

ARTICLE  3i.  - EMPLOYEE  EVALUATIONS

3i.i  As part of the City's personnel  system each employee shall be evaluated at least
once  a year.  An  evaluation  of  an employee's  performance  for  a step  increase  within  the

salary  range  shall  occur  at  the  employee's  anmversary  date,  which  shall  be defined  as the

date  of  hire  into  a regular,  full-time  or regular  part-time  position  within  the  bargaining

unit.  Employees  at the  top  step  of  the range  shall  receive  an annual  evaluation  as

provided  within  this  Article.  In  the  event  a current,  existing  employee  moves  into  a

position  in  the  bargaining  umt,  the  employee's  anmversary  date  shall  remain

unchanged.

If  a performance  evaluation  is not completed  within  thirty  (3o)  calendar days after the
employee  s anmversary  date,  the  employee  shall  receive  a step  increase  effective  as of

the anmversary  date.  If  performance  does not  meet  standards,  the manager  will

establish  a mnety  (go)  calendar  day  performance  improvement  plan,  which  shall  not

extend  more  than  one hundred  twenty  (120)  calendar  days  beyond  the employee  s

anmversary  date.  The  employee  improvement  plan  shall  be for  the  purpose  of  bringing

the  employee's  performance  into  compliance  with  performance  expectations.  At  the  end

of  the  mnety  (go)  calendar  day  period,  or  earlier  by  mutual  agreement,  the  employee's

performance  will  again  be reviewed.  If  performance  meets  standards,  the  step  increase

will  be granted  effective the date of the review. If  the manager fails to establish  and/or
momtor  a mnety  (go)  calendar  day  performance  improvement  plan  for  the  employee

within  the  mnety  (go)  calendar  day  period,  the  employee  shall  receive  a step  increase

effective  the  date  of  the  most  recent  review.

31.2  Both parties agree that an employee has the right  to agree or disagree with  an
evaluation  and  that  the  employee  has the  right  to provide  a written  response  to an

evaluation.  Such  response,  along  with  the  original  evaluation,  shall  become  a part  of  the

employee's  personnel  file.
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ARTICLE  32.  - PERSONNEL  RECORDS

32.1  The City, subject to prior  notification,  shall provide  an  employee the opportunity
to  review  the  employee's  personnel  file.  The  official  personnel  file  shall  be  maintained  by

the  Department  of  Human  Resources.

32.2  The employee may respond  in writing  to any item placed in their  personnel  file.
Such  written  response  will  become  a part  of  the  file.

32.3  Written  documentation  of a verbal warning  and any response written  by the
employee shall, upon request of the employee, be removed after three (3) years,
provided  that the written  documentation  and/or  written  responses are not relevant  to
current  job  performance.

32.4  Employees shall have the opportunity  to review  and sign any personnel
document  which  reflects  any  adverse  personnel  action,  prior  to such  document  being

entered  into  the  employee's  personnel  file.  An  employee  s refusal  to sign  the  document

shall  have  no effect  or bearing  on the  execution  of the adverse  action.  Should  an

employee  refuse  to  sign  said  document,  the  responsible  City  representative  shall  so state

on the  document,  imtial  and  date.  If  an employee  disagrees  with  any  statement  of  fact

contained  in said document,  he/she may so indicate  by attaching  a written  statement  of
reasonable  length  to  said  document  at  the  time  of  review.

ARTICLE  33.  - IABOR  MANAGEMENT  COMMITI'EE

A Labor  Management  Committee  consisting  of  up  to  three  City-employed.  Management

representatives  and up to three  City-employed  AFSCME  members  will  meet  at a

mimmum  of  once  per  quarter  to discuss  issues,  sub)ects  of  concern,  or other  topics

brought  forward  by  either  party.  The  meetings  may  be cancelled  by  mutual  agreement.

If  after  meeting  there  remain  unresolved  issues,  the  Umon  may  request  an AFSCME

Representative  be present  at  the  next  meeting.

ARTICLE  34.  - UNION  RIGHTS

34.1  The Union  may select up to three (3) Stewards from  the employees covered by
this  Agreement.  When  necessary,  the  Steward  shall  be allowed  to assist  during  work

time  in  matters  involving  admimstration  of  this  Agreement.  It  is understood,  however,

that  an effort  will  be made  to  limit  such  activities  to  a necessary  mimmum.

34.2  The Steward shall notify  his/her  supervisor  prior  to leaving  his/her  work  area for
the  above-stated  purposes.

34.3  It is understood  that the City will  not incur  any liability  for overtime  pay as the
result  of the Steward's duties as listed  in Section 34.i  of this  Agreement.

34.4  New Employee Orientation  - A union  member  will  be allowed up to fifteen  (i5)
minutes  during  the  new  employee  orientation  to make  a presentation  to represented

employees.  However,  if  the  City  fails  to provide  the  Umon  with  timely  notice  of  the  new
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employee  orientation  meeting,  the  Union  representative  shall  be allowed  to meet  with

the employee for thirty  (3o)  minutes  on paid time.

34.5  Maintenance  of Membership  - Employees who are current  members of the Union
at the  sigmng  of  this  agreement  or  who  sign  a Umon  membership  card  subsequent  to

the  sigmng  of  this  agreement  shall  maintain  their  Umon  membership  for  the  duration  of

the  collective  bargaining  agreement.

ARTICLE  35.  - RESIDENCY

All employees of the City's Public Works Department  will  reside within  thirty  (3o) air
miles  of  the  City  limits  as a condition  of  employment.

ARTICLE  36. - INCLEMENT  WRATHERAdSJD  CITY  CLOSURE

The  City's  Inclement  Weather  Policy  shall  apply  to  all  bargaining  unit  members.

However,  if  due  to inclement  weather  or another  emergency,  the  City  is closed  and

employees  are either  sent  home  or informed  not  to report  to work,  the  employees  shall

be paid  their  regular  salary  for  that  time.  If  employees  are  selected  to  report  to  work  or

must  stay  at  work  when  the  City  is closed,  those  employees  will  receive  their  regular  rate

of  pay  and  will  also  receive  comp  time  for  the  hours  worked.  If  the  City  remains  open

during  inclement  weather  and  employees  are  unable  to get  to work,  such  employees  may

use  vacation  or  comp  time  to  cover  that  time.

ARTICLE  37.  - DRUG  AND  ALCOHOL  POLICY

The  City  and  the  employees  agree  to  abide  by  the  Drug  and  Alcohol  Policy  formulated  by

the  parties.  Said  policy  will  not  be unilaterally  changed.

ARTICLE  38. - SAVINGS  CIAUSE

Should  any  provision  of  this  Agreement  be found  to  be in  conflict  with  any  Federal  law,

State  statute,  final  decision  of  any  Court  of  competent  jurisdiction,  or Federal  or State

Administrative  Agency,  said  provision  shall  be modified  to comply  with  said  law  or

decision.  All  other  provisions  of  this  Agreement  shall  remain  in  full  force  and  effect.

ARTICLE  3g. - EXISTING  CONDITIONS

3g.i  The City agrees not to make unilateral  changes in mandatory  subjects of
bargaining  as determined  by  the Employment  Relations  Board  without  first  notifying

the  Umon.  Should  the  Umon  desire  to bargain  over  the  proposed  changes,  the  Umon

will  provide  the  City  with  written  notice  of  such  intent  no later  than  ten  (io)  calendar

days  from  receipt  of  notice  from  the  City.

39.2  This provision  shall not be interpreted  in such manner  as to prevent  the City from
creating new 3ob classificat'ions and imtial  wage rates for those classifications  when
necessary,  nor  shall  it  preclude  the  Umon  from  requesting  to negotiate  over  those  wage

rates  pursuant  to  Article  1.2.
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ARTICLE  4o.  -  REOPENER

4o.i  In the event of any change to federal, state or local law, including  the passage of
new  legislation  that  adds  new  benefits,  increases  existing  benefits,  increases  employees'

wage  rates,  or  increases  any  other  economic  benefit  to  employees  during  the  term  of  this

Agreement,  the Employer  shall have the right  upon no less than fifteen ('i5)  calendar
days' written  notice to reopen the economic  terms of this agreement (Article  23 and
Attachment  A: Wages, Article  25:  Health  and Welfare,  Article  i5:  Vacation,  Article  i6:
Sick Leave). The City will  have the right  to reopen under this Article  4o if the City's
economic  costs  for  the  AFSCME  bargaining  umt  increase  by  two  percent  (2%)  or more,

calculated  from  the  time  of  ratification,  due  to  the  change  in  law  or  new  legislation.  The

purpose  of  such  reopener  is to  permit  the  parties  to  renegotiate  the  economic  provisions

of  this  Agreement  so that  the  Employer's  labor  costs  do  not  exceed  the  Employer's  costs

in existenee  at the  time  the  parties'  agreement  was  ratified.  During  this  period  of

renegotiation,  the no strike  provisions  of Article  29 shall remain  in full  force and effect.
If  the  parties  have  not  reached  agreement  on changing  the economic  terms  of the

Agreement  within  forty-five  (45)  calendar days of the start of negotiations  which
addresses  the additional  cost  of  complying  with  any  federal,  state  or local  law,  the

Employer  shall  have  the  right  to  implement  its  last,  best  and  final  offer.

ARTICLE  41.  - TERMINATION  OF AGREEMENT

4i.i  This Agreement and the attachments hereto constitute the sole written
agreement  between the parties. This Agreement  shall become effective July 1, 2017  and
shall remain  in full  force and effect through  and including  June 30,  2020.  The parties
agree that should negotiations  for a subsequent agreement extend beyond June 3o,
2020,  in  addition  to the  provisions  of  this  Agreement  which  automatically  remain  in

force, Article  x-Employee  Rights/Security  and Article  x8-Grievance  Procedure shall
remain  in  full  force  and  effect  up to  the  date  on  which  the  City  would  otherwise  have  the

right  to implement  a full  and  final  offer  or the  signing  of  a subsequent  Agreement,

whichever  comes  first.

41.2  This Agreement  shall be automatically  renewed on July 1, 2020  and each year
thereafter  unless  either  party  notifies  the  other  in  writing  not  later  than  March  1, 2020
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that  it desires  to modify  this  Agreement.  In the event  notice  to modify  is given,

negotiations  shall  begin  no later  than  April  1,  2020.

SAIARY  SCHEDULE  - SEE  ATI'ACHMENT  A

This  AGREEMENT  is hereby  executed  this   day  of 2017.

FOR  THE  CITY

BY:

Richard  Robinson

CityAdministrator

City  of  Canby

BY:

Brian  Hodson

Mayor,  City  of  Canby

FOR  THE  UNION

Bryan  Lally

Council  Representative

Oregon AFSCME  Council  75

Laney  Fouse

AFSCME  Bargaining  Team  President

BY:

Chris  Goetz  a
AFSCME  Bargaining  Team  Member

Vice  President
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5%  betweeri  steps 3% between  steps

Positiona"   a a '.'. "  a - -Sffip  4 'Stepa2 a.Bt$':3.. $tep  4 ' Step  5.- Step  @ Step-7

Office  Speeialisf  I 2999 3149 3306 3472 3645 3755 3867

library  Coordinator

Teeh  Ref  Librarmari/Yth  Sves

MunicipaJ  Court  Cjerk  I

Offtce  Specialist  $% 3164 3322 3488 3663 3846 396! 4080

Mechanic  Tech  I

Parks  Maint  %Norker

Swim  Instruetor

Maintenance  Worker  I 3265 3428 3600 3780 3969 4088 4210

Maintenance  Worker  11 35Th6

3603

3692

3783

3876

3972

4070

417!

4274

4379

4402

451  '[

4534

4646Municmpal  Court  Clerk  $1

Code  Compliance/Evidence  Tech

Planning  Tech 3784 3973 4172 4380 4599 4737 4880

Mafnteiiatice  %Norker  111 38j8 4009 4209 4420 4641 4780 4923

Operator  I

Pre-Treatment  Tech 3936 41 33 4339 4556 4784 4928 5076

Office  Specialisf  IH 40ii 4212 4422 4643 4875 5022 5j72

user  Service  Tech. 4059 4262 4475  a 4699 4934 5082 5234

Mee:harm:

librarian 4148 4355 4573 4802 5042 5i93 5349

Swim  Operator 4285 4499 4724 4960 5208 5365 5528

Operator  11 4325 4541 4768 5007 5257 5415 5577

!ead  Mechanic

Parks  lead

Public  Works  Lead 4538 4765 5003 5253 55Th6 a 568j 5852

Office  SpeeiaFisf  IV 4696 4931 5177 5436 5708 5879 6056

Operator  IIM

Pre-Treatrnent  Coord. 4733 4970 52!8 5479 5753 5926 6103

Associate  Planner

Project  Planner 4777 5016 5267 5530 5806 598j 6160

Operator  lead 4874 5118 5374 5642 5924 6102 6285

Senior  Planner 5220 5481 5755 6043 6345 6535 6731

4g3o/6  oo8ogo7g  V 1

ATI'ACHMENT  A  -  WAGE  SCALE

-24-

City Council Packet Page 31 of 32



City Council Packet Page 32 of 32


	Resolution 1273



