
City of Brookings 

MEETING AGENDA 
CITY COUNCIL 
Monday, May 22, 2017, 7:00pm 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

A. Call to Order
B. Pledge of Allegiance
C. Roll Call
D. Staff Reports

1. Parks Special Event Policy [Parks, Pg. 3]
a. Special Events Policy [Pg. 4]

2. Regional Solutions Grant Agreement [Planning, Pg. 12]
a. Grant Agreement [Pg. 13]

3. Go! App and Magazine Advertising funding [City Recorder, Pg. 20]
a. Proposal from Pilot [Pg. 22]
b. Go! Magazine Cover [Pg. 25]
c. Mobile App screen capture [Pg. 26]

4. Fireworks Contribution [City Manager, Pg. 27]
a. Email from Ciaramella [Pg. 28]

5. Fujita Sword Memorandum of Understanding [City Manager, Pg. 29]
a. Memorandum of Understanding [Pg. 30]

6. Franchise Fees [City Manager, Pg. 36]
7. Housing Needs Assessment [City Manager, Pg. 40]

a. Letter from Coos Curry Community Housing Coalition [Pg. 42]
b. Proposal from South Coast Development Council [Pg. 43]

E. Oral Requests and Communications from the audience
1. Public Comments on non-agenda items – 5 minute limit per person.*

F. Resolutions
1. Master Fee Schedule [City Recorder, Pg. 48]

a. Resolution 17-R-1103 [Pg. 49]
b. Master Fee Schedule Revisions [Pg. 50]

G. Consent Calendar
1. Approve Council minutes for May 8, 2017 [Pg. 57]
2. Approve Council minutes for May 15, 2017 [Pg. 62]
3. Accept Joseph Vogl resignation from Planning Commission [Pg. 64]
4. Receive monthly financial report for April 2017 [Pg. 65]

H. Remarks from Mayor and Councilors
1. Council Liaison Reports
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I. Adjournment
*Obtain Public Comment Forms and view the agenda and packet information on-line at
www.brookings.or.us, at City Hall and at the local library.  Return completed Public
Comment Forms to the City Recorder before the start of meeting or during regular
business hours.

All public meetings are held in accessible locations.  Auxiliary aids will be provided upon 
request with at least 72 hours advance notification.  Please contact 469-1102 if you 
have any questions regarding this notice. 
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ADMINISTRATIVE - GENERAL FEE
Building Code Violation Appeal Fee (16) $158.00
Business Licenses

Annual fee based on total number of employees reported on Form 132
0-10 $65.00
11-25 $107.00
26-50 $160.00
51-75 $319.00
76-100 $633.00
101-200 $1,053.00
>200 $1,604.00
Annual fee for businesses located outside City limits $80.00
Carnival and circus/per day $38.00
Temporary 90-Day $25.00 or 1/4 annual fee, whichever is 

greater
Copying of City Records  < 200 pages (based on 8-1/2 x 11 side) (1) B&W $0.25 /Color $0.35
Copying City Records using off-site services (when necessary) Actual costs + staff time
Certified copies of City records (for notarized copies – see Notary fee)

First page + copy costs B&W $1.00/Color $1.10
Each additional page (per side) + copy costs B&W $0.50/Color $0.60

Duplication of City audio/video recordings to CD or DVD
Personal Copy $15.00
Certified Copy $20.00

Electronic document preparation (10) 
Electronic documents or files copied to CD or DVD $14.00
Electronic documents, <10MB and 10 files, sent electronically No additional cost
Electronic documents, ≥10MB and/or 10 files, sent electronically $12.00
Paper to electronic conversion (per side) to PDF format, ≤ 11” x 17” $0.15 per side

Event Permit Request 
Event Permit (18) $39.00
Barricade and Cone Delivery (19)
Refundable Barricade/Cone Use $320.00

Fax  - per page (single sided – 8-1/2 x 14 max) $1.00
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ADMINISTRATIVE - GENERAL (Continued) FEE
GIS

8-1/2 x 11 Curry County Print (per single sided page) B&W $0.25; Color $0.35
11 x 17 Curry County Print (per single sided page) B&W $2.40; Color $2.50
Large Format Print ( > 11x17) BW $3/sq ft Color $9/sq ft
Large Format Scanning (  > 11 x 17, per single side sheet ) $20.00/sheet
Custom Map $45.00/hour

Legal review of public records for exempt determination (2) Actual legal costs
Lien Search $25.00
Liquor License Application – New/Annual Renewal $25.00
Liquor License Application – Temporary/Annual $25.00
Meeting Room Rental – Council Chambers $20.00/hour
Meeting Room Rental – Fire Hall $10.00/hour
Monitoring of public review of City files $36.00
Payment Agreement- Set-up 

Set-Up Fee $107.00
Late Fee $35.00
Loan Rate 9%

Records Search $38.00
Returned (NSF) Check $38.00
Taxicab Driver’s Permit/ Bi-Annual $30.00
Taxicab License/ Per Vehicle/Annual $70.00
Taxicab Photo Update $10.00
Transportation Network Company $70.00
Transportation Network Compnay Driver's Permit/Bi-Annual $30.00
Vacation – General (12) $1,287.00

COURT FEE
Community Service Sign Up Fee $51.00
Court Fee (Generally) $51.00
Driver’s License Sanctions $25.00
Failure to Appear $50.00
Payment Plan Fee $25.00
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FIRE FEE
Burn Permits $10.00
Burn to Learn $1,562.00
Insurance Company Report $25.00
Copies of County Road Directory $15.00
Roadway Wash Down $107.00

PARK FACILITY / DAILY USE FEES  (3)(4) FEE
Capella Use Fees

Basic Use Fee  $107.00 /hour w/2 hour min
Musical Event Fee (non-profit only - minimum 3 event series) $20.00/hour w/2 hour min
Security Deposit   $214.00/event

Other Park Facilities
Bandshell/Stage Use: non-resident add 50%,  non-profit subtract 50% $43.00
Concession Stand w/restrooms $80.00
Concession Restrooms Only $25.00
Folding Picnic Table / each, per event (8) $20.00
Key replacement $25.00
Park Use/Commercial

City Resident
1-100 $43.00
>Each additional 100 $43.00

Non-City Resident
1-5 $107.00
6-30 $160.00
31-60 $320.00
61-100 $428.00
>Each additional 100 $54.00

Expedited Plan Review for Special Events (20) $500.00

0-200 $43.00
201-400 $79.00

Park Use/Standard
City Residents; non-resident add 50%, non-profit subtract 50%
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PARK FACILITY / DAILY USE FEES  (Continued ) FEE
401-600 $158.00
601-1000 $264.00
> Each additional 100 $43.00

PLANNING FEE
Annexation  (5) $5,313.00
Appeal to City Council (9) Equal to Application Fee 
Appeal to Planning Commission $160.00
Combined Preliminary/Final Plat Approval $854.00
Comprehensive Plan Amendment  (5) $3,838.00
Conditional Use Permit (Generally) $2,721.00
Detailed Development Plan (5) $7,619.00
Extension of Time SUB/CUP $54.00
Home Occupation $42.00
Home Occupation Permit for Non-profit No Fee
Lot Line Adjustment/Lot Line Vacation $150.00
LU Compatibility Statements $43.00
Master Plan Development (5) $8,980.00
Minor Change $1,048.00
Partition $2,095.00
Mural Application $80.00
Permit Clearance Review $177.00
Minor Additions & Repairs $59.00
Planned Unit Development (5) $4,680.00
Pre-Application Services  (6) $550.00
Re-Notification $145.00
Sign Approval $139.00
Street Naming $103.00
Subdivision (5) $2,166.00
Subdivision Final Approval $160.00
Subdivision Replat (5) $2,138.00
Variance $2,549.00
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PLANNING (continued) FEE
Vacation – Land Use (12) $2,577.00
Workforce Housing Accessory Dwelling Registration Fee $54.00
Zone Change (without Comp Plan Amendment) $2,876.00

POLICE FEE
Fingerprinting – per card $10.00
Intoxilizer $5.00
Police Reports/per report $10.00
Urinalysis $5.00

PUBLIC WORKS FEE
Building Inspection Fees Pursuant to the State of Oregon Building 

Codes Division established fee guidelines
Public Works / Right-of-Way Plan Review (5) (13) $78.00/plan sheet
Public Works / Right-of-Way Permit and Inspection (7)(17) $84.00 or 5% of project value, whichever is 

greater
Right to Use/Encroachment Permit (17) $43.00
Hydrology report review (5)   $208.00
TV Inspection Fee $180/hour w/2 hour min

SEWER & WATER FEE
Sewer

4” Sewer Tap-in (14)                        Actual time & materials with minimum of 
$3,857

6” Sewer Tap-in (w/o existing lateral to property line) (14) Actual time & materials with minimum of 
$5,179

BOD/SS Compiler (15)                                                                                  $156.00
Flow Meter Data Logger (15)                                                                                                   $156.00
Oil & Grease Trap Inspection $50 stand alone/$25 if done w/Backflow Insp

Water
Annual Backflow Inspection $104.00
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SEWER & WATER (continued) FEE
Meter Drop-in Connection Fee 

5/8 x 3/4” $255.00
3/4" $287.00
1” $417.00
1-1/2" $1,644.00
2" $1,956.00
4" (14) Actual time & materials with estimated 

deposit
Hydrant Meter Installation (includes uninstall) $103.00
Service Extension  inside City limits

1 inch single service $3,890.00
2 inch single service $5,276.00
2 inch dual service $6,170.00
4” Service and larger Contractor only

 Service Extension Outside City Limits Add 20% to inside                  City limit fees

4” Service and larger Contractor only

SWIMMING POOL USE Established annually by City Manager or designee.
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Notes:
(1)

(2)
(3)
(4)

(5)

(6)

(7)
(8)
(9)

(10)

(11)
(12)
(13)
(14)

(15)
(16)
(17)
(18) Non-contiguous recurring events will be charged the base fee for the first event and $10 for each recurrence during a calendar year.
(19) Barricade/cone fee for non-contiguous recurring events will be applied only once.
(20) For event applications forms submitted less than 14 days from date of event

Pre-application meeting fee will be applied to the application fee if the application is submitted within one (1) year of the pre-application meeting. Each pre-application meeting 
increases the application fee by $529.00

Tables may be rented at a reduced 50% rate with a minimum of 5 tables when both pick-up and delivery are handled by the applicant.
Appeal fee will be equal to the applicable application fee and adjusted, up or down, based on final cost recovery.
Fees noted are in addition to applicable records search fees.  Any request requiring more than 1 hour of staff time for conversion, copying to disc, etc., will be charged the 
records search rate, in addition to standard fees, with prior notification to, and acknowledgement of the requestor.  Sending and receiving of electronic files, and conversion of 
paper documents to PDF format, is limited to current available in-house technology.

Determination of need for legal review must be made by the City Manager.

All copy charges are calculated based on a single-sided 8 ½ x 11 page.  An 8-1/2 x 14 page will be charged at one and one-half (1-1/2) the cost of singled sided page, and 11 x 
17 pages will be charged as two (2) single sided pages. Large copying projects (>200 single sided pages or >100 double sided) will be charged actual copying and labor costs, 
with prior notification to, and acknowledgement of the requestor.

A refundable deposit will be charged equaling the total daily use fee, per application.
Park Use Fees will be waived for the Azalea Festival, American Music Festival, Natures Coastal Holiday and Festival of Art at Stout Park. Event organizers seeking fee waivers 
and City financial assistance through the Tourism Promotion Advisory Committee shall make such waiver part of their event request.  The City Manager may waive Parks Use 
Fees for non-profit events when the total is less than $50.
Base fee.  If the City cost for processing the application exceeds the base fee, the applicant will be liable for, and billed monthly, for staff and/or consultant’s time and other 
associated costs incurred with processing the application (including but not limited to planning, public works, engineering, City administration, legal and inspection services). 

Fee to be determined per event; based on staff requirements for pick-up, delivery and placement of barricades and cones.
Vacations requiring an additional hearing before the Planning Commission will be charged at twice the standard fee. (Standard fee includes a hearing before the City Council).

Deposit based on estimate to be applied to actual cost of time and materials.  Any deposit amount exceeding actual costs will be refunded upon project completion.  Amounts in 
excess of the deposit will be billed at the earliest known stage in the project, or upon project completion.

Fee will be doubled for failure to obtain permit in advance of performing work.

Fee is collected at time of permit issuance.

One-time fee.  Incomplete submittals will not be accepted.

Subject to availability.  
If appellant prevails, appeal fee will be refunded.
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City of Brookings  
CITY COUNCIL MEETING MINUTES 
City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 

Monday, May 8, 2017 
 

Call to Order 
Mayor Pieper called the meeting to order at 7:00 PM. 
 

Roll Call 
Council present: Mayor Jake Pieper, Councilors Bill Hamilton, Brent Hodges, Roger Thompson 
and Dennis Triglia; Student Ex Officio Shawntisha Bailey absent; a quorum present.   

Staff present: Finance and Human Resources Director Janell Howard, City Attorney Martha Rice, 
Public Works and Development Director Paul Stevens, Building Inspector Garrett Thomson, 
Parks and Planning Manager Tony Baron, Community Planner Mark Schexnayder, Police 
Lieutenant Donny Dotson, Fire Chief Jim Watson and City Recorder Teri Davis.   
 

Media Present: Jane Stebbins from the Curry Pilot was present 
 
Others Present: Over 60 audience members. 
 
Ceremonies 
Introduction of new Staff Member 
 
Parks and Planning Manager Tony Baron introduced new Community Planner, Mark 
Schexnayder. Mr. Schexnayder addressed Council saying he is glad to be here. 
 
Monarch City Proclamation 
 
Mayor Pieper explained that he will be utilizing a new process when dealing with proclamations 
which includes a vote by Council to authorize the proclamation. 
 
Director Howard invited Councilor Triglia to present the staff report.  
 
Councilor Triglia provided background and explained the tagging and tracking process. 
 
Holly Beyer of 625 Meadow Lane addressed Council in support of the designation. She offered 
to provide $50 to help offset the fee if necessary. 
 
Councilor Thompson moved, Councilor Hamilton seconded and Council voted 
unanimously to authorize Mayor Pieper to issue a Proclamation designating 
Brookings as a Monarch City and authorize the City to pay the $350 Monarch City 
USA membership fee. 
 
Mayor Pieper read the proclamation and presented it to Vicki Mion. 
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Oral Requests and Communications from the audience 
• No audience members requested to address Council on non-agenda items. 

 
Staff Reports  
Azalea Park Tree Removal  
 

Parks and Planning Manager Baron presented the staff report.  
 
Councilor Triglia asked how staff determined which trees would be cut. 
 
Mr. Baron explained that a height to pedestrian concentration ratio was utilized; split trunks and 
visible conk were considered. 
 
Councilor Hamilton asked about the $21,000 cost arrangements.  
 
Mr. Baron said there was no cash outlay. Western Pacific Tree Service would recoup funds from 
the wood revenue it receives. 
 
Councilor Hodges asked if it was in fact 60 trees. 
 
Mr. Baron said that the first round actually includes about 50 trees, but the program is ongoing. 
 
Mayor Pieper invited public comment on the matter. 
 
The following individuals addressed Council in opposition to the measure: 

1. Bill Dundom of 96829 E. Harris Heights 
2. Glencora Powers of 96440 Cape Ferrelo Road 
3. Keith Schmitz of 96440 Cape Ferrelo Road 
4. Gina Soltis of 99065 McVay Creek Road 
5. Azam Azaditarar of 1223 Barclay Lane 
6. Teresa Lawson of 224 Cedar Street 
7. Marta Wozniak of 1006 Ruth Lane – provided copy of email between herself and Tasha 

Livingstone which recommended resources about management of public parks (entered 
into record) 

8. Adam Briggs of 1006 Ruth Lane 
9. Kidd Stubbs of 16905 Crown Terrace 
10. Lauren Specter of 1216 Moore St. #107 
11. Alyssa Babin of 514 Myrtle Street 
12. Ira Tozier of 615 Harbor Court 
13. Timothy Young of 17188 S. Passley Road 
14. Dan Sherman of 820 Brookhaven Drive 
15. Judy Kaplan of 441 Buena Vista Loop 
16. Cilde Grover of 1521 Winchuck River Road 
17. Betty Nichols of Ashland was unable to attend the meeting but provided a letter of 

opposition (entered into record). 
 
The following individuals addressed Council in support of the measure: 

1. Sean Armstrong of 452 Mendy Street 
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2. Scott Thiemann representing the OSU Extension 
 
The following individual addressed Council as an interested party: 

1. Cam Lynn of 17844 Urchin Road 
 

Mayor Pieper invited Mr. Baron to respond to the audience comments. Mr. Baron provided an 
explanation of the plan map and said that the trees set for removal are marked with a white 
dot. 
 
Councilor Triglia reminded the audience that there is a work party on May 20 in Azalea Park to 
work on the azaleas. He encouraged all audience members to attend. 
 
Councilor Triglia indicated that it would be prudent to delay the tree removal and hold a 
community workshop on the matter. 
 
Councilor Thompson said that experts have already examined the trees and determined the 
need for removal. 
 
Councilor Hodges challenged the accusation of non-transparency charged by some of the 
audience members.  
 
Councilor Hodges said that he saw no harm in waiting in order to gather more evidence. 
 
Councilor Hamilton said he is concerned with safety, but getting more involvement from the 
community would be good. 
 
Mayor Pieper reiterated that the charge of non-transparency is unjustified. All City meetings are 
noticed via the website where citizens can sign up to automatically receive the notices. All 
business is handled in open meeting. 
 
Councilor Thompson moved to reaffirm approval for the Azalea Park Tree Removal 
Work Plan presented at the December 12, 2016 City Council meeting. There was no 
second. Motion dies for lack of a second. 
 
Councilor Hodges suggested an open forum workshop with a Question & Answer session 
followed by a tour through the park which includes the justification for removal of each tree.  
 
Mr. Baron offered an explanation of the alternate action included in the staff report. He said 
delaying the tree removal would result in multiple meetings. He suggested appointing a citizen 
committee to study the problem. 
 
Mayor Pieper expressed concern that the conclusion would likely be the same, but he would 
support scheduling a special workshop. 
 
Councilor Hamilton asked that the opposition group delegate a few individuals to speak on its 
behalf. 
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Councilor Triglia moved, Councilor Hodges seconded and Council voted to schedule a 
special public workshop to further study the issue with four Councilors voting “Aye” 
and Councilor Thompson voting “Nay”. 
 
Cantilevered Deck over City Right of Way 
 
Building Inspector Garrett Thomson presented the staff report.  
 
Councilor Hodges pointed out that the property owner no longer wants to continue with the 
proposed project. 
 
Mr. Thomson advised that he would still like Council guidance regarding this type of matter in 
case it comes up in the future. 
 
Council discussed the pros and cons of allowing these types of structures. Council advised Mr. 
Thomson to return with proposed language changes to the Municipal Code. 
 
No further Council action was taken. 
 
Refund of Permit Application Fees for Friends of Music 
 
Public Works & Development Director Paul Stevens presented the staff report.  
 
Councilor Hodges moved, Councilor Triglia seconded and Council voted unanimously 
to authorize the City Manager to process a refund in the amount of $2,649.00 to 
Brookings-Harbor Friends of Music. 
 
Chamber of Commerce Visitors’ Map funding 
 
City Recorder Teri Davis presented the staff report. 
 
Councilor Thompson moved, Councilor Triglia seconded and Council voted 
unanimously to allocate a $1,150,80 grant from Transient Occupancy Tax revenues 
to subsidize distribution of visitors’ maps. 
 
Fungi Fest funding 
 
City Recorder Teri Davis presented the staff report. 
 
Councilor Triglia moved, Councilor Hodges seconded and Council voted unanimously 
to allocate a $2,000.00 grant from Transient Occupancy Tax revenues to the Fungi 
Fest event. 
 
Rock the Chetco funding 
 
City Recorder Teri Davis presented the staff report. 
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Event coordinator Mike Frederick of 16883 Yellowbrick Road addressed Council with a brief 
explanation about the event. 
 
Councilor Hodges moved, Councilor Triglia seconded and Council voted unanimously 
to allocate a $3,000.00 grant from Transient Occupancy Tax revenues to the Rock 
the Chetco event. 
 
Consent Calendar 

1. Approve Council minutes for April 24, 2017  
2. Accept TPAC minutes for March 16, 2017  
3. Accept Parks & Rec minutes for February 23, 2017  

 
Councilor Hodges moved, Councilor Thompson seconded and Council voted unanimously to 
approve the Consent Calendar. 
 
Remarks from Mayor and Councilors 
Councilor Hodges noted that there are plenty of committee vacancies needing volunteer support 
and expressed a hope that the people in attendance at this meeting would consider 
volunteering to fill those vacant positions. 

Councilor Triglia provided a committee liaison report for the Sudden Oak Death committee. He 
provided his notes to the City Recorder (entered into record). 

Mayor Pieper asked Councilors to consider volunteering to chair a two-Councilor selection 
committee to award a Volunteer of the Year. While serving on the committee also consider 
provision of a gift for the winner. 

Mayor Pieper said he would like to discuss the meeting noticing process at a future workshop. 

Director Howard asked for Council consensus to provide a donation of pool passes to the 
Brookings United Soccer fundraiser. Council agreed to the donation. 

Adjournment 
Councilor Thompson moved, Councilor Hamilton seconded and Council voted by voice to 
adjourn the meeting at 10:24 p.m. 
 

 

 
Respectfully submitted: 

 ATTESTED: 
this ______ day of _________________ 2017: 

 

  
 

Jake Pieper, Mayor  Teri Davis, City Recorder 
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City of Brookings  
SPECIAL CITY COUNCIL MEETING MINUTES 

City Hall Council Chambers, 898 Elk Drive, Brookings, OR 97415 
Thursday, May 15, 2017 

 

Call to Order 
Mayor Pieper called the meeting to order at 4:00 p.m. 

Roll Call 
Council present: Mayor Pieper, Councilors Bill Hamilton, Dennis Triglia and Roger 
Thompson present. Councilor Hodges was absent; a quorum present.  
 

Staff present: City Manager Gary Milliman, Public Works and Development Director Paul 
Stevens, and Parks and Planning Manager Tony Baron.   
 

Staff Reports  
Chetco Point Parking Lot Paving  

Parks Manager Tony Baron provided the staff report.  
 
Councilor Triglia pointed out two items on the contract regarding pricing and date that 
needed to be confirmed. Director Stevens explained the date of the contract was within 
the prescribed parameters. 
 
Mayor Pieper asked about the scope of the paving. It was confirmed that the entire 
area that is currently gravel will be paved. Direction of travel will also be changed to 
one-way allowing for diagonal parking spaces which will increase capacity. 
 
Councilor Triglia moved, Councilor Hamilton seconded and Council voted 
unanimously to authorize the City Manager to enter into an agreement with 
Tidewater Contractors to pave the Chetco Point Parking Lot.  
 
Chetco Point Restroom  

 
Parks Manager Tony Baron provided the staff report.  
 
Mayor Pieper asked if security cameras will be installed. Mr. Baron indicated that could 
be done. 
 
Councilor Hamilton moved, Councilor Triglia seconded and Council voted 
unanimously to authorize the City Manager to enter into an agreement with 
CXT Inc. to construct a concrete restroom for Chetco Point Park. 
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Adjournment 
Councilor Triglia moved, Councilor Hamilton seconded and Council voted unanimously 
by voice vote to adjourn at 4:11 p.m. 
 
 

 

 
Respectfully submitted: 

 ATTESTED: 
this ______ day of _________________ 2017: 

 

  
 

Jake Pieper, Mayor  Teri Davis, City Recorder 
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City Population Revenue
Talent (6270) $490,000 (1)

Seaside (6585) $706,000
Scappoose (6745) $459,000
Madras (6265) $406,540

Brookings (6565) $106,409
Brookings+ $237,297 (2)

(1) Includes July 1, 2017, increase in Pacific Power franchise rate from 5.0 to 7.0 percent
(2) Includes value of services provided by CCEC anc CTR at no charge

Franchise Fee Revenue Comparisons
Cities of Like Size
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