
ORDINANCE NO. 1270

AN ORDINANCE AUTHORIZING THE MAYOR AND CITY
ADMINISTRATOR TO EXECUTE A CONTRACT WITH GROUP 

MACKENZIE, INC., OF PORTLAND, OREGON FOR ARCHITECTURAL 
SERVICES RELATING TO THE NEW POLICE AND COURT FACILITY FOR 

THE CITY OF CANBY; AND DECLARING AN EMERGENCY.

WHEREAS, the City of Canby wishes to design and construct a new Police and 
Court facility and will require an architect to help with the design phase of the project; 
and

WHEREAS, the City has heretofore interviewed several potential candidates for 
the position and wishes to employ Group Mackenzie, Inc., o f Portland, Oregon, as an 
independent contractor under a personal services contract for the purpose of carrying out 
the these activities; and

WHEREAS, a proposed personal services contract which is acceptable to the 
City has been signed by Group Mackenzie, Inc.; and

WHEREAS, in accordance with ORS Chapter 279 and Canby Public Purchasing 
Rules set forth in Ordinance No 1170 and Resolution No. 897, Exhibit A, Section 6 B (7), 
the city may enter into personal service contracts not exceeding $75,000.00 by direct 
appointment without competition; and

WHEREAS, the City Council meeting and acting as the Contract Review Board 
for the City of Canby has reviewed this proposal, reviewed the staff report and finds that 
the contract is in the best interest of the City to enter into; now therefore,

THE CITY OF CANBY ORDAINS AS FOLLOWS:

Section 1. The Mayor and City Administrator are hereby authorized and directed to 
make, execute and declare in the name o f the City o f Canby and on its behalf, an 
appropriate contract with Group Mackenzie, Inc., o f Portland, Oregon for architectural 
services, the copy o f said contract is attached hereto and marked as Exhibit “A” and by 
this reference fully incorporated herein.

Section 2. Emergency Declared.

It being necessary for the health, safety, and general welfare of the citizens of 
Canby that this project be completed as soon as possible, an emergency is hereby 
declared to exist and this ordinance shall take effect immediately upon its enactment after 
final reading.

SUBMITTED to the Canby City Council and read the first time at a regular meeting 
thereof on Wednesday, January 16, 2008, and ordered posted in three (3) public and
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conspicuous places in the City o f Cariby as specified in the Canby City Charter and to 
come before the City Council for final reading and action at a regular meeting thereof on 
Wednesday, February 6, 2008, commencing at the hour o f 7:30 PM in the Council 
Meeting Chambers at 155 NW 2nd Avenue, Canby, Oregon.

Kimberly Scheafer,vflV 
City Recorder Pro-tem

PASSED on second and final reading by the Canby City Council at a regular meeting 
thereof on the 6th day o f February 2008, by the following vote:

YEAS _k_____ NAYS Q

Melody ThompscW, Mayor

ATTEST:

Kimberly Scheafer, OtMC 
City Recorder Pro-tem
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AGREEMENT FOR PROFESSIONAL, TECHNICAL, OR EXPERT SERVICES 
SHORT TITLE OF WORK PROJECT: CANBY POLICE____________________________

This contract is between the City of Canby, Oregon, acting by and through its Elected Officials, hereafter called “City,” and 
Group Mackenzie: hereafter called “Contractor”. The City’s Project Manager for this contract is William Harper.

Effective Date and Duration
This contract shall become effective on January 16. 2008 (or on the date at which every party has signed this contract, whichever is 
later.) This contract shall expire, unless otherwise terminated or extended, on November 5, 2008.

Statement of Work
(a) The statement of work is contained in EXHIBIT A attached hereto and by this reference made a part hereof.
(b) The delivery schedule for the work is identified in EXHIBIT A.

Consideration
(a) City agrees to pay Contractor a lump sum of $42.500 billed on percent complete basis for accomplishment of the work 

(including reimbursable expenses).
(b) Interim payments shall be made to Contractor according to the schedule identified in EXHIBIT A.

____________________________________Terms and conditions listed on pages 2 - 4 .____________________________________

CONTRACTOR DATA, CERTIFICATION, AND SIGNATURE

Name (please print): Group Mackenzie
Address: 1515 SE Water Avenue. Suite 100, Portland. OR 97214. PO Box 14310. Portland. OR 97293 
Social Security #: N/A
Federal Tax ID #: 93-0573937___________State Tax ID #: 0169851-3 _________  Business License #: N/A
Business Designation (check one): _________Individual_______Sole Proprietorship ________ Partnership ______Corporation
___Limited Liability Co (LLC)___________ Estate/Trust______Public Service Corp.________ Govemment/Nonprofit

Payment information will be reported to the IRS under the name and taxpayer I.D. number provided above. Information must be 
provided prior to contract approval. Information not matching IRS records could subject you to 20 percent backup withholding.

I, the undersigned, agree to perform work outlined in this contract in accordance to the terms and conditions (listed on pages 2-4 and 
made part of this contract by reference) and the statement of work made part of this contract by reference; hereby certify under penalty 
of perjury that I/my business am not/is not in violation of any Oregon tax laws; hereby certify that my business is certified as an Equal 
Employment Opportunity Affirmative Action Employer; and hereby certify I am an independent contractor as defined in ORS
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CITY OF CANBY
STANDARD CONTRACT PROVISIONS FOR 

PROFESSIONAL, TECHNICAL & EXPERT SERVICES (MANDATORY PROVISIONS)

1. Access to Records
The Contractor shall maintain, and the City of Canby (“City”) and its duly authorized representatives shall have access to the books, 
documents, papers, and records of the Contractor which are directly pertinent to the specific contract for the purpose of making audit 
examination, excerpts, and transcripts for a period of three years after final payment. Copies of applicable records shall be made 
available upon request. Payment for cost of copies is reimbursable by the City.

2. Audits
(a) The City, either directly or through a designated representative, may conduct financial and performance audits of the billings and 
services specified in this agreement at any time in the course of the agreement and during the three (3) year period established by 
section 1, Access to Records. Audits will be conducted in accordance with generally accepted auditing standards as promulgated in 
Government Auditing Standards by the Comptroller General of the United States General Accounting Office.
(b) If an audit discloses that payments to the Contractor were in excess of the amount to which the Contractor was entitled, then the 
Contractor shall repay the amount of the excess to the City.
(c) If any audit shows performance of services is not efficient in accordance with Government Auditing Standards, or that the program 
is not effective in accordance with Government Auditing Standards, the City may pursue remedies provided under section 5, Early 
Termination of Agreement and section 7, Remedies.

3. Effective Date and Duration
The passage of the contract expiration date (as recorded on Page 1) shall not extinguish, prejudice, or limit either party’s right to 
enforce this contract with respect to any default or defect in performance that has not been cured.

4. Order of Precedence
This contract consists of the terms and conditions of this contract, the Request for Proposals (RFP) issued by the City, if any, and the 
Contractor’s proposal in response to the RFP. In the event of any apparent or alleged conflict between these various documents, the 
following order of precedence shall apply to resolve the conflict: a) this contract’s terms and conditions, b) the City’s RFP, and c) the 
Contractor’s proposal in response to the RFP.

5. Early Termination of Agreement
(a) The City and the Contractor, by mutual written agreement, may terminate this Agreement at any time.
(b) The City, on thirty (30) days written notice to the Contractor, may terminate this Agreement for any reason deemed appropriate in 
its sole discretion.
(c) Either the City or the Contractor may terminate this Agreement in the event of a breach of the Agreement by the other. Prior to 
such termination, however, the party seeking the termination shall give to the other party written notice of the breach and of the 
party’s intent to terminate. If the party has not entirely cured the breach within fifteen (15) days of the notice, then the party giving the 
notice may terminate the Agreement at any time thereafter by giving a written notice of termination.

6. Payment on Early Termination
(a) In the event of termination under subsection 5(a) or 5(b), Early Termination of Agreement hereof, the City shall pay the 
Contractor for work performed in accordance with the Agreement prior to the termination date.
(b) In the event of termination under subsection 5(c), Early Termination of Agreement hereof, by the Contractor due to a breach by 
the City, then the City shall pay the Contractor as provided in subsection (a) of this section.
(c) In the event of termination under subsection 5(c), Early Termination of Agreement hereof, by the City due to a breach by the 
Contractor, then the City shall pay the Contractor as provided in subsection (a) of this section, subject to set off of excess costs, as 
provided for in section 7(a), Remedies.
(d) In the event of early termination all of the Contractor’s work product will become and remain property of the City.

7. Remedies
(a) In the event of termination under subsection 5(c), Early Termination of Agreement, hereof, by the City due to a breach by the 
contractor, then the City may complete the work cither itself, by agreement with another contractor or by a combination thereof. In the 
event the cost of completing the work exceeds the remaining unpaid balance of the total compensation provided under this contract, 
then the Contractor shall pay the City the amount of the reasonable excess.
(b) The remedies provided by the City under section 5, Early Termination of Agreement and Section 7, Remedies for a breach by 
the Contractor shall not be exclusive. The City also shall be entitled to any other equitable and legal remedies that are available.
(c) In the event of breach of this Agreement by the City, then the Contractor’s remedy shall be limited to termination of the Agreement 
and receipt of payment as provided in section 5(c), Early Termination of Agreement and section 6(b), Payment on Early 
Termination hereof.

8. Subcontracts and Assignment
Contractor shall not subcontract, assign or transfer any of the work scheduled under this agreement, without the prior written consent 
of the City. Notwithstanding City approval of a subcontractor, the Contractor shall remain obligated for full performance hereunder, 
and the City shall incur no obligation other than its obligations to the Contractor hereunder. The Contractor agrees that if
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subcontractors are employed in the performance of this Agreement, the Contractor and its subcontractors are subject to the 
requirements and sanctions of ORS Chapter 656, Workers’ Compensation.

9. Compliance with Applicable Law
In connection with its activities under this Agreement, Contractor shall comply with all applicable federal, state, and local laws and 
regulations, all of which are incorporated by this reference. Contractor shall complete Exhibit B, Independent Contractor/Workers’ 
Compensation Insurance Questionnaire, which is attached hereto and by this reference made a part hereof. Contractor is required to 
obtain a City of Canby business license.

9a. Indemnity -  Claims for Other than Professional Liability
Contractor shall defend, save, and hold harmless the City of Canby, its officers, agents, and employees, from all claims, suits, or 
actions of whatsoever nature, including intentional acts, resulting from or arising out of the activities of Contractor or its 
subcontractors, agents or employees under this agreement. Nothing in this section requires the Contractor or its insurer to indemnify 
the City for any claims or losses arising out of death, or bodily injury to persons, or property damage caused by the negligence of the 
City.

9b. Indemnity -  Claims for Professional Liability
Contractor shall defend, save, and hold harmless the City of Canby, its officers, agents, and employees, from all claims, suits, or 
actions arising out of the professional negligent acts, errors or omissions of Contractor or its subcontractors and sub-consultants, 
agents or employees in performance of professional services under this agreement. Nothing in this section requires the Contractor or 
its insurer to indemnify the City for any claims or losses caused by the negligence of the City.

9c. Indemnity -  Standard of Care
If Contractor’s services involve engineering or consulting, the standard of care applicable to Contractor’s service will be the degree of 
skill and diligence normally employed by professional engineers or consultants performing the same or similar services at the time 
such services are performed. Contractor will re-perform any services not meeting this standard without additional compensation.

10. Insurance
Exhibit C is hereby referenced and made a part of this contract.

11. Ownership of Work Product
All work products produced by the Contractor under this contract is the exclusive property of the City. “Work product” shall include 
but not be limited to research, reports, computer programs, manuals, drawings, recordings, photographs, artwork and any data or 
information in any form; the Contractor and the City intend that such work product shall be deemed “work made for hire” of which 
the City shall be deemed the author. If for any reason a work product is deemed not to be a “work made for hire,” the Contractor 
hereby irrevocably assigns and transfers to the City all right, title and interest in such work product, whether arising from copyright, 
patent, trademark, trade secret, or any other state or federal intellectual property law or doctrines. Contractor shall obtain such interests 
and execute all documents necessary to fully vest such rights in the City. Contractor waives all rights relating to work product, 
including any rights arising under 17 USC 106A, or any other rights of authorship, identification or approval, restriction or limitation 
on use or subsequent modifications. If the Contractor is an architect, the work product is the property of the Contractor-Architect, and 
by execution of this contract, the Contractor-Architect grants the City an exclusive and irrevocable license to use that work product.

12. Nondiscrimination
Contractor agrees to comply with all applicable requirements of federal and state civil rights and rehabilitation statutes, rules, and 
regulations. Contractor also shall comply with the Americans With Disabilities Act of 1990 (Pub I. No. 101-336) including Title II of 
that Act, ORS 659.425, and all regulations and administrative rules established pursuant to those laws.

13. Successors in Interest
The provisions of this contract shall be binding upon and shall inure to the benefit of the parties hereto, and their respective successors 
and approved assigns.

14. Severability
The parties agree that if any term or provision of this contract is declared by a court of competent jurisdiction to be illegal or in 
conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the rights and obligations of the 
parties shall be construed and enforced as if the contract did not contain the particular term of provision held to be invalid.

15. Waiver
The failure of the City to enforce any provision of this contract shall not constitute a waiver by the City of that or any other provision.

16. Errors
The Contractor shall perform such additional work as may be necessary to correct errors in the work of the contractor required under 
this contract without undue delays and without additional cost.

17. Governing Law
The provisions of this contract shall be construed in accordance with the provisions of the laws of the State of Oregon. Any action or 
suits involving any question arising under this contract must be brought in the appropriate court in Clackamas County, Oregon.
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18. Amendments
All changes to this contract, including changes to the scope of work and contract amount, must be made by written amendment and 
approved by the Purchasing Agent to be valid. Any amendment that increases the original contract amount by more than 25% must be 
approved by the City Council to be valid.

19. Business License
The Contractor shall obtain a City of Canby business license prior to beginning work under this Agreement. The Contractor shall 
provide a business license number in the space provided on page one of this Agreement. Additionally, the Contractor shall pay all fees 
or taxes due under the Business License Law during the full term of this contract. Failure to be in compliance may result in payments 
due under this contract to be withheld to satisfy amount due under the Business License Law.

20. Prohibited Interest
(a) No City officer or employee during his or her tenure or for one year thereafter shall have any interest, direct or indirect, in this 
Agreement or the proceeds thereof.
(b) No City officer or employee who participated in the award of this Agreement shall be employed by the Contractor during the 
period of the Agreement.

21. Payment to Vendors and Subcontractors
The Contractor shall timely pay all suppliers, lessors and contractors providing it services, materials or equipment for carrying out its 
obligations under this Agreement. The Contractor shall not take or fail to take any action in a manner that causes the City or any 
materials that the Contractor provides hereunder to be subject to any claim or lien of any person without the City’s prior written 
consent.

Merger Clause
THIS CONTRACT WITH ATTACHED EXHIBITS CONSTITUTES THE ENTIRE AGREEMENT BETWEEN THE PARTIES.
NO WAIVER, CONSENT, MODIFICATION, OR CHANGE OF TERMS OF THIS CONTRACT SHALL BIND EITHER PARTY 
UNLESS IN WRITING AND SIGNED BY BOTH PARTIES. SUCH WAIVER, CONSENT, MODIFICATION, OR CHANGE IF 
MADE, SHALL BE EFFECTIVE ONLY IN SPECIFIC INSTANCES AND FOR THE SPECIFIC PURPOSE GIVEN. THERE ARE 
NO UNDERSTANDINGS, AGREEMENTS, OR REPRESENTATIONS, ORAL OR WRITTEN, NOT SPECIFIED HEREIN 
REGARDING THIS CONTRACT. CONTRACTOR, BY THE SIGNATURE OF ITS AUTHORIZED REPRESENTATIVE, 
HEREBY ACKNOWLEDGES THAT HE OR SHE HAS READ THIS CONTRACT, UNDERSTANDS IT AND AGREES TO BE 
BOUND BY ITS TERMS AND CONDITIONS.

OPTIONAL PROVISIONS (selected by City Project Manager)

22. Arbitration: / /Not Applicable / X /Applicable (consult with City Attorney’s Office before finalizing as 
applicable.
(a) Any dispute arising out of or in connection with this Agreement, which is not settled by mutual agreement of the Contractor and 
the City within sixty (60) days or notification in writing by either party, shall be submitted to an arbitrator mutually agreed upon by 
the parties. In the event the parties cannot agree on the arbitrator, then the arbitrator shall be appointed by the Presiding Judge (Civil) 
of the Circuit Court of the State of Oregon for the County of Clackamas. The arbitrator shall be selected within thirty (30) days from 
the expiration of the sixty (60) day period following notification of the dispute. The arbitration, and any litigation arising out of or in 
connection with this Agreement, shall be conducted in Canby, or Oregon City, Oregon, shall be governed by the laws of the State of 
Oregon, and shall be as speedy as reasonably possible. The applicable arbitration rules for Clackamas County courts shall apply unless 
the parties agree in writing to other rules. The arbitrator shall render a decision within forty-five (45) days of the first meeting with the 
Contractor and the City. Insofar as the Contractor and the City legally may do so, they agree to be bound by the decision of the 
arbitrator.
(b) Notwithstanding any dispute under this Agreement, whether before or during arbitration, the Contractor shall continue to perform 
its work pending resolution of a dispute, and the City shall make payments as required by the Agreement for undisputed portions of 
work.

23. Progress Reports: /__ / Applicable 1 X 1  Not Applicable
The Contractor shall provide monthly progress reports to the Project Manager. If applicable, Exhibit A should list what information 
the Contractor must include in monthly progress reports.

24. Contractor’s Personnel: / X / Applicable /__ I Not Applicable
The Contractor shall assign the following personnel to do the work in the capacities designated. If applicable, list selected personnel 
in Exhibit A. The Contractor shall not change personnel assignments without the prior written consent of the City.

25. Subcontractors: /__ I Applicable / X / Not Applicable
The Contractor shall assign the following subcontractors to perform work in the capacities designated. If applicable, list selected 
subcontractors in Exhibit A. The Contractor shall not change subcontractor assignments without the prior written consent of the City.
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EXHIBIT A

G R QJLLE________ _______
MACKENZIE
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G r o u p
M a c k e n z i e ,
I n c o r p o r a t e d

Architecture

Interiors

Structural
Engineering

Civil Engineering 

Land Use Planning 

Transportation
Planning

Landscape
Architecture

L o c a t i o n s :

Portland, Oregon 

Seattle, Washington 

Vancouver, Washington

December 7, 2007 (Revised January 8, 2008)

Francis C. Berg / Architect PC 
Attention: Bill Harper 
6393 Silverton Road NE 
Salem, OR 97305

Re: Canby Police
Proposal fo r  Professional Services 
Project Number 2070505.00

Dear Bill:

We are pleased to present to you the following proposed scope for the project.

We will provide professional services to assist the City o f Canby in evaluating their needs 
for a new police facility and developing a conceptual design for a facility to accommodate 
their identified needs. The project will be developed in two phases. The first phase will be 
the pre-bond services. Upon successful bond approval a scope and fee will be developed for 
the second phase of the project. This proposal is for the scope o f the phase 1 pre-bond 
services.

Our project team/staff for this project will be Jeff Reaves, Project Principal; Jeff Humphreys, 
Project Manager/Project Architect (main client contact); Brett Hanson, Job Captain; and 
support staff as indicated in our proposal as needed.

Our services will include Architectural, Land Use Planning and Construction Cost 
Estimating as described by the following.

Our first task will be to conduct a thorough review of project history and all available 
information. Following this effort we will meet collectively with the project stakeholders to 
identify each stakeholder group’s goals for the project. These goals will be used to guide the 
design process through the project.

Our second task will be to work with the building users groups to review the current program 
and refine the program as necessary. As part o f this effort, research o f existing stations will 
be conducted and a tour o f one or more facilities will be arranged with Canby Police and 
City staff to observe other stations and identify elements and features that work well, and not 
so well so that these items can be coordinated with the project design. At the conclusion of 
this task, Group Mackenzie will present to City Council the program and findings for 
approval to proceed.

After the program has been confirmed, an adjacency diagram, bubble diagram and block 
diagram will be developed. Building on an approved block diagram, a conceptual floor plan 
which defines room size, layout and configuration will be developed.
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Francis C. Berg / Architect PC 
Canby Police
Project Number 2070505.00
December 7, 2007 (Revised January 8, 2008)
Page 2

As the conceptual floor plan is developed the design o f the exterior character and site will be 
explored. Our land use planning services will include a development feasibility review for 
the project. For this effort, we will review readily available data pertaining to development of 
the subject site including, but not limited to, the zoning code, comprehensive plan, 
transportation system plan and GIS map data. We will review current and proposed zoning 
regulations, availability o f public utilities, access/circulation issues and environmental issues 
that will have impact on the development o f the site.

Upon approval o f the design direction, the team will develop a final design summary 
package that will summarize the current design decision. The design summary package will 
include:

1. Identified goals and objectives
2. Site plan
3. Building plan and elevations
4. Character sketch / perspective o f building
5. Program summary o f building
6. Cost estimate
7. Project Schedule
8. List o f outstanding issues that need to be resolved prior to the project progressing

The design and materials o f this final package will be presented to City Council and a public 
hearing.

Items which are specifically excluded from the Scope o f Services include, but are not limited 
to:

■ Soils investigation/testing and related specifications
• Pavement design and related specifications
• Environmental review
■ Traffic analysis
■ Land survey, topographic survey, tree survey, or metes and bounds descriptions and 

related specifications
■ Sensitive lands requirements
• Materials testing/special inspections
■ Building permit fees, design review fees, or any other fees paid to public bodies having 

jurisdiction over the project
• Offsite improvements (such as roads and utilities)
• Appeals, variances, public hearings, land use approvals
■ Special permits
■ Renderings, models
• Disabled access compliance design other than that required by the current editions of 

the governing building code and the Americans with Disabilities Act - Accessibility 
Guidelines (ADAAG) for new construction, whichever is more stringent

■ Square footage calculations beyond those required to confirm compliance with 
building and zoning code requirements (Calculation of gross, net, and rentable square 
footages is not included)
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Francis C. Berg / Architect PC 
Canby Police
Project Number 2070505.00
December 7, 2007 (Revised January 8, 2008)
Page 3

Group Mackenzie's Contract Fee will be a lump sum of $42,500 billed on percent complete 
basis. Any services performed beyond the scope o f services set forth above shall be for 
additional fees. Reimbursable costs are included in the Contract Fee. Reimbursable costs for 
services accomplished by in-house personnel (printing, faxing, copying, mileage, etc.) will 
be billed at standard rates. Other reimbursable costs (outside printing, outside delivery 
services, photography, Federal Express, Express Mail, etc.) will be billed at cost plus 10%. 
Consultants' fees are included in the Contract Fee. Consultants' fees will be billed at cost plus

If this scope meets your expectations, it can used as an attachment to the contract to define 
the provided services.

10% .

Sincerely,

Enclosure: Project Schedule

c: Jeff Reaves -  Group Mackenzie
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City of Canby
Police and Court Facility

ID ! Task Name j Duration | Start I Apr | May
1 P h a s e  1 2 4 3  days F ri 11 /3 0 /0 7 T u e  1 1 /4 /08

2
Notice id Proceed 0 days Fri 11/30/07 Fri 11/30/07 ► -11/30

3 Preset Kck-OM Meeting 0 days

4 Tour Existing Fac'* as 0 days Wed *2/5/07

5 Tour Precedent Stations 5 days 1 7

6 Program Confirmation 5 days Thu 12/13/07 ’Wed 12/19/07 1 J 1 3  U 12 /19

7 Presenratcn lo City Council 0 days W ed 12/10/07 ^ 1 2 / 1 9

Conceptual Design

9 Bbck Digram  i  Aajaceny Dag;am ’• 5 days 12 /2 0  - 1 /9

10 Space P*an i 5 days 1 /10
______J ] 1 ' 3 0

11 Building Character / Massing Studies 10 days Thu 1(31/08 Wed 2/13/08

12 E'-vatons 10 cays Thu 1,01/00 W ed 2'13/CB 1/31 -2 /1 3

13 Perspectives 10 days Thu 1/3’ C8 W ed 2 /i 3/C8 1/31 j r  1 (2/13

14 Models 10 days Thu 1/31/C8 W ad 2/ 13/ca 1/31 ! ^ 3  ;2/13

15 Floor Plan 10 days W ee 2/*3/C8 1/31 j I j2 /1 3

16 Cost Estrmato 7 days Fri 2'22/C3 2 /1 4  i-2 /2 2  

2 / 2 5 ^ 2 / 2 717 Esiimaie Review / Vabdalron 3 days 'Wed 2/27/03

13 C.ty and Stakeholder Review 10 days 2 /2 8  .3 /1 2

19 Bond Ccunc.l Review i 00 days Thu 3/13/OB Wed 7/30/09 3 /1 3  1^7/30

20 Public Hearing o days W ed 7/3Q/0B Wed 7/30/08 ♦ > 3 0

21 C.ty Council Resoiutcr, 0 days Wed 7/30/0B ' - ► ^ 7 /3 0

22 Bond Council Language and Amount 0 days Mon 0/4/09

23 Porod Prior to the Bend 79 days Thu 7/17/00 Tue 11/4/09 7 /1 7 *

24 3cnd Approval 0 Cays Tue 11/4/08 Tue 11/4/08 < >

25 P h a s e  II 48 7  days W ed  1 1 /5 /08 T h u  9 /1 6 /1 0

26 Schematic Design 65 days Tuc 2/3/09

27 SO Development 3w«s Wed 11/5/C8 T jo 12OO/C0

28 SO Document Release 0 days Tuo 12/30/08 Tue 12/3C/C8

29 A/E Team Review 15 days Wed :2/31/03 Tue 1/20/09

30 Owner Review 15 days Wed 12/31/08 Tuo 1/20/09

31 SD Document Pricing 15 days Tuo 1/20/09

32 Picing ValOaion and VE Process 10 days Tuo 2/3/09

33 Owner Approval to ProceeG 0 days Tue 2/3/09 Tue 2/3/09

34 Design Development 85 days Wed 2/4/09 Tuc 6/2/09

35 DO Development 12 wks Tue 4/23.09

36 DO Document Rc-'ease 0 days Tue 4/28/09

37 A/c Team Review 15 days

38 Owner Review 15 days WoC 4/29/C9 Tue 5/13/09

39 DD Document Pricing 15 Cays Wed 4/29/09 Tue 5/13/09

40 Pr-cing Validation and V t  Process 10 day's

41 Owner Approval to Proceed 0 days

42 Construction Documents 05 days

43 CD DevBloprionl 10 WKS Wed 6/3/09 Tuo S/l 1/09

44 90°a Document Re'ease 0 days

45 A/E Team Review 15 days

46 Owner Review 15 days W ed &  12/09

47 90% Document Prong 15 days

48 Prising Vaidaton and VE Process 10 days Wed G/2'09 lu e  9/15/09

49 Owner Approval to Proceed 0 Cays

50 Final Documents 10 days Tuo 9/29.09

51 Land Use Approvals & Permit Procurement 137 days

52 Design Review Process 137 days Mon 12/1/0B Tue 6/9/09

53 Pro-Application Submittal 0 days

54 Pro-Applcation Coherence 0 days Fn 12'26/Ofl Fn 12/26/08

55 Neighborhood Meelirig 1 mor. Fn 1/23/09

56 Design Review Subm.ftal 0 cays

57 DR Appicaton Deemed Ccm.pieta 1 mon Wed 2/4/09 Tue 3;3/09

58 PuDi-c Notice. Site Pcst ng and Stall Report 3 mans Wed 3/4/09 Tuo 5/26/09

59 Design Review Approval 0 Cays

60 DR Appeal Pei sod 10 days

61 Permit Process 180 days Tue 3/3/09 Tue 11/10/09

62 Site Permit Sudm.t’al 0  d a y s

63 Site Permit Plan Review 6  '.vks

64 Site Permit Issuance 0  d a y s

65 Building P<r~ |Vs> Subm.ltal 0 days

66 Building Perm<1(s) Plan Review 3 wks

67 Bunding Perm.i(s) 'ssuance 0 days

68 Bidding 150 days Wed 4/15/09 Tue 11VI0/09

69 S.te Bddmg 4 wks

70 S.te 5d  Ooening 0 days

71 GC Bcd.ng 6 wks

72 Addendum 1 0 days

73 Addendum 2 Odays

74 Bd Opening 0 cays Tuo i 1/10/09

75 Construction Contract Administration 352 days Wed 5/13/09 Thu 9/16/10

76 Site Work Construction 4 m ens

77 Construct©" 10 mans

73 Substantial Ccmpleton 0 days Tuo 9/17/10 r ue a /-7-iO
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December 7, 2007

Francis C. Berg / Architect PC 
Attention: Bill Harper 
6393 Silverton Road N.E.
Salem, OR 97305

Re: Canby Police
Proposal for Professional Services 
Project Number 2070505.00

Dear Bill:

We are pleased to present to you the following proposed scope for the project.

We will provide professional services to assist the City of Canby in evaluating their needs for 
a new police facility and developing a conceptual design for a facility to accommodate their 
identified needs. The project will be developed in two phases. The first phase will be the 
pre-bond services. Upon successful bond approval a scope and fee will be developed for the 
second phase of the project. This proposal is for the scope of the phase 1 pre-bond services.

Our services will include Architectural, Land Use Planning and Construction Cost Estimating 
as described by the following.

Our first task will be to conduct a thorough review of project history and all available 
information. Following this effort we will meet collectively with the project stakeholders to 
identify each stakeholder group’s goals for the project. These goals will be used to guide the 
design process through the project.

Our second task will be to work with the building users groups to review the current program 
and refine the program as necessary. As part of this effort, research of existing stations will 
be conducted and a tour of one or more facilities will be arranged with Canby Police and City 
staff to observe other stations and identify elements and features that work well, and not so 
well so that these items can be coordinated with the project design. At the conclusion of this 
task, Group Mackenzie will present to City Council the program and findings for approval to 
proceed.

After the program has been confirmed, an adjacency diagram, bubble diagram and block 
diagram will be developed. Building on an approved block diagram, a conceptual floor plan 
which defines room size, layout and configuration will be developed

As the conceptual floor plan is developed the design of the exterior character and site will be 
explored. Our land use planning services will include a development feasibility review for the 
project. For this effort, we will review readily available data pertaining to development of the 
subject site including, but not limited to, the zoning code, comprehensive plan, transportation
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Francis C. Berg / Architect PC 
Canby Police
Project Number 2070505.00
Items which are specifically excluded from the Scope of Services include, but are not limited 
to:

Page 2

system plan and GIS map data. We will review current and proposed zoning regulations, 
availability of public utilities, access/circulation issues and environmental issues that will 
have impact on the development of the site.

Upon approval of the design direction, the team will develop a fmal design summary package 
that will summarize the current design decision. The design summary package will include:
1. Identified goals and objectives
2. Site plan
3. Building plan and elevations
4. Character sketch / perspective of building
5. Program summary of building
6. Cost estimate
7. Project Schedule
8. List of outstanding issues that need to be resolved prior to the project progressing

The design and materials of this fmal package will be presented to City Council and a public 
hearing.

Items which are specifically excluded from the Scope of Services include, but are not limited 
to:

• Soils investigation/testing and related specifications

• Pavement design and related specifications

• Environmental review

• Traffic analysis

• Land survey, topographic survey, tree survey, or metes and bounds descriptions and 
related specifications

• Sensitive lands requirements

• Materials testing/special inspections

• Building permit fees, design review fees, or any other fees paid to public bodies 
having jurisdiction over the project

• Offsite improvements (such as roads and utilities)

• Appeals, variances, public hearings, land use approvals

• Special permits

• Renderings, models

• Disabled access compliance design other than that required by the current editions of 
the governing building code and the Americans with Disabilities Act - Accessibility 
Guidelines (ADAAG) for new construction, whichever is more stringent.
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Francis C. Berg / Architect PC 
Canby Police
Project Number 2070505.00
• Square footage calculations beyond those required to confirm compliance with building and 
zoning code requirements. (Calculation of gross, net, and rentable square footages is not 
included.)

• Square footage calculations beyond those required to confirm compliance with 
building and zoning code requirements. (Calculation of gross, net, and rentable square 
footages is not included.)

Group Mackenzie's Contract Fee will be a lump sum of $40,000 billed on percent complete 
basis. Any services performed beyond the scope of services set forth above shall be for 
additional fees. Reimbursable costs are not included in the Contract Fee. Reimbursable costs 
for services accomplished by in-house personnel (printing, faxing, copying, mileage, etc.) will 
be billed at standard rates. Other reimbursable costs (outside printing, outside delivery 
services, photography, Federal Express, Express Mail, etc.) will be billed at cost plus 10%. 
Consultants' fees are included in the Contract Fee. Consultants' fees will be billed at cost plus 
10% .

If this scope meets your expectations, it can used as an attachment to the contract to define the 
provided services.

Page 3

Sincerely,

Enclosures: Project Schedule

c: Jeff Reaves
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INDEPENDENT CONTRACTOR 
CERTIFICATION STATEMENT

EXHIBIT B

SECTION A
CONTRACTOR CERTIFICATION. I, undersigned, am authorized to act on behalf of entity designated below, hereby certify that 
entity has current Workers’ Compensation Insurance.

Date E n t i t y ^ OContractor Signature:

If entity does 
this form.

A iu x ir e c r r

rs’ Compensation Insurance, City Project Manager and Contractor complete the remainder of

SECTION B
ORS 670.600 Independent contractor standards. As used in various provisions of ORS Chapters 316, 656, 657, and 701, an
individual or business entity that performs labor or services for remuneration shall be considered to perform the labor or services as an
“independent contractor” if the standards of this section are met. The contracted work meets the following standards:

1. The individual or business entity providing the labor or services is free from direction and control over the means and manner of 
providing the labor or services, subject only to the right of the person for whom the labor or services are provided to specify the 
desired results;

2. The individual or business entity providing labor or services is responsible for obtaining all assumed business registrations or 
professional occupation licenses required by state law or local government ordinances for the individual or business entity to 
conduct the business;

3. The individual or business entity providing labor or services furnishes the tools or equipment necessary for performance of the 
contracted labor of services;

4. The individual or business entity providing labor or services has the authority to hire and fire employees to perform the labor or 
services;

5. Payment for the labor or services is made upon completion of the performance of specific portions of the project or is made on the 
basis of an annual or periodic retainer.

City Project Manager Signature Date

SECTION C
Independent contractor certifies he/she meets the following standards:

1. The individual or business entity providing labor or services is registered under ORS Chapter 701, jf  the individual or 
business entity provides labor or services for which such registration is required.

2. Federal and state income tax returns in the name of the business or a business Schedule C or form Schedule F as part of the 
personal income tax return were filed for the previous year if the individual or business entity performed labor or services as 
an independent contractor in the previous year; and

3. The individual or business entity represents to the public that the labor or services are to be provided by an independently 
established business. Except when an individual or business entity files a Schedule F as part of the personal income tax 
returns and the individual or business entity performs farm labor or services that are reportable on Schedule C, an individual 
or business entity is considered to be engaged in an independently established business when four or more of the following 
circumstances exist. Contractor, check four or more of the following:

A.

B.

C.

The labor or services are primarily carried out at a location that is separate from the residence of an individual 
who performs the labor or sendees, or are primarily carried out in a specific portion of the residence, which 
portion is set aside as the location of the business;

Commercial advertising or business cards as in customary in operating similar businesses are purchased for the 
business, or the individual or business entity has a trade association membership;

Telephone listing and service are used for the business that is separate from the personal residence listing and 
service used by an individual who performs the labor or services;
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Labor or services are performed only pursuant to written contracts;

Labor or services are performed for two or more different persons within a period of one year; or

The individual or business entity assumes financial responsibility for defective workmanship or for service not 
provided as evidenced by the ownership of performance bonds, warranties, errors and omission insurance or 
liability insurance relating to the labor or services provided.
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INSURANCE

EXHIBIT C

(The Project Manger must answer and initial 2, 3, and 4 below)

During the term of this contract Contractor shall maintain in force at its own expense, each insurance noted below:

1. Workers’ Compensation insurance in compliance with ORS 656.017, which requires subject employers to provide Oregon
workers’ compensation coverage for all their subject workers (contractors with one or more employees, unless exempt under 
ORS 656.027).

Required and attached or Waived by City Attorney:_____

General Liability insurance with a combined single limit of not less than $1,000,000 per occurrence for Bodily Injury and 
Property Damage. It shall include contractual liability coverage for the indemnity provided under this contract, and shall 
provide that City of Canby; and its agents, officers, and employees are Additional Insured but only with respect to the 
Contractor’s services to be provided under this Contract.

3- Required and attached or Waived by City Attorney:_____

Automobile Liability insurance with a combined single limit of not less than $1,000,000 per occurrence for Bodily Injury and 
Property Damage, including coverage for owned, hired, or non-owned vehicles, as applicable:

4. Required and attached or Waived by City Attorney:

Professional Liability insurance with a combined single limit of not less than $1,000,000 per claim, incident, or occurrence. 
This is to cover damages caused by error, omission or negligent acts related to the professional services to be provided under 
this contract. If insurance coverage is provided on a “claims made” basis, the successful Proposer shall acquire a “tail” 
coverage or continue the same coverage for three years after completion of the contract, provided coverage is available and 
economically feasible. If such coverage is not available or economically feasible, contractor shall notify City immediately.

5. On all types of insurance. There shall be no cancellation, material change, reduction of limits, or intent not to renew the 
insurance coverage(s) without 30-days written notice from the Contractor or its insurers) to the City.

6. Certificates of insurance. As evidence of the insurance coverages required by this contract, the Contractor shall
furnish acceptable insurance certificates to the City at the time contractor returns signed contracts. The certificate 
will specify all of the parties who are Additional Insured and will include the 30-day cancellation clause that provides 
that the insurance shall not terminate or be cancelled without 30 days written notice first being given to the Canby 
City Administrator. Insuring companies or entities are subject to the City acceptance. If requested, complete policy 
shall be provided to the City. The Contractor shall be financially responsible for all pertinent deductibles, self-insured 
retentions, and/or self-insurance.
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