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City of Brookings  

MEETING AGENDA 

CITY COUNCIL/URBAN RENEWAL AGENCY 
Monday, December 14, 2015, 7:00pm 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

City Council will meet in Executive Session at 6:00 PM in the City Manager’s office, under 
the authority of ORS 192.660(2)(h), “to consult with counsel concerning the legal rights and 
duties of a public body with regard to current litigation or litigation likely to be filed,” under ORS 
192.660(2)(f), “to consider information or records that are exempt by law,” under ORS 192.660 
(2)(e), “to conduct deliberations with persons designated by the governing body to negotiate 
real property transactions," and under ORS 192.660.(2)(i) “to review and evaluate the 
employment-related performance of the chief executive officer of any public body, a public 
officer, employee or staff member who does not request an open hearing.”   

 

CITY COUNCIL 
A. Call to Order 

B. Pledge of Allegiance 

C. Roll Call 

D. Ceremonies/Appointments/Announcements 
1. Accept Kelly McClain’s resignation from Council Position #4, declare the position vacant 

and approve the timeline to fill the position by appointment. [City Manager, pg. 4] 
a. Excerpts from the City Charter and Oregon Revised Statues [pg. 5] 
b. Proposed timeline to fill position by appointment [pg. 6] 
c. Kelly McClain’s resignation letter [pg. 7] 

 

E. Oral Requests and Communications from the audience 
1. Public Comments on non-agenda items – 5 minute limit per person.*   
 

F. Staff Reports  
1. Discussion regarding complaint received from Tiffany Berg relating to construction 

activity during the Marine Drive Slope Repair project. [PWDS, pg. 8]  
a. Invoice sent to Robert and Tiffany Berg for new driveway approach [pg. 10] 
b. Past Due notice sent to Robert and Tiffany Berg [pg. 11] 
c. Email complaint from Tiffany Berg [pg. 12] 
d. Email response to Tiffany Berg from PWDS Director. [pg. 14] 
e. Email from Project Engineer and Surveyor verifying road width [pg. 15] 
f. Photos [pg. 16] 

2. Discussion regarding complaint lodged against Planning Commissioner Ray “Skip” Hunter 
by Catherine Wiley. [City Manager, pg. 18] 
a. Letter and attachments from Catherine Wiley [pg. 19] 
b. Email from Ray “Skip” Hunter [pg. 43] 

3. Direction to staff regarding City Attorney’s recommendations for the proposed amateur 
radio facility ordinance. [City Attorney, pg. 44] 
a. Advice letter from City Attorney Martha Rice [pg. 45] 
b. Letter from Christopher Imlay, AARL General Counsel [pg. 48] 

http://www.brookings.or.us/AgendaCenter/ViewFile/Agenda/12142015-574?html=true
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4. Discussion and direction to staff regarding hydrant meter operating procedures and 
proposed changes to Brookings Municipal Code (BMC) Section 13.05.060. [PWDS, pg. 52] 
a. Proposed standard operating procedures [pg. 53] 
b. Proposed revisions to BMC Section 13.05.060. [pg. 54] 

5. Authorization to execute an agreement with Stagelights Musical Arts Community  to 
provide Transient Occupancy Tax (TOT) funds for the 2016 Wild Rivers Music Festival. 
[City Manager, pg. 56] 
a. Funding request [pg. 57] 

6. Authorization to execute an agreement with Curry County Cruisers to provide TOT funds 
for the 22nd Azalea Festival Car Show. [City Manager, pg. 59] 
a. Funding request [pg. 60] 

7. Authorization to execute an agreement with Oregon Coast Magazine to expend TOT 
funds for advertising in the publication’s March/April Mile-by-Mile Guide. [City Manager, 
pg. 63] 
a. Advertising Agreement 4068 [pg. 64] 
b. Mile-by-Mile Guide cover and Brookings area pages. [pg. 65] 

8. Acceptance of the City’s Financial Audit for fiscal year ended June 30, 2015. F&HR, pg. 
68] 
a. City’s Financial Audit [Distributed separately] 

G. Consent Calendar 
1. Approve Council meeting minutes for November 9, 2015. [pg. 69] 
2. Approve Special Council meeting minutes for November 23, 2015. [pg. 73] 
3. Approve Liquor License Application for Sushi & Noodle House, Inc., 777 Cottage Street. 

[pg. 74] 
4. Accept Tourism Promotion Advisory Committee minutes for July 16 and August 20, 2015. 

[pg. 76] 
5. Accept November 2015 Vouchers in the amount of $234,408.70 [pg. 80] 
6. Receive monthly financial report for October 2015. [pg. 83] 

H. Remarks from Mayor and Councilors 

I. Adjournment 

 

URBAN RENEWAL AGENCY  
 

A. Call to Order 

B. Roll Call 

C. Consent Items 
1. Approve Agency minutes for June 22, 2015. [pg. 89] 

 

D. Public Comments on non-agenda items – 5 minute limit per person.* 

E. Staff Reports 
1. Acceptance of the Urban Renewal Agency’s Financial Audit for year ended June 30, 2015. 

[F&HR Director, pg. 90] 
a. URA Audit [Distributed separately] 

F. Agency Remarks 

G. Adjournment  
 

http://www.brookings.or.us/
http://or-brookings.civicplus.com/c06ce4a9-beb4-44ab-8c50-a302cadbca05
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*Obtain Public Comment Forms and view the agenda and packet information on-line at 
www.brookings.or.us, at City Hall and at the local library.  Return completed Public Comment 
Forms to the City Recorder before the start of meeting or during regular business hours. 
 

All public meetings are held in accessible locations.  Auxiliary aids will be provided upon request 
with at least fourteen days advance notification.  Please contact 469-1102 if you have any 
questions regarding this notice. 

 

 





CITY OF BROOKINGS CHARTER OF 1993 

CHAPTER III 

Section 7. Council. 

The council consists of a mayor and four councilors nominated and elected from the city at large 

or, in case of one or more vacancies in the council, the council members whose offices are not 

vacant. 

CHAPTER IV 

Section 19. Vacancies: Occurrence. 

The office of a member of the council becomes vacant: 

(1) Upon the incumbent’s: 

(a)  Death, 

(b)  Adjudicated incompetence, or 

(c)  Recall from office; or 

(2) Upon declaration by the council of the vacancy in case of the incumbent’s: 

(a)  Failure, following election or appointment to the office, to qualify for the office 

within ten days after the time for his or her term of office to begin. 

(b)  Absence from the city for 30 days without notifying the council or from all meetings 

of the council within a 65-day period. 

(c)  Ceasing to reside in the city. 

(d)  Ceasing to be a qualified elector under state law. 

(e)  Conviction of a felony crime, a misdemeanor involving moral turpitude or any other 

offense pertaining to the public office. 

(f)  Resignation from the office. 

Section 20. Vacancies: Filling. 

A vacancy in the council shall be filled within 60 days by: 

(1) Appointment by a majority of the council; 

(2) Special election when the number of vacancies in the council exceeds the number of 

members holding office. 

The terms of office of those appointed or elected run from the time of their qualifying for office 

after appointment or election and until expiration of the terms of their predecessors who have left 

the offices vacant. 

OREGON REVISED STATUTES 

Section 221.120 

(4) The council shall fill by appointment vacancies in its membership. 

(5) The term of office of an appointee to an office of councillor shall be the remainder of the 

term of office of the immediate predecessor of the appointee in the office. 

 



 Timeline to Fill Council Position #4 By Appointment

Date Task Day #

February 12, 2016 State mandated deadline  60

December 14, 2015 Position declared vacant 1

December 16, 2015 Press Release Issued 3

January 15, 2016 Applications due to City Recorder 33

January 18, 2016 Applications* provided to Council 36

January 25, 2016 Applicant Interviews/Appt/Swearing In 43

*Applications will also be included in the January 25, 2015 City Council Packet.



Dear Joyce Heffington, 
 
Due to the fact that we have moved to Arizona, I need to formally resign from my position of 
Councilor 4 of the City of Brookings effective today 12/3/15.  I have truly enjoyed my time on the 
council and working will all of the wonderful people at the City and my fellow Councilors.  Special 
thanks to our fine Mayor Ron Hedenskog and City Manager Gary Milliman for their hard work and 
dedication to the fine City of Brookings.  And a special thanks to you Joyce for always helping me 
stay on track and making sure I remembered all my meetings. 
 
 
 
Thanks to All, 
Kelly McClain 
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Robert N. Black, Partner Attorneys at Law Martha D. Rice, Partner  

rblack@attyblack.com The McNulty House mrice@attyblack.com 
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Autumn E. Luna, Associate Crescent City, CA 95531 Andre L. Carpenter, Office Mgr 
aluna@attyblack.com acarpenter@attyblack.com 

 
 

 
 Phone:  707-464-7637 
 Fax:  707-464-7647 

Advice Letter1 
 

TO: Mayor Ron Hedenskog and Members of the City Council;  

City Manager Gary Milliman; City Planning Manager Donna Colby-Hanks 

FR: Martha D. Rice, City Attorney 

DT: December 8, 2015 

RE:   Response to Christopher Imlay’s Letter Raising Concerns over Content of Proposed City 

Ordinance to Amend the City Code to Regulate Amateur Radio Installations 

 

A. Background 

Amateur radio is a federally regulated communications service.  The federal agency tasked with 

enforcing the federal regulations is the Federal Communications Commission (“FCC”).  In 1985, the FCC 

issued PRB-1, an administration ruling declaring a policy of limited preemption of state and local laws 

regarding the regulation of amateur radio facilities.  The policy of limited preemption is an attempt to 

balance the strong federal interest in promoting amateur operations and the legitimate interests of local 

governments in regulating local zoning matters.  The policy states that local regulation of an antenna 

structure must not preclude amateur service communications.  Rather, it must reasonably accommodate 

such communications and must constitute the minim practicable regulation to accomplish the state or 

local authority’s legitimate purpose.  Municipalities must provide reasonable accommodation in all cases.   

B. Reasonable Accommodation 

The Ninth Circuit Court of Appeals announced a three-prong test for determining whether a 

municipality has “reasonably accommodated” an amateur radio operator.2  Prior to denying an application 

to construct an amateur radio antenna facility, the municipality is required to (1) consider the application, 

(2) make factual findings, and (3) attempt to negotiate a satisfactory compromise with the applicant.  If 

the amateur radio operator’s communication is made ineffective by the limitations placed on the facility 

by the City, then the City has not complied with the reasonable accommodation requirement.3 

 

 

                                                           
1 This advice letter is confidential as an attorney-client communication, unless Client chooses to release it. 
2 Howard v. City of Burlingame  (9th Cir. 1991) 937 F.2d 1376. 
3 Pentel v. City of Mendota Heights (8th Cir. 1994) 13 F.3d 1261. 
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C. Addressing Christopher Imlay’s Concerns Outlined in His Letter 

Concern No. 1:  The ordinances makes “each and every amateur radio antenna, regardless of height or 

configuration, subject to a conditional use permit.”   

 Response:  This is incorrect.  Amateur radio towers and antennas are allowed as an 

accessory use on all properties with a height limitation of one and one-half times the 

height limitation of the applicable zoning district.  If the tower and antenna are in excess 

of the height limitation exception set forth in BMC 17.128.020(B), then a special use 

permit is required in accordance with BMC 17.124.230 (added with this new ordinance). 

 

 Recommendation:  No action necessary. 

Concern No. 2:  Subsection 17.124.030(A) requirement of a “needs analysis” for any tower/antenna 

that exceeds the one and one-half times the zoning district’s height limitation is unclear as to what 

will be an adequate showing and who will evaluate the evidence.   

 Response:  This can be fixed by clarifying what is meant by a “needs analysis.”   

 

 Recommendation:  The City should amend the language to provide clarification to the 

“needs analysis” process.  In accordance with current law, the applicant could be required 

to show the planning commission, by a preponderance of the evidence, that the desired 

height is necessary to achieve reliable amateur radio communication, i.e., that reliable 

communications cannot or are not likely to be achieved with a shorter tower/antenna. 

Concern No. 3:  Setback limitations without exceptions or alternatives such as retractable antennas or 

antennas bracketed to structure are unreasonable.  Allowing such alternatives is a reasonable 

accommodation.  The one to one setback is unjustifiable since radio antenna support structures do not 

fall laterally from the base.   

 Response:  I agree with Mr. Imlay’s assessment of this provision.  There appears to be no 

justification for the increased setback requirement versus outright permitted uses such as 

flagpoles, etc.  For example, a 45 foot flagpole could be located say 5 or 10 feet from a 

property line, but a 50 foot radio tower would have to be located 50 feet from the same 

property line.  Such a heightened requirement is the opposite of a “reasonable 

accommodation” as it is more restrictive than similar uses.  In addition, radio towers are 

engineered for specific wind loads and are also designed to collapse on themselves and 

not from the base.  Therefore, the “safety” concern is undermined by the design of the 

towers themselves.  One last consideration - this requirement could lead to unintended 

consequences. The 1 to 1 setback requirement severely limits the placement of the tower 

on the subject property. Thus, the only compliant placement of the structure may be more 

disruptive aesthetically than a location closer to one of the property lines.   

 

 Recommendation:  The ordinance should be amended so that the setback requirement is 

the same as the setback for similar facilities that do not exceed the height limitation. 

Concern No. 4:  The provision requiring an inspection and report every three years is unclear if it is 

referring to every facility or only those 25 years or older.  If it is the latter, which it is, then Mr. Imlay 

has no objection.   
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 Response:  The latter interpretation is correct.  The language was intended to only require 

the inspection and report for a tower 25 years or older or if the building inspector 

observes signs of instability or deterioration.  

 

 Recommendation:  I recommend clarifying the language of BMC 17.124.230(K) to make 

it clear that inspections and reports are only required for structures 25 years or older, or 

upon request of the building inspector. 

Concern No. 5:  The provision that requires that the tower be monopole is not justified by either 

safety or aesthetic impacts (BMC 17.124.230(P)).  The same provision also requires that the antenna 

be a directional, rotatable “beam” type antenna.  The provision also regulates the overall size of the 

antenna independent of the structure – an instrumentality of interstate commerce which the City 

cannot regulate.  The city may “evaluate the safety of the installation of the antenna array but not the 

antenna configuration.” 

 Response:   Regulation of the type of antenna tower must have a justification. It is 

difficult to justify the monopole requirement for towers requiring a use permit but not for 

those towers not requiring a use permit.  By way of explanation, House A could have a 

45-foot structure with a lattice tower and neighboring House B that applies for a use 

permit to build a 50-foot structure would be required to have a monopole tower.  This is 

difficult to justify in terms of either aesthetic or safety considerations.  Therefore, the 

point that the monopole requirement is not justified by either safety or aesthetic 

considerations is well taken.  

 

The second point regarding the “configuration” of the antenna is also a valid point. There 

is really no overarching safety or aesthetic concern that would justify the City setting type 

and size requirements that apply to structures requiring a use permit but not structures 

permitted outright. In addition, the City’s regulation of the type and size of antenna size, 

without any direct relation to safety or aesthetic concerns, is in danger of intruding upon 

the FCC’s jurisdiction over ham radio operations. 

 

 Recommendation:  My recommendation is to remove the paragraph entirely or to replace 

it with language similar to the following:  “The tower must be of a design that is 

consistent with characteristics of the surrounding neighborhood. The tower and the 

antenna must be designed and configured in a manner that do not endanger the safety of 

persons or property.” 

 

D. Ordinance Revisions – Recommendation 

I recommend that the Council direct staff to revise the proposed ordinance consistent with the 

recommendations in the letter.  I also recommend that the City Council hold another public hearing 

since this topic has been of great interest to the public and further changes will be made. I am fully 

willing and able to explain to the public some of the limitations that the City has when it comes to 

regulating amateur radio facilities.  
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City of Brookings  

MEETING AGENDA 

CITY COUNCIL 
Monday, November 9, 2015, 7:00pm 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 
 

The City Council met in Executive Session at 6:00 PM, in the City Manager’s office, under 
authority of ORS 192.660(2)(f), “to consider information or records that are exempt by law,” 
under ORS 192.660(2)(h), “to consult with counsel concerning the legal rights and duties of a 
public body with regard to current litigation or litigation likely to be filed,” and under ORS 
192.660(2)(a), “to consider the employment of a public officer, employee, staff member or 
individual agent.” 
 

Call to Order 
Mayor Hedenskog called the meeting to order at 7:00 PM. 

Roll Call 
Council present: Mayor Ron Hedenskog, Councilors Jake Pieper, Kelly McClain, Brent Hodges 
and Bill Hamilton; a quorum present. 

Staff present: City Manager Gary Milliman, Finance & Human Resources Director Janell 
Howard, Parks & Technical Services Supervisor Tony Baron, City Attorney Martha Rice and 
City Recorder Joyce Heffington.  Planning Manager Donna Colby-Hanks was in the audience. 

Others Present: Curry Coastal Pilot Report Jane Stebbins and approximately 4 others. 

Ceremonies/Appointments/Announcements 
Mayor Hedenskog moved, a second followed and Council voted unanimously to 
appoint Nastassia Carrasco as Ex Officio [to the City Council].  

Staff Reports  
Authorization to pay Salmon Run Golf Course for project expenses.  
 

Director Howard provided the staff report. 

Councilor McClain asked if it was odd to reimburse them for using its own equipment and 
Howard said, in this instance, with the agreement between the City and Wild Rivers Golf 
Management (WRGM) being similar to an interagency agreement, since the City is the 
property owner, reimbursement would typically be for out-of-pocket costs. 

Councilor Pieper said he agreed with Howard in asking for documentation to support the 
WRGM invoice for payment and for getting some sort of comparison as to rates for 
equipment rental.  He also said he felt more discussion was needed. 

Mayor Hedenskog and Councilor Hamilton agreed that more discussion was needed and 
Councilor Hodges said he was okay with everything but the equipment costs.  He said it was 
a partnership with a mutual benefit; it wasn’t supposed to be money-making endeavor.  

Councilor McClain said he didn’t think it was unusual to ask to be reimbursed for equipment 
costs and thought the costs seemed reasonable. He said it seemed WRGM wanted to do the 
work as cost-effectively as possible.   

Howard said, by comparison, FEMA would reimburse the City at $18.00 per hour for an 
excavator it was using to perform work in the City. 
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Councilor McClain said he was not concerned with the concept of reimbursing equipment 
costs, as long as the charges were reasonable.   

City Manager Milliman said the real question was whether Council intended to both defer the 
lease payment and reimburse them for costs without supporting documentation, or if the City 
should require documentation as it would with any other contract.   

Councilor Pieper asked if the rate was different than the estimate and Howard said the rate 
was not stated, just the number of hours.  He then said he wanted to wait for the 
information and treat it like any other contractual agreement.  

Discussion ensued regarding the funds being used to pay for the work and Councilor Pieper 
said, after all the years of waiving lease payments, he could never see a cash payment being 
made to WRGM.  He said Council will honor the contract, as approved, but going forward, he 
could not see this happening again.   

Councilor McClain said that the previous waivers had been under Claveran’s management. 
 

Mayor Hedenskog moved, a second followed and Council voted, 4 votes to 1, with 
Mayor Hedenskog and Councilors Hodges, Pieper and Hamilton voting “Yes,” and 
Councilor McClain voting “No,” to continue the payment to the Golf Course until 
[staff has the appropriate documentation]. Ex Officio Carrasco abstained from 
casting an advisory vote. 

Authorization to execute a contract for construction of Azalea Park Ball Field backstops.  
 

Supervisor Baron gave the staff report. 

Mayor Hedenskog asked if Baron was sure the backstops were part of the Parks Master Plan 
and Baron said they were. 

Councilor McClain remarked on the cost of the two backstops compared to the cost of 
installing a mile of water line at Salmon Run. 

Councilor Hodges moved, a second followed and Council voted unanimously to 
authorize the City Manager to execute a public improvements contract with 
Quality Fence Company, for construction of two backstops at the Azalea Park Ball 
Fields with a low bid of $31,235. Ex Officio Carrasco abstained from casting an 
advisory vote. 

Authorization to execute an Intergovernmental Agreement with State of Oregon for 
maintenance of the Harris Beach Multi-Use Path, Ransom to Dawson.  
 

Supervisor Baron presented the staff report. 

Councilor Pieper moved, a second followed and Council voted unanimously, with 
an advisory “Yes” vote from Ex Officio Carrasco, to authorize the City Manager to 
execute an Intergovernmental Agreement with the State of Oregon for 
maintenance of the Harris Beach Multi-Use Path, Ransom to Dawson.  

Authorization to meet with representatives of the Chetco Activity Center Board of Directors 
regarding possible future relationship.  
 

City Manager Milliman delivered the staff report. 

Mayor Hedenskog asked if the Chetco Activity Center (CAC) request was premature and Eric 
Bryant, CAC Board member, said they were not ready to make any decisions, just discuss a 
possible partnership.  Hedenskog then said he was concerned that things would be initiated 
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and then go nowhere.  He said he thought a resolution from the CAC Board would be 
appropriate.  Bryant said they already had a firm resolution from their board.   

Moira Fossum, CAC Board Member, said they couldn’t go anywhere without first talking to 
the City.  Fossum said there were things that CAC felt they could do for the City, such as an 
elder abuse program. 

Mayor Hedenskog said he felt the City had something to offer, at least in ideas.   

After some discussion it was determined that Councilors Pieper and Hamilton would be the 
Council’s representatives.    

 

Councilor Pieper moved, a second followed and Council voted unanimously, with 
an advisory “Yes” vote from Ex Officio Carrasco, to authorize the City Manager 
and Committee of the City Council to meet with representatives of the Chetco 
Activity Center Board of Directors to discuss a possible future relationship.  

Adoption of proposed 2015-17 Strategic Plan.  
 

City Manager Milliman gave the staff report. 

Councilor McClain moved, a second followed and Council voted unanimously, with 
an advisory “Yes” vote from Ex Officio Carrasco, to adopt the 2015-17 Strategic 
Plan.  

Consent Calendar 
1. Approve Council minutes for October 26, 2015.  
2. Approve Liquor License Application for the Brookings Liquor Store, 896 Chetco Avenue.  
3. Accept Parks & Recreation Commission minutes for September 24, 2015.  
4. Receive monthly financial report for September, 2015.  
5. Accept October 2015 Vouchers in the amount of $626,099.18.  

Mayor Hedenskog moved, a second followed and Council voted unanimously, with 
an advisory “Yes” vote from Ex Officio Carrasco, to approve the Consent Calendar 
as written. 

Remarks from Mayor and Councilors 
Mayor Hedenskog announced that Councilor McClain would be leaving at the end of the 
month and presented him with a plaque in appreciation of his 7 years of volunteer service to 
the City.  He said Council expected great things from McClain in Phoenix. 

Councilor McClain said it had been a lot of fun and he hoped there were people who would 
want to get involved in City government and take this opportunity.  He said it was a great 
Council and they were lucky to have a great mayor like Hedenskog and a great city manager 
like Gary Milliman.  He said the way that Milliman conducts business “is just an absolute 
pleasure,” and one of the hardest things to do was to leave the Council.   

Councilor Pieper said he had a lot of respect for McClain and appreciated his wit and the 
intellectual challenge he provided.  

Councilor Hamilton said he enjoyed McClain’s humor and his love for the bears and the 
downtown flower baskets and had also enjoyed working with McClain’s father at the Lions 
Club.   

Councilor Hodges said he was glad that McClain had joined the Council.  He said McClain’s 
participation in the various political committees took commitment, time and a sense of 
humor. 
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City Manager Milliman congratulated McClain on moving ahead with a new chapter of this 
life.  He said it was great working with McClain and that he appreciated his support.   

Adjournment 
Mayor Hedenskog  moved, a second followed and Council voted unanimously by voice vote 
to adjourn at 8:06 PM.  

 
 

 

 

 
Respectfully submitted: 

 ATTESTED: 
this ______ day of _________________ 2015: 

 

  
 

Ron Hedenskog, Mayor  Joyce Heffington, City Recorder 
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City of Brookings  

Special City Council Meeting MINUTES 

City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 
Monday, November 23, 2015 

Call to Order 
Mayor Hedenskog called the meeting to order at 4:30 PM. 

Roll Call 
Council present: Mayor Ron Hedenskog, Kelly McClain, Brent Hodges and Bill Hamilton; a 
quorum present.  Councilor Pieper was absent. 

Staff present: Finance & Human Resources Director Janell Howard. 

Others Present: No media and approximately 5 others. 
 

Staff Reports  
Authorization to pay Salmon Run Golf Course for project expenses.  
 

Director Howard provided the staff report. 

Councilor Hodges said the labor being charged was less than what he would have to pay 
someone, and the equipment rental costs were about $20-$40 less than what could be 
rented locally.   

Councilor McClain said the golf course rented the equipment out and it could not have been 
rented out during that time, so he was good with the cost.  He said they would also be 
putting a new roof on the clubhouse, making it permanent, and the waterline was 
permanent, so they become City assets.   

Councilor Hamilton said he was okay with amount as it will be an investment in the course.  
He said more detail, initially, would have been better.   

Councilor McClain said Council should use this as a learning experience.  

Mayor Hedenskog said he agreed. Following the second, he asked Howard if the $8,984.78 
would be paid out of the budget set aside for water at the golf course and Howard said it 
would. 

Councilor McClain moved, a second followed and Council voted unanimously to 
authorize payment to Salmon Run Golf Course for the invoice as submitted, 
including costs that are not out-of-pocket, less the August 2015 lease amount of 
$20,000, up to a maximum of $8,984.78. 

Adjournment 
The meeting was adjourned at 4:40pm. 

 

 
Respectfully submitted: 

 ATTESTED: 
this ______ day of _________________ 2015: 

 

  
 

Ron Hedenskog, Mayor  Joyce Heffington, City Recorder 
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TOURISM PROMOTION ADVISORY COMMITTEE (TPAC) MINUTES 
Thursday – July 16, 2015 

 
CALL TO ORDER 
Meeting called to order at 4:05 PM 
 
1.  ROLL CALL 
Present:  Committee members Barbara Ciaramella, Candice Michel, Bob Pieper, and Chair Tim 
Patterson.  Also present, City Manager Gary Milliman 
Absent:  Committee members Skip Watwood, Emma Keskeny 
 
2. APPROVAL OF MINUTES 
Motion made to approve the minutes of June 18, 2015; motion seconded and Committee 
voted; the motion carried unanimously.  
 
3. PUBLIC COMMENT  
None 
 
4. ACTION ITEMS 

a. City Visitor Mobile App – Gary advised that the city website developer has a mobile app that 
can be developed to coordinate with the city website and the monies would come out of the IT 
budget 

b. 421Run.com Event Proposal – Jon Carlson presented an update of expenses for his event.  
He advised that the event needs a “timer” to adequately document the runners times and a 
website built to attract and appeal to competition runners.  He believes the amount requested 
of $1500 will have to be increased to cover expenses and wondered if that was possible.  He is 
anticipating @300 runners x $20 registration fees plus t-shirts sales as his income.  Committee 
would like to see budget cost projections more detailed and broken down to ensure the event is 
successful.  Jon advised he is able to postpone the event from October to June to plan, budget, 
and find additional sponsors.  Matter continued. 

c. Bands, Brew & BBQ Event Proposal – Bruce Ellis not present no action. 
d. Oregon Coast Mile by Mile Advertising – Barbara Ciaramella presented a cost proposal 

from Rob Spooner for print advertising in the Mile-by-Mile Guide which would cost $2243. 
Barbara to contact the Chamber and Port to discuss possible cost sharing.  Matter continued to 
August. 

e. Brookings Brochure – Barbara Ciaramella has contacted state parks and the county to 
propose a cost share of the brochure and they are interested.  Would like to include a city map, 
county map and the Samuel Boardman trail map on the brochure.  Continued to August. 

f. Xplore Film Proposal – Discussed video proposal, Candice thought the new Gold Beach drone 
video by Apple Box was very good and thought it was important to update the tourism video 
library yearly.  Decided to determine 2015-16 budget for video before continuing discussion. 

5.  INFORMATIONAL ITEMS 
a. Remove or Modify Downtown Park Restrictions – Tim Patterson wondered that since the 

downtown two hour parking restrictions are not enforced if the signs could be taken down so as 
not to inhibit tourists from stopping and shopping on main street.  He will possibly pursue thru 
City Council or Planning Commission. 

b. Tourism Event Proposal Loans vs. Grants – set aside $6000 in the events budget for loans, 
details not discussed. 

c. Google Plus Page Advisory Services RFP – Bob Pieper believes it is not up to TPAC to hire 
someone for Advisory Services but that someone should come to TPAC and contract to do that.  
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TOURISM PROMOTION ADVISORY COMMITTEE (TPAC) MINUTES 
Thursday – August 20, 2015 

 
CALL TO ORDER 
Meeting called to order at 4:05 PM 
 
1.  ROLL CALL 
Present:  Committee members Barbara Ciaramella, Emma Keskeny, Candice Michel, Bob Pieper, and 
Skip Watwood.  Also present, City Manager Gary Milliman and Tony Baron, Parks Supervisor.  
Absent:  Committee Chair Tim Patterson 
 
2. APPROVAL OF MINUTES 
Motion made to approve the minutes of July 16, 2015; motion seconded and Committee 
voted; the motion carried unanimously.  
 
3. PUBLIC COMMENT  
None 
 
4. ACTION ITEMS 

a. Southern Oregon Coast Home School Conference Event Proposal – Linda Schreiber 
presented the event proposal request for $1000 and information on the local home schooling 
network. Conference planned is trying to reach home schoolers from Coos Bay, Medford, 
Ashland, Crescent City, Eureka and Redding.  Trying to reach areas that are not covered by the 
larger home school conferences.  Encouraging out of town participants to stay Friday and 
Saturday nights by obtaining motel and restaurant discounts.  Motion made by Skip 
Watwood to approve the request for $1000 for the Southern Oregon Coast Home 
School Conference; motion seconded and Committee voted; the motion carried 
unanimously. 

b. Charitree Event Proposal – Linda Schreiber presented the event proposal request for $500 
and information on the event.  Trying to expand the non-profit event to a two day event with a 
Friday night affair for sponsors and presenters, and a Saturday tree auction event for the public.  
Plans to expand the advertising range to encourage people to attend from farther away and 
promote the non profits who benefit from the event.  Candice felt the event was more about 
helping the non-profits.  Linda advised that the main cause was to raise awareness for the non-
profits but also to promote support between businesses, non-profits and the community.  
Motion made by Candice Michel to approve the request for $500 for the Charitree 
Event; discussion pursued as to if event brings out of town visitors to fill motel rooms, Linda 
thought event might attract visitors who were planning a trip to Brookings and add the event on 
their list of things to do.  Motion died for lack of second.  Barbara suggested incorporating a 
“Breakfast with Santa” idea into the event to make it more of a community event to attract 
more of the general public and to resubmit event proposal. 

c. Oregon Coast Mile by Mile Advertising – Barbara Ciaramella advised she has talked to the 
Port and they have agreed to participate in co-funding an ad, and she is still trying to make 
contact with the Chamber.  Total estimated cost was @$2200.  She has advised Rob from Mile 
by Mile and he will try to put something together in November. 

d. Brookings Brochure – Barbara Ciaramella advised she has interest from the State Parks and 
the County in doing a six fold map brochure but they have asked her to continue discussions 
with them in September, after their busy season. 

e. American Road Magazine Advertising – Gary presented information he had been provided.  
Committee discussed proposal and advertising costs and who and where the ad reaches.  
Barbara volunteered to contact the Port and Chamber to ask if they would like to co-fund also.  
Motion made by Candice Michel to pursue the American Road Magazine advertising  
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City of Brookings  
URBAN RENEWAL AGENCY MEETING MINUTES 

City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 
Monday, June 22, 2015 

 
 

Call to Order 
Chair Hedenskog called the meeting to order at 9:26 PM, immediately following the City 
Council Meeting. 

Roll Call 
Agency present: Chair Ron Hedenskog, Directors Jake Pieper, Brent Hodges and Bill 
Hamilton; a quorum present. Councilor Kelly McClain was absent. 

Staff present:  Executive Director Gary Milliman, Finance & Human Resources Director 
Janell Howard, City Attorney Martha Rice and City Recorder Joyce Heffington. 

Others present: Curry Coastal Pilot Report Jane Stebbins. 

Consent Calendar 
1. Approve Agency minutes for May 26, 2015. 

Chair Hedenskog moved, a second followed and Council voted unanimously 
to approve the Consent Calendar as written. 

Staff Reports 
Resolution 15-R-1065 approving appropriation transfers for the Brookings’ Urban 
Renewal Agency for 2014-15.  
 

Director Howard provided the staff report. 
 

Director Pieper moved, a second followed and Council voted unanimously to 
adopt Resolution 15-R-1065 approving appropriation transfers for the 
Brookings’ Urban Renewal Agency for 2014-15.  

Adjournment 
Chair Hedenskog moved, a second followed and Council voted unanimously to adjourn 
by voice vote at 9:29 PM. 

 

 

 

 
Respectfully submitted: 

 ATTESTED: 
this _____ day of _________________ 2015: 

 

  
 

Ron Hedenskog, Chair  Joyce Heffington, City Recorder 
 






